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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LenssMu OCBOEHUS AUCIUILIUHBI (MOJTYJIS) SIBIISIFOTCSI:

-  WU3y4YCHUE CTYJACHTAMH MCTOPUYECKUX AaCIEKTOB JOKYMEHTOB W
JIOKyMEHTO00O0pOTa B TOCYIapCTBE U KOMITAHUSIX;

- U3Yy4YEHUE CTYJCHTAMH TEOPETUYECKUX OCHOB CO3JaHUS U HU3MEHEHUS
IpaXKIaHCKO-TIPABOBBIX JIOTOBOPOB;

- U3y4YEHHUE CTYIEHTAMH TEOPETHUECKIUX OCHOB JIEJIOBOI nepenucku B PO.

3aavyaMu JUCIUTUTMHBI (MOJIYJIS) SIBJISIFOTCSL:

- (hopMHpPOBaHKE HABBIKOB 10 HAMMMCAHUIO TPAMMOTHBIX JIEJIOBBIX MTUCEM M UX
o(OopMIICHUSI B COOTBECTBUU CO CTaHIapTaMU;

- (opMUpOBaHHE HABBIKOB IO CO3JAHUIO JOTOBOPOB M MPUJIATAIOIIMXCS
KOMILUIEKTOB JJOKYMEHTOB;

- (QopMupoBaHUE HABBIKOB 10 O(GOPMIIEHUIO PA3JIMYHBIX JOKYMEHTOB
KOMITAaHUHM B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOJATENbCTBA M CJIOXKUBILICHCS
IIPAKTUKOM.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCHUILIINHE (MOYJIIO).

[lepeuenp (GopMUpyeMBIX pE3yJbTaTOB OCBOCHHUS 0Opa30BaTEIbHOMN
porpamMmsbl (KOMIIETEHLIUI) B pe3ysbTaTe 00y4eHus 10 AUCHUIUINHE (MOIYIIO):

OIIK-1 - CpnocobGeH mNpuUMEHATh 3HAaHUSA (Ha MPOMEKYTOYHOM YPOBHE)
SKOHOMHUYECKON, OpPTraHU3alMOHHOW, YIPABICHYECKOW, COLMOJIOTUYECKON U
MICUXOJIOTUYECKOM TEOpUH, POCCHUHCKOIO 3aKOHOJATEIbCTBA B 4YAaCTH PabOTHI €
NEPCOHAJIOM MPHU PELICHUH NMPOPECCUOHANBHBIX 3a/1a4;

IIK-6 - CriocobeH npuHUMAaTh yyacTHe B aAMHUHHUCTPUPOBAHUM MPOIIECCOB U
OCYILECTBIISATh OPTaHU3ALMIO JOKYMEHTOO00pOTa M0 YIPABICHUIO IEPCOHAIIOM.

OO6ydeHue 10 AUCHUIUIMHE (MOJYJIO) TpeArnoiaraer, 4YTo TI0 €ro
pe3yiibTatam oOydJaromuiics Oyier:

3HaThb:

- ocobeHHOCTH (hOPMHUPOBAHUS JOKYMEHTOOOOPOTa KOMIIAHUY;

- crienuPUKy TOKYMEHTOB TI0 YITPABJICHUIO TEPCOHAIOM B KOMITAHUSIX;
- KJIFOYEBBIC JOKYMEHTBI, HEOOXOAMUMBIC JIJIsl IESITEIbHOCTH KOMITAHUU;
- CTaHJAPTHI B 00JIACTH JJOKYMEHTOO0O0POTA;

- OCHOBBI JI€J10BOM nepenucku B Poccuiickon denepanum.

YMmeTh:
- MPUMEHSATH COBPEMEHHBbIE HH(GOPMAIIUOHHBIE CHUCTEMbI U IMPOrPAMMHBIE
KOMITJIEKCHI 111 (POPMUPOBAHUS JOKYMEHTAIIMH KOMIIAaHUY;



- aHAJTM3UPOBATH CYIMIECTBYIOMNUNA TOKYMEHTOOOOPOT KOMIIAHUH;
- HATU COOTBETCTBYIOIIUE CUTYAI[M HOPMATUBHBIE aKThl, CTAHIAPTHI U UHBIE
JIOKYMEHTBHI, PEIJIaMEHTUPYIOINE ACHCTBUS KOMIIAHUU,

Baanersn:

-  HaBBIKAMU  PELICHUS  OpPraHU3alMOHHO-YIIPABJICHYECKUX  3a4ady ¢
HCII0JIb30BaHUEM COBPEMEHHBIX nH()OPMAITMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTHH;

- HaBBIKAMHM aHaJM3a M UHTEpPIpeTanud HHPOPMAIMHM O COCTOSIHUU
JIOKyMEHTO000pOTa KOMIIAaHUY;

- HaBbIKaMU OOPMIIEHUS U pa3padOTKHU JOKYMEHTALMU C YIYETOM TpeOOBaHUM
CTaHJAPTOB U HOPMATUBHBIX aKTOB.

3. O6beM AUCIUTLIUHBI (MOTYJIS).
3.1. O6mas Tpy10eMKOCTb TUCITUTIIMHBI (MOTYJIS).

OO6mass TPyAOEMKOCTh JUCHMIUIMHBI (MoOnynsi) coctaBisier 4 3.e. (144
akaJeMHYeCKHX Jaca(oB).

3.2. O6bem guctuIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOydJammmxcss ¢ [ENarorMYeCKUMH  pabOTHHKaMu W (WIM)  JUIAMH,
MPUBJIEKAEMbBIMHU K peaau3aini 00pa3oBaTEIbHON MPOTPaMMBbI Ha MHBIX YCIIOBUSX,
P MIPOBEJICHUHN yUCOHBIX 3aHITHI:

KommaectBo yacos

Tun yueOHBIX 3aHATHI
Bcero | Cemectp Nel

KonrtaktHas paboTa mpu npoBeIeHIH yUeOHBIX 3aHATHH (BCETO): 80 80

B ToMm uucne:

3aHsATHSI CEMHHAPCKOTO THIIA 80 80

3.3. O0beM AWCHMIUIMHBI (MOIYJisA) B (opMe CaMOCTOSTEIbHON paboThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM palbOThl OOy4aroOmuUXCs C
NeJarornaecKuMy paboTHUKAMH U (WJIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTn3aluu
oOpa3oBaTeNpbHOM  NpOrpaMMbl Ha  HHBIX  YCJIOBMSIX, TIpPU  IPOBEIECHUU
MIPOMEKYTOUHOM aTTeCTallMKM COCTaBIsAET 64 akaieMHUUeCcKUX yaca (OB).

3.4. Ilpu 00ydYeHHUHU 110 UHIUBUIYATBHOMY y4eOHOMY IIaHy, B TOM YHCIIE TIPH
YCKOPEHHOM OOy4YeHHUU, 00bEM NHUCIMIUIMHBI (MOJIYJISI) MOXET OBITh peajn30BaH
MOJIHOCTHIO B (DOPME CaMOCTOSITEIbHON pabOThl 00yJaronuxcsi, a Takke B Gopme
KOHTAaKTHOW pabOThl OOyYaromuxcs C TeTarormdyecKuMu paboTHUKaMHu W (WITH)
JUIAMU, TIPUBJICKAEMBIMHU K peaTU3aiii 00pa30BaTEIHbHONW MPOTrpaMMbl Ha WHBIX



YCIIOBUAX, IIPU IMTPOBCACHUN HpOMe)KYTOqHOﬁ arTecraluu.

4. ConeprkaHue JUCHUTUIUHBI (MOIYJIA).
4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

He npenycMoTpeHO yueOHBIM TIaHOM

4.2. 3aHATUS CEMHUHAPCKOTO THIIA.

[IpakTrueckue 3aHATHS

/o

TemaTuka INPAaKTUICCKUX 3aHATHH/ KpaTKOC COACPIKAHUC

Huckyccus "VMcropudeckne acreKTbl JOKYMEHTHPOBaHUS HH(opMarin'"
B peE3yiabTaTe NPOBCACHUA NJUCKYCCUU CTYACHT CUCTCMATU3HUPYCT 3HAHUA O JOKYMCHTAX U MOJYHAaCT HABBIK
ApPTYMCHTHUPOBAHUA U JOKA3bIBAHU OTIHYHHA OOHUX JOKYMCHTOB OT APYTIUX, IO (bopMe " COACPIKAHUIO.

TpenuHr no GopMUPOBAHUIO TPU3HAKOB JOKYMEHTA
B PEIYIbTATC TPEHUHI'A CTYACHT IMOJTYYacT HaBBIKU (bOpMI/IpOBaHI/IH MpaBUJIbHOTO HAMMEHOBAHUA
JIOKyMEHTOB, JaTHPOBAHHMS JIOKYMEHTOB, QUKCHPOBaHHS aBTOPCTBA TOKYMEHTOB.

Hpe3eHTaHI/II/I CTYACHTOB C HOCJ'IC,HYI-OH_[GI‘/‘I ,Z[I/ICKYCCHCﬁ «Komnu HAOKYMCHTOB»
B PE3YyIbTATC BBIMIOJIHCHHUS NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJTYHYacT HABBIK U3JIOKCHUA MaTCpralia KPpaTKo
" TOYHO.

[IpakTuueckoe 3anaTre no paboTe ¢ KONUSAMHU JOKYMEHTOB
B PEIYIBLTATC BBIMIOJTHEHUSA MPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJTY4YacT HaBBIK I/II[CHTI/I(i)I/IKaI_II/II/I KOHHﬁ,
TMOJAJTMHHUKOB, OpUTMHAJIOB JOKYMCHTOB.

[Tpe3eHTanuu CTyAEHTOB ¢ Tocneaytouiei quckyccuei "OCcHOBHbIE CPEJICTBA U CIIOCOOBI
JOKyMEHTUPOBaHUA"

B pesynbTate BBITOTHEHHS NPAKTHIECKOTO 3a/IaHMs CTYICHT IOJY9YaeT HaBbIK CPABHEHMS PA3IMIHBIX
CpPEACTB JOKyMEHTHUPOBAHUS HHPOPMALNH.

Keiic "OcHoBHbIE cpeAcTBa U CIOCOOBI JOKYMEHTHPOBaHUS"
B pe3yiabTare pa6OTBI Hajg KelicoM CTYACHT IOJYYacT HABBIK MUCIOJIB30BaHUA CPCACTB JOKYMCHTUPOBAHUSA
HHQOPMALUH.

[Ipe3eHTanmu CTYACHTOB C TOCIEAYIONICH qucKyccuei "Danbcupukaus TOKyMEHTOB U
CcocoOkbl ee BhIABICHUS"

B pe3ynbTate BBIOIHEHHS TPAKTHYECKOTO 3a/IaHHs CTYIEHT YYHUTCS BBIJICISATh KOHKPETHBIE PU3HAKK
(anscupuKanuy JOKyMeHTa.

TpeHUHT MO BBISIBICHUIO TPU3HAKOB (anbCUPUKAIIMN TOKYMEHTOB
B pesynbTate paboThl Ha MPAKTHUECKOM 3aHSITHHU CTYAEHT OTPa0daThIBAeT HABBIK BHISABIICHUS ITPU3HAKOB
(anscupuKanuy TOKyMEHTOB.

Huckyccus "MarepuanbHble HOCUTENN JOKYMEHTHPOBaHHOM nHpopmarmn"
B pesynbTaTte paboThl Ha IPAKTHYECKOM 3aHATUH CTYJEHT OTpabaThiBaeT YMEHHUS BEIOMPATh HOCUTENIN
MH(OpMALUH C YI€TOM KOHKPETHOTO KaJpOBOTO IpoIEecca.

10

TpeHUHT MO COCTaBICHUIO OJIaHKa JOTOBOPA
B PE3YIbTATC BBIMIOJIHEHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJTY1acT HaBbIK pa3pa60T1<1/I 6J'IaHKa A0TroBOpa.

11

TpeHUHT 10 COCTABJIEHUIO JOTOBOPA KYILIIU-TIPOJAKHI
B pe3yiabTare pa60Tm Ha MPaKTUYCCKOM 3aHATUU CTYACHT O’I’pa6aTbIBa€T HaBbIK COCTAaBJICHUA JOrOBOpa
KYTUTA-TIPOJIaXKH.




/o

TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

12

TpeHUHT 10 COCTABJICHUIO JOTOBOPA MPOKaTa
B pe3yabTare pa6OTI)I Ha MPaKTUYCCKOM 3aHATUU CTYACHT OT’pa6aTI>IBaeT HaBBbIK COCTAaBJICHUA JOTrOBOpa
IpoKaTa.

13

TpeHI/IHF 10 COCTABJICHUIO AOI'0OBOpa pOSHH‘IHOfI KYIUIX-TIPO KU
B pesynbTate paboThl Ha MPaKTHYECKOM 3aHSITHHU CTYACHT OTpa0aThIBacT HABBIK COCTABIICHUS JOTOBOPA
PO3HUYHOH KyIUIH-TIPOJaKH.

14

TpeHI/IHF 10 COCTABJICHUIO JOr0OBOpa IMOCTAaBKH
B pesynbTate paboThl Ha MPAKTHYECKOM 3aHITHH CTYACHT OTPa0aTHIBAET HABBIK COCTABIICHHUS JOTOBOPA
MIOCTaBKH.

15

TpeHI/IHF I10 COCTaBJICHUIO JOroBOpa IMOCTAaBKHU JJIA rOCYAapCTBCHHBIX HYX
B pesynbraTe paboThl Ha MPAKTUYECKOM 3aHATHH CTYACHT O0TpabaThIBaeT HaBbIK COCTABICHUS JOrOBOpa
[IOCTABKU JUJISl TOCYJaPCTBEHHBIX HYXI.

16

TpeHI/IHF 10 COCTABJICHUIO JOIOBOPAa KOHTPAKTAlIUH
B pe3yiabTare pa6OTbI Ha MPAKTUYCCKOM 3aHATUU CTYJACHT 0Tpa6aTBIBaeT HaBbIK COCTAaBJICHUA JOTrOBOpa
KOHTpAaKTalluu.

17

TpeHUHT 0 COCTAaBICHHUIO IOTOBOPA YHEPTOCHAOKEHUS
B pesynbraTe paboThl Ha MPaKTUYECKOM 3aHATHU CTYAEHT OTpabaThIBaeT HABBIK COCTABICHUS JOTOBOpa
SHEPrOCHAOKEHUSL.

18

TpeHI/IHF 10 COCTABJICHUIO JOTI'0OBOPa KYIUIU-IIPOAAXKU HEABUKNMOCTHU
B pesynbraTe paboThl Ha MPAKTUYECKOM 3aHSITHH CTYACHT 0TpabaThIBaeT HaBbIK COCTABICHUS JOrOBOpa
KYIUIM-IIPOJA’KH HEABUKMMOCTH.

19

TpeHuHT 10 COCTAaBIEHUIO JOTOBOPA apEHbI
B pe3yibTare pa6OTbI Ha MPAKTUYCCKOM 3aHATUU CTYACHT O’I‘pa6aTBIBaeT HaBbIK COCTaBJICHUA JOIrOBOpa
apCH/BbI.

20

TpeHI/IHF IO COCTABJICHUIO JOT0OBOPa apCHABI TPAHCIIOPTHBIX CPCACTB
B pesynbrare paboThl Ha IPAKTHUECKOM 3aHATHH CTYJCHT OTpadaThIBaeT HABBIK COCTABJICHHUS JOTOBOPA
apeH]Ibl TPAaHCIIOPTHBIX CPENICTB.

21

TpeHI/IHF IO COCTABJICHUIO JOTrOBOpaA JIM3UHIA
B pesynbrate paboThl Ha MPAKTHYECKOM 3aHITHH CTYAEHT OTPa0aTHIBAET HABBIK COCTABIICHHUS JOTOBOPA
JIN3UHTA.

22

[IpesenTanuu cTyaeHTOB C mocneayotien nuckyccueit "Cocrapnenue 3 PeKTUBHOTO

nucbMma"
B pe3ynLTaTe BBIITOJIHCHUA HpaKTI/I‘IeCKOFO 3a1aHUs CTyI[eHT nonyqaeT HaBBIK pa3pa60TKH JSJI0BOro 1nmruchbmMa.

23

[Ipe3enTanuu cTyeHTOB C mocaeAyolen nuckyccueit "OCcHOBHBIE BUBI I€JI0BBIX TUcEM"
B PEIYNBbTATE BBIMIOJTHEHUA NPAKTUYCCKOTO 3aJaHUA CTYACHT YUYNUTCA BBIACIIATE KOHKPETHBIC BUIBI ITUCEM,
noaﬁnpaT}, BUA IMCbMa 11OJ] KaJIpOBYIO 3a1avy.

24

TpeHI/IHF II0 COCTABJICHHUIO OCHOBHBIX BHUI0B ITMCEM U THUIIMYHBIX OTBETOB HAa HUX.
B pe3yibTare pa6OTI)I Ha MPAaKTUYCCKOM 3aHATUHN CTYACHT OTpa6aTLIBa€T HaBbIK COCTaBJICHUS OCHOBHBIX
BUJIOB IIMCEM U TUIIMYHBIX OTBCTOB Ha HUX.

25

TpeHI/IHF IO COCTABJICHUIO ACJIIOBOI'O IMMCbMa
B pesynbrare BbINOIHEHUS IPAKTUYECKOIO 3aJaHUs CTYACHT 10JIy4aeT HaBbIK IPUMEHEHUS B 1EJI0OBOU
[EPENHUCKE OCHOBHBIX NIPUHIUIIOB IMCbMEHHBIX KOMMYHUKALIUH.

26

TpeHI/IHF IO COCTAaBJICHHIO ACJIOBOT'O ITMChMaA
B PE3YIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHUsl CTYACHT IMOJTY4acT HABbIK
BBISICHCHU A HOTpC6HOCT€I71 ajapecara.

27

TpeHI/IHF II0 COCTABJICHHUIO JICJIOBOT'O ITMCbMa
B pe3ynpTaTe BRINOITHEHUS MPAKTHYECKOTO 3aJaHUs CTYICHT MOIydaeT HaBBIK MoA00pa KaHaJIoB
KOMMYHHKAIUH, ONpeeTICHHEe JOCTYIHBIX KaHAJIOB B MUCHMEHHBIX KOMMYHHUKAITHSX.




/o

TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

28

TpeHI/IHF IO COCTABJICHUIO ACJIOBOTO IMKMCbMaA
B pesynbTate paboThI Ha MPAKTHYECKOM 3aHSITHHU CTYACHT OTpa0aThIBAaeT HABBIK UCTIPABIICHUS OIIMOOK B
MNUChbMax.

29

TpeHI/IHF 10 COCTAaBJICHHUIO ACJIOBOI'O ITMChMA
B PE3YIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHus CTYJCHT MMOJTYYacT HaBbIK HAalTMCaHUS 3(1)(1)6KTI/IBHOFO
ImUuChbMa.

30

TpeHI/IHF II0 COCTABJICHHUIO ACJIOBOTO IIMCbMa
B pesynbTaTe BRIOTHEHHUA IPAKTHIECKOTO 3a/IaHUS CTYJCHT MTOJy4aeT HABbIK BEJCHUS JEIIOBON MEPEHCKA
C YYETOM MMHMKa U PEIyTall OpTaHN3alHu.

31

TpeHI/IHF 10 COCTABJICHHIO aKTOB
B pesynbraTe paboThl Ha MPAKTHUECKOM 3aHSATHUHU CTYJEHT OTpadaThIBaeT HABBIK COCTABJICHHS aKTOB.

32

TpeHI/IHF 10 COCTaBJICHHIO HpCTeHSI/Iﬁ
B pe3yibTare pa6OTLI Ha MPAKTUYCCKOM 3aHATUU CTYACHT OTpa6aTBIBaeT HaBBbIK COCTAaBJICHUA HpeTeHSHfI.

33

TpeHI/IHF 10 COCTABJICHUIO OT3bIBA HAa MPCTCH3UIO
B pe3yiabTaTe pa6OTBI Ha MPAKTUYCCKOM 3aHATUU CTYACHT OTpa6aTI>IBaeT HaBbIK COCTAaBJICHHWA OT3bIBA HA
MMPCTCH3ULO.

34

Huckyccus "CrnocoObl JOKYMEHTUPOBaHUS"
B pesysnbpraTe BHINONHEHHMS IPAKTUYECKOTO 3aJaHUs CTYACHT MOJIyYaeT HaBbIK 10J00pa CriocoOoB
JOKYMCHTUPOBAHUA B 3aBUCUMOCTHU OT KOHKPCTHBIX KaIPOBBIX 3a/1a4.

35

[Ipe3enTanuu cTyneHTOB C nocienyouei auckyccueil "CoBpeMeHHbIe O(UCHBIE TAKEThI

JUIsL TOKyMEHTUPOBaHUA"
B PE3YIbTATC BBINIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT YUYUTCH BbIACIIATE KOHKPETHLBIC IIPCUMYIIIECTBA
O(I)I/ICHBIX IMaKeTOB U UCIIOJIb30BATh UX IJI JOKYMCHTUPOBAHUS I/IH(i)OpMaL[I/II/I.

36

TpeHI/IHF IO COCTABJICHUIO JOTOBOPa BO3ME3JHOI'O OKa3aHUsA YCIIYyTr
B pesynprare paboThl Ha IPAKTHUECKOM 3aHATHH CTYACHT OTpabaThIBae€T HABBIK COCTABICHUS JOrOBOpa
BO3ME3IHOI0 OKa3aHHs yCIIyT.

37

TpeHI/IHF MO COCTABJICHUIO JOTrOBOpPa IICPECBO3KU I'Py30B
B pesynbrate paboThl Ha MPAKTHYECKOM 3aHITHH CTYAEHT OTPa0aTHIBAET HABBIK COCTABIICHUS JOTOBOPA
MIEpEBO3KH I'Py30B.

38

TpeHUHT 10 COCTaBJIEHUIO I0TOBOPa NEPEBO3KHU MACCAKUPOB
B pe3yiabTare pa6OTBI Ha MPAKTUYCCKOM 3aHATUU CTYACHT O'I‘pa6aTLIBaGT HaBBbIK COCTAaBJICHUA JOTrOBOpa
TMEPEBO3KU MACCAKUPOB.

39

TpeHI/IHF MO0 COCTABJICHUIO JOTr0OBOpPa TpaHCHOpTHOfI OKCIICANIINHN
B pesynprare paboThl Ha IPAaKTUUECKOM 3aHATHH CTYACHT OTpadaThIBaeT HABBIK COCTABICHHUS TOTOBOPA
TPaHCIIOPTHOM 3KCIIEIULIUY.

40

TpeHUHT 110 COCTABJICHUIO JOTOBOPA MOPYUECHUS
B pe3yibTare pa6OTI)I Ha MPAaKTUYCCKOM 3aHATUU CTYACHT O’I‘pa6aTBIBaGT HaBbIK COCTAaBJICHUA JOTrOBOpa
MOPYYEHUSI.

4.3. CamocrosiTenbHas paboTa 00y4aroImmuxcs.

/o

Bun camocrositensHOM paboTh

CamocCTosTeIbHOE HU3YUCHUC TEM JUCHUIIIINHBI.

PaGora ¢ nureparypoii.

HOIIFOTOBKB. K IMPAKTUYCCKUM 3aHATHUAM.

A WO N|

IToaroroBka k IPOMEKYTOYHOM aTTECTALIMH.




[TonroroBka K TeKylIleMy KOHTPOIIIO.

5. llepeuens wu3maHui,

OCBOCHUU JUCHUILIUHBI (MOYJIA).

KOTOPbIE PEKOMEHIYETCS HCIOJb30BaTh MpHU

No

/ bubnunorpaduueckoe onucanue MecTo gocrymna
II/11
1 Kyzuenos, U. H. JlokymeHTanmonHoe obecrneueHue O0pazoBarenbHas

yIpaBJICHUS MIEPCOHAIIOM : y4eOHUK U MPAKTUKYM ISl BY30B /
. H. Ky3nenoB. — 3-¢ u3., nepepad. u gon. — Mockasa :
UznatensctBo FOpaiit, 2024. — 397 ¢. — (Boiciiee
obpazoBanue). — ISBN 978-5-534-16692-7. — Tekcr :
3JIEKTPOHHBIN

miaTdopma KOpaiit [caitT].
— URL:
https://urait.ru/bcode/536192
(marta oOpareHus:
10.04.2024).

Aoynanze, 1. I'. JlokyMeHTaIlmOHHOE 00ECTICUCHHE
yIIpaBJICHUS IEPCOHATIOM : y4EOHUK U MPAKTHKYM JIJISl BY30B /
. T'. Abynamze, U. b. Bempsbxkuna, B. M. Maciosa. — 3-¢
U3, mepepad. u gor. — Mocksa : U3narensctBo FOpaiit,
2024, — 374 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-
534-16669-9. — TekcT : 2JIeKTPOHHBII

OO6pa3oBaTenbHas
miatdopma FOpaiit [caiit].
— URL:
https://urait.ru/bcode/536724
(mara oOpareHus:
10.04.2024).

6. IlepeueHp COBpPEMEHHBIX

npo¢eCCUOHATTBHBIX

0a3 TaHHBIX WU

WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJIB30BATHCS MPH
OCBOCHMH JTUCUUTIITUHBI (MOTYJIS).

®denepanbHblii  00pa3oBaTEIbHBIN  MOPTAI

Menemxment» (http:/www.ecsocman.edu.ru/);

Kypnan «Ixcnept» (http:/www.expert.ru);

«IKOHOMHKA.

Cormonorusi.

Kypuan «Kommepcant» (https://www.kommersant.ru/);

XKypuan HBR (https://hbr.org/);
ITouckoras cuctema Saaexc (http:/yandex.ru);

Hayuno-texandeckas 6ubnuorexka PYT (MUNT) (http:/library.miit.ru).

7. IlepeueHb  JUIEH3UOHHOTO U

CBOOOJTHO

PacIpoCTpaHsIEeMOro

nporpaMmMHOIo O6€CH€‘IGHI/I${, B TOM YHCJIC OTCUCCTBCHHOI'O IIPOM3BOJCTBA,

HEO0OXOMMOTO JIJIs1 OCBOCHMSI TUCIIUTTUHBI (MOYJIs).

1. Microsoft Internet Explorer (vwnn npyroii 6paysep);

2. Oneparmonnas cuctema Microsoft Windows;
3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.




8. Omnucanne MaTepuagbHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW ISt
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

1. VYueOHble ayauTOpuM [l NPOBEICHUS 3aHATHH, OCHAILCHHbIE
KOMIBIOTEPHON TEXHUKON M HAOOpaMu IEMOHCTPAIMOHHOTO 000PYI0BaHUSI.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

Ox3ameH B 1 ceMectpe.

10. OueHouHbIE MaTEpHUATIBI.

OI.[GHO‘IHBIG MaTCpualibl, IMPUMCHACMBIC IIPH IIPOBCACHHUU HpOMG)I(YTOqHOﬁ
arrecragum, pa3pa6aTI>IBaIOTC5I B COOTBCTCTBHH C JIOKAJIbHBIM HOPMATHBHBIM aAKTOM
PYT (MUAUT).



ABTOpBI:

CTapIlUii penoiaBaTeb Kapeapbl
«Y1npaBiieHHE TPOU3BOACTBOM H
KaJI[poBOe 00ecrieueHre TPaHCIOPTHOTO
KOMILJIEKCA»

CorJiacoBaHo:

3aenyromuii kaheaport YITuKOTK

[Ipeacenarens yueOHO-METOIUYECKON
KOMHCCUU

O.B. Yuxupun

A.b. IlucebmenHasa

C.B. Bonoaun



