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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

[{enbto OCBOEHUS TUCUUIUIHHBI «Jl0OKyMEHTHPOBaHNE YIIPABICHUYECKUX PEIICHUI SBISETCS
dbopMupoBaHUE y CTYIEHTOB 3HAHUI U pHOOpeTeHne NpodecCHOHATbHBIX HABBIKOB B cepe
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs TPOLIECCOB YIPABICHUS U OpraHU3aluy JAEJIONPOU3BOICTBA
B YUPEKICHUSIX, OpraHU3aIUaX, HA TPEAIPUATUSIX.

2. MecTo yueOHOH qucuuinHbl B cTpyktrype OII BO

VYyeOHnas aucuuniauHa "J[oKkyMEHTUpOBaHUE YIIPABICHYECKUX PEIICHUI" OTHOCUTCS K
osioky 1 "Iucuuminzel (MOyan)" U BXOJUT B €70 BAPUATUBHYIO YaCTb.

3. Ilnanupyemble pe3yJibTaThbl 00y4eHHs N0 JUCHHUILINHE (MOAYJII0), COOTHECEHHBIE €
IUIAHUPYEMBbIMH pe3yJIbTaTAMHU 0CBOEHHs 00pa30BaTe/IbHON NPOrpaMMblI

[Tpouecc n3yueHus AUCIUILINHBI HATIPABIICH HA (POPMHUPOBAHUE CIICTYIONTUX
KOMIIETECHIINN:

OIIK-1 BJIaJICHHEM HaBBIKAMH TIOMCKA, aHAJIN3a U MCIIOJIb30BaHUS HOPMATUBHBIX H
IPaBOBBIX IOKYMEHTOB B CBOEH NPo(ecCHOHATBHON AeSTeIbHOCTH
[1K-3 BJIa/ICHUEM HaBbIKaMH CTPATETMYECKOr0 aHaIn3a, pa3padoTKU U

OCYIIECTBIICHHS CTPATErUy OpraHU3ali1, HAIIPaBJICHHOH Ha o0ecrieueHme
KOHKYPEHTOCIIOCOOHOCTH

4. O01mast TpPy10eMKOCTh JUCHUIJIMHBI COCTABJIsIET
4 3adetHble equHUIBI (144 ak. 4.).
5. O6pa3zoBarejibHbIe TEXHOJIOTHHI

OBPA30OBATEJIBHBIE TEXHOJIOT'IU B cooTBeTcTBUM C TpeOOBaHUSMU
(benepaabHOro rocy1apcTBEHHOr0 00pa30BaTEILHOTO CTaHJapTa BBICILIEr0 00pa30BaHMsI IS
peanu3ay KOMIETEHTHOCTHOTO MO/IX0/Ia U C LIENbI0 (POPMUPOBAHUS U PA3BUTHUS
pohecCHOHANBHBIX HABBIKOB CTY/IEHTOB 110 YCMOTPEHHUIO MPENoJaBaTelisd B yueOHOM Ipoliecce
MOTYT OBITh UCIOJIb30BAHBI B PA3JIMYHBIX COUETAHHUIX aKTUBHbBIC U UHTEPAKTUBHbIE (DOPMBI
NPOBE/ICHUS 3aHATUH, B TOM YHCJIE: - JIGKLIMOHHO-CEMUHAPCKO-3a4eTHAs! CUCTEMA;- METObI
AaKTHBHOT'O M MHTEPAKTUBHOIO 00Y4YEeHHUs ;- BHEAYAUTOPHAs paboTa B popMe 00s13aTeNbHbBIX
KOHCYJIbTAllMi U MHIUBUYaJIbHBIX 3aHATUI CO CTyJ€HTaMH (ITOMOIIb B TOHUMAaHHUU TeX WU
MHBIX MO/JIeJIel U KOHIIENIINHA, TOITOTOBKA JOKJIAJ0B, a TAK)KE TE3UCOB ISl CTYIAECHUECKUX
KOH(EepeHIHi U T.11.);- CHCTeMa TUCTaHIIMOHHOTO 00yueHust «Kocmocy —
http://stellus.rgotups.ru/;- cucrema amns npoBeeHUs BUI€0-KOH(EPEHIICBS3H; - AIEKTPOHHAS
1I0YTA; - CEPBUC JIIsl MPOBEICHUS BEOMHAPOB; - HHTEPHET-PECYPCHI..

6. Conep:kanue JTUCHUILUINHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aejam)

PA3JIEJT 1
Paszgen 1. Pasmen 1.

Tema 1. Haznauenue (pyHKIMHN) U CIIOCOOBI CO3/IaHUS TOKYMEHTOB

Tema 2. HopmaTuBHO-TIpaBOBOE M METOJUYECKOE PETYINPOBAHNE JOKYMEHTUPOBAHUS
yIpaBIeHUS

Tewma 3. O0mue moI0KeHUS 1 OCHOBHBIC TPEOOBAHMS K COCTABJICHHUIO U O(POPMIICHHUIO

JIOKYMEHTOB

PA3JIEJI 1




Pasnen 1. Pazgen 1.
BrlimmotHeHIE KOHTPOIBLHOUM pabOThI, JOKIIA b

PA3JIEJI 2
Pa3nen 2. Pazzen 2.

Tema 4. Opranuzanus paboTsl C JOKYMEHTaMU Ha MPEIIPUATHH
Tema 5. XpaHeHHE JOKYMEHTOB B JEJIONPOU3BOJACTBE OpraHU3aui
Tema 6. IloaroroBka JOKyMEHTOB K IlepeJjaue B apXUB OpraHU3alnu U MOPSAA0K UX YHUUTOXKEHUS

PA3JIEJI 2
Pa3nen 2. Pazzen 2.
BrimonHeHue KOHTPOILHOW PpabOThI, JOKIIAIBI

PA3JIEJI 3
Jlonyck K 3K3amMeHy

PA3JIEJI 3
Jlonyck K ’K3amMeny
3amura KOHTPOJIbHOM paboThI

DK3aMeH

DK3aMeH
DK3

DK3aMeH

PA3JIEJI 6
KonrponbHas pabora



