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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[lenn AOKYMEHTHpPOBaHUS YIPaBICHUYECKOW NEATEIBHOCTH U AJIEKTPOHHOTO
JIOKyMEHTOOOOpOTa Ha BOJJHOM TPAHCIIOPTE:

Coxkparnienue 3atpaT Ha OyMary U KaHIeJISIpCKUE TOBAPHI.

YMeHbllIeHHe BpEMEHHU Ha co37jaHue U 00paboTKy JOKYMEHTOB.

OKOHOMHUS Ha MOYTOBBIX U KYPEPCKUX YCIyTrax.

VY ckopeHue coracoBaHus U MOANUCAHUS ANEKTPOHHBIX TOKYMEHTOB.

VYpolieHue B3auMopacyETOB ¢ KIHEHTAMH.

Hcnpasnenue ommoboK 1 HETOYHOCTEH B JOKYMEHTAaX.

[ToBbIlIEHHE TPOU3BOAUTEIBHOCTH COTPYIHUKOB.

CranpapTu3anys CXeMbl B3aHMOOTHOIIEHUIN ¢ KOHTPAr€HTaMHU.

O¢dexTUBHOE UCHOIB30BAHUE HOBBIX TEXHOJOTUH I MapKUPOBKU U
OTCJICKUBAHUS ITOCTAaBOK TOBAPOB.

3amaun TOKyMEHTUPOBAaHUS YIIPaBICHUYECKOU AESITEIBbHOCTH U JIIEKTPOHHOTO
JOKYMEHTOOOOpPOTa Ha BOJJHOM TPAHCIIOPTE BKIKOYAIOT:

CoznaHve ¥ XpaHeHHE JOKYMEHTOB, CBSI3aHHBIX C YIPAaBJIECHUEM BOJIHBIMU
pecypcaMy U TPaHCIIOPTOM.

OObecnieueHre CBOEBPEMEHHOM nepeaaun HHGOPMAIMU MEXKIY Pa3TMUYHbBIMU
YPOBHSIMU YIIPABIICHHS U OpraHU3alUsIMHU.

KoOHTpOJIb HCHOJIHEHUSI PEICHUH W IOPYYEHUW, CBSI3aHHBIX C BOJIHBIMU
pecypcaMu U TPaHCHIOPTOM.

ObecnieyeHre NpoO3pavYHOCTA U OTKPHITOCTU MPOLECCa MPUHATHUS PELICHUH B
00J1aCTH BOJAHOIO TPAHCIIOPTA.

CobmroieHre 3aKOHOJATEeNIbCTBA U HOPMATUBHBIX AKTOB, PETYJHPYIOLIUX
BOJHBIN TPAaHCIIOPT U YIIPABJIEHUE BOAHBIMU PECYPCAMH.

VYiaydmeHue B3auMOJCWCTBUS MEXKIAY PA3JIMYHBIMM BHJIAMH BOJHOIO
TPaHCIOPTa, TOCYIaPCTBEHHBIMU OpraHaMy U KOMMEPYECKUMH KOMITAHHUSIMHU.

Pa3Butue uWHOOPMAIMOHHBIX TEXHOJOTUH U CHUCTEM DIIEKTPOHHOTO
JOKYMEHTOOOO0pOTa JIJIsl ONTUMH3ALMHU TPOLIECCOB YIPABICHUSI U KOHTPOJIA.

2. Ilnanupyemsble pe3ynbTaThl 00y4eHHs 110 AUCUUIUTHHE (MOJIYJIIO).

[Tepeyerr GopMHUpyeMBIX pe3yJIbTaTOB OCBOCHHS  OOpa3oBaTEIHHOM
nporpamMmbl (KOMIIETEHIIUI) B pe3ysibTaTe 00yUYeHus M0 AUCUMIUTMHE (MOIYIIO):

IIK-11 - CnoocobeH HCMOIb30BaTh COBPEMEHHBbIE HH(MOPMAIIMOHHBIC
TEXHOJIOTUM KaK WHCTPYMEHT ONTUMHU3AIMU TIPOIECCOB  yMPABICHUS B
TPAHCTIOPTHOM KOMIUIEKCE.



OOyueHue 1o JUCHUIUTAHE (MOYIIO) MIPEIOJIAraeT, YTo MO €ro pe3yibTaTaM
oOydaroruiicst Oyner:

3HATh:

TEXHOJOTHUIO  CO3JaHMUsl  XpaHWIWINA  JAHHBIX, KaK  MPEeIMETHO-
OPUEHTUPOBAHHON MH(POPMAITMOHHOM 0a3bl JaHHBIX, CIIEIUAILHO pa3paboTaHHON
U TpeJIHa3HAUYCHHOW IS TMOJTOTOBKM OTYETOB M OHM3HEC-aHalnu3a C IEJIbI0
MOICP)KKHU IPUHSATUS PEIICHUN B OpraHU3aIluH.

YMmern:

13 MHOTOMEPHOTO MAacCUBa JAHHBIX BBIICHATH «U3MEPEHUS» U «(PaKTb»,
COOTBETCTBYIOIIME METOAAM aHaJIW3a JAHHBIX, 3alOJHATH W HCIOJIb30BATh
XPaHWINILA TAHHBIX, a4 TAKXKE MPEACTABIATh TAHHBIE, TOJTYYEHHBIE U3 XPAHUIUIIA
JAHHBIX C TIOMOIIIBIO 3aMPOCOB B YJIOOHOM BHUJIC.

Baagern:

HaBblIKaMU cOopa wuwHOOpPMAMK O  JEATEIBHOCTH  IOJpa3/IeieHUs
OpraHM3aliii ¢ Ieibl0  pa3pabOTKM  aJIMHHUCTPATUBHOIO  perjiaMeHTa
MOJIpa3AeI€HUs] OPTaHU3AIUH.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. O6mias TpyI0eMKOCTb JUCHUILUIMHBI (MOTYJIS).

OO0mast TPYJIOEMKOCTh AMCIHUILIUHBI (Momynsi) coctaBiasier 3 3.e. (108
aKaJeMHYeCKuX Jaca(oB).

3.2. O6bem pguctuIuMHbBl (MOAyJsi) B (opMe KOHTAaKTHOW paboThI
oOydJarommxcss ¢ MENarorM4eCKUMH  padOTHUKAMU U (WIKM)  JIUIAMH,
MIPUBJICKAEMBIMHU K peau3aiui 00pa30BaTEIbHON MPOTPaMMBbI Ha MHBIX YCIIOBHUSX,
IIPY MIPOBEJICHUHN YUCOHBIX 3aHITHI:

KonuuectBo yacos

Tun y4eOHBIX 3aHATHI
Bcero | Cemectp Ne5

KonrakTHas paboTa Ipu npoBeIeHHN yUeOHBIX 3aHATHH (BCEro): 48 48
B ToMm uncne:

3aHATHSA JIEKITMOHHOTO THITA 16 16
3aHATHS CEMUHAPCKOTO TUIA 32 32

3.3. O06bemM mucHUIUIMHBI (MOIyYJA) B (OpME CaMOCTOSITENIbHONW pabOThI
oOyyarmmxcsi, a Takke B (opMe KOHTAKTHOH pabOThl OOydYarOIUXCs C
NeIaroTHIeCKUMH pabOTHUKAMU U (WJIH ) JIMIIAMHU, TIPUBIIEKAEMbBIMH K peaTH3aIiu
o0pa3oBaTeNbHON MpPOTpaMMbl HA HWHBIX YCIOBUSIX, TMPU TPOBEIACHHUU
IPOMEXYTOUHOM aTTECTAIlMH COCTaBIIsIEeT 60 akaeMHIecKUX Jaca (OB).




3.4. ITpu oOy4eHwH 0 HHAUBUAYATLHOMY YI4COHOMY IIJIaHY, B TOM YHCIIC IPH
YCKOPEHHOM O0y4e€HUH, 00bEeM NUCIUIUIMHBI (MOJIYJs1) MOXKET ObITh peaanu30BaH
MOJIHOCTHIO B (POpPME CaMOCTOSITENFHOM pabOThl 00YUAIOUINXCS, a TAaKKe B opme
KOHTAKTHON pabOThl 00yYarOIMXCs C MeAaroridyecKUMU paOOTHUKAMHU M (HUJIH)
JUIAMU, TIPUBIIEKAEMBIMH K peain3aliiu 00pa30oBaTeIbHOM MPOrpaMMbl Ha UHBIX
YCIJIOBUSIX, IPU MPOBEACHUH MPOMEKYTOYHOM aTTeCTallUU.

4. ConeprxaHue JUCHUIUIAHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

/ TemaTnka JEKIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC
/11

1 |OcHoBHbIE NOJOKEHUS JOKYMEHTUPOBAHUS HA BOJHOM TPAHCIIOPTE
Onpenenennst. Konnenmus. Ocodennoctu. TpedoBanus.

KonuenryansHas Mmoaensb.

ApPXHUTEKTYpPBI TaHHBIX

Hcropus pa3Butus.

2 |[lokyMeHTOOOOpOT Ha BOAHOM TPAaHCIIOPTE
MoenupoBaHue XpaHWINIL JIaHHBIX.

JIOKyMEHTBHI B TOpTax OTIIPABICHUS U IPHOBITHS.
Cy1oBbI€ TOKYMEHTBHI.

I'py30BBIE TOKYMEHTHI.

3 |BHemHeToproBble 1 KOMMEpPYECKHE JOKYMEHTHI BOJIHOTO TPAHCIIOPTA
BHemHeTOproBele TOKYMEHTBI MOPCKUX U PEUHBIX IIEPEBO30K.

TamokeHHBIE JOKYMEHTBI.

JIOKyMEHTbI KOMMEPYECKOH AKCILTyaTallui BOJHOIO TPAHCIIOPTA.

4 |[loKxyMeHTBI OEperoBbIX MPEINPUATHII BOAHOTO TpaHCIOPTa
KoMmepueckue TOKyMEHTbI

Byxrantepckue 1OKyMeHTBI

KanpoBsie 10KyMeHTBI

[Ipoune noKyMeHTHI

JlokyMeHTO000pOT Ha BOAHOM TPAaHCIIOPTE

WHdopManmoHHbIe CUCTEMBI aBTOMATU3AIMH JOKYyMEHTO000poTa

5 BBCI[CHI/IC B TOKYMCHTHPOBAHUC ynpaBJlquecxoﬁ ACATCIIbHOCTH

BBenenue B T0OKyMEHTHUPOBAaHUE YIIPABICHUYECKOH IESITEIbHOCTH OMUCHIBAET OCHOBHBIE TIOHATHS,
TpeOoBaHUs U MpaBUiia JOKYMEHTHUPOBAHUS YIIPaBIEHYECKON AesITenbHOCTH. OHO COACPHKUT 00pasIbl
YIPaBJI€HYECKOW JOKYMEHTAlMU U TECTOBbIE 3aaHusl. BUIIbI TOKyMEHTOB BKIIIOYAIOT MOJIOXKEHUS,
MIPUKAa3bl, PACIIOPSHKEHUS, AKThl, MHCTPYKLIMH, IMCbMA, 3asBJIEHU, CIIPaBKH, JOTOBOPHI U APYTHE.

6 |[ToHsTHE W BUIBI JOKYMEHTOB.
[TonsiTHE TOKYMEHTOB B JIESIIOIPOU3BOACTBE — 3TO WHPOpMaNus, 0OQUIHATHHO 0hOpMIICHHAS U
3a(UKCHpPOBaHHAS HA MaTEPHUAITEHOM HOCHTEIIE.

7 |HopmaruBHO-TIpaBoBas 0a3a JOKyMEHTUPOBAHHS yIPaBICHUYECKOMN IESTEIbHOCTH.
HopmaTuBHO-1IpaBoBas 6a3za JOKyMEHTHPOBAHUS YIPaBICHUSCKON IEATEIFHOCTH BKIIIOYAET 3aKOHEI,
yKa3bl, IOCTAHOBJICHHUS, HHCTPYKIUU U JPyTHe HOPMaTHBHEIC aKThI, PETyIHPYIOIINE CO3IaHNe, XPaHEHHE,
UCIIOJIb30BAaHKE M 3AIIUTY JOKyMEHTOB. OCHOBHBIE 3aKOHOATENbHbIE aKThl B 3TOH 00J1acTH:




/o

Temaruka NTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpKaHUE

OenepanpHbIii 3ak0H «O0 nHGOpManun 1 3amuTe nHpopManum» ot 20 despams 1995 r. Ne 24-D3;
T'OCT P 51141-98 «/lenonpon3BoACTBO U apXUBHOE J1e710. TepMHUHBI M ONIPEACICHUS»;
locynapcTBeHHas cucTeMa JIOKyMEHTaIMoHHOro obecnieyenus ynpasienus (I'CAOY).

4.2. 3aHATHS CEMHUHAPCKOTO TUIIA.

JIaGopatopHbie pabOThI

HaumenoBanue nabopaTtopHbIX paboT / KpaTKoe coJepKaHue

XpaHeHI/IC TCKCTOBBIX JdHHBIX HAa BOOAHOM TPAaHCIIOPTEC
HUXYUCHUC ITICPBUIHBIX crmoco0oB XpaHCHHS JAHHBIXU JOKYMCHTOB BOAHOI'O TPAHCIIOPTa

XpaHeHHne JOKYMEHTOB C YMCIIOBBIX JaHHBIMU U IpOrpaMMaMH 00pabOoTKU
XpaHeHHe YHCJIOBBIX JaHHBIX U IPOTrpaMM

bazel AOKYMCHTOB U JaHHBIX BOJAHOI'O TPAHCIIOPTA
ba3pl JOKYMEHTOB U JaHHBIX BOJHOI'O TPAHCIIOPTA 10 PA3JIUYHbIM PEATNPUATUAM U BUAAM JESATEIbHOCTH

CHeI_II/IaJII/ISI/IPOBaHHLIe 0a3bl JaHHBIX BOAHOI'O TpaHCIIOpTa
Crienanu3upoBaHHble 0a3bl JaHHBIX BOJHOTO TPaHCIOpPTa

basmr JAaHHBIX U JOKYMCHTOB BOJJHOI'O TPAHCIIOPTAa B I/IHTepHeTe
Bbazer JAHHBIX U JOKYMCHTOB BOJAHOI'O TPAHCIIOPTAB I/IHTepHeTe

[IpakTrueckue 3aHATHS

/o

Tematuka MPAKTUYCCKUX 3aHSATHII/ KpaTKO€ COACPIKAHUC

O(I)OpMJ'IeHI/Ie OpraHnu3alluOHHO-PACTIOPAANUTCIIBHBIX JTOKYMCHTOB (HpI/IKaSOB,

pacnopsiKeHH, TPOTOKOJIOB, aKTOB)

OdopmiteHre OpraHn3aMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB . DTanbl 0(OpMIIEHHS 3TAIOB!
[NoaroroBka nmpoekTa: COCTaBIeHUE, 00CY’K/ICHNE, COTJIACOBAaHNE U PEaKTUPOBaHNE YEPHOBOTO BAPHAHTA
JIOKYMEHTA.

VYTBepKIeHuE OKOHYATEIbHOr0 BapuaHTa. Perucrpanus. Ilepenada konuii 3aMHTEpECOBAHHBIM
JIOJKHOCTHBIM JIMLIAM UJIM CTPYKTYPHBIM HoJpaszaeneHusM. IloMenieHre KOHTPOIBHOIO 9K3EMILLIPA B
JIeNo U nepenava Ha xpaHeHue. O0s3aTeNIbHbIe PEKBU3UTHI OPTaHU3AI[MOHHO-PACIOPSIIUTEIBHBIX
JIOKYMEHTOB .

Coznianue 1 pelakTHpOBaHHE TEKCTOBBIX JOKYMEHTOB (OTUETOB, CIIPABOK, ITHCEM).
COBH&HI/IC 1 pEAAKTUPOBAHUEC TEKCTOBBIX JOKYMCHTOB B TCKCTOBLIX PEAAKTOPAX.

BHeI_HHeTOpFOBBIe N KOMMECPYECKUEC TOKYMEHTBI BOOAHOI'O TPAaHCIIOpTa
BremneToprossie TOKYMEHTBI MOPCKHX M PEUHBIX EPEBO3OK.

TaMokeHHBIE JOKYMEHTBI.

JIOKyMEHTBI KOMMEPYECKOH KCIUTyaTallui BOJHOIO TPAHCIIOPTA.

OpF aHU3alus U KOHTPOJIb UCITIOJITHCHUA TOKYMCHTOB.

Opraan3anys ¥ KOHTPOJIb UCIIOJTHEHUS TOKYMEHTOB BKJIIOUAET CIEIYIONINE ITAIIbL:

VYuér, 0600111eHe 1 aHAIU3 PE3yJIbTATOB KOHTPOJIS NCTIONHEHUs IOKYMEHTOB: cO0op 1 00paboTka
nH(OpMaLUK 0 X0/1e U pPe3yJIbTaTaX UCIIOJHEHUS JOKyMEHTOB.

WudopmupoBaHre pyKOBOICTBA O XOJI€ M Pe3yJIbTaTaX MCIOIHEHHUS JOKYMEHTOB: IIPE0CTaBICHHE
OTYETOB U AHATUTUYECKUX MAaTEPUAIOB O COCTOSHUM UCIIOTHUTENBCKON JUCHUILIHUHBIL.

Oransl pa3paboTKH U BHEIPEHUE CUCTEMBI 3JICKTPOHHOTO IOKYMEHTO000pOTa Ha
OpeanpusITUn:
AHaIN3 TEKYIIEro COCTOSHUS JOKYMEHTO000pOTa M ONpe/ieIeHne IOTPEOHOCTEH MpeAPUATHSL.




/ Temarnka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPKaHUE
n/m

[TocTostHHOE pa3BUTHE U YIy4ILIEHHE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa C YUETOM N3MEHEHHH B
3aKOHOJATEIbCTBE U BHYTPEHHUX NpOIeccax MpeaIpUsTHsL.

6 Ananmu3 u OIITUMU3alluA I[OKYMGHTOO60pOTa Ha NpCAINPpUATUA

AHanu3 U ONTUMH3ALMS JOKYMEHT0000pOTa Ha MPEANPUSITHH BKITIOYAIOT:

WzyueHne cxeM IBIKEHUS TOKyMEHTAIMH, 0011ero oobéMa JIOKyMEHTapHOH 0a3bl, YuciIa JOKYMEHTOB U

COTPYAHHUKOB, pabOTAIOIINX C HUMH.

OnpexneneHre BpeMEHHBIX 3aTpaT Ha 00padOTKy pa3HBIX THIIOB TOKYMEHTOB M OCHOBHBIX ITPOOJIEM B
nporecce.

CokpallleHHe BpeMEHH COTJIACOBAHMS M ITOIIMCAHMS 3JIEKTPOHHBIX JOKYMEHTOB.

OO6y4eHue cCOTpYIHUKOB YPPEKTUBHOMY HCITOIB30BAHAIO KOMITBIOTEPHON TEXHUKHU U IIPOTPAMMHOTO
obecrieyeHusl.

OCHOBBI HHPOPMAIIMOHHOM O€30MACHOCTH U 3AIUTHI TaHHBIX.

4.3. CamocrosiTenbHas padoTa 00y4daroIMXCs.

No o
Bun camocTosiTennbHOM paboThI

/11

1 |[ToaroroBka K MPaKTUYCCKUM 3aHITHSIM.

2 |PabGora ¢ TeKIIMOHHBIM MaTEPHUATIOM.

3 [Pabota ¢ nmuTepaTypoii.

4 | IloarotoBka K NpOMEXYTOYHOU aTTECTALIUH.

5 | [loaroroBka k TeKyIieMy KOHTPOIIO.

5. IlepeueHb wu3MaHMI, KOTOpPBIE PEKOMEHAYETCS MCIOJIb30BATh IIPH

OCBOCHMH JTUCUUILTUHBI (MOAYJIs).

Ne

n/n

1 | Croxun, I'. A. Kommepueckas pabota Ha BHyTpeHHeM | https://e.lanbook.com/book/188600
BOJIHOM TpaHcHopTe : yueOHoe nocobue / I'. A.
Croxum, I'. U. lllenenun. — Mocksa : PYT (MUUT),
2011. — 84 c. — TeKcCT : AMEKTPOHHBIN

bubnmnorpaduueckoe onucanue Mecro nocryna

2 | Hemompon3BOICTBO B JOKYMEHTOOOOPOT : yueOHOe https://e.lanbook.com/book/133527
nocobwue / cocrasurens JI. JI. KotmsipoBa. — moc.
Kapasaeso : KI'CXA, 2016. — 41 c. — Teker :
JJIEKTPOHHBIN

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH(POPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIOJB30BaThCS MPH
OCBOCHUU JUCHUTUIUHBI (MOIYJIA).

Uudpopmanmonnsii  mopran  Hayunas  snektponHas — O6ubiamoreka
eLIBRARY.RU (www:.elibrary.ru);



Enunas KOJUTEKIIUS U POBBIX 00pa3oBaTeNIbHBIX pecypcoB
(http://window.edu.ru), (MSTeams); Hayuno-texuuueckass Oubnmoreka PYT
(MUUNT) (http://library.miit.ru).

http://edu.emiit.ru/ - Tlopran mucranimonHoro oOydeHuss WHcTUTYTA
skoHOMUKH U purancos PYT (MUUT).

OBC "Jlansp": (https://e.lanbook.com)

7. IlepedyeHb  JHIIEH3MOHHOTO M  CBOOOJHO  PacHpOCTPaHIEMOTO
MpOrpaMMHOr0 OO€CledYeHus, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTRBA,
HEO0OXOIMMOTrO /I OCBOCHHUS AUCITUTLIIUHBI (MOIYJIs).

KNIME Analytics Platform

Microsoft SQL Server 2018
[Tnatdpopma Deductor Studio Academic
Microsoft Power Bl Desktop

8. Ommcanme MaTepHAITBHO-TEXHUYECKOW 0a3bl, HEOOXOIUMON IS
OCYIIECTBJICHUSI 00pa30BaTEIHLHOTO MPOIEcca MO AUCHUTITHHE (MOJIYIIIO).

Jnst mpoBeAeHUs JIEKIMOHHBIX 3aHATUHW HEoOXOIMMa ayAMTOpHUSl C
MyJIbTUMEANA anmnapaTypoil. Jljig mpoBeneHns MPaKTUYECKUX 3aHATUN TpedyeTcs
ayUTOpUsI, OCHAIleHHas MyibTuMenua amnmapatrypoi u IIK ¢ HeoOXxoaumbiM
MPOrpaMMHBIM 00€CIIEYeHUEM, U MOJKII0oUeHnEM K ceTh IHTepHeT.

9. ®opma MPOMEKYTOUHOM aTTECTALINU:

3auer B 5 cemectpe.

10. OueHouHbIe MaTEpHUAIBI.

OueHouHbIE MaTepuabl, IPUMEHSIEMbIE MTPU MTPOBEACHUH MPOMEXKYTOYHOM
aTTeCTalluy, pa3padaThIBalOTCA B COOTBETCTBUHM C JIOKAJIbHBIM HOPMATHUBHBIM
aktoM PYT (MUUT).
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