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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

[enb kypca «JlokyMeHTOBEIEHUE U JIeI0Bas EPENHCKay O3HAKOMIIEHUE U 00y4YeHHe
METOJ0JIOTUYECKIM OCHOBAM U MPAKTUKE JEIOMPON3BOJICTBA KAK OCHOBE 00ECTICUCHUS
yIpaBiIeHUYECKON ACSITEbHOCTU HA MPEAIPUATHH, a TaK:Ke GOPMUPOBAHUE Y CTY/ICHTOB
CIIOCOOHOCTH OCYIIECTBIISATH JIEJI0BOE OOIICHNUE U MMYOJIMYHBIC BHICTYIUICHHUS, BECTH TIEPErOBOPEI,
COBEILIaHUsl, OCYILIECTBIIATH JI€JIOBYIO IEPENUCKY U MOACPKUBATH SJICKTPOHHBIE
KOMMYHUKAIIUH.

3aauu JUCHUIUIMHBI — 00ECIIeUUTh y 00Yy4aroIUXCs:

1. bopMupoBaHHE CUCTEMBI TECOPETHUCCKHUX MPEJCTABICHUN O TOKYyMEHTOO00pOTE U
JIEJIONPOU3BOJICTBE, KAK O CAMOM Ba)KHOM MHCTPYMEHTE YIPABIICHHUS, €r0 MPUHIUIAX U
TEXHOJIOTHH, MECTE U POJIU JEJIOMPOU3BOJICTBA B AEATEILHOCTH KOMIAHUU

2. HanW4YWe 3HaHUM: OCHOB JIEJIOBOTO OOIICHHUS, IPUHIIUIIOB U METOJIOB OPraHU3alUU JETOBBIX
KOMMYHMKAIU; IPUHIUIIOB JOKYMEHTAMOHHOI'O 00ECIICYEeHHU YIIPaBICHYECKON
JESITEIbHOCTH;

3. hopMUpOBaHHE YMECHHIA: OpraHU30BaTh 3PPEKTUBHOE TOKYMEHTAIMOHHOE 00SCIICUCHUE B
OpraHU3aIi OPTaHU30BLIBATH MIEPETOBOPHBIN MPOIIECC B TOM YHCIIE C UCIIONIb30BAHHEM
COBPEMEHHBIX CPEACTB KOMMYHUKALIAH;

4. oBJaJieHUEe HaBBIKAMH JIEJIOBBIX KOMMYHHKAIUI U OpraHU3alui JOKYMEHTAIIHOHHOTO
o0ecrieyeHns AeITeIbHOCTH (PUPMBI U CO3/IaHNE KPEMKUX OCHOB CUCTEMBI KOHKPETHBIX YMEHHH,
YTO MO3BOJISIIOT YCIIEUTHO MPUMEHSITH [TOJIy4€HHbIC 3HAHUSI Ha TTPAKTHKE.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas aucuuiuiiHa "J[oKyMEHTOBEICHHE U JIeJI0Bas epenucka’ OTHOCUTCS K 070Ky 1
"ucuumauHbl (MOAYIU)" U BXOAUT B €T0 BAPUATUBHYIO YaCTh.

2.1. HauMeHOBaHUSs NMpeAIeCTBYIOMIUX JUCHUIIIHH

I[HSI HN3YUCHUA I[ElHHOfI JUCHUITIINHBI HCO6XOILI/IMBI CJICAYIOIIUC 3HAHUA, YMCHHUA U
HaBBbIKU, (bOpMI/IpyeMI)Ie OpeaAIICCTBYIOIUMHU JUCHUILIMHAMM:

2.1.1. MudopmaTuka:
3HaHus:
YMenus:
Happixu:

2.1.2. OcHOBBI MEHEIKMEHTA.
3HaHus:
YMmeHus:
Haprbiku:

2.1.3. Teopusi opraHu3anMm:
3HaHus:
YMenus:
Happiku:

2.2. HamMeHOBaHMe MOCTEAYOMINX U CHMILTAH

Pe3y.]'II>TaTBI OCBOCHMU NUCHUIUIMHBI UCITOJIB3YIOTCA TPHU U3YUYCHUH ITOCIICAYOIINX
y‘IG6HBIX JUCIUIIIINH:

2.2.1. T'ocynapcTBeHHasi UTOTOBAs aTTECTAIIHS

2.2.2. llpenaumnomMHast mpakTUKa



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBI CTYACHT JOJIKCH:

i Kon n Ha3BaHNE KOMIIETEHIINN OsxupaeMble pe3yIbTaThl
1 [IKP-1 Crocobnocts pa3padatsiBath BapuanTsl | [IKP-1.1 Ymeer coOuparts u aHanM3upoBaTh
YNIPaBIEHYECKUX PEIICHNH IS OpraHu3anuil nH(popManuio, HEOOXOANMYIO I HOATOTOBKU
TPaHCIIOPTHOW OTPaCiIM U CMEKHBIX OTpacieil; | BapHaHTOB yNPaBIEHYECKOTO PEIICHUS.
ITIKP-1.2 BnaneeT HaBbIKaMU 3KOHOMHUYECKOTO
000CHOBaHMS BAPHAHTOB YIPABJICHYECKOTO PEILICHUSI.
2 [IKC-82 CnocoOeH BBISBIATH HICTOYHUKH [TKC-82.1 3HaeT OCHOBHBIE METOIBI IPUHATHS
HYXHOW 1 00bEKTUBHOW MH(OpMALIUH, 5 PEKTUBHBIX OpraHH3alNOHHO-YIIPaBICHIECKUX
CHCTEMHO MX aHAJIM3UPOBaTh, JAENaTh peuieHui
JIOTUYECKUE BBIBOJIBI, U BHIPA0ATHIBATh ITKC-82.2 HaxoauT 3 peKTUBHBIEC CTpaTErniecKue 1
YIPaBJICHYECKUE PEIICHHS C YUETOM OIepaTHBHBIC OPraHU3allMOHHO-YIIPABICHYECKUE
BPEMEHHBIX PAMOK U OM3HEC-TIPHOPUTETOB T10 pemieHus mpu paboTe ¢ HepCcoHANIoM

OCHOBHBIM (DYHKIIMOHAJILHBIM 00JIaCTSIM
JIeSTeIbHOCTH OpraHU3alnH.




4. OBbEM JUCIUTIIIAHLI (MOAYJIST) B 3AUETHBIX EJUHULIAX 1
AKAJEMUYECKHX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
2 3a4yeTHBIC equHUIB (72 ak. 4.).

4.2. Pacnpenenenune o0beMa y4eOHOM TUCHUILINHBI HA KOHTAKTHYIO padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KomngectBo yacos

Bcero o

Bun yaeOHOM paboThI yaeOHOMY geMeCTp
TUTaHY

KonTakTHas pabora 8 8,25

AynuropHsble 3aHATHS (BCETO): 8 8

B ToM uucie:

nexuuu (JI) 4 4

npaktuueckue (I[13) u cemunapckue (C)

CamocTosTenpHas padora (BCero) 60 60
OBILAS TpynoeMKOCTh TUCHUIUIMHBI, YaChl: 72 72
OBUIAS Tpya0eMKOCTbh AUCHUILUIMHBI, 3a4.€]1.: 2.0 2.0

Texymuii KOHTPOJIb YCIIEBAEMOCTH (KOJIMYECTBO M BUJ] TEKYILETO
KOHTPOJIST)

Bupl mpoMexyToyHOM aTTecTanuu (3K3aMeH, 3a4eT) 3auer 3auer




4.3. Coaep:xanue TUCUMILIUHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tema (paznen)
yueOHOM
JIACITUTLTHHBI

Bunsl yueOHOU AEATEIEHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

DopMbL
TEKYLIET0
KOHTPOJIS

YCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMU

aTTeCTalluu

3

~

10

Paznen 1

Pasnen 1. Pasnen 1.
JloKyMeHTallMOHHbIE
OCHOBBI YIIPaBJICHUS

P
= |o| I13/TII
~| KCP

©|®| CP

N|«©| Beero

Pasnen 2

Pasnen 2. Pasnen 2.
OOBEKTHI U
MIPOLIECCHI
JIOKYMEHTaIIMOHHOTO
obecrieueHus
yIpaBIeHUS

22

Pasnen 3

Pasnen 3. Pasnen 3.
OCHOBBEI
JOKYMEHTAITHOHHOTO
oOMeHa

24

Pasnen 4
Homnyck k
MIPOMEKYTOUHOH
aTTecTanuu

Paznen 5
IIpomesxyTouHas
aTTecTanus

3auer

Bcero:

72




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHble pabOThl YIeOHBIM TTAHOM HE MPEAYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPEyCMOTPEHBI B 00beMe 4 ak. d.

Bcero ua-
COB/ U3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumeHoBaHue 3aHATHIA
n/m ceMecTpa | y4eOHOW AUCIUTLTUHBI UHTEpaK-
TUBHOU
bopme
1 2 3 4 5
5 Pasmen 1. Pa3gen 1. [Iponeccer nHGOPMATHOHHOTO OOMEHa. 1
1 JloKyMeHTaIIOHHEIC HNudopmannonHsie 000JI09KH 1 HHPOPMALTUOHHBIE
OCHOBBI yIIPABIICHHS MIPOCTpPaHCTBA
5 Paznen 2. Paznen 2. JokymeHTsl. [loaroToBka JOKyMEHTOB. 1
OO0BeKTHI U poliecchl  |PegakTupoBaHue JOKYMEHTOB M COTJIACOBAHHE
2 JIOKYMCHTAITHOHHOTO JIOKYMCHTOB
oOecreueHus
YHOpaBJICHUS
5 Pasnen 3. Pasnen 3. ONEKTPOHHBIE JOKYMEHTHI U "3JIEKTPOHHOE 2
3 OcHoBBI MIPaBUTENBCTBO"
JOKYMEHTAIIHOHHOTO
oOMeHa
BCEI'O: 4/0

4.5. IlpumepHasi TeMaTHKA KypPCOBBIX POeKTOB (padoT)

KypcoBbie npoekTsl (paboThl) HE MPETYCMOTPEHBI.




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

O06pa3oBarenbHbIe TEXHOJIOTUH, UCTIOIb3yeMble pU 00ydeHuu 1o quciuminie «Teopust
OpraHu3aIny, HAIIPaBJICHbI HA PEATM3alUI0 KOMIETEHTHOCTHOTO MOIX0/1a U IIUPOKOE
UCIOJIb30BaHUE B y4eOHOM MpOIecCe aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEICHUS 3aHITUN B
COUYETaHWH C BHEAYIUTOPHOUN pabOTOM ¢ 1eNbI0 (OPMUPOBAHUS U Pa3BUTHSI MPOJPECCHOHATBHBIX
HaABBIKOB CTYACHTOB. [Ipu BbIOOpe 00pa3oBaTEeIbHBIX TEXHOIOTH 10 YCMOTPEHUIO
npernoaaBarelis B yueOHOM MPOIECCE MOTYT OBITh HCIIOIB30BaHBI B PA3IMYHBIX COYSTAHMSIX
AKTHUBHBIE U UHTEPAKTUBHBIEC ()OPMBI POBEACHUS 3aHITHIA, B TOM YHCIIE:

- JIEKIIMIOHHO-CEMUHAPCKO-3a4€THasl CUCTEMA;

- METO/Ibl aKTUBHOTO U MHTEPAKTUBHOI'O O0yUEHUS;

- BHEAyIUTOpHAs paboTa B popme 0053aTeNbHBIX KOHCYIbTAIIUN ¥ HHIUBUIYaTbHBIX 3aHATHI
CO CTyJIeHTaMH (IIOMOIIb B TOHUMAaHUHU T€X WM UHBIX MOJIEEeH U KOHIICTIIHA, TOITOTOBKA
JOKJIAJIOB, & TAKXKE TE3UCOB JUISI CTYICHYSCKUX KOH(DEPEHIINI U T.]11.);

- crcTeMa AucTaHIoHHOro o0ydenus «Kocmocy — http://stellus.rgotups.ru/;

- cucTeMa ISl IPOBEJICHUSI BUCO-KOH(PEPEHIICBS3H;

- DIIEKTPOHHAS M0YTa;

- CEpBHUC /ISl IPOBEJICHUsI BEOMHAPOB;

- HHTEPHET-PECYPCHI.

- ”H(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUHU, KOTOPHIE, MOBBIIIAIOT MTPAKTUYECKYIO
HaIpPaBIEHHOCTh 00pPa30BaTENLHOTO MPOIlecca, CIOCOOCTBYIOT HHTEHCU(UKAIIUU
CaMOCTOSITEJIbHON pabOThI CTYJIEHTOB U MOBBIIICHUIO MTO3HABATEILHON aKTUBHOCTH (TIpU
peanuzanuu 006pa3zoBaTeNbHOI MPOrpaMMbl UCTIOIB3YIOTCS BEO-pECypChl YHUBEPCUTETA U
akajgieMun, ”HCTpyMeHThI cucteMbl «KOCMOCy, anekTpoHHast HHPOPMAIMOHHO-
oOpa3oBaTenbHas Cpella YHUBEPCUTETA, DIIEKTPOHHASI OMOIMOTeyHas crucTeMa, paborta ¢ 6azamu
JAHHBIX, HHOOPMAIIMOHHO-CITPABOYHBIMU U TIOUCKOBBIMH CHCTEMaMH );

- CHCTEMa MHHOBAIMOHHOM OLIEHKH «TIOPTQOIUO0Y» - cO3IaHue MOPTQOIHO B ceTH MHTEepHeT.
Taxoke JUIsi CTYZIEHTOB TIPOBOISATCS BHEAYTUTOPHBIE KOHCYJIBTAIIMU B DJIEKTPOHHOMN
nH(}OPMaIMOHHO-00pa30BaTEeILHON Cpelie YHUBEPCUTETA.

WNurtepaktuBHas hopma oOydeHHs MpeicTaBlieHa TPOBEICHUEM TUCKYCCHI, B XOJI€ TIPOBEICHUS
KOTOPBIX MpeyCMaTpUBAETCS BOBIICUEHHE B yUeOHBIN MPOIECC BCEX CTYAEHTOB rpynmsl. [Ipu
3TOM 3(PPEKTUBHOCTh 0OECTIEYMBACTCS AKTUBHOCTBIO CTY/ICHTA HE TOJIBKO B OTHOIIIEHUH
MpenoaaBaTensi, HO U B OTHOIIEHUH JAPYTUX CTYIEHTOB, YTO MO3BOJISIET 00yYaIOIIUMCS
0O0MEHHMBATHCA UJICSIMH, YTO, B CBOIO OUYEPE/Ib, IPUBOJIUT K 00JIee KaueCTBEHHOMY YCBOCHHIO
3HaHUM.

CamocrosiTenpHas paboTa CTyIeHTa OpraHU30BaHa C UCTIOJIb30BaHUEM TPAIUIIMOHHBIX BHIOB
paboThl ¥ MHTEPAKTUBHBIX TeXHOJOTHH. K TpaaulimoHHBIM BUaM pabOThl OTHOCATCS OTpaboTKa
TEOPETHYECKOT0 MaTepuasa mo yueOHsM nmocoousim. K nHTepakTUBHBIM TEXHOJIOTHSIM
OTHOCHUTCS OTpabOTKa OTAEIBHBIX TEM, MOATOTOBKA K TEKYIIEMY KOHTPOJIIO U IPOMEKYTOUHOMN
aTTECTAIlMW B UHTEPAKTUBHOM PEXUME, MHTEPAKTUBHBIC KOHCYJIBTAIIMU B PEKUME PEaTbHOTO
BPEMEHH I10 CTIEIIHATbHBIM TEXHOJIOTHIM, OCHOBAHHBIM Ha KOJUIEKTUBHBIX CITOCO0aX
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB.

KommiekcHoe ucnonp3oBaHue B y4eOHOM MPOIECCE BCEX BBIIIEHA3BAHHBIX TEXHOIOTHIA
CTUMYJIMPYIOT JTUYHOCTHYIO, HHTEJUICKTYaJIbHYIO0 aKTUBHOCTD, Pa3BUBAIOT MTO3HABATEIHHBIE
MPOILIECCHI, CIOCOOCTBYIOT (hOPMUPOBAHUIO KOMITETEHITUH, KOTOPBIMH JIOJKEH 00J1aaTh
Oyayluil BBITYCKHUK.

[TporpaMma peanusyercsi ¢ YaCTUYHBIM IPUMEHEHHEM JJIEKTPOHHOTO O0YYECHUS U
JTUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH. MCIONb3yI0TCS HHTEPHET- CEPBUCHI: CHCTEMA
mucTanmonHoro ooyuenus "Kocmoc", cuctema kordepentr csizu Cisco WebEx, Skype,
JJIEKTPOHHAS 10YTa



6. YAEBHO-METO/IUYECKOE OBECIIEYEHUE JIJI1 CAMOCTOSTEJBbHOM

PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

Bun camocTosTenpHOM pa60T1>1 CTyACHTA.

No No Tewma (paznen) Bcero
/1 ceMecTpa | y4eOHOWM AUCITUTUTNHBI Hepeuenn yqeGHO-MeTOHquCIfOFO 4acoB
o0eCIeYeHHUs JIJIsl CAMOCTOSITEIIBHOM PabOThI

1 2 3 4 5

1 5 Pasmen 1. Pasgen 1. CaMOCTOSTENIFHOE U3yUCHHE 1 19
JloKyMeHTaIMOHHbBIE KOHCIIEKTHPOBaHHUE OTACIHHBIX TEM y4eOHOM
OCHOBBI yIIPaBICHHS JUTEPATypPHI, CBA3aHHBIX C pa3aeiioM;

BBINOJIHEHHE KOHTPOJIBHOM paboThI,
MOJrOTOBKA JOKJIAJ0B, MOJATOTOBKA K
TEKYIIEMY U IPOMEKYTOYHOMY KOHTPOITIO [ 1
crp. 10-19, 2 ctp. 21-52, 3 c1p. 23-35]

2 5 Pasmen 2. Pasgen 2. CaMOCTOSITENIFHOE U3yUCHHE 1 20
OOBEKTHI ¥ IPOIECChl | KOHCIIEKTHPOBAHHUE OTICIBHBIX TEM YIeOHO
JIOKYMEHTaIIHOHHOTO JUTEPATyPHI, CBA3aHHBIX C Pa3aeioM;
obecrneueHus BEITIOJTHEHHE KOHTPOJIBHOH paboOTHL,

YIpaBICHUSL MMOATOTOBKA JTOKJIAI0B, IIOJrOTOBKA K
TEKYIIEMY U IPOMEKYTOTHOMY KOHTpOITO |1
cTp. 25-44, 2 cp. 49-96, 3 ctp. 38-75]

3 5 Paznen 3. Paznen 3. CaMOCTOSITENILHOE U3yUEHUE U 20
OCHOBBI KOHCIIEKTUPOBAHHUE OTAEIBHBIX TEM Y4eOHOM
JIOKYMEHTaIIHOHHOTO JUTEPATyPHI, CBA3aHHBIX C Pa3aeioM;
oOMeHa BEITIOJTHEHIE KOHTPOJIBHOH paboOTHL,

IMOATOTOBKA JTOKJIAI0B, IIOJrOTOBKA K
TEKYIIEMY U IPOMEKYTOYHOMY KOHTPOITIO [ 1
cTp. 65-84, 2 ctp. 99-115, 3 crp. 78-129]
4 5 MOATOTOBKA K MPAKTUYECKOMY 3aHITHIO 1
BCET'O: 60




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATLITAHBI (MOYJIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnonesyercs
No HanMenoBane AsTop (b1) I'ox u mecto u3ganus NIPY U3YYCHUHU
n/n Mecto goctyna paszienoB, HoMepa
CTpaHUI]

1 | JloxyMeHTaMOHHOE Bacaxos M.U. M: ®ennkc, 2013 Hcnomns3yercs
obecrieueHne yIIpaBICHHS: Bubmorexa POAT IIPH U3yUEHUN
Y4ueOHuK - 2-€ u3. pasnenos, HoMepa

crpanul 1,2

2 | JlokyMeHTallMOHHOE Bbrikosa T.A., Ky3nenosa | M: UHOPA-M, 2012 Ucnomns3yercs
obecrieucHHE yIIPaBICHHUS: T.B.,Cankuna JI.B. Bubmmorexa POAT P U3yYEHUH
YuebHoe mocodue - 2-¢ u3 . pasienioB, HOMepa

ctpanun 1, 2

3 | JokyMeHTallMOHHOE Ky3nenos 1.H. M: FOpaiit, U] Hcnonessyercs
obecrieueHne ynpaBaeHUs U IOpaiiT, 2012 P U3yYEHUH
JIEITOTIPON3BOACTBO: Y UeOHHUK Bubmmorexa POAT pasenoB, HoMepa
JUTS OaKaaBpOB ctpanun 1, 2

4 | JloxyMeHTallMOHHOE ITmenko A.B., loponuna | M: ULl Axagemus, Ucnomnb3yercs
o0ecrieyeHne yIpapIeHHUs. JLA. 2012 bubnuoteka IpH U3yYEHUH
[Ipaktukym: YaebHoe mocobue. POAT pasenoB, HoMepa

ctpanun 1, 2

5 | JlenonpousBoacTBO bacakos M.I.,3ambInkoBa| M: denukce, 2013 Hcnomnb3yercs

[JdoxymeHTarMoHHOE O.1. Caiit Poccwuiickoit TIPH U3yYEHUH

obecrneyeHne ynpaBaeHus|: rocyapCTBEHHOU paszienos, Homepa
YueOHuk onobanoTeKu. // crpanur 1, 2
www.rsl.ru/
7.2. lonotHUTEBbHAS JTATEPATypPa
Hcnonbe3yercs
No HarMeHoBaHHe AsTop (b1) o 1 MecTo u3naHus NIPU U3YyYSHUHU
n/n Mecto nocryna pa3zenos, HoMepa
CTpaHUI]

6 | JlokymMeHTalMoHHOE I'punbepr A.C. M: IOHUTHU-AHA, Hcnomnb3yercs
oOecrieueHHe yIpaBICHHS - 2011 Caiir [IPY U3yYCHHUU
CD-ROM. Poccuiickoi paszienoB, Homepa

rOCYy/apCTBEHHOMN crpanm 1, 2
oudnmorekw. //
www.rsl.ru/

7 | Hemomnpou3BOICTBO Bbacakos M.N. M: ®enuxc, UKI] Hcnons3yeTcs
(10KyMEHTAIHOHHOE MapT, 2010 Caiir TIPH U3yYEeHHH
obecrieuenue ynpasnenus): 100 Poccwuiickoii paszienos, Homepa
SK3aMEHALMOHHBIX OTBETOB - 2- roCy1apCTBEHHOM ctpanun 1, 2
€ U3]1.,MiCIIPaB. H JIOIL. 6ubmmorexu. //

www.rsl.ru/

8 | JokyMeHTaIlMOHHOE Coxkomnosa O.H., M: KunoPyc, 2010 Hcnonb3yeTcst
oOecrieucHHe yIpaBICHHS B Axumoukuna T.A Bubmmorexka POAT IIPH U3yYEHHUH
opraHuzanuu: YdyeOHoe pa3zemnos, HoMepa
nocobue. crpanun 1, 2

9 | JokyMeHTaIlMOHHOE Coxkonosa O.H., M: KunoPyc, 2010 Hcnonb3yercst
obecrieueHre ynpaBIieHUs B AxumoukuHna T.A Bbubnmnoreka POAT P U3YYECHUN
opraHuzanuu: YdyeOHoe pas3zemnos, HoMepa
nocobue. cTpanun 1, 2

10 | okyMeHTannoHHOE I'ymuna NL.A., 3aiinesa M: UHOPA-M, Hcnone3yercs




obecrieueHre ynpaBIeHUs B

H.A.

Anbda-M, 2011 Caiir

IIPY U3YYCHHUHU

COLIMATIbHO-KYJIbTYPHOM Poccuiickoit pazzenos, HoMepa
cepBHCe U Typm3Me: YueOHoe rOCYAAapCTBEHHOU cTpanul 1, 2
mmocobue oubmmorexw. //

www.rsl.ru/

11 | JoxyMeHTaIMOHHOE brikoBa T.A., CaHkuHa M: UHOPA-M, 2013 Hcnone3yercs
obecrieueHNe yIIpaBICHUS JLB. Caiit Poccuiickoit TIpH H3Y4EHHH
HEroCyIapCTBEHHBIX TOCYAapCTBEHHOM pasaenoB, HomMepa
opranuzaiuit: YueoHoe oubnuoteku. // crpanm 1, 2
mmocooue www.rsl.ru/

12 | JokyMeHTaIMOHHOE Jlapnonosa T.M., M: ®opym, 2012 Hcnonesyercs
oOecricucHHe yIpaBICHUS Pympinuna JLLA. Caiit Poccuiickoit IpYU U3YYEHUU

nepcoHajoM: YueOHoe rocodue

roCyJ1apCTBEHHOMN
oubanoTeKu. //
www.rsl.ru/

pa3zenos, Homepa
ctpanun 1, 2

8. MEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKALIMOHHOI
CETH "MHTEPHET", HEOBXO/IUMBIE /1151 OCBOEHMS JAUCHUATIIMHBI
(MOJY.JIS)

1. Odunmanshsriii cait PYT (MUUT) — http://miit.ru/

2. DnekTponHo-O0ubaroTeyHas cucrema POAT — http://biblioteka.rgotups.ru/

3. DnektponHO-OuONMMOTEeYHas crucrema Hayuno-rexandeckoit 6ubmmorexku MUUNT -
http://library.miit.ru/

4. Cucrema aucranimonHoro odydyenus «Kocmocy — http://stellus.rgotups.ru/

5. ITouckoBble cuctemsl «SIHaekcy, «Google» It JOCTyNa K TeMaTH4eCKUM HH(POPMAITOHHBIM
pecypcam

6. DIeKTPOHHO-OMOIMOTEeYHAs cucTeMa u3aarenbeTa «Jlanby» — http://e.lanbook.com/

7. DnexkTpoHHO-OMONMMOTeYHAast cucteMa ibooks.ru — http://ibooks.ru/

8. DnexTpoHHO-0nOMHoTeuHas cuctema «Y MLy — http://www.umczdt.ru/

9. DnekTpoHHO-OMONIMOTEeYHAs crcTeMa «Intermedia» — http:// www .intermedia-publishing.ru/
10. DnekrporHO-O0MbOIHMOTEuHast cuctema «BOOK.ru» — http://www.book.ru/

11. DnekrporHo-6ubMoTeuHas cucrema «ZNANIUM.COM» — http://www.znanium.com/
12.Caiit cripaBouHO-TpaBoBoii crcteMsl «KoucynpTanT [Lmrocy. - www.consultant.ru.
13.odunmansueie caiitel Poccrata (www.gks.ru), banka Poccun (www.cbr.ru),
Pocousneckoncantunra (www.rbe.ru).

14.0¢unmanshsiii caift I'ocynapctBennoii 1ymsl PO. Pexum goctyna: http: //
www.duma.gov.ru.

15.http://www.minfin.ru/ — opunmaneHelii caiit MunicTepcTBa prHaHCOB PD;
16.0¢unmanbHbIi caiT MUHUCTEPCTBA TpaHcnopTa PO (3akoHOAaTenbHbIE U HOPMATHUBHO-
npaBoBbIe akThI) - http://www.mintrans.ru/documents

17.IHCTUTYT KOMILJIEKCHBIX CTPAaTErMuecKUX HcciieoBanuii http://www.icss.ac.ru/

18. http:// garant.ru - CIIC "T'apant”

19.http://www.rg.ru/oficial - caiit "Poccuiickoii razersi". ['ocynapcTBEeHHBIC TOKYMEHTHI,
nyOJHMKYIOIIMecs B TazeTe (M Ha caiite): (eiepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI,
benepanbHbIe 3aKOHBI (B TOM YHCIIE KOJAEKCHI), Yka3bl [Ipesuaenta PO, moctaHnoBaeHUs 1
pacnopspkenust [IpaBurenscrBa P®, HOpMaTHBHBIC aKThI MUHUCTEPCTB M BEAOMCTB (B YaCTHOCTH
NPUKA3bl, HHCTPYKIIUH, TOJIOKEHHS U T.J.).

9. IEPEYUEHb TH®OPMAIIMOHHBIX TEXHOJIOT I, TIPOTPAMMHOI'O
OBECHHEYEHUSA U THOOPMAIIMOHHBIX CITPABOYHBIX CUCTEM,



MCMOJIb3YEMBIX ITPA OCYHIECTBJIEHNY OBPA3OBATEJIBHOTO ITPOIECCA
MO JUCUMILIMHE (MOJY.JIIO)

[TporpaMMHOe 0OecTieueHUE MTO3BOISET BBIIOJIHUTE BCE MPEAYCMOTPEHHBIC YUSOHBIM TIIAHOM
BUIBI Y4€OHOH paOOThI IO AUCIUILIMHE: TEOPETUUECCKUIA KYpPC, TPAKTHYECKUE 3aHATHS,
TECTOBBIC 3aJaHMsI, CHTyallHOHHBIC 33]]a41 U BOTIPOCHI IIPOMEKYTOUHOM aTTECTAIMH 10 KypCYy.
B Hanmmumu umeercs clieayroliee mporpaMMHOe 00ecTIeYeHHE:

- [IporpamMmmuOe obecrieueHune st IPOBEACHMS JISKIIUI, IEMOHCTPAIIUY TIPE3CHTAIIUN 1 BEICHUS
WHTEpaKTUBHBIX 3aHsTHI: MicrosoftOffice 2003 u BhimIe.

- [IporpamMmmHOe oOecrieueHne ISl BBIMOTHEHUS TPAKTUICCKIX 33aJaHUI BKITFOYAET B CeOs
CHeNHUATM3UPOBAHHOE MIPUKIIAJHOE ITPOrpaMMHOe obecrieueHre KOHCYIbTaHT IITIOC, a TaKKe
MPOrPaMMHBIE TPOTYKTHI OOIIETO MPUMEHEHUS

- [IporpammHoOe obecnieueHue, He0OX0AUMOE i1 OYOPMIICHHUST OTYETOB M MHOW JIOKYMEHTAIIHH:
MicrosoftOffice 2003 u BbimIE.

- [IporpammHOe oOecrieueHue Isl BBIMOJIHEHHSI TEKYIIETO KOHTPOJIs ycrieBaeMocTH: bpaysep
InternetExplorer 8.0 u BrimIe.

- [IporpammHOe oOecnieueHue - ISl CaMOCTOSITEIbHON paboThI CTyIeHTOB: bpaysep
InternetExplorer 8.0 u BrimIe.

- [IporpammHOe oOecrieueHue It OCYIIECTBICHHS Y4eOHOTO mpoiiecca ¢ ucnonb3oBanuem 10T
— onepanonHas cuctema cemerictea Windows; bpaysep InternetExplorer 8.0 u Bbime ¢
ycranoBieHHbIM AdobeFlashPlayer Bepcuu 10.3 u Bbiie, AdobeAcrobat .

[lepeueHs JIMIIEH3HOHHOTO MTPOTPAMMHOTO OOeCTIeUeHHsI. PEKBU3UTHI TTOATBEPIKIAIOIIETO
JIOKYMEHTa

Microsoft Windows XP Professional

Microsoft Office Professional 2003

ABTOpHU30BaHHBIN HOMEp JuneH3uata 614769472ZE0812

Howmep nuuensun 41488173

Horosop Ne0005058923-M003249 ot 18.12.2006

ABBYY FineReader 11 Professional Edition, PRTG Network Monitir 500

Cuer (noroBop-odepta) Ne Tr063864 ot 12 nexadbps 2011

ESET NOD32 Antivirus Business Edition

Horosop Ne2015/mp-469 ot 14.10.2015

cpok aeiictBust 1o 20.12.2017

Bce HeoOxomuMBbIe TSt M3y4YeHUS TUCIUTUTHHBI Y9eOHO-METOIMUECKHAE MaTeprabl 00heTHHCHBI
B Y4eOHO-METOINYECKUI KOMILIEKC U Pa3MEIIeHBI 1Mo 3J1.cChuike: http://www.rgotups.ru/ru/:

1. Karasnor y4eOHBIX MaTepHUaIOB B CHCTEME IUCTAaHITMOHHOTO 00yueHus «KocMocy —
http://stellus.rgotups.ru/ - «Bxox aist 3aperucTpupOBaHHBIX MMOJIb30BaTENCH» - «BBOJ ToTHHA 1
napoJtst Toctymnay - «MeToInIecKue MaTepralibl i 00yICHHE)

2. Karanor y4eO6HO-METOAMYECKOM JIUTEPATYPhI U SJIEKTPOHHBIX TTOCOOUIA B CUCTEME
JTUCcTaHIOHHOTO 00y4ueHus «Kocmocy — http://stellus.rgotups.ru/ - «Bxox s
3aperucTPUPOBAHHBIX TOJB30BaTENEH» - «BBO/ JOoTrMHA U Tapois AocTymnay - «I[IpocmMoTp
CIIPABOYHOU JIUTEPATYPhD» - «BUOIHOTEKAY.

3. Karanor y4e0HO-MEeTOIMYECKIX KOMILJICKCOB auciumuine — http://www.rgotups.ru/ru/chairs/ -
«Bn160p Kadenps» - «Bribop fokymMeHTa»

10. ONMCAHUE MATEPHAJBHO TEXHUYECKOW BA3BI, HEOBXOINMOM 151
OCYIIECTBJEHMS OBPA3OBATEJILHOT'O MPOIIECCA TTO JJMCHUTIJINHE
(MOJIY.JTIO)

OcBoeHMe TUCIUILIMHBI «J{oOKyMeHTHpOBaHHUE U JIEJI0Basi IEPEMUCKa) OCYIIECTBISETCS B
000py/IOBaHHBIX YUEOHBIX ayAUTOPUSIX IS IPOBEACHMSI 3aHATHI JIEKIIMOHHOTO TUTIA, 3aHATHHA
CEMHUHApPCKOI0 TUIA, TEKYIIEr0 KOHTPOJIS U MPOMEXKYTOUHOM aTTecTaluu. Y YeOHbIE TOMEIICHUS



YKOMILUIEKTOBAHBI CIICIIUATH3UPOBAHHON MEOEIBbIO M TEXHHUECKUMU CPEICTBAMHU O0yUYeHUS,
CITy’KalllMMU JJIs1 IPeJICTaBIeHUs yueOHoM nHpopManuu 60JIbII0H ayAuTOopuH (IEPEHOCHOE
MYJIbTUMEINIHOE 000pyI0BaHKE, HOYTOYK), 000pyI0BaHbI METIOBBIMH JJOCKAMHU.

B npouiecce npoBeaeHus 3aHATHI JTEKIIMOHHOTO THIIA 110 IUCHUIUIMHE «/{OKyMeHTHpoBaHHE U
JIEJI0Basl IEPENNCKA» UCIOIb3YOTCS pa3laTOuHbIe JEMOHCTPALIMOHHbBIE MaTEPHUATIBL,
Mpe3eHTalNH, y4eOHO-HATTISAHbIE TTOCOOUS.

Taxxe B 1polriecce caMOCTOSTEIbHON OATOTOBKY 10 AUCLUIIIIMHE UCIIONb3YIOTCS TOMEILEHUS
JUISL CAMOCTOSITEIbHON pabOThI CTYAEHTOB, 000PY10BaHHbIE IEPCOHATIBHBIMU KOMITBIOTEPAMHU C
BO3MOXKHOCTBIO BbIXOa B IHTEpHET U 3JeKTpOHHYI0 0Opa3oBarenbHyto cpeny BY3a (B
T.4.CJ1O «Kocmocy), 1 moMerieHus Juisi XpaHeHUs U IpoUIaKTHYECKOro 00CTyKIUBaHUS
yueOHOT0 000PYIOBAHMS.

VY4eOHble ayIUTOPUU COOTBETCTBYIOT TPEOOBAaHUSAM MOXKAPHOI 0€3011aCHOCTH U OXPaHbI TPya
10 OCBEIIEHHOCTH, KOJIMYECTBY pab0unX (MOCaTOUHBIX) MECT CTYA€HTOB. OCBEIIEHHOCTD
pabounx mect cooTBeTcTBYeT AeiicTByromuM CHullam.

TexHuueckue TpedOBaHUS K 000PYAOBAHUIO JIJIS IPOBEACHUS y4€OHOTO MPOLIECCa C YACTUUYHBIM
ucnonszoBanueM JJOT: KOTOHKH, HAYITHUKY WM BCTPOSHHBIN TUHAMUK (7151 y4acTus B
ayIMOKOH(pEepEHINH); MUKPO(OH HITH TapHUTYpA (715 y9acTHsI B ayTHOKOH(EPEHIINH ); BEO-
KaMepa (U1 y4acTusi B BUJCOKOH(EPEHINH); U BEAYILIEr0: KOMIBIOTEP C MPOLIECCOPOM
IntelCore 2 Duo ot 2 I'T'1 (mu ananor) u Bele, oT 2 I'0 cB0O0IHOM OmepaTHBHOM MaMSITH.
Jns cnymarens: komnsiotep ¢ mpoueccopom IntelCeleron ot 2 I'T'y (unu ananor) u Beite, 1 I'6
CBOOOJHOM ONepaTUBHON NaMSTH.

Texaundeckue TpeOOBaHMS K KaHaJIaM CBS3HU: OT 128 KOMT/CEK MCXOMAIIEro MOTOKa; OT 256
KOUT/CeKk BXosmIero motoka. [Ipu ucmonp30BaHNM TPAHCISAIUN Pab0Uero CToja peKOMEHIYETCS
oT 1 MOuT/cek ncxopsiero nmotoka (Ans Beayuiero). [Ipu ucnonp3oBaHUM TPAHCISAIIUU
paboyero crosia pekoMeH1yeTcs oT 1 MOuT/cek BXxoasiero notoka (s ciymarens). Harpyska
Ha KaHaJ JUIsl KaKJ0T0 YYaCTHHKA BeOMHApa 3aBUCUT OT HUCIIOJIb3yEeMbIX BO3MOKHOCTEH
BeOnHapa. Tak, eciu B BeOMHape MiIaHUpyeTcs OJHOBPEMEHHO UCIIOIb30BATh 2
BUJICOTPAHCIISALINN B KOH(PEPEHIIUU U OJJHY TPAHCISAIUIO paboyero cToja, TO s clymaTenen
pexomenayercs oT 1.5 MOUT/cex BXOJAIIEro MOToKa.

11. METOAJUYECKHUE YKA3AHHUS /151 OBYUYAIOIMXCSI 10 OCBOEHUIO
JUCHUILIMHBI (MOLYJIS)

JU1s HOATOTOBKHM K 3aHATHSM IO JucuuIuiiHe "JIOKyMEHTUPOBAHME U JIeI0Bas mepenucka’
HE00XO0IMMO 3apaHee 03HAKOMUTHCA ¢ PEKOMEHIOBAaHHOM uTeparypoil. Ha 3anaruun
HEOO0X0IMMO UMETh MTPUHAIICKHOCTH JIJISI BBITIOJTHEHUS paciyeToB (KalnbKymsaTop). Ecim
JUCLUIUIMHA OCBAaUBAETCS C UCIIOJIB30BAaHUEM JIEMEHTOB JUCTAHIIMOHHBIX 00pa30BaTeIbHbBIX
TEXHOJIOTUH: MMPAKTHYECKUE 3aHATHUS TIPOBOISTCS B MHTEPAKTHBHOM (JMAJIOTOBOM) PEXKHME, B
TOM YHcJIe pa30op U aHaIM3 KOHKPETHBIX CUTYallui, 3JIEKTPOHHBIA NPAKTUKYM (pelIeHne
IPOOJIEMHBIX TIOCTABIICHHBIX 3314 C IOMOIIBIO BEIYMCIATEIBHOW TEXHUKU M UCCIIEI0OBAaHNEM
MoJieneit), TakKe MPOBOJATCS 3aHATHUS C UCTIOIb30BaHUEM KOMIIBIOTEPHON TECTUPYIOIIEH
CHCTEMBI.

B pamkax camocTosTenbHON pabOThI CTYIEHT JIOJIKEH U3YYUTh TEOPETUYECKUI MaTepuall,
HAYYHUTHCS TI0JTH30BATHCS CIIPABOYHBIMH TAaOJIUIIAMHU, OTBETHTH Ha BOIPOCH CAMOKOHTPOJIS,
BBINOJIHUTh TPEHUPOBOUHBIE YIIpaKHEHUS. ECau TUCIUIUIMHA OCBAaUBAETCs C UCIOIb30BaHUEM
AJIEMEHTOB JINCTAHIIMOHHBIX 00Pa30BaTEeIFHBIX TEXHOJIOTHI: B paMKaX CaMOCTOSTEIILHON
paboThI CTYEHT OTpabaTHIBAET OT/IEIbHBIE TEMBI 110 SJIEKTPOHHBIM ITOCOOUSM, OCYIIECTBISIET
MOJrOTOBKY K MPOMEXYTOYHOMY U TEKYIIEMY KOHTPOJIIO 3HAaHU, B TOM YHUCIIC B
UHTEPAKTUBHOM PEXHUME, IT0JTy4aeT HHTEPAKTUBHBIC KOHCYIBTALUU B PEXKUME PEaIbHOTO
BpeMeHH. Takxke CTyJeHT UMeeT BO3MOKHOCTH 3a/1aTh BOIPOCHI 110 H3YYCHHIO JUCIUATUTHHBI
BeayliemMy npemnoaaBarenu off-line B cucteme nucranimonnoro ooydenusi «KKOCMOC» B



paznene «Kondepenuusy».

Jis jomycka K IpOMEeXyTOYHOW aTTeCTalluy (3a4eT) CTYACHT J0JDKCH BBIIIOJIHUTH TECTOBBIC
3aJlaHus, MOArOTOBUTH KpPAaTKOE COOOIICHHE 10 BHIOPAHHOM TeMe U IPUHATH y4acTHE B
00CYX/IEHUH JTOKJIAZIOB U COOOIEHHH, TOATOTOBICHHBIX APYTUMHU CTYIACHTAMH.

B ciygae, ecnu cTyIeHT HE MPUCYTCTBOBAN Ha JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHIX, AJIs
JIOITyCKa K MIPOMEKYTOUHOM aTTECTAIlMH CTYACHT B 00s13aTEIbHOM TOPSIIKE JOJDKEH BBITOIHUTH
pedepar wiM NpeIoCcTaBUT PEIICHHbIE 33/1a4U 0 TeMaM, COTJIaCOBAHHBIM C IMIpernojaBaTesieM
Kaeapel, OCYIIECTBISIONIMM IPOMEKYTOUHYIO aTTECTAIHUIO.

[Toapo6GHOE onrcaHue MPOIeayPhl TPOBEACHHS POMEKYTOUHOM arTectanuu npueaeHo B DOC
10 JUCUUIUINHE.

Martepuanbl Al CaMOCTOSITENIbHOTO U3yYEHUS TUCUUIUIHNHBI (KOHCIIEKT JICKIUH, 3JIEKTPOHHOE
nocoOue, 3aMrucu BUICOJCKIMA 1 BEOWHAPOB H T.I1.), MATEPHAIIBI ISl IPAKTUIECKOTO 3aHITHSA, &
TaKKe 3aJ]aHusl CTYICHT MOKET MOJIYyYUTh MO cchlike: Karangor yueOHbIX MaTepuaIoB B CUCTEME
nucTaHnuoHHoro odyuenus «Kocmoey — http://stellus.rgotups.ru/ - «Bxox s
3aperuCTPUPOBAHHBIX MOJIb30BaTENEH» - «BBOo TorMHa U aposst 1octynay - «MeToaudeckue
MaTepuaibl U 00ydyeHue»

C Bompocamu, BO3HUKAIOUIMMHU IPU U3yUYEHUU Kypca, cleayeT oOpaaThes Ha Kadeapy
«DKOHOMHYECKAsI TEOPHUS K MEHEDKMEHT», TIPENoJaBaTeIl KOTOPOH PEryisipHO IPOBOISAT
KoHCyibTanuu B 1 kopryce POAT.

Ecnu npenMeT u3ydaercsi CTyJIEHTOM C UCTIOIB30BAaHNUEM JIEMEHTOB AUCTAaHIIMOHHON
00pa30oBaTeNbHOI TEXHOJIOTUH, TO BOMPOCHI M0 U3YYEHUIO TUCITUILIMHBI MOTYT OBbITh 3a/1aHbI
Beaymemy npenonasatento off-line 8 CJ1O «Kocmoc» B paznene «KoHpepeHusy, HCroib3ys
nyTh: http://stellus.rgotups.ru/ - «Bxom ajist 3aperucTpupoBaHHbIX MOJIb30BaTenei» - «BBon
JIOTUHA U TlapoJis goctynay - «Kondepenuus» - B crondue «Hazpanue koHpepeHnmn» BHIOpaTh
ctpoky «Kadenpa 9T / ten. (499) 151-16-56 (1, 2, 3)» - mo crondity «Ha3zBaHue TemMbl» BBIOpATh
CTPOKY C YKa3aHHEM HOMEpPA CBOEH I'PYIIIIBI 1 HEOOXOIMMOTO MpeAMETa —BBIOpaTh «100aBUThH
cooO1IeHne» - HarucaTh CBOM BOMpPOC.

1. [lepen Hauanom ceccuu, C KOTOPO HAUMHAETCS U3YYEHUE JAHHOTO IPEIMETa, CTYIEHT
JIOJKEH 03HAKOMHTHCS C MaTepHallaMU TUCIUTUINHEI, peacTaBieHHbIME B cucteme KOCMOC.
(Pabouas mporpaMMa AUCHUILTUHBEL, (DOH/I OIIECHOYHBIX CPEICTB, METOUYECKHIE YKa3aHUS 110
BBITIOJITHEHUIO KOHTPOJBHBIX paboT U Ip.)

2. CTyeHT JOKEeH UMETh Tpu cebe:

- pacrieyaTaHHOE 3aJ[aHuE JJIsl BBHITIOJIHEHUS JOKIIana/pedepara;

- OCHOBHYIO JIUTEPATYPY, PEKOMEHJOBAaHHYIO IIPU U3YYEHUH KYpCa;

- YCTPOWCTBO, JJISI BBITOJTHEHUS TTOICUETOB.

3. Marepuainsl a5t HOATOTOBKY JOKIAO0B U 33JaHUs Ha MPAKTUYECKUE 3aHATHS BBIIACT
MpenoiaBaresb Kadeapol.



