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1. MACHHOPT PABOYEM ITPOI'PAMMBI JJUCITUTIIMHBI EH.02
Nudopmaruka

1.1. O6s1acTh NpuMeHeHus1 padoveil MPOrpaMmbl

Pa6ouas nmporpamma aucuumiauasl EH.02 "Undopmatuka" sBiseTCs 4acTbio
OCHOBHOW mpodeccruoHanbHOM oOpa3zoBarenbHoi mporpammel @I'OC CIIO u
pazpadorana B cootBercTBUU PI'OC CIIO no cneunansHoctu 40.02.01 IIpaBo u
OpraHu3alys COIUaIbLHOrO 00ecrneyeHusl.

1.2. MecTO TUCUMIITIMHBI B CTPYKTYPe OCHOBHOM NMPodecCHoOHATILHOM
00pa3oBaTeIbHOM POrpaMMBbI

JlucuuiuinHa OTHOCUTCA K IuKIly EH mporpaMMbl TOATOTOBKM CHELMAIMCTOB
CpeIHEero 3BeHa, HampaBiieHa Ha (opmupoBaHUEe NPO(ECCHOHATIBHBIX U OOIIUX
KOMIIETCHLIAMN.

[lepeuenp (popmMHupyeMBbIX pPE3yJIbTATOB OCBOEHHUS 00pPA30BATEIbLHON IMPOrpaMMBI

(xommeTeHLui) B pe3ynbTare 00yuyeHus 0 JUCIUILINHE!

OK1 TIlonumarh CYIIHOCTh M COLMAJIBHYIO 3HAYMMOCTh CBOEW Oymyrieit
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA HHTEPEC.;

OK 2  OpraHus3oBbiBaTh COOCTBEHHYIO JAESTENbHOCTb, BBIOMpATh THUIIOBBIE
METOJIbl U CIOCOObI BBINOJHEHUS MPO(ECCHOHANBHBIX 3a/1ay, OLIEHUBATh
ux 9QPEeKTUBHOCTh U KAYECTBO.;

OK 3 IIpuHumaTe peleHuss B CTaHAAPTHBIX M HECTAHJIAPTHBIX CHUTYyalUUsX MU
HECTH 32 HUX OTBETCTBEHHOCTb.;

OK 4  OcymiecTBiATh NOUCK U UCHOJIb30BaHUE MH(pOPMAIMU, HEOOXOIUMOMN IS
3¢ (HEeKTUBHOTO BBITTOJTHEHUS po(ecCHOHATIbHBIX 3aaad,
po(EeCCUOHATIBHOTO U JIMYHOCTHOTO Pa3BUTHSL.;

OKS5 MHWcnonb3oBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
po(heCcCUOHATIBHON JeSITeIbHOCTH. ;

OK 6  Paborarh B KOJIJIEKTUBE M KOMaHie, 3 (HEKTUBHO OOIIATHCS C KOJUIETaMH,
PYKOBOJCTBOM, OTPEOUTEISIMHL.;

OK7 bpatp Ha ce0s OTBETCTBEHHOCTh 3a paboOTy WIEHOB KOMaH/IbI
(MOYMHEHHBIX ), pE3yIbTAT BHIMOJHEHUS 3a/IaHUN. ;

OK 8  CamocToATenbHO ONpeaensaTh 3a/1aur Npo(ecCuOHATBLHOTO U JTMYHOCTHOTO
pa3BUTHS, 3aHUMAThCS CaMOOOpa30BAHMEM, OCO3HAHHO IUIAHUPOBATH
NOBBILICHHE KBATH(PUKAIIH.;

OK9  OpueHTHpOBATHCS B YCIOBHUSIX MOCTOSSTHHOTO U3MEHEHHSI TIPABOBOM 0a3kbl.;

OK 10 Cob6monate OCHOBBI 3J0pPOBOrO 00pasza >KU3HH, TPEOOBAHUSA OXPaHBI
Tpyna.;

OK 11 CobOnrogaTe [€M0BOM OSTHUKET, KYJIbTYPY M TICUXOJIOTHYECKHE OCHOBBI
OOILIEHUs, HOPMBI U MIPaBUJIa OBEICHUS. ;



OK 12 IIposBisITH HETEPIUMOCTH K KOPPYILIMOHHOMY ITOBEJICHUIO.

[IK 1.5 OcymectBnsate GopMuUpoBaHHE U XpaHEHHE el MoJydaTesed IMEeHCHUH,
OCOOMI U APYTUX COIUANBHBIX BHITUIAT.;

IIK 2.1 Tlommep>kuBaTh 0a3pl JAHHBIX TOJydaTeled  TEHCHM, MOCOOUH,
KOMIICHCAllMA U JPYIMX COLMAIbHBIX BBIIUIAT, a TAKXE YCIYr M JIBIOT B
aKTyaJIbHOM COCTOSIHUM.;

IIK 2.2 BBIABIATH JINL, HYKJAIOIKUXCS B COUUAIBHOM 3alUTE, U OCYIIECTBIITh UX
yUeT, UCTIONB3Ys HH(POPMAIIMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

1.3. He.]'ll/l H 3aJa9Y1 JUCHUIIJIMHBI — TpGﬁOBaHI/IH K pe3yjabTaTaM 0CBOCHUSA
AUCIHUIIJINHbI

OO6yuenue no pucruruinHe nukia EH.02 "Uudopmaruka" npeanonaraet, 4To
10 €ro pe3yJibTaTaM o0yJarolmuics Oyer:

3HaTh: - OCHOBHBIE MOHSTHS aBTOMAaTU3UPOBAHHON 00paOOTKHM MH(POPMALINH,
oOILIMI COCTaB M CTPYKTYPY MEPCOHAIBHBIX 3JIEKTPOHHO-BBIUMCIUTENbHBIX MAIINH
BBIUMCIIUTEIBHBIX CUCTEM;

- 0a30BbIE CHCTEMHBIE NIPOrpPaMMHBIE MPOAYKTHI W MAKEThl MPUKIAIHBIX
nporpaMMm JjIsi 0OpaOOTKH TEKCTOBOM, TpadruecKoil, YHUCIOBOH M TaOIWYHOM
uHbopMaIuu.

YMeTh: - UCNOJIb30BaTh 0A30BbIE CUCTEMHBIE TPOTPAMMHBIE TPOIYKTHI;

- UCIOJIb30BaTh MPUKIIAHOE MPOrpaMMHOE oOecrneueHrne oOero Ha3HauyeHus
1U1s1 00pabOTKU TEKCTOBOM, TpaduecKoid, YMCI0BOM UH(pOpMAIUH.

1.4. KostmyecTBO 4acoB Ha 0CBOeHHE padoyeil MporpaMmbl AUCHMILTHHBI

MakcumanbHOU yueOHON Harpy3ku oOyuyatomierocst 51 4acoB, B TOM YHCIIE:
- 00513aTeNBbHON ayJUTOPHOM yueOHOUM Harpy3ku oOyyatomierocs 10 4yacos;
- CAaMOCTOSITEILHOM paboThl oOy4varoiierocst 41 yacos.

1.5. Ucnoab3oBanue yacoB BapuatuBHoi yactu [IIICC3

YacoB HET



2. CTPYKTYPA U COAEPKAHUE JUCIUITJIMHbI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

. Oo0bem
Buna yueOHoii padoThl
4yacos

MakcumanbHasi yueOHasi Harpy3ka (BCero) 51
OO6s13aTenbHas aynuTopHas yuyeOHasi Harpy3ka (Bcero) 10
B TOM YHCIIE:
Jleknus 4
[TpakTyeckoe 3aHsTHE 6
CamocrosTenpHas paboTta oOy4daromierocs (Bcero) 41
B TOM YHUCJIC:
CamocrosiTenpHas padbora 41
Wrororas arrecranus B popme apyrasi hopMa KOHTPOJIS




2.2. TemaTu4yeckuii IJIaH U colep:xkanne TucuUIUInHbI Hukiaa EH.02 UudopmaTuka

Koapl komMnereHui,

Copep:xkanue yueOHOro Mmarepuaa, 1a00paTopHbie U dopMupoBaHmIO
HaumeHoBaHuUe NpaKTH4YecKue padoThl, caMocTosITe/IbHAsA padoTa KoU-BO Y4COE YpoBeHb KOTOPBIX
pa3/iesioB M TeM o0yuarommxcs, GopMbl OPraHU3aLUHU AesITeJIbHOCTH OCBOCHMA CII0COBCTBYET JIeMeHT
o0yJaromuxcst NporpaMMsl
1 2 3 4 S
Pasznea Pasnmea 1. 32
TabamunbIi
npoueccop MS
Excel
Tema 1.1 Copepxanue yueOHOro MaTepHana; 0
KomnbrotepHsbie Berpoennbie GyHKIMH B cpezie AIeKTpoHHBIX Tabmui MS Excel n
METObI U MOJIENIN METO/bl X IPUMEHEHUS; OCHOBHBIE IPpUHIUIBI paboThl B Excel ¢
perteHus MacCCHBaMH JIaHHBIX; TEXHOJIOTUU ¥ HHCTPYMEHTHI JUTSl PeILICHHSI
BBIUUCIIUTEIIbHBIX ONTUMH3ALMOHHBIX 33734
3a]1a4
ITpakTruyeckas padota 1. Pemenue ¢punancoBsIx 3a1au B Excel 5
[TpakTrueckas padoTa 2. AHaIU3 TaHHBIX Yepe3 uxX rpapuyeckoe 3
npencrasieHue B Excel
[IpakTryeckas pabota 3. Pemenue 3aau ¢ UCIOIb30BaHUEM 3
omnepaiuii c matpuniamu B Excel
CamocrosrenbHas pabora 6
Tema 1.2 Coneprxanne yaeOHOTO MaTepuaa: 0
Hcnonb3oBanue Coneprxanue yueOHOro Matepuana Makpochl. DJI€MEHTHI S3bIKa
MaKpOKOMAHJI JIJIs VBA
ONTUMH3ALNN
paboTHI B
AJIEKTPOHHBIX

Tabmmax




Koabl koMneTeHIui,

Coaep:xanue y4e0HOro MaTepualia, 1a00paTopHbie H dopMupoBanmio
HaumenoBanue NpaKTHYeCcKHe padoThl, caMoCTOATe/ILHAA padoTa KoJ1-B0 9aC0B Yposenn KOTOPBIX
pa3/iesioB M TeM o0yuaromuxcs, GopMbl OPraHu3alUHU AesITeTbHOCTH 0CBOEHMA CII0COBCTBYET YJIeMeHT
00y arommxCs NporpaMmal
1 2 3 4 5
[TpakTuueckas pabora 4. Pabora ¢ makpokomanmgamu B Excel. 1
CamocrosarenbHas paboTta. BeimonHenue 3a1anuii mo Bapuantam 8
Pasznen Beenenue B 8
HH(POPMATHOHHBIE
CHCTEMBI
Tema 2.2 Cucremsl Coneprxanue y4eOHOro MaTepuana: 0
ynpasienus 6azamu | Conepkanue yuebHoro matepuaia Co31aHue CXeMbl IaHHBIX;
TaHHBIX TaOIUIIBI, POPMBIL, 3aITPOCH Ha BEIOOPKY, 3aIIpOCHl HA H3MEHEHUE
JTAHHBIX, OTYETHI
Coznanue 0a3bl 1aHHBIX B MS Access 2
Cozpanue 0a3nl JaHHBIX B MS Access
CamocrosrenbHas pabora 6
BrinonHenue 3aj1aHuii Mo BapuaHTam
Pasznen Web- 7
TeXHOJIOTHH.
Co3nanmue caiiToB
[TpakTyeckoe Coneprxanue yueOHOro MaTepuaa: 3
3ansarue 3.1 Coznanue caiita yepe3 KOHCTpyKTop caiftoB Tilda
IIpaxTrueckas
paborta
CamocrosTenbHas Coneprxanue yueOHOro MaTepuaa: 4
pabora 3.2 Co3naTh Co3math CBOM CalT-BU3UTKY
CBOM CalT-BU3UTKY
Pasnen CereBoe 4

NporpaMMHoOe
obecrneueHue a5
OpPraHM3aunu
KOJIJIEKTUBHOI




Konanl komMmereHnmi,

Coaep:xanue y4e0HOro MaTepualia, 1a00paTopHbie H dopMupoBanmio
HaumenoBanue NpaKTH4YecKue padoThl, CAMOCTOSITeJIbHASI padoTa KoJ1-B0 9aC0B YpoBeHb KOTOPBIX
pa3/iesioB U TeM o0y4aromuxcsi, POPpMbI OPraHU3alNHu AeATeJbHOCTH OCBOCHHS CIIOCOGCTBYET 3JIeMeHT
00y arommxCs NporpaMmal
1 2 3 4 5
AeATeJIbHOCTH B
KOMIIbIOTEPHBIX
ceTsix
[IpakTuueckoe Copepxanuie yueOHOro MaTepHana: 1
3ansTue 4.1
KonnexkruBnas
pabota ¢ Google-
JIOKYMEHTaMHu
CamocrosrenbHas pabora 3
IToaroroBka k 3auery
Bcero: 51




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JUCHUILIAHBI

3.1. Jlns peanm3anyu NporpamMmbl y4e0HOM JUCUUIJINHBI J0JKHBI ObITH
Npe1ycMOTPEHbI CJIeyIlHe ClelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA pean3yeTcsl B y4eOHOM KaOMHETE ...

MuHUManbHO  HEOOXOJIMMOE  MaTepHAIbHO-TEXHUYECKOEe  OOecredeHHe
BKJIIOYAET B ceOs:

WuTepaxktuBHbIi aucieit Prestigio Multiboard 70

LCD nauens NEC 46

Mukpodon Ha rycuHoi mee Arthur forty;

KOMIUJIEKT MeOeu JiJisi 00y4aronuxcsl.

KoMmnbrorepHbiil KaOUHET.

[Tepconanbhbiit kommeroTep Intel core [5,81°6 O3V, HDD 50016 29 mir.

Monutop Viewsonic VA 2349S 28 mur.

Monntop Samsung E2320

Tenesuzop Samsung UE55d6100;

KOMIUIEKT  CHEIUaJM3UpOBaHHOM  meOenu g oOydaromuxcs U
IperoaaBaTess.

bubnuoTexka, YUTAJIbHBIN 3ai (cneruanu3upoOBaHHBIN KaOWHET),
000py10BaHHBIM KOMITBIOTEPAMH C BBIXOJOM B ceTh MIHTEepHET.

[lepconanbubiii kKommetoTep Intelcore 2 duo, 21'6 O3Y, HDD 50016 7 .

Monnrtop Samsung 943n 7 mr.

KommnbroTepHblii KaOMHET.

[lepconanbubiii kommneroTep Intel core 15,816 O3V, HDD 50016 29 mir.

Monutop Viewsonic VA 2349S 28 mir.

Monurtop Samsung E2320

Tenesuzop Samsung UE55d6100;

KOMIUIEKT  CHEIUAIM3UpOBAaHHOW  mebOenu g oOydaromuxcs |
Ipero1aBaTers.

TexHnueckue cpeacTrsa 00ydeHUs :
Hcnonb3yercs:

- HOJHBIA KOMIUIEKT JIMIOCH3MOHHOI'O IIPOIrpaMMHOI0 O6GCH€‘-I€HI/I}IZ
MicrosoftWindows 7, 10; MicrosoftWord 2010; MicrosoftExcel 2010;
MicrosoftPowerPoint 2010; MicrosoftAccess 2010; MozillaFirefox;

- IMEEeTCsl IOCTYI B UHTEpHET, nojkiItoueH WiFi;

- YCTAaHOBJICHA CIIPaBOYHAs MpaBoBas cucremMa KoHCyIbTaHT-TUIIOC;

- KOMIIJICKT IJIs 06yq€HI/ISI B BBICHIUX U CPECAHUX yq€6HBIX 3aBCACHUAX
1C «IIpennpusitue 8».



3.2. HadopmanuonHoe obecrnedeHue 00y4eHust

OcHOBHBIE HCTOYHUKH:

No /it bubnuorpaduueckoe onucanue

1 AnemukoBa JI.A. Anenukosa JI.A. Jlabopatopusie pa6otsl mo EXCEL.- M.:COJIOH-
[TPECC, 2021.-112c¢.:m1.- (OnektuHsbiii Kypc*[Ipodunsaoe o6ydenue)

2 Koukuna M.A. IIpoektupoBanue 6a3 nanubix ¢ ucrnonszoBanueMm CYB]] Access: y4.-
MeT. mocobue ais aad.pador/ M.A. Koukuna, B.O.)XKykoB, M-Bo c.-x. PO, ®I'OY BIIO
«ITepmckas 'CXAx»- [lepmb: NU3a-Bo ®I'OY BIIO «llepmckas 'CXA», 2008.-82c.

3 Ta6mmunebrit porteccop Microsoft Excel. Yue6Hoe mocobue B 2-x gactsax. Yacts 2.
Jlaboparopusrii mpaktukym// Coct. T. B. Bopznosa. — MHu.: BI'Y, 2009.— 65 c.

HNurepHer-pecypcesnl

https://urait.ru/bcode/488830
https://urait.ru/bcode/489430
https://urait.ru/bcode/437188
https://urait.ru/bcode/497621

3.3. ConpoBoxaeHne peaju3annu 00pa3oBaTeJibHO MPOrPaMMBbI €
NMPUMEHECHUEM IJICEKTPOHHOI'O oﬁyquml U JUCTAHIIUNOHHbBIX 06p330BaTeJII>HLIX
TEeXHOJIOTH I

OcBoeHue nporpaMMbl MOXKET MPOBOJUTHCA C MPUMEHEHUEM 3JIEKTPOHHOIO
0o0y4YeHHUsI U UCTAHIIMOHHBIX OOpa3zoBaTeNbHBIX TexHosorui (manee — JOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBAXUTEIBHBIX  MPUYMH  W/WIM  OOCTOSITENIbCTB
HEMpPeoqoIMMON  CUiibl  ((POpC-MaKOPHBIX OOCTOATENBCTB), MPEMSATCTBYIONIUX
oOydJaronuMcsl W/ WIM TPernojaBaresiM JIMYHO MPHUCYTCTBOBATh MPH IMPOBEACHHUH
3aHSTHS.

B sTom cnyuae pornyckaercs MpOBOJUThH 3aHATHE YAAJTEHHO B COOTBETCTBUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOAMTENIEM CTPYKTYPHOIO MOJpa3JeieHus] Ha
miarpopmax: Zoom, MS TEAMS.




4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
TV CHUILITAHBI IIUKJIA

KoHTposIb 1 OIlEHKa pe3yNbTaTOB OCBOEHUS JUCUUIUIMHBI OCYIIECTBISETCA
[Earorn4eckuM pabOTHUKOM B MPOILECCE NMPOBEACHUS AYAUTOPHBIX 3aHATHM, UTO
NO3BOJIIET NPOBEPUTh y OOy4yaroUMXxcs HE TOJbKO C(HOPMUPOBAHHOCTD
npo(eCCUOHATIBHBIX KOMIETEHLUH, HO W pa3BUTHE OOIIMX KOMIIETEHUUN W
o0OecreunBaroINX X YMEHUH.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yueoHou nucruminze nukia EH.02 "Undopmaruxka'.



