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1. O6mue cBeaeHNs O JUCHUIUIUHE (MOJIYIIE).

Lenstmu ocBoeHMsI y4eOHOM TUCIUIUIMHBI (MOYJIs) SIBISIOTCS:

- U3yYeHHE CTyACHTaMH TEOPUM U  MPAKTUKU  OpraHU3alUU
JIOKYMEHTO00O0pOTa B yNPaBICHUH IIEPCOHATIOM PA3IUYHBIX KOMIIAHUIA;

- U3y4YEHHE CTYJACHTAMH OCHOBHBIX JIOKYMEHTOB, IO3BOJISIOIINX
aJIMUHUCTPUPOBATH IPOLIECC B YIPABJICHH IIEPCOHATIOM.

3anaun yueOHOUM TUCHUIITUHBI (MOIYJIA)

- (hopMupoBaHKME HABBIKOB Pa3pabOTKU U MOAJNEPKKU (HYHKIMOHUPOBAHUS
CUCTEMbl BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHM3alliM, a TaKXKe OTIEIbHbIX
IPOEKTOB KOMIIaHWH;

- (opMupoBaHHE€ HABBIKOB MOATOTOBKM OTYETOB IO pe3yJbTaTam
UH(GOPMAIIMOHHO-aHAIMTUYECKON JAESITEIbHOCTH;

- OBJIQJICHUE METOJOJOTHEH praHu3aius padoThl UCTIOTHUTENEH (KOMaHIbI
UCIIOJIHUTENIEN) AJ1 OCYIIECTBICHHS KOHKPETHBIX MPOEKTOB, BUIOB JIEATEIbHOCTH,
paboT B chepe JOKYMEHTO0O0pOTa KOMITAaHUH.

2. [Inanupyemsble pe3yibTaThl 00yUeHHUs 10 AUCIUILUIMHE (MOIYJIIO).

[lepeuenb ¢GopmMupyemMbiX pe3ylbTaTOB OCBOCHUsSI 00pa3oBaTeIbHOMU
porpamMmbl (KOMIIETEHLIUI) B pe3yJbTaTe 00yUYeHUs M0 AUCHMILIMHE (MOIYIIO):

OIIK-2 - CriocoOeH ocymIiecTBIATh cO0p, 00pabOTKY M aHAIN3 JaHHBIX IS
penieHus 3a7a4 B chepe yrupaBiIeHHs TEPCOHATIOM;

OIIK-4 - CnocoOeH TPUMEHSTh COBPEMEHHBIE TEXHOJOTMU M METOJIbI
OMEPATUBHOIO  YIpPaBJICHUS  MEPCOHAIOM,  BECTH  JOKYMEHTaIlMOHHOE
COTIPOBOK/ICHUE U YUET;

IIK-6 - Cioco6eH npuHUMaTh y4acTUe B a/IMUHUCTPUPOBAHUM TPOIIECCOB U
OCYILECTBIISATH OPTraHU3aIUI0 JOKYMEHTO000pOTa 0 YIPABIICHHUIO ITEPCOHATIOM.

OO0y4eHue 1o JUCUUILIMHE (MOAYJII0) MPEANOaraeT, YTo MO0 €ro pe3yJibTaram
oOyuatoruiicst 0yier:

3HaTh:

- 0co0eHHOCTH (HOPMHUPOBAHUS IOKYMEHTOOO0OPOTa KOMITAHUU;

- crienuPUKy KaJpOBbIX U UHBIX IOKYMEHTOB TI0 YIIPABJICHHUIO TIEPCOHATIOM B
KOMITaHUSIX;

- KJIFOYEBBIC JOKYMEHTBI, HEOOXOAMMBIE ISl IESITEIbHOCTH KOMITAHUU;

- cnemuduky odopmiIeHHs JOKYMEHTOB B  OTACIBHBIX  BHUAX
pabot(Hanpumep, OOyuye€HHE TIEPCOHAJIOM, OIIEHKA TIepcoHana, aTTeCTalus
nepcoHazia u T.1.);



- CTaHAAPTHI B 00JaCTH JOKYMEHTOO00pOTA.

YmMmeTh:

- TMPUMEHSTh COBPEMEHHBbIE MH(POPMAIMOHHBIE CUCTEMbI W MPOrpaMMHBIC
KOMIUIEKCHI 1T (POPMHUPOBAHUS JOKYMEHTAIIMH KOMITAHUH;

- AaHAIM3UPOBATDH CYIIECTBYIOIIUH JOKYMEHTOOOOPOT KOMITAHUH;

- HAWTU COOTBETCTBYIOIIHME CUTYAllMM HOPMATHUBHBIC AKTHI, CTAHIAPTHI U
VHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE JCUCTBUSA KOMIIAHUY;

Baaners:

- HAaBBIKAMHU PEIIEHUS OPraHW3alMOHHO-YNPABICHUYECKUX 3aJad4 ¢
HCITOJIL30BaHUEM COBPEMEHHBIX UH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT UM,

- HaBbIKAMU aHAlU3a W HHTEpHpeTalud HWHOOpPMAIMU O COCTOSHHUH
JIOKYMEHTO000pOTa KOMITaHUY;

- HaBbIKaMu oOQoOpMmIIeHHS U pa3pabOTKU JOKYMEHTallUd C Y4EeTOM
TpeOOBAHMI CTAaHIAPTOB U HOPMATUBHBIX aKTOB.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. O6mas Tpy10€MKOCTh JUCITUTIINHBI (MOTYJIs).

OO0masi TPyIOEMKOCTh AUCHUIUIMHBI (MOayJsi) coctaBiser 5 3.e. (180
aKaJieMUYeCKUX Jaca(oB).

3.2. O6bem mucummuiiHbl (Monmynsi) B (opmMe KOHTAaKTHOW pabOThI
oOyvaromuxcsi €  MeJarorM4eckuMu  pabOTHUKaMU ¢ (WIM)  JIMIAMH,
MPUBJICKAEMBIMU K peaTn3alyd 00pa30oBaTeIbHON MPOTpaMMBbl Ha HHBIX yCIOBUSX,
IPY IPOBEJICHUY yUESOHBIX 3aHITHI:

KonmgecTBo gyacos

Tum yaeOHbIX 3aHATHN
Bcero | Cemectp Ne7

KonrakTHas paboTa rmpu npoBeiecHUH Y4eOHBIX 3aHATHH (BCEro): 64 64
B toMm uucane:

3aHATHS JIEKIIMOHHOTO THIIA 32 32
3aHATUSA CEMUHAPCKOro TUIA 32 32

3.3. ObpeM muctUIUIMHBI (MOAYJs) B (popMe CamMOCTOSITENbHOM pPabOTHI
oOyyaromuxcs, a Takke B (opMe KOHTAKTHOM paboOThl OO0ydYaroIuXxcs ¢
MeAarorndecKuMM pabOTHUKAMU U (WJTH) JIUIIAMH, TPUBIIEKAEMBIMH K peaTn3aliu
0o0pa3oBaTeNpbHOW MpOrpaMMbl HA HMHBIX YCIOBHUSX, IpU MPOBEACHUU
IPOMEXYTOUHOM arrecTanuu coctapisder 116 akaneMuyeckux yaca (0B).




3.4. ITpu oOy4yeHnH N0 MHIUBUAYAIbHOMY YUYEOHOMY ILIaHY, B TOM YHCIIE IPU

YCKOPEHHOM O0y4Y€HHH, 00BEM TUCIUIUIMHBI (MOJYJIs1) MOXKET ObITh peaan3oBaH

MOJIHOCTBIO B (DOPME CaMOCTOSITENIbHOM paboThl 00yJarouuxcs, a Takxke B opme

KOHTaKTHOM pabOThl 00ydYaloOIUXCs ¢ MeAarorudecKuMu pabOTHUKAMH U (WJIH)

JUaMu, IMPUBJICKACMBIMHU K pCalin3alilin O6paSOBaTeHLHOﬁ IIporpaMmMbl Ha MHBIX

YCIOBUAX, IIPHU IIPOBCACHUN HpOMe)KYTOLIHOﬁ aTTcCralnu.

4. ConepxaHue JUCHUTUIAHBI (MOIYJIA).

4.1. 3ausaTus JIEKIIUOHHOTO THIIA.

TemMaTuka JIEKIIUOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC

AJIMUHUCTPUPOBAHKE TIPOIECCOB U JJOKYMEHTOO00POTA 0 YUETY M JIBUKEHHUIO KapOB,

MPEACTABJICHHUIO JOKYMCHTOB I10 IICPCOHAITY B TOCYy1apCTBCHHBIC OpPIraHbl

TpynoBoii 10roBop, TUYHAS KaPTOUKA, IIPUKA3bI 10 IEPCOHAITY, CBA3aHHbIE C OTITyCKOM, KOMaHJUPOBKAMH,
OyaroJapHOCTSIMH, B3bICKAaHUSAMH, O0Oy4IE€HHEM, aTTeCTAIMel. YBOJIBHEHHEM, IIEPEBOJIOM Ha JPYTYIO
JIOJTHOCTB, IEPEBOIOM B IpyTHe OPTaHHU3ALNH, OTYET B (pefepaabHbI TIEHCHOHHBIN (oHT, oT4eT B (hOHA
00513aTeIBHOI0 MEUIIMHCKOTO CTPAXOBaHMUsl, BCEBO3MOXHBIE CBEJICHUS O IIEPCOHAJIE, CBSI3aHHBIE C
UCIIOJTHEHUEM POCCUICKOTO 3aKOHOATENBCTBA

AJIMUHUCTPUPOBAHKE MPOLIECCOB U JJOKYMEHTO000pOTa 00€CIIeYeH s IEPCOHATIOM
AmnKeTa corckarelst, AHKeTa CIeIHaInCTa, IpodeccruoHaia, pyKoBOAUTeNs, biaHk Ayt CHATHS PO uIs
MO3UIMH, 3asiBKa HAa KaHIWAaTa, baHK MpOBEpKH PEeKOMEH/IAIMI COMCKATeNs], AHAIN3 JOKHOCTH, aHAIIN3
MOTPEOHOCTH B HOBOM COTPY/AHHKE,0F0/DKET Ha 1MOJ00pP HOBOTO COTPY/THHKA, BOMPOCHI IS IPOBEACHUSI
cobeceioBaHusl, BOIPOCH ISl CATYalIMOHHOTO HHTEPBbIO,I'paduK BCTped U coOeCe0BaHM, TOKHOCTHAS
HHCTPYKIIHS UHTEPBBIOCPA, TODKHOCTHAS HHCTPYKIIHS XeXaHTepa,3arnpoc peKOMCH AN, 3asiBKa Ha
o100 TIEPCOHANA,THCT OICHKH MIEPCOHANA, OTYET O KaHAUIATaX, He MPOIICIIINX COOSCeIOBAHNE, OTUCT
0 KaHJU/IaTaX, BBIIIC/IINX Ha paboTy

A,[[MI/IHI/ICTpI/IpOBaHI/IC mponeccoB u IlOKYMCHTOO60pOTa IIpU MPOBCACHNUN OLICHKU 1

arTecTaluu nNepCcoHaia

AXT aTTecTalu epcoHaa, nojoXeHue 00 aTTecTaliy epcoHaa, Mprukas 00 aTTecTaliy NepcoHana,
aHKeTa aTTeCTyeMOT0,aTTECTAIIMOHHEIH JIFCT, aTTECTAIlMOHHBIN OJaHK, aTTeCTallMOHHAS KapTa,
aTTECTAIIMOHHEII OTYET COTPYIHHKA, OaThHO-(PaKTOpHAS MAaTPHIIA, OTaHK aTTECTAINH 110 pe3yIbTaTaM
HCTBITATEIHHOTO CPOKa, BOIIPOCH! ISl cCOOECeTOBaHMS IO KOMITETEHIIHASM,TPa(HK MPOBEACHUS aTTECTAIIUI
COTPYIHHUKOB,IIPUKA3 TIO PE3yJIbTaTaM aTTECTAIH COTPYIHUKOB, OJIAHK OI[CHKH, TIOJIOXKEHUE 00 OIICHKE
nepcoHaia, OLEHOYHbIE HHCTPYMEHTHI

AJIMUHHCTPUPOBAHHE MIPOIIECCOB U JOKYMEHTOO00POTA 10 Pa3BUTHIO U

npodecCHOHATBLHON Kapbepe, 00yYeHHIO, aIalTallui U CTA)XKUPOBKE MEPCOHATIA

Welcome! Tpenunr, monoxkenne 06 aanTany COTPYAHUKOB, aHKETa HOBOTO COTPYIHUKA,aHKETa
MOJIOZIOTO CIELHAINCTA, BHY TPEHHEE MMOJI0KEHHE O CTAXKUPOBKE, MOJIOKEHUE O KaJPOBOM pe3epBe,
MoJIOKeHHe 00 00YUYEeHUH U Pa3BUTHH IIEPCOHANA, 3aKIIFOUEHHE 00 alalTal[ii MOJIOJIOTO CICIHAIICTA,
WHIUBHUYAIbHBIH [UIAH a1aNTalii MOJIOOTO CIICIHAINCTA, HHCTPYKIMHU 110 BBEACHHIO B JIODKHOCTD
HOBBIX COTPYAHUKOB,KHUTa HOBUYKA KOMITAHWY, JIMCTA aJIalITAl[UH, OT3BIB KypaTopa-HacTaBHUKA O
pe3ynbpTarax ajanTaliyd HOBOTO COTPYIHHUKA,0TYET COTPYAHUKA TOCIIE IPOXOKACHHUS alaNTalluy, MaMsITKa
HOBOMY COTPYAHUKY, IUTaH aJIalITalliH, TOJI0KEHUE O HACTABHUYECTBE,IPOrpaMMa aJalTallid HOBOTO
COTpYyIHHKA




n/n

TemaTrKa JICKIIMOHHBIX 3aHATHH / KpaTKOE COJIepIKaHue

AJIMHHUCTPUPOBAHHE TIPOIIECCOB U JOKYMEHTOO0OPOTA IO BONPOCAM OpPTaHU3AIIH

TpyJla ¥ OIUIaThI TIEpCcOHaNa

[TpaBuiia BHyTpEHHETO TPYIOBOTO PACHOPAIKA, TIOJIOKEHNE 00 OIuIaTe TPYAa, NOKHOCTHAS

WHCTPYKIMS, MTHCTPYKIIUH [0 OXpaHe u 0€30MacHOCTH TPY/Aa,IlIaH paboThl, OTYET 1O pe3ysbTaraM paboThl,
MIOJIOXKEHHE O TOIpa3/IeNIeHnH, Tabeb yueTa pabouero BpeMEeHH! U pacueTa OIUIaThl TPy/a, IIaTeKHO-
pacdeTHas BEIOMOCTb, PaCueTHbIE JIUCTKH, 3apIUTATHBIA IPOEKT, rpaduk paboThl, IITATHOE paclicaHue,
MIPUKa3bI O TIOOMIPEHUSIX, IPUKA3bI O BHIILIATE MATEPHAIBHON TIOMOIIY, IPUKa3bl 00 yIepiKaHHUsIX U3
3apabOTHOM TIaTHI

AJIMUHUCTPUPOBAHKE MIPOLECCOB U JJOKYMEHTOO0OPOTa IO BOIIPOCAM KOPIIOPATUBHOM

COHH&J’IBHOﬁ INOJIMTHUKH

[MonoxxeHne o KaxpoBoOii MOJIUTHKE, TIPHKA3 O BBEACHHUE B IEHCTBIE KOPIIOPATHBHON COIMAIIBHOM
MIOJIMTHKY OPTaHHU3AIMH,COTIache Ha 00pab0TKy NMepCOHATBHBIX JITAHHBIX COTPYIHHUKA,KOJUIEKTHBHBIN
JIOTOBOP,MEKPErHOHAIBEHOE MEXOTPACIEBOE COTIIAIIEHHE,II0JIOKEHNE O JOOPOBOJILHOM METUIINHCKOM
CTpaxOBaHHH, CTPAXOBAaHHE OT HECUACTHBIX CITy4aeB, CTPAXOBaHUE BBIE3KAIOIINX 32 PyOek COTPYIHHKOB,
MIOJIOKEHHE O MPEOCTaBICHUH IIyTEBOK B IOMA OT/AbIXa U CAHATOPHUH, MOJIOKEHHE O TIPEAOCTaBICHUN
MYTEBOK B JIETCKHUE Jarepsi, OpsA0K KOMIIEHCALUH Poe3ja K MecTy pabOThl M COTOBOI CBSI3H, HarpaaHast
MOJIMTHKA,KOPIIOPATUBHBIE MOOIIPEHHSI, TIOJIOKEHNE O MIPUCBOCHHUH NTOYETHBIX 3BAHHUH, ITOJI0XKEHHE O
MIPOBEJCHHU CIIOPTUBHBIX U KyJIbTYPHBIX MEPOIPHSTHIL, TIOJIOKEHUE O BOJIOHTEPCTBE , TIOJIOKEHUE 00
oOecrieueHnH JKUITBEM OTAEIbHBIX KaTErOpuil COTPYIHUKOB, ITOJ0KEHHE O JIBTOTHBIX KPEJUTaxX OT
KOMITaHHH, TTOJI0’KEHHE O JT0JIEBBIX IIEHCHOHHBIX B3HOCAX, MTOJ0KEHHE O JIOTOITHUTENFHON KOPIIOPATHBHON
MEHCHH, MTOJIOKEHHUE O MOAAEP>KKE HOBBIX IPOEKTOB COTPYIHUKOB

4.2. 3aHATHS] CEMUHAPCKOTO THUIIA.

HpaKTI/IquKI/IC 3aHATHUA

n/

Tematuka MPAKTUYCCKUX 3aHSATHI/ KpaTKO€ COACPIKAaHUC

PA3JIEJI 1 AaMuHHCTpUpPOBAaHUE MPOLIECCOB U IOKYMEHTOOOOPOTA 10 yUeTy U
JIBUKEHHIO KaJpOB, PECTABICHUIO JOKYMEHTOB 110 IEPCOHANIY B TOCYJapCTBEHHBIE
Oprasbl

Tema: /IokyMEHTHI 110 IpHEMY NTEpCOHANIA, KapTo4Ka T2, MpUKa3bl, BHITACKH, OTYETHI
Ketic «OcHoBHBIE JAOKYMCHTbBI KOMITaHUW» B pe3yabTaTe pa6OTBI Hazx KelicoM CTYACHT NOJY4aCT HAaBbIK
paBpa60TKI/I " ONTUMU3AIU JOKYMCHTOB KOMITAHWU.

HpeBeHTaHI/II/I CTYACHTOB C HOCJ'ICZ[YIOH_[eﬁ uncxyccneﬁ

Tema: JIokanbHEIE HOPMATUBHBIC AKThI, KJ'IaCCI/I(I)I/IKaTopBI,OT‘-ICTLI B PAa3JIMYHBIC (I)OH,Z[BI u

CITY OBl
[Ipe3eHTanuu CTyA€HTOB C MIOCIENYIOIIENH JUCKYCCUEN

PA3JIEJI 2 AnmuHucTpUpOBaHKE MPOIECCOB U JOKYMEHTOO00pOTa 00ecTiedeHUs
MIEPCOHAIOM

Tema: KagpoBoe miianupoBanue,
Onpenenenne TpyA0BOro MOTEHIUAIA COTPYIHUKOB
IIpe3eHTanuu CTyA€HTOB C NIOCIELYIOIIEH JUCKYCCUEH

Tema: [ImaHupoBaHuE KauyecTBa COTPYIHUKOB
OrnpeneneHue MOTPeOHOCTH B KaYECTBE MEPCOHATA
[Ipe3eHTanuu CTyA€HTOB C MOCIENYIOMIEH JUCKYCCUEN

PA3/IEJI 3 AnMuHUCTpHpOBaHKE MPOLIECCOB U JOKYMEHTO000POTA PU MPOBEIECHUH
OLIEHKHU U aTTeCTalluy NepcoHana




n/n

TemaTHka MPaKTHYECKUX 3aHATHI/KPATKOE COIEepPIKaHNe

Tema: [Tonoxxenue 06 oreHKe nmepcoHana, npodeccuorpamMma u MpopuiIb T0HKHOCTH,
MOJICJIb aHaJIn3a padoT

IIpeseHTanuu CTyAEHTOB ¢ OCJIEAYIOIIEH AUCKyCcCUen

Tema:Ilonoxxenue 00 arTecTanuy, MPUKa3bl, AHKETHI U OMPOCHUKH, YBEIOMIICHUS
[Ipe3eHTanuu CTyAEHTOB C MOCIELYIOIIEH AUCKYCCUEH

10

PA3JIEJI 4 AaMuUHHUCTPUPOBAHUE MPOLIECCOB U IOKYMEHTOO00POTA MO PA3BUTHIO U
npoeCCUOHATIBLHOM Kapbepe, 00yYeHHIO, alaliTallui U CTaXKUPOBKE MIEPCOHATIA

11

Tema: lllTaTHOE paciiuCcaHue opraHu3alu, KapbeporpamMma,CxXEMhbl 3aMCIICHUSA
BAaKaHTHBIX IlOJ'DKHOCTCfI, TIOJIOKCHHUE O KOHKYPCHOM 0T6ope Ha 3aMCIICHUC BaKaHTHOM
JOJIDKHOCTH, ITOJIOKCHHUE O pa60Te C KaZIpOBBIM PE3CPBOM

Keticbl o pazBuTHIO Ipo(heCCHOHANBHOI Kapbepbl, 00y4eHH 0, aJanTalui U CTAXKUPOBKE IIepCOHaa

B pesynbrate paboThI Ha/l KEHCOM CTYJIEHT IOJTy4aeT HaBBIK pa3pa0OTKH U ONITUMH3AINH JTOKYMEHTOB
KOMITaHUH.

[Ipe3eHTanuu CTyAEHTOB C MOCIENYIOIIENH JUCKYCCUEN

12

Tema: Welcome! TpeHUHT, BHyTpEeHHEE MOJIO0XKEHUE O CTAXKUPOBKE U aJalTalliid HOBOTO
COTpYIHUKA, UHAUBUAYAIbHBIN IJIaH a/IallTalliy MOJIOJIOTO CTIeUaINCTa, KHUTa

HOBHUYKaA
HpeBeHTaHI/II/I CTYJICHTOB C HOCJ'IeZ[YIOIJ_[eﬁ uncxyccneﬁ

13

PA3JIEJI 5 AamunucTpupoBaHue MPOIECCOB U TOKYMEHTO000POTa 10 BOIIPOCaM
OpraHu3aIliy TpyJa U OIJIaThl IepcoHaIa

14

Tema:ITonoxxenue 06 oraTte Tpyaa, paCyeTHO-TIATEKHBIE BEOMOCTH (pacueTHBIN JIUCT,

JUIIEBBIE CYeTa pAOOTHUKOB, TUIATEKHBIE BETOMOCTH)
IIpe3eHTanuu CTyAEHTOB ¢ NOCIEAYIOLMIEH AUCKyCCUEN

15

TeMa:HpaBI/ma BHYTPCHHCTO TPYAOBOTO pacriopsaaka, JOJZKHOCTHBIC MHCTPYKIUHN U

HHBIC aHAJIOTUYHBIC JOKYMCHTDBI
IIpe3eHTanuu CTyA€HTOB C NOCIELYIOIIENH AUCKYCCUEN

16

PA3JIEJI 6 AnMunucTpupOBaHKE MPOIECCOB U IOKYMEHTO000POTA 10 BOIIPOCaM
KOPIIOPAaTUBHOM COIMATIbHOW MOJUTHUKHU

17

Tema: [TonoxxeHne 0 KOPIOPATUBHON COIUAIBHOM MOJIUTHKE
IIpe3eHTanuu CTyAEHTOB € MOCIEAYIONIEH AUCKyCCHEN

4.3. CamocrosTenbHas paboTa 00yJarommxcsl.

/11

Buna camocrositennsHOM paboTh

W3yuenune JOMOTHUTEIBHOM TUTEPATyPbl U HHTEPHET-PECYPCOB

HO,Z[FOTOBKa K IMPAKTUYCCKUM 3aHATHUAM.

Boinonnenue KkypcoBoid paOoTBhI.

[ToaroToBka Kk MPOMEXKYTOYHOM ATTECTAIIUH.

gl B W N

IToaroroBska k TCKYIIEMY KOHTPOJIIO.

4.4. ITpumepHbIN IEpeUeHb TEM KYPCOBBIX PabOT




1.Co3nanne KOMIUIEKTa KaJpOBBIX
komnanuu "Bekrop mmoc”

2.Co3laHre KOMIUIEKTA KaJpOBBIX
KoMIaHuM " XyaHJIOKKOMMIaHu"

3.Co3nanue KOMIUIEKTa KaJpOBBIX
komnanuu "MOS2CK"

4.Co3nanne KOMIUIEKTa KaJpOBBIX
KoMIiaHuu "ArponpomOaHK"

5.Co3maHne KOMIUIEKTa KaJpOBBIX
kommnanuu "Kysbaccyronaspaspes"

6.Co31anne KOMIUIEKTa KaJpOBBIX
komnanuu ""TpaHconnaiiH"

7.Co31aHHEe KOMIUIEKTa KaJpOBBIX
koMIitanuu "Pemennsa"

8.Co3naHne KOMIUIEKTa KaJIpOBBIX
KOMIIaHWH "YpanBaroHs3aBonu"

9.Co3maHne KOMIUIEKTAa KaJpOBBIX
komnannu "Cuminiekc-T"

10.Co3nanue KOMIUIEKTa KaJIpOBBIX
anektpojeno «IlnanepHoe»

11.Co3nanre KOMILIEKTa KaJpOBBIX
JIJOKOMOTHBHOTO JICIIO

12.Co3naHne KOMIUIEKTa KaJIpOBBIX
MOTOPBAroHHOTO JIETIO

13.Co3nanue KOMIUIEKTa KaJpOBBIX
BaroHOPEMOHTHOTIO 3aBOJIa

14.Co3nanue KOMIUIEKTa KaJIpOBBIX

nuctanunu myta MoK/]
15.Co3naHne KOMIUIEKTa KaJIpOBBIX
JIOKOMOTUBOPEMOHTHOTO 3aB0OJIa

5. llepeuens wu3naHUN,
OCBOEHUHU JTUCLUIUIMHBI (MOTYJIS).
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AJIMUHUCTPATUBHBIX

JOKYMEHTOB

JIOKYMEHTOB

JOKYMCHTOB
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KOTOPBIC PCKOMCHAYCTCA HCIIOJIB30BATH IIpU

ii bubnuorpaduyeckoe onucanue MecTto nocryna
1 JIOKyMEHTAIMOHHOE 00ECTIEUEHHE YIPABJIECHHUS TIEPCOHATIOM
A6ynanse, Japumxanu ['upuesna 300 ¢. HT6 MUMT , 2020 | HTb MUUT
2 JlokymMeHTaIimoHHOE 00eCTICYCHHUE YITPaBICHUS.
JIoKyMeHT0000poT 1 aeonpous3BoacTo. Kysnenos, Urops | HTb MUUT
Huxomaesny,240 c. 2021




1 VYnpasieHnue nepconaiom npeanpusatus Macnos, E. B. 195 c.
VYuebHoe nocodue M , 1999 HTb MUUT
2 Jlenonpoun3BoCTBO (JIOKYMEHTAIIMOHHOE 00ecIIeueHre
ynpasnenns) Kysnenosa, T. B. 267 c¢. Yue6noe nocooue M, | HTb MMUT
1999

6. IlepeyeHb COBpEMEHHBIX MNPOPECCHOHANBHBIX 0a3 JaHHBIX U
WHGOPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOPBIE MOTYT HCIOJB30BaThCS IMPHU
OCBOCHMH JIUCLUUILIUHBI (MOIYJIs).

[lepeueHb 3NEKTPOHHBIX PECYPCOB

1. http://library.miit.ru/ - snexTpoHHO-OMOIHMOTEYHass cucTteMa HaydHo-

TexHu4eckoi oudamorexku MUNT.

2. http://elibrary.ru/ - Hay4HO-311€KTpOHHAs OMOIHOTEKA.

3. [Touckoseie cuctemsr: Yandex, Google, Mail.

4. DneKTpOHHbIE MaTepHalbl Kypca, BhIAaBaeMble KaXAOMY CTYACHTY

7. llepeueHb  JNHIIEH3UOHHOTO U  CBOOOJHO  PACIpPOCTPaHSIEMOTO
IPOrpaMMHOTO OOECIeYeHHs, B TOM YHCIIE€ OTEUYECTBEHHOTO MPOU3BOICTBA,
HEO0OXOAMMOTO JIJIs1 OCBOCHUSI TUCIUTLTAHBI (MOTYJIS).

[Tepeuenb nporpamMHOro obecreyeHus

1) Jlnst mpoBeIeHUs 3aHATHH JICKIIMOHHOTO THIIA TpeOyeTcs:

Microsoft Windows, Microsoft Office

2)J1ns mpoBeIeHUST CEeMUHAPCKUX 3aHATHH , TPYIIIIOBBIX U MHIUBUY ATBHBIX
KOHCYJIbTaIMi TpeOyeTcs:

Microsoft Windows, Microsoft Office

3)Anst mpoBeaeHUs 3aHATHI 1711 CAaMOCTOSTENIbHON paboThl TpedyeTcs:

Microsoft Windows, Microsoft Office

4) JInsa npoBeieHUsI 3aHITHI B TUCTAHIIMOHHOW popMe HEOOXOUMO:

Microsoft Teams

8. Ommcanme MaTepUATbHO-TEXHUYECKOW 0a3pl, HEOOXOAMMOW st
OCYIIIECTBJICHUS 00pa30BaTEIHLHOrO Mpoliecca Mo TUCIHUILTHHE (MOIYJIIO).

Onucanue MaTepraIbHO-TEXHUYECKOU 0a3bl

1) s mpoBeACHUS 3aHATHH JICKITMOHHOTO THIIA TPEOyeTCS:

[lepcoHanbHbIE  KOMIBIOTEPHI  ,TEJIEBU30P,ayIUOCUCTEMA.  AyIUTOPHS
o0opynoBaHa BbIXOAOM B ceTh "MHTepHET" M 3IEKTPOHHYIO HMH(POPMAIMOHHO-
00pa3zoBaTeIbHYIO CpeIy

2)J1ns mpoBeIeHUs] CEeMUHAPCKUX 3aHATUM , TPYIIIIOBBIX U UHIUBUY JIbHBIX
KOHCYJIbTalui TpeOyeTcs:



MynbeTumenuiiHoe 00opy1oBaHue (IPOEKTOP JJI BBIBOJA M300paKEHHs Ha
9KpaH), MHTEPaKTUBHAS IOCKA aKyCTHYECKasi CUCTEMA, IEPCOHATBHBIN KOMITBIOTEP
3)Anst mpoBeaeHUs 3aHATHI 111 CAMOCTOATENbHON pabOThl TpedyeTcs:

[lepcoHanbHble  KOMIIBIOTEPBLTEIEBU30pP, ayAHOCUCTEMA. AyauTOpuUs
o0opy/ioBaHa BBIXOAOM B ceTh "MHTepHET" M 31EKTPOHHYIO MH(POPMALMOHHO-
00pa3oBaTeIbHYIO Cpey

4) Jlng mnpoBedeHWS 3aHATHH B JAUCTAHIMOHHOW (opMe HEoOXO0aHo:
otnenbHoe nomemienue, [IK ¢ poctynom B cpely AMCTAaHIIMOHHOIO OOy4Y€HHs,
WEB kamepa, rapHuTypa (HayIHUKH C MUKPO(QOHOM).

9. ®opma mpoMeKYyTOUHON aTTeCTalNU:

3adeT B 7 cemecTpe.
KypcoBas pabota B 7 cemectpe.

10. OuenouHble MaTEpHUAIIBI.

OueHOYHbIE MaTepUalIbl, IPUMEHSIEMbIE MPU MPOBEICHUHN MPOMEKYTOUHOU
aTTecTalluy, pa3padaThIBAIOTCS B COOTBETCTBUU C JIOKAJbHBIM HOPMAaTHUBHBIM
aktom PYT (MUNT).
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