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1. OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOI'PAMMBbBI
MPOPECCHUOHAJIBHOI'O MOAYJIA IIM.01 [lokyMeHTAMOHHOE
o0ecneyeHue ynpasJjeHus

1.1. Heas u niiaHnpyeMble pe3yJabTaThbl 0CBOeHHS NMPO¢ecCHOHATBHOIO
MOLYJIsl

PabGouass mporpamma mpodeccrmoHanpHOTO MOIyNs (mamee — pabodas
nporpamMma)  SIBIISIETCS  4acThl0  0Opa3oBaTeNbHONW  MPOTPAaMMBI  CPEIHETO
po(heCCHOHATBFHOTO O00pa30BaHUsI — TPOTPAMMBI TOATOTOBKH CIEIHAIMCTOB
cpemHero 3BeHa U paszpabortana B coorBercTBur ¢ ®I'OC CIIO mo crienuaibHOCTH
46.02.01 JloxymeHTalMOHHOE OOeCreueHne YIpaBJICHUS U apXHUBOBEJCHUE,
npo(ecCHOHANPHBIMA ~ CTaHJAPTaMd M C YYETOM OIICHOYHBIX MaTepuasoB
Bopuackuiic no KommneTreHuuu

B pesynpraTte nzydeHus: mpopecCHOHATHHOTO MO OOYUYAIOIIUICS TOJDKEH

OCBOWTH OCHOBHOM BHJ JEATETBHOCTH «» M COOTBETCTBYIOIIUE OOIIUE U
npodeccruoHanbHble KOMIETEHIIMU, TPYyJAoBble GyHKUMU U pazaensl WSSS mo
KOMIIETEHIIUH

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIUM

Kona HaumeHoBaHue 001MX KOMIIETEH NI
OK 01. Br16upats ciocoObl pelieHus 3aaa4d npopeccCuoHaTbHON
JESTeTbHOCTH MPUMEHUTEIFHO K PAa3JIMYHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, aHAIN3a U

uHTepnpeTanuu nHpopmauu 1 "HGOPMAIIMOHHBIE TEXHOJIOTHH IS
BBITIOJIHEHUS 33124 TPOPECCHOHAIBHOMN JACSITEIbHOCTH

OK 03. [TmanupoBath 1 peann30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIIBHOE U
JUYHOCTHOE Pa3BUTHE, IPEANTPUHUMATEILCKYIO IEATCILHOCTD B
npodeccuoHabHOU cepe, UCTI0JIb30BATh 3HAHUS 110 (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HCHHBIX CUTYAITASIX

OK 04. D¢ (DeKTUBHO B3aMMOICHCTBOBATH U pab0OTaTh B KOJUIEKTUBE U
KOMaH/1e
OK 05. OCyIIEeCTBIIATh YCTHYIO M TUCBMEHHYI0 KOMMYHUKAIIUIO Ha

rocy1apCTBEHHOM sA3bIke Poccuiickont denepannu ¢ yueToM
0COOCHHOCTEH COIMAIbHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06. [IposABAATH rPaKIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPUPOBATH OCO3HAHHOE MOBEIEHNE HA OCHOBE TPAAUIIMOHHBIX
OO0ILIIEYeIOBEYECKUX [IEHHOCTEH, B TOM YHCIIE C YYETOM
rapMOHHU3AIMN MEKHAIIMOHAJIBHBIX U MEKPEIUTHO3HBIX OTHOIIECHUH,
MPUMEHSITh CTAHJAPThl AHTUKOPPYIIIMOHHOTO TTOBEJICHUS

OK 07. ConelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEN CPEMBL,
pecypcocOepeKeHUI0, MPUMEHATh 3HaHUsI 00 U3MEHEHUU KIIUMaTa,
TMPUHITUIIBI OEPEKITMBOTO MTPOU3BOACTBA, d(PPEKTUBHO IEHCTBOBATH B
YPE3BBIUYANHBIX CUTYAIUSIX




Kon

HaumeHoBaHue 00IIMX KOMIIETEeHIINI

OK 09.

[Tomp30BaTHCS PO ECCHOHATBHON JOKYMEHTAIEH Ha
rOCyAapCTBEHHOM M MHOCTPAHHOM SI3bIKaxX

1.1.2. Ilepedyens mpodeccuoHaTbHBIX KOMITETCHITUN

Kon

HaumeHnoBaHue BUIOB JAeSITEJIbHOCTH U MPO(PeCCHOHAIBbHBIX
KOMIIeTEeHIINH

B 1

OCYIIECTBJICHUE OPraHN3aAlIMOHHOT0 H JOKYMCHTAIIHOHHOI'O
o0ecrneueHus 1eATEJIbHOCTH OpraHms3alnmu,

I[IK 1.1.

Ocy1iecTBIATh pUEM-TIepeiady yIpaBleHIeCKOH HHPOPMAIIUH C
MOMOIIBIO CPEJCTB HHPOPMAIIMOHHBIX M KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI

[IK 1.2.

KoopaunupoBaThk paboTy NMPUEMHON pyKOBOJIUTEINS, 30H IpUEMa
pa3JIMYHbBIX KATETOPUI MOCETUTENEH OpraHU3aluN

[IK 1.3.

BHaI[CTb HAaBbIKaMHU ILNIAaHUPOBAHUA pa60qer O BpCMCHH PYKOBOIUTCIIA

U CEeKpeTapsi

IIK 1.4.

OcCy1mecTBIATh MOATOTOBKY AEJNOBBIX MTOE3/10K PYKOBOJIUTEIS U
JIPYTUX COTPYAHUKOB OPTraHU3ALAN

IIK 1.5.

Bnanets cnocobamu opranuzanuy paboyero mpocTpaHCTBa
IPUEMHOI 1 KaOWHEeTa PyKOBOIUTEIS

[IK 1.6.

Ocy1iecTBIATh paboTy MO MOATOTOBKE U MTPOBEACHHUIO
KOH(EpEeHTHBIX MEPONIPUATHIA, 00€CTIeunBaTh UH(POPMALIUOHHOE
B3aMMO/JICHCTBUE PYKOBOAUTENS C OAPA3ACICHUSIMH U
JIOJDKHOCTHBIMU JIUT[AMU OpTaHU3aINH

[IK 1.7.

OdopmiiATh OpraHU3aMOHHO-PACTIOPAIUTEIbHBIE TOKYMEHTHI U
OpraHu30BbIBaTh PabOTy C HUMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM
aBTOMATU3WPOBAHHBIX CUCTEM

[IK 1.8.

O(l)OpMJ'DITI:: JAOKYMCHTEI 110 IMYHOMY COCTAaBY U OPraHU30BLIBATH
pa60Ty C HUMH, B TOM 4YHCJIC C UCIIOJIb30BaAaHHUECM
ABTOMATU3UPOBAHHBIX CUCTEM

IIK 1.9.

OpraHu30BBIBaTh TEKYIIEEC XPAHEHHUE IOKYMEHTOB, 00pabOTKYy Ael
JUTSl OTIEPATUBHOTO M a@pXHWBHOTO XPAHEHUS, B TOM YHUCIIE C
MCII0JIb30BAHUEM aBTOMATHU3UPOBAHHBIX CHCTEM

B/ 2

OPraHu3anus apXuBHOW padoThI 0 JOKYMEHTAM OPraHUu3alui
pa3Jn4HbIX ()OPM COOCTBEHHOCTH.

[IK 1.1.

Ocy1ecTBIATh IpUEM-Tiepeiavy yrpaBieHuecKo HHPpopMaluu ¢
MOMOILBIO CPEJCTB MHOOPMAITMOHHBIX M1 KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

[IK 1.2.

KoopauaupoBaTh paboTy MpUEMHON pYKOBOIUTEISI, 30H MpUEMa
Pa3JIMYHBIX KaTETOPUN MOCETUTENIEN OpraHn3aluu

[IK 1.3.

BrnaneTs HaBbIKaMu MJIaHUPOBAHUS pab0Yero BPEMEHU PYKOBOIUTEIS

U CeKpeTapsi

[1IK 1.4.

Ocy1iecTBIsATh MOJTOTOBKY AEJOBBIX MOE3/I0K PYKOBOJIUTEIS U
JPYTUX COTPYJAHUKOB OpraHu3aIiu

IIK 1.5.

Bnanets cnocobamu opranuzanuu paboyero mpocTpaHcTBa




Kon

HaumeHoBaHHMe BUIOB JAeSITEJIbHOCTH U PO(PecCHOHATBHBIX
KOMIIeTeHII N

MPUEMHON U KaOMHETa PYKOBOAUTES

[IK 1.6.

Ocy1ecTBIATh paboTy MO MOATOTOBKE U MPOBEACHUIO
KOH(EpEeHTHBIX MEPONPUATHIA, 00ecTIeunBaTh UH(POPMALIUOHHOE
B3aMMOJICUCTBHE PYKOBOAUTEIS C MOAPA3ICTICHUSIMU U
JOJDKHOCTHBIMU JIUIIAMU OpTaHU3aI|H

IIK 1.7.

OdopMIATh OpraHU3alMOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI U
OpraHU30BbIBAaTh PadOTy C HUMH, B TOM YHUCJIE C UCIIOIb30BaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

IIK 1.8.

O(I)OpMJI)ITB JAOKYMCHTHI 110 IMYHOMY COCTAaBY U OPIraHU30BbLIBATH
pa60Ty C HUMH, B TOM 4YHCJIC C UCIIOJIb30BaAHHUECM
ABTOMATHU3UPOBAHHBIX CUCTEM

IIK 1.9.

OpFaHI/IBOBBIBaTB TCKYLICC XPAHCHUC JOKYMCHTOB, o6pa60TKy ACII
L OIICPATUBHOI'O M apXHUBHOI'O XpaHCHHA, B TOM YHUCJIC C
HCITIOJIB30BAHUCM dBTOMATH3HPOBAHHBIX CHUCTCM

1.1.3. Ilepeyens TpyAOBBIX GYyHKUINN

Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
00001ICHHBIX TPYAOBBIX (DYHKIUI U TPYAOBbIX (PYHKIMH

07.002

CrenuajucT Mo OPraHu3anMoOHHOMY U IOKYMEHTAIIMOHHOMY
o0ecrevyeHHI0 YIPaBJIeHNs OpraHn3anmeii

OT® A. OpranuzanmoHHoe o0ecreueHue AeATeIbHOCTH OpraHn3aliy

Td A/01.3. | [Ipuem u pacnpeaencHue Tesie)OHHBIX 3BOHKOB OpraHU3alluu

Td A/02.3. | Opranusaisi pabOThI ¢ TOCETUTEISIMI OpTaHU3AIHN

Td A/03.3. | BeimoaHeHHnEe KOOPIUHUPYIOMUX U 00CCTICUNBAOIINX (DYHKITHIA

OT® B. /lokymeHTanimonHoe obecrieueHue AeATeIbHOCTH OPTaHN3aIuu

Td B/01.5. | Opranuzanus paboThl C JOKYMEHTAMH

Td B/02.5. | Opranuzanus TEKyIiero XxpaHeHus JOKYMEHTOB

Td B/03.5. | Opranuzanus o0pabOTKH A€ JJIs MOCISAYIONIETO XPaHCHHS

OT® C. Opranu3aiMoHHOE, JOKYMEHTAIIMOHHOE U HH(POPMALIMOHHOE
oOecreyeHue AesITeIbHOCTH PYKOBOJIMTENS] OpraHU3aluu

Td C/01.6. | Oka3zaHue MOMOIIM PYKOBOIUTENIO B INIAHKPOBAHUN pab0OYero

BPEMEHHU

Td C/02.6. | [lnanupoBaHue paboyero IHsA CeKpeTaps

Td C/03.6. | Opranmzanus Tene)OHHBIX TIEPETOBOPOB PYKOBOIUTENS

Td C/04.6. | Opranuzanus KOMaHAMPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranusanus pabOThI C MOCETUTEIIIMA B IPUEMHOMN
PYKOBOIUTEIS
Td C/06.6. | Opranusaius NOArOTOBKH, IPOBEJCHUS 1 00CITYKHUBAHUS

KOH()EPEHTHBIX MEPOTPUSITHIA

Td C/07.6. | Opranu3anus UCTIOTHEHUS PEIICHUH, OCYIIECTBICHUE KOHTPOJIS

VICTIOJIHEHUSI IOPYYEHUN PYKOBOAUTEINS

Td C/08.6. | Opranuzanus u nojaepxaHre (yHKIHOHAIBHOTO paboyero

IPOCTPAHCTBA MPUEMHOM U KaOMHETa PYKOBOAMUTES




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
perIaMeHTHPYIOMNX paboTy cekpeTapsi
Td C/10.6. | CocraBienue u opopmiIeHHE YIIPABICHYSCKON JOKYMEHTAIIUN
Td C/11.6. | Opranuzanus pabOThI C JOKYMEHTaMU B IIPHEMHOM
PYKOBOJUTEIS
Td C/12.6. | Opranuzanus XpaHeHUs JOKYMEHTOB B IIPUEMHO
PYKOBOJIHUTEIIS
Td C/13.6. | OGecnieuenue pyKkoBoauTeIs HH(QOpManyen
Td C/14.6. Opranu3zarust HHPOPMAITMOHHOTO B3aUMOJICHCTBUS

PYKOBOJAUTCIIA C TOAPA3ACICHUAMU U NOJDKHOCTHBIMHU JIMIIaMHA
OpraHu3annunu

OT® D. UndpopManinoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-

AIMHUHHUCTPpATHUBHAA ITOJACPIKKA NCATCIIbBHOCTH PYKOBOIUTCIISL OpraHu3aliii

Td D/01.6. | dopmupoBanre HHPOPMAIIMOHHOTO B3aMMOACHCTBUS
PYKOBOJMTEIIS C OPraHU3alUSIMU
Td D/02.6. | Ananu3 uH(bOpMAIMK U TIOATOTOBKA HHPOPMAIIMOHHO-
AHATUTUIECKUX MAaTEpPHUAaJIOB
Td D/03.6. Opranu3aius 1eJ0BbIX KOHTAKTOB U MPOTOKOJIbHBIX
MEPOIPHUITUN
Td D/04.6. | Opranusaiiyisi ICIIOJHEHUS PEIICHUN PYKOBOIUTEIIS
Td 01.6. dopmMupoBaHue HHHOPMALIMOHHOTO B3aUMOICUCTBUS
Td 04.6. Opranu3zaiiysi UCTIOJTHEHUN pelieHu PyKOBOIUTES
07.004 CrnenuajucT no ynpapJjieHHIO JOKYMeHTAMH OpraHu3auuu

OT® A. JlokymeHTaIlMOHHOE 00OECTIICUeHHE YIIPaBICHUS OpraHu3anuen

Td A/04.6. | [IpoexkTupoBaHKe, BHEAPCHUE U PA3BUTUE CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO0000poTa
07.004 CrnenuajucT no ynpapJjieHHIO JOKYMeHTAMel opraHu3anuu

OT® A. JlokymeHTaIlMOHHOE 00EeCIICUeHHE YIIPaBJICHHs OpraHu3anyen

Td A/01.6. | Pa3paboTka u BHEApPEHHE JOKATHHBIX HOPMATHBHBIX aKTOB IO
JOKYMEHTAIIMOHHOMY 00€CIICUCHHIO YITPABICHUS OpTaHu3aIei

Td A/01.6. | Pa3paboTka v BHEJpEHHUE JOKATBHBIX HOPMATHBHBIX aKTOB B
o0JacTu ynpaBiIeHHs TOKYMEHTaAMH OpTraHU3aIlluu

Td A/02.6. | Opranuszaius JOKYMEHTHPOBAHHUS YIIPABICHUYECKOM
JeSITEIbHOCTH B OpraHU3alluu

Td A/02.6. | Opranuszaius JOKYMEHTHPOBAHHUS ACITEIBHOCTH B
OpraHu3aliu

Td A/03.6. | Opranusaiiusi JOKYMEeHTO000pOTa B OpraHU3al|u

Td A/04.6. | OcyiecTBiacHUE paObOT MO MPOSKTUPOBAHUIO M BHEPECHUIO
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTO000pOTa B chepe
JOKYMEHTAI[MOHHOTO YIIPABJICHHS OPTaHU3aIUU

Td A/04.6. | [IpoexTupoBaHue, BHEAPSHUE U PA3BUTUE CUCTEMBI
AIIEKTPOHHOTO JOKYMEHT0000poTa

Td A/05.6. | OcymecTBiaeHne HHGOPMAIIMOHHO-CITPABOYHOM PabOTHI C




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kon . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
JOKYMEHTaMH OpTraHu3aluu
Td A/06.6. | OcymiecTBieHHE KOHTPOJIS IPOIIECcCa K CPOKOB HCITOJTHEHHMSI
JTOKYMEHTOB B OpPTaHU3aIUN
Td A/07.6. | Opranusaiiysi OrepaTUBHOTO XPaHEHHS JOKYMEHTOB B
OpTraHM3aIMH U TIEPEadyn e JUIS MTOCICAYIOMEro XpaHeHUs
Td A/07.6. | Opranu3aius XpaHeHHs] JOKYMEHTOB B OpraHU3aIlH U
nepeiavyy eI Ha apXUBHOE XpaHEHUE
Td 01.6. Pa3paboTka 1 BHEIpEHUE JIOKATBHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YITPABICHUs OpraHu3aIfei
Td 03.6. Opranu3zanust JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBoACTBO JI€ATETLHOCTHIO MO IOKYMEHTAIIUOHHOMY O0OECTICUEHHIO
yIpaBJIeHUs OpraHu3aluen

Td B/01.7. PykoBOJICTBO AEATEIBHOCTHIO TOAPA3ICIICHUS 110
JIOKYMEHTAITMOHHOMY 00€CIICUEHHUIO YIIPABJICHNS OPraHN3aIlin

Td B/02.7. | Opranuzanus pa3paObO0TKH JIOKAITBHBIX HOPMAaTUBHBIX aKTOB U
METOAMYECKUX TOKYMEHTOB TI0 JOKYMEHTAITMOHHOMY
00€CTICYEHUI0 YIIPABJICHUS OpraHu3aIuu

T® B/03.7. [TocTpoeHune cucTeMbl TOKYMEHTAIIMOHHOTO 00eCIIeueHUs
yIpaBJICHUs] OPTaHU3AIUU

Td B/04.7. | OcyiiecTBiacHHE KOHTPOJIS (PYHKIIMOHUPOBAHUS CHCTEMbI
JIOKYMEHTAITMOHHOTO 00ECTICUCHHMsI YIIPABICHUS OpTraHU3aINH

Td B/05.7. CoBeplHICHCTBOBAHUE CUCTEMBI IOKYMEHTAILTMOHHOTO

obecrnieyeHusl ypaBJieHUs OpraHu3aiiu

OT® B. PykoBOACTBO AEATENBHOCTHIO TOAPA3AEIEHUS 110 JOKYMEHTALIMOHHOMY
00EeCIIEUYEHHUIO YIIPABJIEHUS OpraHu3aluen

Td 01.7.

PykoBOICTBO AEATEIBHOCTHIO TTOAPA3IEIICHUS 110
JIOKYMEHTAIIMOHHOMY 00€CIIC€UEHHUI0 YIIPABJICHHS OpraHu3aluen

OT® C. Ynpasn

CHHC HOKYMGHTaHHeﬁ OpraHr3anunuun

Td C/01.8.

Crparernueckoe MIaHUPOBAHUE U PYKOBOICTBO MTOCTPOCHUEM
€JIMHOM CHUCTEMbI YIIPaBJICHUS TOKYMEHTAIlMEeH OpraHu3aiuu

Td C/02.8.

VYnpasienue pazpaboTKo JJOKaTbHBIX HOPMAaTUBHBIX aKTOB
OpraHu3alyy Mo BONPOCAM YIIPABJICHUS €€ JOKYMEHTaIuen

T C/03.8.

VYrpaBieHue AesITeIbHOCTBIO 0 KOHTPOJIO (DYHKIIMOHUPOBAHUS
BCEX CUCTEM JIOKYMEHTAlIUU OpTraHU3alllK U €€
KOPIOPATUBHOTO JOKYMEHTO000pOTa

Td C/04.8.

VYnpasieHne NpoeKTamMu M0 BHEAPEHUIO KOPIIOPATUBHOU
CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO00pOTa OpraHU3alUU U
pa3pabOTKe CTPATETUU €€ Pa3BUTHUS

Td C/05.8.

Crparernueckoe IaHUPOBAHUE U PYKOBOICTBO ITOCTPOCHUEM
€AMHON CUCTEMbI XpaHEHHUs JOKyMEHTaIbHOTrO (poHIa
OpraHHU3aLHu

Td 02.8.

praBHCHI/Ie pa3pa60TK0171 JIOKAJIBHBIX aKTOB OpraHU3alliu I10

BONIPOCAM YIPABJICHUS €€ IOKyMEHTaluen




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

07.009

CHel.lI/IaJII/lCT mo (l)OpMI/IpOBaHI(IIO JIEKTPOHHOI'0 apXuBa

OT® A. BrinmonaHenue padoT Mo co3aHuI0 rpapuiyecKux 00pa3oB JOKYMEHTOB B
CUCTEME JIEKTPOHHOTO apXHBa

Td A/01.3. | [ToaroToBka JTOKyMEHTOB K CKAHHPOBAHHIO VIS 3JICKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHUE JOKYMEHTOB JUIS QJIEKTPOHHOTO apXHBa

Td A/03.3. Bo3Bpar 10KyMeHTOB B MCXOIHBIN BU]I

Td A/04.3. | KoHnTposb KauecTBa pe3ysIbTaTOB CKAHUPOBAHMS JOKYMEHTOB B
CUCTEME AJIEKTPOHHOTO apXHBa

Td A/05.3. | O6paboTka rpaduueckux 00pa3oB JOKYMEHTOB B CHCTEME
AIIEKTPOHHOTO apXHBa

OT® B. ®opMupoBaHHE U 3arpy3Ka JaHHBIX B CHCTEMY JJIEKTPOHHOI'O apXMBa

Td B/01.4. | Pacmo3HaBaHue TEKCTa JIOKYMEHTA IO CMBICITY B COJICPKAHHIO C
nocieayrouiei knaccudukanuen 1 HHAEKCaluel B CUCTEME
AJIEKTPOHHOI'O apXMBa

Td B/02.4. | 3arpy3ka 000OIIEHHBIX JAHHBIX B CHCTEMY 3JIEKTPOHHOTO

apxuBa

OT® C. PykoBOACTBO MPOLIECCOM CKaHUPOBAHMSI, BBOJIA U 0OpAOOTKHU JAHHBIX B
CUCTEME IEKTPOHHOI'O apXUBa

T C/01.6.

VYnpasiieHue 1eATeIbHOCTBIO [0 KOHTPOJIIO
(YHKUMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX B CUCTEME
AJIIEKTPOHHOI'O apXHBa

Td C/02.6.

Pa3zpaboTka JoKanbHBIX HOPMATUBHBIX aKTOB MO BOIIPOCAM
OpraHu3alyy NPOLECCa CKAHUPOBAHUS B CUCTEME AJIEKTPOHHOT'O
apxuBa

T C/03.6.

CrpaTterndeckoe miaHUpPOBaHUE U IIOCTPOCHHE MPOIIECCOB
CKaHMPOBaHUs, BBOJIa M 00pabOTKH JIaHHBIX B CUCTEME
AIICKTPOHHOTO apXHUBa

OT® C. PykoBOACTBO MPOLIECCOM CKAHUPOBAHMSI, BBOJIa U 00paOOTKHU JTAHHBIX

Td 01.6. VYnpaBieHue AesITeNbHOCTBIO 0 KOHTPOJITIO
(YHKIMOHUPOBaHMS, BBOAA U 00paOOTKU JaHHBIX

Td 02.6. VYmpasienue pa3paboTKO# JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHM3alMy [0 BOIIPOCaM OpraHMU3all|H Mpoliecca
CKaHUPOBAHUS

Td 03.6. Crparernueckoe MIaHUPOBAHUE U ITIOCTPOCHUE TTPOLIECCOB
CKaHUPOBAHUS, BBOJA M OOPAOOTKH JAaHHBIX

07.013 Cnenuaanct uudgpoBoi Tpanchopmanuu

AOKYMEHTHPOBAHHBIX C(I)ep ACATCIBHOCTH OPraHu3anum

OT® A. TexHOJIOrHYECKOE COMPOBOXKACHUE UPPOBOW TpaHCHOPMALIUH
JIOKYMEHTUPOBAHHBIX CEP NEATETbHOCTH OPraHU3aluU

Td A/02.5.

Cucremaruzanusi CTPYKTYPUPOBAHHBIX JAHHBIX
JOKYMEHTUPOBAHHBIX Ccep AeATEIbHOCTH OpraHu3aluu s
WCIIOJIb30BaHUs U XPaHEHUsI




1.1.4. Paznensr WSSS o koMIieTeHnu

Pasznea
WSSS

1 11

HaumenoBanue pa3zgena WSSS

1.2. lleqb U UIAHUPYeEMBbIE Pe3yJIbTATHI 0CBOCHUSA

B pamkax mporpamMmmbl TNpOodECCHOHAIBHOTO MOAYJS  00Yy4YaroIIMMUCS
OCBaMBAIOTCS clienyronme ymenus u 3HaHus B cooTBeTcTBUM ¢ PI'OC CIIO mno
CIICIMAIBHOCTH, TMPOGECCHOHAIIBHBIMU CTaHAapTaMu W pazaenamu WSSS 1o
KOMIICTEHIINH:

1.2.1. O0mpe KOMIIETEHIINH:

Kon
OK YMmenust 3Hanug

OK 01.
OK 02.
OK 03.
OK 04.
OK 05.
OK 06.
OK 07.
OK 09.

1.2.2. IIpodeccronanbHble KOMIETEHIIUU:

Kon
K IIpakTnyecKuii onbIT YMmenus 3nanus

1 2 3 4
ITK 1.1.
ITIK 1.2.
I1K 1.3.
I1K 1.4.
IIK 1.5.
I1K 1.6.
ITIK 1.7.
I1K 1.8.
ITIK 1.9.

1.2.3. TpynoBsie pyHKITUU:

Kop IIC .
Tpynosblie neiicTBus YMmenus 3Hanusa
unTo
1 2 3 4
07.002 CrenMajJucT MO0 OPraHU3alMOHHOMY H JOKYMEHTANMOHHOMY O0ecnevyeHuIo
' yIpaBJieHHs OpraHu3anuen
A - Opranmn3zanmonHoe o0ecredeHue AeSITCIIbHOCTA OpraHnu3aIiuu




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
? opranuzauuu | ? IIPUMEHATH
JOKYMEHTAIL[HIOHHOI'O HOpPMAaTUBHBIE IPaBOBbIE
obecrieyeHus aKThl B YIPaBIIEHYECKOM
yIpaBiIeHUs U | 1eATEIIbHOCTH;
(GyHKIMOHU-POBAHUS ? MOJrOTaBIINBATh
OpraHu3aluy; IPOEKTHI
p T P ? HOpPMaTHUBHBIE
YIIPaBJIEHYECKUX
. MIPaBOBBIC aKTBI B
pELICHUI;
Py obiacTH  OpraHu3alnuu
: o0OpabaTbIBaTh .
BXOUILLAE U UCXOmIe | O Porr CHHCCROM e
A/01.3 TEIBLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CHUCTEMaTU3MpOBaTh X,
XpaHeHHUs W  3allUThI
COCTaBIISATh .
CITYeOHOI
HOMEHKJATypy Jel H
UHPOpPMALINH.
¢dbopMupoBaTh
JOKYMEHTBl B  JleJa;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIPUEMBI |
IpEe3eHTa-111Y;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIL[HOHHOI'O HOpPMAaTHBHBIE IMPABOBbIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJIeHUS U | 1eATEeNIbHOCTH;
(GYHKIIMOHU-POBAHUS ? IIOATOTaBINBATH
OpraHu3aIuy; HPOEKTHI
P HHH P ? HOPMAaTUBHBIE
YIIPaBIEHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHU;
o0lacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOMUILAE U UCXOHAIIe | O Pors CHHECROM e
A/02.3 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIa
CHUCTEMaTU3UpOBaTh X,
XpaHeHUs W  3aIIUTHI
COCTaBIIATh .
ciyxeOHoi
HOMEHKJATypy Jel H|
nH(popmManuu.
dbopMupoBaTh
JOKYMEHTBl B  JIefa;
? TOTOBUTH M TIPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBl U
Npe3eHTa-111u;
? opraHuzanui | ? MIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHbIE MPABOBBIC | ? HOpMAaTHBHbIE
obecriedeHust aKTBl B YIPABIICHYECKOW | MPaBOBEIC aKTBI B
yIIpaBJICHUS U | 1eATEeNIbHOCTH; o0lacTH  OpraHu3alnuu
(GyHKIIMOHH-POBAHUS ? TIOJITOTABIIMBATh | YIIPABICHYECKOH  Jiesi-
A/03.3 OpraHM3aluy; IIPOEKTHI TENBHOCTH;
yIpaBJIEHYECKUX ? OCHOBHBIE IIpaBWJIA
peLICHUI; XpaHeHHUs W  3aIIUTHI
? o0pabaThIBaTh | CIIY)KEOHOM
BXOJISIIIME M UCXOZSIUe | MHQOpMaIiH.

JOKYMCHTEI,




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

CUCTEeMAaTH3UPOBATh WX,
COCTaBJISATh
HOMEHKJIATypy Jel W
dbopMHUpOBaTH
JOKYMEHTHI B  JieJIa;
? TOTOBUTH U TPOBOJHTH
COBEUIaHHUA, JIEJIOBBIC
BCTPEYH, TIPUEMBI |
Mpe3eHTA-1IHY;

B - I[OKYMGHTaL[I/IOHHOG obecrieyeHue ACATCIIBHOCTH OpraHu3alun

B/01.5

? OpraHu3aluu
JOKYMEHTAI[HOHHOT'O
obecrniedeHus
yIpaBJICHUS "
(YHKITMOHHU-POBAHUS
OpraHu3aIlH;

? IPUMEHATH
HOpPMAaTHBHBIE IPaBOBbIE
aKTbl B YIIPaBJICHYECKON
JeSITEIbHOCTH;

? [OJIFOTaBIIMBATh
IPOEKTHI
yIpaBIeHYECKUX
pEIICHUI;

? o0pabaTbIBaTh
BXOJISIIIME M HUCXOSIIUE
JIOKYMEHTHI,
CHUCTEMaTU3MpOBaTh X,
COCTaBJISITh
HOMEHKJATypy Jel H
dbopMupoBaTh
JOKYMEHTBl B  Jlena;
? TOTOBUTH U MPOBOJUTH
COBEILlaHUs, JIEJIOBBIE
BCTpEYH, TIpUEMBI |
IIPE3EHTa-1IUN;

? HOpPMaTHUBHBIE
IPaBOBBIE AKTBI B
ob0jacTu  OpraHu3aluU
YOPABICHUYECKON  Jesi-
TEIbHOCTH;
?  OCHOBHBIE
XpaHeHuss u
CITyKeOHOM
UHpOpMaLIUH.

npaBuiIa
3aLIUTHI

B/02.5

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
o0ecrnieueHus
yIpaBICHUS u
(YHKIIMOHU-POBAHUS
OpraHH3aIii;

? PUMEHSATH
HOpPMAaTHBHBIE IPaBOBbIE
aKThl B YIIPaBJICHYECKON
JeSITebHOCTH;

? IIOArOTaBINBATh
MPOEKTHI
YIIPaBICHYECKUX
peLIeHu;

? o0OpabaThIBaTh
BXOJISIIIME M HUCXOSIINE
JIOKYMEHTHI,
CHUCTEMaTU3UpOBaTh HX,
COCTaBIIATh
HOMEHKJIATypy Jel W
dbopMupoBath
JOKYMEHTBl B  JIena;
? TOTOBUTH U IPOBOJUTH
COBEIIAHNUA, JIeTIOBBIE
BCTpEYM, TpUeMbl U
Ipe3eHTa-1I1H;

? HOpMaTHBHBIE
MIPaBOBBIC aKTBI B
o0lacTH  OpraHu3alnuu
YIPaBICHYECKON Jiesi-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHus |
CITyKeOHOM
uH(pOpMaIHH.

npaBuiia
3aIIUTHI




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
? opranuzauuu | ? IIPUMEHATH
JOKYMEHTAIlMOHHOTO HOPMAaTUBHBIE IPABOBHIE
obecrniedeHus aKTbl B YIPaBJICHYECKOMN
yIpaBiIeHUS U | JCSITeNbHOCTH;
(YHKITMOHHU-POBAHUS ? MOATrOTaBIUBAThH
OpraHu3allly; MIPOEKTHI
p ’ P ? HOpPMaTHUBHBIE
YOPaBJICHUYECKUX
. MpaBOBbIE aKTBI B
pelIeHuit;
o0jacTu  OpraHu3aluu
? o0OpabaTsiBaTh .
BXOJSIIINE W HCXOSILIIE yIOpaBJICHUECKOM  jes-
B/03.5 TEIBLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CUCTEeMaTU3UpPOBATh HX,
XpaHEHUsT U  3allUTHI
COCTaBJISITh .
CITYeOHOI
HOMEHKJIATypy Jied H
UHPOpPMALINH.

¢dbopMupoBaTh
JOKYMEHTBl B  JIela;
? TOTOBUTH U IMpOBOAWTD
COBCILAHMS, JIeTIOBBIC
BCTpEUH, IpUEMBI U
npe3eHTa-1I1u;

C - OpranuzanmoHHO€, JOKYMEHTAIIMOH

PYKOBOAUTCIIA OpraHU3alun

HOe U MHPOPMAIIMOHHOE O0ECreYeHUE NEITeIbHOCTH

? opranuzauuu | ? IPUMEHATH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHBIE IPaBOBbIE
o0ecrnieueHus aKTbl B YIIPaBJIEHYECKOU
yIpaBJIeHUS U | 1eATEeNbHOCTH;
(hYHKIIMOHU-POBAHUS ? MOArOTABINBATH
OpraHu3aIuy; HPOEKTHI
P ’ P ? HOpPMaTHUBHBIE
YIIPaBIEHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHUI;
o0nacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOUILAE U UCXOHAIIe | O Porr CHHCCROM e
C/01.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIa
CHUCTEMaTU3UpOBaTh HX,
XpaHeHHUs W  3aIIUTHI
COCTaBIIATh .
CITyKeOHOM
HOMEHKJIATypy Jel W
nH(pOpMaIHH.
dbopMupoBath
JOKYMEHTBl B JIefa;
? TOTOBUTH U TIPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBl |
Npe3eHTa-111u;
? opraHuzanyu | ? PUMEHSTH | ? HOpPMAaTHBHBIC
JOKYMEHTAI[HOHHOT'O HOpPMATHBHBIE IPaBOBbIE | IPABOBbIC aKThI B
obecriedeHust aKTBl B YIPABIIEHYECKOH | 00JIaCTH  OpTraHU3aluU
yIIpaBJICHUS U | 1eATEeNIbHOCTH; ylpaBJIeHYeCKOil  Jes-
C/02.6 (YHKIIMOHU-POBAHUS ? MOATOTABINBATh | TEILHOCTH;
OpraHu3aINH; MIPOCKTHI ? OCHOBHBIC TIIpaBHJIA
yIpaBIeHYECKUX XpaHEeHUsT U  3allUThI
peLIeHnit; CITy’)KeOHOM
? oOpabaTsiBaTh | HH(MOpPMAIUH.




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

BXOJISIINE W HCXOJSIINC
JIOKYMEHTHI,
CUCTEeMAaTH3UPOBATh WX,
COCTaBJISATh
HOMEHKJIATypy Jel W
dbopMHUpOBaTH
JOKYMEHTHI B  JieJIa;
? TOTOBUTH U TPOBOJHTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
Mpe3eHTA-1IHY;

C/03.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obOecrieyeHus
yIpaBiIeHUS 5
(GYHKIIMOHU-POBAHUS
OpraHH3aIiH;

? MIPUMEHSTh
HOPMATHBHBIE ITPABOBHIE
aKThl B YIPaBJICHYECKOM
NeSITeTTbHOCTH;

? MOJITOTaBIIUBATh
MPOEKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIIIME M HUCXOSIINE
JIOKYMEHTHI,
CHCTEMaTH3HpPOBATh HX,
COCTaBJIATh
HOMEHKJIATYpy Jel W
dbopmupoBaTh
JOKYMEHTB B JIeTa;
? TOTOBUTH U NPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
pe3eHTa-1I1H;

? HOpPMaTHUBHBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  nes-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUusT |
CITy’)KeOHOH
nHpopmManuu.

IIpaBujia
3alllUTHI

C/04.6

? OpraHHU3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHU-POBAHUS
OpTraHH3aIIH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKTBl B YIPaBICHYECKOM
JIeSTENIbHOCTH;

? HOJrOTaBJINBATh
HPOCKTHI
YIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISIINE ¥ HUCXOJAIINEC
JOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBl B  JIeNa;
? TOTOBHUTH W TIPOBOJUTH
COBCILAHMA, JIeTIOBBIE
BCTpEUH, TPUEMBI U
Ipe3eHTa-11u;

? HOPMAaTHBHBIE
MIPaBOBBIE aKThI B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOil  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT |
CITy’KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
? opranuzanuu | ? PUMEHSTD
JOKYMEHTAIL[HIOHHOI'O HOpPMAaTUBHBIE IPaBOBbIE
obecrieyeHus aKThl B YIPaBIIEHYECKOM
yIpaBiIeHUs U | 1eATEIIbHOCTH;
(GyHKIMOHU-POBAHUS ? MOJrOTaBIINBATh
OpraHu3aluy; IPOEKTHI
p T P ? HOpPMaTHUBHBIE
YIIPaBJIEHYECKUX
. MIPaBOBBIC aKTBI B
pELICHUI;
obiacTH  OpraHu3alnuu
? o0OpabaTsiBaTh .
BXOUILLAE U UCXOmIe | O Porr CHHCCROM e
C/05.6 TEIBLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CHUCTEMaTU3UpOBaTh X,
XpaHeHUs W  3aIlUTHI
COCTaBIISATh .
CITYeOHOI
HOMEHKJATypy Jel H
UHPOpPMALINH.
¢dbopMupoBaTh
JOKYMEHTBl B  JleJa;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIPUEMBI |
IpEe3eHTa-111Y;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIL[HOHHOI'O HOpPMAaTHBHBIE IMPABOBbIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJIeHUS U | 1eATEeNIbHOCTH;
(GYHKIIMOHU-POBAHUS ? IIOATOTaBINBATH
OpraHu3aIuy; HPOEKTHI
P HHH P ? HOPMAaTHBHBIC
YIIPaBIEHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHU;
" o0lacTH  OpraHu3alnuu
: 0o0pabaThIBaTh .
BXOMUILAE 1 UCXOHAIIe | O Porr CHHECROM e
C/06.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIa
CHUCTEMaTU3UpOBaTh X,
XpaHeHUs W  3aIIUTHI
COCTaBIIATh .
ciyxeOHoi
HOMEHKJATypy Jel H|
nH(popmManuu.
dbopMupoBaTh
JOKYMEHTBl B  JIefa;
? TOTOBUTH M TIPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBl U
Npe3eHTa-111u;
? opraHuzanui | ? MIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHbIE MPABOBHIC | ? HOpMAaTHBHBIE
obecriedeHust aKTBl B YIPABIICHYECKOW | MPaBOBEIC aKTBI B
yIIpaBJICHUS U | 1eATEeNIbHOCTH; o0lacTH  OpraHu3alnuu
(GyHKIIMOHH-POBAHUS ? TIOJITOTABIIMBATh | YIIPABICHYECKOH  Jiesi-
C/07.6 OpraHM3aluy; IIPOEKTHI TENBHOCTH;
yIpaBJIEHYECKUX ? OCHOBHBIE IIpaBWJIA
peLICHUI; XpaHeHHUs W  3aIIUTHI
? o0pabaThIBaTh | CIIY)KEOHOM
BXOJISIIIME M UCXOZSIUe | MHQOpMaIiH.

JOKYMCHTEI,




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

CUCTEeMAaTH3UPOBATh WX,
COCTaBJISATh
HOMEHKJIATypy Jel W
dbopMHUpOBaTH
JOKYMEHTHI B  JieJIa;
? TOTOBUTH U TPOBOJHTH
COBEUIAHNUA, JIEJIOBBIC
BCTPEYH, TIPUEMBI |
Mpe3eHTA-1IHY;

C/08.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBiIeHUS u
(GYHKIIMOHU-POBAHUS
OpraHH3aIH;

? MIPUMEHSITh
HOpPMATHBHBIE TPABOBHIC
aKThl B YIPaBJICHYECKOU
JeSITeTTbHOCTH;

? MOJITOTaBIIUBATh
MPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIIIME M HUCXOSIINE
JIOKYMEHTHI,
CHCTEMaTH3HpPOBATh HX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopmupoBaTh
JOKYMEHTH B JIeTa;
? TOTOBUTH U HPOBOJUTH
COBEIIAHHUA, JIeTTOBBIE
BCTpEYM, TpUEMBl U
pe3eHTa-1I1H;

? HOpMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  nes-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
nHpopmManuu.

IIpaBujia
3alllUThI

C/09.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHU-POBAHUS
OpTraHH3aIIH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
MPOCKTHI
YIIPaBICHYECKUX
penieHui;

? o0OpabartbIBaTh
BXOJISIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTH W TIPOBOJUTH
COBCILAHMA, JIeTIOBBIE
BCTpEUH, TPUEMBI U
Ipe3eHTa-11u;

? HOPMAaTHBHBIE
MIPaBOBBIE aKThI B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOil  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT |
CITy>KeOHOM
nH(popManuu.

ImpaBujia
3alllUTHI

C/10.6

? OpraHu3alyu
JTOKYMEHTAI[IOHHOTO

? IIPUMEHATH
HOpPMAaTHBHBIC ITPABOBBIC

? HOpMaTHBHBIE
IIPaBOBbIC aKThI B




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
obecrieyeHus aKThl B YIPaBIICHYECKOH | 00acTH  OpraHu3aluu
yIpaBieHUs U | 1eATEIIbHOCTH; yIpaBJIEHYECKOH  1es-
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aIuy; IPOEKTHI ? OCHOBHBIE IIpaBWJIA
YIIPaBJIEHYECKUX XpaHeHUs W  3alIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(GOPMAIIHH.
BXOJISIIME M HUCXOZSIIUE
JIOKYMEHTHI,
CHUCTEMaTU3UpOBaTh MHX,
COCTaBJISAITh
HOMEHKJATypy Jel W
¢dbopMupoBaThH
JOKYMEHTbl B  JeJa;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIPUEMBI |
Ipe3eHTa-111Y;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIL[HOHHOI'O HOpPMAaTHBHBIE IMPABOBbIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJIeHUS U | 1eATEeIIbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJIrOTAaBIINBATh
OpraHu3aINy; HPOEKTHI
P HHH P ? HOpMaTHUBHBIE
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHU;
" o0lacTH  OpraHu3alnuu
: 00pabaThIBaTh .
BXOUILAE 1 UCXOHAIIe | O Porr CHHECROM e
C/11.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh X,
XpaHeHHUs W  3aIIUTHI
COCTaBJISITh .
ciyxeOHoit
HOMEHKJATypy Jel H|
nH(popmManuu.
¢dbopMupoBaTh
JOKYMEHTBl B Jlena;
? TOTOBUTH M TPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111H;
? opraHuzanuy | ? MIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHBIE IPaBOBbIE
o0ecrniedyeHus aKTbl B YIpPaBJIEHYECKOM | ? HOPMAaTHUBHBIE
yIIpaBJICHUS U | 1eATEeNIbHOCTH; MIPaBOBBIE aKThI B
(G YHKIIMOHU-POBAHUS ? MOATOTABIWBATH | O0NMACTH  OpTraHMU3aIuU
OpraHu3alINH; MPOEKTHI ylpaBJIeHYeCKOil  Jes-
Cl/12.6 yIIPaBICHYECKUX TEJIIEHOCTH;
peLeHNnI; ? OCHOBHBIE TIpaBHJIA
? o0pabaThIBaTh | XpaHCHUSI U 3alUTHI
BXOJISIIIME M HUCXOSIIUE | CIyKeOHOM
JIOKYMEHTHI, HuH(pOpMaIHH.

CUCTCMATU3UPOBATL UX,
COCTaBJIATH




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

HOMEHKJIATypy Jel W
dbopMHUpOBaTH

JOKYMEHTHI B  JIieJIa;
? TOTOBUTH W TPOBOJHUTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHY;

C/13.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIPABJICHUS u
(GYHKIIMOHU-POBAHUS
OpraHu3allvy;

? MIPUMEHSITh
HOPMAaTUBHBIC TPABOBHIC
aKTbl B YIPaBJIEHYECKOM
JeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIINEC W HCXOJISIINC
JIOKYMEHTHI,
CHUCTEMAaTH3UPOBATh WX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopMHupOBaTH
JOKYMEHTH B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEIIaHHUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
MIpe3eHTA-1IHN;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  1es-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
UHPOpPMALINH.

IIpaBujia
3alllUThI

C/14.6

? OpraHHU3aluu
JIOKYMEHTAI[MOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHU-POBAHUS
OpraHH3aIiH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
HPOCKTBI
YIIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISAIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTBH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEYH, TPUEMBI U
Ipe3eHTa-11u;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOi  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT U
CITy>)KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI

D - HudbopmannoHHO-aHAIUTUYECKAsT W OPTaHU3AIMOHHO-3IMUHUCTPATUBHAS MOAACPIKKA
JIESITENTbHOCTHA PYKOBOJUTEISI OPTaAHU3ALNHT

D/01.6

? OpraHu3aluu
JTOKYMEHTAI[IOHHOTO

? IIPUMEHATH
HOpPMAaTHBHBIC ITPABOBBIC

? HOpMaTHBHBIE
IIPaBOBbIC aKThI B




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
obecrieyeHus aKThl B YIPaBIICHYECKOH | 00acTH  OpraHu3aluu
yIpaBieHUs U | 1eATEIIbHOCTH; yIpaBJIEHYECKOH  1es-
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aIuy; IPOEKTHI ? OCHOBHBIE IIpaBWJIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(GOPMAIIHH.
BXOJISIIME M HUCXOZSIIUE
JIOKYMEHTHI,
CHUCTEMaTU3HpOBATh X,
COCTaBJISAITh
HOMEHKJATypy Jel W
¢dbopMupoBaThH
JOKYMEHTbl B  JeJa;
? TOTOBUTH U TIPOBOJUTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIPUEMBI |
Ipe3eHTa-111Y;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIL[HOHHOI'O HOpPMAaTHBHBIE IMPABOBbIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJIeHUS U | 1eATEeIIbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJIrOTAaBIINBATh
OpraHu3aINy; HPOEKTHI
P HHH P ? HOpMaTHUBHBIE
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHU;
o0lacTH  OpraHu3alnuu
? 00pabaThIBaTh .
pxomAmIe ¥ Hexonsmye | YOPABICHICCKOR  fed-
D/02.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh X,
XpaHeHHUs W  3aIIUTHI
COCTaBJISITh N
ciyxeOHoit
HOMEHKJATypy Jel H|
nH(popmManuu.
¢dbopMupoBaTh
JOKYMEHTBl B Jlena;
? TOTOBUTH M TPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111H;
? opraHuzanuy | ? MIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHBIE IPaBOBbIE
o0ecrniedyeHus aKTbl B YIpPaBJIEHYECKOM | ? HOPMAaTHUBHBIE
yIIpaBJICHUS U | 1eATEeNIbHOCTH; MIPaBOBBIE aKThI B
(G YHKIIMOHU-POBAHUS ? MOATOTABIMBATh | O0MACTH  OpTraHMU3aIluU
OpraHu3alINH; MPOEKTHI ylpaBJIeHYeCKOil  Jes-
D/03.6 yIIPaBICHYECKUX TEJIIEHOCTH;
peLeHNnI; ? OCHOBHBIE TIpaBHJIA
? o0pabaThIBaTh | XpaHCHUSI U 3alUTHI
BXOJISIIIME M HUCXOSIIUE | CIyKeOHOM
JIOKYMEHTHI, HuH(pOpMaIHH.

CUCTCMATU3UPOBAThL UX,
COCTaBJIATH




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

HOMEHKJIATypy Jel W
dbopMHUpOBaTH

JOKYMEHTHI B  JIieJIa;
? TOTOBUTH W TPOBOJHUTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHY;

D/04.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIPABJICHUS u
(GYHKIIMOHU-POBAHUS
OpraHu3allvy;

? MIPUMEHSITh
HOPMAaTUBHBIC TIPABOBHIC
aKTbl B YIPaBJIEHYECKOM
JeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIINEC W HCXOJISIINC
JIOKYMEHTHI,
CHUCTEMAaTH3UPOBATh WX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopMHupOBaTH
JOKYMEHTH B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
MIpe3eHTA-1IHN;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  1es-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
UHPOpPMALINH.

IIpaBujia
3alllUThI

01.6

? OpraHHU3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHHU-POBAHUS
OpraHH3aIiH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
HPOCKTBI
YIIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISAIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTBH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEYH, TPUEMBI U
Ipe3eHTa-11u;

? HOpMaTUBHbIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOi  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT U
CITy>)KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI

04.6

? OpraHu3aluu
JTOKYMEHTAI[HOHHOTO
obecrieyeHus
yIIpaBICHUS "

? IIPUMEHATH
HOpPMAaTHBHBIE IPaBOBbLIE
aKTbl B YIIPaBICHYECKON
JeSITEIbHOCTH;

? HOpMaTHBHBIE
MIPaBOBBIC aKTBI B
objacT  OpraHHU3aIHH
YOPaBJICHUYECKON  Jesi-




Kon IIC

TpynoBblie neiicTBus Ymenus 3Hanus
uTod
1 2 3 4
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHM3aLH; HPOEKTHI ? OCHOBHBIC IIpaBHIIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(MOPMAIIHH.
BXOJAIINE M HUCXOISIINE
JIOKYMEHTHI,
CHCTEeMaTH3UpPOBaTh X,
COCTaBJIATh
HOMEHKJIATYpy Jel W
dbopmupoBathb
JOKYMEHTBl B  JIela;
? TOTOBUTH M TPOBOJHTH
COBCILAHMS, JICTIOBBIC
BCTpEYH, TIPUEMBI |
npe3eHTa-1I1u;
07.004 CneuuajaucT Mo ynpapjieHUI0 JOKYMEHTAMHU OpraHu3auuu
A - JIOKyMeHTaIlMOHHOE 00eCIIeUeHHE YIPABJICHHsI OpraHU3aluei
? opranuzauuu | ? IPUMEHATH
JTOKYMEHTAI[HOHHOTO HOPMAaTHBHBIE ITPABOBBIC
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJICHUS U | IeSTENbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJITOTABIINBATh
OpraHu3alNy; HPOEKTHI
P HHH P ? HOpPMaTHUBHBIE
YIIPaBIEHYECKUX
o MIPaBOBBIC aKTBI B
pEeLIeHUI;
o0nacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOUILAE 1 UCXOHAIIe | O Pors CHHCCROM e
A/04.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIa
CHUCTEMaTU3UpOBaTh HX,
XpaHEeHWsT W  3alluThI
COCTaBIIATh .
CITyeOHOM
HOMEHKJATypy Jel H
UHpOpMaLIUH.
dbopMupoBaTh
JOKYMEHTBl B  Jlena;
? TOTOBUTH M TIPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBl |
Npe3eHTa-111u;
07.004 CnenuajucT 1o ynpapjieHHIO JOKYMeHTaIell opraHu3anuu
A - JlokyMeHTanmoHHOe 00ecTIeueHre YIPABJICHHs OpraHn3aluen
? opranuzanuu | ? NPUMEHSITh
JTOKYMEHTAI[HOHHOTO HOPMATHBHBIE TPABOBEIC | ? HOpPMAaTHBHEIC
obecrieyeHus aKThl B YIPaBJIEHUYECKOH | MpaBOBbIE aKTBI B
YIIpaBJICHUS U | IeATENbHOCTH; o0iacT  OpraHW3aIuu
(GYHKIIMOHU-POBAHUS ? MOJATrOTAaBIUBATh | YIPABICHYECKOH  Jiesi-
A/01.6 OpraHu3aIlNH; MIPOCKTHI TENBLHOCTH;
YIIPaBJIEHYECKUX ? OCHOBHBIC TIIpaBWJIA
pelIeHui; XpaHEHHsI W  3alluThI
? o0OpabatbIBaTh | CIy)KeOHOU
BXOJAIINE M UCXOISIINE | HHPOPMAIHH.

JIOKYMEHTBHI,




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

CUCTEeMAaTH3UPOBATh WX,
COCTaBJISATh
HOMEHKJIATypy Jel W
dbopMHUpOBaTH
JOKYMEHTHI B  JieJIa;
? TOTOBUTH U TPOBOJHTH
COBEUIAHNUA, JIEJIOBBIC
BCTPEYH, TIPUEMBI |
Mpe3eHTA-1IHY;

A/01.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBiIeHUS u
(GYHKIIMOHU-POBAHUS
OpraHH3aIH;

? MIPUMEHSITh
HOPMATHBHBIE IMPABOBHIC
aKThl B YIPaBJICHYECKOU
JeSITeTTbHOCTH;

? MOJITOTaBIIUBATh
MPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIIIME M HUCXOSIINE
JIOKYMEHTHI,
CHCTEMaTH3HpPOBATh HX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopmupoBaTh
JOKYMEHTH B JIeTa;
? TOTOBUTH U HPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpEYM, TpUEMBl U
pe3eHTa-1I1H;

? HOpMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  nes-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
nHpopmManuu.

IIpaBujia
3alllUThI

A/02.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITHOHHU-POBAHUS
OpTraHH3aIIH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
MPOCKTHI
YIIPaBICHYECKUX
penieHui;

? o0OpabartbIBaTh
BXOJISIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTH U TIPOBOJUTH
COBCILAHMA, JIeTIOBBIE
BCTpEUH, TPUEMBI U
Ipe3eHTa-11u;

? HOPMAaTHBHBIE
MIPaBOBBIE aKThI B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOil  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT |
CITy>KeOHOM
nH(popManuu.

ImpaBujia
3alllUTHI

A/02.6

? OpraHu3aluu
JTOKYMEHTAI[IOHHOTO

? IIPUMEHATH
HOpPMAaTHBHBIC ITPABOBBIC

? HOpMaTHBHBIE
IIPaBOBbIC aKThI B




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
obecrieyeHus aKThl B YIPaBIICHYECKOH | 00acTH  OpraHu3aluu
yIpaBiIeHUs U | 1eATEIIbHOCTH; yIpaBJIEHYECKOH  1es-
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aIuy; IPOEKTHI ? OCHOBHBIE IIpaBWJIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(GOPMAIIHH.
BXOJISIIME M HUCXOZSIIUE
JIOKYMEHTHI,
CHUCTEMaTU3HpOBATh X,
COCTaBJISAITh
HOMEHKJATypy Jel W
¢dbopMupoBaThH
JOKYMEHTbl B  JeJa;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIPUEMBI |
Ipe3eHTa-111Y;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIL[HOHHOI'O HOpPMAaTHBHBIE IMPABOBbIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJIeHUS U | 1eATEeIIbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJIrOTAaBIINBATh
OpraHu3aINy; HPOEKTHI
P HHH P ? HOpMaTHUBHBIE
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHU;
o0lacTH  OpraHu3alnuu
? 00pabaThIBaTh .
pxomAmIe ¥ Hexonsmye | YOPABICHICCKOR  fed-
A/03.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh HX,
XpaHeHHUs W  3aIIUTHI
COCTaBJISITh .
ciyxeOHoit
HOMEHKJATypy Jel H|
nH(popmManuu.
¢dbopMupoBaTh
JOKYMEHTBl B Jlena;
? TOTOBUTH M TPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111H;
? opraHuzanuy | ? MIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHBIE IPaBOBbIE
o0ecrniedyeHus aKTbl B YIpPaBJIEHYECKOM | ? HOPMAaTHUBHBIE
yIIpaBJICHUS U | 1eATEeNIbHOCTH; MIPaBOBBIE aKThI B
(G YHKIIMOHU-POBAHUS ? MOATOTABIMBATh | O0MACTH  OpTraHMU3aIluU
OpraHu3alINH; MPOEKTHI ylpaBJIeHYeCKOil  Jes-
A/04.6 yIpaBIeHYECKUX TEJIbHOCTH;
peLeHNnI; ? OCHOBHBIE TIpaBHJIA
? o0pabaThIBaTh | XpaHCHUSI U 3alUTHI
BXOJISIIIME M HUCXOSIIUE | CIyKeOHOM
JIOKYMEHTHI, HuH(pOpMaIHH.

CUCTCMATU3UPOBATL UX,
COCTaBJIATH




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

HOMEHKJIATypy Jel W
dbopMHUpOBaTH

JOKYMEHTHI B  JIieJIa;
? TOTOBUTH W TPOBOJHUTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHY;

A/04.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIPABJICHUS u
(GYHKIIMOHU-POBAHUS
OpraHu3allvy;

? MIPUMEHSITh
HOPMAaTUBHBIC TIPABOBHIC
aKTbl B YIPaBJIEHYECKOM
JeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIINEC W HCXOJISIINC
JIOKYMEHTHI,
CHUCTEMAaTH3UPOBATh WX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopMHupOBaTH
JOKYMEHTH B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
MIpe3eHTA-1IHN;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  1es-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
UHPOpPMALINH.

IIpaBujia
3alllUThI

A/05.6

? OpraHHU3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHHU-POBAHUS
OpraHH3aIiH;

? IIPUMEHSATH
HOPMAaTHBHBIC IMPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
HPOCKTBI
YIIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISAIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTBH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEYH, TPUEMBI U
Ipe3eHTa-11u;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOi  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT U
CITy>)KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI

A/06.6

? OpraHu3aluu
JTOKYMEHTAI[HOHHOTO
obecrieyeHus
yIIpaBICHUS "

? IIPUMEHATH
HOpPMAaTUBHBIE IPaBOBbIC
aKTbl B YIIPaBICHYECKON
JeSITEIbHOCTH;

? HOpMaTHBHBIE
MIPaBOBBIC aKTBI B
objacT  OpraHHU3aIHH
YOPaBJICHUYECKON  Jesi-




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aluiy; MIPOEKTHI ? OCHOBHBIE IIpaBHJIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(MOPMAIIHH.
BXOJISALINE U HCXOJAIINE
JIOKYMEHTHI,
CUCTEeMaTU3UpPOBATh HX,
COCTaBJIATh
HOMEHKJIATypy Jied H
dbopmupoBaTth
JOKYMEHTB B  Jiefia;
? TOTOBUTH M TPOBOJHTH
COBEILIaHU, JIEJIOBbIE
BCTpEYH, TIPUEMBI |
Mpe3eHTa-111Y;
? opranuzanuu | ? PUMEHSTD
JOKYMEHTAIlMOHHOTO HOPMAaTUBHBIE TPABOBBIC
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIpaBICHUS U | JCSITeNbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJITOTABIINBATh
OpraHu3allly; MIPOEKTHI
p T p ? HOpPMaTHUBHBIE
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHUI;
o0nacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOISIIHE H Hexomsme | JEPABICHIecKOR A
A/07.6 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh X,
XpaHeHHs W  3aIlUTHI
COCTaBIIATh .
CITyeOHOM
HOMEHKJATypy Jel H
UHpOpMaLIUH.
¢dbopMupoBaTh
JOKYMEHTBl B  Jlena;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111u;
? opraHuzanui | ? IIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOPMAaTHBHBIE IMPABOBbIE
o0ecrniedyeHus aKThl B YIPaBJIEHYECKOM
yIIpaBJICHUS U | 1eATEeNIbHOCTH; ? HOpMAaTHBHbIE
(GyHKIIMOHH-POBAHUS ? MIOJITOTABIINBATH | MPABOBHIC aKTBI B
OpraHu3aIlH; MPOEKTHI o0lacTH  OpraHu3alnuu
YIIPaBICHYECKUX yIpaBJIEHYECKON  fesi-
A/07.6 pelieHuit; TEIIbHOCTH;
? oOpabaTeiBaTh | 7 OCHOBHBIE IIpaBHIIA
BXOJISIIIME M MUCXOJSIIUE | XpAaHEHUSI M 3allUThI
JIOKYMEHTHI, CITYKeOHOM
CHCTEMaTH3UpPOBaTh HX, | MH(QOpMAIUH.

COCTaBJIATh
HOMEHKJIATypy Jel U
dhopMHUpOBATH




Kon IIC .
Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
JOKYMEHTB B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEILlaHUs, JIeTIOBBIE
BCTpPEYH, TpUEMBl H
Npe3eHTa-1I1H;
? opranuzanuu | ? MIPUMEHSITh
JOKYMEHTAI[HOHHOT'O HOPMATHBHBIE IPABOBHIC
o0ecrnieueHus aKThl B YIPaBJIEHYECKOM
yIIpaBJICHUS U | IeATEeIIbHOCTH;
(GYHKIIMOHU-POBAHUS ? MO/ITOTAaBIINBAThH
OpraHu3aINH; MPOCKTHI
P HH P ? HOpPMAaTHBHBIC
yIpaBIeHYECKUX
. IPaBOBbIE aKTBI B
pEILICHUI;
objacTi  OpraHu3aluu
? 00pabaThIBaTh .
ylpaBlIeHYECKOH  Jes-
BXOJISIIIME M HUCXOSIINE
01.6 TEJILHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHIIA
CHCTEMaTH3HpPOBATh HX,
XpaHeHUs W  3aIIUTHI
COCTaBIISITh N
HOMEHKJIAT nen  u cayxe0HOH
Py UHPOpPMALINH.
dhopMHUpOBaTH
JOKYMEHTB B  JIeTa;
? TOTOBUTH U MPOBOJUTH
COBEILlaHus, JIeTTOBBIE
BCTpEYM, TpUEMBl U
Npe3eHTa-1I1H;
? opraHuzanuu | ? IIPUMEHSATh
JOKYMEHTAI[HOHHOTO HOPMATHUBHBIE TIPAaBOBHIE
obecrieyeHus aKThl B YIPaBJIEHUYECKOI
YIIpaBJICHUS U | IeATENIbHOCTH;
(GYHKIIMOHU-POBAHUS ? MOJTrOTaBINBATh
OpraHu3aINH; MIPOEKTHI
P HH P ? HOpPMAaTHBHEIC
yIpaBJIEHYECKUX
. IpaBOBbIE aKTBI B
pEIIeHHI;
objacTi  OpraHuzanuu
? oOpabatbIBaTh o
BXOMSIe H Hcxomse | Y PABICHIeCKOl  ges-
03.6 TEJILHOCTH;
JTIOKYMEHTHI,
? OCHOBHBIE IIpaBWJIa
CHCTEMaTH3MpPOBATh WX,
XpaHeHHWsT W  3aIIUTHI
COCTaBJISATh .
ciyxeOHO
HOMEHKJIATYpy Jel W
nH(popManuu.
dbopmupoBaTh
JOKYMEHTH B JIeTa;
? TOTOBUTH U TPOBOJUTH
COBEILlaHus, JIeITOBBIE
BCTpEYM, TpUEMBl U
pe3eHTa-1I1H;
B - PyKkoBOACTBO [eATENBHOCTBIO MO JOKYMEHTAIlMOHHOMY OOECIIEYeHHIO YIIpaBJICHUS
Opra"u3aiuen
? opranuzauuu | ? PUMEHATH | ? HOPMAaTHUBHBIC
B/01.7 JOKYMEHTAIlMOHHOTO HOPMAaTUBHbIE TPABOBLIC | IPABOBHIE aKTBI B
' obecrieyeHus aKThl B YIPaBJICHYECKOH | 00acTH  OpraHM3aluu
yIpaBJIeHUs U | AESITeIbHOCTH; yIpaBJIeHYECKOH  Jes-




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aINH; MIPOCKTHI ? OCHOBHBIC TIpaBWJIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(MOPMAIIHH.
BXOJISIIIIAE ¥ HMCXOJISIIUC
JIOKYMEHTHI,
CHUCTEMaTH3MpPOBATh HX,
COCTaBJIATh
HOMEHKJIATYpy Jel |
dbopmupoBathb
JOKYMEHTBI B JIeJa;
? TOTOBUTH M TPOBOJHTH
COBCIIAHUS, JICIIOBBIC
BCTpEYH, TIPUEMBI |
Npe3CHTa-1I1H;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAI[HOHHOT'O HOPMATHBHBIC IMPABOBHIC
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIpaBJICHUS U | ICATCIILHOCTH;
(GyHKIMOHH-POBAHUS ? MOJITOTABIINBATh
OpraHu3aIuy; MIPOCKTHI
p T p ? HOPMAaTHBHBIC
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHUI;
o0nacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOMUILAE U UCXOHAIIe | O Porr CHHCCROM e
B/02.7 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh HX,
XpaHeHHs W  3aIIUTHI
COCTaBIIATh .
CITyeOHOM
HOMEHKJATypy Jel H
UHpOpMaLIUH.
¢dbopMupoBaTh
JOKYMEHTBl B  Jlena;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111u;
? opraHuzanui | ? IIPUMEHSTH
JOKYMEHTAI[HOHHOT'O HOPMAaTHBHBIE IMPABOBbIE
o0ecrniedyeHus aKThl B YIPaBJIEHYECKOM
yIIpaBJICHUS U | 1eATEeNIbHOCTH; ? HOpMAaTHBHbIE
(GyHKIIMOHH-POBAHUS ? MIOJITOTABIINBATH | MPABOBHIC aKTBI B
OpraHu3aIlH; MPOEKTHI o0lacTH  OpraHu3alnuu
YIIPaBICHYECKUX yIpaBJIEHYECKON  1esi-
B/03.7 pelieHuit; TEIIbHOCTH;
? oOpa0aTeiBaTh | 7 OCHOBHBIE IIpaBHiIA
BXOJISIIIME M MUCXOJSIIUE | XpAaHEHUSI M 3allUThI
JIOKYMEHTHI, CITYKeOHOM
CHCTEMaTH3UpPOBaTh HX, | MH(QOpMAIUH.

COCTaBJIATh
HOMEHKJIATypy Jel U
dhopMHUpOBATH




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
JOKYMEHTHI B  JieJIa;
? TOTOBUTH U MPOBOJUTH
COBEILlaHUs, JIEJIOBBIE
BCTpPEYH, TpUEMBl H
Mpe3eHTA-1IHY;
? opranuzanuu | ? MIPUMEHSITh
JOKYMEHTAIMOHHOTO HOPMATUBHBIC TIPABOBHIC
o0ecrnieueHus aKThl B YIPaBJIEHYECKOM
yIIPaBICHUS U | JCSITEILHOCTH;
(GYHKIIMOHU-POBAHUS ? MOJIFOTAaBIIUBATh
OpraHH3aIlNH; MIPOEKTHI
P HH P ? HOpPMAaTHBHBIC
yIpaBIeHYECKUX
. IIPaBOBbIE aKTBI B
peIICHUI;
objacTi  OpraHu3aluu
? 00pabaThIBaTh .
BXOMAIME U MCXOMAIIHE | J b Porr CHACCROM - Aei
B/04.7 TEJILHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHIIA
CUCTEMAaTH3UPOBATh WX,
XpaHEGHUS W  3allUTHI
COCTaBIISITh N
HOMCHKJIAT nen  u cyKeOnOi
Py UHPOpPMALINH.
dhopMHUpOBaTH
JOKYMEHTHI B  JIieJa;
? TOTOBUTH U MPOBOJUTH
COBEILlaHus, JICJIOBBIC
BCTpPEUYH, TPUEMBI H
MIpe3eHTA-1IHH;
? opraHuzanuu | ? IIPUMEHSATh
JOKYMEHTAI[MOHHOTO HOPMAaTUBHBIC TIPABOBEIC
obecrnieueHus aKThl B YIPaBJICHYECKOU
YIIpaBICHUS U | JCSITEILHOCTH,
(G YHKITHOHHU-POBAHUS ? MOJITOTaBIIUBATh
OpraHH3aIlHH; MTPOSKTHI
P H P ? HOpPMAaTHBHEIC
yIpaBIeHYECKUX
. IPaBOBbIE aKTBI B
peIIeHUI;
objacTi  OpraHuzanuu
? oOpabatbIBaTh o
BXOJSIIINE W HCXOSIIIIIE ylpaBlIeHYECKOH  Jes-
B/05.7 TEILHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBWJIa
CUCTEeMaTH3UPOBATh WX,
XpaHEHUsS W  3allUTHI
COCTaBIISITh .
ciyxeOHOI
HOMEHKJIATYpy Jel W
nH(popManuu.

dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEUH, TPUEMBI U
npe3eHTa-11H;

B - PykoBOACTBO A€ATENHHOCTHIO MOJAPA3JEICHUsS TO JOKYMEHTAIIHOHHOMY OOECTEeUeHHUIO
yIpaBJICHHS OpraHu3alueit

01.7

? OpraHu3aluu
JTOKYMEHTAI[IOHHOTO
obecrieyeHus
yIIpaBICHUS "

? IIPUMEHATH
HOpPMAaTHBHBIE IPaBOBbIE
aKTbl B YIIPaBICHYECKON
JeSITEIbHOCTH;

? HOpMaTHBHBIE
MIPaBOBBIC aKTBI B
objacT  OpraHHU3aIHH
YOPaBJICHUYECKON  Jesi-




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHu3aluiy; MIPOEKTHI ? OCHOBHBIE IIpaBHJIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(MOPMAIIHH.
BXOJISALINE U HCXOJAIINE
JIOKYMEHTHI,
CUCTEeMaTU3UpPOBATh HX,
COCTaBJIATh
HOMEHKJIATypy Jied H
dbopmupoBathb
JOKYMEHTB B  Jiefia;
? TOTOBUTH U TIPOBOJUTH
COBEILIaHU, JIEJIOBbIE
BCTpEYH, TIPUEMBI |
Mpe3eHTa-111Y;
C - YnpasneHnne JOKYMEHTAIIUEH OpraHnu3aIlluu
? opranuzanuu | ? MPUMEHSTh
JOKYMEHTAI[HOHHOT'O HOPMATHBHBIC TPABOBEIC
obecrnieueHus aKThl B YIPaBJICHYECKOM
yIIpaBJICHUS U | IeATENbHOCTH;
(GYHKIIMOHU-POBAHUS ? MOJITOTaBIIUBATh
OpraHu3aINH; MPOCKTHI
P HH P ? HOpPMAaTHBHEIC
yIpaBJIEHYECKUX
. IPaBOBbBIE aKThl B
pEIIeHHI;
objacTi  OpraHu3aluu
? o0OpabaTtbIBaTh o
BXOMSIe H Hcxomsue | Y PABICHIeCKOl  fes-
C/01.8 TEILHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIA
CHCTEMaTH3MpPOBATh HX,
XpaHeHUs W  3aIIUTHI
COCTaBJISATh .
ciyxeOHoi
HOMEHKJIATYpy Jel W
nHpopmManuu.
dbopmupoBaTh
JOKYMEHTH B JIeTa;
? TOTOBUTH U HPOBOJUTH
COBEIIaHMUA, JIeTTOBBIE
BCTpEYM, TpUEMBl U
pe3eHTa-1I1H;
? opraHuszanuu | ? IPUMEHSTh
JTOKYMEHTAI[HOHHOTO HOPMATHBHBIC TPABOBEIC
obecrieyeHus aKThl B YIPaBJIEHUYECKOM
? HOpPMaTHUBHBIE
YIIpaBJICHUS U | IeATENbHOCTH;
MIPaBOBBIC aKTBI B
(GYHKIIMOHU-POBAHUS ? MOJTrOTaBINBATh
o0iacTH  OpraHu3alnuu
OpTaHU3aINH; MIPOCKTHI -
- yIpaBJIEHYECKON  1esi-
C/02.8 yrp . TEIIbHOCTH;
pEIIeHHI;
? OCHOBHBIE IIpaBHJIA
? o0OpabaThIBaTh
BXOMSIME H Hcxomsmye | PAHCHNT M SallETEI
CI1y’)KeOHOHI
JIOKYMEHTHI,
nH(pOpMaIHH.

CHUCTEeMaTU3UpPOBaTh HX,
COCTaBJISITh
HOMEHKJIATYpy Jied W




Kon IIC

Tpynosble 1eiicTBUs YMmenust 3Hanus
uTod
1 2 3 4
¢dbopmupoBathb
JOKYMEHThl B  Jiefia;
? TOTOBUTH U MPOBOJHUTH
COBEILIaHuS, JIEJIOBbIE
BCTPEUH, TIPUEMBI U
Mpe3eHTa-111u;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIlMOHHOTO HOPMAaTUBHBIE TPABOBBIE
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIpaBiIeHUS U | JeSITeNbHOCTH;
(YHKITMOHHU-POBAHUS ? MOJTOTaBIINBATh
OpraHu3allly; MIPOEKTHI
P T p ? HOPMaTHBHBIC
YIIPaBICHYECKUX
. IPaBOBBIE AKTBI B
peIIeHui;
o0jacTu  OpraHuU3aluU
? o0pabaTsiBaTh .
BXOJUIIME M HCXOMAIIUE | o Poo lCHACCKOM et~
C/03.8 TEIbHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CHUCTEeMAaTU3UpPOBATh HX,
XpaHEeHUsT U  3allUTHI
COCTaBIISATh .
CITYeOHOM
HOMEHKJIATypy [Jied H
uHdopmanuu.
¢dbopMupoBaThH
JOKYMEHTh B  Jiefia;
? TOTOBUTH W MPOBOJIHUTH
COBELIAHHUA, JIeJIOBBIE
BCTPEUH, TIPUEMBI |
pe3eHTa-111u;
? opranuzauuu | ? PUMEHATD
JOKYMEHTAI[HOHHOT'O HOPMAaTUBHBIE TIPABOBHIC
o0ecrnieueHus aKThl B YIIPaBJIEHYECKOU
yIpaBICHUS U | 1eATEeNbHOCTH;
(YHKIIMOHU-POBAHUS ? MOArOTABINBATH
OpraHu3alllH; MIPOEKTHI
P HHH P ? HOpMaTHUBHBIE
YIIPaBICHYECKUX
. MIPaBOBBIC AKTBI B
pEeLIeHU;
objacTu  OpraHuU3alHH
? 00pabaThIBaTh .
BXOISIIHE H HCxome | JEPABICHIeCKoR  Aes-
C/04.8 TEIIbHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEeMAaTU3UPOBATh WX,
XpaHEHUST U  3allUTHI
COCTaBIIATh .
CITyKeOHOM
HOMEHKJIATypy Jeld W
uH(pOpMaIHH.
dbopMupoBath
JOKYMEHTHI B  Jefia;
? TOTOBUTH W TPOBOIUTH
COBEIIaHHUA, JIeTIOBBIE
BCTPEYH, TIPUEMBI |
Mpe3eHTa-1I1H;
? opranu3anuu | ? MIPUMEHSATH | ? HOpPMaTHUBHBIE
JOKYMEHTAI[HOHHOT'O HOPMAaTUBHBIC TIPABOBHIC | TPABOBHIE aKTBI B
C/05.8 obecrieueHus aKThl B YIPaBJICHYECKOH | 00JIacTU  OpraHU3aIif
yIIPaBICHUS U | JeSITENbHOCTH; yIpaBJIeHYeCKOl  1es-
? MOJITOTABJIUBATh | TEIBHOCTH;




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

(YHKITMOHHU-POBAHUS
OpraHu3aINH;

MIPOEKTHI
YIPaBJICHYECKUX
peLIeHui;

? 00pabaThIBaTh
BXOJISAIINE W HCXOJSIINC
JIOKYMEHTHI,
CUCTEeMAaTH3UPOBATh WX,
COCTaBJISATh
HOMEHKJIATypy Jel W
dhopMHUpOBaTH
JOKYMEHTB B  Jena;
? TOTOBUTH U TPOBOJHTH
COBEUIAHNUA, JIeTTOBBIE
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHN;

?  OCHOBHBIE
XpaHeHUsT U
CITy)eOHOM

uHdopmanuu.

paBuiia
3aIUTHI

02.8

? OpraHu3aIvu
JOKYMEHTAIMOHHOTO
obOecreyeHus
yIpaBiIeHUS 5
(GYHKIIMOHU-POBAHUS
OpraHH3aIH;

? MIPUMEHSTh
HOPMATHBHBIC IPABOBEIC
aKThl B YIPaBJICHYECKOU
NeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOEKTHI
yIpaBIeHYECKUX
peuieHui;

? o0OpabaTkIBaTh
BXOJISIIIUE W HUCXOISIINE
JIOKYMEHTHI,
CHUCTEMaTH3UpPOBATh WX,
COCTaBJIATh
HOMEHKJIATYpy Jel W
dbopmupoBaTh
JOKYMEHTB B  JIeTa;
? TOTOBUTH U NPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBI H
Npe3eHTa-1I1H;

? HOpMaTHUBHbBIE
IpaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOil  nes-
TEIbHOCTH;
?  OCHOBHBIE
XpaHeHUusT |
CITy’)KeOHOH
nH(popmManuu.

ImpaBujia
3allUThI

07.009

Cnennanuct no ¢GopMHPOBAHMIO )J1eKTPOHHOI0 APXMBAa

A - BrimonHeHue palboT MO co3laHuI0 Tpaduyeckux o00pa3oB JOKYMEHTOB B CHCTEME
AJIIEKTPOHHOT'O apX1Ba

A/01.3

? OpraHu3alnx
JIOKYMEHTAIMOHHOTO
o0ecrniedyeHus
yIpaBICHUS u
(hYHKIIMOHU-POBAHUS
OpraHH3aIii;

? MIPUMEHSTH
HOPMAaTUBHBIE IIPABOBBIE
aKTbl B YIPaBJIEHYECKON
JIESTENBHOCTH;

? OrOTaBINBAaTh
IIPOEKTHI
yIpaBIeHYECKUX
peLIeHu;

? 00pabaThIBaTh
BXOJSILIIME U HCXOIALINE
JIOKYMEHTHI,
CUCTEMATU3UPOBATh HX,
COCTaBJISATh

? HOPMAaTHBHBIE
MIPaBOBBIE aKThI B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOil  Jes-
TEJIIHOCTH;
?  OCHOBHBIE IIpaBWJIA
XpaHEHHs W  3allUTHI
CITy’)KeOHOM
nH(pOpMaIIHH.




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

HOMEHKJIATypy Jel W
dbopMHUpOBaTH

JOKYMEHTHI B  JIieJIa;
? TOTOBUTH W TPOBOJHUTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHY;

A/02.3

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIPABJICHUS u
(GYHKIIMOHU-POBAHUS
OpraHu3allvy;

? MIPUMEHSITh
HOPMAaTUBHBIC TIPABOBHIC
aKTbl B YIPaBJIEHYECKOM
JeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIINEC W HCXOJISIINC
JIOKYMEHTHI,
CHUCTEMAaTH3UPOBATh WX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopMHupOBaTH
JOKYMEHTH B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
MIpe3eHTA-1IHN;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOll  1es-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
UHPOpPMALINH.

IIpaBujia
3alllUThI

A/03.3

? OpraHHU3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHHU-POBAHUS
OpraHH3aIiH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? MOJIrOTaBINBATh
HPOCKTBI
YIIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISAIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTBH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEYH, TPUEMBI U
Ipe3eHTa-11u;

? HOpMaTUBHbIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOi  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT U
CITy>)KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI

A/04.3

? OpraHu3aluu
JTOKYMEHTAI[HOHHOTO
obecrieyeHus
yIIpaBICHUS "

? IIPUMEHATH
HOpPMAaTUBHBIE IPaBOBbIC
aKTbl B YIIPaBICHYECKON
JeSITEIbHOCTH;

? HOpMaTHBHBIE
MIPaBOBBIC aKTBI B
objacT  OpraHHU3aIHH
YOPaBJICHUYECKON  Jesi-




Kon IIC

TpynoBblie neiicTBus Ymenus 3Hanus
uTod
1 2 3 4
(GyHKIMOHU-POBAHUS ? MOJTrOTAaBIUBATh | TEIbHOCTH;
OpraHM3aLH; HPOEKTHI ? OCHOBHBIC IIpaBHIIA
YIIPaBJIEHYECKUX XpaHeHHUs W  3aIIUTHI
pelIeHui; CITyKeOHOM
? oOpabartbiBaTh | HH(MOPMAIIHH.
BXOJAIINE M HUCXOISIINE
JIOKYMEHTHI,
CHCTEeMaTH3UpPOBaTh X,
COCTaBJIATh
HOMEHKJIATYpy Jel W
dbopmupoBathb
JOKYMEHTBl B  JIela;
? TOTOBUTH U TIPOBOJUTH
COBCILAHHMS, JICTIOBBIE
BCTpEYH, TIPUEMBI |
npe3eHTa-1I1u;
? opranuzauuu | ? IPUMEHATH
JTOKYMEHTAI[HOHHOTO HOPMAaTHBHBIE ITPABOBBIC
obecrieyeHus aKThl B YIPaBIICHYECKOM
yIIpaBJICHUS U | IeSTENbHOCTH;
(GyHKIMOHH-POBAHUS ? MOJITOTABIINBATh
OpraHH3alLuH; HPOEKTHI
P T p ? HOPMAaTHBHBIC
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
pEeLIeHUI;
o0nacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOISIIHE H Hexomsme | JEPABICHIecKOR A
A/05.3 TEIbLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHJIA
CHUCTEMaTU3UpOBaTh HX,
XpaHeHHs W  3aIIUTHI
COCTaBIIATh .
CITyeOHOM
HOMEHKJATypy Jel H
UHpOpMaLIUH.
¢dbopMupoBaTh
JOKYMEHTBl B  Jlena;
? TOTOBUTH M TPOBOJHTH
COBELIAHHUA, JIeJIOBBIE
BCTpEYH, TIpUEMBI |
Npe3eHTa-111u;
B - ®opmupoBaHue u 3arpy3Ka JaHHBIX B CHCTEMY DJIEKTPOHHOTO apXHBa
? opraHuszanuu | ? IPUMEHSTh
JTOKYMEHTAI[HOHHOTO HOPMATHBHBIC TPABOBEIC
obecrieyeHus aKThl B YIPaBJIEHUYECKOM
? HOpPMaTHUBHBIE
YIIpaBJICHUS U | IeATENbHOCTH;
MIPaBOBBIC aKTBI B
(GYHKIIMOHU-POBAHUS ? MOJTrOTaBINBATh
o0iacTH  OpraHu3alnuu
OpTaHU3aINH; MIPOCKTHI .
DABICHYECKIX yIpaBJIEHYECKON  fesi-
B/01.4 yrp . TEIIbHOCTH;
pEIIeHHI;
? OCHOBHBIE IIpaBHJIA
? o0OpabaTtbIBaTh
BXOMSIHE H Hcxomsye | PAHCHHT M SalUTEI
CI1y’)KeOHOHI
JIOKYMEHTHI,
nH(pOpMaIHH.

CUCTEMATU3UPOBATE HX,
COCTaBJIATH

HOMEHKJIATYpy Jied W




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
¢dbopmupoBathb
JOKYMEHThl B  Jiefia;
? TOTOBUTH U MPOBOJHUTH
COBEILIaHuS, JIEJIOBbIE
BCTPEUH, TIPUEMBI U
Mpe3eHTa-111u;
? opranuzauuu | ? IPUMEHATH
JOKYMEHTAIlMOHHOTO HOPMAaTUBHBIE TPABOBBIE
obecrnieueHus aKThl B YIIPABJICHYECKOMN
yIpaBiIeHUS U | JeSITeNbHOCTH;
(YHKITMOHHU-POBAHUS ? MOJITOTABIIUBATh
OpraHu3aIiiy; MIPOEKTHI
? HOpPMAaTHUBHBIE
YIIPaBIEHYCCKUX
. IPABOBEIC AKTBI B
peIIeHui;
o0jacTu  OpraHuU3aluU
? o0pabaTsiBaTh .
BXOISIIINE W HCXOSIIIIE yIOpaBJICHUECKOM  jes-
B/02.4 TEIbHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CHUCTEeMAaTU3UpPOBATh HX,
XpaHEeHUsT U  3allUTHI
COCTaBJISITh .
CITYeOHOM
HOMEHKJIATypy [Jied H
uHdopmanuu.

¢dbopMupoBaThH
JOKYMEHTBl B  JIela;
? TOTOBUTH U IMpOBOAWTD
COBELIAHHUA, JIeJIOBBIE
BCTpEUH, IIPUEMBI U
Ipe3eHTa-111H;

C - PykoBoacTBO TpOIECCOM CKAHUPOBAHWS, BBOJAa W OOpa0OTKH JIaHHBIX B CHCTEME
AJIEKTPOHHOT'O apX1Ba

? opranuzauuu | ? PUMEHSATH
JOKYMEHTAI[HOHHOT'O HOpPMAaTHBHBIE IPaBOBbIE
o0ecrnieueHus aKThl B YIIPaBJIEHYECKOU
yIIpaBJIeHUS U | 1eATEeNIbHOCTH;
(hYHKIIMOHU-POBAHUS ? MOArOTABINBATH
OpraHu3aINy; HPOEKTHI
? HOPMAaTHBHBIC
YIIPaBICHYECKUX
. MIPaBOBBIC aKTBI B
peLIeHUI;
o0iacTH  OpraHu3alnuu
? 00pabaThIBaTh .
BXOJUIIAE U UCXOHAIIE | o Pors CHHECKOI  Aess
C/01.6 TEIIbHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIA
CHUCTEMaTH3UpOBaTh HX,
XpaHeHUs W  3aIIUTHI
COCTaBIIATh .
CITyKeOHOM
HOMEHKJIATypy Jel W
uH(pOpMaIHH.
dbopMupoBath
JOKYMEHTBl B  JIefa;
? TOTOBUTH ¥ TIPOBOJHTH
COBEIIaHNUA, JIeTIOBBIE
BCTpEYM, TpUEMBl U
Npe3eHTa-1I1H;
? opranu3anuu | ? MIPUMEHSATH | ? HOpPMaTHUBHBIE
C/02.6 JOKYMEHTAI[HOHHOT'O HOpPMATUBHBIE TPABOBbIEC | IPABOBbIC aKThI B
obecneyeHus aKThl B YIIPABJIEHYECKOM | 00JacTH  OpraHM3aLuu




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
yIIpaBICHUS U | JESITEIBbHOCTH; yIpaBICHUYECKOH  Jes-
(GyHKIIMOHU-POBAHUS ? HOJrOTABIUBATh | TEIbHOCTH;
OpraHM3aluiy; IIPOEKTHI ? OCHOBHBIE IIpaBWJIA
yIpaBJIEHYECKUX XpaHeHHUs W  3allUThI
peleHuit; ciry>keOHOI
? oOpabatsiBaTh | HH(MDOpPMAIUH.
BXOJSILIME U HMCXOIALINE
JIOKYMEHTHI,
CUCTEMATU3UPOBATh MHX,
COCTaBJIATh
HOMEHKJIaTypy Jel1 W
dhopMHUpOBaTH
JOKYMEHTBl B JieJa;
? TOTOBUTH U IPOBOJUTH
COBEILlaHUs, JICJIOBbIE
BCTpEYM, TpUEMBl U
IIpe3eHTa-111u;
? opranuzanuu | ? MIPUMEHSITh
JOKYMEHTAllMOHHOI'O HOPMaTUBHBIE IIPABOBbIE
obecneyeHus aKThl B YIPaBJIEHUYECKOM
yIpaBiIeHUs U | JESITENBbHOCTH;
(GYHKIMOHU-POBAHUS ? HOJrOTaBJIMBATh
OpraHu3aluy; MPOEKTHI
P HH P ? HOpPMaTHBHBIE
yIpaBJIEHYECKUX
. IIPABOBBIE aKThl B
pelIeHuni;
o0jacTu  OpraHu3aluu
? o0OpabaTtbIBaTh o
BXOJILINE M HCXOIAIINE YTPABJICHICCROM e
C/03.6 TEILHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IpaBHJIa
CUCTEMaTU3UpPOBaTh X,
XpaHeHUs W  3aIIUTHI
COCTaBIIATh N
ciyxeOHoi
HOMEHKJIATypy Jied1 W
UHpOpMaLIUH.
dbopmupoBaTh
JOKYMEHTBl B  JieJa;
? TOTOBUTH U NPOBOJUTH
COBEIllaHus, JIEJIOBbIE
BCTpEYM, TpUEMBl U
Ipe3eHTa-111u;
C - PYyKOBOJICTBO IIPOIIECCOM CKaHUPOBAaHMsI, BBOJIa M 00pabOTKH JaHHBIX
? opraHuzanui | ? IIPUMEHSTH
JOKYMEHTAIlMOHHOT O HOPMAaTHBHBIE IMPABOBbIE
o0ecrnieueHus aKTbl B YIpPaBJIEHYECKOM | ? HOPMAaTHUBHBIE
yIIpaBJICHUS U | 1eATEeNIbHOCTH; MIPaBOBBIE aKThI B
(GYHKIIMOHU-POBAHUS ? MOJrOTAaBIMBaTh | 00JacTH  OpraHU3aliU
OpraHu3aIlH; MPOEKTHI yIpaBIEHUYECKOH  Jes-
01.6 yIpaBIeHYECKUX TEJIbHOCTH;
peLeHNnI; ? OCHOBHBIE TIpaBHJIA
? o0pabaThIBaTh | XpaHEHUs] W 3aIUTHI
BXOJISIIIME M HUCXOISIIUE | CITyKeOHOM
JIOKYMEHTHI, HuH(pOpMaIHH.

CUCTCMATU3UPOBATL UX,
COCTaBJIATH




Koxa IIC
unTo

Tpynosble 1eiicTBUs

YMmenns

3HaHud

2

3

4

HOMEHKJIATypy Jel W
dbopMHUpOBaTH

JOKYMEHTHI B  JIieJIa;
? TOTOBUTH W TPOBOJHUTH
COBEUIAHNUA, JIEIIOBBIC
BCTpEYH, TIPUEMBI |
MIpe3eHTA-1IHY;

02.6

? OpraHu3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIPABJICHUS u
(GYHKIIMOHU-POBAHUS
OpraHu3allvy;

? MIPUMEHSITh
HOPMAaTUBHBIC TIPABOBHIC
aKTbl B YIPaBJIEHYECKOM
JeSITeTbHOCTH;

? MOJITOTaBIIUBATh
MIPOCKTHI
yIpaBIeHYECKUX
peuieHui;

? 00pabaThIBaTh
BXOJISIINEC W HCXOJISIINC
JIOKYMEHTHI,
CHUCTEMAaTH3UPOBATh WX,
COCTaBIISITh
HOMEHKJIATYpy Jel W
dbopMHupOBaTH
JOKYMEHTH B  Jena;
? TOTOBUTH U MPOBOJUTH
COBEIIAHNUA, JIeTTOBBIE
BCTpPEUYH, TPUEMBl H
MIpe3eHTA-1IHN;

? HOpPMaTHUBHbBIE
IPaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOl  jes-
TEJIbHOCTH;
?  OCHOBHBIE
XpaHeHUuss |
ciryxeOHOit
UHPOpPMALINH.

IIpaBujia
3alllUThI

03.6

? OpraHHU3aluu
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBiIeHUS "
(G YHKITMOHHU-POBAHUS
OpraHH3aIiH;

? IIPUMEHSATH
HOPMAaTHBHBIC IPABOBbHIC
aKThl B YIPaBICHYECKOM
JeSTENIbHOCTH;

? HOJrOTaBINBATh
HPOCKTBI
YIIPaBICHYECKUX
penieHui;

? o0OpabaTtbIBaTh
BXOJISAIINE M HUCXOJAIINEC
JIOKYMEHTBI,
CHCTEeMaTH3UPOBaTh WX,
COCTaBJIATh
HOMEHKJIATypy el |
dbopmupoBaTh
JOKYMEHTBI B  JIela;
? TOTOBHUTBH W TIPOBOJUTH
COBEIIaHMUS, JICTIOBBIC
BCTpEYH, TPUEMBI U
Ipe3eHTa-11u;

? HOpPMaTHUBHbBIE
IpaBOBbIE aKThl B
o0jacTu  OpraHu3aluu
ylpaBJIeHYeCKOi  Jes-
TEJIIHOCTH;
?  OCHOBHBIE
XpaHeHHusT U
CITy>)KeOHOM
nH(popManuu.

mpaBujia
3alllUTHI

07.013

Cnenmanuer unu@poBoii TpaHchopManMu JOKYMEHTHPOBaHHBIX cdep
JAeATEeJbHOCTH OPTraHU3alHHU

A - TexHonoruyeckoe COrpoBOXKIeHUE TUPPOBON TpaHCHOpPMALIUK JOKYMEHTHPOBAHHBIX chep
JeATEIIbHOCTH OPTaHU3aLUH




Kon IIC

Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTod
1 2 3 4
? opranuzauuu | ? IIPUMEHATH
JOKYMEHTAIL[HIOHHOI'O HOpPMAaTUBHBIE IPaBOBbIE
obecrieyeHus aKThl B YIPaBIIEHYECKOM
yIpaBiIeHUs U | 1eATEIIbHOCTH;
(GyHKIMOHU-POBAHUS ? [IO/IrOTaBIIMBATh
OpraHu3aluy; IPOEKTHI
p T P ? HOpPMaTHUBHBIE
YIIPaBJIEHYECKUX
. MIPaBOBBIC aKTBI B
pELICHUI;
o obiacTH  OpraHu3alnuu
? o0pabaTbIBaTh o
BXOISIIHE H Hcxomame | JEPABICHIECKOR  fed-
A/02.5 TEIBLHOCTH;
JIOKYMEHTHI,
? OCHOBHBIE IIpaBHWJIA
CHUCTEMaTU3MpOBaTh X,
XpaHeHHUs W  3allUThI

COCTaBJIATH

CITYeOHOI
HOMEHKJIATYpY Jel |
UHPOpPMALINH.
¢dbopMupoBaTh
JNOKYMEHTBI B Jela;
? TOTOBUTH U HpOBOI[I/ITI)
COBEILAHMS, JIENIOBBIE
BCTpEUH, IpUEMBI U
Ipe3eHTa-1IHH;
1.2.4. Pa3znensr WSSS o koMeTeHnun
Pasznen
YMmenus 3Hanus
WSSS
1 2 3
1

11

11

1.3. KoitnuecTBO 4acoB, 0TBOJUMOE HA OCBOeHHE MPO(eCcCHOHATIBLHOT0 MOTYJIs

O6bpeM 00pa3oBaTeNbHON MPOTrPaMMBI IO TPO(HECCHOHATTEHOMY MO0 — 222
gac., uX HUX:

1.4. Ucnoan3oBanue yacos BapuatuBHoii yactu IIIICC3




2.1. CTpykrypa npo¢ecCHOHAIBHOT0 MOAYJIA

2. CTPYKTYPA U COAEP KAHUE TPO®ECCUOHAJBHOI'O MOAYJIA

O0bem npodeccHoOHAIBLHOT0 MOYJIfA, AK.YAC.

Koapl K HauMeHoBa PatGora o0yuyaromuxcsi BO B3aUMOJAEHCTBUM € MPenojaBaresiemM
o/IbI
npogec- leO(l)(flCCI/IO- Hus O0beM [ Ogyuenne 10 MeAIMCUUIIMHAPHBIM
CHOHAJIb- pa3nesioB oOpa3oBa Kypeam IpakTHKH )
I HAJIbHBIX Pa3nennt (MIIK) TerLHoi y Camocros
CTAHJAPTOB WSSS B TOM HHCIE TeJbHas
(111011070, (Tpy10BBIX npogeccuo- | mporpam a60PATOPHBIX TMpous- paGora
KOMIETEH™ | byHicnmii) HATBRHOTO | MBI, HacC. | peerg u KypcoBasi | YueOHasi | BOACTBEH-
nuH Moyt NPaKTHYECKUX | padora Hasi
3aHATHH

1 2 3 4 5 6 7 8 9 10 11
K 1.1.;
IK 1.2.;
IIK 1.3.;
[K 1.4.;

IK 1.5.; 72 48 14 24
IIK 1.6.;
IK 1.7.;
IIK 1.8.;
IIK 1.9.

150 100 22 50

Bcero: 222 148 36 74




2.2. TemaTuyeCcKHH IJIAH U COAEPKAHUE NPOPECCHOHAIBHOI0 MOAYJIA



2.3. ConpoBo:x1eHUe peajin3anuy 00pa3oBaTeIbHON MPOrPaMMBbI €
NpUMeHEeHUEeM JIEKTPOHHOT0 00y4eHHsI M JUCTAHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOT M

OcBoeHue MmporpaMMbl MOXKET MPOBOJIUTHCA C MPUMEHEHUEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
0OyJaronuMcsl W/ WJIM TIPEToaBaTesiM JIMYHO TMPHUCYTCTBOBATh MPH IMPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
wiatgopMmax: ...



3. YCJIOBUS PEAJU3ALIUU TIPOTPAMMBI TIPO®ECCUOHAJILHOIO
MOJIVJIS

3.1. MuHUMAaJIbHOE MATEPHATBLHO-TEXHUYECKOE o0ecriedeHue peau3anun
npo¢ecCHOHAILHOI0 MOIYJIA

[Ipodeccuonanbupiii Momynp I[IM.01 "J[okyMeHTanmMmoOHHOE OOECIICUCHHE
YIPABJICHUS" PEATU3YETCS B ...

3.2. UudopmannonHoe odecrevyeHue pean3auum npogeccuoHaJIbHOro MOIYJIst

Jns  peanuzanuu  mporpaMmbl  OMOMMOTEYHBIM  (OHJ 00pa3zoBaTelbHON
OpraHM3alliii HWMEeT TIeYaTHbIE W/WIM OSJCKTPOHHBIE O00pa3oBaTeNbHBIE |
WHOOPMAITMOHHBIC  PECypChl,  PEKOMEHAYEeMble  JJI1  HWCIIOJIB30BAaHUS B
o0pa3oBaTebHOM IMpOIIECCe.

IIOHO.]IHI/ITCJIBHLIC HCTOYHUKMH:
Ne i/m bubnuorpaduueckoe onucanue

HNuTepHer-pecypcesbl

Hctounukn
1.111
2.111

Hepnozmqecmle ne4yaTHbl€ U3JaHUA

3.3. O0mme TpeOOBAHUA K OPraHU3ALUM PeaTu3alui U OCBOCHUS
Npo¢ecCHOHATBHOI0 MOAYJIA

3.4. KaapoBoe o0ecnieuenne 00pa3oBaTebLHOIO nmpoiecca

Peanuzanus IPOrpamMMBl 1po¢heCCUOHATIBHOTO MOAyJds  JOJDKHA
o0OecneunBaThCs MEAArOTMYECKUMHU KaJpaMu, HMEIOIIMMHU BbICIIee 00Opa3oBaHUE,
COOTBETCTBYIOIIEE NPOQUII0 TpernoaaBaeMoro Monyis. OnbIT AEsTeTbHOCTH B
OpraHu3alMsIX  COOTBETCTBYIOUIEH  MpodecCuoHalbHOM  cepbl  sABIAETCS
00s13aTeNpbHBIM ISl IIpenojaBaTesiel, OTBEUYAIOIIUX 3a OCBOCHHE OO0YyYaroIIMMCS
po(heCCUOHATIBHOTO LIUKJIA, 3TU MPENOIaBaTENN JOJKHBI IPOXOAUTh CTAXKUPOBKY B
npo(UIbHBIX OPraHU3alUsAX HE PEXKE OJHOIO pasa B 3 roja.



4. KOHTPOJIb U ONEHKA PE3YJIbTATOB OCBOEHUA
MPOPECCHUOHAJIBHOI'O MOAYJIA (BUJA AEATEJABHOCTHN)

KoHTponbs 1 olleHKa pe3yslbTaTOB OCBOCHMSI 3JIEMEHTOB MPO(GECCHOHAIBHOTO
moayist [IM.O1 "JlokymeHTanumoHHOE OOecreyeHue ynpaBieHHs" OCYIIECTBIISIETCS
npenoaBaTeNsiMH B IPOIIECCe U3YUYEHHUS MaTeprala B paMKax TEKYyIIero KOHTPOJIS B
dopme ... , a TakKe B paMKax MPOBEACHUS MPOMEKYTOYHON aTTecTalu B Gpopmax,
HPEAYCMOTPEHHBIX Y4EOHBIM ITLIAHOM.

B 1mensx KOHTpOJST W OLEHKH pe3ylbTaTOB OCBOCHHUS JJIEMEHTOB
npo¢ecCHOHATBHOIO MOAYJIS IPENoAaBaTeIsIMU UCIIOJIB3YIOTCS PA3INYHbIE METObI:

OcCHOBHBIE MTOKa3aTeNId U KPUTEPUU OLICHUBAHUS 3HAHUM, YMEHUH, HABBIKOB U
c(OPMHUPOBAHHOCTH  KOMIIETEHIIMN, TEpPEeUYeHb KOHTPOJBHBIX  MAaTE€pHUAJOB,
NPUMEHSIEMBIX ISl TEKYIIEH OLIEHKH YCHEBAEMOCTH M 3aJaHUsl IMPOMEXKYTOUYHOMN
aTTeCTallMM TI0 d3JIeMEHTaM MPO(PECCHOHAIBHOTO MOJIYJsi OTpaKeHbl B (hoHIax
orieHoYHBIX cpeacts o [IM.01 "JlokyMeHTanroHHOe o0ecrieyeHue ynpapieHus' .

OueHka pe3yabTaToB OCBO€HHMSI TmpodeccuoHanbHoro wmoayis [IM.O1
" JJOKyMEHTAIMOHHOE obecrnieueHue yIIpaBJIcHUA" OCYILIECTBIISIETCA
AK3aMEHAIMOHHON KOMHCCHEN B paAMKAaX ITPOBEACHHUS NPOMEKYTOUYHOU aTTECTALIUU
B hopme ... .

OcHOBHbIE TTOKA3aTENU U KPUTEPUH OLICHUBAHUS 3HAHUN, YMEHUI, HABBIKOB U
c(hOpMHUPOBAHHOCTH KOMIIETECHIINH, a TaK)Ke MepeueHb KOHTPOJIbHBIX MAaTEpPUAJIOB,
MPUMEHSIEMBIX JIJIsI IPOBEJCHUS ...



