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1. MACIIOPT PABOYEN NPOT'PAMMBbBI JUCIUILIVMHBI EH.02
HNudopmaruka

1.1. O0acTy npuMeHeHus padoyeil MporpaMmsbl

Pabouast mporpamma nucuurumabl EH.02 "UadopmaTtuka" siBisieTcs 4acTbio
OCHOBHOUM mpodeccuoHanibHOM obpazoBarenbHol mporpammbel GT'OC CIIO wu
paszpaborana B coorBeTcTBUM DPI'OC CIIO mno cnenuansHoctu 40.02.01 IIpaBo u
OpraHu3aiys COIMalbHOrO 00eCIeYeHUs.

1.2. MecTO AMCUUILIMHBI B CTPYKTYpPe OCHOBHOM NPogd ecCHOHAIBbHOM
o0pa3oBaTeJIbHOW MPOrPaMMbl

JucumrummHa oTHOCUTCA K Ky EH nmporpamMmbl HOArOTOBKM CIIEIIUAIMCTOB
CpemHero 3BeHa, HampamieHa Ha (popmMupoBaHHE MPOPECCHOHAIBHBIX W OOIIMX
KOMIIETEHITU .

[lepeyensr (opMUpYEeMBIX pe3ylbTaTOB OCBOCHHS 00pa30BaTENIbHON MPOrpaMMBI

(KoMIIeTeHIMI) B pe3ynbTaTe 00y4EHUsI IO TUCIUIIINHE:

OK 1 TIloHumarh CyIIHOCTb M COIMAIbHYIO 3HAYUMOCTh CBOEHl Oymymiei
npodeccun, MPOSIBISATh K HEH yCTONYUBBIN HHTEPEC. ;

OK 2  Opranu3oBbiBaTh COOCTBEHHYIO JE€ATEIbHOCTb, BbIOMpPATh THIIOBHIE
METOJZIbl U CIOCOOBI BBIMOJHEHU NpodeCcCHOHANbHBIX 3a]ay, OLICHUBATh
uX 3(PPEeKTUBHOCTH U KaYECTBO.;

OK 3 [IIpuHumare penieHuss B CTAHAAPTHBIX M HECTAHAAPTHBIX CUTYALUSAX H
HECTH 32 HUX OTBETCTBEHHOCTb.;

OK 4  OcymecTBasaTh MOUCK U UCTIOIB30BaHNWE WH(POpMAIUU, HEOOXOUMON ISt
s pexTuBHOTO BBITTOJTHEHUS npodeccuoHaIbHBIX 3a/ad,
pohecCUOHANTBHOIO U INYHOCTHOT'O PA3BUTHSL.;

OK S5 MHcnonws3oBarh HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU B
npo¢eCCUOHANBHOMN EATEIbHOCTH. ;

OK 6 Paborarp B KOJUIGKTUBE U KoMaH/E, 3((HEKTUBHO OOIIAThCS ¢ KOJIJIEraMu,
PYKOBOJICTBOM, MTOTPEOUTENSIMU. ;

OK7 bparb Ha ce0d OTBETCTBEHHOCTh 3a pabOTy UIEHOB KOMAaHJbI
(MOQYMHEHHBIX), PE3yJbTAT BHITOTHEHUS 3aJaHUM. ;

OK 8  CaMocTOsTEeIbHO ONPEAEIATh 3a/1a4l IPO(HECCUOHATBHOIO U JINYHOCTHOTO
pa3BUTHsI, 3aHUMAThCSl CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH
NOBBILIEHUE KBATM(DHUKALIUN. ;

OK 9  OpueHTUpOBaThCS B YCIOBUSX MTOCTOSHHOTO U3MEHEHUS TTPaBOBOM 0a3bl.;

OK 10 CobmomaTh OCHOBBI 30pOBOro 00pasza >KH3HU, TpPEOOBaHUS OXpPaHbI
Tpyna.;

OK 11 CoOmonate [€10BOM STHUKET, KYJAbTYpPY M ICHUXOJOTMYECKHE OCHOBBI
OOIIeHHsI, HOPMBI U NpaBUJIa MOBEICHUS. ;



OK 12 TIposiBIATH HETEPIUMOCTbH K KOPPYIIIUOHHOMY MTOBEJICHHUIO. ;

[IK 1.5 OcymectBisite (opMUpOBaHHME W XPaHEHHE JeJl TojydyaTesield IMEeHCHUH,
OCOOUM U IPYTUX COIMATIbHBIX BBIMJIAT.;

[IK 2.1 TlomnmepxuBarh ©a3bl  JaHHBIX  [OJydYaTelied  TMEHCUM, IOCOOUH,
KOMIIEHCAlUd U JPYrUX COLMAIbHBIX BBIILUIAT, @ TaK¥K€ YCIYr U JbIOT B
AKTyaJIbHOM COCTOSIHUU.;

[1IK 2.2 BBISBIATH JIUILI, HYKJAIOIMMUXCS B COUUAIBHON 3alIUTE, U OCYIIECTBIATh UX
y4eT, UCTIOJb3ysSd MH(POPMAITMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

1.3. Hesaun v 3aga4n AMCUUIIMHBI — TPe0OOBAHUSA K pPe3yJibTaTaM OCBOCHMS
JTHCIHMUILIHHBI

O6yuenue no aucuumnuHe nukiaa EH.02 "Undopmaruka" npeanonaraer, 4yTo
0 €ro pe3yibTaraM oOydaroluics Oyaer:

3HaTh: - OCHOBHBIE MOHSATHS aBTOMATHU3MPOBAHHOM 00pabOTKM MH(pOpMauH,
OOIIMIA COCTaB U CTPYKTYPY MEPCOHAIBHBIX 3JIEKTPOHHO-BHIUUCIUTEIBHBIX MaIINH
BBIYHCIIUTEIbHBIX CUCTEM;

- 0a30Bbl€ CHUCTEMHBIE MPOTrpaMMHBIE MPOAYKTHI U MAKEThl TMPHUKJIAIHBIX
nporpaMM Juisi 00pabOTKM TEKCTOBOM, TIpauueckoil, 4YHUCIOBOM M TaOIUYHOMN
uH(popmaruu.

YMeTh: - UCIoIb30BaTh 0a30BbIE CUCTEMHBIE POTrPAMMHBIE POIYKTHI;

- HCTI0JIb30BaTh MPUKIIATHOE POrpaMMHOE oOecrieueHrue 00LIero Ha3HaYeHUs
JUTsl 0OpabOTKM TEKCTOBOM, IrpaduyecKoi, YMCIOBON HH(POPMALIUH.

1.4. Kosin4ecTBO 4aCOB HA OCBOCHHME Pado4eid MPOrpaMMbl JUCHUILIHHBI

MakcumanbHON yueOHOM Harpy3ku odyyaromerocs 51 4acos, B TOM 4HCIIE:
- 00s13aTeNbHON ayIUTOPHON yueOHOM Harpy3ku odyuvaromierocs 34 4acos;
- CaMOCTOSITeNIbHON paboThl 0Oyuaromerocs 17 gacos.

1.5. Ucnonb3oBanue yacoB Bapuatusuoi yactu [IICC3

YacoB HET



2. CTPYKTYPA U COAEPKAHME JTUCHUITIMHBI

2.1. O0beM JUCUMILUIMHBI U BUABI Y4e0HOIl padoThl

Bun yueOHoii padoThI Oonem
4acoB

MaxkcumanbHas yaeOHasi Harpyska (Bcero) ol
OO0s13aTenbHas ayIuTopHas yuyeOHas Harpy3Ka (Bcero) 34
B TOM YHCJIE:
[TpakTHUyeckoe 3aHsATHE 34
CamocrosiTenpHas paboTta o0ydaromierocs (Bcero) 17
B TOM YHCJIE:
CamocrosiTensHas paboTa 17
Wrorosas arrectauus B popme nuddepeHnpoBaHHOIO 3a4eTa




2.2. TeMaTH4YecKUH IJIAH U coaep:KaHMe JucuuInHbl nukia EH.02 Uupopmarnka

Koabl komMneTeH i,

Conepxanue y4e0HOro Mmarepuasa, Jaboparopubie u dopmupoBanuio
Haumenosanue NMPaKTHYeCKHe padoThbl, CAMOCTOATEIbHAsA padoTa KoJl-B0 9aC0E Yposennb KOTOPbIX
pa3/iesioB U TeM oOyyaromuxcs, popmMbl OpraHu3anuu AesiTeJbHOCTH OCBOCHMS CI0COOCTBYET 2IeMEHT
ofyqarommxcst NpOrpaMMaI
1 2 3 4 5
Paznen Pa3znea 1. 28
TabauaHbII
npoueccop MS
Excel
Tema 1.1 ConepxaHue yaeOHOro MaTepHaa: 0
KommbrorepHsie Bcerpoennsie dyHkuunu B cpenie 31neKTpoHHbIX Tabmu MS Excel u
METOJIbl U MOJIEIH METO/Ibl X IPUMEHEHHUS; OCHOBHBIE IPUHIMIIBI paboThl B Excel ¢
pereHus MacCHBaMH JAHHBIX; TEXHOJIOTUU U UHCTPYMEHTHI JJIs PEIICH Usl
BBIUHCIIUTEIbHBIX ONTUMU3ALIMOHHBIX 3a]1a4
3aja4
[TpakTnueckas padota 1. Pemenue ¢punancoBbix 3a7a4u B Excel 4
[TpakTuueckas paboTa 2. AHaIN3 JaHHBIX Yepe3 UX rpaduueckoe 4
npencrasienue B Excel
ITpakTueckas pabota 3. Pemienue 3aa4 ¢ UCIIOIb30BaHUEM 6
ornepanuii ¢ matpunamu B Excel
CamocrosTenpHas paboTa 4
Tema 1.2 Conepxanue yaeOHOro MaTepHraa: 0
Hcnonp3oBanue Coneprkanue yuyebHoro matepuana Makpocsl. DJI€eMEHTHI SA3bIKa
MaKpOKOMAaH/I JJist VBA
ONTUMU3ALUN
paboThI B
JNEKTPOHHBIX

TabIunax




Koapl komMnereHnui,

Conep:xanue yueOHOro MaTepuajia, 1adopaTopHbie U dopMupoBaHuIo
HaumenoBanue NpaKkTHYecKHe padoThl, CAMOCTOSITeIbHAsI padoTa KoL-BO YACOB YpoBeHb KOTOPBIX
pa3/1esioB U TeM o0yuaruuxcs, popmMbl OpraHu3anuu JesiTeJbHOCTH OCBOEHHS CI0COBCTBYET 21eMeHT
00y4AI0IHXCsE NporpamMMaI
1 2 3 4 5
[TpakTiueckas pabora 4. Pabora ¢ makpokomangamu B Excel. 4
CamocrosiTensHast paboTa. BeimonHenne 3aganuii 1o BapuaHTam 4
Paznen Beenenne B 10
HH(OPMALMOHHBIE
CHCTEMBI
Tema 2.2 Cucremsl Conepxanue yaeOHOro MaTepraa: 0
ynpasienus 6azamu | Coxmepkanue yuedHoro matepuana Co3gaHue cXeMbl JaHHBIX;
JTAHHBIX TabuIIbl, OPMBI, 3aIIPOCH Ha BEIOOPKY, 3alIpOCHl HA U3MCHCHHE
JAHHBIX, OTYETHI
Cosnmanne 6a3bl JaHHBIX B MS Access 6
Cosnmanne 6a3bl JaHHBIX B MS Access
CamocrosiTensHas paboTa 4
BrinonHenune 3aganuii o BapuaHTam
Paznen Web- 6
TeXHOJIOTHH.
Co3nanue caiiToB
[IpakTnueckoe ConepxaHue yueOHOro MaTepuania: 4
3ansaTue 3.1 Cospnanue caiita yepe3 KoHCTpykTOp caiitoB Tilda
[IpakTrueckas
pabora
CamocrosiTenbHas Coneprxkanue yueOHOro MaTepuania: 2
pabora 3.2 Co3nath Coznatb CBOM CalT-BU3UTKY
CBOI CalT-BU3UTKY
Pasgen CereBoe 7

NMporpaMMHoe
odecrneyeHue NI
OpraHu3anuu
KOJIJIEKTHBHOM




Koapl komMnereHnui,

Conep:xanue yueOHOro MaTepuajia, 1adopaTopHbie U dopMupoBaHuIo
HaumenoBanue NpaKkTHYecKHe padoThl, CAMOCTOSITeIbHAsI padoTa KoL-BO YACOB YpoBeHb KOTOPBIX
pa3/1esioB U TeM o0yuaruuxcs, popmMbl OpraHu3anuu JesiTeJbHOCTH OCBOEHHS CII0COOCTBYET JJIeMEHT
00y K0 LIHXCsE MPOrpaMMmblI
1 2 3 4 5
NesiTeJIbHOCTH B
KOMIIbIOTEPHBIX
ceTsix
[IpakTnueckoe ConeprxkaHue yueOHOIro MaTepuaa: 6
3ansTue 4.1
KomnekTuBHas
pabora ¢ Google-
JOKYMEHTaMH
CamocrosTenbHas paboTa 1
[ToaroroBka k 3a4ery
Bcero: 51




3. YCJIOBUSI PEAJTU3AIIAN PABOYEI TIPOTPAMMBI
JUCLMILIVUHBI

3.1. lns1 peasiu3anuu mporpaMMbl y4eOHOM JUCHUIIMHBI J0/KHBI ObITH
NMPexyCMOTPEHBI CJIeAyIIHe ClieHATbHbIC TOMeIleHU:
VYyeOHas AUCHUIUIMHA pealiu3yeTcs B ydeOHOM KaOUHETE ...

MuHuManbHO  HEOOXOIMMOE  MaTepUaJbHO-TEXHHYECKOe  obecreueHue
BKJIFOYAET B ceOs:

WNuTepaktuBnbiil aucruien Prestigio Multiboard 70

LCD nanens NEC 46

Muxkpodon Ha rycunoii mee Arthur forty;

KOMIUICKT MeOesu sl 00yJaronuxcsl.

KomnbrotepHsliii KaOUHET.

[lepconanpusbiii kommbioTep Intel core 15,816 O3V, HDD 50016 29 .

Monutop Viewsonic VA 23498 28 mir.

Monurtop Samsung E2320

Tenesuzop Samsung UE55d6100;

KOMIUIEKT  CHEUMAIM3UPOBAHHOM  MeOend it oOy4armouuxcs U
IIPEIo/1aBaTersl.

bubnuoreka, YUTAIBHBIN 3aI1 (ceruanu3upoBaHHBII KaOUWHET),
000pyIOBaHHBIN KOMIIBIOTEPAMHU C BBIXOJIOM B ceTh HTEpHET.

[lepconanwhebrit kommneioTep Intelcore 2 duo, 2I'6 O3V, HDD 500I'6 7 .

Monutop Samsung 943n 7 wr.

KoMmnbrorepHblit KaOUHET.

[lepconanwshebrit kommeioTep Intel core 15,816 O3V, HDD 50016 29 .

Monutop Viewsonic VA 2349S 28 .

MonuTop Samsung E2320

Tenesuzop Samsung UE55d6100;

KOMIUIEKT  CHCHHATU3UPOBAHHOM  Mebenmu  uig  oOyyaroumuxcs U
Ipero1aBaTersl.

TexHuueckue cpeacTBa 00y4eHus:
Ucnonb3yercs:

- HOHHBIﬁ KOMIIJICKT JIMIICH3MOHHOI' O HpOFpaMMHOFO O6GCH€‘-ICHI/I$IZ
MicrosoftWindows 7, 10; MicrosoftWord 2010; MicrosoftExcel 2010;
MicrosoftPowerPoint 2010; MicrosoftAccess 2010; MozillaFirefox;

- UIMEETCS JOCTYI B UHTEPHET, nojkiodeH WiFi;

- YCTAaHOBJICHA CIIPAaBOYHAs ITpaBoBasi cucteMa KOHCyIbTaHT-IITIOC;

- KOMIIJICKT IJIs1 06y116HI/I${ B BBICIIIUX U CPCOAHUX yqe6HI>1x 3aBCACHUAX
1C «IIpennpusitue 8».



3.2. UudopmanuoHHoe odecriedyeHue 00y4eHust

OCHOBHBIE HCTOYHHUKMH:

Ne i/m bubnuorpaduueckoe onucanme

1 Anemukosa JI.A. AnennkoBa JI.A. JlabopaTopusie pa6otsl mo EXCEL.- M.:COJIOH-
ITPECC, 2021.-112c.:un.- (OnextuBHsbIi Kypc*[IpodunsHoe oOyueHue)

2 Koukuna M. A. I1poextupoBanue 6a3 nanusix ¢ ucnoss3oBanuem CYBJ[ Access: yu.-
MeT. mocodue st 1ab.padbot/ M.A. Koukuna, B.O.)XXykxoB, M-Bo c.-x. PO, ®I'OY BIIO
«Ilepmckas 'CXAx»- Ilepmb: U3n-so ®T'OY BIIO «Ilepmckas '[CXA», 2008.-82c.

3 Tabmuunstit nporieccop Microsoft Excel. Yuebnoe nocobue B 2-x yactsax. Yacts 2.
JIa6opaTopHusrii mpaktukym// Coct. T. B. BopzgoBa. — MH.: BI'Y, 2009.— 65 c.

HNuTepHeT-pecypcnbl

https://urait.ru/bcode/488830
https://urait.ru/bcode/489430
https://urait.ru/bcode/437188
https://urait.ru/bcode/497621

3.3. ConpoBoxkaeHue peajn3anuu 00pa3oBaTe1bHON NPOrpaMMsbl €
NPHMMEHEHUEM 3JIeKTPOHHOI 0 00YYeHHUsI M IMCTAHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOr Uil

OcBoeHue TpOrpaMMbl MOXKET MPOBOAUTHCA C MPUMEHEHHEM JJIEKTPOHHOI'O
OOyd4eHMsI U TUCTAHIIMOHHBIX oOpa3oBaTelbHBIX TexHojoru (mamee — JJOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBWKHUTEIBHBIX  MPUYUH  W/WIM  OOCTOSATEIHCTB
HEnpeoAoJMMor  cuibl  ((hOpC-MaKOPHBIX OOCTOSITENBCTB), MPEMSTCTBYIOMIMX
OOy4YarIMMCSl W/WIK TPenojaBaTessiM JMYHO MPUCYTCTBOBATH MPH IMPOBEIECHUU
3aHSTHUA.

B sToMm cinyyae monyckaercs IpOBOJUTH 3aHATHE yJAJEHHO B COOTBETCTBHHU C

pacrucaHueM, YTBEP)KICHHBIM PYKOBOJAMTENIEM CTPYKTYPHOTO MOJpa3JesieHUsl Ha
mwiargopmax: Zoom, MS TEAMS.




4. KOHTPOJIb M OLIEHKA PE3VJBTATOB OCBOEHMSI
TUCOUTUIMHBI IAKJIA

KonTtponb u oreHKa pe3yibTaTOB OCBOEHUS JUCIUILIMHBI OCYIIECTBIISETCS
MeJIarOrTHYeCKUM paOOTHUKOM B MPOIECCEe MPOBEACHUS ayJUTOPHBIX 3aHSATHH, YTO
MO3BOJIICT TPOBEPUTh Yy OOy4YalOIIMXCA HE TOJIbKO C(OPMHPOBAHHOCTH
npoecCHOHANBHBIX KOMIIETCHIIMM, HO W pa3BUTHE OOIMMUX KOMIICTCHIIMA W
00ecCreynBarouX X YMEHUH.

®opMbl W METOABl KOHTPOJISI W  OICHKH Pe3yJbTaTOB OO0y4deHUs
periaaMeHTUPOBaHbl cOOTBeTCTBYIOMUM DoHaoM omeHouHbIX cpenactB (POC) mo
yueOHou nucuuruinHe 1ukia EH.02 "UudopmaTuka'.



