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AHHOTAIMHSA K
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AJIMUHUCTPHPOBAHNE NPOLECCOB U JOKYMEHT0000p0TA B YIIPABJICHUH

MEePCOHAIOM
Hamnpasnenue noAroToBKU: 38.03.03 — YnpasieHue nepcoHaioM
HanpasnenHocts (mpoduiib):  YropasiaeHue MepCOHAIOM TOCYAapCTBEHHOW U

MYHULUIIAJIBHOM CITy>KObI

dopma oOydeHUS: OuHo-3a04Has

OO0uue cBefieHUs! O TUCIUILIMHE (MOIYJIE).

[ensamu ocBoeHUsI y4€OHOM TUCIUIUIMHBI (MOJTYJISI) SIBJSIFOTCSI:

- U3y4YeHUE  CTyJEHTaMHU TEOpUM M  MPAKTUKU  OpraHu3aluu
JIOKyMEHTOO0O0pOTa B YIIPABICHUHU TIEPCOHATIOM PA3IMYHBIX KOMITAaHUM;

- U3y4YEHHME CTYJEHTaMH OCHOBHBIX JIOKYMEHTOB, ITO3BOJISIOIINX
aJIMUHUCTPHUPOBATH IIPOLIECC B YIIPABJIECHH EPCOHATIOM.

3anaun yueOHOM NUCUMIUTMHBI (MOIYJIs)

- (hopMHUpOBAaHHE HABBIKOB Pa3pabOTKU M MOAAEPKKUA (HYHKIHOHUPOBAHUS
CUCTEMBbI BHYTPEHHErO JTOKYMEHTOOOOpOTa OpraHM3aluu, a TaKXKe OTIEIbHBIX
MPOEKTOB KOMIIaHUU;

- (opmMupoBaHHEe HaBBIKOB TIOJATOTOBKM OTYETOB IO pe3yibTaTam
nH(OPMAITMOHHO-aHATUTHIECKOM IeITeTbHOCTH;

- OBJIaJIEHUE METOOJIOTHEH praHu3anys padOThl UCIIOTHHUTENEH (KOMAaHIbI
WCIIOJIHUTENEN) Il OCYLIECTBICHUS KOHKPETHBIX MPOEKTOB, BUJOB IESITEIILHOCTH,
paboT B chepe TOKyMEHTOOOOpOTa KOMIIaHUH.

O6miass TPyIOEMKOCTh JUCHUIUIMHBI (MOayJsi) coctaBisger 4 3.e. (144



aKaJeMHYeCcKuX yaca(oB).



