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1. MACHIOPT PABOYEM IMPOT'PAMMBI JUCIIUILIUHBI T111.02
HNHocTpaHHBI A3BIK B IPO(ecCHOHAIBLHOMN AeATeJbHOCTH

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pabouas nporpamma aucrumubbl  [II1.02  "MHocTpaHHBIH  SI3BIK B
npodhecCHoHANBbHOM IeATeIbHOCTH" SIBISIETCS YaCThI0 OCHOBHOM MPO(decCroHaIbHOM
obpazoBarenbHoi nporpammbel ®I'OC CIIO u pa3zpabotana B coorBeTcTBUr PI'OC
CIIO no cneuunanbHoctu 46.02.01 JlokyMeHTallMOHHOE 00eCIIeYeHUE YIPaBICHUS U
apXHUBOBEJICHHUE ...

Huctuurmummaa  T111.02  "MHocTpaHHBIM  s3bIK B MPOGdEeCCHOHAIBHOM
nestenpbHOCTH"  oOecrieunBaeT  (OpMUpPOBaHME W pPa3BUTHE  CICAYIOMIUX
komnereHuni B coorBercTBUU ¢ PI'OC CIIO mo cnenuambHOCTH U TPYAOBBIX

(yHKUIUNA B COOTBETCTBUU C PO(PECCHOHATBHBIMU CTaHJAPTAMHU, a TAKXKE Pa3AEIIOB
WSSS:

1.1.1. IlepedyeHnb 0OMMUX KOMIETEHIIUM

Kona HaumeHoBaHue 00IIMX KOMIIETECHIINHI
OK 01. Br16upars ciocoObl perieHus 3aaa4d mpopecCuoOHaTbHON
JEATEIbHOCTH MPUMEHUTEIBHO K PAa3JIMUHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEACTBA TOMCKA, aHAIN3A U

WHTEpHIpeTanuu nHGopMauu 1 HHGOPMAITMOHHBIE TEXHOJIOTHH JIJIS
BBITIOJTHCHUS 3a7a49 PO ECCHOHAIBHON ACSITEIBHOCTH

OK 03. [InanupoBath 1 peann30BbIBaTh COOCTBEHHOE MPOQPECCHOHAIBHOE U
JUYHOCTHOE Pa3BUTHE, TPEANPUHUMATEILCKYIO JEATEIbHOCTh B
npodeccuoHalbHOU cepe, UCTI0Ib30BaTh 3HAHUS 10 (PMHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYaIIUSIX

OK 04. D¢ (DeKTUBHO B3aMMOICHCTBOBATH U pabOTaTh B KOJUIEKTUBE U
KOMaH/1e
OK 05. OcCy1ecTBIATh YCTHYIO U MTUCBMEHHYI0 KOMMYHHMKAIIMIO HA

roCyJapCTBEHHOM $3bIKe Poccuiickon denepanuu ¢ yueTom
0COOEHHOCTEN COLMAIBLHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06. [IposABAATH IPaKIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPHUPOBATh OCO3HAHHOE MMOBEICHNE HA OCHOBE TPAAUIIMOHHBIX
00IIeYeI0BEYECKUX LIEHHOCTEN, B TOM YHCIIE C YUETOM
rapMOHU3ALMN MEKHALMOHAIBHBIX U MEXPEJIUTHO3HBIX OTHOILEHUH,
INPUMEHSATH CTAaHAAPTHI AHTUKOPPYHIIMOHHOIO MTOBEECHUS

OK 07. ConelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEN CPEMBL,
pecypcocOepeKeHnI0, MPUMEHATh 3HaHUsI 00 U3MEHEHUU KJIUMaTa,
MIPUHIIUIIBI OEPEKITMBOTO MTPOU3BOICTBA, 3P (HEKTUBHO ICUCTBOBATH B
Ype3BbIYAMHBIX CUTYAIUIX

1.1.2. Ilepevyens npodeccnoHaTBHBIX KOMITETEHITUN



Kopn HaumenoBanue npogecCHOHANBHBIX KOMIIETEHIMT

IK 1.1. OcyuiecTBIATh MpUEM-TIepeady ypaBieHIeCKoH HHPOPMAIUH C
MOMOIIBIO CPEJICTB HHPOPMAIIMOHHBIX M KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

IIK 1.2. KoopaunupoBath paboTy NpUEMHON pyKOBOJUTEIIS, 30H IIpHeMa
Pa3IMYHBIX KATETOPUI MTOCETUTENIEH OPTraHU3ALNI

[IK 1.3. BnaneTs HaBbIKaMU IJIAHUPOBAHUS pab0OYero BpEMEHH PyKOBOAUTEIS
U CEeKpeTaps

1.1.3. Ilepeyens TpyAOBBIX GyHKINN

Kon

HaumenoBanue npodecCuOHAIBHBIX CTAHAAPTOB,
0000 1IECHHBIX TPYAOBBIX (DYHKIHI1 U TPYAOBbIX PYHKIMH

07.002

CrnenuajucT Mo OPraHu3aluoOHHOMY U IOKYMEHTAIMOHHOMY
o0ecrevYeHNI0 YNPaBJIeHNs OpraHn3anueii

OT® A. OpranuzallMoHHOE 00eCrIeYeHUE IEITeIbHOCTH OpraHu3alnu

Td A/01.3. | [Ipuem u pacupenencHue Teie()OHHBIX 3BOHKOB OpTaHU3aIluN
Td A/02.3. | Opranusaius paboThI C MOCETUTEISIMU OpraHH3aIHH
Td A/03.3. | BeinoaHeHHE KOOPIUHUPYIONUX U 00CCIICYMBAOIINX (DYHKITHIA

OT® B. I[OKYMGHT&III/IOHHOG obecricueHue ACATCIbHOCTH OpraHu3aln

Td B/01.5. | Opranuzanus paboThl C JOKYMEHTAMH
Td B/02.5. | Opranu3anus TEKyImEero XpaHeH!s TOKYMEHTOB
Td B/03.5. | Opranuzanus 00pabOTKH ACI I MOCISAYIOMIETO XPaHCHHSI

OT® C. OpranuzaiioHHOe, TOKYMEHTAIIMOHHOE ¥ HH(POPMAIIUOHHOE
o0ecrieueHue AesITeIbHOCTH PYKOBOJIUTENS] OpraHU3alluu

Td C/01.6. | Oka3zaHue MOMOIIM PYKOBOIUTEIIO B TNIAHUPOBAHUH PabOUEro
BpPEMEHHU

Td C/02.6. | [InanmpoBaHue padboUero JHsA CEKpeTaps

Td C/03.6. | Opranmzanus TeneOHHBIX IIEPETOBOPOB PYKOBOIUTEIS

Td C/04.6. | Opranusanus KOMaHAHUPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranuzanus paboThl ¢ HTOCETUTEISIMHA B IPUEMHOM
PYKOBOJUTES

T®d C/06.6. | Opranusaius NOATOTOBKH, TIPOBEJCHUS U 00CITYKHBAHUS
KOH()EPEHTHBIX MEPOTIPUITHN

Td C/07.6. | Opranu3anus UCTIOTHEHUS PEIICHUH, OCYIIECTBICHUE KOHTPOJISI
VCTIOJTHEHHMSI TIOPYYCHUN PYKOBOAUTEIIS

Td C/08.6. | Opranuzanus u nojaepxaHue (pyHKIHMOHAIBHOTO paboyero
IPOCTPAHCTBA MPUEMHOMN 1 KaOWHETa PyKOBOIUTEISI

Td C/09.6. | Pa3paboTka J0KaIbHBIX HOPMATHBHBIX aKTOB,
perJaMeHTHPYIOIIUX padoTy ceKpeTaps

Td C/10.6. | CocraBnenue u oopMIICHHE YIIPABICHUCCKONW JOKYMEHTAIIUH

Td C/11.6. | Opranuzanus paboThI C JOKyMEHTaMH B TPHEMHOM
PYKOBOJUTES

Td C/12.6. | Opranusanus XpaHeHHUs JOKYMEHTOB B IPHEMHOM
PYKOBOJUTES

Td C/13.6. | OGecnieuenue pyKkoBoauTest HHGOpManyen




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

Td C/14.6.

Opranu3zaiusi ”HQPOPMAITMOHHOTO B3aUMOJICHCTBUS
PYKOBOJUTENS C MOAPA3AEICHUAMH U JOIKHOCTHBIMU JTUIIAMU
OpraHu3aluu

OT® D. UndpopMalinoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-
aIMUHHCTPATUBHAS MOJAEPKKA NEATEIbHOCTH PYKOBOJUTENSI OPraHU3aliH

Td D/01.6. | ®opmupoBanre nHGHOPMALMOHHOTO B3aUMOICHCTBHS
PYKOBOJMTEIISI C OPraHU3alUIMU
Td D/02.6. | Ananu3 uHpOpMAIMH U TIOATOTOBKA MHPOPMAIIMOHHO-
AHAIUTUYECKUX MaTEPHUAJIOB
Td D/03.6. Opranu3zaiius Je10BbIX KOHTAKTOB U MPOTOKOJIBHBIX
MEPOIPHUITUN
Td D/04.6. | Opranusaiiyisi ICIIOJHEHUS PEIICHUN PYKOBOIUTEIIS
T® 01.6. dopmupoBanue HHHOPMAIIMOHHOTO B3aUMOICUCTBUS
Td 04.6. Opranu3zaiiusi UCTIOJHEHUN pelIeHU PYKOBOUTES
07.004 CrnenuajucT no ynpapjieHHIO JIOKYMeHTAMH OpraHu3alun

OT® A. JlokymeHTaIlMOHHOE 0OECIICUeHHE YIIPaBICHUs OpraHu3anyen

Td A/04.6. | [IpoexkTupoBaHKe, BHEAPCHUE U PA3BUTUE CUCTEMbI
AIIEKTPOHHOTO JOKYMEHT0000pOTa
07.004 CrnenmuajucT no ynpapJjieHHIO JOKYMeHTAlMel opraHu3anuu

OT® A. JlokymeHTaIlMOHHOE 0OECIICUeHHE YIIPaBICHUs OpraHu3anyen

Td A/01.6. | PaspaboTka v BHEAPEHHE JTOKATbHBIX HOPMATUBHBIX aKTOB I10
JOKYMEHTAaIlMOHHOMY 00€CIIEYeHHIO YITPaBJICHUs OpraHu3aleit

Td A/01.6. | Pa3paboTka 1 BHEApPEHHE JOKATHHBIX HOPMATHBHBIX aKTOB B
00JacTy ynpaBiIeHHs TOKYMEHTaMU OpTaHU3aI[IH

Td A/02.6. | Opranuzanus JOKyMEHTHPOBAHHS YIIPABICHYCCKOM
JESITENIbHOCTH B OpTaHU3aIlluu

Td A/02.6. Opranuzanus JOKyMEHTUPOBAHUS I€STEIbHOCTH B
OpraHu3aIuu

Td A/03.6. | Opranusaiysi JOKyMEHTO000pOTa B OpraHU3aIMK

Td A/04.6. | OcyiectBiacHHE paObOT MO MPOSKTUPOBAHUIO M BHEPECHUIO
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTO000pOTa B chepe
JOKYMEHTAIIMOHHOTO YIPABJICHUS OpTaHU3aIIH

Td A/04.6. | [IpoekTupoBaHue, BHEAPCHUE U PA3BUTUE CUCTEMBI
AIIEKTPOHHOTO JJOKYMEHT0000pOoTa

Td A/05.6. | OcymiecTBieHre HHGOPMAIIMOHHO-CIIPABOYHON pabOTHI C
JIOKyMEHTaMH1 OpraHu3aliu

Td A/06.6. | OcymiecTBiIeHHE KOHTPOJIS MPOIIecCa ¥ CPOKOB HCITOJTHEHHSI
JOKYMEHTOB B OpTaHU3alUU

Td A/07.6. | Opranusaiiyisi OlIepaTUBHOTO XPAHEHUS TJOKYMEHTOB B
OpraHu3alMy U Nepeaaydn Jeid sl TOCIEAYIOIIEero XpaHeHus

Td A/07.6. | Opranu3zaius XxpaHeHHs TOKYMEHTOB B OPraHU3aINK U
nepenayu Aell Ha apXUBHOE XpAaHEHHE

TD 01.6. Pa3paboTka 1 BHEIpEHUE JIOKAJIBHBIX aKTOB 10




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
JOKYMEHTAITMOHHOMY O00€CIICUEHHUIO YIIPABICHUS OpraHu3auen
Td 03.6. Opranu3zainust JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBoACTBO A€ATEILHOCTHIO IO IOKYMEHTAIIUOHHOMY 00€CTICYCHHUIO
yIpaBJieHUs OpraHu3aluen

T® B/01.7. | PykoBOACTBO NESTEIHLHOCTHIO TIOAPA3ICIICHUS 110
JIOKYMEHTAITMOHHOMY 00€CIICUEHUIO YIIPABICHUS OpraHN3allun

Td B/02.7. | Opranmuzanus pa3paObOTKH JIOKAITEHBIX HOPMAaTUBHBIX aKTOB U
METOJAMYECKUX TOKYMEHTOB 10 JOKYMEHTAITMOHHOMY
00eCTICYeHUI0 YIIPABJICHHS OpraHu3aIuu

T® B/03.7. [TocTpoenune cucTeMbl TOKYMEHTAIIMOHHOTO 00eCIIeueH s
yIpaBJICHUs] OPTaHU3AIUU

Td B/04.7. | OcyiiecTBieHUE KOHTPOJIS (PYHKITMOHUPOBAHUS CHCTEMBI
JIOKYMEHTAI[MOHHOTO 00eCTIeUeHUsI YIIpaBIeHUs] OpraHu3aluu

Td B/05.7. CoBepHICHCTBOBAHUE CUCTEMBI IOKYMEHTAITMOHHOTO

obecrieueHusl ypaBJieHUs OpraHu3aIiu

OT® B. PykoBOACTBO AEATENBHOCTHIO TOAPA3AEIECHUS 110 JOKYMEHTALIMOHHOMY
00ECIIEUYEHNUIO YIPABIEHUS OPraHUu3aluen

Td 01.7.

PYKOBOIICTBO ACATCIbHOCTBIO ITOAPA3ACIICHUA 110
JOKYMCHTAIITHOHHOMY 00eCIIeUeHHUIO YIIPABJICHUA OpFaHI/IBaHI/Ief/'I

OT® C. Ynpasn

CHHC IIOKYMGHTaHI/Ieﬁ OpraHu3annun

Td C/01.8.

Crparernueckoe IIaHUPOBAHUE U PYKOBOJCTBO IMTOCTPOCHUEM
€JIMHOM CUCTEMBbI YIIPaBJICHUS TOKYMEHTAIlMEeH OpraHu3aiiiu

Td C/02.8.

VYnpasiienue pazpadoTko JTOKaTbHBIX HOPMAaTUBHBIX AKTOB
OpraHu3alyy Mo BONPOCaM YIIPABJIEHUS €€ JOKYMEHTaluen

T C/03.8.

VYrpaBieHue 1esTeIbHOCTBIO 110 KOHTPOJIO ()YHKIIMOHUPOBAHUS
BCEX CUCTEM JIOKYMEHTALlMA OpPraHU3alu U ee
KOPIIOPATUBHOI'O IOKYMEHTO000pOTa

Td C/04.8.

VYpasieHne NpoeKTamMu M0 BHEAPEHUIO KOPIIOPATUBHOU
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa OpraHU3alluy U
pa3pabOTKe CTPATETUH €€ Pa3BUTHUS

Td C/05.8.

Crparernueckoe IaHUPOBAHUE U PYKOBOACTBO ITOCTPOCHUEM
€AMHON CUCTEMbI XpaHEHHUs JOKyMEHTaIbHOTO (poHIa
OpraHu3alnux

Td 02.8.

VYnpasiienue pazpaboTKO# JIOKaIbHBIX aKTOB OpPTraHU3allUH 110
BOIIPOCAM yIIPABJICHUS €€ TOKyMEHTalen

07.009

Cneunanauct no popMupoOBaAHUIO YJIEKTPOHHOIO apXuBa

OT® A. BrinongHenue padoT Mo cO3aHuI0 rpapuiyecKux 00pa3oB JOKYMEHTOB B
CUCTEME IEKTPOHHOI'O apXUBa

Td A/01.3. | I[ToaroroBka JOKyMEHTOB K CKAHUPOBAHHIO JIJISl JICKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHUE TOKYMEHTOB ISl DJIEKTPOHHOTO apXHBa

Td A/03.3. Bo3Bpat 10KyMEHTOB B UCXOIHBIN BUJT

Td A/04.3. | KonTposs KauecTBa pe3ysibTaTOB CKAHUPOBAHMS JOKYMEHTOB B




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
CUCTEME JJIEKTPOHHOT'O apXHBa
Td A/05.3. | O6paboTka rpaduueckux 00pa3oB JOKYMEHTOB B CUCTEME

QJICKTPOHHOI'O apXHBa

OT® B. ®opmupoBanue 1 3arpy3ka JaHHBIX B CUCTEMY 3JIEKTPOHHOTO apXH1Ba

Td B/01.4. | Pacrio3HaBaHue TEKCTa JIOKYMEHTA IO CMBICITY M COJICPIKAHHIO C
nocieaywonie kiaccupukanuend U UHIeKCallue B CUCTEME
AJIEKTPOHHOI'O apXHBa

Td B/02.4. | 3arpy3ka 000OIIEHHBIX JAHHBIX B CHCTEMY JIEKTPOHHOTO

apxmBa

OT® C. PykoBOACTBO IIPOIIECCOM CKAaHUPOBAHUs, BBOJIAa U OOPaOOTKHU JaHHBIX B
CHUCTEME DJICKTPOHHOI'O apXHUBa

Td C/01.6.

VYrpaBiieHH€e 1€ TENbHOCTHIO IO KOHTPOJIIO
(GYHKIIMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX B CUCTEME
AIEKTPOHHOIO apX1Ba

T C/02.6.

Pa3paloTka J0KanbHBIX HOPMATUBHBIX aKTOB IO BOIIPOCAM
OpraHU3aliU MIPOLECCa CKAHUPOBAHUS B CUCTEME MIEKTPOHHOTO
apxmBa

T C/03.6.

CTpaTCFI/I‘-ICCKOC IJIaHUPOBAHUC U ITOCTPOCHUEC ITPOLECCOB
CKaHHUpOBaHH:A, BBOJA U O6pa6OTKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

OT® C. PykoBOJCTBO MPOIIECCOM CKAaHUPOBAHMSI, BBOJIa 1 00PAOOTKHU TAHHBIX

Td 01.6. VYrpaBiieHHe 1eSITENbHOCTHIO IO KOHTPOJIIO
(GyHKIIMOHUPOBaHMS, BBOAA U 00paOOTKU JaHHBIX

Td 02.6. VYmpasieHue pa3paboTKO# JIOKaTbHO-HOPMATHBHBIX aKTOB
OpTaHU3aIMH 110 BOIIPOCAM OpTaHU3aIH MpoIecca
CKaHMPOBAHUS

Td 03.6. Crpareruueckoe IaHUPOBAHUE U TTOCTPOCHUE TTPOLIECCOB
CKaHUPOBAHUS, BBOJIA M OOPaOOTKHU JaHHBIX

07.013 Cnennanuct uudposoii Tpanchopmanumn

JOKYMEHTHPOBAHHBIX c(ep AesITeJJbHOCTH OPraHU3alnu

OT® A. TexHOIOTHYECKOE COMTPOBOXKACHHUE ITU(PPOBOI TpaHcHopMauu
JIOKYMEHTHUPOBAHHBIX Cep MeATCTLHOCTH OPTaHU3aIuU

Td A/02.5.

CucreMarnsanus CTpyKTYpUPOBAaHHBIX JAHHBIX
JOKYMEHTHUPOBAHHBIX CPEp AeATEeIbHOCTH OPraHu3auu JJis
VCIIOJIb30BaHUS U XPaHEHUs

1.1.4. ITepeuens pazaenoB WSSS mo koMneTeHIINMH

1.2. lleqb ¥ iIaHUPYeMBbIe Pe3yJIbTATHI OCBOCHUS Pe3yJibTaThl

B pamkax mnporpammsl

muciuiuinebl - T1I1.02 "MHocTpaHHBIA — S3BIK B

MpOoECCUOHATIEHON JeATENHHOCTH" O0O0YyJarONUMHUCS OCBAWBAIOTCSA  CIICTYOIIHE




ymenusi W 3HaHuss B coorBercTBUU ¢ DPI'OC CIIO mno chnenuanbHOCTH U
npodeccroHaNbHBIMU CTaHAAPTaMU, a Takxke pa3neraoB WSSS:

1.2.1. O6mue u mpodeccroHaNbHBIC KOMITCTCHITHHN

Kona
11K, OK

OK 01.
OK 02.
OK 03.
OK 04.
OK 05.
OK 06.
OK 07.
IIK 1.1.
IIK 1.2.
IIK 1.3.

YMmenns 3HaHud

1.2.2. TpynoBsie pyHKIUU:

Kopn IIC YMmenuns 3Hanug
unTod
07.002 Crnemuanucrt 11 1) OPraHu3auMOHHOMY 7| JOKYMEHTAITHOHHOMY

o0ecrneyeHUI0 YIIPaBJIeHHsI OPraHu3anue
A - OpranusanoHHoe obecreyeHne JesiTeIbHOCTH OpraHu3alun
A/01.3
A/02.3
A/03.3
B - JlokymMeHTalmoHHOE obecnieueHne JesITeIbHOCTH OpraHu3aluu
B/01.5
B/02.5
B/03.5
C - OpranuzanuoHHOe, JOKYMEHTAIIMOHHOE U MHPOPMAITMOHHOE 00eCIICUeHUE JISATEITbHOCTH
PYKOBOJIUTES] OpraHU3aIiu
C/01.6
C/02.6
C/03.6
C/04.6
C/05.6
C/06.6
C/07.6
C/08.6
C/09.6
C/10.6
C/11.6
C/12.6
C/13.6
Cl/14.6
D - UndopmanimoHHO-aHATUTHYECKAsE U OPTaHU3AIMOHHO-aIMUHUCTPATUBHAS TTOJIEPIKKA
ACATCIIBHOCTH PYKOBOJUTCIISA OpraHu3alun




Koa IIC
uTd

YMennst 3HaHug

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004

Cl'[eIII/Ia.]'[I/ICT 110 YIPABJCHUI0 TOKYMCHTAMH OpPraHu3ainvun

A - JlokyMeHTallmoHHOE o0ecrieueHre yIpaBiIeHUs OpraHu3anueit

Al04.6

07.004

CrnenmajiucT no ynpapjieHHIO JOKYMeHTauHell opranu3anuu

A - JlokymMeHTallmoHHOE o0ecrieueHre yIpaBiIeHNs opraHu3anueit

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

Al04.6

Al04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PYKOBOI[CTBO ACATCIIBHOCTBIO 110 JOKYMCHTAIITUOHHOMY o0ecreuyeHHIO YIIpaBJICHUA

OpraHu3almen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PYKOBOI[CTBO ACATCIIBHOCTBIO ITOAPA3ACIICHUS 110 JOKYMCHTALITUOHHOMY o0ecreuyeHHI0

YIIPABJICHUS OpT

aHn3aIeH

01.7

| |

C - YnpasneHnue JJOKyMEHTAIMEH OpraHu3aIiui

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009

Cnenmnanuct no ¢popMUpPOBaHHIO 3J1eKTPOHHOI0 APXHBa

A - Brinonnenue pa60T 10 CO3JaHHIO rpa(bnqecxnx 06pa3013 JAOKYMCHTOB B CUCTECMC

SJICKTPOHHOTI'O a

pXHUBa

A/01.3

AJ02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue u 3arpy3Ka JaHHbBIX B CUCTEMY JIEKTPOHHOI'O apXHBa




Kon IIC

u T YMennst 3HaHug

B/01.4

B/02.4

C- PYKOBO,I[CTBO MpouecCoM CKaHUPOBAHMA, BBOAA U 06pa6OTKI/I JaHHBIX B CUCTCMC
9JICKTPOHHOI'O apXHuBa

C/01.6

C/02.6

C/03.6

C- PYKOBO,I[CTBO IMpoueCCoOM CKaHUPOBAHMA, BBOAA U 06pa6OTKI/I JaHHBIX

01.6

02.6

03.6

Cnenmnanucr nudposoii TpaHcopmManum JOKYMEHTHPOBAHHBIX cdep
JAeATEeJIbHOCTH OPraHu3aluu

07.013

A - TexHOIOTHYECKOE COMPOBOXKACHHE ITU(POBOI TpaHC(hHOPMAIIUK JOKYMEHTHPOBAHHBIX Cdep
JESITEIbHOCTH OpraHu3aluu

A/025 | \

1.2.3. Pa3znensr WSSS o kommereHnnmn

1.3. Ucnosib3oBanue yacoB BapuatuBHoii yactu IIIICC3



2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

O0beM 00pa3oBaTENILHON MPOTrpaMMbl IO TUCITUTLINHE 206
PaboTa oOydarommxcst BO B3aUMOACHCTBUH C IIPETOaBaTeieM 168
B TOM YHCIIE:
ITpakTHueckoe 3aHsATHE 168
CamocrosTenbHas pabora oOyvaromnierocs (Bcero) 38
B TOM YHCIIE:
CamocrositenbHas padoTta 38
[TpomexyTouHas arrectanus B popme audpepeHInpoBaHHOTO 3a4eTa
[TpomexxyrouHas arrectanus B popme apyras popma KOHTPOIIS




2.2. TemaTu4yeckui nJ1aH u coaep:kanue JucuniInabI I111.02 MHocTpaHHBI A3BIK B NPO(EeCCHOHAIBHOM 1esITeJIbHOCTH

HaunmenoBanue
pa3esioB U TeM

Coaepixanue yueOHOro MaTepuaJa, JJabopaTopHble U NPaAKTHYECKHUe
padoThl, caMocTOosITe/IbHAS padoTa o0y4yaromuxcsi, (POpMbI OPraHu3anuu

ACATECJIBbHOCTH oﬁyqalomnxcn

Kos-Bo yacos

Koabl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX CIOCOOCTBYET
3JIEMEHT NPOrPaMMBblI

1 2 3 4
206
Paznmen 1 CopepxaHue yaeOHOro MaTepuaa; 56
Paznen 2 Cognepkanue ydeOHOro MaTepuara: 62
Pazpnen 3 Cogepkanue ydeOHOro Matepuana: 48
Pasnen 4 Copepxanue yueOHOro MaTepuana: 40

Bcero:

206




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [luis peajJu3anuy NporpamMmMbl y4eOHOM TUCHUIIMHBI T0JKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHHUMaIbHO  HEOOXOAMMOE  MaTepHalbHO-TEXHHYECKOe  OOecCreueHue
BKJIOUYAET B CEO4:

TexHuueckue cpeacrsa oﬁyqunﬂ:

3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

IIOHOJIHI/ITCJIBHI)IC HCTOYHUKH:
Ne ni/m bubnunorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHue peajusanuu 00pa3oBaTeJIbHOM MPOrPaMMBbI C
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M JMCTAaHIIMOHHBIX oOpa3zoBarenbHBIX TexHojorui (mamee — JIOT) mpu
HATUYUA ~ OOBEKTHBHBIX  YBAXKHUTENBHBIX  NPUYMH  W/WIM  OOCTOSITENIBCTB
HETMPeoNoMMON  cuiibl  (POpC-MaKOPHBIX  OOCTOSITENICTB), MPEMATCTBYIOIINAX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToM ciydae morryckaercst MpOBOJINTD 3aHATHE yIaJIEHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO TMOJPA3CICHUs] Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons u oneHka pe3yinbTaToB ocBoeHHs —aucuuruimibel  [111.02
"MHOCTpaHHBI SI3bIK B NPO(ECCHOHATBHOW JAEATENBHOCTU" OCYLIECTBIIAETCS
[e1arorn4eckuM pabOTHUKOM B MPOILECCE NMPOBEACHUS AYAUTOPHBIX 3aHATHM, UTO
[O3BOJIIET MPOBEPUTH y OOy4yaroUMXcsd HE TOJbKO C(HOPMUPOBAHHOCTD
npo(eCCUOHANBHBIX KOMIETEHLUUH, HO M pa3BUTHE OOLIMX KOMIIETEHIUN H
00€eCIeunBaOIINX UX YMEHHUU.

@opMbl ©  METOAbl KOHTPOJII M OLEHKM pPEe3ylbTaToOB OOy4YEeHUs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeacts (POC) nmo
yueOHoi auciuuinae [I1.02 "WHocTpaHHbId A3BIK B IPO(ECCHOHATBHON
eTebHOCTH" .



