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1. IIEJIA OCBOEHMSI YYEFHOM JJUCIIUTLIIMHBI

OCHOBHOH 11€JIbI0 OCBOEHUS Y4€OHOM TUCIUIUIMHBI SBISIOTCS (POPMUPOBAHUE Y O0yUAIOLTUXCS
MEXKYJIbTYPHOW KOMMYHUKATHBHOH NMPO(}hecCHOHAIbHO-OpUEHTUPOBAHHONW KOMIIETEHIINN U
CrocoOHOCTH K 3(D(PEKTUBHOMY OOIIECHHUIO C TOTPEOUTEIIMU MPOTYKTa HA HHOCTPAHHOM SI3bIKE
B chepe IKCIUTyaTaluu KeJIe3HBIX JOPOT, OpPraHnu3allui IPy30BOM 1 KOMMEpPUECKOi paboThI.
JucuuniuHa npeqHazHavyeHa JJis MoJyuyeHus 3HaHU| JJIs1 peleHus 3a1au:

MOWCK U aHaIM3 UH(OpMAIMK IO 00BEKTaM UCCIIETI0BaHUN

y4acTHe B COCTaBe KOJIJICKTHBA UCIIOJHUTENIEH B OJArOTOBKE JOKYMEHTALIMH [Tl CO3JaHUS
CHCTEMBI MEHEJKMEHTA KauecTBa MPEIPUATHS



2. MECTO YUYEBHOM JUCHUILIAHBI B CTPYKTYPE OII BO

VYuebnas qucuurumHa "busnec-aHTIMIACKUA" OTHOCUTCS K 010Ky 1 " JIuctummmnHb
(Momynn)" ¥ BXOJUT B €r0 BAPUATHUBHYIO YaCTh.

2.1. HauMeHoBaHUA npeamecTBYOIuX JUCHUIIINH

JI1st u3ydeHus JTaHHOW JUCIUTIIMHBI HEOOXOIUMBI CIICAYIOIINE 3HAHUS, YMEHUS U
HABBIKH, (OPMUPYEMBIC TTPEIIICCTBYIONUMH JTACIUTUTHHAMH:

2.1.1. NHoCcTpaHHBI A3BIK:
3Hanus: 6a30BYIO JEKCUKY U TPAMMATHKY
VYMeHus: OCyLECTBIATh 3JIEMEHTAPHYI0 KOMMYHUKAIUIO
HaBbiku: 6a30BbIMM pEUEBBIMU HaBBIKAMU

2.2. HaumeHoBaHMe MOCTAEAYIOIIMX U CIIATIINH

PG?;YJII)TB.TI)I OCBOCHM NVCHHUILIMHBI UCITIOJIB3YIOTCA IPHU U3YYCHHHU IMOCICAYOIIUX
y‘le6HBIX JUCHUIIINH:

2.2.1. l'ocynapcTBeHHasi UTOTOBAs AaTTECTAIIHS



3. INTAHUPYEMBIE PE3YJbTATBI ObYYEHUSA 11O JUCIUIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C INTAHUPYEMbBIMHU PE3YJIIbTATAMHU OCBOEHMUSA
OBPA30OBATEJIbHOH ITPOI'PAMMBI

B PE3YIBbTATC OCBOCHUA TUCHUILIMHBI CTYACHT JOJIXKCH:

KOZ( " Ha3BaAaHUEC KOMIICTCHIINU O)KI/I,HS.CMI)IC PE3YJIbTAThI

1 YK-4 CriocoOeH NprMeHsITh COBPEMEHHBIE YK-4.1 Ucnons3yet poneTnueckue, rpaduueckue,
KOMMYHHUKATHBHBIE TEXHOJIOTHH, B TOM YHCIE | JEKCHYECKHE, TPAMMATHICCKUE U CTHIIMCTHIECKIE
Ha WHOCTPAHHOM(BIX) SI3bIKe(axX), I pecypcHl HHOCTPAHHOTO SI3bIKA JUIS 00CeCTICYeHUS
aKaJIEMHIECKOTO 1 MPO(ECCHOHATBEHOTO aKa/IeMUIECKOTO B3aMMOJICHCTBHS B YCTHOH 1
B3aMMOJICHCTBHS, [IUCBMEHHOU peun.

YK-4.2 Brnaneet npogeccCHOHATBHOM JTEKCUKON 1
0a30Boil rpaMMaTHKOH TSI 0OecTeUeHHS
npodeccHoHAIBFHOTO B3aUMOACHCTBHUS B YCTHOM 1
MUCBMEHHOU (popMax.

VK-4.3 Bnageer poneTnyeckumu, rpaduuecKiMy,
JIEKCUYECKUMH, 'PaMMaTHYeCKUMHU U
CTHJIMCTUYECKUMHU PECYPCAMHU PYCCKOTO SI3BIK IS
obecrieyeHns aKaleMU4eCKOT0 B3aUMO/ICHCTBUS B
(dopMe yCTHOM M MIMCHMEHHOU pedn.

VYK-4.4 Bnaneet poHeTnaeckuMu, rpad)iaecKAMH,
JIEKCHYECKUMH, 'PaMMaTHIECKUMH U
CTHIIMCTHIECKUMH PECYPCaMH PYCCKOTO SI3BIKA JUTS
obecrieueHns MPOPECCHOHATHHOTO B3aMMOICHCTBHA B
(dbopMe yCTHOM U MMCHMEHHOM peun.

2 YK-5 CriocobeHn ananm3upoBath 1 yauTbiBaTh | YK-5.2 AHammsupyer U yUuTHIBaeT POJIb
pasHOOOpa3ue KynbTyp B Iporecce KyJIbTYPHOHUCTOPHYECKOTO HACIEANS B IIPOIIEcce
MEKKYJIbTYPHOTO B3aUMO/CHCTBUSL. MEXKYJIbTYPHOT'O B3aUMOJICHCTBUS.




4. OBbEM JUCHUIIVIMHBI (MOAYJIA) B BAYHETHBIX EAUMHUIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas TPyA0€eMKOCTb IUCHUILIHHBI COCTABJISIET:
2 3a4eTHbIC eMUHUITHI (72 ak. 4.).

4.2. Pacnipenesienne o0bemMa yueOHOM TUCUUIIJIMHBI HA KOHTAKTHYIO padoTy ¢
npenoaaBarTejeM U CAMOCTOSTEIBLHYIO Pa00Ty 00y4aroIMuXcs

KonnuectBo wacos
. Beero no Cemectp

Bun yae6HO# paboThI yueOHOMY 1

TUIaHy
KonrakTHas padora 34 34,15
AynuTopHbIe 3aHATHUS (BCETO): 34 34
B ToMm umcne:
npaktuyeckue (I13) u cemunapckue (C) 34 34
CamocrosTensHas pabota (Bcero) 38 38
OBLIA Tpyn0eMKOCTh TUCIUIUIUHBI, Yachl: 12 12
OBIIIA Tpyn0eMKOCTh TUCIUIUIMHEI, 3a4.€/1.: 2.0 2.0
Texymuii KOHTPOJb YCIIEBAEMOCTH (KOJIMYECTBO U BUJ TEKYIIIETO IIK1, IIK1,
KOHTPOJIS) I1K2 I1K2
Buibl npoMexyToYHOM aTTecTaluy (3K3aMeH, 3a4eT) 34 34




4.3. Cogepxxanne TUCUMIIMHBI (MOAYJIs), CTPYKTYPHMPOBAHHOE 110 TEMaM
(pa3aenam)

Buns! yueOHON AeATENEHOCTH B acax/
B TOM YHCJIC HHTEPAKTUBHOH (opme

DopMbI
TEKYIIIEro

Cemectp

Tema (paznen)
yaeOHoI
JUCTIATUTAHBI

JIP

KOHTPOJIA
yCIIeBaEMOCTH H
MIPOMEXKY-
TOYHOMH
aTTeCcTallii

~| KCP

©| Bcero

10

Tema 1
IlepBoe
3HAKOMCTBO C
JIETIOBBIM
apTHEPOM

N (o T13/TIT

»|oo| CP

)
S
~

Tema 2
Ha spmapke, Ha
BBICTABKE

1,83

3,83

Tema 3
ITacnopTHBI 1
TaMOKCHHBII
KOHTPOJIb

6,83

8,83

Tema 4
TenehoHHbIN
pasroBop

Tema 5
Hauamo
MIEPErOBOPOB

1,83

3,83

Tema 6
DTanel
MeperoBOpPOB

1,83

3,83

Tema 6
Ik 1

IIK1,
TECTHPOBaHUE

Tema 7
JloroBop Kak UTOrT
MIEPErOBOPOB

1,83

3,83

Tema 8
Buer goroBopos

14

16

10

Tema 9
Jenoas
KOPPECTIOHIEHITUS

11

Tema 9
K2

K2,
TECTUPOBaHKE

12

Tema 10
[IpesenTanus
MPEPUSITH

13

Tema 11
Ocmotp
NpeANpPUATHS

1,83

3,83

14

Tema 12
MexnyHapoaHbie
YCIIOBUS
MEPEBO3KU U
MIOCTaBKH I'PY30B
Y TOBapOB

15

Tema 13
IToBTOpEHUE 1
00001IEHE

3,55

7,55

16

Tema 14
3a4eTr

34

17

Bcero:

34

38

72







4.4. JlabopaTopHbie padoThl / NPaKTHYECKHE 3aHATHS

JlaGopaTopHble pabOThl Y4€OHBIM TUTAHOM HE MPEAYCMOTPEHBI.

[IpakTrueckue 3aHATHS PETyCMOTPEHBI B o0beMe 34 ak. u.

Bcero ua-
COB/ U3 HUX
Ne Ne Tema (pazaen) . 4acoB B
o HaumenoBanue 3anstuii
n/m cemecTpa | ya4eOHOM qUCIUIUIHHBI HHTEpaK-
THUBHOM
bopme
1 2 3 4 5
1 Tema: [lepBoe Tema 1 2
1 3HaKOMCTBO C JICIOBBIM
apTHEPOM
2 1 Tema: Ha sipmapke, Ha  |Tema 2 2
BBICTaBKE
3 1 Tema: [lacnoptheiit 1 |Tema 3 2
TaMOKE€HHBIH KOHTPOJIb
4 1 Tema: TenedoHHbIH Tema 4 2
pasroBop
5 1 Tema: Hagamo Tema 5 2
IIEPErOBOPOB
6 1 Tema: Drarsl Tema 6 2
MIEPEroBOPOB
7 1 Tewma: JloroBop kxak uror | Tema 7 2
MIEPEroBOPOB
8 1 Tema: Bunst norosopoB |Tema 8§ 2
9 1 Tema: JlenoBas Tema 9 2
KOPPECTIOHICHIIHS
10 1 Tewma: [Ipe3enTanus Tema 10 4
MIPEIPUSTHSI
11 1 Tema: OcmoTp Tema 11 2
MIPEIIPUATHS
1 Tema: Mexnaynaponasie |Tema 12 6
12 YCIIOBHS MIEPEBO3KU U
MTOCTaBKHU TPY30B H
TOBapOB
1 Tewma: [loBTOpenue u Tema 13 2
13
00o01IeHne
1 Tewma: [loBTOpenue u Tema 13 2
14
00001menne
15 1 [oBTOpenue n 0000ICHHE 2
BCETI'O: 36/0

KypcoBbie paboTh! (POEKThI) HE MPETYCMOTPEHBI.

4.5. IIpuMepHasi TeMaTHKA KypPCOBBIX POEKTOB (padoT)




5. OBPA3OBATEJIBHBIE TEXHOJIOT'MHA

[TpenonaBanye AMCHUIUIMHBI OCYILECTBIIsAETCS B (popMe nmpakTudeckux 3aHatuil. [Ipaktuueckue
3aHATHUS OPTaHU30BAHBI C HCIIOJIb30BAHHEM TEXHOJIOTHIA Pa3BUBAIOILEIO O0yUEHUSI.
PexomeHyeTcst HCIOIB30BaTh CIEAYIOLIME 00pa30BaTe/IbHbIE TEXHOJIOTHH: POJIEBBIE UIPHI,
nuckyccun, Power Point-ipe3enTtaruy, npoeKTHBIE 3aJaHHsl, TOUCKOBbIE HH(POPMAITMOHHBIE
3aJlaHUs C UCII0JIb30BaHUEM VHTepHeT.

CamocrosTenbHas padoTa CTyIeHTa OpraHU30BaHHA C MCIIOJIb30BAaHUEM TPAAUIIMOHHBIX BUI0B
paboThI U UHTEPAKTUBHBIX TEXHOJOIMH. OLleHKa NOTYYEHHbIX 3HAaHUH, YMEHUH U HaBBIKOB
OCHOBaHa Ha MOAYJIbHO-PEUTUHIOBON TEXHOJIOTUU. DOH/IBI OLIECHOYHBIX CPEJICTB OCBOEHHBIX
KOMIIETEHIIMH BKIIIOYAIOT 3aJJaHUs IPAKTUYECKOT0 CO/IepKaHusl (PELIeHne CUTYallMOHHbIX
3a/1a4, aHaJIM3 KOHKPETHBIX CUTYyalluii, paboTa C 1aHHBIMHU)



6. YAEBHO-METOJMYECKOE OBECIEYEHHUE 1151 CAMOCTOSTEJBLHOM

PABOTBI OBYUYAIOIIUXCS MO AUCHUTIJIMHE (MOAYJIIO)

Ne
ceMecTpa

Tema (pazaen)
yueOHON TUCIUILTHHBI

Bun camocrosTenpHOI pabOTH CTyIeHTA.
[epeuenp y4eOHO-METOANIECKOTO
obecrieueHust U1l CaMOCTOSITeIbHON paboThI

Bcero
4acoB

2

3

4

1

Tewma 1: [TepBoe
3HaKOMCTBO C
JIETTOBBIM TTAPTHEPOM

Tema 1

1) JlekcuKo-TpaMMaTHYECKH# pa3bop TekcTa
10 TEMaTHKe TEKYILIEro pazfesa yaeOHoH
JMCIUTITHHBL.

2) KonrtpoxpHas paboTa.

3) BeimonHeHNE MHAUBUIYATbHBIX 3aTaHAN
IUIsL KOHTPOJIS Pa3iIMYHBIX BUIOB PEUEBOH
JeATEILHOCTH

[1.2]

0,47

Tema 2: Ha sipmapke,
Ha BBICTABKe

Tema 2

1) Jlekcuko-rpaMMaTHYECKHi pa3bop TekcTa
0 TeMaTUKE TEKYIIEro pas/ena yaeOHoH
JACIUTIINHEL.

2) KonrtpoxpHas paboTa.

3) BeimonHeHIE MHAUBUIYaTbHBIX 3aTaHAN
JUTSL KOHTPOJISL Pa3IMIHBIX BHIOB PEUCBOM
JIEATEILHOCTH

[1.2]

1,83

Tema 3: [TacnopTHBIH
M TaMOXKEHHBIN
KOHTPOJIb

Tema 3

1) Jlexcuko-rpammaTHdeckuii pa3dop Tekcra
0 TeMaTUKE TEKYIIEro pas/ena yaeOHoH
JACIUTIINHEL.

2) KonrtpoxpHas paboTa.

3) BeimonHeHIE MHAUBUIYaTbHBIX 3aTaHAN
JUTSL KOHTPOJISL Pa3IMIHBIX BHIOB PEUCBOM

JCATCIBHOCTH
[1.2]

6,83

Tema 4: TenedoHHbIH
pasrosop

Tema 4

1) JIekcuko-rpamMmmaTH4decKuii pa3dop Tekcra
0 TeMaTUKE TeKYIIEro pas/ena yaeOHoH
JIACIUIIINHEL.

2) KonrtpoxpHas paboTa.

3) BeimonHeHIE MHIUBUIYaTbHBIX 3aTaHUN
JUTSL KOHTPOJISL Pa3JIMIHBIX BHIOB PEUCBOM

JCATCIBHOCTH
[1.2]

Tema 5: Hauano
TIePETOBOPOB

Tema5

1) Jlekcuko-rpaMMaTHYECKHiT pa3bop TekcTa
[0 TeMaTUKE TEKYIIEro pasjeiia yaeOHoi
JIUCIUTUTAHBI,

2) KontponbHas paboTa.

3) BeinonHeHIE THIUBUIYaTbHBIX 3aaHUN
JUTSL KOHTPOJISI pa3JIMYHbBIX BUJIOB PEYEBOI
JIeATeIIbHOCTH

[1.2]

1,83

Tema 6: Dramst
[IEPEroBOPOB

Tema 6

1) JIekcuko-rpamMmmaTH9IecKuid pa3dop TekcTa
10 TEMATUKE TEKYIIETro pas3ziena yaeOHon

1,83




JUCUUILIAHEL
2) KontponbHas paboTa.

3) BeinonHeHUE MHIUBUIYAbHBIX 3aaHUN
JUTSL KOHTPOJISI pa3IUYHbBIX BUJIOB PEYEBOMA
JIeATEIILHOCTH

[1.2]

Tema 7: JloroBop kak
UTOT TIEPETOBOPOB

Tema 7

1) Jlexcuko-rpamMmmarnieckuii pa3dop Tekcra
10 TEMaTHKe TEKYIIEro pasjena yueOHou
JIMCIUTITHHBL.

2) KontponbHas padoTa.

3) BrinonHenne nHIMBUYaIBHBIX 3a1aHUN
JUISL KOHTPOJISL Pa3JIMYHBIX BUJIOB PEYEBOI
JeATEILHOCTH

[1.2]

1,83

Tema 8: Bugsr
JIOTOBOPOB

Tema 8

1) JlekcuKo-TpaMMaTHYECKHI pa3bop TekcTa
0 TeMaTUKE TEKYIIEro pas/ena yaeOHoH
JIACUUTITAHBIL.

2) KonTpobHas paboTa.

3) BeinonHeHe MHAWBUYaJIbHBIX 3aJaHUN
JUTSL KOHTPOJISI pa3IUYHBIX BUJIOB PEYEBOM
JIeATEIILHOCTH

[1.2]

14

Tema 9: [lenoBas
KOPPECTIOHICHITHS

Tema 9

1) Jlekcuko-rpamMmmarndeckuii pa3dop Tekcra
10 TEMAaTHKE TEKYIIEro pasziena yaeOHon
JUCHUIUINHBL

2) KonTposbHas padoTa.

3) BeinonHeHre MHAUBUYaJIbHBIX 3aJaHUN
JUIS KOHTPOJISL Pa3JIMYHBIX BHIOB PEUEBOM
JesITeIbHOCTH

[1.2]

10

Tema 10:
[Ipe3enTauus
TIPEIIPUATHS

Tema 10

1) Jlekcuko-rpamMmmarndeckuii pa3dop Tekcra
10 TEMAaTHKe TEKYIIEro pas/jena yaeOHon
nucuuiuinHbl.2) KoHTposnbHas pabora.3)
BeinonHeHre UHAUBUAYaIbHBIX 3aJaHUil IS
KOHTPOJISL Pa3INYHBIX BUIOB PEUEBOM
JIeSITeIbHOCTH

11

Tema 11: OcmoTtp
MPEANPUATHS

Tema 11

1) Jlekcuko-rpaMMaTHuecKuii pa3bop TeKCTa
0 TeMaTUKE TeKYIIEro pas/ena yaeOHOH
JIACIUIIINHEL.

2) KonrtpoxpHas paboTa.

3) BeimonHeHIE MHIUBUIYaTbHBIX 3aTaHUN
JUTSE KOHTPOJISI pa3IUIHBIX BHIOB PEUEBOM
EeSITENHbHOCTH

[1.2]

1,83

12

Tema 12:
MexnyHapoaHble
YCIIOBUS IIEPEBO3KU U
IIOCTaBKU I'PY30B U
TOBapoB

Tema 12

1) Jlexcuko-rpaMMmaTHdeckuii pa3dop Tekcra
10 TEMAaTHKE TEKYIIEro pasjena yueOHon
JUCLUIUIHBL

2) KontponbHas paboTa.

3) BeinonHeHEE THIUBUIYaTbHBIX 3aaHUN
JUIS KOHTPOJISI Pa3JINYHBIX BHJIOB PEUEBOH




JACATCIIBHOCTHU

[1.2]
13 Tema 13: Tlosropenue | Tema 13 1,66
# 00001eHne
1) Jlexcuko-rpamMmmarnieckuii pa3dop Tekcra
0 TeMAaTUKE TEKYIIEro pasjena yueOHon
JACIUTUTAHEL,
2) KonrpoxpHas paboTa.
3) BemmonHeHIE MHAUBUIYaTbHBIX 3aTaHAN
JUTSL KOHTPOJISL Pa3JIMYHBIX BHJIOB PEUCBOM
JIEATEIIBHOCTH
[1.2]
14 Tema 13: [ToBTopenue | Tema 13 1,66
u 00001ICHHE
1) Jlexcuko-rpamMmmarnieckuii pa3dop Tekcra
0 TeMAaTUKE TEKYIIEro pasjena yueOHon
JIACIUTLTAHEL,
2) KonrpoxpHas paboTa.
3) BemmonHeHIE MHAUBUIYaTbHBIX 3aTaHAN
JUTSL KOHTPOJISL Pa3JIMYHBIX BU/IOB PEUYCBOi
JIEATEIIbHOCTH
[1.2]
15 [ToBTOpeHnue u 0000IICHIE 1,89
BCEI'O: 40




7. IEPEYEHD OCI-\!OBHOFI W JOMOJHUTEJBHOM JUTEPATYPBI,
HEOBXOJINMOMU JJIA OCBOEHUA JUCHUITJIMHBI (MOY JISA)

7.1. OcHOBHas IUTepaTypa

Ucnone3yercs
Ne I'ox n MecTo M3ganus MIPYU U3yYEHUH
HanmenoBanwue ABTOp (BI) A A PH 13y
n/n Mecto nocryna pasienoB, Homepa
CTpaHuIL
1 | IIpakTuueckue Kyssixkun A.C., [Torosa MUUT, 2012 Bce pasznensr
YIPaXHCHUS :aHTTIUICKas T.I.
rpamMMaTHKa,
CII0BOYMNOTpeOIeHNE U
aYJAMOTEKCTBHI
7.2. lonoiHUTEIbLHAS JTUTEPATypa
Hcnonw3yercs
° o u MecTo u3naHus NpU U3yYEHUU
N Haumenosanue ABTOp (BI) O/ M MECTO 3 PH H3YHe
n/n Mecto nocryna pasfenoB, HoMepa
CTpaHHuIl
2 | DKcruryaTanus Kelne3HbIX nox pen. T.I'ITonosori | MUUT, 2014 Bce paznenst
Jopor
3 | Business English Jmutpuesa E.U., I'youn | bensiii Betep, 2017 Bce paszersl
N.B. 39

8. IEPEYEHH PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKALIMOHHOM
CETHM "MHTEPHET", HEOBXOJIMMBIE JJISI OCBOEHHUS M CHUATIIVHBI
(MOY.JIS)

1. http://library.miit.ru

2. http://lwww.bbclearningenglish.com
3. http://www.britishcouncil.com

4. http:///wikipedia.org
5.www.cambridge.org/elt/ict
6.www.howstuffworks.com

7. www.NERDS 2.01
8.www.out-land.com

9. MEPEYEHb MTH®OPMAIIMOHHBIX TEXHOJIOT Wi, MPOT PAMMHOT O
OBECIIEYEHUS 1 TH®OPMAIIMOHHBIX CIPABOYHBIX CUCTEM,
WCMOJb3YEMBIX TPM OCYIECTBJEHUU OBPA3OBATEJLHOTO MPOIIECCA
MO JUCLHUIIJIMHE (MOAY.JIIO)

OnekTpoHHbIe yueOHbIe TocoOus npezacrasieHsl B HTb PYT.

st pa3paOoTKu AMTAKTUYECKUX MaTepHanoB TpedyroTcs penakropsl MSWord u
MSPowerPoint. {151 neMoHCTpaIuu ciaiaoB TpedyeTcss KOMIBIOTEP C MPOEKTOPOM U SKPAHOM.
J171s MOMCKOBBIX 3aaHMid TpeOyeTcs JOCTYIN B UHTEPHET U IporpaMMa-opaysep.

st ocymiecTBieHUs 0OpaTHOM CBSI3M U KOHTPOJISI CAMOCTOSITEILHOM pabOTHI UCIIONIB3YETCS
AIIEKTPOHHAS MOYTA.

10. OMUCAHUE MATEPUAJBHO TEXHUYECKOW BA3bI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOI'O MTPOIIECCA IO JUCHUATIJIVHE
(MOJIYJTIO)

Jlns mpoBesieHust ay TUTOPHBIX 3aHATHI TpeOyeTCs ayAUTOPUsI, YKOMILIEKTOBaHHAs y4eOHOMN
MeOeblo, KITAaCCHOM OCKOH U1 psiia paboT — KOMITBIOTEPOM M ITPOETOPOM.



11. METOJAUYECKUE YKA3AHUS JIVISI OB YUAIOIUXCS 10 OCBOEHUIO
JTACIUATLTAHBI (MOY.JIST)

[TpaBuiia coctaBieHus A€I0BOrO MUChMA
Koopaunats! oTmipaBuTens nuchMa (B paBoOM BEPXHEM YIIIy)
OTIPABUTEND (KOMITAHUS)

HOMEDP JI0Ma

yIIuna

ropoa

CTpaHa

IIOYTOBBIN UHAECKC

Jlata cocTaBiaeHus MmMcbMa

Koopaunarsl nosyuaresns nucbma

Tema nuceMa

[IpuBercTBHE

OcHOBHOE cojiepKaHue
3aKI0YnTEIbHAS YaCTh

KonnoBka nucema

[Toanuce otnpaBuTeNs

JI0JKHOCTB OTIIPAaBUTEIIA

Sample Letter

Sheraton LTD

12 London Street
London

Great Britain WZ2 5TS

15 October 2008

Mr James Hilton
General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WZ2 3TP

2009 BUSINESS CONFERENCE, 10/11 DECEMBER 2009
Dear James

I have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2009.

This intensive, practical conference for businessmen aims to:
increase your business productivity
enable networking with business partners

The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics.

If you would like to join us please complete the enclosed registration form and return it to me
before 30 August with your fee of ?50 per person.



I look forward to seeing you again at this exciting conference.

Yours sincerely

John Smith
Conference Secretary



