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1. IEJI OCBOEHMSI YUEBHOM U CHUTIINHBI

LlenssMu yueOHON AUCIUIITUHBI «J{OKyMEHTAI[MOHHOE 00ECITYeHHE U JICIIONPOU3BOICTBOY
SBIISIFOTCSL:

- [lony4yenue cTyeHTaMH LEIOCTHOTO, OOLIETO MPEACTABICHUS O Pa3BUTHU JOKYMEHTA, CUCTEM
JIOKYMEHTAIUH, O COCTABE CIY>KEOHBIX JTOKYMEHTOB, 0COOEHHOCTSIX UX OPOPMIICHHS B
COOTBETCTBUH C COBPEMEHHBIMU IIPABUIIAMHU.

- [IpuoOperenue 3HaHUH, yMEHUI ¥ HABBIKOB, 00ECTIEUMBAIOIIUX KBATU(PHUIIUPOBAHHYIO U
BBICOK03()(hEeKTUBHYIO MPO(HECCHOHABHYIO JAESITEIBHOCTD B c(hepe JOKYMEHTHUPOBAHHUS
YIpaBJIEHYECKUX PEIIEHUH B 00JaCTH JIOTUCTUKH HA OCHOBE COBPEMEHHBIX HAYYHO
000CHOBAHHBIX MPUHIMIIOB U METOOB €r0 COBEPIICHCTBOBAHUSI.

3a1aun TUCHMILINHbI:

- (hopmupoBaHUE 3HAHKK, YMEHHIA, KOMIICTCHIIMIA B 00J1aCTH JOKYMEHTO000pOTa U
JIOKYMEHTAITMOHHOTO 00ECTICUCHHs YIPABIICHHS B OPraHU3alHIX BceX (JOpM COOCTBEHHOCTH,
HE00XO0IMMOE JIJIsl OCYIIECTBICHUS TPOPECCUOHATILHOMN JICATEIIbHOCTH CIICIHATUCTA IO
COIMAILHOM padoTe.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas aqucuuiuinHa "JlokyMeHTalMoHHOEe 00ecieueHue U AeI0NPOU3BOICTBO"
oTHocHTCs K 010Ky 1 "Jlucrumiuael (MOAY/IM)" M BXOJWT B €70 BAPUATHUBHYIO YacTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

Jis u3y4eHust JaHHOW JUCIMILTUHBI HEOOXOIUMBI CIICTYIOIINE 3HAHUS, YMCHUS U
HaBBIKU, POPMUpPYEMbIE TIPEIIIECTBYIOUMMH IUCHUTUTMHAMU:

2.1.1. MudopmaTuka:

3HaHUS: OCHOBBI COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUN NIepepaboTKu HHGOPMAIIUU U UX
BJIMSIHHE Ha yCIieX B IPO(ECCHOHATIBLHOMN 1eATEIbHOCTH

YMmenus: paboTath B JIOKAJIBHBIX U II100ABHBIX KOMIBIOTEPHBIX CETSAX, UCIOJIb30BATh B
npodeCCHOHATIBLHOM IS TETFHOCTH CETEBBIE CPEICTBA MOMCKA U 0OMeHa HH(popMaren

HaBeiku: coBpeMeHHBIME 00pa30BaTEIbHBIMUA U HH()OPMAITMOHHBIMU TEXHOJIOTUSIMHU
2.1.2. lIpaBoBeaeHue:

3HaHUS: IPUHIIUIIBI, OCHOBBI, TEOPHH, 3aKOHBI, IPaBUJIa, UCTIOJIb3yeMbIE B Kypce AJIsl U3Y4YEeHUS
00BEKTOB Kypca

YMenus: opopMIISITh, TPEICTABIATH, OMMMCHIBATh, XaPAKTEPU30BATh JaHHBIC, CBEICHUS, ()aKTHI,
pe3ynbTaThl pabOTHI Ha SI3BIKE CUMBOJIOB (TEPMUHOB, (GOpMYI, 00pa30B), BBEJICHHBIX U
HCIIOJIB3YEMBIX B Kypce

HaBLIKI/IZ . CTaBI/ITI) ciib U OpFaHI/I3OBI>IBaTI) eé JOCTHIXXCHUC, YMGTI) IIOACHUTH CBOIO IICJIb,
OpPTraHU30BBIBATH TUIAHUPOBAHKE, aHAIIN3, PEIIEKCHIO, CAMOOIIEHKY CBOEH yueOHO-
O3HABAaTEIbHOU JIEITEILHOCTA

2.1.3. Pycckuii s13bIK M KYJbTYPa pe4u:

3HaHUs: HOPMBI JIUTEPATYPHOTO S3bIKa, OCHOBBI A3(PPEKTUBHON peueBOl KOMMYHHUKAIMH; OC-
HOBHbBIE BUJIbl apPT'yMEHTOB U MpUEMbl H30e-raHusi KOH(PIUKTOB Ha BepOaIbHOM YPOBHE.

YMenus: OT6I/IpaTB A3BIKOBBIC CPEACTBA B 3aBU-CUMOCTHU OT ueneﬁ " CUTyalluh KOMMYHHKa-IIUNU
B YCTHOﬁ U TMChbMEHHOM Q)opMax Ha PYyCCKOM U MHOCTPAHHOM A3bIKaX JJIA pC-IICHUS 3a1a4
MCKIIMYHOCTHOT'O U MCKKYJIL-TYPHOTO BSaHMOHefICTBHﬂ

HaBbiku: ciocoOHOCTHIO K KOMMYHHUKAIIMH B YCTHON ¥ TUCbMEHHON (hopMax Ha PYCCKOM H
I/IHOCTpaHHOM SA3bIKAX IJIA pemeHI/m 3aga4 MCXKJIIMYHOCTHOI'O 1 Me)KKYJ'H)TypHOFO B3aH-
MOJENUCTBUA

2.2. HamMeHOBaHMe MOCJTEYIOMMX THCHUTIINH

PCBYJ'ILTaTBI OCBOCHMUS NUCHHUIUIMHBI UCITOJIB3YIOTCA TP U3YUYCHUHU ITOCJICAYOIINX
y'-Ie6HI)IX JUCIUIIIINH:

2.2.1. MapkeTuHr

3HaHus: 0OCOOEHHOCTH PHIHKA TPAHCIIOPTHBIX YCIYT; POJIb MAPKETHHTa B SKOHOMHUYECKOM
Pa3BUTUU TPEIIPUITHS; METOJIbI UCCIIEIOBAHUS PhIHKA; METO/IbI LIEHOOOPa30BaHUs Ha
TPAHCIIOPTHBIE YCIIYTH;

YMeHus: uCrob30BaTh MPOCTEHIIINE METOABI IPOTHO3UPOBAHMS,
HaBbiku: onpeneneHuss OCHOBHbIE TOKA3aTeNH, XapaKTEPU3YIOIINe KOHKYPEHTHBIM PHIHOK;

2.2.2. YrpaBneHue mepcoHaioM



3HaHUs: IPUHIUIIEI Pa3paObOTKH, OCHOBHBIEC HAMPABIICHHUS KaJPOBOH MOJUTHKH OpPraHU3aluu 1
0COOEHHOCTH €€ pean3alny;

YMeHus: IpOBOAUTH NEPBUYHBIN aHAIHU3 KAaAPOBOM MOJUTUKU U GUPMBIL;

HaBbiku: npoBezieHus1 OTOOPOYHBIX (PEKPYTUHTOBBIX) MEPONPUATUIL; 00yUEHUsI COTPYTHUKOB



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMH PE3YJIbTATAMHU OCBOEHMUSA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA AUCHUIIIIMHBI CTYACHT JOJIPKCH:

Ne
Kon n Ha3BaHNE KOMIIETEHIINN OrxumaeMble pe3yabTaThl
n/n
1 OK-4 ciocoGHOCTBIO HCTIOIB30BATH OCHOBEI 3HATh ¥ MIOHUMATh: CIEIH(UICCKUE TePTHI
MPaBOBBIX 3HAHUH B Pa3IUIHBIX chepax (YHKIIMOHANBHBIX CTUIIEH
JIeSITeIIbHOCTH
YMeTh: COCTaBIISTh JICNOBBIE OymMaru
BrnaneTs: crmocoOHOCTBIO K BOCIIPUSATHIO, 0000IICHUIO
U aHanM3y MH(GOPMAIMH, TOCTAaHOBKE LIEITH U BEIOOPY
MyTeH ee TOCTUKEHUS
2 OK-7 ciocoOHOCTBIO K CAaMOOPTaHU3AIIUHU U 3HaTh ¥ MOHUMATh: TEXHOJIOTHIO MTOATOTOBKH
caMo00pa30BaHHUIO yOINYHOTO BBICTYIICHHS
YMeTh: yMETh JIOTUYECKHU BEPHO, apT'yMEHTUPOBAHO U
SICHO CTPOUTH YCTHYIO U IUCbMEHHYIO PeYb
Brnaners: BnaneTs NpakTHYeCKUMU HaBBIKAMH U
YMEHUSIMH B 00JIACTH COCTaBJICHHS PA3INYHBIX THIIOB
TEKCTOB ISl YCTHOTO MJIM IIMCBMEHHOTO M3JI0KCHHUS
3 OIIK-1 crtocoOHOCTEIO pemaTh CTaHaapTHRIE 3HaTh ¥ NOHUMATh: 3HaTh HOPMBI PyCCKOTO

3aa4n Npo(eCcCHOHAILHOH eITeNbHOCTH Ha
OCHOBE HH(OPMAIIMOHHON H
oubnmmorpaduaecKkoit KyIbTypHI ¢
NpUMeHeHneM HH()OpMaMoHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH U C y4ETOM
OCHOBHBIX TpeOOBaHMIi HHHOPMALMOHHOM
6e3omacHoCTH

JIMTCPATYPHOTI'O A3bIKA HA JICKCHUYICCKOM,
CJ'IOBOO6p8.30BaTeJ'IBHOM, rpaMMaTU4CCKOM YPOBHC IJIsd
HCJICHAIIPABJICHHOTO yHOTpe6H€HI/IH SI3BIKOBBIX
CpCACTB B ICJIOBOM U HAYYHOM 06H.[6HI/II/I

YMeth: paboTtath ¢ uH(GOpMAIHeH B rI100aabHbBIX
KOMIIBIOTEPHBIX CETAX U KOPIOPATUBHBIX
MHPOPMALMOHHBIX CHCTEMAaX

BrnaneTrs: OCHOBHBIMU METOJIaMH, CTIOCO0aMH U
CpEe/CTBaMU MOJY4EHUsI, XpaHEeHH s, epepaboTKn
nH(popManuy, HaBEIKaMHU PadOTHI ¢ KOMITBIOTEPOM Kak
CpPEACTBOM YIIpaBIICHUs HHPOpPMaIHeH

4 [TK-1 ciocoOHOCTHIO K pa3paboTKe U
BHEJIPCHUIO TEXHOJOTHYESCKUX IPOIIECCOB,
HCITOJIb30BAHUIO TEXHUUECKOMN JOKYMCHTAIUH,
pacIopSIUTENBHBIX aKTOB TPEATIPHUSITUS

3HaTB 1 MMOHUMATh: - OCHOBHBIC HOPMATUBHBIC U
METOANYCCKUE NJOKYMECHTHI IO TOKYMECHTAIUOHHOMY
obecreueHno yrpaBieHus,

- METOBI KJTACCH(HUKAIINN, TUIIH3AINN, YHH(DHKAINT 1
CTaH-IapTH3aLUU TOKYMEHTOB

YMeTh: prann3oBbIBaTh, INIAHUPOBATH U
KOHTPOJIMPOBATH pa—00Ty CITy>KOBI
JIOKYMEHTAI[HOHHOT'0 00ECIIeYCeHUsI YIIPABJICHUS B
YUPEKICHUAX TypU3Ma

BrnaneTs: TpaguIIMOHHBIMH U COBPEMEHHBIMH
TEXHOJIOTUSIMH 00pabOTKH JOKYMEHTOB

5 TIK-31 ctoco6GHOCTEIO K KOOTIEpaLuH ¢
KOJUIETaMH T10 paboTe B KOJIJICKTUBE, K
COBEPIICHCTBOBAHHIO JOKYMEHTOO00POTa B
cdepe IaHUPOBAHUS U YIIPABICHUS
ONEPATUBHOM IESITEIBHOCTHIO TPAHCTIOPTHOM
OpraHu3aIIH

3HaTh ¥ TOHUMATh: - COBPEMEHHbBIE HAPaBICHHS
Pa3BUTHSA U TIyTH COBEPIIICHCT "BOBAHUS
JIOKyMEHTAIIMOHHOTO 00eCTIeUeHHS YIPaBICHUS B
TPaHCIIOPTHOH IEATEIHHOCTH,

- BO3MOXXHOCTH M TIPUHITUIIBI UCTIOJIB30BaHUS
COBPEMEHHOM KOMITBIOTEPHOM TEXHUKH




n/a

KOZ( " Ha3BAHUC KOMIICTCHIINU

O)KI/I,Z[aCMbIG PE3YyJIbTAThI

YMeTb: - HCHOJIB30BaTh COBPEMEHHBIE METOIbI
OpraHU3aL{ H COBEpP-ILCHCTBOBAHHMS
JOKYMEHTO000POTa, KOHTPOJIS HCIIOJHEHHUS
JIOKYMEHTOB B HHPOPMALNOHHO-CIIPaBOYHON paObOTHI
-obecneunTh HHPOPMAITHOHHYIO 0€301TacHOCTh
JIeSITEIIbHOCTH TPEINPHUIATHH TPAaHCIIOPTHOM
WHITyCTPUH

BrnaneTs: MeTo1aMK U TEXHOJIOTHEH 00pabOTKU
JIOKyMEHTOB C HCTIOJIb30BAaHUEM COBPEMEHHBIX
KOMIBIOTEPHBIX TEXHOJIOTHH




4. OBbEM JUCHUTIIIAHLI (MOIYJIST) B 3AUETHBIX EAUHULIAX 1
AKAJEMHUYECKHX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
2 3a4yeTHBIC equHUIB (72 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILIMHBI HA KOHTAKTHYI0 padoTy ¢
npenoaaBarTejieM U CAMOCTOSITEIbHYIO Pa00Ty 00y4aroumuxcs

KonuuecTtBo yacos
§ Bcero no Cemectp

By yueOHol paboThl ydaeOHOMY 6

IUIaHY
KonraktHas pabora 28 28,15
AynuropHble 3aHATHS (BCETO): 28 28
B Tom uucne:
nekruu (JI) 14 14
npaxktuueckue (I13) u cemunapckue (C) 14 14
CamocrositensHast paboTa (Bcero) 44 44
OBIIAS TpynoeMKoCTh TUCIUILIAHBI, YaCHI: 72 72
OBIIA Tpyn0eMKOCTh TUCIUIUIMHEIL, 3a4.€/1.: 2.0 2.0
Texyiuit KOHTPOJIb YCTIEBAEMOCTH (KOJIMYECTBO M BHJI TEKYILIETO [IK1, [IK1,
KOHTPOJISI) I1K2 [IK2
Buasl npomexxyTouHON aTTecTanuu (9K3aMeH, 3a4eT) 34 34




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesnam)

Cemectp

Tema (pazaen)
yueOHOI
JIMCIUTITHHBI

Bunsl yueOHOU AEATEIEHOCTH B yacax/
B TOM YHCJIC HHTEPAKTUBHOM (hopMme

JIP

DopMbL
TEKYLIET0
KOHTPOJIS

YCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMU

aTTeCTalluu

o| I13/TIT

~| KCP

10

Paznen 1

OCHOBBI
JIOKYMEHTHPOBAHHUS
YIPaBJIEHYECKOU
JISATEITBHOCTH

oo CP

u1|©o| Bceero

Paznen 2
OpraHuzaioHHO-
pacnopsiiuTeNbHas 1
CIPaBOYHO
nH(OopMaLMOHHAs
JIOKyMEHTaIHs

Paznen 3
HoroBopHo —
IpaBoOBast
JOKyMEHTaIHS

13

IIK1

Tema 3.1

Cucrema 1OroBopHO
— IIPaBOBOM
JOKyMEHTAIHH.
Buns! norosopos,
THUIIOBBIE (YOPMBI
JIOTOBOPOB

Pazgen 4
CucreMaTus3amus u
XpaHCHHE
JIOKYMECHTOB

Tema 4.1
Opranuzauus
paboTHI ¢
JIOKYMEHTaMHU.
Peructpauus u
KOHTPOJIb
HCIIOJHEHUS
JIOKyMEHTOB.
DopMupoOBaHUE U
odopMIICHHE JIEII.
IToaroroBka
JIOKyMEHTOB K
nepenaye Ha
apXMBHOE XpaHEHHUE

Pasznen 5
Opranuzanus Tpyna
PabOTHHUKOB CITY>KOBI
JIOKyMEHTaI[IOHHOTO
obecrieueHus
ynpasienus (10Y)

Tema 5.1

OO6mue TpedoBaHMs
K OpTaHW3aIH U
YCIOBHAM Tpyia
PabOTHUKOB CITYKOBI




Cemectp

Tema (pazgemn)
y4aeOHOMH
JMCIUTUTHHBI

Bunsl yueOHOW AEATEIEHOCTH B Yyacax/
B TOM YHUCJIC UHTEPAKTHUBHOH (opMe

CP

Dopmbl
TEKYIIETO
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

P
o| II3/TI
~| KCP

©| Bcero

10

JOY. Crpykrypa u
(hyHKIHHU CITyKOBI
JOV. IlpaBa u
OTBETCTBEHHOCTb
cyx6s1 JJOVY.

Paznen 6
Odopmienne
PEKBU3HUTOB
JOKYMEHTOB

10

Tema 6.1
IIpaBuna
odopmieHns
OCHOBHBIX
PEKBH3HUTOB
JIOKyMEHTOB.
IIpaBuina
odopmieHUs
JIOTIOJTHUTENBHBIX
PEKBH3HUTOB
JIOKYMEHTOB.

11

Paznen 7
CocraBieHnue u
odopmiicHHE
CITy’KeOHBIX
JIOKYMEHTOB

I1K2

12

Tema 7.1

Bunet u Ha3HAUeHHE
CITy’KeOHBIX
JIOKYMEHTOB.
CrpaBoy4HoO-
nHPOpPMaIMOHHAS
JIOKyMEHTaIHS.
CnyxeOHble MUChMa.
Buner ciryxeOHBIX
nuceMm. [IpaBuia
COCTaBJICHUS TEKCTa
JIEJIOBOTO TIHChMA.
Hoxnanusie u
OOBSICHUTEIIEHBIC
3aITUCKH.
CnpaBouHo-
aHaJIMTHYEeCKas
JIOKyMEHTAIHSI.

13

Pazgen 8
CucreMaTu3anus
JIOKYMEHTOB H X
xpaneHue. KoHTpous
JIOKYMECHTOB

14

Tema 8.1
CucreMaTH3anus
JIOKyMEHTOB.
I'pynnuposka
JIOKYMCHTOB B
TIEPBUYHBIC




Cemectp

Tema (pazgemn)
y4aeOHOMH
JMCIUTUTHHBI

Bunsl yueOHOW AEATEIEHOCTH B Yyacax/
B TOM YHUCJIC UHTEPAKTHUBHOH (opMe

CP

Dopmbl
TEKYIIETO
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

P
o| II3/TI
~| KCP

©| Bcero

10

KOMILICKCHI.
TpeboBanust k
odopmirennIo
00JI0KeK Jen
MOCTOSIHHBIX CPOKOB
XpaHeHUs. 3HauUeHue
HOMEHKJIATYPBI e
IUTS KIIacCHU(UKAITAH
JIOKYMEHTOB
OpTraHU3aIHH.

15

Paznen 9
Opranuzauus
paboTHI ¢
JIOKyMEHTaMHU,
UMEIOIIUMHE TP
OTPaHUYCHUS
JIOCTyNa K HUM

16

Tema 9.1

Bunbt rpudos
OTpaHUYEHUs
JOCTyTIa K
JOKyMEHTaM.
HopmaruBHbIE aKThbl,
perilaMeHTHPYIOIIHe
paboty ¢
JIOKyMEHTaMH,
coJieprKalMu
CBeJICHUS,
COCTaBJIIIOIINE
roCyJapCTBEHHYIO
Taiiny. Ilopsanox
OTHECEHHUs
HHPOPMAIIIH K
CBEJICHUSIM 0c000i
B)XHOCTH,
COBEpIIEHHO
CEKPETHBIM,
CEKPETHBIM.

17

3auer

34

18

Tema 1.1
Hopmarusno —
npaBoBas 0a3a
OpraHU3aIHH.

19

Tema 2.1
OpraHu3anoHHbIE
JIOKYMEHTBI.
PacnopsianTtensHble
JIOKYMEHTEI
TPEIIPUITHS.
WndopmannonHo —
CIpaBOYHBIC
JIOKYMEHTBI.
JlokyMeHThI IO
JMYHOMY COCTaBy




Bunsl yueOHOW AEATEIEHOCTH B Yyacax/

Dopmbl

B TOM YHCJIC HHTEPAKTUBHOH (opme TEKYILEro
No % Tema (paazulen) KOHTPOJIA
i % yueOHOU YCIIEBAEMOCTH H
O JMCUUTITHHB E . ° POMEKY-
9 el @) 9 3 TOYHOI
& 5 © = aTTeCTALMU
1 2 3 4 5 6 7 8 9 10
20 Bceero: 14 14 44 72




4.4. JlabopaTopHbie padoThl / NPAKTHYECKUE 3aHATHS

JIaboparopHblie paboOThl y4eOHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPETyCMOTPEHBI B 00beMe 14 ak. U.

Bcero uva-
COB/ M3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaunmenoBanue 3aHsTHI
n/n | ceMectpa | y4eOHOW AUCHUIUTUHEI HHTEpaK-
TUBHOU
bopme
1 2 3 4 5
6 PA3/IEJ 3 CocraBieHune u opopMIICHHE TOTOBOPOB. 2
1 JloroBopHO — IIpaBoBast
JOKyMEHTAIHs
6 PA3JIEJT 4 Pa30op nenosoit cutyanuu. Opraauszanus paboTsl ¢ 2
Cucremaruzanus u JOKyMEHTaMH B yupexaeHuu. Padora c
2 XpaHeHHE TOKYMEHTOB |KOH(HICHINAIbHOH JOKYMEHTUPOBAHHOM
nHpopmanuei
6 PA3EJ 5 CocraBieHue AOKHOCTHON MHCTPYKIUU 2
Opranuzanys Tpyaa JIETIOTIPON3BOIUTEIIS.
3 PabOTHHUKOB CITYKOBI
JOKYMEHTAIIHOHHOTO
obecrieueHus
ynpasnenus (I0Y)
6 PA3JIEJI 6 OdopmiteHre G1aHKOB C YIIIOBBIM U ITPOIOIBHBIM 2
OdopmieHue pacnonoxenue mrammna. OhopMIICHHEe OCHOBHBIX
4 PEKBH3HUTOB JIOKYMEHTOB |pEKBU3UTOB JOKyMEHTOB. OdopmiieHue
JIOTIOJTHUTENNBHBIX PEKBU3UTOB JIOKYMEHTOB.
6 PA3JEJL 7 CocraBieHue 1 0QpOpMIICHHE CITY)KCOHBIX ITHCEM. 2
CocraBieHue u CocraBieHue u 0popMIIeHHE TOKIATHBIX U
5 odopmiieHHEe 0OBSCHUTEINBHBIX 3annucoK. CocTaBlieHHE U
CITy’)KeOHBIX JJOKYMEHTOB | 0(hOpMIIEHHE MPOTOKOJIOB U BBIITMCOK U3 MPOTOKOJIA.
CocraBneHnue u ohopmIIeHUE CITYKEOHBIX aKTOB.
6 PA3EJL 8 Bunel HomenknaTypsl Aen npennpustus. [lopsaok 2
Cucremaruzanus COCTaBJIEHUs, 0)OPMIICHUS, YTBEPKICHUS 1
JOKyMEHTOB U MX IIPUMEHEHNS] KOHKPETHOW HOMEHKJIIATYpPhI eI
xpanenue. Konrposs OpraHM3aIMN ¥ HOMEHKJIATYPHI JIENl CTPYKTYpPHOTO
6 JOKyMEHTOB noJipa3zieneHus oprann3ayu. OCHOBHbIE
TpeOOBaHUsI K OpraHU3aI[lK ONePaTHBHOTO
XpaHeHHs] UCTIOJIHEHHBIX JOKYMEHTOB B
JIETIONIPOU3BOJICTBE.
6 PA3JIEJT 9 3ammra KoMMepUuecKoi TaliHbl. OCOOEHHOCTH yUeTa, 2
Opranuzanus padoTHI ¢ |perucTpalyi, HCI0JIb30BaHus, 0)OPMIICHUS,
JIOKyMEHTaMH, pa3MHOKeHUs, nepeady, GOpMUPOBAHUS B €A,
7 HUMEIOLINMU IpUD riepeiauy Ha apXHUBHOE XPAHEHNE WIIH
OrpaHMYeHUs 0CTyna K |yHHYTO)XeHHe. [Topsinok cuaTust rpudos
HUM «KOMMepYecKas TaifHa», «KOH(UICHINATLHOY.
BCEI'O: 14/0

4.5. IllpumepHasi TeMATHKA KYPCOBBIX MPOEKTOB (padoT)

KypcoBbie npoekTsl, KypcoBble pabOThl HE MPEAYCMOTPEHBI




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

[IpenonaBanue AMCUUIUIMHBL «/l0OKyMEHTallMOHHOE 00ECTIEYCHHE U JICIIOTPOU3BOICTBOY
ocylIiecTBIsieTcs B hopMe JIEKIHHM U MPaKTHUYECKUX 3aHSATHH.

Jlexuu poOBOJISATCS B TPAJUIIMOHHON KIIACCHO-YPOYHOH OpraHM3alMoOHHON (popme, 1o Tumy
yIpaBieHUS MO3HABATEIbHOM J1eATeNbHOCTHIO U Ha 50 % sBISAIOTCA TPaIULMOHHBIMU
KIJIACCHYECKH-JICKIIMOHHBIMU (00BSICHUTEIHHO-UILTIOCTPATUBHBIC), U HA 50 % ¢ uCnoib30BaHuEM
MHTEPAKTUBHBIX (JMATIOTOBBIX) TEXHOJOTUH, B TOM YKCIIE MYJIbTUMEINA JieK1us (8 4yacoB),
npo0ieMHast JIeKIus (6 9acoB), pa3d0op U aHATN3 KOHKPETHOH cutyanuu (4 gaca).
[TpakTryeckue 3aHATHSI OPraHU30BAHBI C UCIIOJIB30BAHUEM TEXHOJIOTUH pa3BUBAIOIIETO
0o0yudeHus. YacTh NpaKTUYECKOr0 Kypca BBIIIOJIHAETCS B BUIE TPAJAULIMOHHBIX PAKTUYECKUX
3aHATUN (0OBSICHUTETHLHO-WLTIOCTPATUBHOE pellieHue 3a1a4) B 00béme 10 yaco. OcTanbHas
4acTh MPAKTUYECKOTO Kypca (8 4acoB) MPOBOJUTHCS C UCIIOIb30BAHMEM UHTEPAKTUBHBIX
(InanoroBbie) TEXHOJIOTHH, B TOM YKCie pa30op U aHaIU3 KOHKPETHBIX CUTYallUid, JJIEKTPOHHBIN
IPAKTUKYM (peleHue npoOJeMHBIX MOCTaBIEHHbIX 3a/1a4 C TOMOLIbIO0 COBPEMEHHOM
BBIUMCIUTENFHON TEXHUKU U UCCIIEI0BAHUE MOJIeJIe); TEXHOIOTUIH, OCHOBAaHHBIX HA
KOJUIEKTUBHBIX clloco0ax o0yueHus, a Tak K€ UCIOIb30BaHUEM KOMIIbIOTEPHOM TeCTUPYIOLIEH
CUCTEMBL.

CamocrosTenpHas padoTa CTyIeHTa OpraHU30BaHHA C MCIIOJIb30BAaHUEM TPAAUIIMOHHBIX BUIOB
paboThl M UHTEPAKTUBHBIX TexHOJOorui. K TpaaunmonusiM Bugam paboTsl (23 daca) oTHOCATCA
0TpabOoTKa JEKIIMOHHOTO MaTepHalia U OTpadOTKa OTACIbHBIX TEM MO yueOHbIM nocoousiM. K
WHTEPAKTUBHBIM (JIMATI0TOBBIM) TeXHOJOTUsM (10 4acoB) OTHOCUTHCS OTPabOTKA OTIEIbHBIX
TEM 10 IEKTPOHHBIM IOCOOUSIM, ITOATOTOBKA K IIPOMEKYTOYHBIM KOHTPOJISIM B UHTEPAKTUBHOM
peXHUMe, THTePAaKTUBHbBIEC KOHCYJIBTALUU B PEKUME PeaibHOr0 BPEMEHH 0 CHEeHATbHBIM
pazzenaM U TEXHOJIOTUSIM, OCHOBAaHHBIM Ha KOJJIEKTUBHBIX CIIOCO0aX CaMOCTOSITENIbHON paboThI
CTYJICHTOB.



6. YAEBHO-METOJAYECKOE OBECIIEYEHHE JIJISI CAMOCTOSTEJBHON

PABOTbBI OBYYAIOHIUXCSI MO AUCHUIITIUHE (MOAYJIIO)

No No Tema (pasen) Bup camocrosiTenbHOM pabOTHI CTyAEHTA. Beero
n/n ceMecTpa | y4eOHOH AMCIMIUINHEBI Hepeuets yqe6H0-MeTOI[I/I‘IeCIfOFO 4acoB
obecrieueHust U1l CaMOCTOSITeIbHON paboThI
1 2 3 4 5
1 6 PA3JIEJT 1 JIOKyMEeHT U ero CBOHCTBa 5
OcHOBBI
JIOKYMEHTUPOBAHUS 1. IloAroToBKa K MpakTU4ECKOMY 3aHATUIO Ne
yIIpaBJIEHYECKON 2
JEATETLHOCTH 2. ITouck u 0030p Hay4YHBIX MyONUKALMN 1
9JIEKTPOHHBIX HCTOYHUKOB HH(OopManuu
2 6 PA3JIEJI 2 CocraBnste 1 0pOpMIISITH OPraHU3AIOHHO — 8
OpraHu3annoHHO- pacIopsiIuTeNIbHbIE JOKYMEHTBI: aKT
pacropsiIuTeNbHast 1 | HAJIOTOBOM MHCICKIINH; aKT PEBH3HHU KacChl;
CIPaBOYHO MIICBMO - 3aIPOC; TINCHMO — OTBET
nHpopMannoHHas OpTaHM3aINi; COCTaBUT JOKYMEHTHI
JOKYMCHTAITHS odopmieHns ceds Ha paboTy
1. [ToAroToBKa K MpakTUYECKOMY 3aHATHIO Ne
3
2. ITouck u 0030p Hay4YHBIX MyONIUKALMN 1
9JIEKTPOHHBIX HCTOYHUKOB HH(opManuu
3 6 PA3JIEJI 3 CocTaBuTh U OOPMUTH: KOMMEPUYECKHUE aKThI; 9
JloroBopHO — JOBEPEHHOCTH (pa30BbIe, CHIEIUABHEIC,
IpaBoOBast TeHEepaJIbHBIC)
JOKyMEHTAIHS
1. [ToAroToBKa K MpakTUYECKOMY 3aHATHIO Ne
4
2. [owuck 1 00630p HAyYHBIX TyOIUKALIUH 1
9JIEKTPOHHBIX HCTOYHUKOB HH(opManuu
4 6 PA3JIEJT 4 HudopmannoHHo — cripaBovyHas pabora. 3
CuctemaTtusanus u Opranunzanus paboTsl ¢ 00paIeHuIMI
XpaHeHHne rpaxkaaH
JIOKyMEHTOB
1. [ToAroToBKa K MpakTU4ECKOMY 3aHATHIO Ne
5
2. [owuck 1 00630p HAyYHBIX TyOIUKALIUH 1
JIEKTPOHHBIX HCTOYHUKOB MH(popManuu
5 6 PA3JIEJL 5 Osnakomienne ¢ TpynossiM Konmekcom PO B 4
Opranuzanus Tpyaa 4acTH 00eCleyeHns YCIOBU, OTBEUAIOIINX
pabOTHHMKOB CIIy>KObI | TpeOOBAaHMSAM OXpaHbI TPy/a U TUTHEHBI TPYyIa
JOKYMEHTAI[HOHHOTO
obecrnieueHHs 1. [ToaroToBKa K MpakTHUECKOMY 3aHATHIO No
ynpasnenus (JJOY) 6
2. ITouck n 0630p Hay4YHBIX IMyONIUKAMN 1
JIEKTPOHHBIX HCTOYHUKOB MH(opManuu
6 6 PA3JIEJL 6 TpeOoBaHuUS K TOKYMEHTaM TIPU HX 4
Odopmienne W3rOTOBJICHHUH HA N1€YaTAIOUINX yCTPOHCTBAX
PEKBH3HUTOB
JIOKYMEHTOB 1. [ToxroToBKa K MpakTHUECKOMY 3aHATHIO No
7
2. ITouck u 0630p HayYHBIX MyONMUKAIUI 1
AJIEKTPOHHBIX HCTOYHUKOB HH(OpManuu
7 6 PA3JIEJ 7 OrtuerHas fokyMmeHTarus. HazHauenwue, 3
CocraBnenue u COCTaB, COCTaBJICHNE U 0(OPMIICHHUE
odopmiieHHe OTYETHBIX JOKYMEHTOB.
CITy)KeOHBIX
JOKyMEHTOB 1. IToaroToBKa K NpakTHYECKOMY 3aHSATHIO No
8




2. TTouck u 00630p HAYYHBIX MyOIHKAINHN U
AJIEKTPOHHBIX HCTOYHUKOB HH(OpManuu

PA3JIEJI 8 [NonsaTne «IKCIIEPTH3a HEHHOCTH JOKYMEHTAY. 4
Cucremaruzanus OKcrnepTHast KOMUCCHS MPEAIPHUATHSL.
JOKYMEHTOB U HX OTBETCTBEHHOCTH 32 COXPAHHOCTD
xpaneHue. Kourpons | nokymeHTOB. CpOKHM XpaHEHHs JOKYMEHTOB.
JIOKyMEHTOB XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

1. IToaroToBKa K NpaKTHYECKOMY 3aHSATHIO No

9

2. INouck u 0630p HAyYHBIX TyONIHUKALINH U

JIEKTPOHHBIX HCTOYHUKOB HH(popManuu
PA3JIEJT 9 [Nopsimok oTHECEHNS CBEICHUN K CITy>KEOHOM 4
Opranmzanus paboTel | HHPOPMAIIH OTPAHUIEHHOTO
C IOKYMEHTaMH, pacmpoctpanenust. [longpasnencnus,
HUMEIOLIUMHU IpUD opraHusymoomye padboTy ¢ JOKyMEHTaMH,
OrpaHHYCHUs JOCTyNa | COJIEpKAIIUMHU I'pr( OrpaHUYEHHsI OCTYyTa K
K HUM HUM, QYHKIIMH, IpaBa, 00A3aHHOCTH,

JIOJDKHOCTHOM COCTaB.

1. ITouck u 0030p Hay4YHBIX MyONUKALMN 1

JIEKTPOHHBIX HCTOYHUKOB HH(popManuu

BCEI'O: 44




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOY.JIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnons3yercs
Ne HauMeHoBaHie Astop (b1) l'ox u MecTo m3nanus NPU U3yYeHUU
n/n Mecro nocrymna paszenos, HoMepa
CTpaHHI
1 | JoxyMeHTOBeICHNE H Eropos; CiuHBKOB OI'VII Bce pasnenst
JIOKYMEHTAIIHOHHOE "Undopmasromop",
obecrieueHne yIIpaBICHAS 2010
2 | CoBpemeHHOe bepesuna; Boponmosa; | "IMurep", 2007 Bce pasnensr
JIEITOTIPON3BOICTBO JIpIceHKo HTB (§6.); HTH
(13.2)
3 | JlokyMeHTHpOBaHKE CnuBak Bragumup [Murep, 2007 Bce paznenst
YIPaBJIEHYECKOU AJexcaHApOBUY UTB VJIVIIC
JIeSITENIBHOCTH (AGonement ION);
(Hdemonpoun3BoaCcTBO) UTB YJIVIIC (U31
ON)

7.2. JlonosiHMTEIbHAS JIUTEPATypa

Hcnone3yercs
Ne HaMeHOBAHNE ATop (b1) I'ox u MecTo u3ganus IpU U3yYEHUU
n/n Mecrto noctymna paszienoB, HOMepa
CTpaHHI
4 | Jlenonpou3BOACTBO U PEXKUM B.II. Eropos, A.B. IOpunnueckuit Bce paszens
CEKPETHOCTH CnMHBKOB uHcTUTYT MUUTa,
2016
UTB VJIVIIC
(A6onement ION)
5 | JokyMeHTaIlmOHHOE W.H. Ky3nenos WznatenscTBO Bce paznensr
obecrieucHNe yIpaBIeHUs U IOpaiir, 2013
JIEJIONPOU3BOCTBO UTB VIJIVIIC
(A6onement ION)

8. MEPEYEHH PECYPCOB NTH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETH "MHTEPHET", HEOBXO/IUMBIE /1151 OCBOEHMS JACHUATIIMHBI
(MOJYJIS)

1. http://library.miit.ru/ - snexTponHO-O0MOIKOTEYHAs cucTeMa HaydHO-TeX HUUECKOi
6ubmorexu MUUNT.

2. http://rzd.ru/ - caitr OAO «PX/I».

3. http://elibrary.ru/ - Hay4aHO-31eKTpOHHASI OMOIMOTEKA.

4. Iouckossie cuctemsl: Yandex, Google, Mail.

5. www.vniidad.ru — caiit Bcepoccuiickoro Hay4HO-HCCIIEI0BATEIECKOTO HHCTUTYTA
JIOKYMEHTOBEJICHHS U apXUBHOTO JIeJia

6. . www.sekretariat.ru — snekrponHas Bepcus xypHana «CrpaBOYHUK CEKpeTaps U ouc-
MEHeKepa»

7. WWW.€0S.ru — caiit Kommanuu «91neKTpoHHBIE OQHCHBIE CUCTEMBD)

8. www.quality.eup.ru — caiiT 0 MEHe/PKMEHTE KayecTBa

9. HIEPEYEHb MTH®OPMALIMOHHBIX TEXHOJIOT W1, TPOTPAMMHOTO
OBECHEYEHUSA U THOPOPMAIIMOHHBIX CITIPABOYHBIX CUCTEM,
MCMOJIb3YEMBIX ITPA OCYIIECTBJIEHNY OBPA3OBATEJIBHOTO ITPOLECCA
MO JUCUMIUIMHE (MO/Y.JIIO)



Jnis mpoBenieHus ayIMTOPHBIX 3aHATHI HeoOxoaumbel Windows 7 u MS Office
npodeccuonanbubiii 2010.

10. OMUCAHME MATEPUAJIBHO TEXHUYECKOM BA3bl, HEOBXOJIUMOM J1JIs
OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE
MOAYJIIO)

Jlis mpoBesieHust ay TUTOPHBIX 3aHATHI U CAMOCTOSTENIBHON paboThI TpedyeTcs:
Paboune mecta o KOIM4ecTBY 00y4JaromMXCsl (CTOM, CTYIbS ayIUTOPHBIE);
O6opynoBaHHOe pabouee MeCTO MperoaaBaTess

Jlocka menoBast

MynbTUMEeTUIHBIA 000pYyI0BaHNE

(ITK (cucremusrii 6510k — mporeccop Intel core 15, 3 I'Tu, O3V 4 I'6), mpoekTop, 3BYKOBBIC
KOJIOHKH).

['padmueckuii muaHmIeT.

TV - monutop (nuaronans - 107 cm.).

Konnuuuonep (2mt.)

Kaptuner — 1 mr.

[Mnakater — 10 mT.

Maketsl — 2 mr.

11. METOJIMYECKHUE YKA3ZAHUS JJIS1 OBYUAIOIMXCS O OCBOEHUIO
TV CHUILIMHBI (MOLYJIS)

OO0yuaroumMess He00X0AMMO IOMHUTb, YTO KAY€CTBO MOJIYYEHHOro 00pa30BaHUS B HEMAJIOM
CTETICHU 3aBUCHT OT aKTHBHOHM POJIM caMOro o0ydaromerocsi B yaeOHOM mpo1iecce.
OOyuaromuiics A0KeH ObITh HalleJIeH Ha MAaKCHMaJIbHOE YCBOSHHE II0JJaBaeMOT0 JIEKTOPOM
MaTepuaa, ocie JEKIUU U BO BpeMs CIIEUaIbHO OPraHU3yeMbIX WHANBUIYAJIbHBIX BCTPEY OH
MOJKET 3a7aTh JIEKTOPY MHTEPECYIOLIUE €TO BOIIPOCHI.

Jlex1moHHbIE 3aHATHUS COCTABJISIIOT OCHOBY TEOPETUYECKOTO 00YUEHMSI U JJOJDKHBI 1aBaTh
CHUCTEMATU3UPOBAHHBIE OCHOBBI 3HAHUI 110 IUCLHUIUIMHE, PACKPHIBATh COCTOSIHUE U
NEePCIIEKTUBBI PA3BUTHUS COOTBETCTBYIOLIEH 001acT HAyKH, KOHLIEHTPUPOBAaTh BHUMAHNE
o0yyaroImuxcst Ha HauboJee CIOKHBIX U Y3JIOBBIX BOIPOCAX, CTUMYJIUPOBATh UX aKTUBHYIO
MO3HABATEJIbHYIO EATEIbHOCTD U CIIOCOOCTBOBATH (POPMUPOBAHUIO TBOPUECKOTO MBIIUICHUS.
['maBHas 3aaya JIEKIIMOHHOTO Kypca — c(OpMHUPOBaTh y 00YyUYaIOIIMXCSl CHCTEMHOE
npeJcTaBiIeHne 00 N3y4aeMoM IpeaMeTe, 00eCIeYnTh YCBOCHHE Oy IyIIMMU CIeHaTuCTaMu
OCHOBOIIOJIATAIOIIEr0 y4eOHOT0 MaTepuala, IPUHIUIIOB U 3aKOHOMEPHOCTEH pa3BUTHS
COOTBETCTBYIOILIEH HAyYHO-TIPAKTUYECKOM 00JIaCTH, a TAKKe METO/I0B IPUMEHEHUS MOJTy4YEeHHBIX
3HaHUH, YMEHUN U HaBBIKOB.

OcHosHuble ¢pyHk1uy Jekuuii: 1. [lo3naBarenbHo-00yuatomas; 2. Pa3suBatomias; 3.
Opuentupyroue-Hanpasistomas; 4. Akrususupyronias; 5. BocniurarensHas; 6.
Opranu3yromias; 7. ”HGOpMaIMOHHAS.

BrlnosnHeHne NpakTUYECKUX 3a/1aHUI CIIY>)KUT BayKHBIM CBA3YIOIIUM 3BEHOM MEXY
TEOPETUUECKHM OCBOCHHEM JaHHOW AUCHMILINHBI U IPUMEHEHUEM €€ MOJIOKEHUN Ha MPaKTHKeE.
OHM cr1ocoOCTBYIOT Pa3BUTHIO CAMOCTOATENIBHOCTH 00yJaromuxcs, 6oiee akTHBHOMY
OCBOEHHIO yUeOHOr0 MaTepuara, sBJISIOTCS BaKHOM MPeAnochUIKONH (OpMUPOBAHUS
npodeCcCHOHATBHBIX Ka4eCTB OyAYIIUX CHEIMATNCTOB.

[TpoBeneHmne NpakTUYECKUX 3aHATHI HE CBOJIUTCS TOJIBKO K OPTaHUYECKOMY JIOMOJIHEHUIO
JIEKIIMOHHBIX KYPCOB U CaMOCTOSTENIbHONW paboThl oOyuatomuxcs. VX BMecTe ¢ TeM clieyeT
paccMaTpuBaTh Kak BaKHOE CPEICTBO MPOBEPKU YCBOCHHS 00YUYAIOUIMMUCS T€X WJIM UHBIX
MI0JIO’KEHUH, 1aBAEMBIX Ha JIEKIINH, a TAKXKE PEKOMEHIYEMON I U3Y4YEHUsI IUTEPATYPBI; KaK
(dbopma TeKyIero KOHTPOJISI 32 OTHOIIIEHHEM 00yJaromuxcs K yae0e, 3a ypOBHEM HX 3HAHHH, a
CJIEIOBATENBHO, U KaK OJVH U3 BaKHBIX KaHAJIOB JUIsl CBOEBPEMEHHOIO OATATMBAHUS
OTCTAIOIIUX 00YyUYaIOIINUXCSI.



IIpu noAroToBKE CrienMaanucTa BaXKHbl HE TOJIBKO CEpbE3Hasi TEOPETUUYECKAas IIOATOTOBKA, 3HAHUE
OCHOB HaJIe’)KHOCTH MOABUYKHOI'O COCTAaBa, HO U YMEHHME OPUEHTUPOBATHCS B PA3HOOOPA3HBIX
IPAKTUYECKUX CUTYAIUSIX, €KEIHEBHO BO3HUKAIOLIUX B €r0 JAESITEIbHOCTH. DTOMY
criocoOcTByeT (popma 00ydeHUs B BUE IPAKTUYECKUX 3aHATUHN. 3a1auy IPAKTUYECKUX 3aHATUMI:
3aKpeIuieHue U yriyOleHrne 3HaHWi, TIOTY4YEeHHBIX Ha JIGKIUAX U MPUOOPETEHHBIX B TpOIIecce
CaMOCTOSTENIbHON PaboThI ¢ yueOHOM JInTepaTypoi, popMupoBaHUe y 00ydarOUIMXCsl YMEHUN U
HaBBIKOB pa0OTHI C UCXOAHBIMH JAHHBIMH, HAYYHOM JTUTEPATypPOr U CIICIIHATbHBIMU
JOoKyMeHTaMu. [[pakTnueckomMy 3aHATHIO JOJDKHO IIPEANIECTBOBATH O3HAKOMIICHHE C JIEKIIMEH
Ha COOTBETCTBYIOIIYIO TEMY U JIMTEPATYPOM, YKa3aHHOU B IUIAHE ITUX 3aHATUN.
CamocrosTenbHas paboTa MOXKET ObITh YCIIEHIHOM NP ONPEAETICHHBIX YCIOBUAX, KOTOPbIE
HE00X0IMMO OpraHn3oBarTh. Ee mpaBuiIbHas OpraHu3aiis, BKIIOYAIOIAs TEXHOIOTUH 0TOopa
LeJIeH, COAEpKaHus, KOHCTPYUPOBAHUS 3alaHUi M OPTaHU3ALNI0 KOHTPOJISL, CHCTEMaTHYHOCTb
CaMOCTOATEINIbHBIX YUEOHBIX 3aHATUH, IIeIeco00pa3HOe IIJIAHUPOBAHUE PAO0UYEro BpEMEHU
MIO3BOJIIET IPUBUTH CTYJEHTAM YMEHUS U HABBIKY B OBJIAJICHUU, U3yUYCHUH, YCBOCHUH U
cHCTEeMaTH3alMK IpUoOpeTaeMbIX 3HaHUI B Mpoliecce 00y4eHHs, TPUBUTH HABBIKH ITOBBIIICHUS
npo¢eCCHOHATIBLHOIO YPOBHS B TE€UEHUE BCEH TPYHLOBOU JAEATEIbHOCTH.

Kaxmomy cTyneHTy ClieyeT COCTaBISTh €XKEeHEACTbHBINA U CEMECTPOBBIN TUIAHBI PA0OTHI, &
TaKXe IUIaH Ha KaXIbli pabounii neHs. C Beuepa BCeraa Ha/lo pacnpeiessTh padoTy Ha 3aBTpa.
B koHIIe Ka)10T0 HA 11e7€c000pa3HO MOABOAUTL UTOT PAOOTHL: TIIATEIBHO IPOBEPUTH, BCE JIN
BBINOJIHEHO 10 HAMEYEHHOMY IIaHy, He ObUIO JIM KaKuX-1M00 OTCTYIUIEHUH, a eciii ObLIH, 110
KAaKOM IpHYMHE 3TO Npou3onuio. HyKHO ocynecTBIsATE CAMOKOHTPOJIb, KOTOPBIH SBIISETCA
HE00XO/IMMBIM YCIIOBUEM yCIIEUIHOHM yueObl. Eci 4To- TO 0CTanoch HEBBIIOIHEHHBIM,
HE00XO0IMMO M3bICKATh BPEeMs JJIsl 3aBEPIUICHHUS ATOH YacTh pabOThI, HE YMEHbIIas 00bema
HEZEJIBbHOTO IJIaHa.

Kommnerennuu oOyyaromerocs, GopMupyemblie B pe3yabTaTe OCBOCHHS Y4eOHOH TUCIUITIIMHEI,
PacCMOTPEHBI Yepe3 COOTBETCTBYIOINE 3HAHUSA, YMEHUSA U BlaAcHUs. [l IPOBEPKU YPOBHS
OCBOCHMS AUCLUIUIMHBI ITPEAJIaratoTCs BOIPOCHI K 3K3aMEHY U TECTOBBIE MATEPUAJIBL, I/1€
KaX/IbIif BAPUAHT COAEPKUT 3a/1aHusl, pa3pabOTaHHbIE B paMKaX OCHOBHBIX TEM y4eOHOI
JUCLHUIIIIMHBI ¥ BKIIIOYAIOIIE TEPMUHOJIIOTMYECKHUE 3aJaHUs.

@DOH/1 OLICHOUHBIX CPEJICTB SIBJISIOTCSA COCTABHOM YacThi0 yUeOHO-METOIMYECKOTr0 00eceueHus
IPOLEAYpPHI OLIEHKH KaueCTBa OCBOEHUSI 00pa30BaTebHOM MPOrpaMMbl U 00€CTIEYNBAET
MOBBIIIIEHUE KauyecTBa 00pa30BaTENIbHOTO MPOIEcca U BXOIUT, KaK MPUIIOKEHHE, B COCTAB
paboyeil mporpaMMbl TUCHUIIIINHBIL.

OCHOBHBIE METOIMYECKHE YKa3aHU Ui 00yJaroIuXcs o JUCHUIUIMHE YKa3aHbl B pa3jiene
OCHOBHAs U JIOIIOJIHUTEIIbHAS JIUTEpATypa.



