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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

LenssMu ocBOCHUsT y4eOHOM AUCIUIUIMHEI «/lemonpon3BOACTBO» SBISIOTCS: U3yUYEHHUE
OCHOBHBIX HalpaBJIeHUH 3aKOHOIATEIbHOW U HOPMaTUBHO-IIPABOBOM perjiiaMeHTalu paboThl ¢
nokymeHtamu B Poccuiickoit denepannu, oiajieHue OCHOBaMH IIPABUIBHOTO 0()OPMIIEHUS
JOKYMEHTOB U OpraHu3alueil JOKyMEHT0000pOoTa B yUPEKICHUHU COIJIACHO TPEOOBaHUAM
I'OCT, ncnonp30BaHue Pa3IMYHBIX BUAOB JOKYMEHTOB M CUCTEM TOKYMEHTALIUN
YIIPABJICHYECKOU EATEIBHOCTH

2. Mecto yueOHoii JucuumiiMHbl B cTpyktrype OIl BO

YyeOunas aucuuruinHa "Jlenonpon3BoacTBo" OTHOCUTCS K 050Ky 1 " IucHHUIIHHBI
(MOmynn)" ¥ BXOJIUT B €T0 BAPUATHBHYIO YaCTh.

3. Ilnanupyempble pe3yabTaThbl 00y4eHUs M0 JUCHUIINHE (MOYJII0), COOTHECEHHbIE C
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTe/JbLHOMH MPOrpaMMbl

[Ipouecc n3yueHus: AUCUUILIMHBI HAIIPaBlieH Ha POpPMHUPOBAHUE CIEAYIOLIUX
KOMIIETCHIINN:

[TIKC-31 Crioco0eH K OCBOEHUIO TEOPETHUUECKUX OCHOB MPOSKTUPOBAHUS
(GYHKIMOHATBHBIX MPOIIECCOB PECTOPAHOB, TOCTUHUIL M APYTUX CPEICTB
pa3MelleHNs] Ha OCHOBE IPUMEHEHHUs COBPEMEHHBIX TEXHOJIOTHI U METOJ0B
IIPOEKTUPOBAHHUS

4. O01mas TpyA0eMKOCTh JUCHUIIJIMHBI COCTABJISIET
3 3auetHbie eaunauLb (108 ak. 4.).
5. O6pa3oBaTesibHbIE TEXHOJIOTHH

B kauecTBe 0cHOBHOM (OpPMBI IPOBECHHS MPAKTUYECKUX 3aHITHIA MO y4eOHOMH
JUCIUILINHE «Jlenonpon3BOACTBO» pEKOMEHAYETCS 3aciIylIMBaHie U 00CYK/IeHUE T0KIIa/10B C
MPE3EHTALMOHHBIM MaTEPHAJIOM, IPEIBAPUTENHLHO MOATOTOBJIEHHBIX CTYAEHTaMU (Kak
WHJUBUIyaJIbHO, TaK U KOJUICKTUBHO) B XOJI€ CAMOCTOSTENIbHON paboThl. B KxauecTBe TeMbI
JIOKJIa7ia MOXKET OBITh BBIOPAH BOMPOC K COOTBETCTBYIOIIEH TeME MPAaKTHIECKOro 3aHATHs. Bo
BBOJHOM YacTH 3aHATHS HEOOXOMMO MTPOBEPUTH HATTUYHE CTYJEHTOB U UX TOTOBHOCTD K
MPAKTUUYECKOMY 3aHITHIO, 0OBSIBUTH TEMY, LIEIH U yueOHbIE BONPOCH 3aHsATHs. Jlanee cieayer
MPEIOCTaBUTh CJIOBO COOTBETCTBYIONIEMY MOKIaMuuKy. [IpogomxurensHocTs qokmana — 10-15
MuHYT. [locne noknana pekoMeHayeTcsl MPeJoCTaBUTh BO3MOKHOCTh CTY/IEHTaM 3a/1aTh
BOITIPOCHI JOKJIATYUKY, a TIPU HEOOXOTUMOCTH — BHECTH CBOM JI0OABJICHHS M YTOUHEHHS,
OTBETUTH HA BO3HUKIIINE Y ayAUTOPHH BOIpockl. [locie aToro cienyet npoBectu pazdoop
JIOKJIa/ia ¢ MPE3CHTAIIMOHHBIM MaTEPHAJIOM U JaTh OLIEHKY JOKIAAUYUKY (OKIaTIUKaM), HCXOMIS
n3 cnenyromux kpurepren:l. OueHka CTpyKTyphl IOKJIA1a: - HATUYUE TTOCTABICHHOM
MPOOJIEMBI;- TOTUYHOCTH U3JI0KEHHUS ;- HAJTHUKNE HEOOXOAMMBIX CTPYKTYPHBIX YacTel
(BCTyIUIeHHE, OCHOBHAS YacTh, 3aKJIFOUCHNE) U UX MOJTHOTA;- HATMYUE aHAIN3a UCIIOJIh30BAHHOMN
nuteparypsl.ll. Ouenka conepxkanus 10KIaaa:- COOTBETCTBUE COACP/KAHUS 3asBIICHHON TEME;-
MOJTHOTA PACKPBITHUS TIOCTABICHHON POOJIEMBI;- HATHYKE IPUMEPOB, - MOTHOTA ApTyMEHTAIlUU
1 000CHOBAHHOCTH BBIBOJIOB;- HAJIMYHUE Y JOKJIQTYMKa COOCTBEHHOMW MO3UIINH 10 JaHHOU Teme.B
3aKTFOYUTEIIFHON YacTH 3aHATHUS CIIEIyeT OTMETUTh HauboJee aKTUBHBIX CTY/IEHTOB, IMOJIHOTY U
KaueCTBO OTPAOOTKH YU€OHBIX BOIPOCOB, CTETICHb JOCTHUKECHHSI IOCTABJICHHBIX yUEOHBIX IIeNeH.
3aTemM HEOOXO0IUMO JaTh CTYJEHTAM PEKOMEHIAIUH 110 OoJiee MoaTHOMY U 3G (HEKTUBHOMY
M3Y4YEHUIO BOIPOCOB M OCBOEHUIO JIOCTYIMHOT'O UM MAaCCHBA JIMTEPATYpPbl HAYYHOTO U
MyOJTUIIUCTUYECKOTO MPOUIIS..

6. Conep:kanue TUCHUILUINHBI (MOYJIs1), CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aeiam)




PA3JIEJI 1

Paznen 1. [Ipenmer, coneprkanue v 3ajiladyu Kypca

[lonsiTHe 1 IpeAMET JIEJIOMPOU3BOJICTBO.

[IpaBoBOE peryiupoBaHue ASIOMPOU3BOICTRA.
HopmaTtuBHO-MeTOIMYECKOE PETYIMPOBAHUE JETONPOU3BOJICTBA

PA3JIEJ 2

Paznen 2. Mctopus oTe4ecTBEHHOTO IE€TIONPOU3BOICTBA

HoxymenTtupoBanue B [X-XV B.B.

[Ipukaznoe nenonpoussonactso (XVI-XVIIB.B.) Komnexckoe genonpoussoactso (XVIIIB.B.).
HenonpouspoactBo XIX- Hauana XX B. Jlenonpou3BoACTBO B COBETCKYIO 3moxy (1917-1991 r.r.)
CoBpeMeHHOE JI€T0NPOU3BOICTBO

PA3JIEJI 3
Paznen 3. JlokymeHTHpOBaHUE YIPABIEHYECKON JESTENIbHOCTH

OCHOBHBIE TIOHATHS: TOKYMEHTHUPOBAHUE, JOKYMEHT U HH(pOpMaIms, kiaccudukanus
JIOKYMEHTOB.

Cucrema fOKyMeHTaIMK. Y HA(DUKALIUSA ¥ cTaHAapTU3aUs. Y HUPUIUPOBAHHAS CUCTEMA
nokyMeHTanuu. @opmarel Oymaru u 1nois

PA3JIEJI 4
Paznen 4. OOmue TpeGOBaHUs K COCTaBICHUIO U O)OPMIIEHUIO JOKYMEHTOB

[TpaBuna opopmuenus pekBuzuTos corsiacHo I'OCT P 6.30-2003 «YHuduuupoanHas cuctema
OpraHU3alMOHHO-PACTIOPSAUTENLHON JOKyMeHTauu. TpeOoBaHus K 0pOPMIICHUIO
JOKYMEHTOB». FOpuanueckoe 3HaueHne 10KyMeHTOB. bianku nokymenToB. TpeGoBaHus K
TEKCTY CIY>KEOHBIX IOKYMEHTOB

PA3JIEJT 5
Paznen 5. Opranuzanus ciayxObl 1eI0NPOU3BO/ICTBA

O6urme nonoxxeHust. CTpykTypsl ciyx0s1 JIOY. 3anaun u Gpynkun ciayx0sr 10Y.
JloipKHOCTHOM M uyncIeHHBIN cocTaB cnykO0b1 [IOY. PermamenTtanus ciyx06s1 JJOY

PA3JIEJI 6

Paznen 6. JlokyMeHTOOO0OPOT MpeapuUsTHsL, €ro cocTapistomue. MHpopMamoHHO-oncKoBas
CUCTEMa [0 IOKYMEHTaM OpraHu3aliu.

OCHOBHBIE IPUHIUIIBI pa0OTHI C JOKYMEHTaMH.

Pabora ¢ BXOAAIMKUMHU, UCXOASIIIMMU U BHYTPEHHUMHU JOKYMEHTaMu. Perucrpanust TOKyMEeHTOB.
Konrtpons ucnonnenus nokymentos. Homenkmnarypa nen. @opmupoBanue u opopmieHue Aei

PA3JIEJT 7

Paznen 7. OnepatuBHOE XpaHEHHE JOKYMEHTOB

OnepaTuBHOE XpaHeHHE Jell. DKCIEepTH3a LIEHHOCTH JOKYMEHTOB.
ITonroroBka fein k nepenade B apXus.



Pabora ¢ koHpUIEHITNATHLHBIMU JOKYMEHTAMHU

PA3JIEJI 8

Paznen 8. KommbrorepHoe 1enonpou3BoACTBO U paboTa ¢ 0(pUCHON TEXHUKOH
CoBpemeHHbIe 0pHCHBIE HHPOPMAITOHHBIE TEXHOJIOTHH.

BHenpenne KOMIUIEKCHBIX CUCTEM JOKYMEHTALMOHHOTO 00ECTIeUeHH sl YIIpaBJICHUS.

PA3/IEJI 9
IIpomexxyTouHas arrecrauus



