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1. IEJI OCBOEHMSI YUEBHOM U CHUTIINHBI

OCHOBHOI 11€JIbI0 OCBOCHHSI YU€OHOM TUCIUIUIMHBI ABISIOTCS (popMUpOBaHUE Y 00yUaIOIIMXCS
MEKKYJIbTYPHOH KOMMYHHKATUBHOHN NMPO(ECCHOHATEHO-OPHEHTHPOBAHHONW KOMITCTEHIINU
CHocoOHOCTH K 3(h(HEeKTUBHOMY OOILICHHIO C TIOTPEOUTESIMH MTPOAYKTa HA MHOCTPAHHOM SI3bIKE
B chepe MEHEKMEHTA, JIOTUCTUKHU H YIIPABJICHUS LEISIMU TIOCTAaBOK.

JlMcuuIIMHA peJHa3HauYeHa ISl TOJTyYCHU s 3HAHUH JUIs pellieHHs 33124 (B COOTBETCTBHH C
BUJIaMH JICATEILHOCTH):

cbop, 00paboTka 1 aHau3 nHpopManuu o (paKTopax BHEIIHEH U BHYTpEHHEH cpelibl
OpraHHU3alUy JUIs IPUHATHS YIIPABICHYECKUX PELICHUH

CO3JJaHUE U BeJieHHEe 0a3 IaHHBIX 110 Pa3IMYHBIM ITOKa3aTeIsIM (QYHKIIHOHUPOBAHHSI
OpraHu3aiuin

pa3paboTka OU3HEC-TIJIaHOB CO3/aHMsI HOBOTO OM3HEca



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYyeOnas aucuuniauHa "JlenoBoi aHrnuickuid" oTHocutes K 6noky 1 "/lucuumninzbl
(Mozmynn)" ¥ BXOJIUT B €r0 BApUATHBHYIO YaCTb.

2.1. HaumeHoBaHUs NMpeaIIeCTBYOIMX TUCIHILIHH

I[HSI HN3YUCHUA I[ElHHOfI JUCHUITIINHBI HCO6XOILI/IMBI CJICAYIOIIUC 3HAHUA, YMCHHUA U
HaBBbIKU, (bOpMI/IpyeMI)Ie OpeaAIICCTBYIOIUMU JUCIHUILIIMHAMM:

2.1.1. MHocTpaHHbIii S3BIK:

3HaHUS: UCTOPUIO U KYJIBTYPY CTpaHbl U3y4aeMOT0 SI3bIKAUCTOPHUIO U KYJIBTYPY CTPaHbI
M3Yy4aeMoro si3bIKa

VYMeHus: BeICTpanuBaTh MEKKYJIbTYPHOEB3aUMOCCTBUEBBICTPAUBATD
MEXKYJIbTYPHOEB3aUMOICHCTBUE

HaBpIiknu: HaBBIKAMH MG)KKy.HI:TypHOfI KOMMYHHKAlIlUNHABbIKaMH MG)KKy.]IBTypHOﬁ
KOMMYHUKAIIUAU

2.2. HamMmeHOBaHMe MOCTEAYOMINX U CHMILTHH



3. INTAHUPYEMBIE PE3YJIbTATbBI OBYYEHMUS 11O JUCHUIIJIMHE (MOAYJIIO),

COOTHECEHHBIE C IINTAHUPYEMbBIMH PE3YJIbTATAMHU OCBOEHMUSA

OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA AUCHHUIUIMHBI CTYACHT JOJIKCH:

Ne
i Kon n Ha3BaHNE KOMIIETEHIINN OsxupaeMble pe3yIbTaThl
1 OK-1 ciocoGHOCTHIO HCTIOIB30BATH OCHOBEI 3HAaTh ¥ MOHUMATh: JIEKCHICCKII MUHIMYM B 00beMe
¢unocodckux 3HAHUH 11 POPMHPOBAHUS 2000 y4eOHBIX eTHHUI 00IIIe-eT0BOTO XapaKkTepa
MHUPOBO33PEHYECKOH MO3ULIUU
YMeTh: UCII0JIb30BaTh 3HAHHE HHOCTPAHHOTI'O SI3bIKA B
npodeccCHOHANBHOM NEeSITENFHOCTH U MEKIMYHOCTHOM
o01meHnu
BrnaneTs: crmocoOHOCTBIO OCYIIECTBIATH JEI0BOE
oO1meHne: myOIUIHbIC BEICTYIUICHHS, IEPETOBOPEL,
MPOBEJICHUE COBEIAaHNH, AETOBOM NMEPEITHCKU
2 OK-5 ciocoGHOCTBIO paboTaTh B KOJUICKTHUBE, 3HaTh ¥ MOHUMATh: IPAaBUJIa IOCTOPEHUS YCTHBIX U
TOJIEPAaHTHO BOCIIPUHUMAs COLIMAIIbHBIE, MICHMEHHBIX BBICKa3bIBAHUH HAa HHOCTPAHHOM SI3bIKE
ATHUYECKHE, KOHPECCHOHAIBHBIE U
KyJIbTYpPHBIE PA3ITHUMS YMeTh: COCTaBIAT JIOTUUECKH CBSI3HBIM TEKCT
Bnagers: HaBbIKaMH YCTHOM M MUCBMEHHOM pedn
Pa3INYHBIX )KaHPOB B paMKaXx JIEJIOBOTO CTHJIS
3 OK-2 cnocoOHOCTBIO aHATM3UPOBATh OCHOBHBIE | 3HATh M MOHUMATh: 0COOCHHOCTH JETOBBIX TEKCTOB
3TaIlbl ¥ 3aKOHOMEPHOCTH UCTOPHUYECKOTO
pa3BuTHs 00IIECTBA T (POPMUPOBAHHS YMeTh: aHamU3upOBaTh U peeprpoBaTh HHPOPMAIHIO
TPaKIAHCKOH ITO3UIIUH Ha WHOCTPAHHOM S3bIKE
Brnaners: mpoayKTHBHBIMY U PELENITUBHBIMA PEUEBBIMU
HaBBIKAMHU
4 [1K-20 BimageHneM HaBBIKAMH ITOATOTOBKH 3HaTh ¥ TIOHUMATE: OCOOEHHOCTH JET0BOM
OPTaHM3AIOHHBIX U PacIOPSIIUTEIBHBIX KOPPECTIOHCHIINN
JIOKyMEHTOB, HEOOXOIMMBIX JUIsl CO31aHMs
HOBBIX MPEAIIPUHUMATEIBCKUX CTPYKTYP YMeTh: micaTh JeJI0BbIE MMChbMa Ha HHOCTPAaHHOM
SI3BIKE
Biiagers: HaBbIKaMU IUCBMEHHOU peun
5 OK-4 cnocoOHOCThIO K KOMMYHHUKAIINH B 3HaTh ¥ MOHUMATh: 3HATh OCOOCHHOCTH MHOSI3BITHON

YCTHOW U MUCBMEHHOH (popMax Ha PyCCKOM U
WHOCTPAHHOM SI3bIKax JJI peuieHus 3a1a4
MEKIIMYHOCTHOT'O U MEKKYJIBTYPHOT'O
B3aUMOJICUCTBHS

OmM3HEC-KyIBTYPHI
YMeTh: OCYIIECTBIISATH OM3HEC-KOMMYHHUKAIIHIO

BHa}IeTBI KOMMYHHUKAaTHUBHBIMH HaBbIKaMU




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
4 3ayeTHbIC equHUIb (144 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILUIMHBI HA KOHTAKTHYI0 padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KonnuectBo yacos
N Beeromo Cemectp | Cemectp
Bun yaeOHO# paboThI ydaeOHOMY 5 6
TJIaHy
KonrtakTHas padota 88 44,15 44,15
AynutopHbIe 3aHATHS (BCETO): 88 44 44
B Tom uucie:
npaktuaeckue (I13) u cemunapckue (C) 88 44 44
CamocTosTenpHas padora (BCero) 56 28 28
OBUIAS TpynoeMKoCTh TUCIMILIUHBI, YaCHI: 144 72 72
OBUIAS Tpya0eMKOCTh AUCIUIUIMHBI, 3a4.€]1.: 4.0 2.0 2.0
Texkymuii KOHTPOJIb YCIIEBAEMOCTH (KOJIMYECTBO U BH/T TIK1, TIK1, IIK1,
TEKYIIEro KOHTPOJIS) I1K2 I1K2 IIK2
Buel mpoMexyTo4HOM aTTecTanuu (9K3aMeH, 3a4eT) 34, 3a0 34 3a0




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesnam)

Cemectp

Tema (pazaen)
yueOHOI
JIMCIUTITHHBI

Bunpl yueOHOM IeATEILHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

JIP

DopMBbI
TEKYILETO
KOHTPOJIA

YCIIEBAEMOCTH U
IIPOMEXKY-TOYHOM
aTTeCTalluu

N

~| KCP

10

Tema 1
IIepBoe
3HAKOMCTBO C
JIETIOBBIM
MIApTHEPOM

o
Qlo| 113

ol CP

Niw©| Beero

Tema 2
Ha spmapke, Ha
BBICTAaBKE

10/8

14/8

IIK1,
TECTHPOBaHHE

Tema 3
ITacniopTHBIN U
TaMO>KCHHBIH
KOHTPOJIb

10/2

14/2

Tema 4
TenehonusbIit
pasroBop

K2,
TECTUPOBaHHE

Tema 5
Haugaio
MIEPErOBOPOB

Tema 6
OTans!
MIEPErOBOPOB

Tema 7
3a4eT

34

Tema 7
HoroBop kak uror
MIePETOBOPOB

8/4

12/4

Tema 8
Bunsl 1orosopos

8/4

12/4

TECTHPOBAHHE

10

Tema 9
HemoBas
KOPPECTIOHICHITUS

8/4

12/4

K1,
TECTUPOBaHHE

11

Tema 10
[Ipe3enTauus
TIPEIPUATHS

4/6

8/6

12

Tema 11
OcMmoTp
TIPEIPUATHS

10

13

Tema 12
MexnyHapoaHble
YCIIOBUS
MIEPEBO3KU U
TIOCTaBKHU TPY30B
U TOBapOB

10

TK2,
TCCTI/IpOBaHI/IC

14

Tema 13
IToBTOpEHUE U
060011IeHNne

15

Tema 14
3AYET C .
OIIEHKOUN

3a0

16

Bcero:

88/36

56

144/36




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHble pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPEyCMOTPEHBI B 00beMe 88 ak. .

Bcero ua-
COB/ U3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumeHnoBanue 3aHsSTHIA
n/m ceMecTpa | Y4eOHOM TUCIMITIMHBL HHTEpaK-
THBHOM
dbopme
1 2 3 4 5
5 Tewma: IepBoe Tema 1 10/8
1 3HAKOMCTBO C JIEJIOBBIM
MapTHEPOM
5 5 Tema: Ha sipmapke, Ha | Tema 2 10/8
BBICTABKE
3 5 Tema: [NacopTHBIH U Tema 3 10/2
TaMOXKEHHBIN KOHTPOJIb
4 5 Tema: TemedoHHBIH Tema 4 6
pas3roBop
5 5 Tema: Hauamo Tema 5 4
MIEPErOBOPOB
6 5 Tema: Otansl Tema 6 4
MIEPErOBOPOB
7 6 Tema: loroBop kxak uror |Tema 7 8/4
MeperoBopoB
8 6 Tema: Bunst norosopoB |Tema 8 8/4
9 6 Tema: Jlenosas Tema 9 8/4
KOPPECTIOHICHIIUS
10 6 Tewma: [IpesenTanus Tema 10 4/6
peANPUATHS
11 6 Tema: OcMmoTp Tema 11 6
peANPUATHS
6 Tema: Mexnynaponusie |Tema 12 6
12 YCIIOBHS [IEPEBO3KHU U
MOCTaBKU TPY30B U
TOBapOB
6 Tewma: [loBropenue u Tema 13 4
13
00001Eenne
BCEI'O: 88/ 36

KypcoBbie paboThl (IPOEKTHI) HE PETyCMOTPEHBI.

4.5. IIpuMepHasi TeMaTHKA KypPCOBBIX IPOEKTOB (padoT)




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

[IpenoaBanye AUCUUIUIMHBI OCYILECTBIIIETCS B (popMe mpakTuueckux 3anatuil. [Ipakruyeckue
3aHATHS OPraHU30BaHbI C UCIOIH30BAHUEM TEXHOJIOTHI pa3BUBAIOIIETO OOYUYCHHUS.
Pexomentyercst HCIIONB30BaTh CIIEAYIONIIE 00pa30BaTEIbHBIE TEXHOIOTHH: POJIEBBIE UTPHI,
muckyccun, Power Point-npe3enTanum, npoeKTHbIE 3aJaHUs, TOMCKOBbIE HHGOPMAIIMOHHbBIE
3a/laHus ¢ UCMoib3oBaHueM VIHTepHeET.

CamocTtosTenbpHas paboTa CTyJAeHTa OpraHM30BaHHA C UCIIOJIb30BAHUEM TPAIUIIMOHHBIX BUIOB
paboThl M UHTEPAKTUBHBIX TEXHOIOIMM. OLEHKa OJyYEeHHBIX 3HAaHUI, YMEHUI U HaBbIKOB
OCHOBaHa Ha MOJYJIbHO-PEUTUHIOBOU T€XHOJIOTMH. DOH/BI OLIEHOYHBIX CPEICTB OCBOCHHBIX
KOMIIETEHIIMH BKJIIOYAIOT 33JaHUs IIPAKTUYECKOT0 COAECpKaHUs (PEIICHUE CUTYallMOHHbIX
3aJa4, aHAJIU3 KOHKPETHBIX CUTYaIuil, paboTa ¢ TaHHBIMU)



6. YAEBHO-METOJAYECKOE OBECIIEYEHHE JIJISI CAMOCTOSTEJBHON

PABOTbBI OBYYAIOHIUXCSI MO AUCHUIITTMHE (MOAYJIIO)

Ne
cemecTpa

Tema (paznein)
y4eOHOM TUCIUITITHHBI

Bun camocrosiTenbHOM pabOTHI CTy/ACHTA.
[epeuenp y4eOHO-METOANIECKOTO
obecrnieyeHust Il CaMOCTOSITEbHON paboThl

Bcero
4acoB

2

3

4

5

Tema 1: IlepBoe
3HAKOMCTBO C
JIETIOBBIM ITaPTHEPOM

Tema 1

) JIekcuko-TpaMMaTHIeCKUi pa30op TEKCTa Mo
TEMAaTHKE TEKYILETO pasena yueOHOH
JICLUIIIHHBL.

2) KoHtponsHas pabora.

3) BrinonHeHne WHAWBUIYalIbHBIX 33/1aHUN
JUISL KOHTPOJISL Pa3IMYHBIX BUAOB PEUEBOI
JIeSITEIIbHOCTH

12

Tema 2: Ha sspmapke,
Ha BBICTAaBKE

Tema 2

) JIekcuko-TpaMMaTHIeCKuit pa3dop TEKCTa Mo
TEMaTHKE TEKYIIEeTO pa3jiena yueOHoH
MCIUIIINHBL.

2) KonrponpHas paborTa.

3) BeimonHeHNE HHIUBUAYATBHBIX 3aJaHUN
JUTSI KOHTPOJISL pa3InIHBIX BHIIOB PEUEBOIt
TIeSITCILHOCTH

Tema 3: [TacopTHBIi
1 TaMOKEHHBIN
KOHTPOJIb

Tema 3

) Jlekcuko-rpaMMaTHUECKHH pa3oop TeKcTa no
TEMaTHKE TEKYIIETO pa3jiena yueOHoH
MCIUIIINHBL.

2) KonrponpHas paborTa.

3) BeimonHeHIE HHIUBUAYATBHBIX 3aJaHUN
JUTSE KOHTPOJISI Pa3InYHbIX BUIOB PEYEBOi
ESITENLHOCTH

Tema 4: TenedoHHBIN
pasroBop

Tema 4

) JIekcuko-rpaMMaTHUecKuit pa3oop TeKCTa Mo
TeMaTuKe TEKYIIEro paszzena yueOHon
MCIUIIIAHBL.

2) KonrponbsHas paboTa.

3) BrimonHeHIE UHIUBUAYATBHBIX 3aJaHUN
JUTSE KOHTPOJIS Pa3InYHbBIX BUIOB PEYEBOi

eI TENLHOCTH

Tema 5: Hauano
MIEPErOBOPOB

Tema 5

) Jlekcuko-TpaMMaTHUECKHH pa30op TeKcTa 1o
TeMaTHKe TEKYILEro pasjena yueOHoH
JUCTIUTUIAHBL.

2) KonrponbsHas pabora.

3) BemonHeHNE HHANBUAYATBHBIX 3aJaHUN
JUT KOHTPOJIS Pa3UYHbIX BHIOB PEYEBOi
JIeSITEIbHOCTH

Tema 6: DTamns!
MEPEroBOPOB

Tema 6

) Jlekcuko-rpaMMaTHUECKHH pa30oop TeKcTa 1o
TEMaTHKe TEKYILEero pasjena yueOHOMH
JIICLUIIIHHBL.

2) KonrponbsHas paboTa.

3) BemonHeHNe HHIANBUAYATBHBIX 3aJaHUN
JUT KOHTPOJIS Pa3UYHbBIX BUIOB PEYEBOi
JIESITETIHHOCTH

Tema 7: JloroBop kak
UTOT IEPErOBOPOB

Tema 7

) Jlekcuko-rpaMMaTHUECKHH pa30oop TeKcTa 1o
TEMaTHKe TEKYILEero pasjena yueOHOMH
JUCLUTUIAHBL.

2) KonrponsHas pabora.

3) BoinosiHeHUe HHIMBUYaTbHBIX 3aJaHUI




JUT KOHTPOJIS Pa3NYHbIX BHIOB PEYEBOi
JIESITETIHHOCTH

Tema 8: Bunsr
JIOTOBOPOB

Tema 8

) JIekcuko-TpaMMaTHIeCKHi pa30op TEKCTa Mo
TEMaTHKe TEKYILEero pasjena yueOHoH
JICLUILIHHBL.

2) KontponsHas pabora.

3) BrinonHeHne WHANBUIYaNbHBIX 33/1aHUN
JUISL KOHTPOJISL Pa3IMYHBIX BUIOB pPEUEBOI
JIeSITeIIbHOCTH

Tema 9: JlenoBas
KOPPECTIOHICHIINS

Tema 9

) JIekcuko-TpaMMaTHIeCKUi pa30op TEKCTa Mo
TEMAaTHKE TEKYILETO pasena yueOHOH
JVCIUTIINHBL

2) KonrponbsHas paborta.

3) BrinonHeHne WHAWBUIYaNbHBIX 331aHUN
JIIS1 KOHTPOJIA Pa3IMYHbIX BUJIOB PEYEBOM
JIeSITeIbHOCTH

10

Tema 10: IIpe3enrarnus
NpEAIPUATUSL

Tema 10

) Jlekcuko-rpammaTHIeCKuii pa3bop TeKCTa 1Mo
TEMaTHKE TEKYIIETO pa3jiena yueOHoH
MCIUIIINHBL.

2) KonrponbsHas paborta.

3) BeimonHeHNE HHIUBUAYATBHBIX 3aJaHUN
U KOHTPOJIS Pa3InIHBIX BUIOB PEYeBOi
JIEATEILHOCTH

11

Tema 11: OcmoTtp
NpEAIpPUATUSL

Tema 11

) Jlekcuko-rpammaTHUeCKuii pa3bop TeKCTa 1Mo
TEMaTHKE TEKYIIETOo pa3jiena yueOHoi
JIACLIMIUIAHEIL

2) KonrponbHas paborTa.

3) BeimonHeHIE MHIUBUAYATBHBIX 3aJaHUN
JUTSE KOHTPOJIS Pa3InYHbBIX BUIOB PEYEBOI
JIESITENLHOCTH

12

Tema 12:
MexyHapoiHbIe
YCJIOBUS NIEPEBO3KHU U
MIOCTaBKH I'Py30B U
TOBAapOB

Tema 12

) Jlekcuko-TpaMMaTHUecKuii pa3oop TeKCTa Mo
TeMaTuKe TEKYIIEero paszzena yueOHon
MCIUIIIAHBL.

2) KonrponbsHas paboTa.

3) BrinosnHeHUe HHIWBUYaTbHBIX 3aJaHUHA
JUTsI KOHTPOJISI pa3InIHBIX BHJIOB PEUEBOM
NIESITENLHOCTH

13

Tema 13: IloBTOpeHue
u 00001IeHNne

Tema 13

Brinonnenne MHAMBUTYaIbHBIX 3aJaHUM 1St
KOHTPOJISI pa3iIMuHbIX BUJOB PEYEBOM
EATEITLHOCTH

BCEI'O:

56




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOY.JIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnonb3yercs
Ne HauMeHoBaHie Astop (1) I'on u MecTo M3nanus NIPY U3YYCHUHU
n/n Mecto nocryna pasienoB, Homepa
CTpaHUI]
1 | IIpaktuueckue Kyssikun A.C., [Torosa MUWUT, 2012 Bce paznenst
YIpaKHEHUS :aHTJIUIcKas T.T. HTb MUUT
rpaMMaTHKa,
CIIOBOYHOTpEOICHHE U
AYAMOTEKCTEHI
2 | AHTTIMACKHN S3BIK IS Kyssakun A.C., ITonosa MUUT, 2014 Bce paznensr
ynpasiyieHus nensimu nocraBok | T.I. HTb MUUT

7.2. JlonoiHMTEIbHAS JIUTEpPaTypa

Hcnons3yercs npu
Ne HanMeHOBaHMe AsTop (b1) T'oxg 1 MmecTo U3gaHus H3Y4YEHUH
n/m Mecro nocryma paszesoB, HOMepa
CTpaHHUI]
3 | XK\n: Ucropwusi, coBpemenHocTs, | Denorkuna E.B. MUWUT, 2012 Bce paznenst
MIEPCIEKTUBBI HTb MUUT

8. MEPEYEHDL PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM’
CETH "MHTEPHET", HEOBXO/IUMBIE /1151 OCBOEHMS JAUCHUATIINHBI
(MOJYJI5D)

1. http://library.miit.ru

2. http://lwww.bbclearningenglish.com
3. http://www.britishcouncil.com

4. http:///wikipedia.org
5.www.cambridge.org/elt/ict
6.www.howstuffworks.com

7. www.NERDS 2.01
8.www.out-land.com

9. HIEPEYUEHb MHO®OPMAILIMOHHBIX TEXHOJIOTHil, TPOTPAMMHOT'O
OBECHEYEHUS U THOPOPMAIIMOHHBIX CITPABOYHBIX CUCTEM,
UCNOJIL3YEMBIX ITPU OCYIIECTBJIEHAU OBPA30BATEJILHOI'O MPOLIECCA
MO JUCHUILIMHE (MOLYJIIO)

Windows 8, Microsoft Office Professional Plus

10. ONMCAHUE MATEPHAJBHO TEXHUYECKO BA3BI, HEOBXOIAMOM IS
OCYIIECTBJEHMS OBPA3OBATEJILHOI'O MPOIIECCA IO JUCHUTIJIVHE
(MOJY.JTIO)

Axyctuyeckas cuctema, APM ympasistonuii (1 nepcoHanbHbI KOMIBIOTEP, 1 MOHUTOD),
JIocka KOMOMHUPOBAaHHAs, IPOEKTOP

11. METOAJUYECKHUE YKA3AHUS 1151 OBYUYAIOIMXCSI 10 OCBOEHUIO
JUCLMILIMHBI (MOLYJIS)

[TpaBuia cocraBieHus A€I0BOrO NUCbMa
Koopaunats! oTiipaBuTesns nucbma (B IpaBoOM BEPXHEM YTIIY)
OTIPABUTENH (KOMIIaHHS)




HOMEp J0Ma

yuna

ropoJ

CcTpaHa

MMOYTOBBIN MHJIEKC

JlaTta cocTaBiaeHHs MMChMa
Koopaunarsl nonyuaress nucbma
Tema nucrMa
IIpuBercrBHe

OCHOBHOE COJIep>KaHUE
3aKIounTeIbHAs YacTh
KoH1oBka nmncema
IToanuce otnpaBuTens
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Sample Letter

Sheraton LTD

12 London Street
London

Great Britain WZ2 5TS

15 October 2008

Mr James Hilton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WZ2 3TP

2009 BUSINESS CONFERENCE, 10/11 DECEMBER 2009
Dear James

I have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2009.

This intensive, practical conference for businessmen aims to:
increase your business productivity
enable networking with business partners

The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics.

If you would like to join us please complete the enclosed registration form and return it to me
before 30 August with your fee of ?50 per person.

I look forward to seeing you again at this exciting conference.

Yours sincerely



John Smith
Conference Secretary



