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1. Iesin ocBOeHUs1 y4eOHOM JMCIUIITTHHBI

Llenbro ocBOeHMsI yueOHOHN TUCIMILIMHBI «JlenoBas KOppeCOHAEHINS U JOKYMEHTALIUs
sBisieTcsa (opMUpPOBaHKUE Yy 00yUaIOMIUXCSI KOMIETEHIINI B COOTBETCTBUU € (hefiepaibHbIMU
rocyAapCTBEHHBIMU 00pa30BaTeNIbHBIMU CTaHJApTaMU IO CHEUAIbHOCTH « DKOHOMHKA» U
npruoOpeTeHne UMU:

- pa3BUTHE HABBIKOB I1€PEBO/IA JAEIOBOM KOPPECIIOHIEHIIMU U IOKYMEHTALINUN;

- pa3BUTHE HaBBIKOB HAIIMCAHUS JEJIOBBIX IMCEM PA3IMYHOIO XapaKTepa;

- pacuIMpeHus 3amnaca oOLIeH 1eI0BOM JIGKCUKU U JISKCUKH, CIICLIU(PUYHON I 1eI0BOM
KOPPECIOHIEHIIUY;

- (hopMupOBaHME YCTAHOBKH Ha MPAKTHYECKOE IPUMEHEHHE MOTYYECHHBIX CTyI€HTaMU 3HAaHUH B
uX IpoeCCUOHATLHON IeATEIIEHOCTH.

2. MecTo yueOHO# qucuuminubl B ctpykrype OII BO

VYuebnas aucuurumaa "JlenoBasi KOppeCnoOHACHINS U TOKYMEHTAIHS' OTHOCHUTCS K
6soky 1 "Jlucummiannel (MOIyM)" U BXOAMUT B €r0 BAPUATUBHYIO YacCTb.

3. [lnanupyemble pe3yJabTaThl 00y4YeHUs M0 JUCHUILINHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHsI 00pa30BaTeIbHONH MPOrpaMMBbl

[Iporiecc n3yveHus TUCIMILUIMHBI HAIIPaBjIeH Ha (OPMHUPOBAHUE CIICAYIOIMINUX
KOMIIETEHIINH:

[1K-14 CIIOCOOHOCTBIO OCYIIECTBIISATH JOKYMEHTHPOBAHUE XO3HCTBEHHBIX OIEpaluii,
MIPOBOJIUTH YUET JIEHEXKHBIX CPE/ICTB, pa3padaThiBaTh pabounil MIaH CYETOB
OyXTraJITepCKOro y4era OpraHu3alnuu 1 popMHUpOBaTh Ha €r0 OCHOBE
OyXraJTepcKue MPOBOIAKH

ITK-15 CIOCOOHOCTBIO (POPMHUPOBATH OYXTaNTEPCKHUE MPOBOJIKH IO YUETY HCTOYHHKOB
Y UTOTaM MHBCHTAPU3AIIMU M (PMHAHCOBBIX 0053aTEILCTB OPTaHU3AINH

4. O0masi Tpy10eMKOCTb M CHUIIJIMHBI COCTABJISAET
6 3a4eTHBIX eauHMI] (216 ak. 4.).
5. O0pa3oBaTesbHbIEC TEXHOJIOTHH

[Tpu peanuzanuu y4eOHOM porpaMmeal «JlemoBast KOPPECIIOHACHIIUS U JOKYMEHTAIIUS»
UCTIOJIB3YIOTCS CIICAYIONINE 00pa30BaTeIbHbIC TEXHOIOTHH: -JIEKIIHOHHO ~-CEMUHAPCKO -3aueTHAs
CHCTEMa;- METO/IbI aKTUBHOTO Y HHTEPAKTUBHOTO O0YYEHHSI;- CHCTEMA TUCTAHIIMOHHOTO
obyuenus «Kocmocy — http://stellus.rgotups.ru/;- Bueayquropuas padora B popme
00s13aTeIbHBIX KOHCYJIBTANI U MHIMBUYJIbHBIX 3aHITHH CO CTYJCHTaMH (ITOMOIIb B
MOHMMAHUH T€X W WHBIX MOJIENICH 1 KOHIICTIIIUI, TOATOTOBKA JOKIIA/IOB, & TAKXKE TE3UCOB IS
CTYJIEHYECKIX KOH(GEPECHIIUH U T.1T.)..

6. Coep:xkanue TUCHUIIMHBI (MOAYJISA), CTPYKTYPHUPOBAHHOE MO TeMaM (pa3aeiam)

PA3JIEJT 1
Paznen 1.

Tema 1. OdopmiieHHEe U CTHITB AETOBOTO MUChMA. biouHbli cTiib. CTPYKTYpa JEI0BOTO
nuchMa. Yactu mucpma.
Tema 2. ConepkaHue U CTUIIb THUCbMa




Tema 3. 3anmpoc uandopmanuu. OTBETHI Ha 3aMPOCHI

BBITMIOJIHEHHE KOHTPOJIbHBIX paboT, TOKIIa1bl

PA3JIEJI 2
Pazgen 2.

Tema 4. JlenoBoe nucbmo B 6usHece. [TuceMo-3anpoc
Tema 5. Ilepernucka ¢ 6aHKOM

Tema 6. [Ipoune Buabl nucem

Tema 7. Hanmcanue nucbma-peKiamsl

BBINIOJIHEHHE KOHTPOJIBHBIX paboT, T0KIIa1bl

PA3/IEJI 3
Jlomyck K 5K3aMeHy

3allyTa KOHTPOJIbHBIX pa60T

DK3aMeH

DK3aMeH

PA3JIEJI 6
Konrponbnas padora



