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1. ACIHIOPT PABOYEM IMPOT'PAMMBI JUCIIUILINHBI EH.02
Nudpopmaruka

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pa6ouas nmporpamma aucuumiauasl EH.02 "Undopmatuka" sBiseTCs 4acTbio
OCHOBHOW mpodeccruoHanbHOM oOpa3zoBarenbHoi mporpammel @I'OC CIIO u
paspaborana B cootBerctBUU DI'OC CIIO mno cnemuansHocty 46.02.01
JlokymMeHTaIlMoOHHOE 00ecrieueHre ypaBIeHUs U apXUBOBEICHHE.

1.2. MecTO TUCUMIITIMHBI B CTPYKTYPe OCHOBHOM NMPodecCHoOHATILHOM
o0pa3oBaTeJibHOI MPOrPaMMBbI

JlucuuiuinHa OTHOCUTCA K IuKIly EH mporpaMMbl TOATOTOBKM CHELMAIMCTOB
CpeIHEero 3BeHa, HampaBiieHa Ha (opmupoBaHHe NPO(ECCHOHATIBHBIX W OOLIUX
KOMIIETCHLIAMN.

[lepeuenp (popmMHupyeMBbIX pPE3yJIbTATOB OCBOEHHUS 00pPA30BATEIbLHON IMPOrpaMMBI

(xommeTeHLui) B pe3ynbTare 00yuyeHus 0 JUCIUILINHE!

OK4  OcymecTBisATh MOUCK U UCHOJb30BaHUE MH(POPMALIMH, HEOOXOIUMOMN IS
3¢ (HEeKTUBHOTO BBITIOJTHEHUS npo(deccCuOHaTbHBIX 3a1adg,
pO(ECCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.;

OK S5 MHcnonb3oBarh HMHPOPMAIMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTUU B
po(heCcCUOHATIBHON JESTENIbHOCTH. ;

OK9 OpueHtupoBaTbCsi B  YCJIOBUAX YacTOM CMEHbl TEXHOJOTHMH B
npohecCuOHANBHOM e TEIbHOCTH.

1.3. leau 1 3agaum JUCHUIIMHBI — TPe0OOBaHMSA K Pe3yJIbTATaM OCBOCHUS
AUCHUNIMHBI

OOyuyeHrue 1O JUCHUIUIMHE . IMPEAnojiaracT, 4YTO II0 €ro pe3yjbTaTaM
oOyyarommmiicst Oyer:

3HATh ...

YMmerTs ...

1.4. KotnyecTBO 4acoB Ha 0CBOeHHE padovell MPOorpaMMbl JUCHHUILIHHbBI

MaxkcruMmanbHOU yueOHON Harpy3ku oOydatomerocs 137 yaco, B TOM YHUCIIE:
- 00513aTeNbHON ayTMTOPHOM yueOHOM Harpy3ku oOyyaromerocs 92 4acos;
- CAaMOCTOSITEIFHOM paboThI oOy4Jaroiierocs 45 4acos.

1.5. Ucnoab3oBanue yacoB BapuatuBHoii yactu IIIICC3



2. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHBI

2.1. O0beM TUMCHUIVIMHBI U BUABI Y4eOHO# padoThl

= O0bem

Bun yuyeOHo# padoThI 4ACOB
MaxkcumanbHas yueOHas Harpyska (Bcero) 137
OO0s3aTenbHas ayIMTOpHAs ydeOHas Harpy3ka (BCero) 92
B TOM YHCIIE:
Jlexuusa 12
ITpakTrueckoe 3aHsATHE 70
JlaGopaTtopHnast pabora 10
CamocrosTenbHas pabora oOydaromierocs (Bcero) 45
B TOM YHCIIE:
CamocTtosTenbHas paboTta 45
Htorosas arrecranus B popme apyrast Gopma KOHTPOIIS




2.2. TemaTu4ecKkuii IVIaH U coAepkanue TucuMIVInHbI HuKiIa EH.02 UndopmaTtuka

Koapl koMneTeHIUi,

Copep:xaHue yueOHOr0o MaTepuaJa, 1adopaTopHbie U ¢opMupoBanmIo
HaumenoBanue NpaKkTHYeCKHe PadoThl, CAMOCTOSITE/IbHAsI padoTa KoJu-Bo YpoBennb KOTOPBIX
pa3/iesioB M TeM odyuyarommxcsi, GpopMbl OPraHU3aNNHU 1eSITeJIbHOCTH 4acoB OCBOEHMS CI0COBCTBYET
o0yuaromuxcst 3JIEMEHT NPOrpaMMbl
1 2 3 4 5
Paszpnen 7
ABTOMATH3HPOBAHHAS
o0paboTka
uHpopManum:
OCHOBHbIE MOHATHSA
TEXHOJIOTHSl.
Tema 1.1 Uadpopmanus, | Comeprkanue yaeOHOTO MaTepuaa: 3 2 OK 4,0K 5,0K9
MH(pOPMaLMOHHBIE OcnoBuble nousATus. [lonarue nundopmanuu. Hocurenu
MPOIIECCHI U uHpopmanuu. Buner napopmanuu. Koguposanne nadopmarum.
MH(POPMALIMOHHOE N3mepenue nnpopmanyu. MHpopmamoHHble IpOLECCH.
00IIeCTBO. HNudopmannonnoe oduiectso. MHpopmaTnzanus odmecTsa,
pa3BUTHE BBIYUCIUTEIbHON TEXHUKH.
CamocrositensHas paboTta 2 2
Hanucanue pedepatoB u coobmenmii« Knaccuduxanms
MH(OPMaLIMOHHBIX MTPOLIECCOBY U T.1I..
Tema 1.2 Texnonorun | Coxnepkanue yueOHOro MaTepuara: 4 2 OK 4,0K 5,0K9
noJry4eHus, XxpaHeHusi, | OCHOBHbIE TEXHOJIOTUHU paboThl ¢ nHGopmanueit. [louck u
00paloTKH M mepefaun | cucreMaTu3alus nHpopMaluu, XpaHeHne nHpopManuu,
uHpOpMalUu. nepeaaya nH(GOpMaIMK B TEXHUUECKUX cucTeMax.OCHOBHBIE
MOHSTUSI aBTOMATU3UPOBAHHON 00pabOTKK MH(OpMAIUH.
[TpeoOpa3zoBanue nH(popMaMKU HAa OCHOBE (OPMATILHBIX MTPABUIL.
AnropuTMu3anus Kak He00X0/IMMOE YCIOBUE aBTOMATH3aLIMH.
CamocrosTenbHas pabora 2 2

CocraBnenne AJITOPUTMOB JJIA pEIICHUSA TEXHUYCCKUX 3a7a4 110
TEMC ((AJIFOpI/ITMI/I3aLII/IH Kak HCO6XO,Z[I/IMOC YCJIOBUC
aBTOMaTUu3alum».




Koapl koMneTeHIUi,

Coaep:xanue yueOHOro MaTepuasa, JJabopaTopHbie U dopmupoBanmio
HaumeHoBaHHe NpaKTH4ecKue padoThl, CAMOCTOSAATEJIbHAsI padoTa Koxa-Bo Yposensn KOTOPBIX
pa3/iesioB H TeM o0yyaromuxcs, (POPMbI OPraHU3alUU AeATEeIbHOCTH 4acoB OCBOCHHA crocodcTByeT
00yJaroIMXCsl 3JIEMEHT MPOrPaMMbIl
1 2 3 4 5
Paszgea O0uuii cocras 37
U CTPYKTYypa
nepcoHajbHbIXx IBM
¥ BBIYHCJIUTEJIbHBIX
CHCTeM, HX
NporpaMMHoe
olecneyeHue.
Tema 2.1 Apxutektypa | ConepkaHue yueOHOro MaTepuana: 7 2 OK 4,0K 5,0K 9
IIEPCOHAIBHOTO OO0t coctaB M CTPYKTYypa NepcoHaIbHbIX DBM.
KOMIIBIOTEpA, MaructpanbHO-MOIYJIbHBIN NPUHIMII IOCTPOEHHSI KOMITBIOTEPA.
CTpYKTypa BHyTpeHHs apXUTEKTypa KOMIIBIOTEpA: POLIECCOP, NAMSATh.
BBIYUCIIUTEIBHBIX [Tepudepuiinpie ycrpoiictsa. KnaBuatypa, MOHUTOp, TUCKOBO/I,
cucreM. [IporpaMMHOE | MbIIIb, IPUHTEDP, CKAHEP, MOJEM, JUKOWCTUK. MynpTUMEINIHbBIE
obecrieyeHne KOMIOHEHTHI. [IporpaMMHBII NpUHIUT yIpaBIEHUS
BBIYHCIIUTEIBbHOU KOMIIBIOTEPOM. Buipl mporpaMm A1t KOMIIBIOTEPOB.
TEXHHKH. WHcTannsus nporpamm.
[TpakTHueckoe 3aHsATHE 4 2
ApXHUTEKTypa NEePCOHAIBHOIO KOMIIBIOTEPA
CamocrosTenbHas pabora 2 2
CocraBieHne cxeMbl MOJKIOYEHHs TepUuepUHbIX YCTPOICTB
KommbroTepa. CocTaBieHne TaOIUIbl Kiaccu(UKauu
IPOrpaMMHOTr0 o0ecreyeHusi KOMIbITepa.
Tema 2.2 Copneprxanue yueOHOTO MaTepuraa: 8 2 OK 4,0K 5,0K9
OnepannoHHbIE OnepanuonHas cuctema. PasHooOpasue onepanroHHbIX CHCTEM.
CUCTEMBI 1 000710YKU. | Buabl onepanrioHHbIx cucteM. Bupl, Ha3HayeHue, COCTaB,
3arpyska. [lonstue ¢aiina, karanora (manku) 1 npaBuia 3a1aHus
ux umeH. [1la6nonsr umen daiinos. [Iyts k daitnry. BBoa koman.
ITpakTHueckoe 3aHsATHE 4 2




HaunmenoBanue
pa3esioB U TeEM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad00paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
00y4aomuxcs, (popMbl OPraHM3aANHUHU AeATEJIbHOCTH
o0yJaommxcs

KoJ-Bo
JacoB

YpoBeHb
OCBOEHHUA

Koapl koMneTeHIUi,
(popmuposanuio
KOTOPBbIX
crocodcTByeT
3J1eMeHT NPOrpaMMbl

2

5

Hacrpoiika nonb3oBatenbckoro uatepderica WINDOWS.Okno
«Moli KoMIIBIOTEp». BBINOIHEHNE ONlepaluii ¢ KaTAIOraMU U
daitnamu. Cozanne, ycTaHOBKA CBOMCTB U YAAJICHUE SIPIIBIKOB.

CamocrosTenpHas pabora
Beimonaenue pedeparos mo temam: «OnepaiiOHHBIE CUCTEMBI U
UX BUIBI», «DaliIOBBIE CUCTEMBI M UX BUJIBIY.

Tema 2.3 daitnoBsie
MEHEJKEPHI,
MpOrpaMMbI-
apXUBATOPBI, YTHIIUTHI

Copneprxanue yueOHOTo MaTepuana:

OO6mwmii 0630p, Ha3HAUEHHE U BO3MOXXHOCTH, TIOPSI0K pabOTHI
NpUKIAIHBIX porpaMM. DaiinoBeie MmeHekepsl. [Iporpammel-
apxuBaTopsl. [IakeTsl yTHINT.

15

OK 4,0K 5,0K9

[TpakTHdeckoe 3aHsATHE

BrimonmHenue onepanmii ¢ Katajnoramu 1 (aiaamMu mocpeCTBOM
daiinoBoro meHekepa.PadoTa ¢ daitmamu u kaTanoramu B
nporpamme «IIpoBogHuk» Apxusanus ¢aiios

CamocrositenpHas padboTta
CocraBnenue cxeM kinaccuukanuii (haitioBbIX MEHEIKEPOB,
IPOrpaMM — apXHUBATOPOB.

JlaGoparopHas paboTa

3ananue 1. Co3znare B nmanke Mou IOKYMEHTHI B TAIKe CBOETO
Kypca nanky rpymmsl.3aganue 2. CkonupoBath nanky Mou
PUCYHKH B IAINKy CBOEH rpynmbl.3aianue 3. BoIOTHUTS
apXUBaIMIO JTAaHHBIX C TOMOIIBIO CIIY>KEOHOM MPOrpaMMBbI
Backup. 3agaHieBBITOHATE MOIIArOBO HAXKUMast KHOTIKY Jlaee.
[Tpu 3amycke mporpaMMbl YCTAaHOBHUTD CIEIYIOIINE TapaMeTphl:
MIPEIOCTABUTH BO3MOXHOCTh BHIOOpA OOBEKTOB JIJISl apXUBAIUH;
BBIOEPUTE MAaIKy C IMEHEMBAIIIEH TPYIIIBI; PACTIONOKHUTE apXUB
Ha PaGodem crose; nMms apXuBy 3a/1aliTe CBOSH

(dbaMuIHel; TOMOTHATEIBHBINA TapaMeTp — TUI ApXUBUPOBAHUS
©XKeIHEBHBIH; MPOBEPATH JaHHBIE TIOCIIC APXHUBAINH;3aMCHHTH
CYIIECTBYIOIINE apXUBBI; IOCTYH TOJIBKO — aAMHHHUCTPATOPY;




HaunmenoBanue
pa3esioB U TeEM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad00paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
00y4aomuxcs, (popMbl OPraHM3aANHUHU AeATEJIbHOCTH
o0yJaommxcs

KoJ-Bo
JacoB

YpoBeHb
OCBOEHHUA

Koapl koMneTeHIUi,
(popmuposanuio
KOTOPBbIX
crocodcTByeT
3J1eMeHT NPOrpaMMbl

2

5

BBIIIOJIHEHHE apxuBauuu —ceivac. [1o okoH4aHuu IpOCMOTPETH
otyer o pabdore.3ananue 4. 3amycTUTH porpammy 7Zip
pa3InYHbIMU crioco0amu.3aanue 5. BoIMOIHUTE apXUBUPOBAHKE
MANKA ¢ IMEHEM TPYIIIBI C TTOMOIIBIO POTrpamMmbl 7Zip.
JnsapxvBa BBINOJIHUTH CIEIYIOLIME TapaAMETPhl: apXUB Ha3BaTh
cBoel (hamuiuelt; popmat apxusa - 7z; ypOBEHb CKATHUS —
HOpPMAaJIbHBIN; METOJ C:kaTusi —BZip2; pa30uTh Ha TOMa pa3MepoM
— 1,4M; 3a1ath napoibAss apXuBa; apXuB COXpaHUTh Ha Pabouem
ctone.3aganue 6. [I[pocMoTpeTh conep:kuMoe apxuBHOro (aiina
pasHbiMu criocobamu.3aganue 7. BeIMOIHUTE apXUBUPOBAHKE
MKy C UMEHEM Balleil TPyNIbl ¢ TOMOIIBIO IPOrPAMMBI
7Zip.Jlnst apxuBa BHIIOJHUTE CIIETYIONINE TAaPAMETPhI: apXUB
Ha3BaTh CBOMM MMEHEM; (popmar apxuBa - 7z;ypOBEHb CKATUS —
MaKCUMaJIbHBIN; MeTOJ CkaTtust — LZMA; pa3OuTh Ha ToMa
pazmepoM — 700M; onuuscaMopacnakoOBBIBAIOIIETOCS apXUBa;
3a/1aTh apoJIb JUIsl apXUBa; apXUB COXpaHUTh Ha Pabouem
crone.3anganue 8. PacrakoBare co34aHHbIE apXUBBI B Nanky Mou
JIOKYMEHTBI pa3HbIMU criocobamu. 3aaanue 9. Y aanuTs ¢
Pabouero crosia co3iaHHble BaMu 00beKThI B Kop3uny.

Tema 2.4 BpenoHnocHbie
IIPOrpaMMBbI U
KOMIIBIOTEpPHBIE
BHUPYCBl. MeTo bl
3alUTHI U
aHTUBUPYCHBIE
MIPOrpaMMbl

Coneprkanue ydeOHOro MaTepuana:

3amuTa HHQOPMAIIMH OT BPEJOHOCHBIX MPOTrpamMm. 3alura
nH(pOpMaIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
HeoOxoaumocTs 3amuThl. Kpunrorpaduyeckue MeToabl 3alUThHI.
3amuTa UHPOPMAIIMH B CETSIX. DIIEKTPOHHAs MOANHNCH. KOHTpOIh
mpaBa JocTymna. ApXUBUpOBaHUE HHPOPMAIIHH KaK CPEJCTBO
3amuTHL. 3amuTa HHOOPMAITUU OT KOMITBIOTEPHBIX BUPYCOB.
KoMnbroTepHble BUPYChI: METOJIbI PACIIPOCTPAHEHUS,
Mpo(MITAKTHKA 3apKEHUs. AHTUBUPYCHBIE MPOTPAMMBI.

OK 4, 0K 5,0K9

HpaKTI/ILIeCKOC 3aHATUC




Koapl koMneTeHIUi,

Conep:xanue yueOHOro MaTepuaJa, 1a00paTopHbie U dopMupoBaHmi0
HaumenoBanue NpaKTH4ecKue padoThl, CAMOCTOSAATEJIbHAsI padoTa Koxa-Bo Yposenn KOTOPBIX
pa3/iesioB H TeM o0yyaromuxcs, (POPMbI OPraHU3alUU AeATEeIbHOCTH 4acoB OCBOCHHA crocodcTByeT
00yJaroIMXCsl 3JIEMEHT MPOrPaMMbIl
1 2 3 4 5
Pa3merenue, nouck u coxpaHeHue MH(GOpMaIum.
AHTUBHPYCHBIE CPE/ICTBA 3ALUTHI
caMoCTOsTeNIbHAas paboTa 4 2
[ToaroroBka coobuieHnii o TeMaM: « Bupl BpeZJOHOCHBIX
IIPOrpaMM», «3arpy304Hble BUPYChI», «Dalii0BbIe BUPYCHDY,
«CeTeBble BUPYChI».
Pa3zneus JlokajabHbBIE U 8
ri100anbHbIE
KOMIIBIOTEPHBIE CETH,
ceTeBble TEXHOJIOTHH
00padoTkm
HHopmanuu.
Tema 3.1 Cogepxanue yueOHOro MaTepHana: 8 2 OK 4,0K 5,0K9
KommnsrorepHsie [Tepenaya nnpopmaryu. JIMHUY CBSA3H, NX OCHOBHBIC
TEJIEKOMMYHUKALIHH. KOMIIOHEHTHI U XapaKTepuCTUKU. KoMmmnbroTepHble
TEJIEKOMMYHUKAILUN: Ha3HAaYeHHE, CTPYKTYpa, PECypCHI.
JlokanbHble U TI00aIbHBIE KOMITbIOTEPHBIE ceTH. OCHOBHBIE
yCIIyru KoMmnbloTepHbIX ceteid. ['uneprexct. Cers UHTEpHET:!
CTPYKTYpa, aJipecarusi, IpoToKojbl nepenaynd. CrocoOsl
nojkitoueHus. bpaysepsl. Uapopmanmonnsie pecypcesl. [lonck
UHpOpMaLIUH.
[TpakTHueckoe 3aHsATHE 2 2
[Touck nHpOpMaIMK B r1006aIbHON ceTn
NutepuerOcymiecTBiIeHNE Iepeady U TOTYYEeHUsI COOOIIEHU I
10 3JIEKTPOHHOM MOYTE.
CamocrosTenbHas pabora 5 2
[Touck nndopmaiuu B cetu MHTEpHET MO KIFOYEBBIM CIOBaM, C
IIOMOUIbIO IOUCKOBBIX ITPOIPaMM.
[IpakTueckoe 3anarue | CoxeprkaHue yueOHOro MaTepuana: 0 OK 4,0K 5,0K9

3.2 Utorosas pabora




Koapl koMneTeHIUi,

Conep:xanue yueOHOro MaTepuaJa, 1a00paTopHbie U dopMupoBaHmi0
HaumMeHnoBanue NpaKTHYecKue padoThl, CAMOCTOATEIbLHAS padoTa Kou-Bo YpoBeHb KOTOPBIX
pa3aesioB U TeM o0yuarommxcs, popMbl OPraHU3ALUH 1A TETbHOCTH 4acoB OCBOEHHUS CI0COGCTBYeT
00yJaroIMXCsl 3JIEMEHT MPOrPaMMbIl
1 2 3 4 5
[0 MaTepuaiam
ceMecTpa
Pa3znen CrangapTHbie 12
NpPOrpamMMblI
WINDOWS
Tema 4.1 Cranpaptaeie | Comepikanue y4eOHOTO MaTepuaa: 12 2 OK 4,0K 5,0K9
POrPaMMBbl
WINDOWS
[TpakTrueckoe 3aHsATHE 6 2
OcHoBbl 00pa00TKHU TpadudecKrx
n300pakeHNIMyIIbTUIIPOTpaMMHBIN PEKUM PabOTHI B Cpefie
WINDOW SKowmmiekcHast pabota ¢ nuHdopmarueit B cpee
WINDOWS
CamocTtosTenbHas paboTta 6 2
Hanmcanne pedeparon
Paspnen Ilpukiaagnbie 73
NMporpaMMHbIe
cpeacTBa.
Tema 5.1 TexcToBbIE Copneprxanue yueOHOTO MaTepuaa: 27 2 OK 4,0K 5,0K9
MIPOLIECCOPHI Bo3morkHOCTH TekcToBOro npoueccopa. OCHOBHBIE 3JIEMEHTBI
skpana. Co3/laHue, OTKPBHITHE U COXPAaHEHHUE JTOKYMEHTOB.
PenaktupoBanue nokymeHtoB. KonupoBanue u nepemerienue
(GbparMeHTOB B Ipejenax
[TpakTrueckoe 3aHsATHE 20 2
Unrepdeiic Microsoft WordCnucku u crunuPabora ¢
rpadudeckuMu 3eMeHTaMICII0KHOE
penaktupoBanuePenakTHpoBaHue, pelieH3uPOBaHNE
JoKyMeHTOBKOMITJIEeKCHOE HCII0NIb30BaHHE BO3MOXKHOCTEH MS
WORD 1 co3ganusi TEKCTOBBIX JJOKYMEHTOB
CamocrosiTenbHas pabora 4 2




Koapl koMneTeHIUi,

Conep:xanue yueOHOro MaTepuaJa, 1a00paTopHbie U dopMupoBaHmi0
HaumenoBanue NpaKTH4ecKue padoThl, CAMOCTOSAATEJIbHAsI padoTa Kou-Bo Yposensn KOTOPBIX
pa3/iesioB M TeM o0y4yarommxcsi, GopMbl OPraHU3al U AesITeTbHOCTH 4acoB OCBOCHMA CcrocodeTByeT
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Beinosnnenue 3aanuii Mo N3y4eHHI0 BO3MOXKHOCTEH TEKCTOBOI'O

pelakTopa: pelakTupoBaHue U GopMaTHpOBaHUE JOKYMEHTA,

BCTAaBKa B IOKYMEHT OOBEKTOB.

JlaGopaTtopHnast pabota 2 2

3ananue Nel.3amycTuTe TEKCTOBBIM ITPOLIECCOP KOMaHIOM
[Tyck>IIporpammer>Microsoft Word.HoBblii jokymeHT Microsoft
Word coznaercst ¢ momoibto koman sl MeHto ®aiin?Coznats, ¢
ykazaHueM mabnoHa. [Ipu HaxxaTuy Ha KHOINKY co3JaeTcs
JIOKYMEHT Ha ocHOBe 1mabiaoHa HoBelit jokymeHT.OTkpoiite
HOBBII TOKYMEHT U BBEIUTE B HETO CTPOKY: «=rand(6,6)»
(KaBBIYKHM BBOAMTH HE HAZ0, I10CJIE BBOJA HAXKMUTE
Enter).OTkpoiiTe MEHIO HACTPONKHU MaHENeH yIpaBieHus
(Bur>Ilanenu ynpasnenus) 1 yOeaAuTech B TOM, YTO BKJIFOUEHO
0TOOpa)keHHe TOJIbKO ABYX naHeneil: CtanaapTHas U
®opmaruposanue.Ha Bknanke I1anenu uHCTpyMEHTOB
OCYIIIECTBIISIETCS BBIOOp MaHesen 1uid TeKylel padoThl, Co3/1aHue
HOBBIX, YAAJIEHHUE M0JIb30BATEIbCKUX TaHEJIEeH HHCTPYMEHTOB,
BoccTaHoBjIeHHE ('cOpoc") HacTpoek raHenen
UHCTPYMEHTOB.PEXUMBI pabOTHI ¢ TOKyMEHTOM/{OKYMEHT MOXKET
00pabaThIBaThCS B pa3IUYHbBIX PEKUMAX, KOTOPBIM
COOTBETCTBYIOT HH(POPMALIMOHHBIE TEXHOJIOTHH. PexxuM paboThl
C JIOKYMEHTOM yCTaHaBJIMBAETCS C IOMOIIBI0 KOMaHAbl MEHIO
Bup (ta6:. 2). Tabnuua 2.Pexxumsl paboThl ¢ TEKCTOBBIM
nokymeHTomPexum HaznauenneOObr9HBIMMHTHIMYM
BO3MOXHOCTEH 151 pabOThI C 00bEKTaMH, «UEPHOBOI» HAOOP
TeKCTa, HanbobIIast ckopocTs BBogaWeb-/{oxkyment/uzaitn
Web-crpanun Pa3zmetka crpanunsilIpocMoTp 1 MakeTHpOBaHHE
MeYaTHOI CTpaHUIIbl, padoTa C KOJIOHTUTYJIaMHU, KOJIOHKaMU
TekcTa, pucyHkaMuCTpykTypaPaboTa co CTpyKTYpHBIMHU YacTIMU
JIOKYMEHTa, KOMMMPOBaHHE, IepeMeleHIe, U3MEHEHHUE X
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Hepapxuu, IpOCMOTP CTPYKTYPbI JOKYMEHTA, IEPEXO0]T B PEKUM
I'maBHOTrO NOoKymMeHTaCXxeMa JOKyMeHTaBbIBO CTPYKTYphI U
TeKCTa JOKYMEHTA; ObICTPBIN Mepexo K CTPYKTYPHON YacTu
JOKyMeHTaB kauecTBe pexuma 0ToOpakeHHs TOKyMEHTa
BbIOepuTe PesxuM pasmetku. [[is 3T0ro ucnonb3yiire
COOTBETCTBYIOILYIO KHOIIKY B JIEBOM HUKHEM YIIIy OKHA
JOKyMEHTa (HaliauTe €€ ¢ TOMOIIbIO 3aBUCAHUS) UM KOMaHy
Bum>Pa3zmetka crpanuisl. Ecniu mipudt Ha SKpaHe BBITIISAIUT
CJIMIIIKOM MEJIKMM, HaCTPONTE MaciTad 0TOOpaKeHUsI KOMaH10i
Bunp>Macmrab. MoXHO TakKe HCIOIb30BaTh PACKPBIBAOIIANCS
cnucok Macmtab Ha manenu nHCTpyMeHToB CtanaaptHas. Eciu
JKeJlaeMoro mMacirada Het B cucke (Harpumep 125%), BBenure
HY>KHO€ 3HAU€HHE HETOCPEACTBEHHO B I0JI€ CIUCKA U HAKMUTE
kiaBumy ENTER.B kauecTBe e1MHULIBI M3MEPEHUS IS
HACTPONKH apaMeTPOB JJOKYMEHTa BbIOEpUTE MUILITUMETPHI
(Cepuc>Ilapamerpsr>O0mue>E nuHuisl
u3Mepenusi).Hactpoiite cincok ObICTPOro OTKPBITHS
nokymeHTOB. [locie 3amycka nmporpaMMsl B MeHIO Dailil MOXKHO
HalTH CIIUCOK U3 HECKOJIBKMX JOKYMEHTOB, OTKPBIBABILINXCS B
TEKCTOBOM IPOIIECCOPE B MOCIEAHEE BpeMsl. DTO YI00HO AJis
OBICTPOrO OTKPBITUS HY’)KHOTO JIokyMeHTa. KonmnuecTBo
JIOKYMEHTOB, 0TOOpa’kaeMbIX B TOM CIIUCKE, 3aJjaiiTe CYETYNKOM
Cepsuc>Ilapamerpsr>O01ue>IIoMHUTH CIIUCOK U3... (DaiiIoB.
OTkiII0YNTE 3aMEHY BBIJICIICHHOTO (hparMeHTa Mpu MpaBKe
TEKCTa, CIPOCUB (IIAKOK
Cepsuc>Ilapamerper>IIpaBka>3aMeHATh BbIICICHHBIN
(dparMeHT. OTO HECKOJIBKO CHUYKAeT IPOU3BOIUTEIBLHOCTh TPYAA
IIPU PEAAKTUPOBAHUH TEKCTA, HO CTPAXyeT HAUMHAIOIIUX OT
HeKenaTeNbHbIX omrOok. C HabOPOM OmbITa MPAKTHYECKON
paboThI ATOT (Ia’KOK MOKHO YCTAaHOBUTH BHOBb.BKiTtounTe
KOHTEKCTHO-YYBCTBUTEIbHOE NEPEKIIOUEHNE PACKIIATKI
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knaBuatypsl (Cepuc>Ilapamerpsr>IIpaBka>ABTOMaTHYECKAS
CMEHa KJIaBHaTyphl). OTa (yHKIHA y100HA IPH PeIaKTUPOBAHUH
tekcra. [Ipyu nmomenieHun Kypcopa B aHTJIMACKUNA TEKCT
ABTOMATUYECKU BKJIIOUAETCS aHIIIOA3BbIYHAS pacKiajika, a Ipu
IIOMEIIEHUH €T0 B TEKCT HA PYCCKOM SI3bIKE —

pyccKosi3pIgHast. 3anpeTuTe «OBICTPOEY» COXpaHEeHUE (aitiios,
copocuB ¢unaxok Cepsuc>Ilapamerpsr>Coxpanenue>Pa3zpemnTsb
ObicTpoe coxpaHeHue. [Ipu «OpIcTpOM» COXpaHEHUU COXPaHSAETCS
He caM (aiii1, a TOIBKO €ro U3MEHEHUS 110 CPAaBHEHHUIO C
IpelblyIel COXpaHEHHOH Bepcuei. DTo JeCTBUTENBHO
COKpaIllaeT BpeMsl OIepaliii COXPAHEHHs], HO 3aMeJIseT Jpyrue
orepanuu ¢ JokyMeHTamu. [Ipu aToM Takxke 3aMeTHO
BO3pPAcCTaroT pa3mMepsl uToroporo (aitna.Hacrpoiite GpyHkiuro
ABTOCOXPAHEHUS C IIOMOIIBIO CYETYUKA
Cepsuc>Ilapamerper>CoxpaHeHre>ABTOCOXpAaHEHUE KaK/IbIE. ..
MuHYT. ImeiiTe B BUly crieayrolue 00CToATeNbCTBA: IPU
aBTOCOXPAaHEHHUH JAHHBIE 3aIIMCBHIBAIOTCS B CIIELMATILHBIN (aii,
KOTOPBIN B aBapUIHBIX CUTYALUSIX MOKET ObITh OJHOKPATHO
WCIIOJIb30BaH JJIs1 BOCCTAHOBJIEHHSI HECOXPAHEHHBIX JJaHHBIX, HO
TOJIBKO OJTHOKpATHO(!);DyHKIIHS aBTOCOXpAHEHHUSI HE OTMEHSIET
HE00XO0/IMMOCTH MEPHOANYECKH BO BpeMs paboThI U 1OCIE ee
3aBEepUICHUS COXPaHATh Gailsl npsMbIMU KoMaHAaMU COXpaHUTh
n CoxpaHuTh Kak.BpeMEHHO OTKIIIOUNTE CpeACTBa NPOBEPKU
npasonucanus. Ha Bkimanke Cepsuc>Ilapamerpor>IIpaBonucanue
cOpochTe (praxkkn ABTOMAaTHYECKU POBEPATH opdorpaduio u
ABTOMaTHYECKH MTPOBEPATH TpamMMaTHKy. Ha paHnHux stamax
paboThI ¢ JOKYMEHTOM Ha/I0 COCPEOTOUUTHCS Ha €ro
COJIep’KaHuH, a CPe/ICTBA IPOBEPKU MPABOMUCAHUS IEHCTBYIOT
OTBJIeKatoIe. 3aBepiias paboTy HaJ TOKyMEHTOM, HEOOXOJUMO
BHOBB IOJIKJIIOYUTh U UCIIOJIb30BATh 3TH cpecTBa. BpemeHnHo
OTKJIFOYMTE (PYHKIIMIO aBTO3aMEHBI IPU BBOJIE COpocoM duraxka
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CepBuc>ABT0O3aMeHa>ABTO3aMeHa>3aMEHATh IPU

BBOJIe. BKiII0UMTE aBTOMAaTHUECKYIO 3aMEHY «IIPSIMBIX)» KaBbIYEK
napaeiMu: CepBuc>ABTodopMar>3aMeHATh MTPU BBOJIC
«TIpsIMBIE» KaBbIYKHU MAPHBIMU. B pycCKOSA3BIYHBIX TEKCTAX
MpsIMble KaBBIYKU HE MPUMEHSIOTCS. [[71s1 moAroToBKM
AHIJIOSI3bIUYHBIX TEKCTOB U JIUCTUHIOB MPOTPaMM OTKJIIOUHUTE 3Ty
byHK1MI0.BpeMEeHHO OTKIIIOUUTE PSAJl CPEACTB aBTOMAaTHYECKOTO
(dopMaTUpOBaHus, B YaCTHOCTH aBTOMATUYECKYI0 MApPKUPOBKY U
HyMepaIuio cnuckoB. Ha Bkiiagke
CepBuc>ABro3zameHa>ABTo(opMar Ipu BBOJE cOpOChTE PIIaKKU
[TpuMeHsTh P BBOJIE K MAPKUPOBAHHBIM CIIUCKAM U
[TpumeHsITH IpH BBOJIE K HyMEepOBaHHBIM ciiuckaM. Ilocie
npUOOpETEeHNUS IEPBUYHBIX HABBIKOB PAaOOTHI C TEKCTAMH BHOBb
MOJIKJIFOUUTE 3TU cpeacTBa.OTKIIIOUNTE aBTOMAaTHYECKYIO
paccTaHOBKY NMEpeHOCOB. B a0COIOTHOM OOJIBLIIMHCTBE CIy4yaeB
Ha paHHUX dTanax paboThl C TOKYMEHTaMU OHA HE HY)KHa.
PaccTaHOBKY EpEHOCOB OTKJIIOYAIOT COpOCOM uraxka
CepBuc>S3pix>PaccTaHoBKa IepeHOCOB>ABTOMaTHYECKas
paccTaHOBKa IIEPEHOCOB. BkitounTe 3anpoc Ha MOATBEPKIEHUE
n3MeHeHus mabdnoHa «OObIYHBIN:
Cepsuc>Ilapamerper>CoxpaneHne>3anpoc Ha U3BMEHEHUE
n1a0saoHa «o0brYHbINY. [11abnoH «OOBIYHBINY SIBIISIETCS
NEPBOOCHOBOM JUIsl BCEX OCTaIbHBIX 1a0JIOHOB (OHHM CO3AAI0TCS
Ha ero 0ase u HacleqyloT ero cBoiicra). [Ipu oObr4HOIM paboTe ¢
IporpaMMoil He0OOXOAMMOCTb €ro U3MEHEHUS He BO3HUKAET (eCiu
HAJI0 YTO-TO U3MEHUTH B 3TOM I11a0JIOHE, TOCTATOUYHO CO3/1aTh €r0
KOTIHIO 1TOJ1 APYTUM UMEHEM U paboTaTth ¢ Hell) Brirouenuem
JaHHOTO (brakka MpeayNnpekIal0oTCs CIy4aiiHble BHECEHUS
U3MEHEHMH B I1A0JIOH CO CTOPOHBI MOJIB30BATENS, & TAKKE
MOTBITKA MAaKPOBHPYCOB COXPAHUTh CBOM KO/ B JAHHOM
m1absioHe (711 TaJIbHEHIIero pa3MHOKEHHsI B IOKYMEHTaXx,
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co371aBaeMbIX Ha ero ocHoBe).3ananue No2.Boitaute B MEHIO
Qanr>IlapameTpsl CTpaHULBI U HACTPOUTE IMapaMeTPhl CTPAHULIBI
Ha BkJajke [loss: neBoe — 2 cm; mpaBoe — 1 cm; BepxHee — 1 cM;
HxkHee — 0,5 cMm.Jlanee ycTaHOBUTE Kypcop MEXIYy BTOPbIM U
TpeThUM ab3aliaMM TEKCTa U BBIIIOJHUTE KOMAHY
BcraBka>Pa3peiB>HoBbIi1 pa3zesn co cieayronen CTpaHuLlbl.
Tonpko 3Ta KOMaH/Aa MO3BOJIIET CO3/4aBaTh Pa3IMYHbIC
KOJIOHTUTYbL.IIOBTOpHUTE MYHKT 2 AJI1 YETBEPTOrO U MATOTO
a63aueB.Tenepb BHICTUBUM HyMEpaLUIO CTpaHuLl. J{j1st 3Toro
BbINIONMTE KOMaHy BeraBka>Homepa crpanun. [anee 3aiimeMcst
KoJIOHTUTYAaMu. IlepeiiiuTte k Hayady nmepBoro jucra (KoMaHaa
CTRL+HOME), 3atem BbinosnHuTe komanay Bua>KonoHTurynsl,
IOSIBUTCS] MEHIO KOJIOHTUTYJIOB, IIPX 3TOM BECh IOKYMEHT HE
Oyznet akTUBHBIM: CaMOCTOSITENIbHO U3YyUUTE MMYHKTHI MEHIO
«KOJOHTUTYNBDY (MCHOIB3YHTE BCIIIIBIBAIOLIYIO
nojckasky).Bepxy Oyner Hanucano: «BepXHHil KOJIOHTUTYJ
Paznen 1». Beeaure B mose KOJIOHTUTYA ceyroIyto (pa3y:
Oro xonoHtutyn Paznena Nel . Haxumaiite knonky «Ilepexon k
CIIEYIOIIEMY» JIO T€X IOp, IOKa HE MOSBUTCS HAAINCh HAJ
KOJIOHTUTYJIOM: «BepxHuit kononturyn Paznen 2». 3arem
O0TOXMUTE KHOIIKY «Kak B npeasinymem». Bo Bropom
KOJIOHTUTYJE BBeaAuTe (pa3y: I1o KonoHTuTyn Pa3nena

Ne2 . IloBTOpHuTE MyHKTHI 7-8 1)1 TPETHETO KOJIOHTUTYJIA.
BepHutech k Hayany BTOPOro KOJOHTUTYJIA M UCTIONb3Ys TYHKTHI
MeHto Qaitir>IlapameTpsl cTpaHUIBI YCTAHOBUTE OPUEHTALIUIO
Oymaru anp00MHas. YCTaHOBUTE MaclITad 0TOOpakeHus
JOKyMeHTa 25% 1 MOCMOTPHUTE, UTO MOJIYYHIIOCH (aJIbOOMHAast
OpUEHTAIHS T0JDKHA OBITh TOJBKO Y CTPAHUIL 2-TO pas3jena, 3TOTo
MO3KHO JIOCTHYb, UCIIOJIB3YsI TOJIbKO Pa3pbIB pa3zaena c HOBOU
ctpanulbl). Coxpanute 10KyMeHT o uMeHeM «lIpumep 1.doc»




HaunmenoBanue
pa3esioB U TeEM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad00paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
00y4aomuxcs, (popMbl OPraHM3aANHUHU AeATEJIbHOCTH
o0yJaommxcs

KoJ-Bo
JacoB

YpoBeHb
OCBOEHHUA

Koapl koMneTeHIUi,
(popmuposanuio
KOTOPBbIX
crocodcTByeT
3J1eMeHT NPOrpaMMbl

1

2

5

Tema 5.2 DnekTpoHHbBIE
TaOJIALBI

Coneprxanue yueOHOTO MaTepuaa;

DnekTpoHHbIe Ta0uIlbl. OCHOBHBIC TIOHATHUS U CIOCO0
opranuzaiuu. CTpyKTypa 3JIeKTPOHHBIX TaOJHIL: siUYeiKa, CTPOKa,
cronbeu. Anpeca s;tueek. Ctpoka MeHto. [lanenn MHCTPYMEHTOB.
BBox nanHbIX B Ta0uuiy. Turiel U popMar JaHHBIX: YUCIIA,
dopmyiel, Teket. Opopmienue Tadbmuil. PerakrupoBanue,
konrpoBanue uHGopmaruu. Harisiinoe opopmiieHre TaOIHIIbL.
[IpoBeneHmne pacueToB B AIEKTPOHHBIX TAOIUIIAX U
NPEJICTaBJICHNE JIAHHBIX B HATJISIZIHOM BHJIE, TOMCK WH(POPMAIIHH.
Pacuets ¢ nucronpzoBanreM GOpPMYIT U CTAHAAPTHBIX ()YHKITHIA.
[Toctpoenue auarpamm u rpadukoB. CriocoObl morcka
uH(OPMAILIUHU B 3JICKTPOHHOM TabJwHIIe.
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[TpakTueckoe 3aHsATHE

Opranu3zaiys pacueToB B TaOIMYHOM Ipoleccope MS
Exsellloctpoenue u ¢popmatupoBanue quarpamMm B MS
Exsellcnionp3oBanue GpyHkuuii B pacuetax MS
ExselOtHocuTenpHas u abcomoTHas agpecanus KommiekcHoe
UCHoJib30BaHue Bo3MokHocTe MS Exsel nist coznanus
JIOKYMEHTOB

12

CamocTosTenbHas pabora

BrlinonHenue 3ajaHuil 1o U3y4E€HUIO BO3MOKHOCTEN
AJIIEKTPOHHBIX TAOJUIL IO TeMaM: « AOGCOJIFOTHBIE U
OTHOCHUTEIbHBIE CCHUTKIY, «DUIbTpaIUs U MOUCK JAHHBIX B
AJICKTPOHHBIX TaOIUIIAX).

JlaGoparopHas paboTa

JlaboparopHas padota Ne 1«Co3ganue u popmMaTupoBanue
tabmuupb»llens: Hayuntbes co3naBaTth U opMaTupoBaTh
tabnuity B TabnmaaoM peaaktope Excel. Xomx pa6oter:Co3pnaiite
TaOJUILy CIEAYIOIIEro BU1a Ha epBoM paboueM sucre. Bun
noJie3HbIXHcKomnaeMblx EnnnunanzMepennsiO01ereoornyeckue
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3anacslB TOM uncepa3BegaHHbIE 3a11aChlY TOJIb MIP/I.
1148001200HedteMapa. 14001501 Ipupoaaeiii ra3TpiH.
M3320135I1pu co3manuu TaOIUIBI MPUMEHHUTE CISAYIOIINE
YCTaHOBKH:0CHOBHOM TEKCT TaOJIUIIbI BBINOJIHEH MIPUPTOM
Courier New 12 pa3mepa;TeKCT OTIHEHTPUPOBAH OTHOCUTEIHHO
TPaHUI] TYCHKH;YTOOBI TEKCT 3aHUMAJI B STYEUKE HECKOJIBKO
CTPOK, Ucob3yiTe pexxum dopmat — Aueitka —
BripaBHuBanue;1006aBbTE CBEPXY Balieil Tabauibl 1 cTpoky;
BIIMILIUTE 3aroyioBOK « ITone3Hple nckonaemblen3aKkpachbTe
3aroJIOBOK 3€JI€HBIM I[BETOM BBIIIOJHUTE 00OpaMiIeHHE TaOJINLIbI
CHUHUM LIBETOM, JUISl 3TOT0 UCIONb3YyiiTe pexum Popmar —
Sueiika — I'panunia. CoxpaHuTe TOTOBYIO TabJIUIy B CETEBOU
nanke. «Padora ¢ Tabnuieit. [loctpoenue nuarpammbinllens:
3aKperyieHue HaBbIKOB paboThl ¢ MactepoM auarpamMm.Xon
pabote1:Co3paiiTe TabIUILy CIenyIOIIEro Buaa Ha padouem Jlucre
1.pe3ynbTaThl onpoca'"Bamu yBiaedenus" Bo3pacT BUA
yBieueHus15-2223-40 41cpennee 3HaUCHUETIPOCMOTP
knHOoGmiIbM0B250220110 nocemenue tearpos5090120
nocerienue kiyoos310405 skckypcun10100305 ropasle
ae1xu20015030 mopckue kpynspr 140250280 pribanka u
0x01a3080130 Her yBneuenus 107020 3anonHute cronbder
«cpeaHee 3HaYeHUE», IOCYUTAB €ro JUIsl KaKI0Tr0 YBJICUEHHUS C
nomoteio ¢pynkuun CpenHee 3HadeHne.C MOMOILIbIO KHOIIKU
«YMEHBIIUTH Pa3psAIHOCTbY», HA TAHETTH HHCTPYMEHTOB
dopmaTupoBaHHe, YMEHBIIUTE Pa3psIHOCTh B CTOJIOLE «CpeaHee
3Ha4YeHue» A0 1enbix yucen.C noMmompo Mactepa quarpaMm
nocTpoiiTe 00BEMHBIN BapuaHT KPYroBOi AnarpamMmebl 110
CTONOLAM: «BUJ YBJICUEHUS» U «CpeaHee 3HaueHuey. Jluarpamma
noipkHa copepxkarb:HaszBanue,Iloanucyu naHHbIX B
nonsix,JIerenay, pa3MenieHHyto B HU3y,B cermeHnTe «Mopckue
KPYHU3bI» U3MEHUTE 1IBET Ha IPKO roiy0oil.




HaunmenoBanue
pa3esioB U TeEM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad00paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
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KoJ-Bo
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OCBOEHHUA
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Tema 5.3 CucreMsl
yrpasieHus 6azamu
JTAHHBIX

Coneprxanue yueOHOTO MaTepuaa;

Opranuzanus 6a3 gaHHbIX. OCHOBHBIE 3JIEMEHTHI 0a3bl JAHHBIX.
Pesxxum pabotel. Co3nanue GpopMel 1 3amoiiHeHUEe 0a3bl TaHHBIX.
Odopmnenue, popmMaTupoBaHHe U PEIAKTUPOBAHNUEC JAHHBIX.
Copruposka uapopmaruu. CKpbITHE TTOJICH U 3aIUCei.
Opranuzanys MoWcKa M BBITIOJTHEHHUE 3ammpoca B 0a3e JaHHbBIX.
Pesxumbl mouncka. @opmyiiel 3ampoca. [ToHsTre U CTpyKTYpa
oryera. Co3nanue u opopmienue oraera. MoaepHu3aus
oryera. BrIBO/I OTYETOB Ha M€YaTh M KOMHUPOBAHUE B IPYTHE
JIOKYMEHTHI.

15

N

OK4,0K 5,0K9

[TpoextupoBanue 6a3bl nanubix B CYB/] MS ACCESS
[TpoextupoBanue 6a3bl nanHbIX B CYB/] MS ACCESSCo3nanue
TaOJIMI ¥ MOJIK30BaTENbCKUX (opM i BBoJa NaHHBIX B CYB/]
MS ACCESS Moaudukanus Tabmui 1 pabota ¢ TaHHBIMH C
ucnonszoBanueM 3amnpocoB B CYB/] MS ACCESSPa6oTa ¢
JTaHHBIMH U co3nianne otdyeToB B CYBJ| MS
ACCESSKowmmekcHas pabota ¢ oobekramu CYBJI MS
ACCESS

10

CamocrosTenbHas pabora
BrinonHenue 3a1aHnii 0 U3y4EHHUI0 BO3MOKHOCTEN CUCTEM
ynpaByieHus1 0a3aMu ITaHHBIX Pa3IMYHBIMH CIIOCOOAMHU.

Tema 5.4 Ilpe3zentanun
B MS POWER POINT

Coneprkanue ydeOHOro MaTepuana:

I'paduueckuii penakrop. Haznauenue, noib30BaTenbCKuit
uHTepdeiic, ocHoBHbIe pyHKIMU. [TanuTpa nuBeroB. Co3zganue u
pelaKkTupoBaHue n300pakeHnii. PucoBaHNe Ha KOMITBIOTEDE,
cTaHaapTHbIE GUTYpHI, paboTa ¢ pparMeHTaMu, TpaHchopmaus
n300pakeHuii; padora ¢ TekctoM. @opmatsl rpaduyeckux
¢baiinoB

OK 4, 0K 5,0K9

CaMocTosTenbHas pa60Ta




Koapl koMneTeHIUi,

Conep:xanue yueOHOro MaTepuaJa, 1a00paTopHbie U dopMupoBaHmi0
HaunmenoBanue NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa Koxa-Bo YpoBenn KOTOPBIX
pa3/1esioB U TeM o0yuaromuxcs, (POpMbI OPraHU3alNHU AeATeJIbHOCTH 4yacoB OCBOEHHUA CcrocodeTByeT
00yJaroIMXCsl 3JIEMEHT MPOrPaMMbIl
1 2 3 4 &)

BelntonHeHune 3ajaHuil 10 U3y4YEHUIO BO3MOKHOCTEN

rpadu4ecKux peaakTopos 1o reme «OopaboTka

OTCKaHUPOBAHHOTO M300paXKEHHSI C TOMOIIBIO JOCTYITHOTO

rpau4ecKoro peakTopa, neyarb N300pKEHU.
Tema 5.5 Cogepxanue yueOHOro MaTepHana: 4 OK 4,0K 5,0K9
Wudopmannonno-
TTOMCKOBBIE CHICTEMBbI

CamocrositenpHas paborta 4 2

CocraBnenue TabauIsl Kiaccupukauu HHHOPMAITMOHHO —

MTOMCKOBBIX CHCTEM.
[Ipaktuueckoe 3anarue | ComeprkaHue yueOHOro MaTepuana: 2 OK 4,0K 5,0K9
5.6 Urorosas pabota
[0 MaTepuanam
cemecTpa

Bcero: 137




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. Jlns peanm3anyu NporpamMmbl y4e0HOM JUCUUIJINHBI J0JKHBI ObITH
Npe1ycMOTPEHbI CJIeyIlHe ClelHalbHbIe MOMeleHUs:
VYyeOHast TUCIUIUIMHA . peaiu3yeTcs B yaeOHOM KaOUHETE ...

MuHHUMaIbHO  HEOOXOAMMOE  MaTepHalbHO-TEXHHYECKOe  OOecCreueHue
BKJIOUYAET B CEO4:

Texnnuyeckue cpeacTBa 00yyeHus :
Momno6mok Acer Intel(R) Celeron(R) CPU N2930 @ 1.83Hz, 1.83Hz O3V 4Gb

-26 wr.

Momno6mok Acer Intel(R) Pentium(R) CPU J2900 @ 2.41Hz, 2.41Hz O3V 2Gb
-8 1IT.

KiaBuarypa -32 mr.

Mpib -32 mr.

[1O: mporpamma st o0paboTku rpaduueckux uzooOpaxenuit IrFanView,
Windows, MS Office, mporpamma nnsi nmepeBoja - onnaiiH Google-nepeBouuK,
antuBupyc Kacnepckoro, Acrobat mis urenus pdf daitioB (BU3yanu3npoBaHHBIX
AIIEKTPOHHBIX IOKyMEHTOB), yueOHas Bepcust T-FLEX CAD.

Crennpl - 6 mIT.

3.2. UndopMaunoHHoe odecneyeHue 00yueHust

OCHOBHBIC HCTOYHUKH:

Ne ni/mt bubnuorpaduueckoe onucanue

1 [Mony6buuenko, JI. B. AHrnuiickuii si3pik 11t Koywiemken (A2-B2) : yaebHoe mocobue
U1 cpeniHero npodeccuonansHoro oopaszosanus / A. C. U3BoneHnckas, E. O.
Koxapckas ; mox penakuueit JI. B. [Tonyouuenko. — Mocksa : U3naTenbcTBo
HOpaiir, 2021. — 184 c. — (IIpodeccronansnoe odpazoBanue). — ISBN 978-5-534-
09287-5. — TekcT : anekTpoHHsbIi // OOpa3oBatenbHas miaardopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/474378

2 C.P. I'ypukoB Unpopmarrka Znanium 2021

I[OHOJIHI/ITG.]ILHLIG HCTOYHHUKMU:

Ne n/mt bubnuorpaduueckoe onucanue

1 Bouik, B. K. Undopmatuka : yuebHoe nmocodue ajs cpeiHero npodeccuoHalIbHOro
obpazoBanus FOpaiit 2021

2 Topanze, 1. JI. UadopmaTuka : yaeOHOE ocoOue i cpeaHero mpodecCuoHaTbHOTO
oOpazoBanus FOpaiit 2021

HNuTepHer-pecypcesl



http://lib.maupfib.kg/wp-
content/uploads/2015/12/end/kolledj/infor_deyat_prof/idp.pdf

https://avidreaders.ru/read-book/informacionnye-tehnologii-v-
professionalnoy-deyatelnosti-1.html

www.fcior.edu.ru

Hepnozmqeclme IMEYATHLIC U3 JaHUHA
https://infojournal.ru/info/

3.3. ConpoBoxieHHe peanu3alui 00pa3oBaTeJbHON POrPaAMMBI C
NpPUMeHEHUEM 3JIeKTPOHHOI0 00y4eHHs M JMCTAHIMOHHBIX 00pa30BaTeJIbHbIX
TEXHOJIOT M

OcBoeHME MPOrpaMMbl MOXKET MPOBOAUTHCA C MPUMEHEHUEM JJIEKTPOHHOTO
oOy4eHHsI M JIMCTAaHIIMOHHBIX oOpa3zoBarenbHbIX TexHoJorud (manee — JIOT) mpu
HaJlMYUM  OOBEKTUBHBIX  YBOKHUTEIBHBIX MPUYUH  W/WIM  OOCTOATENIbCTB
HEMPEeo0IUMON  Cuibl  ((OpC-MaKOPHBIX OOCTOSITENBCTB), MPEMSITCTBYIOIMINX
oOyyYaromuMcsl W/WUau MOpernojiaBaTesisiM JIMYHO MPUCYTCTBOBATH MPHU MPOBEIACHUHU
3aHSTHUS.

B sToM cnyuae gomyckaercs MpOBOAUTH 3aHITUE YIAJICHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3JEiICHUs Ha
wiargopmax: MS Teams (mpennoYTUTeNnsHO), Zoom U rpouue (Mpy COrjacoBaHUM €
PYKOBOJICTBOM).



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
TV CHUTILTAHBI IINKJIA

KoHTposib 1 OIleHKa pe3ylbTaTOB OCBOEHHUS IUCUUIUIMHBI OCYIIECTBIIAECTCS
[Earorn4eckuM pabOTHUKOM B MPOILECCE NMPOBEACHUS AYAUTOPHBIX 3aHATHM, UTO
NO3BOJIIET NPOBEPUTh y OOy4yaroUMXxcs HE TOJbKO C(HOPMUPOBAHHOCTD
npo(eCCUOHATBHBIX KOMIETEHLUUH, HO M pa3BUTHE OOMIMX KOMIIETEHIUN H
o0ecneunBaroIIUX UX YMEHUH.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yueOHou aucturumae nukina EH.02 "UuadopmaTtuka'.



