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1. O6mue cBeaeHNs O JUCHUIUIUHE (MOJIYIIE).

HensiMu 0CBOCHUS AUCLMIUIUHBI (MOJTYJIS) SBJISIOTCS:

- W3YYEHHUE CTYJEHTAMM MCTOPUYECKUX AaCIIeKTOB JTOKYMEHTOB W
JIOKyMEHTOO0O0pOTa B TOCYIapCTBE U KOMITAHUSIX;

- U3YYEHHUE CTYJECHTAMU TEOPETUYECKUX OCHOB CO3JaHUs U WU3MEHEHUS
TPaXKIaHCKO-TIPABOBBIX JIOTOBOPOB;

- UI3YYEHHUE CTYJCHTAMH TEOPETUUECKUX OCHOB JIEJIOBOW nepenucku B PO.

3ajauamMu TUCIUTIIUHBI (MOTYJIs) SIBJISTFOTCS:

- (hopMHpOBaHKE HABBIKOB 110 HAMMMCAHUIO TPAMMOTHBIX JIEJIOBBIX IMUCEM U UX
oopMIIEHUSI B COOTBECTBUH CO CTaHIApPTAMU;

- ¢opMHpOBaHWE HABBIKOB MO CO3JAHHUIO JOTOBOPOB M MPHJIATAIONIUXCS
KOMIUIEKTOB JJOKYMEHTOB;

- (opMupoBaHME HABBIKOB MO O(GOPMIICHUIO Pa3IUYHBIX JIOKYMEHTOB
KOMITIAaHUU B COOTBETCTBUM C TPEOOBAHUSIMH 3aKOHOJIATEIbCTBA U CIIOKUBIIEHCS
IIPAKTUKOM.

2. [Inanupyemble pe3ysibTaTbl 00y4YeHHUs 110 AUCIUIUIMHE (MOAYJIIO).

[lepeuenbp ¢GopmMupyemMbiX pe3ysbTaTOB OCBOCHUsS 00pa3oBaTeIbHOU
porpamMmbl (KOMIIETEHLIUI) B pe3yJbTaTe 00yUYeHUs M0 AUCHMILIMHE (MOIYIIO):

OIIK-1 - CnocobeH NpuUMEHSTh 3HaHUA (Ha MTPOMEXKYTOYHOM YpPOBHE)
SKOHOMHUYECKOM, OPraHU3allMOHHOM, YIIPABIECHYECKOM, COLMOJIOTHYECKON U
MICUXOJIOTUYECKOU TEOpHI, POCCUHUCKOTO 3aKOHOJATENbCTBA B 4YaCTU PabOTHI C
MEPCOHATIOM MPH PelIeHUH Npo(PecCuoHaNbHBIX 3a/1a4;

IIK-6 - Cioco6eH npuHUMaTh y4acTUe B a/IMUHUCTPUPOBAHUM TPOLIECCOB U
OCYIIECTBJISITh OPTaHU3AIIUI0 JOKYMEHTO000pOTa MO YIIPABICHUIO TTEPCOHATIOM.

OO0yueHnue 1o quCUIUIMHE (MOJIYIIIO0) IPEANoIaraet, YTo Mo ero pe3yibrataM
oOyuaroiuiicst 0yier:

3HaTh:

- 0c00eHHOCTH (HOPMUPOBAHUS JOKYMEHTOOOOPOTa KOMITAHUH;

- crienu@UKy JOKYMEHTOB IO YIPABICHUIO IEPCOHAIOM B KOMITAHUSX;
- KJIFOYEBBIE JOKYMEHTBI, HEOOXOAMMBIE VIS IESITEIbHOCTH KOMITAHUU;
- CTaHJapTHI B 00JIaCTH JOKYMEHTOOOO0POTa;

- OCHOBBI J€10BOM nepenucku B Poccuiickon denepaunn.

YMeTh:
- MPUMEHSTh COBPEMEHHBbIE MH(POPMAIMOHHBIE CUCTEMbI U MPOrpaMMHBIC
KOMILIEKCHI J11 POPMHUPOBAHUS JOKYMEHTAIIMN KOMITAHUH;



- aHAJIM3UPOBATh CYIIECTBYIOIINNA JOKYMEHTOOOOPOT KOMIIAHUY;
- HAWTH COOTBETCTBYIOLIWE CHUTYallUM HOPMATHUBHBIE AKThI, CTAHAAPTHI U
WHBIE JJOKYMEHTBHI, PETJIAMEHTUPYIOIIUE AEHCTBUSI KOMITAHUY;

Baanern:

- HaBBIKAMHU PEIICHUS OpPraHU3allMOHHO-YNPAaBICHUYECKUX 3aJad ¢
HCII0JIb30BaHUEM COBPEMEHHBIX HH(POPMAITMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTUH;

- HaBBIKAMH aHAM3a W HWHTEPHpeTanuu WHOOPMAIMH O COCTOSHHH
JIOKYMEHTO00OpOTa KOMITAaHUY;

- HaBbIKAaMU OQOpPMJICHUS W pa3padOTKH JOKYMCHTAIIMH C YYCTOM
TpeOOBaHUI CTaHIAPTOB M HOPMATUBHBIX aKTOB.

3. O06beM TUCIMIUTAHBI (MOTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUILIAHBI (MOTYJIA).

OO6mast TpyInOEeMKOCTh AUCIUIUIMHBI (MOIyJis) coctaBiser 4 3.e. (144
aKaJeMHUYeCKUX daca(oB).

3.2. O6bem paucuMIUIUHBL (Monaynsi) B (opMe KOHTAaKTHOW paboOThI
oOyvarmuxcst ¢ MeJarorM4ecKuMu  paboTHUKaMu ©W  (WIM)  JIMIIAMH,
MPUBJIEKAEMBIMU K peain3alni 00pa3oBaTeIbHON MPOrpaMMbl Ha MHBIX YCIOBUSX,
IIPU TIPOBECHUN YUCOHBIX 3aHATHMN:

KomnuectBo yacos

Tun y4eOHBIX 3aHATHI
Bcero | Cemectp Nel

KonrakTHas paboTa mpu npoBeicHHN Y4eOHbIX 3aHATHH (BCEro): 80 80

B tom unce:

3aHsATHSI CEMUHAPCKOTO THIIA 80 80

3.3. ObveM muctuIUIMHBI (MOAYJs) B (popMe CamMOCTOSITENBEHOW pPabOTHI
oOyyaromuxcs, a Takke B (opMe KOHTAKTHOM pabOThl OO0ydYarOIIUXCS C
nearoruueckuMu paboTHUKAMH U (M) JTUIAMU, IPUBJIEKAEMBIMH K peau3aiiiu
o0pa3oBaTeIbHOM MpOrpaMMbl HA HMHBIX YCIOBHUSX, IMpH MPOBEACHUU
MIPOMEKYTOUHOM aTTECTALMKU COCTaBseT 64 akaJeMHUecKUX vaca (OB).

3.4. Ilpu oOy4eHnH 10 MHAUBUAYATbHOMY YICOHOMY IIJIaHY, B TOM YHCIIE IPU
YCKOPEHHOM O0y4Y€HHH, 00BEeM TUCIUIUIMHBI (MOJYJIsI) MOXKET OBITh peaan3oBaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHON paboThl 00yYarouxcs, a Takke B hopme
KOHTAKTHOH paboThl 00YYaIOIIMXCS C MEJarornuyecKuMU paOOTHUKAMHU U (WJIH)




JIMaMu, IPUBJICKACMbIMU K pCaIM3aluu O6p330BaTCJ'IBHOI71 IMporpamMmbl Ha MHBIX
YCJIOBUAX, IIPU IMTPOBECACHUN HpOMG)KYTO‘IHOI\/’I arTeCcTanuu.

4. ConeprkaHue JUCIUTUIAHBI (MOIYJIIA).
4.1. 3a”H9THS TEKIIMOHHOTO THIIA.

He npexycMoTpeHO y4eOHBIM TUIAaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

/ TemaTrka MpakKTHYECKUX 3aHATHI/KPaTKOE COIep KaHNe
n/m

1 |Auckyccus "Vcropuueckue acieKThl JOKYMEHTUpOBaHus nHpopmauun"

B pe3yabTaTe NMPOBCACHUS JUCKYCCHUU CTYACHT CUCTEMATU3ZUPYCT 3HAHNUA O JOKYMCHTAX U NOJIy4acT
HABBIK aprYMEHTHUPOBAHUA U JOKA3bIBAHUA OTIINYIHHA OJHUX NOKYMCEHTOB OT APYT'UX, I1O (I)opMe n
COACPIKAHUIO.

2 |TpenuHr no popMHUPOBAaHUIO IPU3HAKOB JJOKYMEHTA
B PEIYIbTATE TPCHUHIA CTYJACHT MOJIY4a€T HAaBbIKU d)OpMI/IpOBaHI/If{ MPaBUIIbHOTO HAMMCHOBAHUA
JIOKYMEHTOB, JIATHPOBaHUS JOKYMEHTOB, (UKCUPOBaHHS aBTOPCTBA JIOKYMEHTOB.

3 |[Ipe3eHTauu CTYACHTOB C MOCICIYIONICH TUCKyccHer « KOy TOKyMEHTOBY
B peSyHLTaTC BBIIIOJIHCHUA HpaKTI/I‘ICCKOFO 3a1aHuA CTyZ[eHT nonyqaeT HaBBIK U3JIOKCHUA MaTepHana
KpPAaTKO U TOYHO.

4 HpaKanecxoe 3aHATUC 110 pa60Te C KOIMUAMU NOKYMCHTOB
B PE3YIbTATE BBINTOJTHCHUS MPAKTUYCCKOI0O 3a/laHus CTYACHT MMOJYy4YacT HAaBbIK I/I[[eHTI/I(i)I/IKaHI/II/I KOHHﬁ,
NMOJAJIMHHUKOB, OPUT'MHAJIOB TOKYMECHTOB.

5 |IIpe3enTanuu CTyI€HTOB C Mocieayomen quckyccruen "OCHOBHBIE CPEJICTBA U CITOCOOBI

JIOKYMEHTUPOBaHHUS"
B peSyHLTaTC BBIIIOJIHCHUA HpaKTI/I‘ICCKOI‘O 3a1aHuA CTyZ[eHT nonyqaeT HaBBIK CpaBHeHI/ISI paBJ’II/I‘IHHX
CPEICTB JOKYMEHTHPOBAHHS HHPOPMALINH.

6 |Ketic "OcHOBHBIEC cpeCTBA U CITOCOOBI IOKYMEHTHUPOBAHUS"
B pe3ybTaTe pa60TI)I Hag KericoM CTYACHT NOJY4a€T HaBbIK UCIIOJb30BaHUA CPCACTB JOKYMCHTHUPOBAHUA
nH}opManuu.

7 |IIpe3eHTalu CTyI€HTOB C Nocienyomen quckyccuen "danbcudukanys J0KyMEHTOB U

CTIOCOOBI €€ BBISIBICHUS
B pesynbTaTe BBITOTHEHHS TPAKTHYECKOTO 3a/JaHUsI CTYICHT YYHTCS BBLICSISATH KOHKPETHBIE IPU3HAKA
¢danbcupuKany JOKyMEHTA.

8 |TpeHHHT MO BBISBICHHIO MPU3HAKOB (pambCcuUKaUU JOKYMEHTOB
B pesynbrarte paboThI Ha MPAKTUUECKOM 3aHSTHU CTYJCHT OTpadaThIBaeT HABBIK BBIABICHHUS IIPH3HAKOB
¢anbcuuKanuy JOKyMEHTOB.

9 |Huckyccus "MatepualibHbIe HOCUTETH JOKYMEHTHPOBAHHOW HHPOpManu"
B pesynbrare paboThl Ha IPAKTHYECKOM 3aHATHH CTYACHT OTpadaThIBaeT yMEHUs BEIONPATH HOCUTEIH
nHPOPMALINHU C YIETOM KOHKPETHOTO KaJIpoBOTO IpoIiecca.

10 |TpeHuHT MO COCTaBJICHUIO OJIaHKA JOTOBOPA
B PE3YIbTATE BBINNOJIHCHUS MTPAKTUYCCKOIO 3a/laHus CTYACHT MMOJy4YaeT HAaBbIK pa3pa60TKH OiaHKa
A0roBopa.




n/n

TemaTHka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEep KaHNe

11

TpeHUHT O COCTABJICHUIO IOTOBOPA KYILIU-TIPOTAKHU
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHSITHH CTYACHT OTpa0aThIBAeT HABBIK COCTABIICHNUS JOTOBOPA
KyTUTH-TIPOJIaKH.

12

TpeHI/IHF 10 COCTABJICHUIO JOTOBOpaA IMPOKaTa
B pesynbrate paboThI Ha MPAKTHYECKOM 3aHSITHHU CTYACHT OTpa0aThIBaeT HABBIK COCTABIICHUS JOTOBOPA
IIpoKara.

13

TpeHUHT 110 COCTABIICHUIO IOTOBOPA POZHUYHOMN KYILIU-TIPOAAKHI
B pesynbrate paboThI Ha IPAKTHUECKOM 3aHSITHHU CTYACHT OTPa0aThIBACT HABBIK COCTABIICHNUS JOTOBOPA
PO3HUYHOH KYTUTH-TIPOJasKH.

14

TpeHI/IHF I10 COCTaBJICHUIO JOroBOopa IoCTaBKu
B pe3yIbTaTe pa6OTLI Ha MPaKTUYCCKOM 3aHATUN CTYACHT 0Tpa6aTLIBaeT HaBBIK COCTABJICHUA JOIOBOpa
ITOCTaBKH.

15

TpeHUHT 110 COCTABJIEHUIO JOTOBOPA ITOCTABKU I TOCYJaPCTBEHHBIX HY XKL
B pesynbrate paboThl Ha IPAKTHUECKOM 3aHSITHHU CTYACHT OTpa0aThIBAeT HABBIK COCTABIICHHUS JOTOBOPA
MOCTABKH AJISI TOCYAAPCTBEHHBIX HY XK.

16

TpeHI/IHF I10 COCTaBJICHUIO JOIrOBOpa KOHTpAaKTallun
B pe3yabTaTe pa6OTBI Ha NPAKTUYCCKOM 3aHATHU CTYACHT 0Tpa6aTBIBaCT HAaBBIK COCTABJICHUA JOTrOBOpa
KOHTpaKTaluu.

17

TpeHI/IHF 10 COCTABJICHUIO JOTr0OBOpa 3Hepr00H36)KeHI/I}I
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHSITHU CTYJICHT 0TPa0daThiBaeT HABBIK COCTABIICHHUS IOTOBOPa
9HEProCHa0KEHUSI.

18

TpeHI/IHF MO0 COCTABJICHUIO JOroBOpa KYINIU-TIPOAAaXKU HEABUKNMOCTHU
B pesynbrate paboThl Ha MPAKTHYECKOM 3aHSITHHU CTYACHT OTPa0aThIBACT HABBIK COCTABIICHNUS JOTOBOPA
KYIUTH-TIPOJJa’KH HEJIBH>KUMOCTH.

19

TpeHI/IHF IO COCTABJICHUIO I0Ir0BOPa apCHIAbI
B pesynbrate paboThI Ha MPAKTHYECKOM 3aHSITHHU CTYJEHT 0TPa0baThIBAET HABBIK COCTABIICHHUS JOTOBOPA
apeH/IbI.

20

TpeHUHT 10 COCTABIICHUIO IOTOBOPA APEH/IbI TPAHCIIOPTHBIX CPEACTB
B pesynbraTte paboThl Ha MPAKTHUECKOM 3aHSITHHU CTYACHT OTPa0daThIBaeT HABBIK COCTABICHUS JIOTOBOPA
apeH bl TPAaHCIIOPTHBIX CPEJICTB.

21

TpeHI/IHF IO COCTABJICHUIO IOI'0OBOpA JIM3UHTA
B pe3yabTaTe pa6OTBI Ha MPAKTUYCCKOM 3aHATUU CTYACHT OTpa6aTI>IBaGT HAaBBIK COCTABJICHUA JOIOBOpa
JIM3UHIa.

22

[Tpe3eHTamuu cTyJeHTOB ¢ nocienyromeit nuckyccueit "Cocrapienue 3ppekTuBHOTO

nucema"
B pesynbrare BHIMOTHEHHS IPAKTUYECKOTO 3a/IaHUs CTYJEHT MOTydaeT HABbIK Pa3pabOTKH JIET0BOTO
IIMCbMa.

23

[Ipe3eHTanuu cTyA€HTOB € MOCIEAYIOMEN TUCKyccruen "OCHOBHBIE BUJIBI JET0OBBIX

nuceMm"
B pesyanaTe BBITTIOJIHCHUA npaKTqucxoro 3alaHus CTy,HeHT y‘lI/ITCSI BBIJICIATH KOHerTHLIe BUJBI IINCEM,
moI0MpaTh BUJ MUChbMa O] KaJPOBYIO 3a/1a4y.

24

TpeHI/IHF 10 COCTAaBJICHHUIO OCHOBHBIX BU0B ITMCEM U TUIIMYHBIX OTBCTOB HAa HUX.
B pesyiabpTare pa6OTI>I Ha IPAaKTUYICCKOM 3aHATUH CTYACHT OTpa6aTLIBaCT HAaBBIK COCTaBJICHNA OCHOBHBIX
BHJOB ITMCEM M TUITHYHBIX OTBETOB HAa HUX.

25

TpeHI/IHF 10 COCTaBJICHUIO ACJIOBOTO ITUCbMaA
B pe3synbrare BHINOIHEHUS MPAKTUUECKOTrO 3aAaHUS CTYAEHT MOJy4aeT HaBbIK IPUMEHEHUS B I€I0BOU
HEPENUCKE OCHOBHBIX MIPUHIUIOB NUCHbMEHHBIX KOMMYHUKAIUH.




n/n

TemaTHka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEep KaHNe

26

TpeHI/IHF 10 COCTAaBJICHUIO ACJIOBOTO ITUCbMaA
B pesynbrarte BHINOIHEHUS MPAKTHYECKOTO 33JaHUS CTYAEHT MOJIy4YaeT HaBBIK
BBIICHEHUSI TOTpeOHOCTEH afpecara.

27

TpeHI/IHF 10 COCTABJICHUIO ACJIOBOI'O IIMCbMa
B pesynbrate BIOIHEHHS TPAKTHYECKOTO 33/IaHHS CTYJICHT I10JTy4aeT HaBBIK 10100pa KaHaIOB
KOMMYHUKAIUH, OIIPEEICHUE JOCTYIHbIX KAHAIOB B IMCbMEHHBIX KOMMYHUKALUIX.

28

TpeHI/IHF II0 COCTABJICHHUIO JICJIOBOI'O IITMChbMa
B pesynbrate paboThI Ha IPAKTHUECKOM 3aHATHHU CTYIECHT OTpadaThIBaeT HABBIK HCIPABICHUS OIINOOK B
IICbMax.

29

TpeHI/IHF IO COCTAaBJICHHUIO ACJIOBOI'O IIMChbMa
B PE3YJIbTATE BBINTOJTHECHUS MMPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYyYaCT HABbIK HAITMCAHUA 3(1)(1)6KTI/IBHOFO
nrchbMa.

30

TpeHI/IHI‘ II0 COCTABJICHHUIO JCJIOBOI'O IIMChbMa
B pesynbrate BBIITOTHEHHS MPAaKTHYIECKOTO 331aHNS CTY/ICHT IOJy4aeT HaBBIK BEICHUS JICIIOBOH
MEPETIHCKY C YIETOM UMHUJIKA U PEMyTalui OpTaHU3aIIH.

31

TpeHI/IHF IO COCTAaBJICHHUIO aKTOB
B pe3yabTaTe pa6OTBI Ha NPAKTUYCCKOM 3aHATHU CTYACHT OTpa6aTBIBaCT HaBbIK COCTaBJICHUA aKTOB.

32

TpeHI/IHF 1O COCTAaBJICHHIO HpCTeH3I/II>'I
B pe3ybTaTe pa6OTLI Ha MPAaKTUYCCKOM 3aHATUUN CTYACHT OTpa6aTI)IBaeT HaBBIK COCTaBJICHUA HpeTeH3Hﬁ.

33

TpeHI/IHI‘ MO0 COCTABJICHUIO OT3bIBA HA NTPCTCH3UIO
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHSITHHU CTYACHT OTPa0aThIBACT HABBIK COCTABIICHNUS OT3hIBA HA
MIPETEH3HIO.

34

Huckyccus "CriocoObl TOKyMEeHTHpOBaHUS "
B PE3YyAbTATE BBINTOJIHCHUS MPAKTUYCCKOIO 3a/laHUs CTYACHT MMOJYyYaCT HAaBbIK noz[60pa CIoco00B
JOKYMCHTUPOBAHMSA B 3aBUCUMOCTU OT KOHKPETHBIX KaAPOBLIX 3a1a4.

35

[Tpe3eHTamuu cTyJeHTOB ¢ nocienyomeil nuckyccueil "CoBpeMeHHbIe O(UCHbIE TAKEThI

JUIsL TOKyMEHTHPOBaHUA"
B PE3YIBbTATE BBINTOJTHCHUA MPAKTUYCCKOTO 3aJIJaHUA CTYJICHT YYUTCA BbIACIATE KOHKPCTHBIC
MperMyIIecTBa O(PUCHBIX MMAKETOB M MCIIOIB30BATh UX IS IOKYMEHTHPOBAaHUSI HH()OPMAITHH.

36

TpeHI/IHF 10 COCTABJICHUIO JOrOBOpPa BO3ME3/THOT'O OKa3aHHUA yCIyr
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHATHH CTYACHT OTpadaThIBaeT HABBIK COCTABIICHNUS JOTOBOPA
BO3ME3IHOT'O OKa3aHHUS YCIYT.

37

TpCHI/IHF MO0 COCTABJICHUIO JOTOBOpa IICPCBO3KU I'PYy30B
B pesynbrate paOOTHI Ha IPAKTHYCCKOM 3aHATHH CTYJCHT OTpabaThIBacT HABBIK COCTABIICHHS JOTOBOPA
MIEPEeBO3KHU IPY30B.

38

TpeHUHT 10 COCTABIICHUIO IOTOBOPA MEPEBO3KHU MACCAKUPOB
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHSITHH CTYACHT OTpa0aThIBACT HABBIK COCTABIICHNUS JOTOBOPA
MEPEBO3KHU ITACCAKHUPOB.

39

TpeHI/IHF MO0 COCTABJICHUIO JOTr0OBOpa TpaHCHOpTHOﬁ SKCIICAUITNHN
B pesynbrate paboThI Ha MPAKTHUECKOM 3aHSITHHU CTYACHT OTpa0aThIBaeT HABBIK COCTABIICHUS JOTOBOPA
TPaHCIIOPTHOM 3KCIEULIMN.

40

TpeHUHT 110 COCTABJIEHUIO JOTOBOPA MOPYUYEHUS
B pesynbrate paboThl Ha MPAKTHYECKOM 3aHSITHU CTYJCHT OTPa0daThIBaeT HABBIK COCTABIICHHUS IOTOBOPA
MOPYYCHHS.

4.3. CamocrosiTenbHas padoTa 00yJarOIInXCs.




No .
Bun camocrosiTenbHO#M paboTh

n/m

1 |CamocTosTeNbHOE N3yUYeHHE TEM TUCLIMITIUHBI.

2 |Paborta c nuteparypoii.

3 |[ToaroToBka K MPaKTUYECKUM 3aHSATHSIM.

4 | [loarotoBka K MpOMEXYTOYHOU aTTECTALIUH.

5 | IloaroroBka K TEKyIIEMY KOHTPOJIIO.

5. Ilepedyenbp wu3AaHUI, KOTOpPbIE PEKOMEHAYETCS HCIIOIb30BATh MPHU
OCBOCHMH JIUCLUUILITUHBI (MOIYJIs).

1?/?1 bubnuorpaduyeckoe onrcanue Mecto nmocryma

1 Kysnenos, 1. H. JlokymeHTannonHoe obecrieueHme OO6pa3zoBarenbHas
yIPaBIEHHs IIEPCOHANIOM : YI€OHMK M IPAKTHKYM UL maropma IOpaiir [caitr].
By30B / W. H. Ky3nenos. — 3-e uzz., nepepad. u 1om. — — URL:

Mocksa : U3narensctBo IOpaiit, 2024. — 397 c. — https://urait.ru/bcode/536192
(Bsiciiee o6pasonanie). — ISBN 978-5-534-16692-7. — (fgaéi ‘;gl;‘;‘l‘)“e‘*“"‘
TeKCT : DIEeKTPOHHBII o '

2 Aoymamgze, /. I'. JlIokyMeHTaIlMOHHOE 00ecTIeueHne OGpa3zoBaTesbHast
YIPAaBIEHHUS TIEPCOHANIOM : YUEOHHUK U IPAKTUKYM ISt naropma Opaiir [caitr].
By30B / JI. I'. Abynanze, U. b. Beimpsikkuna, B. M. — URL:

Macnosa. — 3-e u3j., nepepad. u gon. — Mockaa : https://urait.ru/bcode/536724
W3narenscrBo FOpaiit, 2024. — 374 ¢. — (Bsiciiee (1%382 Z?;E;)HGHHH:
obpazoBanue). — ISBN 978-5-534-16669-9. — Tekcr : o '

3JIEKTPOHHBIN

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHATBLHBIX 0a3 MaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJB30BAaThCS MPHU
OCBOEHUHU JTUCIUIUIMHBI (MOJTYJIST).

®denepanbHblii  00pa3oBaTeNbHbI  TOpTan «IOKoHOMHKA. Conuosorus.
Menemxment» (http:/www.ecsocman.edu.ru/);

Kypnan «kcnepr» (http:/www.expert.ru);

Kypuan «Kommepcant» (https://www.kommersant.ru/);

Kypuan HBR (https://hbr.org/);

[TouckoBas cucrema Annexc (http:/yandex.ru);

Hayuno-texunueckas oubdnuorexka PYT (MUUNT) (http:/library.miit.ru).

7. IlepeueHb  JUIEH3UOHHOTO U  CBOOOJHO  PACHPOCTPAHIEMOTO
MpOrpaMMHOTO OOECIIEUYCHHUsI, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOIUMOTO JIJIsi OCBOSHUSI TUCITUTIIIUHBI (MOTYJIs).



1. Microsoft Internet Explorer (unu npyroii 6paysep);
2. Onepanuonnas cuctema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.

8. Omnucanme MaTepHaIbHO-TEXHUYECKON 0aspl, HEOOXOAUMOMN I
OCYIIIECTBJICHUS 00pa30BaTEILHOrO MpoIiecca Mo TUCIHUILTHHE (MOIYJIIO).

1. VYueGHble ayauTOopuu [UIsi TPOBENCHUS 3aHATUN, OCHAICHHBIC
KOMITBIOTEPHON TEXHUKON 1 HA0OpamMu IEMOHCTPAIMOHHOTO 000PY10BaHMUS.
9. ®opMa MPOMEKYTOUHON aTTECTAINU:

Dx3aMeH B 1 cemectpe.

10. OueHouHble MaTEpUAIIBI.

OueHOYHbIE MAaTEPUAIIBI, TIPUMEHSIEMBIE NIPU MPOBEICHUM MTPOMEKYTOUHOU

aTTecTally, pa3padaThIBAIOTCS B COOTBETCTBUM C JIOKAJIbHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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