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1. MACHIOPT PABOYEM ITPOT'PAMMBI JUCIIUTLIIMHBI OI1.04
I'ocypapcTBeHHasi U MyHHIMIIAJIbHAS CJIy:K0a

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pabouas  nporpamma  mucummuiuabl  OI.04  "l'ocynmapcTBeHHass
MyHHIIMIIaTbHAs Ciyk0a" SBISETCS YacThi0O OCHOBHOW MpodeccroHalbHOM
obpazoBarenbHoi nporpammbel ®I'OC CIIO u pa3zpabotana B coorBeTcTBUr PI'OC
CIIO no cneunanbaoctu 46.02.01 JlokyMeHTallMOHHOE OOECIIeYeHUE yIpaBICHUS U
apXHBOBEJICHUE.

1.2. MecTO TUCUMIITIMHBI B CTPYKTYPe OCHOBHOI MPodecCHoOHATIbLHOM
00pa3oBaTeIbHOM POrPpaMMBbI

Jucuuminaa otHocuTea K nukiay OIl mporpamMmel MOATOTOBKY CHENUAIUCTOB
CpeHEer0 3BeHa, HarpaBieHa Ha ¢GopMHUpoBaHUE MPO(ECCHOHATBHBIX U OOLIUX
KOMIICTCHIMH.

[lepeuensr (GopmMupyeMbIx pe3ysbTaTOB OCBOCHMS 00pa30BATENBHON MPOTrPaMMBI

(koMIieTeHIui) B pe3yabTaTe 00yUYeHUs MO AUCIUTLINHE:

OK1 TIlonumarh CYIIHOCTh M COLMAJIBHYIO 3HAYUMOCTh CBOEW Oymyrieit
npodeccuu, MposIBIATh K HEW yCTOWYMBBINA UHTEPEC.;

OK 2  OpranuzoBbIBaTh COOCTBEHHYIO JESITEIIBHOCTD, BRIOUPATh TUIIOBBIE METO/IBI
U CrocoObl BBITIOJIHEHUS] TPO(ECCHOHANBHBIX 3aj7ad, OIEHUBATh WX
3¢ (HEKTUBHOCTH U KaYECTBO.;

OK 3 IlpuHuMath pemieHus B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYallUsIX U HECTH
32 HUX OTBETCTBEHHOCTb.;

OK 4  OcymiecTBiATh MOKUCK M UCIOJIb30BaHUE MH(pOPMAINK, HEOOXOIUMOMN IS
3¢ (HEeKTUBHOTO BBITTOJTHEHUS po(ecCHOHATIbHBIX 3a1ad,
npo(hecCHOHATBHOTO U IMYHOCTHOTO PA3BUTHSL.;

OKS5 MHWcnonb3oBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npo(hecCHOHATILHOM JeSITeIbHOCTH. ;

OK 6  Paborarh B KOJIJIEKTHBE U KOMaH[e, 23 (HEKTUBHO OOIIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, MOTPEOUTEISAMHU. ;

OK7 bpatp Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMAaH/IbI
(MOTYMHEHHBIX ), pE3YJIbTAT BHITIOJTHEHUS 3aJaHU. ;

OK 8  CamocTosATenbHO ONpeaensTh 3aj1aui Mpo(ecCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMATHhCS CaMOOOpa30BaHHWEM, OCO3HAHHO IIJIAHUPOBATH
MOBBINICHUE KBATU(PUKAIIHH.

[IK 1.1 KoopaunupoBaTh pabOTy OpraHu3aiiil (MPUEeMHON PYKOBOJUTEINSI), BECTH
MIPUEM IOCETUTEIIEM. ;

IIK 1.2 OcymecTtBasiTh pabOTy IO MOJATOTOBKE U TMPOBEICHUIO COBEIIaHUMH,
JIEJIOBBIX BCTPEY, MPUEMOB U MPE3EHTALINI.;



IIK 1.3 OcymiecTBasiTh MOJATOTOBKY JEIOBBIX MOE3JA0K PYKOBOAMUTENS U JPYTUX
COTPYJHUKOB OpTraHU3allUu. ;

IIK 1.4 OpranuzoBbsiBaTh pabouee MECTO CEKpETapsi U PYKOBOAUTESL. ;

I[IK 1.5 Odopmasate U perucTpupoBaTh OpraHU3aALUOHHO-PACTIOPSIAUTEIIbHbBIE
JIOKYMEHTBI, KOHTPOJUPOBATh CPOKU UX UCTIOJHEHUS.;

[IK 1.6 OG6pabatbiBaTh BXOISIIME U UCXOJSAIINE JOKYMEHThI, CHCTEMATU3UPOBATh
WX, COCTaBJISITh HOMEHKJIATYPY J1e7 U GOpMHUPOBATH JTOKYMEHTHI B JIeja. ;

I[IK 1.7 CamocTosITeNnbHO paboTaTh c JTIOKYMEHTaMH, CoJIep KaIlUMHU
KOH(HICHIIMATEHYI0O WH(POPMAIUIO, B TOM YHCJIE C JOKYMEHTaMH IIO
JUYHOMY COCTaRYy.;

IIK 1.8 OcymiecTBasiTh TenepoHHOE O0OCIyKUBAaHUE, MPUHUMATH U TEepelaBaTh
(dakchl.

1.3. llesiu v 3agauM IUCHUIUVINHBI — TPe0OOBaHMSA K Pe3yJIbTATaM OCBOCHUS
AUCUMILTHHBI

O6yuenue no nucuuruinae OI1.04 "T'ocynmapcTBeHHass W MyHUIUIIATIbHAS
ciyx06a" mpeamnonaraer, 4To Mo €ro pe3yyibraraM ooyJaromuics Oyer:

3HaTk:

* CHCTEMY TOCYJApCTBEHHBIX VYUPEXKIECHU H OPraHOB  MECTHOTO
caMOyIpaBJIeHNUS,

e o0umMe TPUHIUIBI U TPeOOBAHUS K MPOXOXKICHUIO TOCYJAapCTBEHHOW U
MYHULIUTATBHOMN CITY>KOBI;

*  OpraHu3allMOHHO-TPAaBOBbIE  (OPMBI  TOCYJAapCTBEHHOTO  arapara
yIpaBJIEHUS.

YMers:

* IPUMEHSTh KaJPOBYIO MOJUTUKY HAa TOCYJAPCTBEHHOM M MYHUILIMNAIbHOM
ciyxoe.

1.4. KoanuyecTBO 4acOB HA OCBOEHHUE padoyeil MPOrpaMMbl IMCUMILINHBI

MaxkcumanbHON yueOHOM Harpy3ku oOyuatoierocs 99 yacos, B TOM 4ucII€:
- 00513aTeNFHOM ayIUTOPHOMN yueOHOUM Harpy3ku oOydaroierocs 66 4acos;
- CAaMOCTOSITEIFHOM paboThI oOy4Jaroiierocs: 33 4yacos.

1.5. Ucnoab3oBanue yacoB BapuatuBHuoi yactu [IICC3

B muctumummae OI1.04 '"TocymapcTBeHHass W MyHHIMMNAIbHAs CIy»)Oa'"
MCTIOJb30BaHME BAPUATUBHON YaCTH HArpy3KH HE MPETyCMOTPEHO.



2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

o O0bem
Bun yueOHoi padboThI
4acoB

MaxkcumanbHas yueOHas Harpyska (Bcero) 99
OO0s3aTenbHas ayIMTOpHAs ydeOHas Harpy3ka (BCero) 66
B TOM YHCIIE:
Jlexuusa 48
ITpakTrueckoe 3aHsATHE 18
CamocTosTenpHas padora o0ydaronierocs (BCero) 33
B TOM YHCIJIE:
CamocTtosTenpHas pabora 33
HroroBas arrecranus B popMe IK3aMeHa




2.2. TemaTu4yecKui NJIAH U coAepKaHue TUCcHUILIMABI HUKJIAa OI1.04 I'ocynapcTBeHHass 1 MyHUIIUNIAJbHAS CJIyK0a

Koapl koMneTreHIui,

Coaeprxanue yueOHOro MaTepuaJa, JJabopaTopHblie U dopmMupoBaHuIo
HaumenoBanue NpaKkTHYeCKHe PadoThl, CAMOCTOSITE/IbHAsI padoTa KOJI-B0 9C0B YpoBeHb KOTOPbIX
pa3/iesioB U TeM o0yuaromuxcsi, (POPMbI OPraHU3aluH AeATeJbHOCTH OCBOCHHS CII0COGCTBYET
o0yuaromuxcest 3JIEMEHT IPOrpaMMbl
1 2 3 4 5
Pa3nea Ucropus 23
CO3JaHHUSA U
CTAHOBJICHUS
rocyJapcTBeHHOI 0
1 MYHHUIMIIAJIbHOTO
annapara
ynpaBJieHHs B
Poccun
Tema 1.1 CoBerckuii | Conepkanue yueOHOro MaTepuania: 2 2 OK 1,0K2,0K 3, 0K
rocyJapCTBEHHBIM CTaHOBIIEHHE COBETCKOW CUCTEMBI TOCYIApPCTBEHHOTO 4, OK 5,0K 6,0K 7,
anmapat ynpasieHus | ynpasieHus (1917 -1922). Cuctema OK &, IIK 1.1, [IK 1.2,
rocynapctBeHHoroymnpasieHust CCCP B noBoennsiit nepuon (1922 IIK 1.3, IIK 1.4, TIIK
1941). T'ocynapcTBeHHBIH anmnapar B roJsl Benukoit 1.5, 1IK 1.6, I1IK 1.7,
OteuectBenHoi Boitnbl (1941 - 1945).I1peobpazoBanus IIK 1.8
roCy/1IapCTBEHHOI'O anmnapara B IOCJIeBOECHHbIHN nepuos (1945—
1977). Opranu3annoOHHO-TIPaBOBbI€ (POPMBI TOCYJAPCTBEHHOTO
annapara ynpasiueHus ¢ 1980 r. mo 1990 r.
Tema 1.2 Coneprxanue yueOHOro MaTepuaa: 9 2 OK 1,0K2,0K 3,0K
I'ocynapcTBeHHBII PedopmupoBanme rocyaapcTBEHHOTO arnapara ynpaBiIeHHs C 4,0K 5,0K 6,0K 7,
anmapat ynpasiueHus | 1991 r. mo 2000 r. @opmel rocy1apCTBEHHOTOYIIPABICHUS U OK g, IIK 1.1, IIK 1.2,
Ha COBPEMEHHOM amnmapar rocyaapcrseHHoro ynpasieHus ¢ 2000 r. mo HacTosiiee IIK 1.3, I[IK 1.4, [IK
JTamne BpeEMSL. 1.5, 11K 1.6, IIK 1.7,
IIK 1.8
CamocrosrenbHas pabora 7 2

CocraButh cxeMy «POpMbI FOCYAapCTBEHHOTO anmnapara
YIIPABJICHUS»




Koabl koMneTeHIui,

Conep:xanue yueOHOro MaTepuaJa, JjadoparopHbie U dopmupoBaHmio
HaunmenoBanue NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/1esioB U TeM o0yuaromuxcs, (POPpMbI OPraHU3alNNHU AeATeJIbHOCTH OCBOEHHUS crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B

Tema 1.3 Coneprxkanue y4eOHOr0 MaTepuraa; 6 2 OK 1,0K 2, OK 3, OK
Opranunszanus Cucrema MECTHBIX OpraHOB rOCYAAPCTBEHHOM BJIACTH 110 4,0K 5,0K 6,0K 7,
MECTHOH BJIACTH B Koncturynuu 1918 r.: CoBeThI M UX UCIIOTHUTEIbHBIEKOMUTETHI. OK &, IIK 1.1, TIK 1.2,
Poccuu B coBerckuit | Peopranuzainus cuctembl CoBeToB o KoHnctutyuusm IIK 1.3, IIK 1.4, IIK
MepUo/I Poccuiickoit ®enepartuu 1936, 1937 rr. CoBepiiieHCTBOBaHKE 1.5, 11K 1.6, IIK 1.7,

pabOTBI MECTHBIX OPTaHOB TOCYJAPCTBEHHOM BJIACTH U K 1.8

ynpasienus B 1960-e rr. Pazgenennemectasix COBETOB 110

MIPOU3BOJICTBEHHOMY MPU3HAKY HA TIPOMBIIIICHHBIE U CEJIbCKUE

(CoBertnl paiioHOB, KpaeBble,00macTHbie CoBeThl). MI3MeHeHus B

opranu3anroHHou ctpykrype CoBeroB B 1980-x rr.

PedopmupoBanmnecucremsl mectHOro ynpasienus B 1990 - 1993

IT.
Tema 1.4 Copepxanue yueOHOT0o MaTepHana; 6 2 OK 1,0K 2, 0K 3, 0K
dopmupoBaHue ®opMHUpOBaHUE OPTaHOB MECTHOI'O CaMOYIIPABJICHUS B 4,0K 5,0K 6,0K 7,
OpPraHoB MECTHOIO Poccuiickoit @eneparuu B 1995 - 1998 rr. OcoGenHocTH OK 8, IIK 1.1, TIK 1.2,
CaMOYIIpaBJICHHS B OpraHu3ali MECTHOTO CaMOYIPaBJIEHHUS B TOPOJAX IIK 1.3, TIK 1.4, TIK
®enepanuu Ha ¢benepanbHOro 3HaueHus - Mocksa u Cankt-IletepOypr. 1.5, 1IK 1.6, I1IK 1.7,
COBpeMEHHOM d3Tarne | ['ocymapcTBEeHHas MOJIUTHKA B 00JIACTU PAa3BUTHSI MECTHOTO K 1.8

CaMOYIIpaBJIEHUs B HACTOsAIEE BpeMsi, 3HAaUEHHE OPTaHOB

MECTHOT0 caMmoytmpaniieHust B Poccuiickoit @enepanuu

[IpakTuuecoe 3ansATHE 2 2

Hamucats scce o teme: «CoBpeMEHHOE COCTOSTHUE OPTaHOB

MECTHOT'O CaMOYTIPABIICHUSI
Paznen 19
I'ocynapcrBennas
cy:k0a
Tema 2.1 [IpaBoBoe | Coxep:kaHue yueOHOTo MaTepHana: 19 2 OK 1,0K2,0K 3, 0K
perynupoBaHue O61ue Bompockl Tocy1apcTBEHHOM ciy:k0b1 Poccuiickoit 4,0K 5, 0K 6,0K 7,
roCyJ1apCTBEHHOM ®enepaunn no Koncruryuuun Poccuiickoit @enepaunu [lousarue OK &, IIK 1.1, [IK 1.2,

CITYKOBI

roCyJIapCTBEHHOTO ciryxamero B Poccuiickort denepann.

IIK 1.3, IIK 1.4, ITIK




HaunmenoBanue
pa3esioB U TeM

Conep:kanue y4ye0HOro MaTepuaJa, JadopaTopHblie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
0o0y4aomuxcs, (popMbl OPraHU3aANMHU AeSITEJIbHOCTH
00yJamuxcs

Kos-Bo yacos

YpoBeHnb
OCBOEHHUS

Koabl koMneTeHIui,
(popmupoBanuio
KOTOPbIX
crnocoocTByer
3J1eMeHT NPOrpaMMbl

1

2

5

Poccuiickoi
denepauun

[TonsiTue rocynapcTBEHHOM JOJLKHOCTH B Poccuiickoi
®enepauuu. [Tonstue rocynapcTBeHHOMN cityxObl. [IpuHIMIBI
rocyJaapCcTBEHHOM ci1y>k0bl B Poccutickoii
®enepanunKnaccudukanys rocyJapCTBEHHBIX JOJDKHOCTEH
rocynapcTBeHHOMU ciyxObl. KBanudukanmuonHslie pa3psabl
roCy/lapCTBEHHbIX ciykamux. KBanugukannonHble TpeOOBaHUs
0 JTIOJDKHOCTSM T'OCYIapCTBEHHOM Ci1ykObl. CrielinaabHbIe BUBI
rOCyJIapCTBEHHOM CIIyKOBI.

1.5, 1IK 1.6, IIK 1.7,
IIK 1.8

[IpakTryeckoe 3aHsATHE
CemuHap «Opranu3zanus U QyHKIIMOHUPOBAHUE TOCYIapCTBEHHON
CITY>KOBI»

CamocrosiTenbHas padbora
3anoNHUTh CTPYKTYpUPOBaHHYIO Ta0auIy «CrieraibHbIe BUIbI
TOCYIapCTBCHHOMN CIIY)KOBI M UX XapaKTEPUCTUKA»

CounanbHO-3KOHOMHYECKOE U MTPABOBOE MOJI0KEHHE
rOCyJIapCTBEHHOI'O CIIYXKaIllero

[IpaBa 1 00s13aHHOCTH TOCYJAPCTBEHHOTO CITYKAIIETO.
OrpaHuyeHus, CBA3aHHbIE C TOCYIapCTBEHHON
ci1yk00i1.OTBETCTBEHHOCTh TOCYAAPCTBEHHOTO CITYKAIIIETO.
Koneke rocynapcrBennoro ciryxarmero.lloompenne
roCyAapCTBEHHBIX CayKauux. ['apanTuu 1715 TocyAapCTBEHHBIX
ciyxamux. [IpaBoBoe nosoxeHne rocyJapcTBEHHOTO CITY>Kallero
MIPU JIMKBUJIALIMU U PEOPraHU3ALIUN TOCYAAPCTBEHHOTO
oprasa.JleHexHOe cojiepKaHHe FOCyIapCTBEHHOTO CIIYXKaIlero,
OTITYCK IOCyJIapCTBEHHOTO ciryxkarero. [lencnonHoeoOecneuenue
rocy/1IapCcTBEHHOr0 ciyxaiiero. Ctax rocyJjapcTBEHHOM CITY>KOBI.

TexHosorus NPOX0XIACHUS CITY>KOBI

[ToctymnuieHre Ha roCyJapCTBEHHYIO CIIy»KOy U HaXOXKJACHHUE Ha
rocyJapcTBeHHoil ciyx0e. Konkypc Ha 3aMerieHne BakaHTHOM
JOJLKHOCTH TOCYAApCTBEHHOT0 ciy»aiiero. Mcneltanus npu




Koabl koMneTeHIui,

Conep:xanue yueOHOro MaTepuaJa, JjadoparopHbie U dopmupoBaHmio
HaumenoBanue NpaKTH4ecKue padoThl, CAMOCTOSAATEeJIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/iesioB M TeM o0y4yarommxcsi, GopMbl OPraHU3alUHU AeSITeTbHOCTH OCBOCHMA crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B
3aMeIIEeHUH roCy1apCTBEHHON JOJKHOCTH Ha TOCY1apCTBEHHON
ciy)x0eATTecTanus rocyIapCTBEHHOTO ciyxkamiero. OCHOBaHUS
IUIs TIPEKpalleH s FocyJapCTBEHHOH ciyxObl.denepanbHblit
OpraH 1o BOIIPOCaM roCy1apCTBEHHOM CITy>KObI - COBET 110
BOIPOCaM rocyAapCTBEHHOM cityx0b! npullpesunente
Poccuiickoit denepanuun
Paznen 35
MyHununaabHas
cIy:k0a
Tema 3.1 Conepxanne yaeOHOr0o MaTepHaa: 6 2 OK 1,0K2,0K 3, OK
MynununanbHas MyHunumnagbHas 10JbKHOCTh. MyHUIIMTIAnbHAs CIyx)0a. 4, 0K 5, OK 6, OK 7,
ciryx0a OcCHOBHBIE MPUHIIUITBI MyHUITUTIATLHOM CITY>KOBI. OK &, IIK 1.1, [IK 1.2,
IIK 1.3, 1K 1.4, IIK
1.5, 1IK 1.6, I1IK 1.7,
IIK 1.8
Tema 3.2 OcHOBBI Coneprxkanne y4eOHOr0o MaTepuana: 29 2 OK 1,0K 2, OK 3, OK
craryca OcHOBBI cTaTyca MyHUIIUNIANBHOHN ciyxObl. [IpaBa u o6s13aHHOCTH 4,0K 5, 0K 6,0K 7,
MYHULMITAJIBbHON MYHUIUIIAJIBHOTO CIIyKaulero.PeriiaMenTupoBanue nopsaka OK §,IIK 1.1, IIK 1.2,
CITY>KOBI MYHUIIUTATBHON CITykO0bl. OrpaHUUYEHHMs], CBS3aHHBIE C IIK 1.3, IIK 1.4, IIK
MYHHUIMIATIBHON ci1y001.] TaBa MyHUIIMIIAIIBHOTO 0Opa30BaHUs 1.5, 1IK 1.6, I1IK 1.7,
B CHCTEME OpPraHOB MECTHOT'0 caMoyrpaBieHusi. OcOOeHHOCTH IIK 1.8
MYHUITUTIATBEHOM Ci1yk0b1 B Poccuiickoii deneparu
[IpakTnueckoe 3aHsATHE 4
CocTaBUTh NOPTPET MYHULIMIIAIIBHOTO CllyKamiero Poccuiickoi
®denepanun (MpodecCuoHAbHBIC KaueCTBA, MHIUBHUTyaTbHbIC
0CcOOEHHOCTH, YepPTHI XapakTepa u T.1)PemieHre cuTyarmoHHbIX
3ana4 1o teme «llytu nossimenus 3G PpexkTUBHOCTH anmnapara
MECTHOW aMUHHUCTPAIIIH
CamocrosiTenpHas padbora 13 2




Koabl koMneTeHIui,

Conep:xanue yueOHOro MaTepuaJa, JjadoparopHbie U dopmupoBaHmio
HaumenoBanue NpaKTH4ecKue padoThl, CAMOCTOSAATEeJIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/iesioB M TeM o0y4yarommxcsi, GopMbl OPraHU3alUHU AeSITeTbHOCTH OCBOCHMA crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B

N3yueHune u aHanM3 OCHOBHBIX ITOJIOKEHUHN YCTaBar. o.

HoBokyii0ObimeBck Camapckoit o6mactu per. Nel10 0123.06.2005

r.MI3ydyenue 1 aHau3 OCHOBHbIX NOJIOXKEHUN DenepanbHbIX

3akoHoB P® «O mynununanpaoii ciayxoe B PO» u «O600mumx

INPUHIUIAX OpraHU3allMd MECTHOTO CaMOYIIPaBJICHUS B

Pdy»lloaroroska npezenranuu Ha Temy: «Opranuzaius

MYHULUMOAIBHON CIIy’KObI B OpraHax MECTHOI'O CAMOYIPABJICHHSI»
Paznen 12
IloaroroBka,
NepenoAroToBKa u
NMOBbILICHHE
KBAJTM(PUKANHA
rocy1apcTBeHHbIX
1 MYHHIHMIAJTbHBIX
CIYKAIMX
Tema 4.1 Copep:xanue yueOHOro MaTepHana: 12 2 OK 1,0K2,0K 3, 0K
IToaroroska, ITpuHLUIIBI TOATOTOBKYU U MEPENOATOTOBKH I'OCYJaPCTBEHHBIX U 4,0K 5, 0K 6,0K 7,
MEepPENnoAroTOBKa 1 MYHUIUIIATBHBIX cIyKamux. Opranu3aiusanoaroTOBKy 1 OK &, TIK 1.1, [IK 1.2,
MIOBBIILICHHE [IEPENOATOTOBKY FOCYAAPCTBEHHBIX U MyHUIUIIATbHBIX IIK 1.3, IIK 1.4, IIK
KBaJIM(pUKAITH ciyxamux. CucreMa cpeIHero, BbICIIET0 MPOPECCUOHANIBHOTIO U 1.5, 1IK 1.6, I1IK 1.7,
TOCYJJapCTBEHHBIX U | TIOCJIEBY30BCKOTO 00Pa30BaHUs JUIsl TOATOTOBKH U IIK 1.8
MYHHMIMITATBHBIX MEPETOArOTOBKH IOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX
CILy>KaIUX ciyxkaimuxO0Opa3oBaTesibHbIe TPOTPaMMBI [T TOJATOTOBKH,

MEPETnoArOTOBKH U MOBBIIEHUS KBaTU(PUKALIUN TOCYTIapCTBEHHBIX

Y MYHULIUIIAIBbHBIX CIYXKAIIUX.

[TpakTryeckoe 3aHsTHE 2 2

Kpyruslii cTos. 3apyOeskHblii ONBIT OpraHu3aluu

roCy/1apCTBEHHOW U MYHULIUIIATBHOM CITY>KOBI U €ro ajanTtanus K

ycaoBusiM Poccun

CamocrosiTenpHas pabora 4 2




Koabl koMneTeHIui,

Conep:xanue yueOHOro MaTepuaJa, JjadoparopHbie U dopmupoBaHmio
HaumeHoBaHue NpaKTHYeCKUe PadoThl, CAMOCTOSITE/IbHAsSI padoTa KOd-B0 1aCOE YpoBenn KOTOPBIX
pa3/1esioB U TeM o0yuaromuxcs, (POPpMbI OPraHU3alNNHU AeATeJIbHOCTH OCBOEHHUS crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B
[ToaroroBka k kpyriaomy ctonylloaroroBka k sk3ameHy
0
DK3aMeH Coneprxkanue y4eOHOr0 MaTepuraa; 0 OK 1,0K2,0K 3, 0K
Hrorosas pabora no marepuaiam cemecTpa 4, 0K 5, OK 6, OK 7,
OK §,IIK 1.1, TIK 1.2,
IIK 1.3, TIK 1.4, TIK
1.5, TIK 1.6, I1IK 1.7,
IK 1.8
Bcero: 89




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. Jlns peanm3anyu NporpamMmbl y4e0HOM JUCUUIJINHBI J0JKHBI ObITH
Npe1ycMOTPEHbI CJIeyIlHe ClelHalbHbIe MOMeleHUs:
VYyeOHas HOUCHMIUIMHA pealn3yeTrcss B Y4eOHOM KaOMHETe COLUaIbHO-

DKOHOMUYECKHX JUCIUIIINH.
MuHUMaIBHO  HEOOXOJMMOE  MaTepHAbHO-TEXHUYECKOe  oOecreueHue
BKJIIOYAET B ceOsl:
CTOJIBI, CTYJIbsI, pabodee MeCTo, ayIUTOpHAs JOCKa MPeroaBaTelIs.

Texnnuyeckue cpeacTBa 00y4eHus :
Cucremnniii 6:10k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3Y 8Gb

-1 .

Mouutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2- 1.

KiaBuarypa -1 mr.

Mpis -1 mr.

ITpoexktop EPSON -1lmr.

Okpan 15 npoekropa Digis Optimal-B -1mT.

NBIT ABC Back-UPS

3.2. UndopMaunoHHoe odecneyeHne 00yueHust

OCHOBHbBIC HCTOYHUKH:

Ne n/nt bubnuorpaduueckoe onucanue

1 Oxorckuit, E. B. 'ocynapcTBeHHas 1 MyHULIMIIAIbHAS CITy>K0a: y4eOHUK U
MPaKTUKYM JUIsl CpeiHero npodeccuoHanbHoro odpasosanus // FOpaiit, Mocksa,
2022

2 XKypasnesa, C. 1., Iletposa, B. 1., Tyranosa, 0. H. 'ocynapcTBennas u

MYHHUITUTIATBHAS CTy)0a: YIeOHHK JIUIsl CpeTHEro MPOo(hecCHOHAILHOTO 00pa30BaHuUs
// FOpaiit, Mocksa, 2022

I[OHOJIHI/ITG.]ILHLIG HCTOYHHUKMU:

No mi/mm bubnuorpadudaeckoe onrcanue

1 [lysanosa, H. H. OTuka rocyaapcTBeHHON U MYHUITUNATIBHON CITYKObI: yUeOHUK U
MPAaKTUKYM JUIs cpeHero npogdeccruoHansHoro oopasosanus // FOpaiit, Mockaa,
2021

2 [Ipokodrses, C. E., borarsipes, E. /1., Epemun, C. I'. 'ocynapcTBeHHas u
MYHHIIMIIAIbHAS CITyK0a: y4eOHUK U MPAKTUKYM JIJISl CPEAHET0 MPOPEeCCHOHAIBHOTO
obpazoBanus // FOpaiit, Mocksa, 2022

HNuTepHeT-pecypcebl




www.consultant.ru
www.garant.ru
www.sekretary.net
www.officemart.ru
www.kadrovik-praktik.ru
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Hepnozmqecmle NnedyaTHbiC N3J1aHUA

https://rg.ru/doc/
https://docs.cntd.ru/document/901904391

3.3. ConpoBoxaeHue peaju3annu 00pa3oBaTeibHOM MPOTPAMMBI €
NpUMeHEeHUEeM IJIeKTPOHHOT0 00y4YeHHUs M JMCTAHIMOHHBIX 00pa30BaTeJIbHbIX
TEXHOJIOT MU

OcBoeHME MPOrpaMMbl MOXKET MPOBOAUTHCA C MPUMEHEHUEM JJIEKTPOHHOTO
0o0y4yeHHUsI U NTUCTAHIIMOHHBIX 00pa3oBaTeNbHBIX TexHosiorui (manee — JOT) mpu
HaJlMYUM  OOBEKTUBHBIX  YBOKHUTEIBHBIX TMPUUYUH  W/WIM  OOCTOATEIIbCTB
HEMPeoq0JIUMON  Cuibl  ((POpC-MaKOPHBIX  OOCTOSITENBCTB), MPEMSITCTBYIOMINX
oOyyYaromuMcsl W/Wau MOpernojiaBaTesisiM JIMYHO MPUCYTCTBOBATH MPHU MPOBEIACHUU
3aHATHUS.

B sToM ciyuae nomyckaercsl MpOBOAUTD 3aHATUE YIAJICHHO B COOTBETCTBUM C
paclucaHueM, YTBEpPKICHHBIM PYKOBOJIMTEIIEM CTPYKTYPHOTO MOApa3[eieHUs Ha
mnatdopmax: MS Teams (peanodTUTENBHO), Z0Om U Mpoyue (IpU COrIaCOBAaHUU C
PYKOBOJICTBOM).



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
TV CHUTILTAHBI IINKJIA

KoHTposib 1 OIleHKa pe3yslbTaTOB OCBOEHUS JUCLUIUIMHBI OCYILIECTBISETCS
neJaroruyeckuM paboOTHUKOM B IMPOIIECCEe MPOBENICHUS AYJUTOPHBIX 3aHATUN, YTO
MO3BOJISIET TPOBEPUTH Yy OOydaromMxcsi HE TOJbKO CPOPMUPOBAHHOCTD
npodeccCHOHaNbHbIX KOMIMETEHIMI, HO W pa3BUTHE OONIMX KOMIETCHIMN W
00ecreynBaIINX UX YMEHUN.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yaeOHnou nuctmmuinHe mukia OI1.04 "T'ocynapcTBeHHAss 1 MyHUIIMITAJIbHAS CITyx)0a".



