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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

LenssmMu ocBOeHUsT y4eOHON AUCUUIUIMHBI «JleTonpon3BOACTBO U PEKUM CEKPETHOCTI
ABIIAIOTCA:
- I3y4YCHHME U OCBOCHUE 3aKOHOATENIbHBIX 1 HOPMAaTUBHO-TIPABOBBIX OCHOB PErVIAMEHTUPOBAHUS
JIEeTIONIPOU3BOJICTBA U PEKUMA CEKPETHOCTH;
- U3y4eHHe KOH(QUACHIUAIBHBIX TOKYMEHTOB, BXOJAIINUX B HH(OPMALIMOHHO-
JIOKYMEHTALlMOHHYIO KaJIPOBYIO CUCTEMY;
- (hopMuUpOBaHHE LEIOCTHOTO MPEACTABICHHUS O KOH(PUACHINATBFHON JOKYMEHTAIUN
OPENPUATHH, YIPEKISHUH, OpraHu3auii (JOKyMEHTBI, COAepIKaIllie KOMMEPUECKYIO TaliHy
OpraHM3aliH, U IEPCOHAIbHBIE JAHHBIE COTPYIHUKOB), a TAK)KE 3HAHUE IPUHIUIIOB OTHECEHMUSI
JOKYMEHTAlUH K KOH(UAESHIUAIbHON U IPUHLUIIOB OPraHU3aluy paboThI ¢
KOH(PHUICHIIMAIBHON JTOKyMEHTAITUEH;
-A3y4YeHUE U OCBOCHHE MPUHIIUIIOB OXPaHbl KOH(PHICHIIMATHHON HH(OPMAIIMK B OPTaHU3AIHH,
YUPEXKIECHUHY;
- (hopmupoBaHue y 00yUarOLUMXCsl OIPEAEICHHOTO COCTaBa KOMIIETEHLIUN, KOTOpbIE 0a3UpPYOTCS
Ha XapaKTepUCTHKaX Oyaymieit mpodeccnoHaIbHOM NesITeIbHOCTH, @ UMEHHO: 00JIacTh,
00BEKTBI, BUJIbI U 3a/1a41 ITOH 1A TEIbHOCTH.

2. MecTo yueOHO#H qucuinabl B crpykrype OII BO

VYuebnas qucuurumHa "J{eIonpon3BOICTBO U PEKUM CEKPETHOCTH" OTHOCUTCS K OJIOKY 1
" IucuumauHbl (MOIyIU)" U BXOJUT B €70 BAPUATUBHYIO YaCTh.

3. [lnanupyemble pe3yJabTaThl 00y4YeHUs M0 JUCHUILINHE (MO1YJ/II0), COOTHECEHHBIE C
IUIAHUPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUSI 00pa30BaTeIbHOM MPOrpaMMbl

[Iporecc u3ydeHus: AMCHUIUIMHBI HAMIpaBJieH Ha GOPMUPOBAHUE CIIETYIOIINX
KOMIIETEHIINN:

[TKC-2 Crioco6eH BBIMOTHATH MTPOQECCHOHATIbHBIE 00S13aHHOCTH C YYETOM
MOCTaBJIECHHBIX 3a/1a4

4. O01mast TpPyA0eMKOCTh JUCHUIIJIMHBI COCTABJIsIET
3 3auetHble eauHULbI (108 ak. 4.).
5. O0pa3oBaTebHbIEC TEXHOJIOTHH

Jlexuuu npoBOJATCS B TPAAULIMOHHOM KIIACCHO-YPOYHOM OpraHu3allMOHHON (hopMme, 1o
TUIY YIPaBJIEHUS MO3HABATEIbHOM NEATEIILHOCTBIO U SIBJISIOTCS TPAJAULIMOHHBIMU KJIACCUUYECKH -
JIEKIMOHHBIMU (00BSICHUTEIBHO-UILTIOCTPATUBHBIE) C UCTIOJIB30BAHUEM IPE3EHTALIUH.
[TpakTHyeckue 3aHITHSI OPraHU30BaHbI C UCIOJIb30BAHUEM TEXHOJIOTUI pa3BUBAIOLIETO
oOydeHus. YacTh MpakTUYECKOT0 Kypca BBIIIOJIHAETCS B BUE TPAJAUIIMOHHBIX MPAKTUYECKUX
3aHATUN (0OBSICHUTEIHHO-WUTIOCTPATUBHOE MOsICHEHHE MaTepraia). OcTanbHas 4acThb
IIPAKTUYECKOT0 Kypca IPOBOAMUTCS € UCIIOJIb30BAHUEM NHTEPAKTUBHBIX (IMATIOTOBBIX )
TEXHOJIOTH, B TOM YHUCJIE 3aCIYIITUBAHUS U OOCYKJIEHUS COOOIEHNN CTYICHTOB C TTOKa30M
NPE3EHTAIMMH, T. €. TEXHOJOTHH, OCHOBaHHBIX Ha KOJJIEKTHBHBIX CIIOCO0aX
o0yuyenus.CamocrosiTenbHas padoTa CTy/IeHTa OpraHU30BaHa C UCIIOJIb30BAHUEM
TPaJMLMOHHBIX BUJIOB paboThl. K TpaauinoHHBIM BUJaM pabOThl OTHOCATCS OTpabOTKa
JIEKIIMOHHOT'O MaTepuaia u OTpabOTKa OTJENbHBIX TEM 110 YU€OHBIM TOCOOHSIM. .

6. Coneprxkanue IMCHUILIMHBI (MOAYJIs1), CTPYKTYPHUPOBaHHOE 110 TeMaM (pa3aejiam)




PA3JIET 1
CO3I[aHI/Ie JOKYMCHTOB B (be,[[epaJII)HOM opraHe UCIIOJIHUTEILHOI BIACTHA

[Ipenmer, 3a1aun, CTPYKTYpa, coaepkaHue Kypca. MecTo Kypca cpeu Jpyrux JUCIUTUINH.
Hcrounnku uzyueHus Kypca. Pekomenapyemas o0s3arenbHas U J0-MIOJHUTEIbHAS JIUTEPATypa.
[TonsiTHE «/1ETONPON3BOICTBOY: IETH U 3a1auu. VIH-cTpyKuus 1o nenonpous3-soacTBy. Oomme
nojioxe-Husi. OcHOBHBIE MOHATHUS. brianku 1okyMmeHTOB. OPopMiIeHHE PEKBU3UTOB JTOKYMEHTOB.
[ToaroroBka NpOEKTOB 3aKOHOAATEIBHBIX 1 MHBIX HOPMATUBHBIX MPABOBBIX akToB. IloaroroBka
HOPMATHBHBIX IPABOBHIX aKTOB (heZiepalibHOTO OpraHa UCIOIHUTENbHOHI BiacTH. OdopmiieHne
OT/AETBbHBIX BUJOB JIOKYyMEHTOB B (he/IepalIbHBIX OPraHax MCHOJIHUTEIbHON BiacTu. CocTaB
JOKYMEHTOB (peJie-paIbHOTO OpraHa UCIIONHUTENbHOU BiiacTH. [Ipukas, pacrnopsikeHue.
[Tonoxxenue, npasuia, uHCTpYyKLus. [IpoTokon 3acenanus (co-Bermanust).Ciry>xeOHast me-
penucka. 3anucka (aHanu-THYecKas, JOKJIaaHas, CayxKeOHast, 00bICHUTEIbHAS).
Jlenonpou3BOACTBO IO OOPAICHUSM IPaXkJaH.

OpraHmauHs{ KOH(i)I/IIleHHI/IaJII)HOFO ACJIOIIPOU3BOACTB a B TPAHCIIOPTHBIX OPraHu-3alnuiax

PA3JIEJ 2
Opranuzanus J0KyMeHT0oo0opoTa. PaboTa HCIIONHUATENS ¢ TOKyMEHTaMU

TectupoBanue

[TpuHIMIIBE Opranu3anuu J0KyMeHToobopota. [lpuem u nepBuyHas 00paboTKa MOCTYMAIOMINX
nokyMeHTOB [IpeBapuTenbHOe pac-CMOTpeHHE JOKYMEHTOB .Perucrpanus nocrynaro-mux
JTOKyMeHTOB. [Topsiiok paccMOTpeHHs JOKYMEHTOB PYKOBOJCTBOM (pefiepab-HOTO OpraHa
UCTIOJIHUTENIBHOW BJIACTH U JIOBEACHUS JOKYMEHTOB J10 UCTIOHUTENeH. Opranu3aius paboTsl ¢
OTITPABIISIEMBIMH IOKYMEHTaMHU. Peructpanus oTrpaB-asieMbIX JOKYMeHTOB. OT-TipaBKa
JIOKYMEHTOB. Peru-ctparus u npoxoxJeH1e BHyTpeHHUX JOKyMeHTOB. [Topsaok oO6paboTku 1
y4deTa HHOCTPAHHOH KOPPECHOHACHINN. YYeT U aHaIu3 00beMOB JOKyMeHTooOopoTa. KoHTpois
UCTIOJIHEHUS IOKYMEHTOB. Y CJIOBUS U MpaBHiia paboThl HC-TIOJHUTENS ¢ JoKyMeHTaMu. Cpoku
UCTIOTHEHUS IOKYMEHTOB.

PA3JIET 3
HOHHTI/IG N OTJINYUTCIIbHBIC HpI/ISHaKI/I KOH(l)I/I)leHHI/IaHBHOFO I[eJ'IOHpOI/ISBO)ICTBa. I/ICTO‘-IHI/IKI/I
HOPMAaTUBHOI'O PEryJIMPOBAHUA KOHq)I/II[CHI_II/IaHBHOFO ACJIONIPOU3BOJACTBA

[TonsiTHE KOH(UACHIINAB-HOTO 1ETONPOU3BOJICTBA. [Ipu3Haku KOH(PHIEHIIM-ATbHOTO
nenonpousBoa-cTBa. CoOTHOIIEHHE KOH-(UACHIIMAILHOTO U OTKPBITOrO JEJIONPOU3BOCTBA.
Llenu OTKPBITOrO ¥ KOH(U-IEHIINATBHOTO JOKYMEHT0000poTa. IIpuHIHUITBI KOH-
buaeHIMaTBFHOrO0 JOKYMEHT0000poTa. PaspemmurenbHbli MOPSAIOK TOCTYNA K CBEACHUIM
KOH(HIEHIIMATBHOTO XapakTepa. KoH-(huaeHInanbHOCTh U Orpa-HUYEHHOCTD JI0CTYIa KaKk
npaBoBble KaTeropuu. O6-menocTynHas nHhpopMalus 1 HHPOpMaIUs OrpaHUYEH-HOTO JOCTYIIA.
V3kuii U UPOKUI MOAXOABI K HH-(hOpMAIIMK OTPaHUYEHHOTO JOCTYIa — COOTHOILICHHE
nH(pOpMaLlK OTPAHUYEHHOTO JJOCTYIIA C TOCYyAapCTBEHHON TaltHOW. CTaauu
KOH(HICHIIMATIBHOTO IOKyMEHTO000pOTa U UX JIOTHUecKkoe o0ocHoBaHKE. [IoHsTHE UCTOUHUKOB
IIPABOBOI'0 PETYIUPOBaHUA. Xa-paKTepUCTUKA HCTOUHUKOB PETyJIMPOBAHUS OTHOLIEHUH B chepe
000poOTa ¥ 3alUTHI TOKYMEHTOB, CO/ICPKAIINX CBEJCHUS KOH(PHUICHIINATFHOTO XapaKTepa.
Knaccu-duxaTop npaBoBbix akToB. MlcTopus pa3BUTHs 3aKOHOAATENLCTBA B chepe 3alIUThI U
000poTa TOKyMEHTOB KOH(HUACHIINATFHOTO Xa-pakTepa. IlepcrekTuBbl pa3BUTHS
3aKOHOJIaTEILCTBA B c(pepe 3amuThl 1 000pOoTa JOKYMEHTOB KOH(PHUICHITN-ATHFHOTO XapaKTepa.



Pons, 3Hauenue u mecro [locra-nosnenut Ilpasurenscrtea PO B cucreMe HCTOYHUKOB,
PETYIUPYIOMNX KOH(PHUIACHIIMATBHBINA JOKYyMEHTO000poT. POk 1 3HaueHue yka3oB [Ipesunenra
P® B pery-nupoBaHuu COOTBETCTBYIOLIMX OTHOIICHUN. Peryu-poBanue 3amuThl 1 000poTa
CBeJICHUM KOH(DUIEHIIMAIIBHOTO XapaKTepa OTPACIEBbIMU OPraHaMU UCTIOTHU-TENLHOM BIIACTH.
Jlokasb-Hble HOPMATHUBHBIC aKThl, PETYJINPYIOIINE 3aIIUTY U 000POT CBEIEHUI KOHpH-
JEHLUAJIBHOTO XapakTepa. [loHsATHe u NpU3HaKM JIO-KaJbHBIX HOPMATUBHBIX AKTOB.
CooTHoIIEHNE JTOKAJIBHBIX HOPMATUBHBIX AKTOB U MHAMBUAYAIbHBIX PACHIOPSAUTEIbHBIX aKTOB.
CniocoObl yTBEpKACHHSI TIOKAIbHBIX HOPMAaTUBHBIX akTOB. [lopsaaok yueTa MHEHHs BBIOOPHOTO
opraHa nepBUYHON MPOPCOIO3HON OpraHU3alyy IPU MPUHITHHN JIOKAIBHBIX HOPMAaTHBHBIX aKTOB.
O06-xanoBaHue NPUHATHIX JO-KaJbHBIX HOPMATUBHBIX aKTOB. CTPYKTypa U cojiep>KaHue
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB B cpepe 3aiuThl 1 000pOTa JOKYMEHTOB, COACPIKALIIX
cBeZieHHsI KOH(PHUIEHIIMAIBHOTO Xa-pakTepa. Poib u 3HaUeHHne akTOB CyZeOHBIX OPTraHOB B
pEryJIMpOBaHUH OTHOIICHHH B chepe KOHPHUICHITUAITBHOTO Aeonmpon3BoacTBa. O03aTeIbHOCTD
AKTOB CYJICOHBIX OPTraHOB B IMPaBONPUMEHUTENBHOI npakTuke. JleiicTBre HCTOYHUKOB
KOH(HICHIIMATIHHOTO JISTOIPOU3BOJICTBA B IPOCTPAHCTBE, BO BPEMEHH U 10 KPYT'Y JIUII.

PA3JIEJI 4
Kareropuu cBenenuit KoHpUACHIIUATBLHOTO XapakTepa. O0ecreueHne COXpaHHOCTH
KOMMEPYECKOU TANHBI.

Knaccugukanus cseeHni KOHQUIEHIMAIBHOIO Xa-pakTepa 0 OCHOBAHUSM,
IIPEAYCMOTPEHHBIM JIEH-CTBYIOIMM 3aKOHOAATEIb-CTBOM. locmenoBaTens-HOCTh pa3BUTUS U
peeM-CTBEHHOCTh MCTOYHUKOB ITPABOBOT'0 PETYIUPOBaHUS KOH(PHIEHIIMAIBHOIO
JIOoKyMeHToo0opoTa. CiyeOHbIe CBEIEHUS, COCTABIISIOIINE CITy)KeOHYyI0 TaiiHy. CBeie-Hus,
COCTaBJIAIOLIME KOM-MepUECcKyto TaiiHy. [lepco-HalbHbIE 1aHHBIE (CBEACHHUS O TPaXJaHAaX ).
CBeneHusi, COCTaBJISIONINE TallHY CIEICTBUS U CyIONPON3BOACTBA. CBe/leHNUs, CBA3AHHBIE C
npodeccuoHaIbHOM J1es-TeIbHOCThIO (BpaueOHas, HoTapualibHas, aJjBOKaTCKas TailHa, TaiiHa
MEPENUCKH, TeIePOHHBIX IEPErOBOPOB, IOYTOBBIX OTIPABIICHUH, TeIErpapHbIX MK UHBIX
cooOuieHnit u Tak ganee). CBeAeHUS O CYIIHOCTH U300peTEeHUs, OJI€3HOW MOJIENTN WU
IIPOMBINIIEH-HOTO 00pa3ia 10 ohpuIu-aJbHON MyOauKauuyu nH-popmanuu o Hux. Jpyrue
OCHOBaHHUS KJacCU(UKAUU KOH(UACHIIUATBHBIX JOKY-MEHTOB — 110 CTausIM 00pabOTKH, IO
KpyTY JIML, IMEIOLIUX MPaBo Aoctyna u T.1. [lonsatne koMmMmepueckon TaitHel. HopmaTuBHas
OCHOBA pPEryJIMpOBaHUs OTHOLLIE-HUH 110 IIOBOY KOMMEpUYEe-CKOU TalHbl. HopMaTuBHbIE
MIOAXOABI K PEryJIMPOBAHUIO OTHOLIEHUH 10 TIOBOlY 'OCYIapCTBEHHON U KOMMEPYECKOM TailH.
MepornpusTus, HarpaBJIeHHbIE HA 3aIIUTy KOMMepUecKoil TaitHbl. [ToHsTHE CiTyKeOHOM TallHbI.
Kpurepuu pacnpoctpaHeHust Ha JOKYMEHTAIIMIO PeKUMa CITyKeOHOH TaitHbl. CBeeHU,
KOTOpPBIE HE MOT'YT OTHOCHTbCS K CIIy>KeOHOH TaliHe. BkiltoueHne B pexxuM ciry:keOHOM TalfHbI
MHBIX KaTeropuii KOH(U-ACHIINAIbHBIX CBEIEHUH (MIEPCOHATIBHBIX JaHHBIX, KOMMEPYECKOM
TaitHbl 1 ap.). [pud «[nst cayxe6-Horo nonb3oBanus». [lopsnok obpaiieHus ¢ JOKyMeHTaMH,
CoJIepKalIMHU CITy-KeOHYI0 HH(OPMALIHI0 OTPAaHMYEHHOTO pacnpo-cTpaneHus. [lpuem u yder
(peructparysi) COOTBET-CTBYIOIIMX JOKyMEHTOB. [lepeadya u oTnpaBka J0-KyMEHTOB JUIs
citykeOHOT0 nojab30BaHus. DopMUpOBaHHE [N U3 JOKYMEHTOB JJIS CIIY>K€OHOTO MOIb30BaHMUSI.
YHHUUYTOKEHUE COOTBET-CTBYIOLIUX TOKYMEHTOB. [IpoBepka HaM4Us JOKY-MEHTOB IS
citykeOHOTro nojab3oBaHusl. CHATHE MO-MeTKU «J1Ji c1y’KeOHOro MOoJIb30BaHuUsM» C COOTBET-
CTBYIOIIUX JOKYMEHTOB.

PA3AEJT 5
Opranuzanus paboThl ¢ TOKYMEHTaMHU, COJEPKALIIMU CITY>KEOHYIO TalHY.

TectupoBanue



[TonsiTHE IEpCOHANIBHBIX TaHHBIX. FICTOpHUS pa3BUTHS 3aKOHOJATENIBCTBA O IEPCOHAIBHBIX
naHHbIX. HopmaTrBHAs OCHOBA 3alIUThI IEPCOHANBHBIX JaHHBIX. COCTaB NEPCOHAJIBHBIX JaHHBIX.
Knaccudukanus nepcoHanbHbIX JaHHbIX. DopMupoBanue JuyHoro aena. [lomyuenue u obpa-
00TKa MepCOHANIBHBIX JTaH-HbIX. OCHOBHBIE TPeOOBa-HUS MPH 00pabOTKe MEPCOHATBHBIX JAHHBIX.
Ornpenenenne Kpyra Jinll, UIMEIOIIMX [IPaBo JA0CTyNa K NepCOHAIbHBIM JaHHbIM. [lepenaua
NEPCOHAIBHBIX JaHHBIX. OCOOEHHOCTH PETYJIMPOBAHMSI OTHOLLIEHUH 110 3aIUTE NEPCOHAIBHBIX
JIAHHBIX TOCYJapCTBEHHBIX ciaykamux. @opMupoBaHKEe JIMYHOTO JIe]1a TOCYAapCTBEHHOTO
ciyartero. Pe-rynupoBanyue OTHOLIEHUH 110 IOBOY IEPCOHATIBHBIX JAHHBIX HA JIOKAJIbHOM
ypoBHe. [lonoxeHnne o nepcoHanbHbIX JaHHBIX. [10psI0K yTBEpKACHUS TOJIOKEHUS O
NEPCOHANBHBIX JaHHBIX. O03aTEIHLHOCTD pa3-pabOTKH, YTBEP)KACHHS U IPUMEHEHUS TIOJI0KECHUS
0 MEePCOHANBHBIX JaHHBIX. OTBETCTBEHHOCTH 32 HAPY-IIEHUS PEKUMA 3aIIUThI IEPCOHAIBHBIX
JTAaHHBIX.

PA3JIEJI 6
Opranuzanusa KoH(GUIEHIIHATEHOTO TOKYMEHTO000pOoTAa.

DK3aMeH



