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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

LenssMu ocBOCHUsT y4eOHOM AUCIUIUIMHEI «/lemonpon3BOACTBO» SBISIOTCS: U3yUYEHHUE
OCHOBHBIX HalpaBJIeHUH 3aKOHOIATEIbHOW U HOPMaTUBHO-IIPABOBOM perjiiaMeHTalu paboThl ¢
nokymeHtamu B Poccuiickoit denepannu, oiajieHue OCHOBaMH IIPABUIBHOTO 0()OPMIIEHUS
JOKYMEHTOB U OpraHu3alueil JOKyMEHT0000pOoTa B yUPEKICHUHU COIJIACHO TPEOOBaHUAM
I'OCT, ncnonp30BaHue Pa3IMYHBIX BUAOB JOKYMEHTOB M CUCTEM TOKYMEHTALIUN
YIIPABJICHYECKOU EATEIBHOCTH

2. Mecto yueOHoii JucuumiiMHbl B cTpyktrype OIl BO

YyeOunas aucuuruinHa "Jlenonpon3BoacTBo" OTHOCUTCS K 050Ky 1 " IucHHUIIHHBI
(MOmynn)" ¥ BXOJIUT B €T0 BAPUATHBHYIO YaCTh.

3. Ilnanupyempble pe3yabTaThbl 00y4eHUs M0 JUCHUIINHE (MOYJII0), COOTHECEHHbIE C
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbLHOMH MPOrpaMMbl

[Ipouecc n3yueHus: AUCUUILIMHBI HAIIPaBlieH Ha POpPMHUPOBAHUE CIEAYIOLIUX
KOMIIETCHIINN:

[TKP-5 Crioco0eH HCToIb30BaTh CIIEUATU3UPOBAHHBIC IPOTPAMMHEBIE IPOIYKTHI U
0a3bl TaHHBIX VIS PeATH3alUU IPOCKTHOM NesTETbHOCTH OpraHnu3anuil cepsl
rOCTENPUHUMCTBA U OOIIECTBEHHOTO MUTAHUS

4. O01mast TpPy10eMKOCTh JUCIHUIJIMHBI COCTABJIsIET
3 3auerHble equHuUIbI (108 ak. 4.).
5. O0pa3oBaTesibHbIEC TEXHOJIOTHH

B kauecTBe 0OCHOBHOI (POPMBI IPOBEACHUS MPAKTUYECKUX 3aHATUH 110 y4eOHOM
JTUCHHUIUIMHE «J[eT0npon3BOICTBO» PEKOMEHIYETCS 3acIyIIMBaHNE U 00CYKAECHUE TOKIIAJI0B C
MPEe3EHTAllMOHHBIM MaTEPUAJIOM, IPEIBAPUTENBHO MOATOTOBIEHHBIX CTYI€HTaMU (Kak
UH/IMBUYaJIbHO, TaK U KOJIJIEKTUBHO) B XOJIE€ CAMOCTOATEIbHOM paboThl. B kauecTBe TeMbI
JIOKJIa/1a MOXeET ObITh BBIOpaH BOIPOC K COOTBETCTBYIOILEH TeMe MPaKTUUECKOro 3aHATus.Bo
BBOJHOM 4acTU 3aHATUS HEOOXOUMO ITPOBEPUTH HATTMUYHUE CTYJEHTOB U UX TOTOBHOCTb K
NPaKTUYECKOMY 3aHATHIO, O0BSIBUTH TEMY, LI€IH U ydeOHbIE BOIIPOCHI 3aHATuUs. Jlanee cnenyer
NPEOCTABUTH CIOBO COOTBETCTBYIONIEMY JOKIaTUuKy. [IpogomkurensHocTs noknana — 10-15
MuHYT. [locne nokiana pekoMeHyeTcst MPeIOCTaBUTh BO3MOKHOCTb CTYJIEHTaM 3a/1aTh
BOIPOCHI JJOKJIQAYHUKY, a TP HEOOXOAMMOCTH — BHECTH CBOM J00ABICHHS U YyTOUHEHHUS,
OTBETUTbH HA BO3HUKIINE y ayAUTOPHUH Bolpockl. [locie aToro cienyer mposectu pa3doop
JIOKJIa/1a C IPE3EeHTALMOHHBIM MaTepHaIoM U JIaTh OLIEHKY JOKIaTUUKY (JOKJIQAUUKaM), UCXO1s
u3 caenyromux kpurepues:l. OneHka cTpyKTypsl JOKJIaa: - HATMYUE TOCTaBIEHHON
POOJIEMBI;- JOTUYHOCTH M3JI0KEHHUSI ;- HAJTMUHMe HEOOXOAUMBIX CTPYKTYPHBIX YacTel
(BcTyIIeHHEe, OCHOBHAS 4acTh, 3aKJIIOYEHHE) U UX MOJTHOTA;- HAIMYKME aHAJIN3a UCII0JIb30BaHHOM
mutepatypsl.Il. Onenka conepkanus JOKJIaga:- COOTBETCTBUE COJIEPIKaHNUs 3asiBICHHOMN TeME;-
MOJIHOTA PACKPBITHUS MOCTABICHHON TPOOJIEMBI;- HATMUKE IPUMEPOB, - MOJTHOTA apryMEHTAIlu!
¥ 000CHOBAHHOCTH BBIBOJIOB;- HAIMYKE Y JJOKJIAAYMKA COOCTBEHHOM MO3UIIUH 110 TaHHOH Teme.B
3aKJIIOUNTENBHON YaCTH 3aHATHUS ClIEyeT OTMETUTh HarboJiee akKTUBHBIX CTYJEHTOB, IOJHOTY U
KayecTBO OTPAOOTKH y4eOHBIX BOIIPOCOB, CTENEHb JOCTUKEHHS MOCTABICHHBIX YUEOHBIX IIeeH.
3areM He0OXOMMO J1aTh CTYIEHTaM PEKOMEHJIAINH 10 0oJiee MOTHOMY U (P PEeKTUBHOMY
M3Y4YEHUIO BOIIPOCOB M OCBOEHUIO JIOCTYITHOI'O UM MACCHBA JIMTEPATYpPhl HAYYHOTO U
MyOTUIIMCTUYECKOTO TPOQHIISL..

6. Coep:kanue TUCHUIIHHBI (MOAYJIS1), CTPYKTYPUPOBAHHOE M0 TeMaM (pa3ejiam)




PA3JIEJI 1
Paznen 1. [Ipenmer, conepkanue U 3ajiadu Kypca

[TonsTHE M IpEAMET JEeTONPOU3BOACTBO.
[IpaBoBoOE perynupoBaHue JeI0NPOU3BOACTBA.
HopMaTuBHO-METOIMYECKOE PETyIMPOBAHKE ACTOIPOU3BOICTBA

PA3JIEJ 2
Pasnen 2. Mcropus 0T€4eCTBEHHOTO IEI0IPOU3BOICTBA

HoxymenTtupoBanue B [X-XV B.B.

[Ipukaznoe nenonpoussonactso (XVI-XVIIB.B.) Komnexckoe genonpoussoactso (XVIIIB.B.).
Henonpouspoactso XIX- nagana XX B. [lenonponsBoacTBO B COBETCKYIO 3moxy (1917-1991
I.I.)

CoBpeMeHHOE JIeTIONPOU3BOICTBO

PA3JIEJI 3
Paznen 3. JlokymeHTHpOBaHHUE YIPaBIEHYECKON JAESITENbHOCTH

OCHOBHBIE TIOHATHS: TOKYMEHTUPOBAHUE, JOKYMEHT U HH(pOpMaIus, kiaccudukanus
JIOKYMEHTOB.

Cucrema nokymMeHTalMK. Y HU(UKALKS U CTaHAAapTU3alus. Y HU(UIMPOBaHHAsA cUCTEMA
JnokyMeHTaruu. @opmarel Oymaru u mnosis

PA3/IEJI 4
Paznen 4. Obuue TpeboBaHUS K COCTABIEHUIO U OPOPMIIEHUIO TOKYMEHTOB

[TpaBuna opopmnenus pekBuzutoB corgacHo ['OCT P 6.30-2003 «YuuduimpoBanHas cucreMa
OpTraHU3aI[MOHHO-PACTIOPSAUTENHHOM JOKyMeHTaIuu. TpeboBaHus K 0pOpPMIICHUIO
JTOKyMeHTOB». FOpuamdeckoe 3HaueHne JOKyMeHTOB. biianku mokymeHTOB. TpeboBanus K
TEKCTY CITy>KEOHBIX TOKYMEHTOB

PA3JIEJL 5
Paznen 5. Opranuzanus ciy»0bl 1eI0IPOU3BOJICTBA

O6mume nonoxxenusi. CTpyktypsl cayx0b1 JIOY. 3agaun u pyakmuu ciyxost JJOVY.
JlomkHOCTHOM 1 uncneHHbIN cocTaB cinyx0b1 JIOY. Pernamenrtanus cinyx6s1 JJOY



PA3JIEJI 6
Paznen 6. JIokymMeHTOOOOPOT IIpeAnpusiTHsI, €ro cocTaBisitomue. MHpopMannoHHO-TTONCKOBas
cucTeMa Mo JIOKYMEHTaM OpTraHHU3alluu.

OCHOBHBIE IPUHIHIIBI pAOOTHI C JOKYMEHTAMH.
Pabora ¢ BXOAAIMKUMU, UICXOASIIMMU U BHYTPEHHUMHU JOKYMeHTaMH. Peructpanus JOKyMEHTOB.
Kontpons ucnonnenus nokymentoB. Homenknarypa nen. @opmupoBanue u opopmIiIeHHE A€

PA3JIEJT 7
Pa3znen 7. OnepaTtuBHOE XpaHEHNUE JOKYMEHTOB

OnepaTtuBHOE XpaHEHHE 1. DKCIIEPTH3a LIEHHOCTH I0KYMEHTOB.
[ToaroToBka aen K nepenaye B apXus.
Pabora ¢ KoHpUIEHITNATHHBIMI JOKYMEHTAMHU

PA3JIEJI 8
Paznen 8. KommbrorepHoe qemonpou3BoCTBO B paboTa ¢ OPHCHON TEXHUKOH

CoBpemMeHnHbIe 0puCHBIE HH)OPMAIIIOHHBIE TEXHOJIOTHH.
BHenpeHne KOMIUIEKCHBIX CUCTEM JOKYMEHTAIL[MOHHOI'O O0ECIIeYEeHUs YIIPABICHHUSL.

PA3/IEJI 9
[IpomexxyTouHas arrecrauus



