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1. OOue cBeaeHus 0 JUCHUILIMHE (MOTYJIE).

[lenn TOKYMEHTUPOBAHUS YIPABICHUYECKON NEATEIBHOCTH U AJIEKTPOHHOTO
JOKYMEHTOO0OOpOTa Ha BOJHOM TPAHCIIOPTE:

CokpaiiieHue 3atpat Ha OymMary v KaHIIeJISIPCKUE TOBApPHI.

YMeHblIeHnEe BpEMEHU Ha CO3aHue U 00pabOTKy TOKYMEHTOB.

DKOHOMHUS HA MOYTOBBIX U KyPbEPCKUX yCIIyrax.

YckopeHue cornacoBaHus U MOANUCAHUS SJIEKTPOHHBIX JOKYMEHTOB.

VYnponieHue B3auMOpacy€ToB ¢ KIMEHTaMU.

HcnipaBnenue ommbOOK ¥ HETOYHOCTEH B TOKYMEHTaX.

[ToBbIlIEHHE TPOU3BOAUTEIBHOCTU COTPYAHUKOB.

CranpapTu3anys CXeMbl B3aHMOOTHOIIEHUHN C KOHTPAreHTaMHU.

OddeKkTuBHOE HCIONB30BAHUE HOBBIX TEXHOJOTMU MJii MapKUPOBKUA U
OTCJICKUBAHUS ITIOCTAaBOK TOBAPOB.

3ajaun TOKyMEHTUPOBAHUS yIPABICHUYECKOU ACSITEIBHOCTH U JJIIEKTPOHHOTO
JOKYMEHTOO0OpOTa Ha BOJHOM TPAHCIIOPTE BKIIIOYAIOT:

Co3nanue U XpaHEHHE JOKYMEHTOB, CBSI3aHHBIX C YIPABJICHUEM BOIHBIMHU
pecypcaMy U TPaHCIOPTOM.

OOecnieueHre CBOEBPEMEHHOI nepeaadyd HHGHOPMALMU MEXKAY pa3IMYHbIMU
YPOBHSIMU YIIPABJIEHUS U OpPraHU3ALMIMHU.

KoHTpoJIb WMCHOJNIHEHUSI PEHICHUH W TOPYYEHUW, CBSI3aHHBIX C BOJHBIMH
pecypcaMy U TPaHCIIOPTOM.

ObecnieueHue NPO3pavyHOCTU U OTKPBITOCTH MPoOLIecca MPUHITHS PELICHU B
00J1aCTH BOJHOTO TPAHCIIOPTA.

CobunroieHrie 3aKOHOAATENIbCTBA M HOPMATHUBHBIX AKTOB, PETYIUPYIOLIUX
BOJHBINA TPAHCHIOPT U YIIPaBIEHUE BOAHBIMU PECYPCAMHU.

VYayumieHue B3aUMOACUCTBUS MEXIY PpAa3IMYHBIMU BHJAMH BOJHOIO
TPaHCIOPTa, TOCYIaPCTBEHHBIMU OpraHaMy U KOMMEPYECKUMHU KOMITAHUSIMHU.

PazButne uwHOOPMAIMOHHBIX TEXHOJOTUH U CHUCTEM DIJIEKTPOHHOTO
JOKYMEHTO000pOTa AJIsi ONTUMHU3ALMU ITPOLECCOB YIPABICHUS U KOHTPOJIS.

2. Ilnanupyemblie pe3ynbTaTbl 00YYEHUS IO JUCHUIUIMHE (MOIYJIIO).

Ilepeuenp GopMUpPYEMBIX pe3yJbTAaTOB OCBOCHHUS  00pa3oBaTEbHOU
porpamMmbl (KOMITETCHIIUM) B PE3yIbTaTe 00yUCHHUS 110 AUCIUIUINHE (MOTYIIIO):

IMIK-11 - CnocobeH HCNOIB30BaTh COBPEMEHHBbIE HH(DOpPMAIMOHHbBIE
TEXHOJIOTHMH KaK WMHCTPYMEHT ONTHMHU3AIMKA TIPOIIECCOB yMpaBICHUS B
TPAHCIIOPTHOM  KOMIUIEKCE, BKJIIOYas TEXHOJOTHHW HHTEPMOJAIBHBIX |
MYJIBTUMO/IAJIbHBIX MIEPEBO3OK.



OO0yuenue no JUCHUILTHHE (MOYJII0) IPEANOoJIaraeT, 4To Mo €ro pe3yabTaTam
oOyyaroruiicst Oyer:

3HaTh:

TEXHOJIOTUIO  CO3JIaHMsl  XPaHWIWINA  JaHHBIX, KaK  IpPeIMETHO-
OpHEHTHUPOBAHHOW MH(GOPMAIIMOHHON 0a3bl JaHHBIX, CIICIIUATLHO pa3pabOTaHHOM
Y NpPEJHA3HAYECHHOM JUJI MOArOTOBKM OTYETOB M OM3HEC-aHAIM3a C IEJIbIO
MOJEPKKU MIPUHITHUS PEIICHUN B OpraHU3aI[|H.

YMmern:

M3 MHOTOMEPHOTO MAacCHBa JaHHBIX BBIJCIATh «HU3MEPEHUs» U «(DAKTHI»,
COOTBETCTBYIOIIIME METOJaM aHajii3a JaHHBIX, 3aIlOJHATh W HCIO0JIb30BaTh
XpaHWIMIIA TaHHBIX, @ TAK)KE MPEICTABIIAThH JaHHBIE, OJYYCHHBIE U3 XpaHUJIUIIA
JAHHBIX C TIOMOIIIBIO 3aMPOCOB B YJIOOHOM BHUJIE.

Baaners:

HaBblIkKaMU cOopa wuwHOpMaUM O JEATEIBHOCTH  MOApPA3/CICHUs
OpraHuM3allid ¢ Iedbl0  pa3pabOTKM  aJMUHUCTPATUBHOIO  perjiaMeHTa
NOAPA3IAECIEHUS OPTaHU3aLINH.

3. O6beM AUCIUTLIUHBI (MOIYJIs).
3.1. O0umas TpyA0€MKOCTb JUCHUIUIUHBI (MOIYJIA).

OOmast TPyIOEMKOCTh JUCUUILTUHBI (Momynsi) cocTaBisier 2 3.e. (72
aKaJeMHYEeCKUX vaca(oB).

3.2. O0wvem mucuurInHBl (MOAynsi) B (OpMe KOHTAaKTHOM pabOTHI
oOyJarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMU HW  (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMU K peasin3aluy 00pa3oBaTesIbHOM NporpaMMbl Ha UHBIX YCIOBHSIX,
IIpU MIPOBEJICHUH YUEOHBIX 3aHATUM:

KomnuectBo yacos

Tun yaeOHBIX 3aHITHI
Bcero | Cemectp Ne5

KonrtaktHas paboTa mpu npoBeIeHIH yUeOHBIX 3aHATHH (BCETO): 48 48
B ToMm uncne:

3aHATHSA JIEKIHOHHOTO THIIA 16 16
3aHATHS CEMUHAPCKOTO THUIA 32 32

3.3. O06bemM auCHMIUIMHBI (MOAYJsl) B (opMe caMOCTOATENIbHOU pPabOThI
oOydJarormuxcsi, a Takke B (opMe KOHTAKTHOW pabOThl OOydYaIOIIMXCS C
Mearorn4ecKuMy paboTHUKAMHU U (WIJTH) JTUI[AMU, TIPUBJICKAEMBIMH K peaTu3aiiu
oOpa3oBaTenpHON TpOrpaMMbl HAa HWHBIX YCIOBUSX, TPH MPOBEICHUU
MIPOMEXKYTOUYHOM aTTECTALIMU COCTaBIseT 24 aKaJeMHUUECKUX vaca (OB).




3.4. ITpu oOy4eHnu o UHAUBUAYATLHOMY Y4EOHOMY IIJIaHY, B TOM YHCIIE IPU
YCKOPEHHOM O00Yy4YeHHH, 00BEeM JTHUCHMILUIMHBI (MOJYJISI) MOXKET OBITh peaIn30BaH
MOJIHOCTBIO B (DOpME CaMOCTOSITEIbHON paboThl 00yJaronuxcs, a Takxke B hopme
KOHTaKTHOW padOThl OOy4YaroIIMXCA C MEJAroru4ecKuMu pabOTHUKAMHU U (WJIN)
JUIAMH, TIPUBJIEKAaEMbIMH K pealiu3allii 00pa30BaTeIbHON MPOrpaMMbl Ha MHBIX
YCIIOBUSIX, TP MPOBEICHUU POMEKYTOUHOM aTTECTAIIUH.

4. ConeprkaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

/ TemaTuka JEKIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC
/11

1 OCHOBHI)IG IIOJIOKCHUSL IIOKYMCHTI/IPOBaHI/Iﬂ Ha BOOHOM TpchnopTe
Onpenenennst. Konnernmus. Ocobennoctu. TpeboBanus.

KonuenryansHas Mmoaensb.

ApPXUTEKTYpBI JaHHBIX

Hcropus pa3sutus.

2 |dokyMeHTOOOOpOT Ha BOJTHOM TPAHCIOPTE
MopenupoBaHue XpaHUIIHUIL JAaHHBIX.

JIOKyMEHTBI B IOPTax OTIIPABICHUS U IPUOBITH.
CynoBbIE TOKYMEHTBHI.

I'py30BBIE TOKYMEHTHI.

3 |BHemHeTOproBble 1 KOMMEPYECKHE JOKYMEHTHI BOJIHOTO TPAHCIIOPTA
BHeHETOProBeIe TOKYMEHTBI MOPCKUX U PEUHBIX IIEPEBO3OK.

TaMoxeHHbIE JOKYMEHTBI.

JIOKyMEHTBl KOMMEPYECKOH HKCILTyaTallui BOJHOIO TPAHCIIOPTA.

4 |[lokyMeHTBI OeperoBbIX MPEeINPUATHI BOAHOTO TPAHCIOPTA
KomMmepueckne TOKyMEHTHI

Byxranrepckue 1OKyMeHTBHI

KanpoBsie 1oKyMeHTBI

[Ipoune noKymeHTHI

JlokyMeHT0000pOT Ha BOJHOM TPAaHCIIOPTE

HNupopManoHHbIE CHCTEMBI aBTOMATH3aluK JOKYMEHT0000poTa

5 BBeI[eHI/IC B TOKYMCHTHPOBAHUC ynpaBnquGCKoﬁ ACATCIIbHOCTH

Beeaenne B JOKyMEHTHPOBAaHUE YIIPABICHUECKON IEATETHHOCTH OMUCHIBAET OCHOBHBIE TIOHATHS,
TpeOoBaHUs U MpaBUjia JOKYMEHTHUPOBAHMSI YIIPABIEHYECKON JesTeNbHOCTH. OHO COAEPIKUT 00pasIIbI
YIpaBJIEHYECKOW JOKYMEHTAIlMU U TECTOBbIE 3aaHusl. BUIIbI TOKyMEHTOB BKIIIOYAIOT MOJIOXKEHHUS,
MIPUKA3bl, PACIIOPSKCHUS, aKThI, HHCTPYKIWH, TUChbMA, 3asBJICHUS, CIPABKH, JOTOBOPHI U IPYTHE.

6 |[ToHsTHE M BUIBI JOKYMEHTOB.
[ToHsTHE TOKYMEHTOB B JIEJIONPONU3BOJICTBE — 3TO HHPOPMAIHMs, OPHUIINATEHO 0pOopMIICHHAS 1
3auKCHpOBaHHAs HA MaTePHAIbHOM HOCUTEIIE.

7 |HopmatuBHO-TIpaBoBasi 0a3a JOKYMEHTHPOBAHUS YIIPaBIEHUYECKOM NeATETbHOCTH.
HopmatuBHo-TipaBoBast 6a3a TOKyMEHTHPOBAHUS YIPABICHIECKOH e TEILHOCTH BKIIIOYAET 3aKOHEI,
YKa3bl, IOCTAHOBJICHUA, HHCTPYKIIUN U APYTUE€ HOPMATHUBHBIC aKThI, PETYJIUPYIONIUE CO3JIaHUC, XPaHCHUE,

HCIOJIb30BAaHUC U 3alIUTY JOKYMCHTOB. OCHOBHEBIE 3aKOHOJAaTCIIbHBIC aKThl B 9TOM 00JacTH:




/o

TemaTuka JTEKIMOHHBIX 3aHATUHN / KpAaTKOE COJIEpKAHNE

®DenepanpHbIii 3ak0H «O0 nHGOpManun 1 3amuTe nHpopManum» ot 20 gespaist 1995 r. Ne 24-03;
T'OCT P 51141-98 «/lenonpou3BoACTBO U apXUBHOE J1€J10. TEpMUHBI U ONIPEACICHUSY;
locynapcTBeHHas cucTeMa JIOKyMEHTaIMoHHOro obecnieyenus ynpasienus (I'CAOY).

4.2. 3aHATUS CEMUHAPCKOTO TUIIA.

JlaGopatopHbie pabOThI

HaumenoBanue nabopaTopHbIX paboT / KpaTKoe cofepxaHue

XpaHeHI/IC TEKCTOBBIX JaHHBIX HA BOJHOM TPaHCIIOPTE
MXy4YEeHHUE MEPBUYHBIX CIIOCOOOB XPAHEHNS TaHHBIXH JTOKYMEHTOB BOJHOT'O TPAaHCHIOPTa

XpaHeHue JOKYMEHTOB C YHCIIOBBIX JAaHHBIMU M IPOrpaMMaMu 00paboTKU
XpaHeHHe YHCJIOBBIX JAHHBIX U IPOTrpaMM

bazel AOKYMCHTOB U JaHHBIX BOAHOI'O TPAHCIIOPTA
ba3pl JOKYMEHTOB M JaHHBIX BOJHOI'O TPAHCIIOPTA 10 PA3JIUYHbIM PEATIPUATUAM U BUAAM JESATEIbHOCTH

CHeI_II/IaJII/ISI/IPOBaHHLIe 0a3bl JaHHBIX BOAHOI'O TpaHCIIOpTa
Crienanu3upoBaHHble 0a3bl JaHHBIX BOJHOTO TPaHCIOpTa

basmr JAaHHBIX U JOKYMCHTOB BOJIHOI'O TPAHCIIOPTA B HHTepHeTe
Bbazer JAAHHBIX 1 JTOKYMCHTOB BOJAHOI'O TPAHCIIOPTAB I/IHTepHCTC

Hp AKTHYCCKHUC 3aHATHIA

/o

Tematuka MPAKTUYICCKUX 3aHATHH/ KpaTKOC COACPIKAHNC

Odopmnenne opraHu3aliOHHO-PACTIOPSIAUTENBHBIX JOKYMEHTOB (IPUKA30B,

pacnopsiKEHH, TPOTOKOJIOB, AKTOB)

OdopmiteHre OpraHn3aMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB . DTanbl 0(OPMIIEHHS 3TAIIOB!
[NoaroroBka nmpoekTa: COCTaBIEHUE, 00CY>K/IEHHE, COTJIACOBAaHNE U PEaKTUPOBaHNE YEPHOBOTO BAPHAHTA
JIOKYMEHTA.

VYTBepKIeHUE OKOHYATEIbHOr0 BapuaHTa. Perucrpanus. Ilepenada konuii 3aMHTEpECOBAHHBIM
JIOJKHOCTHBIM JIMLIAM UJIM CTPYKTYPHBIM HOJpa3aeaeHusM. IloMenieHre KOHTPOIBHOIO 9K3EMILLIPA B
JIeNo U nepenava Ha xpaHeHne. O0s3aTeNbHbIe PEKBU3UTHI OPTaHU3AIMOHHO-PACTIOPSIIUTEIBHBIX
JIOKyMEHTOB .

Coznianue 1 pelakTUpOBaHUE TEKCTOBBIX JOKYMEHTOB (OTUETOB, CIIPABOK, ITHUCEM).
COB,Z[aHI/IC N pEAAKTHUPOBAHUEC TEKCTOBBLIX JOKYMCHTOB B TCKCTOBBIX PEAAKTOPAX.

BHGHIHGTOpFOBBIG U KOMMEPUYCCKHUE JOKYMEHTBI BOOAHOTO TpaHCIIOPTa
Brenineroprossie TOKyMEHTBI MOPCKHX H PEYHBIX IEPEBO3OK.

TaMoxeHHbIE JOKYMEHTBI.

JIOKyMEHTBl KOMMEPYECKOH HKCILTyaTallui BOJHOIO TPAHCIIOPTA.

OpFaHI/BaHI/IH N KOHTPOJIb UCITOJIHCHHUS TOKYMCHTOB.

Opraan3anys ¥ KOHTPOJIb HCIIOJHEHUS TOKYMEHTOB BKIIIOUAET CICTYIONINE ITAIIbL:

VYuér, 0600111eHe 1 aHAIU3 PE3YJIbTaTOB KOHTPOJIS NCTIOJNHEHUS IOKyMEHTOB: cO0op 1 00paboTka
nH(OpMaLUK O X0JIe U Pe3yIbTaTaX UCIIOJHEHUS JOKYMEHTOB.

WudopmupoBaHre pyKoBOJCTBA O XOZ€ M PE3yJIbTaTaxX MCHOJIHEHHS JOKYMEHTOB: IIPEJIOCTaBICHUE
OTYETOB U AHATUTHYECKUX MATEPUAJIOB O COCTOSHUM UCIIOTHUTENBCKON JUCHUILIUHBL.

OTansl p8.3pa60TKI/I U BHCAPCHUC CUCTCMBI 3JICKTPOHHOI'O r[[OKYMGHTOO6OI)0T8. Ha
NpCaAnpusATUn::
AHaim3 TEKyIIero COCTOSIHUS TOKyMEHTO000pOoTa M OTIpeieIeHNe MOTPEeOHOCTEH IPEeAIpHATHS.




TemaTuka MpaKTUYECKUX 3aHATUI/KpAaTKOE COlepKaHHe

IMocTosIHHOE pa3BUTHE U YIYUIICHHE CHCTEMBI IEKTPOHHOTO JOKYMEHT0000POTa ¢ YI4ETOM H3MCHEHHIA B
3aKOHO/IATENBCTBE U BHYTPEHHHX [IPOLIECCAX MPEAIPHSITHS.

6 |AHaiM3 ¥ ONITUMHM3AIUS JOKYMEHTOO00pOTa Ha MPEANPUATHN

AHanu3 ¥ ONTHMHU3aLHUs TOKYMEHT0000pOTa Ha MPEPUATHH BKITIOYAIOT:

WzyyeHne cxeM IBMKEHUS TOKYMEHTAINH, 0011ero o0béMa IOKyMEHTapHOH 0a3bl, YuciIa JOKYMEHTOB U
COTPYZHHUKOB, pabOTAIOIINX C HUMH.

OmnpeneneHre BpeMEHHBIX 3aTpaT Ha 00pabOTKy pa3HBIX THIIOB IOKYMEHTOB H OCHOBHBIX MIPOOJIEM B
nporecce.

CokpallleHHe BpeMEHH COTJIACOBAHMS M ITOJIIMCAHMS 3JIEKTPOHHBIX JOKYMEHTOB.

OO0ydenue COTpYIHUKOB YPPEKTUBHOMY HCITOIB30BAHAIO KOMITBIOTEPHOHN TEXHUKHU U TIPOTPAMMHOTO
obecrieueHusl.

OCHOBEI I/IH(l)OpMaIlI/IOHHOﬁ 0e30I1acCHOCTH U 3alllUThl JaHHBIX.

4.3. CamocrosTenbHas padboTa 00y4Yaromuxcs.

/ Bun camocTosiTennsHO#M paboThI
/1

HOIIFOTOBKa K IPAKTUYCCKHUM 3aHATHAM.

PaboTa ¢ JICKOMOHHBIM MaTCpUuaJIOM.

PaGota c nutepatypoii.

IToaroToBKa K MPOMEXKYTOYHOM aTTECTALIMH.

IToaroroBska k TCKYLIEMY KOHTPOJIIO.

IToaroroBka k HpOMe)I(YTO‘IHOﬁ aTTcCTalluu.

N o O B W N

IToaroroBka Kk TEKymeMy KOHTPOJIIO.

5. IlepeueHp wu3NaHMM, KOTOpPHIE PEKOMEHAYETCS MCIIONb30BATh IIPHU
OCBOCHUU JUCUUIUIUHBI (MOIYJIA).

Ne
y bubnuorpaduueckoe onucanue Mecro nocryna
n/m
1 | Co3gaHue HHTErPUPOBAHHBIX JOKYMEHTOB B https://e.lanbook.com/book/13704

Microsoft office. Benenue B ananu3 qaHHBIX U
noarotoBky nokymentos / H. H. Kapabyros. —
Mockaa : COJIOH-IIpecc, 2009. — 296 ¢. — ISBN
5-98003-200-2

2 | Jemonpon3BoOACTBO : cripaBouHOoe mocodue / U. H. https://e.lanbook.com/book/105543
Ky3neroB. — 6-¢ u31. — Mocksa : [lamkoB u K,
2017. — 460 c. — ISBN 978-5-394-01981-4

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
MH(OPMAIMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPbIE MOTYT HCIOJIb30BaThCS IMPHU
OCBOCHMH TUCUHUILITUHBI (MOIYJIS).



Uudopmanmonnsiii  mopran  Hayunas  snmektponHas — OuOnmoTeka
eLIBRARY.RU (www.elibrary.ru);

Enunas KOJUTEKIIUS U (POBBIX 00pa30oBaTeIIbHBIX pecypcoB
(http://window.edu.ru), (MSTeams); Hayuno-rexuudeckass Oubianoreka PYT
(MUUT) (http://library.miit.ru).

http://edu.emiit.ru/ - Tlopran mucranumonHoro oOydeHuss HWHcTUTyTa
skoHomukH u purarncos PYT (MUUT).

OBbC "Jlanp": (https://e.lanbook.com)

7. IlepedyeHp  JHUIIEH3UOHHOTO U  CBOOOJHO  PaCHPOCTPAHIEMOTO
MpOrpaMMHOT0 OOECIIeYeHUsI, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTBRA,
HEO0OXOMMOTO JIJI1 OCBOCHHMSI TUCIIUTUTAHBI (MOYJIs).

KNIME Analytics Platform

Microsoft SQL Server 2018
[Tnardopma Deductor Studio Academic
Microsoft Power Bl Desktop

8. Ommcanme MaTepHATBHO-TEXHUYECKOW 0a3bl, HEOOXOTUMON IS
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILIMHE (MOIYIIIO).

Jns  mpoBeAeHUsS JISKIMOHHBIX 3aHATHM HEoOXoauma ayJIuTopus ¢
MYyJIbTUME/IMA arrapatypoi. Jisi mpoBeIeHus MPaKTUYSCKUX 3aHATUH TpeOyeTcs
ayIUTOpUsI, OCHAIleHHas MysbTUMenua anmnaparypoi u IIK ¢ HeoOxomumbiMm
MPOTPaMMHBIM 00€CTICUCHUEM, U TIOAKIIOUCHHEM K ceTh MHTepHeT.

9. ®opma MPOMEKYTOUHOM aTTECTALNU:

3ayer B 5 cemecTpe.

10. OueHouHbIE MaTEpHUAIIBI.

OueHouHbIE MaTepuabl, IPUMEHSIEMbIE ITPU NIPOBENECHUH MPOMEKYTOYHOM
aTTecTaluy, pa3pabaThIBalOTCS B COOTBETCTBUU C JIOKAJIbHBIM HOPMAaTHUBHBIM
aktomM PYT (MUNT).



ABTODBI:

JIOIIEHT, JOIICHT, K.H. Kadeapsl
«IKCIUTyaTaiusi BOJHOTO TPAHCIIOPTa

AKazieMuu BOJIHOT'O TpaHCIIOpTa I''. Ulenenun
CornacoBaHo:
1.0. 3aBeaytomero kadeapoit BT I'.W. lllenenun

[Ipencenarens yueOHO-METOAUYECKOM
KOMUCCHH A.A. I'y3eHko



