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1. IACHHOPT PABOYEM ITPOT'PAMMBI TIPO®ECCUOHAJIBHOTI'O
MOAYJIA IIM.03 BeinosineHue padoT 1Mo 0JHOI WIN HECKOJIbKUM
npogeccusam padboumx, J0JKHOCTAM CIYKAIMX

1.1. O6s1acTh NpuMeHeHus1 padoveil MPOrpaMmbl

PabGouass mporpamma mpodeccrmoHansHOTO MOmyNIs (mamee — pabodas
mporpaMma)  SIBIISIETCSI  4YacThbl0O  OOpa30BaTENIbHOM  MPOrpamMMbl  CPEIHETO
npodeccHoHanbHOTO 00pa30BaHUsl — MPOrpaMMbl TMOJATOTOBKH CIHEIUATUCTOB
cpennero 3BeHa (manee IIIICC3) m cocrtaBieHa B COOTBETCTBUM C MPUMEPHOM
nporpammoit podeccruonanbHoro Mmoayist (IIM.01 "BeimosniHenue padoT mo ogHOM
WIM HECKOJbKMM ImpodeccusiM pabouyux, JAODKHOCTAM — ciyxamux') 1o
cnequaibHocT  46.02.01 JlokyMeHTaunoOHHOE OO€CIeUeHrue YIpaBiIeHUs H
apXMBOBEJICHWE B YaCTU OCBOCHHMS OCHOBHOro Buaa jAesrtenbHoctd (BJ):
BeinonHenne paboOT MO OJHOM WM HECKOJbKUM MpodeccusiM pabdouux,
JOJDKHOCTSIM cityxanux (rnpuioxenue K Hactogmemy @I'OC CII0).; Opranuzaius
apXMWBHOW U CIPABOYHO-MH(GOPMAIIMOHHON paOOThI MO TOKYMEHTaM OpraHu3allui.;
Opranusanus JOKYMEHTALMOHHOTO oOecrnieueHus YIPAaBIICHHUS U
(YHKIIMOHUPOBAHUS OpraHU3allid. W COOTBETCTBYIOIIMX MpOo(decCroHaIbHBIX
komneteHuuit (I11K):

I[IK 3.1 OdopmasTh U perucTpupoBaTh OPraHU3ALMOHHO-PACTIOPSAIUTEIIbHBIC
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX UCTIOJTHEHUS

[IK 3.2 OO6pabaTeiBaTh BXOASIINE U UCXOMSIINE TOKYMEHTHI, CHCTEMAaTH3UPOBATh
UX, COCTaBJISITh HOMEHKJIATYPY Jie7 U (OPMHUPOBATH JOKYMEHTHI B JieTia

[IK 3.3 CamocrosiTenbHO  paboTtarth € JOKYMEHTaMH,  COJEPKAIIUMH
KOHQUACHIUAIBHYI0O MH(POpPMAILMIO, B TOM YHUCJIE C JOKYMEHTaMH IO
JUYHOMY COCTaBy

I[IK 3.4 OcymecTBasTh MOArOTOBKY €I K IIEPEAAUE HA APXUBHOE XPAHECHHE

I[IK 3.5 CocraBiasiTb ONUCH [I€JI, OCYIIECTBJISATh MOATOTOBKY A€ K IEpeade B
apXHB OpraHU3alliu, TOCYIapCTBEHHBIE U MYHUIUIIAJIbHBIE apPXUBbI

I[IK 3.6 Bectu paboTy B cucTemMax 3JIEKTPOHHOTO JOKYMEHTOO00pOTa

[IK 3.7 Ob6ecneunBaTh Y4ET U COXPAHHOCTh JOKYMEHTOB B apXHBE

[IK 3.8  OcymecTBasITh HHYOPMALIMOHHYIO PaOOTy MO TOKyMEHTaM, B TOM YHCIIE
C UCIOJIb30BAHUEM OPITEXHUKH, MPOTPAMMHBIX CPEICTB yUeTa, XpAHCHHUSI
U TIOHMCKa

[IK 3.9 [IlpuaumMare Mepbl MO YHOPSJAOYEHHUIO COCTaBa JOKYMEHTOB M
UH(OPMAIIMOHHBIX ~ [OTOKOB,  COKpPAlIEHUI0O HMX  KOJMYecTBa U
ONTHUMM3aLNN JOKYMEHTOIIOTOKOB

[IK 3.10 TloaroraBnuBaTh JaHHBIC, HEOOXOMMMBIE IS COCTABJICHHS CIPABOK Ha
OCHOBE CBEJICHHI, UMEIOIINXCA B IOKYMEHTaX apXuBa



1.2. Hemu wu 3agaun npodecCHOHAIBHOr0O MOAYJAS — Tpe0OBaHUA K
pe3yJibTaTaM 0CBOCHUs NPO¢ecCHOHATBHOI0 MOLYJIA

C 1enpto OBJIAJEHUS YKA3aHHBIM BHUIIOM JESTEIBHOCTH U COOTBETCTBYIOITUMHU
npo(heCCUOHATFHBIMA ~ KOMICTCHIIMAMHA ~ OOYYaIOIUICS B XOJ€  OCBOCHHSI
Ipo(heCCHOHATTLHOTO MOIYJIS IOJDKEH:

yMeerT:

- IPUHUMATh, PETUCTPUPOBATH, YUUTHIBATH MMOCTYMAIOIINE TOKYMEHTHI;

-IPOBEPSATH MPABMIHHOCTH O(hOPMIICHHS TOKYMEHTOB;

-BECTH KapTOTEKY y4deTa MPOXOKICHUS TOKYMEHTAILHBIX MaTEPHAIIOB;

-CHCTEMaTU3UPOBATh U XPaHUTh IOKYMEHTHI TEKYIIIETO apXHBa;

-opMHUpOBaTh CHPABOYHBIN armapaTr, O0O0ECIEUYMBAIOMUN OBICTPBHIA TOUCK
JIOKyMEHTOB;

-OCYIIECTBIIATh  JKCIEPTH3y JOKYMEHTOB, TOTOBUTH H  IepeaaBaTh
JTOKyMEHTAJIbHBIC MaTEPHAIIBI HA XpPaHECHUE B apPXUB;

3HAET:

-OCHOBHBIE MOJIOKEHUS Enunoit rocyJapCTBEHHOU CUCTEMBI
JIEIONIPOU3BOICTRA;

-BUIbl, QYHKIIUU JJOKYMEHTOB, MPABUJIA UX COCTABICHUS U OOPMIICHUS;

-MOPSZ0K TOKYMEHTUPOBAHUS HH(DOPMAITMOHHO-CIIPABOYHBIX MATEPHUAIIOB;

-TpaBuIIa JEJIOBOTO 3TUKETA U JIETIOBOTO OOIICHMS;

UMeeT MPAKTUYSCKUHA OTIBIT:

-IOKYMEHTAIIMOHHOTO 00eCIIeYeHUS ACATEIBHOCTH OpTraHN3aIlNH;

-TOKYMEHTHPOBaHUS W  JOKYMCHTAIIMOHHOW  00pabOTKM  JTOKYMEHTOB
KaHIIETSPUU (apXUB

1.3. KoauuyecTBO 4acoB Ha  OCBOeHMe  paloyeil  mMporpaMmbl
Npo¢ecCHOHATBHOT0 MOAYJIA M0 Y4eOHOMY ILIAHY:

Bcero - 156 ygac.

B Tom uncie:

MaxkcumanbHas yueOHast Harpy3ka oOydaromerocs - 156 vac.

Bxurouas:

00s13aTeNbHYIO0 ayAUTOPHYIO YUeOHYIO Harpy3Ky oOyuatomerocs - 116 gac.;
CaMOCTOSTENbHYIO paboTy oOydaromierocs - 40 yac.;

[IpousBoacTBenHas nmpaktuka, Kypcosas pabora - 0 gac.;

[IpomexxyTouHast arrectauus B popMme qudhepeHurnpoBaHHOTO 3a4eTa
[IpomexxyTouHas arrectauus B popMe sK3aMeHa

1.4. Ucnoab3oBanue yacoB BapuatuBHou yactu OII IIIICC3

Bcero — 156 gacos, B TOM 4ucie:
MaxkcuMmanbpHOU y4ueOHOUM Harpy3ku oOydvaromierocst — 120 dacoB, BKIIIOuas:



00s13aTeNbHON ayIUTOPHOM yueOHOM Harpy3ku oOydaromierocs — 80 vaca;
caMocCTosTelIbHas paboThl oOydaromierocs — 40 4acos;
VYuebHas npaktuka — 36 4acoB.



2. PE3YJIBTATBI OCBOEHMUS ITPOPECCUOHAJBHOT'O MOAYJIA

PesynbraTom ocBoeHHsI NMPOGECCHOHAIBHOTO MOMIYJSl SIBJISETCS OBJAJCHHUE
oOyuarorumucs BuaoM aestenbHoctd (BJl): Beimomnenue pabot mo ogHOM wiH
HECKOJbKUM TpodeccusiMm pabouymux, IOJDKHOCTSAM CHyKalux (IPUIOKEHHE K
Hactosimemy @OI'OC  CIIO).; Opranuzanusi apxXuBHOM U CIPaBOYHO-
nH)OpPMAIMOHHOW paboThl 1O JOKYMEHTaM opranusanuu.; OpraHu3anus
JOKYMEHTAI[AOHHOTO  OOECTICUYCHHs]  yIpaBieHUs W (yHKIIHMOHUPOBAHUS
opranm3amuu., B ToMm uucie mnpodeccuoHanbHbiMi (IIK) m o6mumu  (OK)
KOMITETEHIIUSIMHU:

Kon HaumenoBanue pe3yjbrara 00y4yeHus
OK 1 [ToHMMAaTh CYIIHOCTh U COLMAIBHYIO 3HAUUMOCTh CBOEH Oymymiei
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA HHTEPEC.;
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO J€ATE€IbHOCTh, BBIOUPATh TUIIOBBIE

METO/Ibl M CLIOCOOBI BBITIOJIHEHUSI MPO(PECCUOHAIBHBIX 33/a4,
OLICHMBATh UX 3(PPEKTUBHOCTh U KAUYECTBO.;

OK 3 [IpuHUMAaTh pelIeHUS B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYaLIUSIX U
HECTH 33 HUX OTBETCTBEHHOCTS.;
OK 4 Ocy1ecTBIATh MOUCK U UCTIOIb30BaHUE MH(DOpMAIUK, HEOOXOIUMOMN

JJI1 3(1)(1)€KTI/IBHOI“O BBIITOJIHCHU L HpO(l)CCCI/IOHaJIBHLIX 3aJa4,
HpO(I)GCCI/IOHaJ'IBHOFO N JIMYHOCTHOI'O PA3BUTHA.

OK 5 Hcnonb3oBaTh HHOOPMAMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTUHU B
po(ecCUOHANIBHOM IESITEIbHOCTH. ;

OK 6 PaboTath B KOJUIEKTHUBE U KOMaH/1e, 3O PEKTUBHO 001IaThCs C
KOJUIETaMHU, PYKOBOJICTBOM, IOTPEOUTENSIMML.

OK 7 Bbpatb Ha ce0s1 OTBETCTBEHHOCTH 32 pa0OTy WICHOB KOMAH bl
(MOTYMHEHHBIX ), PE3yJIbTAT BHIMIOJHEHUS 3aJIaHUN. ;

OK 8 CaMOCTOSITENIHHO OMPENENATh 3a1a4l MPodheCcCUOHATBHOTO U

JIJMYHOCTHOT'O pa3BUTHA, 3aHUMATbLCA CaMOO6paBOBaHI/IeM, OCO3HAaHHO
IIAHUPOBATH ITOBBIIICHUC KBaJ'II/I(bI/IKaI_II/II/I.;

OK9 OpHEeHTHUPOBATHCA B YCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUH B
po¢heCCUOHAILHON JIEATEIbHOCTH.

IIK 3.1 OdopMIISATh U pErUCTPUPOBATH OPTaHU3ALIMOHHO-PACTIOPSAUTETBHBIE
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU WX UCIIOJTHCHUS;

[IK 3.2 OOpabaTeIBaTh BXOSIINE U UCXOSAITUE JOKYMEHTHI,

CHUCTEMAaTU3UPOBATh UX, COCTABISATH HOMEHKJIATYPY JI€J U
dbopMHpOBaTH TOKYMEHTHI B JI€a;

IIK 3.3 CamocTrosTennbHO paboTaTh C JOKYMEHTAMH, COACPKAITIMHU
KOH(HICHIINATbHYIO HH()OPMAITHIO, B TOM YHCIIC C JOKYMEHTAMH T10
JUYHOMY COCTaBY;

IIK 3.4 OcyuiecTBIsATh NOATOTOBKY JI€J K MEPEaYe Ha ApXUBHOE XPAHCHUE;

IIK 3.5 CocTaBisaTh OMUCH J€], OCYIIECTBIIATH MOJATOTOBKY JIeN K Iepeaye B
apXWB OpraHU3alliU, TOCYIAPCTBEHHBIE M MYHUITUTIAJILHBIC aPXUBHI;

I1K 3.6 Bectn paboTy B cucteMax 3JIeKTPOHHOTO TOKYMEHTO000POTa;




Kon HaumeHoBaHue pe3yjbTaTa 00y4eHus

I1K 3.7 ObecnieunBaTh YYET U COXPAHHOCTh JOKYMEHTOB B apXUBE;

IIK 3.8 Ocy1iecTBIsATh MHPOPMAIMOHHYIO padOTy MO TOKYMEHTaM, B TOM
YHUCJIE C UCIIOJIB30BAHUEM OPITEXHUKHU, TPOTPAMMHBIX CPEACTB yUETa,
XPAaHEHUS U TTIOUCKA;

K 3.9 [IprHUMAaTE MEpBI IO YIOPSAOUYECHHUIO COCTAaBA IOKYMEHTOB U
MH(OPMAIMOHHBIX TOTOKOB, COKPAIIEHUIO UX KOJMYECTBA U
ONTHUMH3ALUU JOKYMEHTOIIOTOKOB,;

I[IK 3.10 [ToaroraBauBaTh JaHHBIE, HEOOXOAUMBIE JUISl COCTABIIEHUS CIIPABOK

Ha OCHOBC CBGI[CHHI;'I, HMCIOIIUXCS B IOKYMCHTAX apXHBa.




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJIBHOI'O MOAYJIAA

3.1. TemaTu4yecKkui NJIaH NPO(eCCHOHATBHOT0 MOAYJIS

Oobem BpPEMEHU, OTBEJIeHHbII HA 0CBOECHHE

Mpaxkruka, 4

Bcero MexaucuMIIMHAPHOI0 Kypca (KypcoB), 4
Koabt 4acos CamocrosiTeibHAs
HaumenoBanus Oo0s3aTeIbHAsA Ay IUTOPHAA YueOHas
npodeccuo- (makcu- padora
pa3jiesioB HArpy3ka o0y4amouerocs
HAJbHBIX MaJIbHast o0yyaronerocst
npogeccnoHaJIbHOTO0 IIpousBoacTBeHHast
KoMIIe- yuyeOHast B T.4.
. MOIYJISA B T.4Y. yueOHas | (mo mpoguiro
TeHIUit HArpy3ka B T.4. KypcoBasi
KypcoBasi CHEeNMAJIbHOCTH)
U NpaK- BCero | NMpaKTH4yecKue padora BCero aBora
THKH) 3aHSATHUS (mpoekr) P
(mpoekr)
1 2 3 4 5 6 7 8 9 10
HuddepenunpoBanu 0
bIM 3a4eT
Bcero: 0




3.2. Copep:xaHue 00yuyeHHs MO NPO(PeCcCHOHATBHOMY MOIYJII0

Koasbl
HaunMeHoBaHue pa3ieioB KOMIeTeHIIHH,
npogeccHoHATBHOIO0 ¢opmupoBanuro
moayst (ITM), Copep:xaHue yueOHOI0 MaTepHaJia, JIaGopaTopHbIe padoThl M MPaKTHYECKHE 3aHATHS, Oo0bem Yposens KOTOpbIX
caMoCTOsITeJIbHAsI padoTa 00y4aroIIUXCs 4yacos O0CBOCHUS
MeRIUCHUIIIHHAPHBIX cnocodcTByeT
kypcoB (MK) u Tem 3JIeMeHT
NPOrpaMMbl
1 2 3 4 5
Paszgen 80
M/K 03.01 MJIK 03.01. 80
BeinoJsiHenue pador no
npogeccuu 21299
JenonpousBoaureib
Tema 1.1 ITousitue o Coneprxanue y4eOHOrO MaTepHuaa: 4 2
JIEJIOTIPOU3BOICTBE OCHOBHBIE CBEJICHUS U3 MICTOPHU Pa3BUTHS JIEJIONPOM3BOACTBA. DTambl pazsutus. [IpukasHoe,
KOJIJIEIKCKOE, UCTIOJIHUTEIbHOE 1eNONPOU3BOACTBO. [IoHATHE O 1e10npOnU3BOACTBE U
JOKYMCHTHUPOBAHUM.
II13Ne 1. JIokymeHT, ero CBOMCTBA U BUIBI. 2
Tema 1.2 Opranuzanus tpyaa | Coxepikanue yueOHOTO MaTepuania: 2 2
pabOTHUKOB CITyk0 OO0uiue TpeGoBaHMs K OPraHU3alMK U YCIOBUSIM TPy/ia PaOOTHUKOB CITYKO JOKYMEHTAIIHH.
JIOKYMEHTAaIu1 .Kareropuu yupexnenuii no oobeMy 10KyMEHTO000poTa J{OJPKHOCTHOW M YHCIICHHBINA COCTaB
MepcoHaNa CIyX0 ToxkyMeHTanuu. .HopMupoBaHHeI0OKyMEHTAIIMOHHBIX paboT.
I13Ne 2. Opranuzanus pabodero Mecta U XapakTepUCTHUKa yCIOBUH Tpya. 2
Tewma 1.3 TpeboBanus k Conepxanne yueOHOTO MaTepuana; 2 2
6mankaM. IIpaBuia dopmynsap-o0paszel; OpraHu3alOHHO-PACHIOPSUTENLHOTO JOKyMeHTa. Buibl M Ha3HaYeHne OJIaHKOB.
oopMIICHHS PEKBU3UTOB IpaBusa opopMIICHHS OCHOBHBIX PEKBH3UTOB JOKYMEHTORB. [IpaBmia oopMIICHHS JOTMOJTHUTEIBHBIX
JTOKYMCHTOB PEKBU3BUTOB TOKYMCHTOB.
[13Ne 3. OopmieHne GI1aHKOB C YTIOBBIM U MPOAOIBHBIM PACIIONIOKEHHEM PEKBH3UTOB. 2
13 Ne 4. OdopmieHre OCHOBHBIX PEKBU3UTOB JOKYMEHTA 2
I13 Ne 5. OdopmiieHe TOTOTHUTENBHBIX PEKBU3UTOB JOKYMEHTA. 2
Tema 1.4 MudpopmannonHo- Coneprxanue yueOHOro Marepuaa: 2 2

CIIPaBOYHBIC TOKYMCHTBI

BI/IHLI W HAa3HAYCHUC I/IH(l)OpMaIII/IOHHO-CHpaBOLIHI)IX JAOKYMCHTOB. I[OKyMGHTI/IpOBaHI/IG JACATCIBbHOCTHU
KOJIJICTHAJIbHBIX OPI'aHOB. CHpaBO‘lHO-aHaJ’II/ITH‘lCCKaﬂ JAOKYMCHTAIA.




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woays (ITM) Copep:xanue y4eOHOr0 MaTepHaJia, JIaopaTopHbIe pa0oThl M NPaKTHYECKUE 3aHATHS, Oo0bem YposeHsn KOTODBIX
Y i caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS P
MERIUCHUTIIHHAPHBIX CIoco0CTBYeT
kypcoB (MIK) u Tem 3JIEMEHT
NMPOrpaMMsbl
1 2 3 4 5

I13 Ne 6. OdopmiteHre BHYyTPEHHUX U BHEITHHUX CITPABOK. 2
I13 Ne 7. OdopmiteHre BHyTpeHHEH W BHEITHEH JOKIIATHON 3aITHCKH. 2
I13 Ne 8. Odopmitenne akra. 2
I13 Ne 9. O opmiteHrE TIPOTOKOJIA U BBIITHCKA U3 TIPOTOKOJIA. 2
I13 Ne 10. OdopmIieHne crIpaBOYHO-aHATATHIECKON JOKYMEHTAIIHH. 2
I13 Ne 11. OcpopmiieHne KOMMeEpUYECKOH JOKYMEHTAIMU (KOHTPAKT). 2

Tema 1.5 OpranuzannoHHoO- Coneprxanue y4eOHOrO MaTepHuaa: 2 2

pacnopsauTeIbHbIe Haznauenue opraHn3aliiOHHO-PAaCOPSAUTENBHBIX JOKYMEHTOB. Buasl nokymeHnToB. CocraB

JIOKYMEHTHI pexBu3uTOB. [lopsiiok cocTaBneHus: 1 0hOPMIICHUSL.
I13Ne 12. OdopmiteHne nprkasa 1o OCHOBHOM siesitebHOCTH. OopMIleHHE BBIMTUCKH U3 TIPHKa3a. 2

Tema 1.6 Ciry>xeOHast Coneprxanue y4eOHOro MaTepHUaa: 2 2

nepenucKa CuiyxeOHble mucbMa. PazHoBunHoCcTH nuceM. [IpaBuia oopmieHus! peKBU3UTOB MUChMA.
CocraBieHune Tekcra nucbMa. KoMmosurus TekcTa. SI3bIK U CTHIIb 1eI0BOro muchMa. CTHINCTHYECKHE
0COOEHHOCTH JIeJIOBOM Mepenucky. JJOKyMeHThI, IepeaBaeMble 0 TEXHUYECKHM KaHaJIaM CBS3H.
I13 Ne 13. CocraBiieHHE TEKCTOB CITy>KEOHBIX IHCEM. 2
I13 Ne 14. CocrariieHue 1 0()OpMIICHUE COMPOBOAUTEIHLHOTO MHCHMA. 2
I13 Ne 15. CocraBienue u opopmiIeHHE TMCbMa OTBETA. 2
I13 Ne 16. Cocraienue 1 opopmMiieHHE rapaHTHHHOTO TIHCHMA. 2
I13 Ne 17. CocraBnenue u opopmiieHHe MUCbMa-TIPOChOBI, MUCbMa- 3a1poca, MUChMa-TIOATBEPKICHUS 2

Tema 1.7 Ocopmnenue Coneprxanue yueOHOr0 MaTepHuaia: 4 2

KaﬂpOBOfI JAOKYMEHTalluU

HpaBI/ma BEACHUA TPYAOBBIX KHUKCK. BHecenune n3Mmenenmii BTPYAOBBIC KHUKKH. BGIICHI/IG JKypHajia
ydeTa ABUIKCHUS TPYAOBbIX KHHUKCK. HpI/IKa3LI 110 JIMYHOMY COCTaBYy. CocraB PCKBU3UTOB .HpaBI/IHa




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢hopmupoBanuio
woays (ITM) Copep:xanue y4eOHOr0 MaTepHaJia, JIaopaTopHbIe pa0oThl M NPaKTHYECKUE 3aHATHS, Oo0bem YposeHsn KOTODBIX
Y i caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS P
MERIUCHUTIIHHAPHBIX cnoco0cTByeT
kypcoB (MIK) u Tem 3JIEMEHT
NMPOrpaMMsbl
1 2 3 4 5
COCTaBJICHUS H OOPMIICHHSI.
I13 Ne 18. CocraBnenue u ohopMIICHHE 3asBICHHI, O IpUEMe, IEPEBOJIC U YBOJIbHEHIH PabOTHHKA. 2
I13 Ne 19. 3anonaenue TMYHON KapTOIKX GOpMBI T-2 M IMIHOTO JMCTKA IO yUETY KaJIpoB. 2
I13 Ne 20. Oopmienune TpyIOBOTO TOTOBOPA 2
[13 Ne 21. BHeceHnue 3anuceid B TpPYAOBYIO KHUXKKY. 2
Tema 1.8 Opranuzanust Coneprxanue y4eOHOrO MaTepHuaa: 2 2
JIOKYMEHTO000pOTa B OO0uiye npaBuia OpraHu3alyy JOKyMEeHToo00opoTa. YueT 00beM TIOKyMEHTO000poTa.
OpTaHU3aIIIX JokymeHnTonotoku. [1opsiiok paboThI ¢ BXOISIMMU, UCXOJSIMMHA U BHYTPEHHUMHU
JnokyMeHTamu.Perucrparus u naaekcanus JokyMeHToB. @opMsl peructparui. KoHTpous ucrioHeHus
nokyMeHToB. Cpoku ucrionHeHus. KaproTeka yueTa MpoxXokIeHUs JOKyMEHTAIbHBIX MaTEPHUAIOB.
Co3znanue 6a3bl TaHHBIX.
I13 Ne 22. OcopmiieHHe perucTpalioOHHBIX KapTO4eK BXOSIIUX JTOKYMEHTOB. 2
13 Ne 23. OcopmiieHne perucTpalMOHHbIX KapTOYEeK UCXOASIIUX JOKYMEHTOB. 2
I13 Ne 24. PaboTta ¢ KapTOTEKOH ydeTa. 2
Tema 1.9 Opranuzanus Conepxanne yueOHOT0 MaTepuana; 4
XpaHEHUS JOKYMEHTOB U Howmenknarypa nen. Buasl. Haznauenue. TpeOoBaHUsI K COCTaBICHUIO HOMEHKIIATYPHI €T, UX
obecrieueHne UX periaaMeHTanys B HOpMaTHBHO-METOINUECKUX MaTepuanax. CpoKH XpaHEHHsI JOKYMEHTOB.
COXPaHHOCTH
I13 Ne 25. CocraBneHue HOMEHKIATYPHI Jell CTPYKTYPHOTO MOApPa3IeICHHS. 2
13 Ne 26. OcopmiieHune nmprkasa o co31aHUU SKCIEPTHONH KOMHUCCHH. 2
I13 Ne 27. Ocpopminienune akta 00 YHUUTOKEHUH JJOKYMEHTOB U JIElT. 2
13 Ne 28. CocraBienue onuceit nen. OpopmieHre 00I0KKH Al 2
CamocTositensHas padboTa Cojneprxanue yueOHOr0 MaTepuaa: 40




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢hopmupoBanuio
woyst (ITM), Copep:xanue y4eOHOr0 MaTepHaJia, JIaopaTopHbIe pa0oThl M NPaKTHYECKUE 3aHATHS, Oo0bem YposeHsn KOTOPBIX
caMoCTOsITe/IbHAsI padoTa 00y4YaroImmuXcst 4acoB OCBOCHUS
MERIUCHUTIIHHAPHBIX CIoco0CTBYeT
kypcoB (MIK) u Tem 3JIEMEHT
NMPOrpaMMsbl
1 2 3 4 5
CamocrosiTenbHas padoTa 1. 3yueHne HOPMAaTUBHBIX JOKYMEHTOB.2. [loaroToBKa cooOmenwnii ¢ ucnoiap3oBannem UT3.
npu uzyyenuu [IM03 Cuctematiueckas mpopaboTka KOHCIIEKTOB 3aHATHI, yaeOHOH 1 CIIeNaTbHON TeXHHYECKON
JTUTEepaTypsl (o BompocaM K maparpadam, riaBaM ya9eOHBIX TIOCOOHIA, COCTaBICHHBIM
npernonaBatenem). 4.0OgopmileHre OTIETOB MO MPAKTHIECKUM 3aHATHAM.S. CocTaBieHne raoccapus. 6.
CocraBneHne aHATMTHYECKOTO (popMyIIsipa pacTiOpsIINTENbHBIX JOKyMEHTOB, OCHOBHBIX CIIPaBOYHO-
nH(popMannoHHBIX 10KyMeHTOB.7. [IpoBeneHne aHanM3a IpaBUIBHOCTH 0)OPMIICHHS PEKBH3HTOB
JnokyMeHToB.8. Co3aHue mpe3eHTaIyu.
VY4eOHas mpaKkTHKa Coneprxanne yd4eOHOTO MaTepHana: 36
Bunst pabot:Oprannzanms Tpyaa NpH BEIOJHEHHH paboT Ha KoMibioTepe. besomacHocTs
tpyna.llpuem n 06paboTka BXOAAMNX JOKYMEHTOB. [IpMepHBIil IepeueHb JOKYMEHTOB, HE
TIOJJIEKAIIX PETUCTPALNHN CIIYK00H TOKyMEHTAalMOHHOTO yrpaBieHus.[IpaBuia 3anoaHeHus,
odopmIiIeHHsI peKBU3UTOB TpeboBaHus OankaM. [IpaBuiia odopmireHHs OpraHu3aMOHHO-
PpacIopsIIUTENBHBIX TOKYMEHTOB. [IpaBmiia odopmMieHus HHGOPMAMOHHO-CIIPaBOYHBIX
JOKyMeHTOB;O011He TpaBuiIa 0(hOPMIICHHUS CITy>KEOHBIX JOKYMEHTOB, IO INTHOMY COCTaBY, YUCTHBIX
JOKYMEHTOB apXHBa M 00ECIeUCHNE COXPAaHHOCTH JOKYMEHTOB.
Bceero: 80




3.3. ConpoBoxieHHe peaju3alui 00pa3oBaTeJbHON MPOrPaAMMBbI C
NpUMeHeHUEeM JIEKTPOHHOT0 00y4eHHsl M JUCTAHIMOHHBIX 00pa30BaTe/IbHBIX
TEXHOJIOT MU

OcBoeHue MmporpaMMbl MOXKET MPOBOJUTHCA C MPUMEHEHHEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHIIBI  ((pOPC-MaKOPHBIX OOCTOSITENIBCTB), TMPEMATCTBYIOIIHAX
0OyJaronuMcsl W/ WM TIPEToaBaTesiM JIMYHO MPHUCYTCTBOBATh MPH IPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
iatgpopMmax.



4. YCJ0OBUA PEAJINBAIIUU ITPOPECCUOHAJIBHOT'O MOAYJIA

4.1. TpedboBaHUSA K MUHUMAJIbHOMY MaTE€PHAIbHO-TEXHUYECKOMY
o0ecmeYeHnIo

Aynurtopus 12316

KabuneT 1oKyMEeHTalMOHHOTO 00eCTIeYeHNs YIPaBICHUS

Cucremnbiii 610k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3VY
8Gb -1 mr. Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2-1mt. KnaBuarypa -1 mir.

Mpib -1 mwr.

[Tpoextrop Beng MX507 -1mT.

Okpan s mpoektopa Digis Optimal-B -1mt. UBIT ABC Back-UPS

KaOuner 115t npoBeieHUs 3aHATUH JIGKHMOHHOTO TUMa. Ayautopus 12313

JlaGopatopusi CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa

CepBep, MOAKIIOYEHHBIN K THTEPHETY, KOMIIBIOTEPHI, 00BETUHEHHBIE CETHIO C
cepBepoM u apyr-apyrom: MonoOmok Acer Intel(R) Celeron(R) CPU N2930 @
1.83Hz, 1.83Hz O3Y 4Gb — 3 mr.; Monobmok Acer Intel(R) Pentium(R) CPU
J2900 @ 2.41Hz, 2.41Hz O3V 2Gb - 2 mwr.

KinaBuarypa -5 mr.

Mpliib -5 mrT.

MuorodynkunonansHoe yctporictso HP Color LaserJet Pro MFP M477tnw -
lrr. YueOHast MeOesib — CTOJIBI U CTYJIbS Ha 24 TOCaJI0OUHBIX MECTAa.

CreHap! — 4 miT.

TB-nmanens — 1 wr.

ITO: Windows, MS Office, C3J1 or D0Ca HAEJIO, Acrobat mist urenust pdf
¢aiioB (BU3yalIM3UPOBAHHBIX DJIEKTPOHHBIX JOKyMeHTOB), Koucynerantllitoc,
antuBupyc Kacrnepckoro.

Crneuraiu3upoBaHHbI KaOMHET /Ji1 MPOBEAEHUS MPAKTHUYECKUX 3aHATHM,
IPYINOBBIX W  WHAUBUAYAJIbHBIX  KOHCYJbTAllMi, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOM aTTecTaluu, yaeOHON MPaKTUKH.

Aynutopus 12114

JlabopaTopus TEXHUYECKUX CPECTB yIPABICHUS

Cucremuslii  Omok  ProMegalet 310 MT 13 7100/4Gb/500Gb
7.2k/HDG360/DVD/DOS -2 mr. Cuctemnsiii 610k DEXP Intel(R) Pentium(R)
CPU G4560 @ 3,50GHz 3,50GHz O3Y 4Gb — lmr. Monutop ASUS 23.8
VA249HE VA/1920x1080/D-Sub/HDMI -2mr.

Mounutop Acer 21.5 V226HQL VA/1920x1080/ D-Sub/DVI/VGA -lmuir.
KiaBuarypa — 3mwir.

Mpbiib — 31rT.

Be6 kamepa Logitech HD Webcam C270 -1mt. Haymauku Sven AP-670MV
YEPHBIN -S1IT.



Ckanep Canon LIDE 300 240044800 dpi, 48bit, USB, A4 -2 .
Muorodyukuuonansaoe ycrpoiictBo HP Color LaserJet Pro MFP M477faw -1mr.
JuKTO(QOHBI — 2 MIT.

Tenedon — 1 mr.

®akc — | mr.

BbpoutopoBounas mamunHa — 1 mwt. CTUIIIEp YCUIIEHHBIH.

YcerpoiicTBo /it medaty TakTuiibHOM rpaduxu «PIAFy -1 mir.

[IpoBognast rapHuTypa ¢ KOCTHOH mpoBoauMocThio «Aftershokz Sportz
Titanium» -1 mr. KnaBuarypa amantupoBaHHass OecrpoBOAHAs C OOJBIIMMH
KHOIKaMU M HakJIagkoM -1 mr. Akycruueckas cucrema Front Row to Go (kononka
HaylHUK. MukpodoH)-1 mir.

Buneoysenuunurens ONYX Portable HD -1 mit. TepmoOymara ZY-TEX Swell
paper -2 nmadku

Bbymara juis neuatu penbedHo-ToueuHbIM mpudToM bpaitnsg — 10 mauek

[IpunTep msa nevatu penbedHo-ToueyHbIM mpudToM bpaiinsa «Index Everest-
D V5» -lwmr. [TogbeMHUK JTECTHUYHBINA TYCeHHUUHbIM MOOMIBHBIN T09 «Roby PPP»
-1 .

Kpecno-xonsacka nuBanuanas HO35 -1 mr. bpaitneBckuii aucmeit Focus-40
Blue -1mT. YuyeOnas MeOeb — CTOJIBI, CTYJIbA.

ITO: Windows, MS Office ¢ ycranoBiaenubiM Outlook, Koncymerantllnroc,
antuBupyc Kacnepckoro.

KommnbroTepHsiii kaOUHET

JUIA TIPOBEICHHS TMPAKTUYECKUX 3aHATHH, TPYNIOBBIX W HHIWBUIYaJTbHBIX
KOHCYJIbTALMM, TEKYLIEro KOHTPOJS M IPOMEXKYTOUHOM aTTecTaluH, y4eOHOM
MPAKTHKH.

Aynutopus 12224

JIaboparopusi JOKYMEHTOBEIEHUS

VYyebHast MebeIb — CTOJIBI, CTYJIbS Ha 32 MOCaJOYHBIX MECTa.

JuktodonHass TexHuka. CpelncTBa MUCbMa — pPa3IUYHbIE MO KOHCTPYKIUHU
pyukd 1 kapanaamu. Cremiaxu, mKadsl 4711 OyMakKHbIX TOKYMEHTOB.

[Tanku 1 KOpOOKM AJi XpaHEHUs JOKYMEHTOB.

KommiekTsl ~ O1aHKOB ~ OCHOBHBIX  PacHOpPAIUTEIbHBIX  JOKYMEHTOB.
Muorodyukunonansoe ycrpoiicteo HP LaserJet Pro MFP MI125mw -lmir.
CmmBaroriiee 000pyI0BaHue — MEPETUICTHRIN opraHaiizep.

[TpuGop 11 HaHeceHMs 3aIMTHBIX MOKPHITHUI Ha JOKYMEHTHI (JIaMHHATOD).
BymaroynuuTosxxaroias MamuHa (mpeaep).

Crneuranvu3upoBaHHbI KaOMHET MJis MPOBEACHUS TNMPAKTHUECKUX 3aHSITHM,
IPYNNOBBIX W HUHIWBUIYAIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJS H
IPOMEKYTOUYHOM aTTecTaluu, yaeOHON MPaKTUKU.

Aynutopus 12117



JlaGoparopuss  yueOHast  KaHuemsipuss  (ciayx0a  JOKYMEHTAI[MOHHOTO
oOecrieueHust yIpaBJICHHS)

Cucremusnii  Omox  ProMegalet 310 MT 13 7100/4Gb/500Gb
7.2k/HDG360/DVD/DOS  -10  mr. Mouutop ASUS 23.8 VA249HE
VA/1920x1080/D-Sub/HDMI -10mmur

Knasuarypa — 10mmr.

Mpip — 10mT.

Cron pabounid JUisi WHBAJIMAOB KOJSICOYHUKOB JETEH M  B3POCIBIX
perynupyemsiii o Beicote CU-1 -61mt. CTos ¢ MUKPOIU(PTOM Ha 3JIEKTPOTIPUBOJIE C
PETyIUpPYEMBIM YPOBHEM BBICOTHI cTosIemHUIIBI «Quadro Flex 2b/2dy -3 mT.

Muoro¢pyunkunonansHoe yctporictso HP Color LaserJet Pro MFP M477tnw -
lmr. KaHuensipckue TOBappl — pPydKH, KapaHJaIlM, CKpPENKH, JbIPOKOJIbI,
ckopocmuBarenu. [lanku u kopoba 17151 XpaHEeHUs JOKYMEHTOB.

Hlkadsl Ay xpaHeHUs] OyMakKHbIX JOKYMEHTOB.

I[10: Windows, MS Office, Acrobat gns wurenus pdf daitnos
(BU3yanM3MpOBaHHBIX 3JEKTPOHHBIX JOKyMeHTOB), KoHcynbrantllntoc, anTuBupyc
Kacnepckoro.

Crnenraiu3upoBaHHbI KAaOMHET I NPOBEICHUSA NPAKTUUYECKUX 3aHITHM,
IPYNNOBBIX W WHAMBUAYAJIbHBIX KOHCYJbTAallMi, TEKYIIEro KOHTPOJS W
IPOMEKYTOYHOM aTTecTaluu, yaeOHON MPaKTHKU.

Aynutopus 12203

bubmuoTexka, YUTAIbHBIN 3ai (cnenmanu3upoOBaHHBIN KaOWHET),
000pyIOBaHHBIN KOMIBIOTEPAMU C BBIXOJOM B CeTh MIHTEpHET.

10 pabounx Mect, B TOM 4uciie 5 MecT, 000pPYJOBaHHBIX KOMIIbIOTEPAMU IS
CaMOCTOSITeNIbHOM paboThl CTYACHTOB C BBIXOJOM B Internet - mMoHOOHOKM Acer
Intel(R) Celeron(R) CPU N2930 @ 1.83Hz, 1.83Hz O3V 4Gb, knaBuaTypbl, MbIIIH.

1 TIK mnsa corpyanukoB, Lenovo Intel(R) Pentium(R) CPU G2030 @ 3.00Hz,
3.00Hz O3Y 4Gb, muorodyskimonaibHoe ycrpoiictso HP LaserJet Pro MFP
M125mw - 1.

4.2. UudgopmannoHHoe odecrieueHre 00ydeHust

OCHOBHBIC HCTOYHUKH:

No mi/mm bubnuorpaduueckoe onucanue

1 I'pozosa, O. C. [lenonpou3BOACTBO : y4eOHOE TOCOOHE ISl CPETHETO
npodeccuonanbroro oopazoanusi / O. C. ['pozoBa. — Mocksa : M3natenscTBo FOpaiiT,
2022. — 126 c. — (IIpodeccuonansnoe odpazoBanue). — ISBN 978-5-534-08211-1.
— Texkcrt : anexTpoHHbIH // Obpa3zoBarenbHast miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492787

2 Huxkomoxun, C. B. [IpaBoBoe o0ecrieuenne npodeccnoHaIbHON e TeIbHOCTH :
Y4eOHMK ¥ TIPAKTUKYM JJIsI CpeHero mpodeccuoHanbHoro oopasosanus / C. B.
Huxomntokun. — Mocksa : U3patensctBo Opait, 2022. — 248 ¢. —




Ne i/t

bubnuorpaduueckoe onucanue

(ITpodeccuonansuoe oopazoBanue). — ISBN 978-5- 534-14511-3. — Tekcer :
anexkTpoHHbIN // OOpa3zoBarenbHas miaatdopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/497103

Kysznenos, 1. H. JlokymeHTanimonHoe ooecrieueHue yrnpaBaeHus: IEPCOHAIIOM :
y4eOHUK U PAKTUKYM JJIsl CpeAHero npodeccuonaibHoro oopazosanus / M. H.
KysnenoB. — Mockga : U3mparensctBo HOpaiit, 2022. — 521 ¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5- 534-04451-5. — TekcT : 31eKTpOHHBIH //
O6pasoBarenbHas mwiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/497801

[yBanosa, H. H. OcHOBBI 1€I0NPOM3BOJICTBA | YUCOHUK U TPAKTUKYM JJIsl CPETHETO
npodeccuonanbHoro oopazosanus / H. H. IllyBanosa, A. FO. ViBanosa ; moj oomieit
penakmueit H. H. IllyBanoBoii. — 3-e u3., nepepad. u gon. — Mocksa : M3naTenbeTBo
FOpaiit, 2022. — 384 ¢. — (IIpodeccuonanpHoe oopazosanne). — ISBN 978-5-534-
15488-7. — Texkcr : anexkTpoHHsIii / O6pa3oBarenbHas miatdhopma FOpaiT [caiiT]. —
URL.: https://urait.ru/bcode/507981

ﬂOHOJIHI/ITeJILHI)Ie HCTOYHUKH:

Ne i/t

bubnuorpaduyeckoe onncanue

['ocymapcTBeHHAs 1 MyHHIIMITATBHAS CITYy)K0a : Y4eOHUK JUISl CPEAHETO
npodeccuonansHoro oopazosanus / C. W. XKypasnes [u np.] ; nox penakuueii C. U.
Kypasnesa, B. 1. Ilerposa,

['ocymapcTBeHHAs: 1 MyHHIIUTIAIbHAS CITyX0a : Y4eOHUK ¥ MMPAKTHKYM JUTSI CPETHETO
npodeccuonansHoro oopazosanus / E. B. Oxorckuii [u ap.] ; mox oOrieit penakiueit

OCHOBBI MHHOBAITMOHHOMW JEATENBHOCTH : YICOHHK ISl CPETHETO MPOo(heCCHOHATEHOTO
obpazosanus / C. B. MansiieBa [u ap.] ; oTBeTcTBeHHBIN penakTop C. B. ManbueBa. —
Mocksa : U3natensctBo FOpaiit, 2022. — 527 ¢. — (Ilpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-12095-0. — TekcT : 2JIeKTpOHHBIH //
Oo6pasoBatenpHas mwardpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496185

HNuTepHer-pecypcesnl

HenonpousBoactBo. MHPpOpMaIMOHHBIN MOPTAIL.

1. [DnexTponHBI pecypc]. — Pexxum poctyma: http://www.dist-cons.ru.
HenonpousBoacTBo. MHPpOpMaMOHHBIN MOpTAIL.

1. [DnexTpoHHBIN pecypc]. — Pexxum pocryna: http://www.funnycong.ru/
[IpaBOBOI1 MOpTAI IO ACITONPOU3BOJICTBY.

1. [DnexTponHbIN pecypc]. — Pexxum noctyna: http://delpro.narod.ru/

4.3. O01mme TpedOBaHHUSA K OPraHU3aANNM 00Pa30BaTeJIbHOIO NPoLecca

[Ipodeccuonanbupiii Moxyns [IM.03 Beimonnenne padOT 1O OIHON WM

HECKOJNBKHM  TpodeccusiMm  pabouymx, OJDKHOCTSM — CIYXKalllUX  BXOJWT B
[TpodheccroHaIbHBIN UK.

[Iporpamma Kypca mpeamnojiaraeT Hajdu4he Yy CTYIEHTOB 3HAHUW TI0




JUCLMIUTMHAM WM U3ydeHue ux mnapamiensHo: Mudopmaruka, Pycckuil si3bIk H
KyJIbTypa peud, ['ocygapcTBeHHass 1 MyHUIIMNaNbHas ciyx0a, [IpodeccruonanpHast
JTHUKA [ICUXOJIOTHs IE€JI0BOTO.

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTebHOIO nmpouecca

TpebGoBanus Kk KBaNu(UKAIUU TIEAATOTMUECKUX (MHKEHEPHO-TIEJarOTHYECKUX )
KaJIpoB, 00ECIICUNBAIOLINX, 00yUEHUE IO MEKIUCIUILITUHAPHOMY KYpCY:

- Bricmiee megarornyeckoe 00pa3oBaHue COOTBETCTBYIOIIEE MPOPUITIO MOTYJIS

«Opranmzanust ~ JTOKyMEHTAllMOHHOTO  OOeCredYeHus  ymnpaBlIeHUS |
apXuBOBeJIeHHE» U npodeccun «lemonpon3BOIUTENbY.

TpeboBanust Kk KBaJM(UKAIMKM MEJArOTMUYECKUX KaJIpOB, OCYLIECTBIISIOIINX
PYKOBOJICTBO ITPaKTUKOM:

NHXeHepHO-TIeJarorn4ecKuii COCTaB:

Briciiee o0Opa3zoBaHue, COOTBETCTBYIOIIEE MTPO(UITIO MOTYJIS.

OnBIT 1€ATENBHOCTH B OPraHU3ALMIX COOTBETCTBYIOIIMX MPOPECCUOHATBHON
cepsl sABIISIETCS 00S13aTEIIbHBIM.

[IpenomaBarenu NOJKHBI MPOXOAUTH CTAXKUPOBKY HE pexe | pa3za B 3 rona.

Macrepa:

Hanuuune nepBoro kBanu(puKanoOHHOTO pa3psiia Mo JOJIKHOCTH «CEKPETaphby.

C o0s3aTenbHON CTa)KUPOBKOW B MPOQUIBHBIX OpraHU3alusax He pexe 1 pasza
B 3 roza.

OnbIT AeATEILHOCTH B OPraHU3ALMIX COOTBETCTBYIOIIEH TPO(PHUIBHON chepbl
ABJISIETCS 00S3aTEIbHOM.



5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
MPO®ECCUOHAJILHOTO MOAY.JISI (BUJAA MPO®ECCUOHAIBLHOMI
JNESTEJBLHOCTH)

KoHTponmb u oIleHKa pe3yibTaTOB OCBOCHHS MPO(HECCHOHATBHOTO MOYJIS
[IM.01 "BeimonHnenue paboT MO OAHOM WM HECKOJBKUM mpodeccusM padbouux,
JOJDKHOCTSIM ~ CIIy>KaluX" — OCYIIECTBIISICTCS  MEIarorMYecKUM paOOTHUKOM B
IpOLIECCE TNPOBEACHUS AayIUTOPHBIX 3aHATHUM, YTO IIO3BOJIIET IPOBEPUTH Yy
00y4Jaronuxcsi He TOIBKO CHOPMHPOBAHHOCTH MPOGECCHOHATBHBIX KOMIICTCHITHH,
HO ¥ pa3BUTHE OOIINX KOMIETEHIIUA U 00ECIIEUNBAIOIIUX UX YMEHUH.

®opMbl W METOALI KOHTPOJS U  OIEHKH Pe3yJbTaToB  OOydYeHUSs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHIO0M ouneHouHbIX cpeactB (POC) nmo
npodeccuonambHoMy Moaynro [IM.01 "BeimomHenwe paboT 1O OJHOM WM
HECKOJIBKUM MpOodeccusiM pabouux, TOJKHOCTSIM CITy X ammx".



