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1. O0mMe noJ1oKeHus

[Iporpamma rocymapctBeHHoi utoroBoi arrectanuu (I'MA) sBisieTcs 4acThio
o0pa3oBaTenbHON MpPOrpaMMbl CpEIHEro MPOGEeCcCHOHANBHOIO 00pa3oBaHUS —
OporpaMmbl  MOATOTOBKU  crienuanuctoB  cpeaHero 3BeHa (IINICC3)  mo
cennasibHOCTH  46.02.01 JloKyMeHTallMOHHOE oOOecreYeHrue YIpaBiIeHUs |
apXMBOBEJICHHE U O0ECHeYMBaeT MPOLEAYPY NPOBENCHHUS TOCYJAapCTBEHHOM
aTTeCTalMu Ui OLEHKH CTEIEHW W YPOBHA OCBOEHUS OOydaromuMmcs JaHHOM
00pa3oBaTeIbHOI MPOrPaMMBI.

Hacrosimas [Iporpamma rocyaapcTBeHHOM UTOrOBOM aTTeCTalliy pa3padoTaHa
B cooTBeTcTBUM ¢ DeaepaibHbIM 3akoHOM oT 29.12.2012 Ne 273-®3 «0O6
obOpazoBanuu B Poccuiickoit deneparumny; npukazom MuHoOpHayku Poccuum ot
16.08.2013 Ne 968 «OO0 yTBepkJIeHUU TOPSAIKA MPOBEACHUS TOCYIapCTBEHHOM
UTOTOBOM  aTTecTallMi 1O  oOpa3oBaTelIbHBIM  I[pOTpaMMaM  CPEIHEro
poQecCHOHAIBHOTO 00pa3oBaHus»; NpukazoM MuHoOpHayku Poccun ot 14 uions
2013 r. Ne 464 «O0 ytBepxaeHuun llopsaka opraHu3alMi U OCYILIECTBICHHS
0o0pa3oBaTeNbHON JESITENBHOCTH 1O 00pa30BaTEIbHBIM MPOrpaMMaM CPEIHETO
po(heCCUOHATBHOTO 00pa3oBaHUs; denepanbHbIM roCyJ1IapCTBEHHBIM
00pa3oBaTeNbHBIM CTAHJIAPTOM CpeHero npodeccuoHanbHoro oopazoBanus (GI'OC
CIIO) no criennansHoCcTH 46.02.01 [JokymMeHTaIlMOHHOE OOeCIieYeHUE YIIpaBICHUs U
apXMBOBEJICHUE, YTBEPKIEHHBIM MpukazoM MunoOpHayku Poccun ot 13 aBrycra
2014 r. Ne 1002; npukazom Munnpocsemenuss Poccun or 26.08.2020 r. Ne 438
«Ilopsimok opraHM3anuu M OCYLIECTBJIEHUSI O0pa30oBaTEIbHOU AEATENBHOCTH IO
OCHOBHBIM ITpOrpaMmMaM MpoQecCHOHATIEHOTO 00YUEHUS.

[lenpr0 TOCYHAapCTBEHHOM WTOTOBOM AaTTECTAllMU SIBJISECTCA OIPEICIICHHUE
COOTBETCTBHUSl PE3yJbTaTOB OCBOCHMS CTYyJACHTaAaMHU OO0pa30oBaTEIbHBIX POrpPaMM
cpeaHero mpodecCHoHaIbHOTO O00pa30BaHUS COOTBETCTBYIOIIUM TpPEeOOBAHUIM
(denepabHOro rocyAapCTBEHHOr0 00pa3oBaTENbHOrO CTaHAAPTA MO CHEUAIbHOCTH
46.02.01 JoxymeHTamOHHOE 0OECIIEUEHHE YIIPABICHUS U apXUBOBECHUE.

ITokazarenu omeHKH CHOPMHUPOBAHHOCTH OOMMX U MpodecCuoHaTbHBIX
KOMITETEHIIMMA, a Tak)Ke IMOKa3aTesd OIEHKH Pe3yJIbTaTOB BBIMOJHEHUS U 3alllUThI
BBINTYCKHOM KBaJM(PUKAIIMOHHON pabOThl OTpake€HbI B (POHJIE OIEHOYHBIX CPEJICTB
JUISl TOCYJapCTBEHHOW UTOTOBOM arrectauuu 1o chnenuanbHoctd  46.02.01
JlokyMeHTaIMOHHOE 00ecTieueHne yIpaBIeHUS U apXUBOBEICHHE.



2. Opranm3anus u nposeaenne 'MA

2.1. Bua rocygapcTBEHHOM UTOTOBOM aTTecTaiuu B cOOTBETCTBUU ¢ DPI'OC
CIIO.

l'ocynapcTtBeHHas wuToroBas arrectauus 1o coenuanbHocTd  46.02.01
JIOKyMEeHTallMOHHOE OOeCrieueHre YINpaBleHUs U apxuBoBeleHue (0OazoBas
MOATOTOBKA) MPOXOJUT B BHUAC 3alTUTHI BBITYCKHOW KBaTM(UKAIMOHHONW PabOTHI
(mumuiomHast padbota).

ITonroroBka m 3ammra BKP sBisiroTcs mpoBepkod KadecTBa MOJYYEHHBIX
oOydJaronumcsi 3HaHUW M YMEHUH, MPAKTHUYECKOTO ONbITa, OCBOCHHBIX OOIIUX U
npodeccCHoHaNbHBIX KOMIIETEHIIMM, MMO3BOJSIONIMX pelaTh NpodeccuoHaIbHbIe
3a/1a4H.

2.2. l'ocynapcTBeHHasi UTOTOBask aTTECTAIUS MOKET MTPOBOAUTHCS C
MIPUMEHEHUEM JTMCTAHIIMOHHBIX 00pa3oBaTeNbHbIX TexHoorui (ganee - JIOT) B
Clly4asx, yKa3aHHbIX B:

- @epnepanbHbii 3ak0H OT 29.12.2012 r. No 273-®3 «O6 o00pa3zoBaHuu B
Poccutickon ®enepanum»;

- GenepanbHbIN rocyaapCcTBEHHBIN 00pazoBaTenbHbiid cTangapt (PI'OC) CI1IO
no crenuansbHocTH 46.02.01 JlokyMeHTallMOHHOE OOecreYeHue YIpaBICHUs |
apXMBOBEJICHUE, YTBEPKIEHHBIN npukazoM Munoopuayku P® ot 11.08.14 Ne 975;

- Ilpukaz MunoOpuayku Poccun ot 14.06.2013 Ne 464 «OO0 yTBepKICHUU
[lopsinka opraHM3alnuMyd M OCYIIECTBIEHUS OOpa30BaTEIbHON JEATEIbHOCTH IO
00pa3oBaTeIbHBIM MIPOTPaMMaM CpeIHEro MPo(PecCuoOHaTBLHOTO 00pa30BaHUSMY,;

- [Ipuka3z Munnpocsemenust Poccun ot 08.11.2021 Ne 800 «O06 yTBepx)aeHuun
Ilopsinka  mpoBeAeHHUsT  TOCYJApCTBEHHOM  UTOTOBOM arrecTalMu 110
o0pa3oBaTeNbHBIM MPOrPaMMaM CPETHETO MPOPECCHOHATEHOTO 00pa30BAHMS;

- IlonoxkeHue 0O OpPraHU3alMd BBINOJHEHHUS M 3alIUThl  BBITYCKHOM
KBaTu(UKAIIMOHHOW pPabOTHl CTYJIEHTOB, OOyYaromuxcsi Mo oOpa3oBaTEIbHBIM
porpammam cpeaHero npodeccuoHanbHoro oopazoanus ot 29.05.2020 r. Ne433/a

2.3. TemaTuka IATLIOMHBIX IPOEKTOB

[IpumepHbIe TEMBI JUIIJIOMHBIX MPOEKTOB.

1. Amnanu3 oprasuzanud paboThl C JOKyMEHTAaMH B YYPEKICHUU Ha
COBPEMEHHOM JTarle Ha MPUMepe KOHKPETHOTO MPEANPUSITHSI/ OPraHU3aIlUH.

2. Ananu3 opraHu3alyM JOKYMEHTAIIMOHHOTO OOECTICUeHUs YIpaBIICHUS Ha
npuMepe peAnpUsSTHs/OpraHru3alun

3. Anamu3 uHPOPMAIMOHHO —  JOKYMEHTAIlMOHHOTO  oOecredyeHus
JesATEeAbHOCTH (Ha MaTepHaliax MpeapUsTUs/OpraHu3aIim ).

4. WccnenoBanue opraHuzanuu padboOThl C OOpalleHUsIMH TpPaKIaH B
rOCyJapCTBEHHBIC YUPEIKIACHUS HA TIPUMEPE TIPEANPUITHS/ OpraHU3aIluN

5. CoBepIlIEeHCTBOBAaHUE OpraHMU3alMHM JOKYMEHTOO0OpOTa Ha MpUMEpe
KOHKPETHOTO MPEANPUATHS/OpraHN3allun



6. AHanu3 WHCTPYKLMH [0 JAEIONPOU3BOJACTBY Ha MNPUMEPE KOHKPETHOTO
MPeNPUATHSI/ OpTaHU3aALIHH.

7. WccnenoBanue OpraHu3allMOHHO-IIPABOBBIX ACIIEKTOB HCIIOJIb30BAaHUS B
YIPaBJIEHUHU JIEKTPOHHBIX TOKYMEHTOB

8. UccnenoBanue opranuzanuu odecrneueHrs nHGopMaImoHHONH 6€30MacHOCTH
B OpraHu3aluy (Ha MpuMepe KOHKPETHOU OpTraHU3aIIHH ).

9. Opranuzanusi pa3peniuTeIbHOW CUCTEMbl JTOCTYNa K KOH(UIACHIMATHHON
nH(}OpMAaIMK B OpraHu3amnuy (Ha IpuMepe KOHKPETHOW OpTraHu3aIlim).

10. Opranuzanusi CUCTEMBI 3aIIUIIIEHHOTO AIEKTPOHHOTO JOKYMEHTO000pOTA B
OpraHu3alliy Ha IPUMEDPE.

11. Ananu3 npUMEHEHUs] COBPEMEHHBIX HMH(POPMALMOHHBIX TEXHOJOTHUU B
JIJIONIPOU3BOICTBE HA MPUMEPE MPEANPHUATHS /OpTaHU3AIUH.

12. DNeKTpOHHBIM MOKYMEHT Kak OOBEKT MPaBOBOTO pEryiaupoBaHus (Ha
npuMepe KOHKPETHON OpraHU3alliHN ).

13. AHanmu3 o0opyJaoBaHHMSI U OCHAalIEHUS O(QUCHBIX TIOMEIIEHUNA Ha
COBPEMEHHOM 3Talle Ha IPUMEPE KOHKPETHOTO MPEANPUITHS /OpraHU3alUu.

14. CoBepiiieHCTBOBaHHUE MPOIIECCa PETUCTPALIMHN JOKYMEHTOB (Ha MaTepuaiax
MPEANPUSATHS/OpTaHU3 AU )

15. Ananu3 1OIKHOCTHOM MHCTPYKIIMM CEKpeTapsl B MPUEMHON PYKOBOAUTENS
Ha IpUMepe KOHKPETHOM TIPENPUSITHS /OpraHU3allUH.

16. CoBeplIeHCTBOBAaHUE OPTaHHU3AIMU CEKPETAPCKOTO OOCITYyKUBaHUS Ha
MpuMepe NpeaNpUsTUsI/OpraHu3alun

17. AHain3 METOJWKU OpraHu3alid U OOCTY>KUBAaHUS COBEHIAaHUU U
KOH(EepeHIIM Ha MpUMEPE KOHKPETHOTO MPEINPUITHS /OpTaHU3alIUH.

18. CoBpeMeHHBbIE TpeOOBaHUS K METOJMKE COCTABJICHUS M TMPUMEHEHUS
HOMEHKJIATyphl i€l OpraHu3aluié Ha NOpPUMEpPEe KOHKPETHOTO MPEINPUATHS
/opraHu3amum.

19. CoBpemennsbie TpeOOBaHUS K paboTe apXuBa OpraHu3anuu (Ha MaTepuanax
MIPEANPUATHS/ OPTAaHU3AIINN ).

20. AHamu3  OpraHu3alMM  TEKYIIEr0  XpaHEHHUs  JOKYMEHTOB B
JIEJIONPOU3BOACTBE Ha MPUMEPE MPEANPHUATHS/OpraHU3alun

21. AHanu3 HOPMAaTHBHO — METOAMYECKOW Oa3pl apXWBa OpraHu3aluu (Ha
MaTtepuaiax mpeAnpusTus/OpraHu3alnn).

22. AHanu3 JOJKHOCTHBIX WMHCTPYKIMU COTPYJHUKOB apXvBa Ha IMPUMEPE
KOHKPETHOTO MPEATNPUITHS / OpTaHU3aIUH.

23. HUccnemoBanume mpobOieM SKCIEPTH3bl ILIEHHOCTH JOKYMEHTOB B
JIEJIONPOU3BOACTBE HAa MPUMEPE KOHKPETHON OpraHu3auuu/ NpeanpUusiTHs.

24. Ananu3 o00pyIOBaHUS U OCHAILIEHUS apXMBOXPAHWIMIL HA COBPEMEHHOM
ATane Ha MpUMepe KOHKPETHOTO MPEANPUATUS /OpTraHU3aI1H.



25. HccnenoBaHue OpraHu3aluy apXUBHOTO J€Ja B MYHHIMIAIBHOM
o0Opa30BaHUM Ha IPUMEPE KOHKPETHOM OpraHu3anuu/ mpeanpusTus

26. AHanu3 KaTajJoroB U KaApTOTEK B CHCTEME HAy4YHO-CITPABOYHOIO armapara K
JOKYMEHTaM apxuBa (Ha MaTepuasax mpearpusaTHs/OpraHu3alnn).

27. CucreMaruzauus TOKyMEHTOB, IOJArOTOBKA M INepefada WX B apXHUB Ha
IpUMepe KOHKPETHOTO NPEANpUATUS /OpraHu3aliuu

28. Amnanmu3 oOecnedyeHHs COXPAaHHOCTM JOKYMEHTOB M cJada HuX B
roCy/IapCTBEHHBIN apXUB Ha MPUMEPE KOHKPETHOTO MPEANPHUATH /OpraHnu3aluu

29. AHanu3 opraHu3alyy UCHOJIb30BAHMS APXUBHBIX JOKYMEHTOB Ha IPUMEPE
apXvBa KOHKPETHOW OpraHU3aliH.

30. Ananu3 HOPMAaTMBHO — METOAMYECKOM 0a3zbl paOOTHUKOB apXuBa
MYHHULIMNIAIBHOTO MPEANPUATHS (Ha MaTepuanax npeupUusTus/opraHu3alun).

31. CoBepuieHCTBOBaHNE OPraHU3alMU PA0OTHl apX1Ba HA COBPEMEHHOM 3TaIe

32. AHaM3 ONEPATUBHOIO M APXMBHOTO XPAaHEHUS JTOKYMEHTOB Ha IPUMEPE
KOHKPETHOM OPTaHU3aLlNH.

33. AHanu3 npuema rpa)xaaH v BbIa4ud ApXUBHBIX IOKYMEHTOB (Ha MaTepuaiax
MPEANPUATHS/OPraHU3aL1N ).

34. AHanu3 yCJOBMI M TEXHMKU XPAHEHHs JOKYMEHTOB, OOECIEUYEHHE HX
COXPaHHOCTH Ha IIPUMEPE apX1UBa KOHKPETHON OpraHU3allH.

35. ®opmupoBanue 1 oPopMIICHHUE Je) Ha TPUMEPE KOHKPETHOTO MPETPUSATHUS
/ OpraHU3aIvH.

36. Cucremarusaiusi JOKYMEHTOB, MOATOTOBKA M Mepenada ux B apxuB (Ha
Marepuanax npeanpusaTys/opraHu3alun).

37. CoBpemeHHbIE TpeOOBaHUs K METOJAMKE COCTABJICHUS U TPUMEHECHUS

38. HOMEHKJIATYphI JeNl apXuBa OpraHM3alNH (Ha MaTepuaiax MpearnpusTHs/
OpraHU3aluH).

39. HoBble un(opMaIimoHHbIe TEXHOJIOTUN 00paOOTKHU apXUBHBIX IOKYMEHTOB
(Ha MaTepuanax nmpeanpUsITHs/OpraHUu3aIHH ).

40. XapakTepuCTHKa aBTOMATU3UPOBAHHBIX TEXHOJOTMM, HMCIOJIB3YEMBIX B
COBPEMEHHBIX apXMBax (Ha MaTepuaax NpeanpUsITHs/OpraHnu3alim).

41. Amnamu3 oOecrieyeHUs COXPAaHHOCTH JOKYMEHTOB U cjJadya HUX B
rocyJapCTBEeHHBIN apXHB (Ha MaTepuaiax MnpeAnpusTHs/OpraHu3alnin).

42. Anammu3 opraHuzanuu  pabOTBl € JIOKYMEHTAMH, COJIEpP KAIUMH
KoH(puIeHIMaTbHYI0 HHpOpMAIKIO (Ha MaTepraiax MpeanpusTs/OpraHu3aIium).

43. AHanmu3 YCIOBUW W TEXHUKH XpaHEHHUS JOKYMEHTOB, OOECIeYeHHe HX
COXpaHHOCTH (Ha MaTepHalIax MPEANPUATHS/OPTaHU3AIIH ).

44. AHanu3 TEXHOJOTUM OOECIEeYeHUs COXPAaHHOCTH JIOKYMEHTOB B
rOCy/1apCTBEHHBIX U BEJOMCTBEHHbBIX aPXUBAX.

45. UccnenoBaHue 1€ATEIbHOCTH CITYKObI AETONPOU3BOACTBA OPraHu3aluu (Ha
MaTepuaax MpearnpusITHs/OpraHu3alum).



46. OcobOeHHOCTH JAENONPOU3BOACTBA B KaJIpOBOHM CIy:k0€ MpeanpuaTuidl u
OopraHm3aiuii (Ha MaTepuanax npeanpusThs/OpraHu3alum).

47. CoBeplIEHCTBOBAaHNE JOKYMEHTHPOBAaHUS YIPABICHUECKOU NEATEIbHOCTH
Ha MpUMEpPE KOHKPETHOTO MPEANPUATHS /OpraHu3alun

48. HUcnonb3zoBanue  VHTEpHET-TEXHONOTMM B  JOKYMEHTAallUOHHOM
o0ecreyeHnH yrpaBjIeH!sl Ha IpUMepe KOHKPETHOTO NPEAIPUATHS /OpraHU3aIiy.

49. AHamu3 COBpEMEHHBIX TpeOOBaHMII K METOJMKE COCTaBICHUS U
MPUMEHEHUsT HOMEHKJIATypbl J€J OpraHu3aluid Ha MpUMEpPE KOHKPETHOIrO
MpeINpUITHS /OpraHu3aluu

50. AHanu3 CTPYKTYpHl, 3afad U (PYHKIHHA CIyk OBl JTOKYMEHTAlMOHHOTO
oOecreyeHus yIpaBJIeHHs Ha IPUMEPE NPEINPUATHUS /OpTraHU3aL|H.



3. TpeGoBaHus K BbINYCKHBIM KBAJIN(PUKANMOHHBIM Pad0TaM M METOAUKA UX
OLICHMBAHMA

BrinonHeHHas BeIMycKHasi KBaIM(PUKAMOHHAsE paboTa B LIEJIOM JTOJKHA!

- COOTBETCTBOBATh pa3zpabOTaHHOMY 3aaHUIO;

- JIEMOHCTPUPOBATh TpeOyeMbli ypOBEHb OOIICHAYYHOM M CHeIUaIbHOU
MOJITOTOBKU BBIMMYCKHHUKA, €r0 CIOCOOHOCTh M YMEHHUE MPUMEHSITh Ha MPAKTHUKE
OCBOCHHBIC 3HAHUS, MPaKTUYECKHE YyMEHMs, OOmue U MpodeccruoHalbHbIe
kommneTteHuu B coorBeTcTBUn ¢ ®I'OC CIIO.

BKP BbInONIHSETCS BBITYCKHUKOM C HCIIOJIb30BAaHUEM COOpPAHHBIX UM JIMYHO
MaTepuajioB, B TOM YHCIIE€ B MEPUOJ MPOXOKICHUS IMPOU3BOJACTBEHHON MPAKTUKHU
(IpenIuIIOMHOR), a Tak)Ke pabOThl Ha/l BHITIOJIHEHUEM KypPCOBOM pabOThI (ITPOEKTA).

[Io cTpyKType AMIUIOMHBIM IPOEKT COCTOUT W3 NOSICHUTEJIBHOW 3allUCKU U
rpadguueckoil yacTu. B MosicCHUTENbHOM 3aMCKe AA€TCSl TEOPETHUECKOE U pACUETHOE
000CHOBaHUE MPUHSATHIX B MPOEKTE perieHni. Coaep:kanne NosICHUTEIbHON 3aITUCKH
ONpeENsieTCs B 3aBUCUMOCTH OT TEMbI AUINIOMHOTO NpoekTa. B rpaduueckoii yactu
IPUHATOE PELICHNE MIPEICTABICHO B BUJE YEPTEkKEH, CXeM, rpaUKOB, TUarpamMmm.

B coctaB AMIIIOMHOTO MPOEKTa MOTYT BXOJWUTh MAKEThl, CTEHIbl U IPYyrue
U3JENNs, WU3TOTOBJIEHHBIE OOYYalOUIMMCS B COOTBETCTBMHM C HWHAMBHYaJbHBIM
3aJIaHUEM.

CtpykTypHBIE BJIEMEHTBI MOSCHUTEIIBHOMN 3aIUCKU BBIITYCKHOM
KBaJIM(PUKALIMOHHON paOOThI:

- BBE/ICHHUE;

- TEOPETUYECKYIO YacCTh;

- pacueTHas 4acTh;

- BBIBOJIbI U 3aKJIFOUCHHUE;

- CIIUCOK HCIIOJIb30BaHHBIX HCTOYHUKOB;

- IPUJIOKEHUE.

OO0BbeM TMOSCHUTEIBHON 3alMUCKH JOJKEH COCTaBisATh 35 - 50 crpaHuil
MaIIMHOMKMCHOTO TEKCTA.

O0bem rpaduyeckoil 4acTu — HE MEHee JIByX JIMCTOB B mepecyere Ha ¢opmar
Al, mpu HanMuuM peanbHOM dYacTu (MAaKETOB, CTEHJOB U JPYrux W3IACIUM,
M3TOTOBJICHHBIX 00yUYaOIMUMCs) — HE MEHEee OJTHOTO JucTa popmara Al.

Odopmienne BKP mnpousBoguTcss B COOTBETCTBHM C JEHCTBYIOIIUMU
tpeboBanusmu ['OCT, ECKI, ECTI u np. Texkct BKP nomxeH umMerh yeTkKue
O4YEpTaHMS BCEX CHMBOJIOB.

TeKCT MOSICHUTENILHOW 3alMCKU JIOJDKEH pacriojiaraTbCsi Ha OJHOM CTOPOHE
cTaHAapTHoOro Jucta popmara A4 u opopmisieTcs cieayronum oopazom: mwpudt 14,
Times New Roman, MeX1ycTpOUYHBI — HHTEPBAJ MOJYTOPHBIH; Mo cieBa — 2,5
cM, cipaBa — 1 cM, cBepXy U cHuU3Y 1o 2 cM. Bennunna oTcryna ab3amna JoDKHA
cocTaBiATh 1,25 cm. TekeT JomKeH ObITh BEIPOBHEH MO IMIMPUHE TEKCTOBOTO MOJIS.



I[Ipu  pabGore Ham  JWIUIOMHBIM  TPOCKTOM  CTYJIEHTHI  JOJIKHBI
PYKOBOJICTBOBATHCSI METOJIMYECKUMH YKa3aHUSMHU TI0 BBITOTHEHUIO, OPOPMIICHUIO U
3alATe BBIMYCKHOW KBanu(pUKAIIMOHHOW paboTel 1o crenuanbHocTH 46.02.01
JIOKyMEHTaIIMOHHOE O0eCTICUeHNE YIPaBICHUS U apXUBOBEACHHE (IIPIIIOKECHUE 2 K
(GOHITy OIIEHOYHBIX CPEACTB VISl TOCYAAPCTBEHHON UTOTOBOM aTTECTAIIHH).



4. Ilopsanox nposenenust ' MA 1/151 BBINYCKHUKOB M3 YHCJIA JHII €
OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

[Topsnox nposeaenus [ MA mist mun ¢ OB3, nereii-uHBaIMI0B U WHBAJIN]IOB
OpraHU3yIOTCA B YCJIOBHSIX, YYUTBHIBAIOUIUX COCTOSIHUE 370POBBS MU OCOOCHHOCTH
ncuxoduznyeckoro pazputus Ha 6aze CIIO, B KOTOpBIX MOXET OBITh Ha3HAUECHA
CICUMAIU3UPOBAHHAS  ayauTOpusi (aynuTtopuu), B OOJbHHIE (MEAUIIMHCKOM
YVUPEKICHUH ), B KOTOPOU OOYJAIOIIHIACS HAXOIUTCS HA JJIUTESILHOM JICUCHHUH, U Ha
nomy. B cnenumanu3upoBaHHOM ayIUTOPUM MOTYT HaxoaWThCcs ydacTHUKHA [HA ¢
paznuyHbIMU 3a00seBaHUsIMU. [Ipu 3TOM pekoMeH1yeTcsi POpMUPOBATh OT/AEIbHbBIE
ayIUTOpUH JUIsl cienyromux kareropud ydactHukoB [MMA ¢ OB3: 1. cruensle,
no3aHoocneniue yyactHuku ['MA; 2. cnaboBuasmue yaactauku ['UA; 3. riyxue,
no3aHoornoxmmue ydactHuku ['MA; 4. cmabGocneimamme ydactHuku ['HA; 5.
yuacTHukn [MA ¢ TsokensiMu HapymeHusmu peur; 6. ydactHukn [MA ¢
HapyLIEHUSIMU OIIOPHO-IBUTATENBHOTO amnmapara; 7. yyactTHuku [ MA ¢ 3amepxkon
IICUXWYECKOTO pa3BuTus; 8. ydactHUkH [MA ¢ paccTpolicTBaMu ayTHCTHYECKOTO
criekTpa; 9. unble kareropun yyactTHuKoB ¢ OB3 (muabet, oHKOJIOTHA, acTMa, TTIOPOK
cepana, dHype3, sA3Ba U Jp.). B ciaydae HeOobI1oro KosimuecTBa yuacTHUKOB [T HA ¢
OB3 gomyckaeTcsi paccaika CHENbIX, [O3IHOOCIENIINX U CIA00BUISAIINX
YYACTHUKOB B OJHY ayAUTOpUI0. Takke B OAHOM ayAUTOPUH MOXKHO paccaguThb
[IIyXHX, [O3HOOTJIOXIINX, cladociblamuX y4dacTHUKOB [MA, y4acTHUKOB cC
TSDKEJIBIMUA HapYIICHUSIMUA PEYH, C HAPYIIEHUSIMU OTIOPHOABUTATEILHOIO ariapara.
JIna  royxux  ydacTHukoB [MMA  npu  HaxoxkZeHMM B ayJUTOPUHU
ACCUCTEHTAaCypI0TIEPEBOUMKA HEO0O0XO0IUMO MPETYCMOTPETh OTAEIbHBIC
aynutopun. He pekoMeHyeTcsi 00beIUHATh ¢ IPYTUMU KaTETOPHUSIMU yYaCTHUKOB
I'MA ¢ OB3 y4acTHUKOB C 33I€pKKOM MCUXUYECKOTO Pa3BUTHUS U PACcCTPONCTBAMU
aytuctuueckoro crnekrpa. KoamdecTBo paboumx MeCT B KaXION ayAUTOPUHU IS
yuacTHUKOB [MMA ¢ OB3, pgereii-uHBAIMAOB W HWHBAJIUIOB OMPEICISIETCA B
3aBUCHUMOCTH OT KaTeropuu 3a00JieBaHUs, TEXHUUYECKUX CPEJICTB, UCIOIb3YEMbIX
YYaCTHHUKOM DJK3aMEHa, HO HE€ JOJDKHO TmpeBblmaTh 12 wyenoBek. llopsook
OpraHu3allid MHUTAaHUS W TEPEPHIBOB I MPOBEACHUS HEOOXOIUMBIX MEIUKO-
TEXHUYECKUX MPOUETYp VIS IeTeH-UHBAINIOB, MHBAINA0B yyacTHUKOB [ IA ¢ OB3
onpenensercs OUB. Ilopsnok npoeaenuss I A nnsa yuactaukoB [MIA ¢ OB3,
JIETEH-UHBAINIOB U WHBAIHUJIOB JODKEH OBITHh 00OPYIOBaH MO WX 3asBICHUIO C
Y4E€TOM UX WHIUBHUAYyaJbHBIX O0COOCHHOCTEH. MarepuaaibHO-TEXHUUECKUE YCIOBUS
JIOJDKHBI 00€CTIeYMBaTh: BO3MOXKHOCTh O€CHPEISITCTBEHHOTO JO0CTYIa YYaCTHUKOB
I'MA B aynuTtopuu, TyajeTHbIE W UHBIC MOMEIICHUS, a TaKXkKe WX MpeObIBAaHUS B
YKa3aHHbBIX TOMENIEHUAX; HAJIMYME MTaH1yCOB, TIOPYYHEH, PACILIUPEHHBIX IBEPHBIX

MpOeMOB, JHU(PTOB, MIUPOKUX TPOXOJOB BHYTPU TOMEIICHHUS MEXITY
npeaMeTaMu Me0enr U CBOOOTHOTO MOAX0/1a Ha MHBATUAHOU KOJSCKE K pabouemy
MECTY; HAJIMYKE CIEUUANIbHBIX KPECcell U APYTUX NPUCHOCOOIEHUN; MPU OTCYTCTBUU



mudToB ayauTtopus ans ydacTHUKOB [MIA ¢ nHapymieHuem (yHKIUH OMOPHO-
JIBUTAaTEJIbHOrO arapara JO0JKHA pacrojaraThbCs Ha MEPBOM ATaxke. AyJIUTOpUU
npoBeaeanss [MA ms cimaGociplmanux y9acTHHKOB JK3aMEHa JOJDKHBI OBIThH
o0opyZ0BaHbl  3BYKOyCHJIMBaIouied amnmaparypoil. OCBEHIEHHOCTh  Ka)Ja0ro
pabouero Mecta B ayIUTOPHUH JJIsi CTA0OBUASAIIUX JOJKHA OBITH PABHOMEPHOU U HE
Hwke 300 mokc. Bo Bpemsi mposeaeHuss [MTA MOryT HaxoAUTHCS ACCUCTEHTHI,
okazpiBaromre yvyactHukam [MA ¢ OB3, persamM-uHBanMzaM # HWHBaJIUAAM
HEOOXOJIUMYIO TTIOMOIIb C YYETOM UX UHIUBHUAYaJIbHBIX OCOOCHHOCTEH: COJIEHCTBUE
B TIEPEMEICHIH; OKa3aHWe TTOMOIH B (PUKCAIMH TTOJIOKEHHUS TeNa, PYYKH B KUCTH
PYKH; BBI30OB MEIIEPCOHANA; OKA3aHUE HEOTIIOKHOM MEAULUMHCKOM ITIOMOIIY;
MOMOILIb B 001eHnu ¢ cotpyaaukamu [1119 (cypaonepeBos — s TIyXHX); TOMOILIb
P YTEHUU U 0OPMIICHUU 3a]JaHUN ACCUCTEHTOM MOXKET OBITh HA3HAUEH POJUTEIND
(3akoHHBIN npeacTaBuTeNb) yyactHuka ['MA, mratheiit cotpynauk OO, B KOTOPOit
OH oO0Oy4aeTcsi, B TOM 4YHCIE€ COTPYAHHK CHEIUAIBHOrO (KOPPEKIIMOHHOTO)
00pa30BaTEIBLHOIO YUpEKACHUSA. ACCUCTEHTOM BBIITYCKHUKA MPOILIBIX JIET MOXKET
OBITh Ha3HAYEH MPUKPEIJICHHbIM K WHBAIUAY COIMAIbHBIA paOoTHUK. s
CONPOBOKJIeHHS ydacTHUKOB ['MA 3ampemiaercs Ha3HAa4aTh yYUTEIA-IIPEAMETHHKA
M0 MPEAMETY, 10 KOoTopoMy mpoBoautcs [ IA B IaHHBIA J€Hb, 38 UCKIIOUYECHUEM
KATErOpUH CJENbIX U MTyXuX ydacTHUKOB [ A (Ha 3K3aMeHBI IO pyCCKOMY SI3BIKY U
MaTeMaTUKe JIOMYCKAIOTCS CypAONeaaror - Juisl TayxXuxX W Taduonegaror — s
cienblx  y4acTHMKOB). CHHMCKM  acCHCTEHTOB coryiacoBeiBatorcss [DOK  wu
yrBepxkaatrorcss OUB. B ayautopuu oKHBI OBITH MPEAYCMOTPEHBI MecTa s
accucteHToB. PykoBoautens npoBeneHus ['MA o06s3an: s ciienbiX y4acTHUKOB
I'MA: coBmectHO ¢ pykoBoautesnem OO, Ha 0aze kotoporo pasmerieH [UA,
MOATOTOBUTH B HEOOXOJMMOM KOJIMUECTBE YEPHOBUKU U3 pacyeTa Mo JECITh JTUCTOB
I MMChbMa Mo cucteme bpaitnsg Ha kaxnoro ydactHuka ['MA; moAroToBUTh B
HEO0OXOIMMOM KOJIMYECTBE MaMSITKHU JUIsl CIENbIX yyacTHUKOB [ A mo 3amosiHeHuto
TeTpazed N oTBeTOB Ha 3amanus ['MMA; mOATrOTOBHUTH MOMEIIEHHUE ST PabOThI
KOMHCCHUH TU(IIOTIEPEBOTUYNKOB.

B kaxpoil ayautopuu il cIabOBUIANIINX (ayqUTOPUM, B KOTOpOoW padoTraer
KOMHUCCHA TU(]IIONEPEBOIYMKOB) BO BpEMs IEPEHOCA OTBETOB YUaCTHUKOB DK3aMeHa
C YBEJIMYEHHBIX OJIaHKOB Ha CTAHJAPTHBIE JIOJDKEH HAXOAUTHCS YIMOJTHOMOYEHHBIN
MIPEACTABUTENH/WICH I'OK. Aynuropuun o0opyayroTcs CpeacTBaMHu
BUICOHAOIIOICHNS O€3 BO3ZMOXHOCTH TPAHCIISIIIUK Belanus B ceTh «MHTepHeT» (B
pexume oduiaiin).



S. IlopsiioK MOAAYH M PACCMOTPEHUS AN IALHH

5.1. Ilo pe3ynbraram rocyJapCTBEHHOM UTONOBOW aTTECTALlUN BBIITYCKHUK,
y4aCTBOBABUIMI B TOCYIapCTBEHHOM UTOTOBOM aTTECTALIMK, HUMEET IIPaBoO MOJATh B
aneUIMOHHYI0 KOMHCCHIO TMCBMEHHOE aleJUIIUOHHOE 3asBJICHAE O HAPYIICHUH,
10 €r0 MHEHUIO, YCTAHOBJIEHHOTO NIOPSJIKA IPOBEAECHUS ITOCYAApCTBEHHOM
WUTOTOBOM aTTECTAIMU U (WJIM) HECOTJIACHS C €€ pe3ysibTaTaMHu.

5.2. CocTaB ane/usIuOHHON KOMUCCUU YTBEPKIAETCS OJTHOBPEMEHHO C
YTBEPKIAECHUEM COCTaBa IOCYIapCTBEHHOM 3K3aMEHAIMOHHONW KOMUCCUH ITPUKA30M
pPEKTOpa YHUBEPCUTETA.

5.3. Anemsanus noaaeTcst JINYHO BBIITYCKHUKOM WM POJUTEISIMA
(3aKOHHBIMHU IIPECTABUTENISIMUA) HECOBEPILIEHHOJIIETHETO BBIITYCKHUKA B
aIeJUIILMOHHYIO KOMUCCHIO KOJUIEIKA.

Anemanys 0 HapyLWEHUH TOPSAKAa NPOBEACHUS TOCYAAPCTBEHHOW MTOTOBOU
aTTeCTallMM TOJAETCS HEMOCPEACTBEHHO B JIEHb NPOBEACHUS TI'OCYIapCTBEHHOMN
WTOrOBOM aTTECTALIUH.

Anemsinus 0 HECOIVIaCMM € Pe3yJbTaTaMH TOCYJAApCTBEHHOW HWTOTOBOM
aTTecTaluu MOAAETCS HE MO3AHEE CIEAYIOIIEro paboyero IHS 1mocie OObSBICHUS
pe3yJbTaTOB IOCYIAPCTBEHHON UTOIOBOM aTTECTALUU.

5.4. Anemnsauus paccMaTpUBAETCs alleJUILIMOHHON KOMUCCHEH HE TTO31HEE
Tpex pabouyux JHEN C MOMEHTA €€ MOCTYIICHHUS.

Anemsanys pacCMaTpUBAECTCS HA 3aceJaHWM aleJUIILMOHHOW KOMHUCCHH C
y4aCcTMEM HE MEHee JBYX TpeTed ee cocraBa. Ha 3acemanHue anemsiiMOHHON
KOMMCCHH ITPUTIIAIIAETCS IpeAcEnaTeNb COOTBETCTRYOMIEHN [ OK.

BBINTyCKHUK, NOJABIIMK aleJUIIIUI0, HWMEET IPaBO IPUCYTCTBOBATh IPH
paccMoTpeHnH aneusiqui. C HEeCOBEPILIEHHOJIETHUM BBIITYCKHUKOM HMMEET IPaBo
PUCYTCTBOBATH OJIMH U3 POJUTENCH (3aKOHHBIX MPEACTaBUTENCH). Y Ka3aHHBIC JIUIIA
JOJIKHBI UMETh MPU ce0€ T0KYMEHTBHI, YA0CTOBEPSIOIINE TUYHOCTD.

5.5. PaccMmoTpeHne anesusuu He SBIISIETCS epecaayel ToCyJapCTBEHHOM
UTOT'OBOM aTTeCTalllH.

5.6. IIpu paccMOTpeHUM aneuIsiiuy O HapYIIEHUH NOPSAIKa TPOBEAECHUS
rocyapCTBEHHOW UTOrOBOM aTTECTAMU alleJUIALIMOHHAs KOMUCCHS YCTaHABINBAET
JIOCTOBEPHOCTD U3JIOKEHHBIX B HEW CBEAECHHUM U BBIHOCUT OJHO U3 PEIICHUM:

- 00 OTKJIOHEHUH ameJUISILIIH, €CITU U3JI0’KEHHBIE B HEH CBEICHHSI O HAPYILICHUSX
NOpsiAKAa TPOBEICHUS TOCYJAPCTBEHHOW WMTOTOBOM AaTTECTAIlMM BBITYCKHUKA HE
NOATBEPIWINCH W/UIW HE TOBJIMSUIM Ha PE3yibTaT TOCYAapCTBEHHOW HTOTOBOM
aTTeCTallNH;

- 00 YJOBJIETBOPEHUHU aNe/UILMM, €CIIM HU3J0KEHHbIE B HEH CBEAEHHUS O
NONYIIECHHBIX HApYLICHUSAX IMOPSAAKA IIPOBEIACHUsS T'OCYJapCTBEHHOM WMTOrOBOM
aTTeCTalliM  BBINYCKHUMKA  IOATBEPAMIMCh M MOBIMSUIM  HA  PE3yJIbTAT
roCy1apCTBEHHOM UTOTOBOU aTTECTALUU.



B mnocnennem ciydae pe3ysbTaT MPOBEACHUS TOCYJIapCTBEHHONM HWTOrOBOM
aTTeCTalMK MOJIC)KUT aHHYJIUPOBAHUIO, B CBSI3U, C YEM MPOTOKOJI O PACCMOTPEHUHU
amneJISIUHN He TIO3/IHEE CIIETYIOIIEero pabodero qHS mepeaaeTcs B TOCyIapCTBEHHYIO
AK3aMEHAMOHHYIO KOMHUCCHIO JIJISl PEau3alii PEUICHUs KOMUCCHH. BBITyCKHUKY
IPEAOCTABISAETCS BO3MOKHOCTh IPOUTH FOCYJaPCTBEHHYIO UTOTOBYIO ATTECTALIUIO B
JOTIOJIHUTENIbHBIE CPOKH, YCTAaHOBJIEHHBIE pacnopsauTeabHbiM aktom MKT.

5.7. Ins paccMOTpeHUs aneuIsIluu O Hecoryiacuu ¢ pe3ynbraramu [TUA,
nonxyueHHsiMu nipu 3aniute BKP, cexperaps 'OK He no3aHee ciemgyromiero
paboyero THS C MOMEHTA MOCTYIIJICHUS aneUIIIIMOHHOTO 3asIBICHHUSI, HAIIPABIIAET B
anemsinuoHHyto komuccuro BKP, npotokon 3acenanus I'9K u 3akitoueHue
npencenatens ['OK o cobmtoaeHnn npoeypHbIX BOIIPOCOB MPU 3AIUTE
MOAABIIETO ANEJUIALNIO CTYACHTA.

B pesynbrarte paccMoTpeHUs aneiuIsiiul O Hecoryiacuu ¢ pesyinbratamu [TA
aneJuUIAIMOHHAs KOMUCCHUSI TPUHUMAET pelIeHHe 00 OTKJIOHCHWH ameuLIIUuu U
coxpanenuu pe3ynbrata [ IA 1160 00 yA0BIETBOPEHUY aneUISIIIUN U BHICTABIICHUU
nHoro pesynprara ['HA.

Pemenue anemuisiiMOHHON KOMHUCCHH HE TMO3JIHEE CIEAYIOIIEr0 pabodero JHS
nepenaerca B [ OK. Pemenre anenisiinOHHON KOMUCCHU SIBJISIETCSI OCHOBAHUEM IJIA
AHHYJIMPOBAHUS PaHEE BBICTABIEHHBIX pe3yibTaToB ' MA 1 BbICTaBIECHUS HOBBIX.

5.8. PellleHre anesuiaiMOHHON KOMUCCHH PUHUMAETCS IPOCTHIM
OOJBITMHCTBOM T0J10COB. [Ipy paBHOM YHCIIE€ TOJIOCOB TOJIOC
MPEACENATENBCTBYIOIETO HA 3aCEAaHNN alleIUIIHUOHHON KOMUCCUU SABJISIETCS
PEIIAIOIINM.

Pemienue aneuisiiuOHHON KOMUCCHM JOBOJUTCSI /10 CBEICHHS TOJABIIETO
aneJuIALMI0 BBIMTYCKHHUKA (IO POCIHCH) B TEUEHHUE TPeX pabdouux THEH cO JIHA
3acefaHus aneIIHMOHHOW KOMUCCHUHU.

Peuienne anemisiquuOHHON KOMUCCHUU SIBJISIETCS OKOHYATEIbHBIM U IEPECMOTPY
HE MOJICIKHUT.

Pemenve anennsnuoHHOW KOMHUCCHM OQOPMIISIETCS MPOTOKOJIOM, KOTOPBIN
NOJNUCHIBACTCA TMpEACEeNaTesieM U CEKpeTapeM aneUIIIUOHHOM KOMHCCHUM H
XpaHUTCS B apXuBe 00pa30BaTeIbHON OpraHU3aluu.



