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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LenssMu OCBOEHUS AUCIUILIUHBI (MOJTYJIS) SIBIISIFOTCSI:

-  U3y4YEHUE CTYJCHTAMH TEOPETUYECKUX OCHOB aJMUHUCTPUPOBAHUS
IPOILECCOB M JOKYMEHTOOOOpPOTa IO CTPaTerMuecKOMYy M  OIEpaliOHHOMY
YIPABJICHHUIO IEPCOHATIOM

3aavyaMu JUCITUTUTMHBI (MOJYJIS) SIBJISIFOTCSI:

- (hopMupoBaHrEe HABBIKOB O pa3pabOTKe U MOACPKKE (PYHKIIMOHUPOBAHUS
CUCTEMBbl BHYTPEHHEro JIOKYMEHTOOOOpOTa OpraHu3allMd 10  YIPABJICHUIO
MEPCOHATIOM

2. [Inanupyembie pe3ynbTaThl 00YUEHHS IO TUCHUILIINHE (MOIYIIIO).

[lepeuenp ¢GopMUpyeMBIX pPE3yJbTaTOB OCBOCHHUsS  0Opa30BaTEIbHOMN
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUILUIUHE (MOIYIIO):

YK-1 - ChocobeH oOCyHIECTBISATh KPUTHYECKHI aHaiu3 MpOOJIEMHBIX
CUTyaIliii HA OCHOBE CHCTEMHOTO MTO/IX0/1a, BBIpabaThIBaTh CTPATETHIO JCHCTBHIA.

OOyueHue 1O JUCHUIUIMHE (MOJYJIIO) TMPEINoJiaraeT, 4YTo IO €ro
pe3ynbTaTam oOydaronuiics OyaeT:

Baanern:
Brnanerr MeTtomamMu co37aHUS HEMPOTUBOPEUYMBBHIX JOKYMEHTOB;* BIIAJETh
METOJIaMU YITPaBJICHUSI TIEPCOHAIIOM.

3HATD:
BUJIBI JTOKYMEHTOB;® CITOCOOBI COCTaBJICHHUSI JIOTOBOPOB M CONMYTCTBYIOITUX
JIOKYMEHTOB

YMmeTh:
* CO3/1aBaTh KOMIUIEKT JOKYMEHTOB IO KaJjpaM: JOTOBOPOB M CONMYTCTBYIOIINE
JIOKYMEHTHI.

3. O0beM AUCIUTUTMHBI (MOJTYJIS).
3.1. O6mias Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

OO0mast TpyAOEMKOCTh JHUCLUMIUIMHBI (MOayinsa) coctaBisier 4 3.e. (144
aKaJIeMUYECKHUX yaca(oB).

3.2. O6bem pguctuIuHbBl (MOAyJsl) B (QopMe KOHTAKTHOM pabOTHI
oOydJarmmxcss ¢ MeNarorTMYecCKUMH  padOTHUKaMU W (WIH)  JIHUIAMH,



IPUBJIEKAEMBIMH K peain3anun 00pa3oBaTeIbHON MpOorpaMMbl Ha UHBIX YCIOBHSIX,
IIPU NPOBEJCHUHN YUYE€OHBIX 3aHITHI:

KonuuectBo
. 4acoB
Tun yueOHbIX 3aHATUN C
eM.
Bcero

Nel

KoHTtakTHas paboTa npu NpoBeACHUN yU4eOHBIX 3aHITHI (BCETO): 34 34
B tom unce:

3aHATHUSI CEMUHAPCKOTO TUIIA 34 34

3.3. O6bem auCHUIUIMHBI (MOAYNS) B (OpME CaMOCTOSATENBHON pPabOThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM paboThl O0O0yYaromuxcsi ¢
NEeAarorndyecKuMu pabOTHUKAMU U (WJIM) JHMIIAMU, IPUBJIEKAEMbIMU K pealli3aluu
oOpa3oBaTeNbHOM  NIpOrpaMMbl Ha  HHBIX  YCJIOBMSIX, IpUd  IPOBEIECHUU
IIPOMEKYTOUHOM aTTecTaluu coctapiisier 110 akagemMuyeckux yaca (0OB).

3.4. IIpu oOy4yeHHH MO UHIMBHUIyAIbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE IIPU
YCKOPEHHOM OOYYE€HUHU, 00BEM TUCHMIUIMHBI (MOJIYJsI) MOXKET OBITh peaan30BaH
HOJIHOCTBIO B (hOpME CaMOCTOATEIbHONW pabOThl 00ydaromuxcs, a Takxke B (opme
KOHTaKTHOM paboThl OOyYaromuxcsi ¢ MeAarormuecKuMu pabOTHUKAMH M (HJIN)
JUIAMH, TIPUBJICKAEMBIMH K peau3aiii 00pa3oBaTEIbHOM MPOTpaMMbl Ha WHBIX
YCIIOBUSIX, TPU MPOBEJAECHUU IPOMEKYTOUHOM aTTeCTALINH.

4. ConepxaHue TUCLMIUIUHBI (MOIYJIA).
4.1. 3aHATHSA JIEKHUOHHOIO THUIIA.

He npenycMoTpeHo yueOHBIM IJIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

/ TemaTuka MpakKTHYECKUX 3aHATUN/KPATKOE COJEPIKaHNE
/T

1 |IIpoexTsl u cTaHIAPTHI

1. MexayHapoTHbIe 1 POCCHHCKHE CTaHAAPTHI B 007IaCTH yIpaBIeHUS poeKTaMu. JlOKyMEHTaI[MOHHOE
obecrieueHre yIpaBiIeHUS IEPCOHAIIOM.

2. Ucropus pa3BUTHUs yIpaBJICHUS IepcoHaIa

2 |YnupaBieHHEe IepCOHAIOM
1. Komanna u BeIciIee pyKOBOACTBO B YIIPAaBJICHUH KOMaH/IOM.
2. TpynoBble pecypchl IEpCOHANA.

3. BromxeTHpoBaHKe Pa3BUTHUS NIEPCOHANIA.




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHHUE

4. KanennapHoe nanupoBaHne paboTsl ¢ epconanoM. uarpamme ['aHTa.

3 ynpaBHeHI/Ie Ka4€CTBOM M pUCKaMH B pa3BUTHHU IICPCOHAIA
1. IIpoGneMbl, ©I3MEHEHUS B YIIPABICHUH IIEPCOHAIIOM.
2. KimtoueBble MOHATUS B YIPABIEHUH CTOUMOCTBIO IIPOEKTa. AyAUT MPOEKTA.

4.3. CamocrosiTenbHas padoTa 00y4aromuxcs.

/ Bun camocTosiTenpbHOM paboThI
/1

1 |CamocrosTenspHas paboTa
Hanucanue OIIOPHBIX KOHCIICKTOB
IToaroToBka npe3eHTanuit

HSy‘ICHI/IC OJICKTPOHHBIX MATEPUATIOB

IToaroroBka k HpOMe)KYTOqHOﬁ aTTcCTallu.

3 | IloaroroBka K TEKymeMy KOHTPOJTIO.

5. Ilepeyenr wu3maHui, KOTOpPHIE PEKOMEHJIYETCS HCIOJIb30BaTh MpHU
OCBOCHMH JTUCHHUTLIUHBI (MOTYJIS).

1?/?1 bubnuorpaduueckoe onucanue Mecto goctymna
1 JlokyMeHTaImoHHOE oOecrieueHre YIpaBlieHus IEPCOHATIOM

Abynamze /1. I'., Bempsixkuna U. b., Macnosa B.M. FOpaiir ,

2021
2 Opranu3zanus 1 TEXHOJIOTHS TOKYMEHTaIIMOHHOTO

obOecnieuenus ynpasienus JJoponuna JI. A., Uputukosa B. C.

FOpaiir , 2021

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIIPABOYHBIX CHCTEM, KOTOPBIC MOTYT HCIOJIb30BAThCS IPHU
OCBOCHHH JTUCUUTIITUHBI (MOTYJIS).

ITepeuenp 1. http:/library.miit.ru/ - >IeKTpOHHO-OMOIMOTEYHAs CHCTEMa
Hayuno-texanueckoit Oubmmoreku MUUNT. 2. http://elibrary.ru/ - nHayuHo-
syekTpoHHas Oubnmotreka. 3. IlomckoBbie cuctembl: YandeX, Google, Mail. 4.
DNEeKTPOHHBIE MaTepHallbl Kypca «YTpaBJICHHE NPOCKTaMW», BbIJaBacMbIC
KKJIOMY CTYJICHTY

7. IlepeuyeHb  JHWIEH3UOHHOTO W  CBOOOAHO  PACIPOCTPAHSIEMOTO
MPOTPaMMHOr0 OOECICUYeHUsI, B TOM YHCJIE OTEUCCTBEHHOI'O IPOM3BOJICTBA,
HEO0OXOIMMOT0 JIJIsI OCBOCHMS AUCIUTIIUHBI (MOIYJIs).



[lepeuensr 1) Jlns mpoBeneHUs 3aHITHN JIGKITMOHHOTO THITA TPEOyeTcs:
Microsoft Windows, Microsoft Office 2)/lya npoBefeHUsI CEMUHAPCKUX 3aHITHH |,
IPYNIOBBIX UM MHAUBUAYAIbHBIX KOHCYJbTanuii TpeOyercs: Microsoft Windows,
Microsoft Office 3)/Ins mpoBeneHus 3aHATHH UISI CaMOCTOSTCIBHONH pPadOThI
TpeOyercs: Microsoft Windows, Microsoft Office

8. OmumcaHne MaTepuaaIbHO-TEXHUYECKOW 0a3pl, HEOOXOMMMOW IS
OCYIIIECTBICHUS 00pa30BaTEIBLHOTO MPOoIlecca Mo AUCIUTIINHE (MOIYIIIO).

[lepeuens 1) [ns mpoBeeHUs 3aHATHI JIEKIIMOHHOTO THIA Tpedyercs:
MapkepHasi 1OCKa, aKTHUBHas JIOCKa, Mpoektop, 3kpad, [IK 2)/lnga nposenenus
CEMUHAPCKUX 3aHATUMN , TPYNIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIBTALMI TpeOyeTcs:

MapkepHasi 10cKa, akTHBHas JOCKa, poekTop, 3kpaH, [1K 3)/{ns1 npoBenenus
3aHATUN JJI1 CaMOCTOSITENIbHOM paboThl Tpedyetcs: llepcoHabHble KOMITBIOTEPHI
,TeJIEeBU30p,ayiuocucTeMa. Ayauropusi 000pyioBaHa BbIxoJoM B ceTh "MHTepHer"
U 3JIEKTPOHHYIO MH(POPMAIIMOHHO-00PAa30BaATEIbHYIO CPEAY

9. ®opMa MPOMeKyTOUHOM aTTECTAIUU:

Dx3aMeH B 1 cemectpe.

10. OueHouHbIE MaTEpHUAIIBI.

OueHouyHblE MaTepualbl, IPUMEHSAEMbBIE MPHU MPOBEACHUU IPOMEKYTOUYHON
aTTeCcTallH, pa3padaThIBalOTCA B COOTBETCTBUH C JIOKAJTbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).



ABTOpBI
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JIuct cornacoBaHus

3aenyromuii kaheaport YITuKOTK

[Ipencenarens yueOHO-METOIUIECKON
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[Tymkapes Hukounaii
Huxonaesuu
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