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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

[ensiMu OCBOCHHSI TUCITUTUIUHBI «J[OKyMEHTAIIHOHHOE 00ECIIEUCHHE YIIPaBICHUS B
HETroCyJJapCTBEHHBIX OpraHU3aUsIX» SBIISIOTCS:

- 1aTh CTY/ICHTaM, OYAYIIIM CIIeUATICTaM B 00JIaCTH JOKYMEHTOBEACHUS U aPXUBOBEIACHHUSI,
KOMIUIEKC COBPEMEHHBIX 3HaHHUM, YMEHUI U HABBIKOB, HEOOXOIUMBIX JJIsl MPO(HeCcCHOHATBHOM
JIeATEeTbHOCTH.

- (hopmupoBaHMe y CTYZACHTOB HAaBBIKOB JIOKYMEHTALIMOHHOTO 00eCreYeHUsl yIpaBICHUS
HEroCyJapCTBEHHBIX OpraHu3aIui;



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas aqucuuiumHa "J[oKyMeHTalMoOHHOE 00eciieueHue YIpaBiIeHus B
HEroCyJapCTBEHHBIX OpraHu3aiusax" oTHocuTcs K 0yioky 1 "Juciumiumael (MOayu)" ¥ BXOJIHT B
€ro BapUaTUBHYIO YaCTb.

2.1. HauMeHoBaHUA npeamecTBYOIUX TUCHUIIINH

JIist u3ydeHus JTaHHOW JUCIUTIIMHBI HEOOXOIUMBI CIICAYIOIINE 3HAHUS, YMEHUS U
HABBIKH, (OPMUPYEMBIE TTPEIIICCTBYIONUMH JUCIUATLTTHAMH:

2.1.1. ApxuBHOe NMPaBo:
3HaHUS: IPUHITUITBI OPTaHU3ANMH U ()YHKITMOHUPOBAHUS aPXUBHOTO ayTCOPCUHTA
YMeHuUs: IPUMEHTh IPUHIIUIBI OpraHu3alui U GyHKIIMOHUPOBAHUS apXUBHOTO ayTCOPCHHTA
HaBbiku: npuHIIMIIaMu OpraHu3aluy U QYHKIIMOHUPOBAHUS apXUBHOTO ayTCOPCUHTA
2.1.2. lokyMeHTOBe/IeHHE:
3HaHus:
YMenus:
Haspixm:

2.2. HamMmeHOBaHMe MOCTEAYOMINX U CUMILTHH



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NUCHUIIJIMHBI CTYACHT JOJIZKCH:

é\;‘i Kox v Ha3BaHMe KOMITETCHIINN O>kngaeMble pe3ynbTaThl
1 IIKC-1 OcymectBnaTs moarotoBky mist copera | [IKC - 1.1. YMeTh oCyIIeCTBIATS TOATOTOBKY IS
JUPEKTOPOB (HAOMIOIaTETHHOTO COBETA) COBETa TUPEKTOPOB (HAOIIOMATEIFHOTO COBETA)
UHPOPMAIMOHHO-aHATUTHYCCKUX MATEPUATIOB | WH()OPMAIMOHHO-aHATUTUICCKUX MAaTCPHAIIOB
MO pe3yJibTaTaM PacCMOTPEHUS 0OpaIeHu# [IKC - 1.3. BraneTs METOAUKOM aHaIn3a oOpaleHuit
AKI[MOHEPOB (yYaCTHUKOB) XO3IHCTBEHHOTO aKI[MOHEPOB (YYaCTHUKOB) XO3SIHCTBEHHOTO 00IIECTBA U
o01ecTBa 3a ONpeAeIeHHbIH ePHOT; MOJITOTOBKK MH()OPMAITHOHHO-aHATUTHYCCKIX
MaTepHUaJioB
IIKC - 1.2. 3HaTh METOABI U CLIOCOOBI TOJATOTOBKU
WHPOPMAIMOHHBIX MaTEPHAJIOB I COBETA TUPEKTOPOB
(HaOMI0JATETLHOTO COBETA)
2 [TKC-2 Hcnonp30BaTh IpOrpaMMHOE IIKC - 2.1. YMeTh UCToNb30BaTh MPOrpaMMHOE

obecrieueHre: TeKCTOBbIE, TpaduuecKue 1
AHAJIUTUYICCKUEC NIPUTTOKCHUS [JId
(OpMHUPOBaHUS JOKYMEHTOB M OTYECTOB.

oOecrieyeHue AJIs COCTaBICHUS JOKYMEHTOB U OTYETOB
ITKC - 2.3. Brnanetb TeKCTOBBIMH, TpaduuecKuMu 1
AQHATUTHYECKUMH TTPUIIOKCHUAMHE IJIsI COCTaBICHUS U
odopmIIeHHs TOKYMEHTOB H OTYETOB

[IKC - 2.2. 3HaTh COBpEMEHHBIE TEKCTOBBIE,
rpaduIecKie U aHATUTHIECKHE TPUIIOKECHUS 11
(hopMUpOBaHUs JOKYMEHTOB U OTYETOB




4. OBbEM JUCIUTIIIAHLI (MOAYJIST) B 3AUETHBIX EJUHULIAX 1
AKAJEMUYECKHX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
3 3avetHble equHUIBI (108 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILIMHBI HA KOHTAKTHYI0 padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KonmgectBo yacoB
Bcero no
N Cemectp
Bun yaeOHO# paboThI yaeOHOMY 7
TIaHY
KonTakTHas pabora 14 14,25
AynuropHsble 3aHATHS (BCETO): 14 14
B Tom uuce:
nexmun (JI)
npaktuueckue (I[13) u cemunapckue (C)
CamocTosTenpHas padora (BCero) 90 90
OBLIAS TpyOeMKOCTh TUCIUILINHEI, Yachl: 108 108
OBUIAS Tpya0eMKOCTbh AUCHUILUIMHBI, 3a4.€]1.: 3.0 3.0
Texymiuii KOHTPOJIb YCIIEBAEMOCTH (KOJIMYECTBO M BUJ] TEKYILIETO
KOHTPOJISI)
Buipl mpoMexxyTOYHOM aTTecTanuu (9K3aMeH, 3a4eT) 3auer 3auer




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tewma (paznen)
yueOHOM
JIACITUTLTHHBI

Bunsl yueOHOU AEATEIEHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

DopMbL
TEKYLIET0
KOHTPOJIS

YCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMU

aTTeCTaluU

3

~

10

Tema 1

[IpaBoBas u
HOpPMAaTHBHO-
METOANYECKAS
OCHOBa
JIOKYMCHTAITHOHHOTO
obecrnieueHus
yIpaBJICHUS B
AKIHOHCPHBIX
obIecTBax
Poccuiickoit
denepanuun
AKIMOHEpHOE
0o01IecTBo-
OpTraHN3aIMOHHO-
mpaBoBas Gpopma
KOMMEPYECKOTo
MPEIIPUATHS,
I'ocynapctBennoe
peryaupoBaHue
JIOKYMCHTAITHOHHOTO
obecrieueHus
YIpaBJICHUS B
AKIIMOHEPHBIX
o0I1ecTBax;
JlokanpHas
periaaMeHTanus
JOKYMEHTAITHOHHOTO
obecrieueHus
yIPaBJICHHSL.

P
N o| T13/TI
~| KCP

|| CP

R|©| Beero

Tema 2
JlokyMeHTUpOBaHue
CO3JIaHMSI
aKIIMOHEPHBIX
o01ecTB
JloKyMeHTHUpOBaHHE
YUpEXKIEHUS
aKLILOHEPHOTO
00IIeCTBa,;
JlokyMeHTUpOBaHuE
rOCyAapCTBEHHOU
perucTpamnyu
aKIIMOHEPHBIX
00IIEeCTB.

39

l

TectupoBanue

Tewma 3
JIoKyMeHTalMOHHOE
obecrneuenue
JIEATEILHOCTU
OpTraHOB YIPAaBJICHUS
AKIUOHEPHBIX
00111eCTB

17

TectupoBanue




Cemectp

Tema (paznen)
yaeOHo
JUCIUTLTHHBI

Bunpl yueOHOW AEATEIEHOCTH B Yyacax/
B TOM YHCJIE HHTEPAKTHUBHON (hopme

CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalyu

3

P
o| [I3/T
~| KCP

©| Bcero

10

JIoKyMeHTallMOHHOE
obecrnieueHue
MOATOTOBKY H
MIPOBEICHUS OOIIIX
coOpanuit
AKIMOHEPOB,;
JloxymMeHTannoHHOE
obecneuenue
NEATEILHOCTH
COBETA JIUPEKTOPOB,;

Tema 4

XpaHeHue
JOKYMCHTOB B
AKIMOHEPHBIX
ob1ecTBax
3akoHOAaTEIbHAS
OCHOBA XpaHEHUs
JIOKyMEHTOB
AKIIMOHEPHBIX
o01ecTB
Opranuzanus
XpaHCHUS
JOKYMCHTOB B
JIeTTOTIPON3BOJICTBE
AKIMOHEPHOTO
o011ecTBa;
®opMupoBaHUE U
XpaHeHUe JIeT;
Cpoku XpaHeHUs
JIOKyMEHTOB
AKIIMOHEPHBIX
00II1ECTB;
Homenknarypa nen;
DKcnepTusza
LIEHHOCTH
JOKYMCHTOB B
JIEIOTIPOU3BO/ICTBE;
IlogroToBka
JIOKyMEHTOB K c/1aye
B apXUB.

24

(6]

3auer

3auer

Bcero:

108




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHble pabOThl YIeOHBIM TTAHOM HE MPEAYCMOTPEHBI.

[IpakTuyeckue 3aHATHS MIPEyCMOTPEHBI B 00BbeMe § ak. d.

Bcero ua-
COB/ M3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumenoBanue 3ansTuii
n/n ceMecTpa | y4eOHOW ANCHIUILTUHEI UHTEpaK-
TUBHOU
bopme
1 2 3 4 5
7 Tewma: [IpaBoBas u [IpaBoBas 1 HOPMATHBHO-METOAMYIECKAS OCHOBA 2
HOPMAaTHBHO- JOKYMEHTAI[MOHHOTO 00ECTIEYCHUSI YIIPABICHUS B
METOJMYecKast OCHOBAa  |aKIIMOHEPHBIX o0mecTBax Poccuiickoit denepannu
JOKYMEHTAallMUOHHOI'O
1 obecrieueHust W3ydeHue rocyJapcTBEHHOTO peryIUpOBaHUSA
yIpaBJIeHUA B JIOKYMEHTAI[HOHHOTO 00eclIeueHus YIPaBICHUS B
aKIMOHEPHBIX aKIMOHEPHBIX 00IeCcTBaX; AHAIN3 JIOKAJIbHOU
oOmectBax Poccuiickoil |periaMeHTanyu JOKyMEHTAIMOHHOTO 00eCIeYeHUs
Denepanuun yIpaBJICHUSL.
7 Tema: JIOKyMEHTHPOBaHHE CO3AaHUS AKIIHOHEPHBIX 2
JloKyMeHTHpOBaHHE o01mecTB
CO3JIaHUS AKIMOHEPHBIX
2 o0rmecTB N3zyyenne ocoOeHHOCTEN JOKYMEHTHPOBAHHS
YUpEXKACHUS aKIIMOHEpHOro obuiecTra; M3yueHue
crienu(pUKN TOKYMEHTHPOBAHHUS FOCYJapCTBEHHOM
perucTpanyy aKiuMOHEPHBIX OOILECTB.
7 Tema: JIoKyMEHTAI[HOHHOE 00eCIICUCHUE NS TeIbHOCTH 1
JIOKyMEHTalMOHHOE OpraHOB YIPaBJICHUS aKIIMOHEPHBIX OOIIECTB
3 obecrnieueHme
JIeATeTbHOCTH OPTaHOB
YIpaBIeHUS
aKIIMOHEPHBIX 00IIECTB
7 Tema: Xpanenue XpaHeHue JOKYMEHTOB B aKIIMOHEPHBIX 00LIECTBAX 2
JIOKYMEHTOB B
AKIUOHEPHBIX I/I3y‘IeHI/Ie 3aKOHOI[aTeHLHOﬁ OCHOBBI XpaHCHUA
oOriecTBax JIOKYMEHTOB aKIIMOHEPHBIX 0011ecTB; M3ydyeHune
3akoHOIaTeIbHAS OpraHU3aIH XPaHEHUS TOKYMEHTOB B
4 OCHOBA XPaHEHHUS JIeJIOTIPOM3BO/ICTBE aKIIMOHEPHOTO OOIIECTBA;
JOKyMEHTOB dopmupoBanue u xpanenue aein; OnpeneneHne
aKIIMOHEPHBIX OOIIECTB |CPOKOB XPaHEHMs JOKYMEHTOB aKIIMOHEPHBIX
obmects; CocraBieHue u opopmiieHne
HOMEHKJIATYpPBI J1eJT; DKCIIepTH3a HEHHOCTH
JIOKYMEHTOB B JIEJIONPOU3BOAcTBe; [loaroroska
JOKYMCHTOB K C/1a4€ B apXUB.
7 Tema: Xpanenue XpaHeHHe JOKYMEHTOB B aKIIMOHEPHBIX 00IIECTBAX 1
JOKYMCHTOB B BaKOHOIIaTeJ'H)HaH OCHOBAa XpaHCHUA TOKYMECHTOB
AKIUOHEPHBIX AKITMOHECPHBIX O6IJ_IeCTB
5 obmiecTBax
3akoHOmaTeIbHASL
OCHOBA XpaHEHUS
JOKYMEHTOB
aKIIMOHEPHBIX O0IIECTB
BCETI'O: 8/0

4.5. IIpuMepHasi TeMaTHKA KypPCOBBIX IPOEKTOB (padoT)

KypcoBbie paboThl (POEKThI) HE MPEAYCMOTPEHBI.




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

Jlexuu poOBOJIATCS B TPAJUIIMOHHON KIIACCHO-YPOYHOIH OpraHU3alMoOHHON (popme, 1Mo Tuiry
YIPABJICHUS TO3HABATEILHOM JAESATENBHOCTBIO U SBJISIOTCS TPAIULIUOHHBIMH KIACCUYECKU -
JICKIIMOHHBIMU (0OBSICHUTEIHPHO-UILTIOCTPATUBHBIE) C UCTIOJIB30BaHUEM TIPE3CHTAIUH.
[IpakTHueckue 3aHATHSI OPraHU30BAHBI C UCIIOJIb30BAHUEM TEXHOJIOTUI Pa3BUBAIOLIETO
00ydeHus. YacTh MPaKTUYECKOTO Kypca BBITIOJIHSIETCS B BUJE TPATULIMOHHBIX MPAKTUUECKUX
3aHATUN (0OBICHUTEIHLHO-WLTIOCTPATUBHOE MOsICHEHHE MaTepuaia). OcTaibHas 4acThb
MPaKTUYECKOr0 Kypca MPOBOJUTCS C UCIIOJIH30BAHUEM UHTEPAKTUBHBIX (JHAIOTOBBIX )
TEXHOJIOTHi1, B TOM YHMCIIE 3aCAyIIUBAaHUS U O0CYKACHUS COOOUICHHUM CTYIEHTOB C MOKa30M
MPE3EHTALIUM, T. €. TEXHOJIOTHI, OCHOBAHHBIX HAa KOJUIEKTUBHBIX CIIOCO0aX 00y4YeHHUS.
CamocTtosTenbHas paboTa CTyJAeHTa OpraHM30BaHa ¢ UCIOJb30BAHUEM TPATUIIMOHHBIX BUJIOB
paboTsl . K TpagunuoHHBIM BUIaM pa0OTHI OTHOCSTCS OTPa0OTKa JIEKIIMOHHOTO MaTepHana u
0TpabOTKa OT/IEIBHBIX TEM MO YU€OHBIM ITOCOOHSIM.

[TpoBeneHUM 3aHATUH 110 TUCIUILIMHE (MOJIYJII0) BO3MOXKHO C TPUMEHEHHEM JICKTPOHHOTO
00y4YeHUS U JTUCTAHITMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTHIA, PEATU3yeMbIe C MPUMEHEHHEM
UH(POPMAIMOHHO-TEIICKOMMYHHUKAIIHOHHBIX CETEH MIPH OMOCPEAOBAHHOM (HA PACCTOSHHH)
B3aMMOJICHCTBUH OOYJAIOIINXCS U IEJarOTMYECKUX PabOTHUKOB.

B niporiecce npoBeeHus 3aHATHI ¢ IPUMEHEHHUEM JICKTPOHHOTO OOYUEHHS U JUCTAHIIMOHHBIX
00pa30BaTeIbHBIX TEXHOJIOTHIA TPUMEHSIFOTCS COBPEMEHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH,
TaKue Kak (Mmpyu HeOOXOAMMOCTH):

- ACIIOJIb30BAHHUE COBPEMEHHBIX CPEJICTB KOMMYHUKAIIHH;

- JJIeKTpOHHAas popMa oOMEHa MaTepHalaMH;

- TUCTAHIIMOHHAs (hopMa TPYIIIOBBIX U HHIMBUYaTbHBIX KOHCYJIBTAIINN;

- UCTIOJIH30BAHUE KOMITBIOTEPHBIX TEXHOJIOTUH M MTPOTPAMMHBIX TPOJTYKTOB, HEOOXOIMMBIX IS
cOopa u cucremMaru3anuy HHGopMaIwu, TPOBEACHHS TPEOYEMBIX TIPOTPAMMOM PaCUeTOB H T.J.



6. YAEBHO-METO/MYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBbHOM
PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

No No Tema (pasen) Bun camocrosiTenbHOM pabOTHI CTy/ACHTA. Beero
n/n cemecTpa | y4eOHOH AMCIMIUINHBI Hepesetn yqeGHO-MeTOHquCIfOFO 4acoB
obecrnieyeHust Uil CaMOCTOSITENbHON paboThl
1 2 3 4 5
1 7 Tema 1: [IpaBoBas u [IpaBoBas 1 HOpMAaTUBHO-METOAUICCKAS 20
HOPMaTHBHO- OCHOBA JIOKYMEHTAI[HOHHOTO 00ECIeUCHUS
METOJMYECKas OCHOBA | YIPABJICHHS B aKIIMOHEPHBIX O0IIECTBAX
JOKYMEHTallHOHHOT O Poccuiickoit ®enepanun
obecrieueHus
YIIPaBJICHUS B Hanucanue noknana. [loaroroska ycTHOTo
AKI[MOHEPHBIX COOOIIEHHNS; M3yYEHHE TEKCTOB Pa3INIHBIX
ol1ecTBax YIIPaBJICHYECKUX IOKYMEHTOB.
Poccuiickoii [11.[21.[31
Denepanuu
2 7 Tewma 2: JIoKyMeHTHpOBaHHE CO3IAHMS aKIIHOHEPHBIX 20
JlokymMeHTHpoBaHue o01mecTB
CO3JJaHUs
AKIIMOHEPHBIX Hanmcanune nokmazna. [Toaroroska ycTHOTO
o0mecTB COOOIIEHHNS; M3Y4YEeHHE TEKCTOB Pa3INnIHbIX
YIPaBICHYECKUX JTOKYMEHTOB.
[11,[2].[3]
3 7 Tema 2: JIoKkyMeHTaIIHOHHOE 00eCIIcueHUE 15
JlokymMeHTHpoBaHue JIEATEIILHOCTH OPTaHOB YIPABICHUS
CO3JJaHUs AKIIMOHEPHBIX 00IIECTB
AKIIMOHEPHBIX
0011IeECTB
4 7 Tema 3: JlokyMeHTaIoHHOE 0OecTieueHue 15
JlokyMeHTallMOHHOE JIeSITEIbHOCTH OPTaHOB YIPABJICHHS
obecrieueHne AKIMOHEPHBIX OOIIECTB
JIeSITeIbHOCTH OPraHOB
yIpaBIeHUS Hanucanue noxnazna. [Toaroropka ycTHOro
AKI[MOHEPHBIX COOOIIEHHNS; M3yUYEHHE TEKCTOB Pa3InYHbIX
o01ecTs YIIPaBJICHYECKUX JIOKYMEHTOB.
[11.[2].[3]
5 7 Tema 4: Xpanenue XpaHeHHe JOKYMEHTOB B aKIIHOHEPHBIX 10
JIOKyMEHTOB B obmecTBax
AKIIMOHEPHBIX
olbmecTBax Hanmcanue nokmazna. [Toaroroska ycTHOTO
3akoHOIaTeIbHAs COOOIIEHHNS; M3Y4YEHHE TEKCTOB Pa3INnYHbIX
OCHOBa XpaHEeHUs YIIPaBJICHYECKUX JIOKYMEHTOB.
JIOKyMEHTOB [11,[2]1,[3]
AKI[MOHEPHBIX
o01ecTB
6 7 Tema 4: Xpanenue XpaHeHUe JOKYMEHTOB B aKIIHOHEPHBIX 10
JIOKyMEHTOB B olbecTBax 3aKOHOJATENIbHAS OCHOBA XpaHEHHS
AKI[MOHEPHBIX JIOKYMEHTOB aKIIHOHEPHBIX 0OIIECTB
obuecTBax
3aKkoHOIaTeIbHAs
OCHOBa XpaHEeHUs
JIOKYMEHTOB
AKI[MOHEPHBIX
o01mecTB
BCEI'O: 90




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATLITAHBI (MOYJIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnonb3yercs
Ne HauneHoBanme AsTop (b1) Tox u MecTo u3aaHus TP U3YUCHUH
/n Mecto moctyrma pasaesoB, HoMepa
CTpaHHL
1 | JlokyMeHTaOHHOE Kysneros, 1. H. IOpaiit, 2019 Bce paznenst
obecrieueHne https://biblioonline.ru
ynpasieHus.JJokyMeHT0060poT
1 JIeJIONIPOH3BOJICTBO
2 | OpraHuzaiust ¥ TEXHOJIOTHUS JI. A. JToponuHa, B. IOpaiit, 2019 Bce paznenst
JOKYMEHTAI[HOHHOTO C.Mpurukosa. https://biblioonline.ru
o0ecrieueHns yIpaBICHUS

7.2. JlonosiHMTEIbHAS JIUTEpPaTypa

HUcnonp3yercs mpu
Ne HanMeHOBaHMe AsTop (b1) T'oxg 1 MmecTo U3gaHus H3Y4YEHUH
n/m Mecrto mocryma pa3zemnoB, Homepa
CTpaHUI]
3 | JokymeHTOBeIeHIE JI. A. loponnna IOpaiir, 2018 Bce paznensl
https://biblio-online.ru

8. MEPEYEHDL PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM’
CETH "MHTEPHET", HEOBXO/IUMBIE /1151 OCBOEHMSA T CHUTIINHBI
(MOJYJI5D)

http://archives.ru/ - O¢unmanehseiii caiiT denepaibHOrO apxXuBHOTo areutTcrsa (Pocapxupa)
http://statistika.archives.ru/ - ®enepansHoe ApxuBHOE ATEHCTBO

https://data.gov.ru/ - ITopTan oTKpBITEIX JaHHBIX Poccuiickoii denepariiu
http://www.consultant.ru/ - CipaBouno-tipaBoBasi cuctema «KOHCYIBTaHT ILUTIOCH
http://www.garant.ru/ - CipaBouno-tipaBoBasi cucrema «I'apanr»

http://www.edou.ru - [{eHTp KOMIIETEHIIHH [0 BOMIPOCaM JTOKYMEHTAIIMOHHOTO 00eCICUeHHs
YIIPABJICHUS ¥ ApXUBHOTO JIeia

https://biblio-online.ru - Daexkrponnoe uzgarenbctBo FOpaiT

https://www.book.ru/ - He3aBucumast 3eKTpOHHO-OMOIHMOTEYHASI CHCTEMA

http://miit.ru — PYT (MUUT)

http://ui-miit.ru/ - FOU PYT (MUUT)

9. HIEPEYUEHb MTH®OPMALIMOHHBIX TEXHOJIOT Wi, TPOTPAMMHOTO
OBECHEYEHHUS U ”THOOPMALIMOHHBIX CIIPABOYHBIX CUCTEM,
WCHOJIL3YEMBIX TPU OCYIIECTBJEHUU OBPA30BATEJIBLHOI'O IMMPOLECCA
MO JUCHUILIMHE (MOLYJIIO)

Microsoft Windows,

Microsoft Office,

WNuTtepuer-6paysep,

CIIC «KoncynptanT [lmrocy,

OnekTpoHHas nHpopMalmoHHO-o0pa3oBarenbHas cpega PYT (MUUT), noctynHas u3 IM4HOTO
KabnHeTa 00y4Jarolerocs Win mpernoaBaTens Ha caifre http://www.miit.ru/.

[Tpu opranuzanuu 00yueHus 10 JTUCHUIUIMHE (MOIYII0) C IPUMEHEHHEM 3JIEKTPOHHOTO
00y4eHHs U AUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI HEOOXO0IUM AOCTYII KaXKI0Tr0
CTYZIEHTa K MH(POPMAITMOHHBIM pecypcaM — OUOIoTeuHOMY (POHAY YHUBEPCUTETA, CETEBBIM




pecypcam 1 HH(OOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOHN ceTn «HTepHET».

B cityuae npoBeneHnn 3aHATHI ¢ TIPUMEHEHUEM JICKTPOHHOTO OOYUEHHSI U AUCTAaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHIA MOKET TOHAJOOUTHLCS HATMYHE CICAYIONIETO MPOTPAMMHOT0
obecnieuenus (nau ux ananoros): OC Windows, Microsoft Office, UaTepHueT-6paysep,
Microsoft Teams u T.x1.

B o0pazoBaTensHOM Tporiecce, MpH MPOBEACHUY 3aHITUH C TPUMEHEHHEM 3JICKTPOHHOTO
00y4YeHUs U AUCTAHIMOHHBIX 00Pa30BaTEIBHBIX TEXHOIOTHI, MOTYT IPUMEHSTHCS CIIETYIOIINE
cpenctBa kommyHukanuii: SMOC PYT(MUUT), Microsoft Teams, 351eKTpOHHAs TOYTa, CKAMII,
Zoom, WhatsApp u T.11.

10. ONUCAHUE MATEPHUAJBHO TEXHUYECKOW BA3BI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOI'O MPOIIECCA TTO JUCHUTIJINHE
(MOJZIYJIIO)

VY4eOHble ayAUTOPUH [T TPOBEACHUS 3aHATUI JIGKIIMOHHOTO TUIIA, OCHAIIEHHBIE HA0opamMu
JIEeMOHCTPALIMOHHOT'O 000PYA0BaHMUSL.

VY4eOHble ayAUTOPUH [T IPOBEACHUS 3aHATUH CEMUHAPCKOTO TUTIA, TPYIIIOBBIX U
VMHAWBUAYAJIbHBIX KOHCYJbTALUH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOUHOHN aTTeCTaluy.
[Tomenienue st CaMOCTOSTENBHON pabOTHI, OCHAIEHHBIE KOMITBIOTEPHOI TEXHUKOMH €
BO3MOXKHOCTBIO MOAKIIIOUEHU K ceTH "MHTepHeT" 1 obecrieueHueM JOCTyIa B 3JIEKTPOHHYIO
nH(pOpPMaAIMOHHO-00Pa30BaATEIBHYIO CPEly OpraHU3aAINH.

B cnyuae npoBeseHNH 3aHATUN C IPUMEHEHUEM 3JIEKTPOHHOTO O0YUYEHUS U JUCTAaHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUI HEOOXOMMO HaJIMYUe KOMIBIOTEPHON TEXHUKH, JUIs
OpraHu3alH KOJUICKTUBHBIX U MHIUBUAYAIBHBIX (pOpM OOIICHUS Mearornieckux paboOTHUKOB
CO CTyJIEHTaMH, IIOCPEICTBOM HUCIIOJIb3YEMBIX CPEIICTB KOMMYHHUKALIMH.

JomnyckaeTcs 3aMmeHa 000py10BaHUS €r0 BUPTyaJbHBIMH aHAJIOTaMHU.

11. METOOJUYECKHUE YKA3AHHUS 1151 OBYUYAIOIMXCSI 10 OCBOEHHUIO
JUCHUILIMHBI (MOLYJIS)

CamocrosrenbHas paboTa criocoOCTBYET CUCTeMaTH3alM1, PACIIUPEHUIO U 3aKPEIUICHUI0
3HAHUH 110 JAUCHUIIIIMHE, IPUMCHCHUTIO ITOJTYUCHHBIX 3HAHWUH IIpU pCHICHUH KOHKPCTHLIX 3a1a4, a
TaK)K€ Pa3BUTHIO YMEHUIN U HABBIKOB MHIAUBUAYAIbHON IPAKTHUECKOMN EATENBHOCTH.
CamocTosTenbHas paboTa, 10JIKHA OTpa)kaTh COBPEMEHHBIE JOCTUKEHHSI HAYYHOH TE€OpUH U
OCHOBATEJIbHOE 3HAKOMCTBO C COOTBETCTBYIOIIEH MPAKTUKOM, CBUAETENBCTBOBATH 00 YMEHHUH
3aHMMATbHCS UCCIIEI0OBAHUEM TEOPETUUYECKUX U IPAKTHUUECKUX MpodieM, popMynupoBaTh U
apryMeHTHPOBATh MOJI0XKEHUS, JIeJIaTh TEOPETHUECKUE BHIBOIBI U 0OOCHOBBIBATh IPAKTUYECKHE
PEKOMEHALINU 110 MCII0JIb30BaHUIO MAaTEPUAJIOB CAMOCTOSITEIbHON paOOTHI.

CamocrosTenbHas paboTa MpuU3BaHa JaTh CTyJEHTaM, OyIyIUM CIIEIHaTiucTaM B 00J1acTH
JOKYMECHTOBCACHUA U apXHUBOBCACHH A, KOMIIJICKC COBPEMECHHBIX 3H3HHI>1, YMeHI/Iﬁ 1 HAaBBIKOB,
HEOOXOAUMBIX JUI TPO(PECCHOHATBHON 1EATEIIbHOCTH.

[TocpeacTBOM caMOCTOSITENILHOM pabOThI TOJKHO MPOUCXOTUTH (OPMUPOBAHUE Y CTYJCHTOB
IIPaBOBBIX HABBIKOB OPraHU3ALUHN pabOTHI C ApXUBHBIMH JOKYMEHTAMHU.



