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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

Henbto qucunmumnel «MHGOpMaTHKa SBISETCS (OPMHUPOBAHUE Y CTYIEHTOB 0a30BbIX
HOHATHUH U HaBBIKOB, 0€3 KOTOPHIX HEBO3MOXKHO M3YUEHHE MTOCIEAYIOIUX JUCIUILIINH JaHHOTO
HarnpasieHus — «VHpopMallMOHHBIE CUCTEMBI B SKOHOMUKEY, 3(PPEKTUBHOE NCIIOIB30BAHNE
KOMITBIOTEPHBIX TEXHOJIOTHH B CHIEIIMATIBHBIX AUCIUILINHAX, a TAKXKe (POPMUPOBAHHE
HEOOXOMMBIX 3HAHUH JUIsSl UCIIOJIb30BAHUS COBPEMEHHBIX 0a30BBIX KOMIIBIOTEPHBIX TEXHOJIOT Ul
B KaUeCTBE MHCTPYMEHTA PELICHUS IPAKTUYECKUX 3a/1a4 B CBOEH IIPeIMETHON 001acTH

2. Mecto yueOHoii JucuumiiMHbl B cTpyktrype OIl BO

VYuebnas qucuuiumna "Mapopmaruka" otHOcHTCs K 610Ky 1 " Iucuuniaunst (Mogymnm)"
U BXOJUT B €ro 0a30BYI0 4acTh.

3. Ilnanupyempble pe3yabTaTbl 00y4eHHUs M0 JUCHUILUIUHE (MO1YJII0), COOTHECEHHbIE C
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbHOMH MPOrpaMMbl

[Ipouecc n3yueHus: AUCUUILIMHBI HAIIPaBlieH Ha POpPMHUPOBAHUE CIEAYIOLIUX
KOMIIETECHIINN:

YK-1 Crioco0eH OCyIeCTBIATh MOUCK, KpUTHUECKUN aHAIIU3 HH(POPMAIIHH,
MIPUMEHSATh CUCTEMHBIN MTOAXO/ ISl PEIICHMsI ITOCTABJICHHBIX 3aa4

4. O01mas TpyA0eMKOCTh JUCHUIIJIMHBI COCTABJISIET
6 3a4eTHBIX eauHMI] (216 ak. 4.).
5. Ob6pa3oBaTesibHbIE TEXHOJIOTHH

[IpenoraBaHue JUCHUIUIMHBI OCYILECTBIIAETCS B (POpPME JIGKLIMOHHBIX M MPAKTUYECKUX
3aHATUH. JICKIIMK TPOBOISATCA B TPAIUIIMOHHON KJIACCHO-YPOYHOM OpraHu3aliuoHHON Gopme, 1o
TUILy YIPaBJIEHUS MI03HABATEIbHOU NEATEIBHOCTH SIBJISIOTCS KIACCUYECKO-JIEKIIMOHHBIMU
(0OBSICHUTENBHO-MILTIOCTPAaTUBHBIMI ). [IpakTHyecKkue 3aHATHS OPTaHU30BaHbI C
MCIIOJIb30BaHUEM TEXHOJIOTUH pa3BuBaroliero ooyuenus. [Ipakruueckuil Kypc BBINOTHSIETCS B
BUJIC TPAJUIIMOHHBIX MPAKTUYECKUX 3aHATUH (0OBICHUTENBHO-UIUTIOCTPATUBHOE PELICHNE
3a/1a4), C UCIOJIb30BaHMEM UHTEPAKTUBHBIX (IMAIOrOBbIE) TEXHOJIOT U, B TOM YHUCIie pa3doop u
aHaJIN3 KOHKPETHBIX CUTYallU, 3JIEKTPOHHBIM MPAKTUKYM (KOMIBIOTEPHOE MOJIETUPOBAHHUE U
NPaKTUYECKUN aHaJIN3 Pe3yJbTaToOB); TEXHOJIOTHUN, OCHOBAaHHBIX HAKOJUIEKTUBHBIX CIIOCO0ax
00y4eHus, a TAK)KEe C UCIOIb30BAaHUEM KOMITbIOTEPHOUM TECTUPYIOIIEH
cucteMbl.CamocTosITeNbHAsA padoTa CTyIeHTa OpraHU30BaHHA C HCII0JIb30BaHUEM
TPaJMLIMOHHBIX BUJIOB pa0OThI M UHTEPAKTUBHBIX TeXHOJOTUMN. K TpaguIIMOHHBIM BH1aM pabOThI
OTHOCSTCS 0OTpabOTKa y4eOHOro MaTepuana u oTpaboTKa OTJENbHBIX TEM IO YUeOHBIM
ocoOusIM, MOATOTOBKA K TPOMEXYTOUHBIM KOHTPOJISIM, BBITIOJTHEHHUE 3a/1aHUI KypCcOBOH
paboTel. K HHTEpaKTUBHBIM (IMAJIOTOBBIM) TEXHOJIOTUSAM OTHOCUTHCS OTPabOTKa OTJEIIbHBIX
TEM 10 JIEKTPOHHBIM TOCOOUSIM, TOATOTOBKA K MPOMEKYTOYHBIM KOHTPOJISIM B HHTEPAKTUBHOM
pEeKHMME, MHTEPAKTUBHbBIE KOHCYJIBTALUU B PEKUME PEATBHOIO BPEMEHH 10 CHELMATIBHBIM
paszziesiaM ¥ TEXHOJIOTHSM, OCHOBaHHBIM Ha KOJIJIEKTUBHBIX CIIOCOOaX CaMOCTOSITENbHOM paboThI
cTyaeHToB. O1eHKa 0JyYEeHHBIX 3HaHUM, YMEHUI U HAaBBIKOB OCHOBaHA HA MOJYJIBHO-
pPEUTHHTOBON TEXHOJOIHU. Bech Kypce pa3OuT Ha pa3ienbl, MPEeACTABISIOMINX CO00 JTOrnuecKu
3aBepIIeHHBINH 00BEM yaeOHOM nHbopmaruu. OOHIBI OIEHOYHBIX CPEICTB OCBOSHHBIX
KOMIIETEHIIMH BKJIFOYAIOT KaK BOIIPOCHI TEOPETUUYECKOTO XapaKkTepa AJis OLICHKU 3HaHWM, Tak U
3aJJaHUs IPAKTUYECKOT0 COAepKaHUs (PelIeHUENPAKTHYECKUX U CUTYallMOHHBIX 3aj1a4,
BBITNIOJTHEHHE 3a/1aHui KypCcOoBOU pabOThl) 1JIs1 OLIEHKH YMEHUI U HaBBIKOB. TeopeTHieckue
3HaHUS MPOBEPSIOTCS MyTEM NPUMEHEHHUS TAKUX OPTaHU3aLMOHHBIX (HOpM, Kak
MHAUBUAYaJIbHbIE U IPYIIIOBBIE OMPOCHI, PEIIEHNE TECTOB C UCIOIb30BaHUEM KOMITBIOTEPOB




i Ha0yMaxxHbIX HocuTensix. [IpoBenenue 3aHATHH MO TUCIMITIIMHE (MOJYJII0) BO3MOXKHO C
MPUMEHEHHUEM DJIEKTPOHHOTO O0yUeHUs U/WIIM JUCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTUH,
peanu3yeMble C MPUMEHEHUEM HH(OPMAIIMOHHO-TEJICKOMMYHUKALMOHHBIX CETEH MpH
OTOCPEI0BAaHHOM (Ha pacCTOSIHUN) B3aUMOICHCTBUN O0YUaIOIUXCSl U MEeAarorn4eckux
paboTHUKOB.B mporecce npoBeieHus 3aHATUN C MPUMEHEHUEM SJIEKTPOHHOTO O0YUYEHUS 1/Uin
JTUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUH IPUMEHSIOTCS COBPEMEHHBIE 00pa3oBaTeIbHbIE
TEXHOJIOTHH, B TOM YUCJIE COBPEMEHHBIE CPe/ICTBa KOMMYHHKAIINH, SJIEKTPOHHAas opma oOMeHa
MaTepHajaMHt, a TAKXKe TUCTAaHLIMOHHAs (OpMa IPYIIOBBIX U MHIUBUAYAIBHBIX KOHCYIbTAIIUN. .

6. Coneprkanue IMCHUILIMHBI (MOAYJIs1), CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aejiam)

PA3JIEJI 1
[Ipenmer, comepxaHue U 3aJ1auu Kypca.

Tewma: [Ipeamer, coaepkanue u 3a1a9u Kypca.

PA3JIEJI 2
QHGKTpOHHBIe BBIYUCIUTCIIbHBIC MAIlINHBI, apI/Iq)MeTI/IKO'J'IOl"I/I"ICCKI/Ie OCHOBBI 3BM

Tema: D5eKTpOHHbBIE BBIUMCIUTEIbHBIE MAIIUHBI, apU(PMETHUKO-JIOTHYECKUE OCHOBBI DOBM

DNEKTPOHHBIE BHIYMCIUTENbHBIE MAIINHBI, apu(MeTnKo-1oruueckue ocHoBbl OBM. Cuctema
CUHCIIEHUS, aJ(paBUT U OCHOBAHUE CUCTEMbI CUMCIICHUS; TUIIBI CUCTEM CUUCIICHMUS,;
apru(dMeTHUECKUE OTIepalliy B PA3IMYHBIX cucTeMax cuucienus. [IpencraBnenne napopmanuu B
OBM, tabmunsl kogos KOU-8, ASCII, UNICODE wu np. OcHoBHBIE 3TaIbl pa3BuThs DBM.
Knaccugukarnus 9BM no paznuunsiM npusHakam. O000meHHas CTpyKTypHas cxema DBM.
XapakTepuCTUKA U Ha3HAUEHUE OCHOBHBIX YCTPOUCTB. [IporpaMMHbII NIPUHLIKIT YIIPABICHHUS,
IporpaMMa, B3auMo/IeCTBHUE YCTPONUCTB IIPU BBIIIOJHEHUN KOMAH/I.

PA3JIEJI 3

[Tepconanbubie DBM. XapakTepHble 0cOO€HHOCTH, CTPYKTYpHas cxema [I9BM. Tunosoii
koMmIutekT [I9BM. HasnaueHnune u xapakrepuctuku komnoneHToB IIDBM. Hocurenu
uH(popMaluu (KeCTKUN AUCK, PIIONMIH-TUCK, KOMIAKT-IUCK U Jp.), UX Ha3HAUYEHUE U
XapaKTePUCTHKH. XapaKTePUCTHKA U BUBI YCTPOMCTB BBO1a-BbIBO/IA. [IOHATHE KOHDUTYypanuu
[TOBM. [Tapametpsl, Baustone Ha npou3BoauTenbHocTh [IDBM. Opranusamus padoTsl Ha
[19BM. Tennenuuu passutus [IIDBM.

Tewma: [1epconanbpasie 9BM.

[Tepconanbubie DBM. XapaktepHble 0cOOEHHOCTH, CTpyKTypHas cxema [I9BM. Tumnosoii
koMmIutekT [I9BM. Hasnauenue u xapakrepuctuku komnoneHtoB [IIDBM. Hocurenu
uH(popMaluu (KeCTKUN AUCK, QIIONMH-TUCK, KOMIAKT-AUCK U Jp.), UX Ha3HAUYE€HUE 1
XapaKTEePUCTHKH. XapaKTEPUCTHKA U BUBI YCTPOMCTB BBOIa-BbIBO/IA. [IOHATHE KOHDUTYypanuu
[13BM. ITapameTpsl, Baustomuye Ha npou3BoautensHocTs [I9BM. Opranusanus paboTsl Ha
I[I9BM. Tenaenuu passutus [IDBM.

[Tepconanbubie DBM. XapaktepHble 0cOOEHHOCTH, CTpyKTypHas cxema [I9BM. Tumnosoii
koMIuiekT [I9BM. Hasnauenue u xapakrepuctuku komnoneHTosB [IIDBM. Hocurenu
uH(popMaluu (KeCTKUN AUCK, QIIONMH-TUCK, KOMIAKT-AUCK U p.), UX Ha3HAUYECHUE U
XapaKTEePUCTUKH. XapaKTePUCTHKA U BUBI YCTPOMCTB BBOIa-BbIBO/IA. [IoHATHE KOHDUTypanuu



[13BM. ITapametpsl, Baustomue Ha npou3BoautensHocTs [I9BM. Opranuszanus paboTsl Ha
[I9BM. Tenaenuuu pazsutusi [I9BM.

PA3JIEJT 4

TexcroBble nporieccopsl. Knaccudukarus TeKCTOBBIX peakTopoB. O0Ias XapakTepUCTHKA |
(GyHKIIMOHATBHBIE BO3MOXXKHOCTH TEKCTOBBIX IporieccopoB . Word for Windows (MsOffice).
OO0mast xapakTepucTHKa, HHTepeiic. DTanbl paboThl C TEKCTOBBIM TOKyMeHTOM. CTpyKTypa H
AJIEMEHTBI AIEKTPOHHOTO JOKYMEHTA.

Tema: TexkcToBBIE IPOLIECCOPHI.

TekcroBbie nporieccopsl. Kitaccupukaiys TeKCTOBBIX peakTopoB. OOIas XapakTepUCTUKa 1
(G yHKIIMOHATBHBIE BO3MOXKHOCTH TEKCTOBBIX mporieccopoB . Word for Windows (MsOffice).
OO0r11ast XxapakTepucTHKa, nHTepdeiic. Dtanbl paboThl ¢ TEKCTOBBIM J0KyMeHTOM. CTpyKTypa u
3JIEMEHTBI AJIEKTPOHHOTO JOKYMEHTA.

PA3JAEJL 5

dopmaTHpoOBaHUE IEKTPOHHOTO TIOKyMeHTa. CTpykTypa qokyMeHTa. [lonstue mpudt, ad3ai.
[TapameTpsl 21eMeHTOB TI0KyMeHTa. PaboTa ¢ TokyMmeHTOM. PexXuMBbI MpoCMOTpa JOKYMEHTA.
[ToaroroBka moxkymeHTa K reyatu. Tabnuna, moHsTue u ctpykrypa. Co3ganue u
dbopmaTupoBanue BTabnulle; BEIYUCICHUS B Tabnuie. ['paguueckrne 0ObeKThI, UX BUABI B
JOKyMeHTe paboTa ¢ HUMH. [loHsTHe 1 cnonb30Banue madinona. Hacrpoiika paboueii cpeabl
npoueccopa. [lonstue makpoca

Tema: @opMaTUpOBaHKE IIEKTPOHHOTO TOKYMEHTA.

dopmaTupoBaHHe IEKTPOHHOTO JoKyMeHTa. CTpykTypa nokymenta. [lonstue mpudt, ab3arl.
[TapameTpsl 351eMeHTOB IOKyMeHTa. PaboTa ¢ 1oKyMeHTOM. PesxuMbl pocMOTpa T0OKyMEHTa.
[ToaroroBka moKkymeHTa Kk rnedatu. Tabnuia, moHsTHe U cTpykTypa. Co3gaHue u
dopmaTrupoBaHue BTabIUIIE; BEIYMCIEHUS B Tabnuie. ['paguueckue 0ObeKThl, X BUBI B
JToKyMeHTe pabota ¢ HuMH. [loHsTHE M ncnonb30BaHue madioHa. Hactpolika paboueli cpe/ibl
npoueccopa. [Tonstue makpoca

PA3JIEJI 6

BBenenue B komnbroTepHble ceTh. [lonsaTHe komnbroTepHO# cetu. Kiaccudukanus cetei.
KomnoneHTs! cereil. Anpecanust kKoMmmnbioTepa B ceTu. [loHsTre mpoTokosna nepegaun
unpopmanuu. Cets Internet, ee mogens. Vctopus passutus Internet. Anpecariyst KOMIboTepa B
Internet. Web-caiit — nonsitue u crpykrypa. bpaysep, ero HazHaueHue. CUCTEMBI TIOKCKa
uH(popMaluu. DNEKTPOHHAS [10YTA.

Tema: BBegeHue B KOMIIBIOTEPHBIE CETU

PA3IEJT 7

[Tporpammuoe obecnieuenne 9BM. [Iporpammuoe obecrieuenue, BUbl, Ha3HAUEHUE,
npuMeHeHue. [ToHsATHe onepalnoHHON CUCTEMBI, ee (QYHKIIMOHAIbHOE Ha3HaueHue. Buabl
OTepalMOHHBIX cucTeM. [ToHATHE CepBUCHOTO MPOrpaMMHOT0 obecriedeHust (YTUIUThI), BUBI,
pUMEHEeHue, Kiaccuukanus. S3pIku NporpaMMHpOBaHUs — Ha3HAUEHUE, pa3BUTHE,
knaccu¢ukanus. [Ipuxnagasie nporpammsl. Kiaccudukanus, o0coOEHHOCTH.



PA3JIEJ 8

Tabmmunbie porieccopbl O0IIas XapaKTepUCTUKA TAOJUYHBIX TTPOILIECCOPOB, X
(GyHKIMOHATIBHBIE BOBMOKHOCTH. XapaKTepuCcTUKa TabmuyHbIX mporeccopos (Lotus 1-2-3,
Quattro Pro u ap.). OcHOBHBIE MOHATHSA TAOJIUYHOTO IpOLIEccCopa: JIEKTPOHHAs TabauIa,
pabounii TUCT, KHUTa. Buasl 1ucToB padodeii KHUTH. CTPYKTYPHBIC SUHUIIBI JICKTPOHHON
TaOJIMIIBI (sSTYeiiKa, CTpOKa, CTONIOEI, quana3oH). Ajpecanus siaeek Tabuuibl (A0COMIOTHAS |
oTHocuTelNbHasA). CTpyKTypa suehKu

Tema: TabnnuHbIE TPOLECCOPHI

Tabmunble npoueccopsl OOMIas XapakTepUCTUKA TaOIMYHBIX MTPOLECCOPOB, UX

(G YHKIIMOHATBHBIE BO3MOXXKHOCTH. XapaKTepUCTHKA TaOIMIHBIX mporeccopoB (Lotus 1-2-3,
Quattro Pro u np.). OCHOBHBIE MOHATHS TAOJIUIHOTO TIPOIECCOPA: IJICKTPOHHAs TabIuIIa,
pabounii TuCT, KHUTa. Buasl 1ucToB padodeii KHUTH. CTPYKTYPHBIC SUHUIIBI JIEKTPOHHOMN
TaOuIBI (STUeiika, CTpOKa, CTOJIOCI, [uarna3on). Aapecanus siaeek Tabauibl (a0CoMoTHAS U
oTtHOocuTenbHas). CTpyKTypa ST4elKu

PA3JIEJT 9

dopmaTUPOBAHUE IJIEMEHTOB AIEKTPOHHON TabauIbl POopMaTHPOBAHUE STUEEK,
aBTOo(hopMaTHpoBaHue . 3aganue Gopmy, padboTa ¢ HUMU. MeXaHU3MBbI 3alIUTHI TYeeK, padounx
JUCTOB U KHUT. DUKcanus 3aroyoBKoB Tabauibl. Co3ianue cBa3aHHbIX Tabaul. CopTupoBKa
TaOJINYHBIX JIaHHBIX, BBIOOP MO KPUTEPHUIO, 3a/laHUE (PUIIBTPOB; MOIYYEHUE UTOTOB.
Bo3moxkHocTH fenoBoit rpadguku. Mactep quarpaMm M €ro UCIroJib30BaHUE i IOCTPOSHUS
JarpaMM; peakTUPOBAaHUE TUArPaMM.

Tema: ®opMaTUpOBaHKE HIEMEHTOB JIEKTPOHHOMN TaOIHIIbI

dopMaTUPOBAHUE FITEMEHTOB JIEKTPOHHOU Tabauibl @opMaTHpPOBaHUE SUEEK,
aBToopmaTHpoBaHue . 3ananue GopMyi, pabota ¢ HUMH. MeXaHU3MbI 3alIUTHI T9eeK, pabodrnx
TUCTOB M KHUT. DUKcanus 3arojaoBKoB Taouilbl. Co3nanue cBsizaHHbIX Tabauil. CopTHpoBKa
TaOJIMYHBIX JIAHHBIX, BBIOOP MO KPUTEPHIO, 3aJjaHIe (PUIBTPOB; MOJIYYEHHUE UTOTOB.
Bo3moxxHOCTH feoBoi rpadguku. Mactep AuarpaMM U €ro UCIOJIb30BaHUE JUTsl TOCTPOCHUS
JarpaMM; peIaKkTUPOBAHUE JUATPAMM.

DK3aMeH



