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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[lenssMu  ocBoeHust  y4eOHOW  TUCHUIUIMHBI  «JlOKyMEHTalMOHHOE
o0ecrieyeHrne MeXIyHAapOJHBIX JOTUCTHYECKUX IMPOLIECCOB) SIBISETCS NU3YYECHHE
OCHOB JIOKYMEHTHMPOBAHHUs YIPABICHYECKOW JEATEIIBHOCTH, OpPraHU3alnx
JOKYMEHTOO0OpOTa B YUPEKICHHUAX, OpPraHU3alMsIX MW Ha MPEIIPHUATHIX
pazIUYHBIX POpPM COOCTBEHHOCTH, OCHOB TEXHOJIOTHH PaOOTHI C TOKYMEHTaMH, B
TOM YHUCJIE C JTOKYMEHTaMH, HUCIIOJIb3YEMBIMH B JIOTUCTUYECKHX CHCTEMAX H
CHUCTEMax YIPaBIJICHUS MEXAYHAPOIHBIMU LEMSIMU TOCTABOK.

3agauu TUCHUIUIMHBI 3aKJIF0YAI0TCS:

- (GopMUpOBaHHE y CTYJEHTOB TEOPETHUECKUX 3HAHUNW M MPAKTUUYECKUX
HaBBIKOB JIOKYMEHTHPOBaHUSI Ha OCHOBE COBPEMEHHBIX TpeOOBaHUM K
COCTABJICHHUIO U O(POPMIIEHUIO YIPABJICHYECKUX JOKYMEHTOB;

- (GOpMHpPOBAaHUE Y CTYJICHTOB TEOPETHUECKUX 3HAHUWA M TPAKTUUYECKUX
HAaBBIKOB [0 OpraHu3alid W TEXHOJIOTMH pabOThl C JIOKYMEHTaMH,
UCIIOJIb3YEMBIMU B JIOTUCTUYECKUMX CHCTEMAaX M CHUCTEMAxX YIIPABJICHHUS
MEKIYHAPOIHBIMU LEIISIMUA [IOCTABOK.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCHUILIINHE (MOYIIIO).

Ilepeuenp GopMUPYEMBIX pe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOU
porpamMmsbl (KOMIIETEHIIMI) B PE3yJIbTaTe 00yUYeHHUs M0 AUCHMIUIMHE (MOIYIIIO):

IIK-4 - CpoocobeH CcoCTaBisITh M CUCTEMATU3UPOBATH JOKYMEHTHI,
pETIaMEHTHPYIOIINE B3aUMOICHCTBIE YIaCTHUKOB JIOTUCTHUECKOHN IEeATeTbHOCTH
B MEXJIyHApOJIHOH 1IETIH MOCTABOK.

OO0yueHnue 1Mo qucIUIUInHE (MOJTYIII0) TIPEANoaraeT, 4To Mo ero pe3yibrataM
oOyyJarommuiicst Oyier:

3Harth:

- 0a3oBblc TOHATHS W OMpelelieHus B cdepe TOKYMEHTAlMOHHOTO
oOecrieueHus yupaBieHUs;

- 3aKOHOJATENbHbIE U HOPMATHBHBIC aKThl, PErIAMEHTUPYIOLIUE paboTy ¢
yIOpaBIE€HYECKOW  JOKYMEHTalueidl, B TOM 4HCI€ C  JOKYMEHTaMH,
perJaMeHTHPYIOIINE B3aUMOICHCTBIE YUaCTHUKOB JIOTUCTHUECKOH 1eATeIbHOCTU
B MEXIyHApOJHOH LIETIH MTOCTABOK;

- PEKBU3HTHI IOYKMEHTOB U TpeOOBaHMsI K MX 0(POPMIICHHIO;

- OCHOBBI TEXHOJIOTUHU Pa0OTHI C TOKYMEHTaMHU;

- BUJIbl JOKYMEHTOB, UCIIOJIb3YEMBIX B JIOTUCTUUYECKUX CUCTEMAX U CUCTEMAX
yIOpaBIEHUS MEXTYHAPOIHBIMH LIETIIMUA TTOCTABOK;



- TEpCIEeKTUBBl BHEIPEHUS 3JEKTPOHHOIO JIOKYMEHTOOOOpOoTa Ha
TPAHCIIOPTE AJI1 OpraHU3alNK IPY30IEPEBO3OK.

YMmern:

- COCTaBJIATh U CUCTEMATU3UPOBATH OPTraHU3AIMOHHBIC, PACIIOPAIUTEILHbBIC
1 “H(HOPMAITMOHHO-CITPABOYHBIE JOKYMEHTHI B TPAHCTIOPTHOM OpTaHU3aIiH.

- BECTH JECIOBYIO IEPENUCKY, B TOM YHCJE IO BOMPOCAMHU 3AKIHOYCHUS
BHEIIHETOPTOBBIX KOHTPAKTOB;

- COCTaBJISITb M CHUCTEMATU3MPOBATH JIOKYMEHTBI, PETIIAMEHTHPYIOLIUE
B3aUMOJICCTBUE YYAaCTHUKOB JIOTUCTUYECKOW JCSATEIBHOCTH B MEXKIyHAPOIHOM
IIEITH TOCTaBOK.

Baanern:

- HOHATUMHBIM anmnapaToM JaHHOU JUCUUILINHBI;

- METOJIaMH COCTaBJICHUs, O(DOPMIICHHUS, CUCTEMAaTU3aIlMU U COTJIACOBaHUs
OCHOBHBIX  BHJIOB  YIIPABJICHYECKOM  JIOKYMEHTAalUK B  TOM  YHCIE
PETIaMEHTUPYIOIMIMNX B3AUMOJICUCTBUE YYaCTHUKOB JJOTHCTUYECKOMN AEATEIIbHOCTH
B MEXKIYHAPOIHOU LIENHU MTOCTABOK.

3. O0beM AUCIUTLIUHBI (MOIYJIs).
3.1. O0mias Tpy10eMKOCTb TUCIUIUIUHBI (MOIYJIIA).

OO0mast TPyIOEMKOCTh AMCIHUIUIMHBI (Momyinsi) cocTaBisier 3 3.e. (108
aKaJeMHYEeCKUX vaca(oB).

3.2. O6bem paucuMIUIdHBL (Monaynsi) B (oOpME KOHTAaKTHOW padOThI
oOyJarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMU U (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMU K peasin3aluy 00pa3oBaTesIbHOM NporpaMMbl Ha UHBIX YCIOBHSIX,
IIPU MPOBEJCHUN yUE€OHBIX 3aHATHI:

KonuuectBo yacos

Tun y4eOHbIX 3aHATHI
Bcero | Cemectp Ne6

KonrakTHas paboTa Ipu nNpoBeIeHUN YUeOHBIX 3aHATHI (BCEro): 48 48
B ToMm uncne:

3aHATHSA JIEKIIMOHHOTO THITA 16 16
3aHATHS CEMUHAPCKOTO TUIIA 32 32

3.3. O6bemM auCHMIUIMHBI (MOAYJsl) B (opMe caMOCTOATENbHOU pPaboOThI
oOydJarormuxcsi, a Takke B (opMe KOHTAKTHOW pabOThl OOydYaIOIIMXCS C
Mearorn4ecKuMU pabOTHUKAMHU | (WJIH) JTUI[AMU, TIPUBJICKAEMBIMH K peaTi3aiiu
oOpa3oBaTrenpHON TpOrpaMMbl HA HWHBIX YCIOBHUSAX, TMIPU  IPOBEIACHUH
IIPOMEKYTOUHOM aTTecTallu cocTapiisieT 60 akaieMuueckux yaca (OB).




3.4. Ilpu 0Oy4eHnu Mo MHANBUAYAIBHOMY Y4eOHOMY IIJIaHy, B TOM YHCIIE TPH

YCKOPEHHOM O0YYE€HHH, 00BEM JUCIHUIUIMHBI (MOJYJIsI) MOXKET OBITh peaanu30BaH
MOJTHOCTHIO B (hOpME CaMOCTOATEIHHON paboThl 00yJarommxcs, a Takxke B hopme
KOHTAKTHON pabOThl 00YYarOIMIMXCs C MeAarorndyecKuMU paOOTHUKAMHU M (VUM )

JIMaMu, IPpHUBJICKACMBbIMU K pCaJIn3alilun O6p330B3TCJ'IBHOI>i nporpaMmbl Ha MHBIX

YCIIOBUAX, IIPU IPOBCACHUN HpOMe)KYTOqHOfI aTTeCranuu.

4. ConepxaHue JUCHUTIUIAHBI (MOIYJIA).

4.1. 3aHsaTus JIEKIIMOHHOTO THUIIA.

/o

TemaTnka JEKIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC

JIOKyMEeHTHpOBaHHE YIIPABICHYECKOH e TeNbHOCTH. PEKBU3UTHI IOKYMEHTOB,
TpeOoBaHuUs K MX 0(POPMIICHUIO

HopmaTuBHO-TIpaBoBas 6a3a aenonpomn3BoacTea. OQopMileHHE CITyKEOHBIX TOKYMEHTOB B COOTBETCTBHH C
tpedoBanusimu ['OCT P 7.0.97-2016. OpraHu3aunoHHbIe JOKYMEHTBI: 0OCOOCHHOCTH COEPKAHUS U
odopmiienne. PacriopsiutenbHble TOKYMEHTBI: 0COOCHHOCTH COAEPKaHUS U 0(OPMIICHUSL.
WHpopMannoHHO-CIIPaBOYHBIC TOKYMEHTHI. BeieHre 1e10B0i nepenicku. PeKBU3UTHI JOKYMEHTOB,
TpeboBaHus K ux 0(hOPMIICHUIO

I[OKYMCHTI)I, HCIIOJIB3YCMBIX B JIOTUCTUYCCKHUX CUCTEMAX U CUCTEMAaX YIIPABJIICHUA
MCKAYHAPOAHBIMHU LCIISIMU IMTOCTABOK.

JIOKyMEeHTBI TNTAaHWPOBAHUS U OpPraHU3alny NepeBo3ok. JlokyMeHTalIbHOe 0pOpMIIEHHE JIOTOBOPOB
nepeBo3ok. JloroBopa ¢paxroBanus (TaiiM-uaprep). CyqoBas 1 TEpMUHAIBbHAS JOKYMEHTAIMSI HA MOPCKOM
TpaHcnopte. Ckirajackas ToKyMeHTalus. JJoKyMeHThI SKCIIeANPOBAHHS U ar€HTCKOTO CEPBHCOB.
IIpereH3noHHbIe TOKYMEHTHI. JIOKYMEHTHI Ha NapleIbHbIe IEPEBO3KU IPY30B U Ha NIEPEBO3KY IPY30B C
00BsIBIIEHHOH IEHHOCTHI0. BHEOTpacneBast JOKyMeHTaIusl.

BHenpeHue aeKTpOHHOTO TOKYMEHTO000pOTa Ha TPAHCIIOPTE ISl OpTaHU3aI[HH
IPY30IePEBO30K.

BbazoBble 251eMEHTHI AJIEKTPOHHOTO IOKYMEHTO000pOTa U XapaKTEPUCTHKA 3JIEKTPOHHOTO JTOKYMEHTA.
ABTOMaru3anus 0OMeHa JJOKyMEHTaMH B JIOTUCTUKE. DJIEKTPOHHBIE IEPEBO30YHBIE JOKYMEHTEI,
9JIEKTPOHHAs TPAHCHOPTHAsK HaKJIaHasl, SJIEKTPOHHBIIN 3aKa3-Hapsi, 3JIEKTPOHHAsI CONIPOBOANTEIbHASL
BEZOMOCTh. DJIEKTPOHHO-IIN(POBAs MOAINCH SIEKTPOHHOTO JOKyMeHTa. CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa: KiIacCH()HUKAIINS, BOZMOKHOCTH, XapaKTEPUCTUKH. TEeXHOJIOTHUS B3aNMOACHCTBHA
MIepeBO3YHKa C TPY300TIPABUTEISIMH B YCIOBHUSAX JIEKTPOHHOTO JOKyMEHTO000pOTa, B TOM YHCIIE Ha
MHOCTPAHHBIX JKEJIe3HBIX JOPOrax.

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

Hp AKTHYCCKUEC 3aHATUA



TemaTuka MpaKTHYECKUX 3aHATUI/KpAaTKOe CollepKaHHe

Hoxyment. [Ipusnaku u pyHkuuu qokymenta. CucremMarusanus JOKyMEHTOB 10 BUaM
Y rpyInmnam

Lenp paboThI: M3Y4NTH NPU3HAKH U (QYHKIUH JOKYMEHTA, OCBOUTH CUCTEMATH3ALNIO JOKYMEHTOB I10
BUJIaM U TpyIIIA.

brnanku nokymeHTOB. Buibl 61aHKOB. PeKBU3UT MOKyMeHTa

Henp paboTer: HayawuTcst 0HOpMIIATE OAHKH TOKYMEHTOB.

OCc00EHHOCTH COCTABIIEHUS NEJIOBBIX IIMCEM

Llenb paboOTHI: OCBOMTH OCHOBHBIE IPHEMBI COCTABJICHHS U OOPMIICHHSI IEJIOBBIX IUCEM, B TOM YHCIIe
JIEIIOBOE MMUCHhMO MEXIYHapOJHOTo 00pasia.

CocraBnenue u opopmiieHue TOKYMEHTOB, IpeIHa3HadeHHbIX [ BBoja B EAC/]
Lenp pabOTEI: OCBOUTH OCHOBHBIC TIPHEMBI COCTABJICHHUS B OPOPMIICHHS IPOCKTOA PA3INIHBIX BUIOB
JIOKYMEHTOB B COOTBETCTBUH C TPSOOBAHMIMH, H3JIOKEHHBIMHI B METOAMYCCKIX YKa3aHUSIX U
WHCTPYKIHAX 10 IEIIOTPON3BOACTBY U JOKYMEHTHPOBAHUIO YIIpaBlIieHUECKOH AesTenbHocTd B OAO
«PXKI» nns ux nansueiimero BBoaa B EAC/]

CocraBieHue O(I)OpMJ'IeHI/Ie JAOKYMCHTOB, PCTIIAMCHTHPYIOIINUX BSaHMOﬂeﬁCTBHe
Y4aCTHHUKOB JIOTHCTHYECKON ACATCIIBHOCTHU B MC)KHYHaPOHHOﬁ OCIIN ITIOCTAaBOK

Iesrb paGoOTHI: OCBOUTH OCHOBHBIE ITPUEMBI COCTABICHHUS U O(POPMIICHUS TOKYMEHTOB: IUIAHUPOBAHUSA U
OPraHU3alMK NEPEBO30K, NOATBEPIKAAIOIINX 3aKIIIOYEHUE TOTOBOPA NMEPEBO3KHU I'PY3a, IKCIIEAUTOPCKOTO U
areHTCKOr0 CEPBUCOB, IPETEH3HMOHHBIX TOKYMEHTOB, JOKYMEHTOB Ha MaplEIbHbIEC IEPEBO3KU IPY30B

4.3. CamocrosiTenbHas paboTa 00y4Yaromuxcs.

Bun camocrosTensHo# paboTh

IToaroroBka k MPAaKTUYCCKUM 3aHATUAM

IToaroroBka k HpOMC)KYTOLIHOI\/'I aTTeCTaluu.

[ToaroroBka Kk TEKymeMmy KOHTPOJIIO.

5. Ilepedenr wu3maHWi, KOTOpPbIE PEKOMEHAYETCS UCIOIb30BaTh MPHU

OCBOEHUU JUCHUILIUHBI (MOYJIA).

Ne
y bubnuorpaduueckoe onucanue Mecto nocryna
n/n
1 | Kopsees, U. K. JlokyMEHTUPOBAaHUE yIIPABIEHYECKOM O6pazoBarenbHas
JIEATENLHOCTH : YYeOHHMK U NPAKTUKYM 115 By30B / U, K. nnardopma FOpaiir [caiir].

— URL:
https://urait.ru/bcode/468837

Kopnees, A. B. ITmienko, B. A. Mamypies. — 2-¢ u3j.,

nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2021.




— 384 c. — (Bricuiee o6pazosanne). — ISBN 978-5-534-
04533-8. — TekcT : 3IeKTPOHHBIN

2 | HoxyMmeHTOBeIeHUE | yYeOHHUK U IPAKTUKYM ISl BY30B / O6pazoBarenbHas

nox pepakuueii JI. A. JloporuHoi. — 2-€ u3., nepepab. n | iarpopma FOpaiir [caiir].
non. — Mocksa : U3narensctBo FOpaiit, 2021. — 309 ¢. — | — URL:

(Boiciee o6pazosanue). — ISBN 978-5-534-03053-2. — | https://urait.ru/bcode/468838

TeKCT : ANeKTPOHHBIN

3 I'epamu, B. /1. Ynpasienue TpaHCIIOPTHBIMA CUCTEMAMHM. OGpa3oBarenbHast
TpancnopTHoe 00€eceueHHE JIOTUCTUKH : YHEOHUK U nnarpopma FOpaiir [caiir].
npakTukym st By3oB / B. JI. 'epamu, A. B. Kok, — 2-¢ | — URL:

U3, uctp. u gomn. — Mocksa : U3narensctso Opaiit, https://urait.ru/bcode/469209

2021. — 533 c. — (Bricmee oopazoBanue). — ISBN 978-
5-534-12806-2. — TeKcCT : 3JIeKTPOHHBIN

4 | Hepym, FO. M. Jloructuka : yueOHuk 1 By3oB / 0. M. O6pa3oBarenbHast
Hepymi, A. 0. Hepymr. — 5-e u3f., nepepa6. u 1011, — miardopma FOpaiir [caiit].
Mocksa : U3ngarensctBo FOpaiit, 2021. — 454 ¢. — — URL:
(Beicmee oopazoBanue). — ISBN 978-5-534-12457-6. — https://urait.ru/bcode/469139

Tekcr : 37eKTpOHHBIN

6. IlepedyeHbp COBpeMEHHBIX MPOQPECCHOHANBHBIX 0a3 MaHHBIX U
WH(POPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOPBIE MOTYT HMCIOJB30BaThCSA IPH
OCBOCHUU JUCHUIUIUHBI (MOYJIA).

http://www.consultant.ru - caiit CropaBouHOW MPAaBOBOW  CHCTEMBI

«KOHCYJIbTaHT-TUTIOC»

http://www.garant.ru - caiit CripaBo4HO# PaBOBOW CUCTEMBbI «[ apaHT»

https://docs.cntd.ru/ - UudopmanmronHas cetb « Texakcnep»

https://www.elibrary.ru/ - Hay4JHast AIIEKTPOHHAS OouoOIHMoTeKa
eLIBRARY.RU

https://book.ru/ - anekrporHo-0HOIKOTEeUHAs cuctema BOOK.ru

https://urait.ru/ - O6pazoBarenbHas miardpopma FOpaiit

7. llepeueHb  JNHUIICH3UOHHOTO U  CBOOOJHO  PACHPOCTPAHSIEMOTO
MpOrpaMMHOr0 OO€CTeYeHus, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOMMOTO JIJIs1 OCBOCHMSI TUCIIUTTUHBI (MOYJIs).

OnextpoHHas uH(oOpMamoHHO-oOpa3oBaTenbHas cpexa PYT (MUUT),
JOCTyITHAS U3 JINYHOTO KaObWHEeTa OOyYaroIerocs Wi MperojaBaTesis Ha cailTe
https://rut-miit.ru/

JIuuensuonHas omnepanuronHas cucremMa MS Windows (akamemuueckas
JIUTICH3USA).

Jluuien3nonnbii maketr mnporpamm  Microsoft Office (akamemuueckas
JIUTICH3USA).



8. Omnwucanme MaTepUaIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOUN s
OCYILIECTBJICHUSI 00pa30BaTEIbLHOTO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

Y4eOHbIE ayauTOpUX JII TIPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIIA,
OCHAILIEHHbIE HAOOpaMU JEMOHCTPALIMOHHOTO 00OpYA0OBaHMUS.

YueOHble ayAUTOpUU [JIsi TIPOBEJICHMS 3aHATUH CEMHHApPCKOIO THIIA,
TPYNIOBBIX M MWHIAWBUAYaJIbHBIX KOHCYJbTAIlMM, TEKYIIEr0 KOHTPOIS U
MIPOMEXKYTOYHOW  aTTECTAllMM, OCHAIIEHHBIE KOMIBIOTEPHOM TEXHUKOU C
BO3MOYKHOCTBIO MOJAKIIOUCHUA K ceT "MHTepHeTt".

[Tomerenune s caMOCTOATENLHON pabOThl, OCHAIMEHHBIE KOMITBLIOTEPHON
TEXHUKOI C BO3MOXXHOCTBIO MOJKIIOYEHUs K ceTu "MHTepHeT" u obecreueHruem
JOCTylla B DJEKTPOHHYH  HH(OPMAlIMOHHO-00Pa30BaTEIbHYIO  Cpely
OpTraHu3allvu.

9. ®opma MPOMEKYTOUHOM ATTECTALINU:

3auer B 6 cemecTpe.

10. OueHouHbIE MaTEpHUAIIBI.

OueHOYHbIE MaTepUalibl, IPUMEHSIEMbIE MPU MPOBEIACHUHN MTPOMEKYTOUHON
aTTecTaly, pa3padaThiBalOTCSI B COOTBETCTBUM C JIOKAJbHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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