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1. MACHIOPT PABOYEM ITPOT'PAMMBI JUCIIATIIMHBI I111.05
HNudopmanuonHbie H KOMMYHMKALMOHHbIE TEXHOJIOT UM

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pabouas nmporpamma  gucuumuumHbel  III1.05S  "MapopmaunoHHblE U
KOMMYHUKAITMOHHBIC TEXHOJOTUN" SBIISIETCS YAaCThI0O OCHOBHOM MpodecCHOHaATBHOM
obpazoBarenbHoi nporpammbel ®I'OC CIIO u pa3zpabotana B coorBeTcTBUr PI'OC
CIIO no cneunanbaoctu 46.02.01 JlokyMeHTallMOHHOE OOECIIeYeHUE yIpaBICHUS U
apXHUBOBEJICHHUE ...

JNuctumumna I1I1.05 "UrbopmalimoHHble 1 KOMMYHUKAITMOHHBIE TEXHOJOTHH'"
oOecrieunBaeT (OPMUPOBAHHWE U PA3BUTHE CIEAYIOIIUX KOMIETCHLUUHA B
cootBercTBUM ¢ PI'OC CIIO no cneuualibHOCTH U TPYAOBBIX (PYHKIUH B
COOTBETCTBHUHM C MPOPECCUOHANBHBIMU CTAHJAPTAMMU, a TaKkke paznenoB WSSS:

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIAM

Kon HaumeHoBaHue 00IMX KOMIIETEHIINHI
OK 01. Bri6upath cioco0sl perieHus 3aaa4d npoecCuoHalIbHON
NEATEIbHOCTH MPUMEHUTEIBHO K Pa3JIMUHBIM KOHTEKCTaM
OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEICTBA IIOUCKA, AaHAJIA3A U
WHTepIpeTauu “HGOpMauu U UHPOPMAITMOHHBIE TEXHOJIOTUH J1JIsI
BBITNIOJIHEHHUS 3a7a4 MTPOPECCUOHAIBHON AESITENIbHOCTH

1.1.2. Ilepeyens npodeccuoHaTbHBIX KOMITETEHIIUN

Kona HauMeHoBaHMe npogecCuOHATBHBIX KOMIIETeHIUMN

IIK 1.1. Ocy1iecTBIsATh MpUeM-Tiepeady ynpaBieHYeCKol HH(POpMaIUuu ¢
MOMOIIIBIO CPEJICTB UH(GOPMAIIMOHHBIX 1 KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

IIK 1.3. Bnanetrs HaBbIKaMU TUTAHUPOBAHUS Pab0YETro BPEMEHH PYKOBOIUTEIIS
U CeKpeTaps

I[IK 1.4. Ocy1iecTBISATh MOJATOTOBKY JAEJOBBIX MOE310K PYKOBOJUTENS U
JPYTUX COTPYJHUKOB OpraHU3alun

[IK 1.6. OcymecTBIATh padoTy MO MOATOTOBKE U MTPOBEICHHUIO

KOH(EpPEHTHBIX MEPOTIPUATHIA, 00€CTIeunBaTh HH(POPMAITUOHHOE
B3aMMOJICUCTBHE PYKOBOAUTEIS C MOAPA3ICTICHUSIMHU U
JOJHKHOCTHBIMU JIMIIAMUA OPTaHU3aIIH

[IK 1.7. OdopmIIATh OpraHU3aMOHHO-PACTIOPAIUTEIBHBIE TOKYMEHTHI U
OpPraHMU30BHIBATH PA0OTY C HUMHU, B TOM YHCIIE C UCTIOIH30BAaHHEM
ABTOMATH3MPOBAHHBIX CHCTEM

1.1.3. Ilepeuens TpyA0BBIX (HYHKIIHIA

HaumenoBanue npogecCuOHAIBHBIX CTAHAAPTOB,
00001IeHHBIX TPYAOBBIX (DYHKIMI U TPYAOBBIX (DyHKIMIT
07.002 CneumnajmcT Mo OPraHu3aluOHHOMY U JOKYMEHTALMOHHOMY

Kon




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

o0ecrneyeHNI0 YIIPABJICHUS OPraHu3anuei

OT® A. OpranuzanmoHHoe o0ecreueHne AeATeIbHOCTH OpraHu3aluu

Td A/01.3. | IIpuem u pacupenenenne TeeGOHHBIX 3BOHKOB OPraHU3aliN
Td A/02.3. | Opranuzanus paboThl ¢ TOCETUTEISIMA OpraHU3aIluN
Td A/03.3. | BeimonHeHHnE KOOPIUHUPYIOMUX U 00SCTICYNBAOIINX (DYHKITHIA

OT® B. JIokyMeHTallHOHHOE 00ECIEYEHHUE IEATEIbHOCTH OpraHu3aluu

Td B/01.5. | Opranusanus paboThl C JOKYMEHTaMHU
Td B/02.5. | Opranusanus TEKyIIEro XpaHeHUs JOKYMCHTOB
T® B/03.5. Opranu3zarust 00pabOTKH e IS TTOCIeAYIOIIET0 XpaHSHUs

OT® C. OpranuzannoHHOE, JOKYMEHTAIIMOHHOE U MH(POPMAITHOHHOE
o0ecrnieueHre AeSITeNbHOCTA PYKOBOAUTENS] OPTaHU3aAINN

Td C/01.6. | OkazaHue MOMOIIH PYKOBOIUTEIIO B IUNIAHKPOBAHUN Pab0OYETo
BpPEMEHH

Td C/02.6. | [nanupoBaHue paboyero JHS ceKpeTaps

Td C/03.6. | Opranuzanus Teae)OHHBIX IIEPETOBOPOB PYKOBOIUTEIS

Td C/04.6. | Opranuzanys KOMaHAHUPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranusanus paboThI C MOCETUTEIIIMU B IPHEMHOMN
PYKOBOJUTEIS

Td C/06.6. | Opranuzanus NOArOTOBKH, TIPOBEICHUS U 00CITY)KUBaHUS
KOH(EPEHTHBIX MEPONPUSITUI

Td C/07.6. | Opranu3anus UCTIOJTHEHUS PEIICHUH, OCYIIIECTBICHUE KOHTPOJIS
MCTIOJTHEHMSI IOPYYEHUN PYKOBOAMUTES

Td C/08.6. | Opranuzanus u nojajaepkanue GyHKIIMOHAILHOTO Paboyero
MPOCTPAHCTBA MPUEMHON M KaOWHETa PYKOBOAUTES

Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pETrIaMEHTHPYIOIUX paboTy ceKpeTaps

Td C/10.6. | CocraBnenue u ooOpMIICHUE YIIPABICHUECKOW JOKYMCHTAITUH

Td C/11.6. | Opranuzanus paboThl C JOKyMEHTaMH B TPHUEMHOM
PYKOBOJUTES

Td C/12.6. | Opranuzanus XpaHeHHs JOKYMCHTOB B IPUEMHOI
PYKOBOJUTES

Td C/13.6. | OGecnieuenue pyKkoBoauTes nHGopManuei

Td C/14.6. | Opranuzanus HHPOPMALMOHHOTO B3aMMOICHCTBUS

PYKOBOJUTES € MOAPA3ACACHUSIMHU U JOJKHOCTHBIMU JIUIIAMHU
OpraHu3aluu

OT® D. UadopmanimoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-

aJIMUHUCTPATUBHAS NOAAEPKKA NEATEIbHOCTH PYKOBOJUTENS OPraHU3alUN

Td D/01.6. | dopmupoBanre HHPOPMALIMOHHOTO B3aMMOIACHCTBUS
PYKOBOJIUTEIISI C OPTaHU3aAIUSIMHU

Td D/02.6. | Ananu3 uadopMaliy U MOArOTOBKA HHPOPMAIIMOHHO-
AHATUTUYCCKUX MAaTEPHUAJIOB

T® D/03.6. Opranu3zaius JeJ0BbIX KOHTAKTOB U MPOTOKOIbHBIX

MEPONPHUATUN




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
T® D/04.6. | OpraHu3anusi HCIIOJHEHUS PEIICHUN PYKOBOTUTEIIS
Td 01.6. dopmupoBaHue HHPOPMAITMOHHOTO B3aUMOCHCTBHS
Td 04.6. Opranu3zaiys UCIOJTHEHUN peleHnH PyKOBOIUTEIS
07.004 CrenuajmncT no ynpaBjieHHI0 JOKYMEHTAMHU OPraHu3aluu

OT® A. JlokymeHTallMOHHOE 0OecieYeHe yIpaBIeHUs] OpraHu3anuen

Td A/04.6. | [IpoekTrUpoBaHUE, BHEIPCHHUE U PA3BUTHE CHCTEMBI
AJIGKTPOHHOTO JOKYMEHT0000pOTa
07.004 CnenmnajaucT no ynpasJeHUIO JOKyMEHTalluel OpraHu3anum

OT® A. JlokymeHTanlMoHHOE 00ecredeHne yrpaBIeHHs OpraHu3anuein

Td A/01.6. | PaspaboTka 1 BHEAPEHHE JOKATbHBIX HOPMATUBHBIX aKTOB IO
JIOKYMEHTAIIMOHHOMY 00€CII€YEHHUI0 YIIPABJICHHS OpraHu3aliuen

Td A/01.6. | PaspaboTka v BHEApPEHHE JOKATBHBIX HOPMATHBHBIX aKTOB B
00J1aCTH yIpaBlieHUs JOKyMEHTaMU OpraHu3alyu

Td A/02.6. | Opranu3anus JOKyMEHTHPOBAHHS YIIPABICHYCCKOM
JEeSITEeIbHOCTH B OpTraHU3aIlluu

Td A/02.6. | Opranu3zanus JOKYMEHTHPOBAHUS JCATEITBHOCTH B
OpraHH3aIiH

Td A/03.6. | Opranusaiysi JOKyMEeHTO000pOTa B OpraHU3al|K

Td A/04.6. | OcymiecTBieHre pabOT MO MPOCKTUPOBAHUIO U BHEIPCHHUIO
CHUCTEMBI JICKTPOHHOT'O JIOKYMEHTO000pOTa B chepe
JIOKYMEHTAIMOHHOTO YIIPABJICHHS OPraHU3aIlin

Td A/04.6. | [IpoexTupoBaHue, BHEAPSCHUE U PA3BUTUE CUCTEMBI
AIIEKTPOHHOTO JJOKYMEHT0000pOoTa

Td A/05.6. | OcymecTBiaeHre HHPOPMALIMOHHO-CITPABOYHOM PabOTHI C
JOKYMEHTaMH OpTraHu3aliu

Td A/06.6. | OcymiecTBieHHE KOHTPOJIS MPOIIECcCa B CPOKOB HCITOJTHEHHS
JIOKYMEHTOB B OpraHU3alliu

Td A/07.6. | Opranusaiius onepaTHBHOIO XPaHEHUS TOKYMEHTOB B
OpraHu3alliy U Nepeaadn Jei JJIs OCIEAYIONIero XpaHeHus

Td A/07.6. | Opranu3zanus XpaHeHHs TOKYMEHTOB B OPTaHU3aINH U
nepeavn Jesl Ha apXUBHOE XpaHEeHUe

T 01.6. Pa3paboTka 1 BHEIpEeHUE JIOKATbHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY 00€CTICYCHHIO YITPABJICHUS OpraHu3aIuei
Td 03.6. Opranmzanus JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBOACTBO JI€ATETLHOCTHIO MO TOKYMEHTAIIMOHHOMY O0OECTICUCHHIO
YIIPaBJICHUs OpraHu3aluen

Td B/01.7. | PykoBOACTBO JeSTEIBHOCTHIO MOIPA3/ICICHUS 10
JOKYMEHTAIMOHHOMY 00€CIIEYEHHUI0 YIPABICHUS OpraHu3aluu

Td B/02.7. | Opranuzanus pa3paOb0TKH JIOKAIbHBIX HOPMATUBHBIX aKTOB U
METOJUYECKUX JOKYMEHTOB I10 JOKYMEHTALIUIOHHOMY
00€eCneUYeHHUIO YIPaBIEHUS] OPraHu3alnuu

Td B/03.7. [TocTpoenune cucTeMbl TOKYMEHTAIIMOHHOTO 00eCIIeUeHUS

YIPaBJICHHs OpraHu3aluu




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kon . "
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
T® B/04.7. | OcymiecTBieHre KOHTPOIS (PYHKITMOHUPOBAHUSI CHCTEMBI
JOKYMEHTAITMOHHOTO 00CCTICUCHMSI YITPABICHUS OpraHU3aAINH
T® B/05.7. CoBepIIIEeHCTBOBAHUE CUCTEMBI JOKYMEHTAIIMOHHOTO

oOecneueHus YIIPaBJICHUA OPraHHU3alInU

OT® B. PykoBoACTBO JAeATEIBHOCTBIO MTOAPA3CICHUS 110 JOKYMEHTAIIMOHHOMY
o0ecTieueHUI0 YITpaBJICHUs OpraHu3aluen

Td 01.7.

PykoBOACTBO IEATENBHOCTHIO MOIPA3IEIICHUS IO
JIOKYMEHTAIIMOHHOMY 00ECIEUCHHIO YIIPAaBICHUS OpraHu3alueit

OT® C. Ynpasn

CHHC HOKYMGHTaHHGﬁ OpraHru3anuu

Td C/01.8.

CTpaTeFI/I‘ICCKOG IIAHUPOBAHUC U PYKOBOACTBO ITIOCTPOCHUCM
GHHHOﬁ CUCTCMBI YIIPABJICHUA ,Z[OKYMGHTaHHeﬁ OpraHu3annun

Td C/02.8.

praBJ]CHHG pa3pa60TKoﬁ JIOKAJIbHBIX HOPMATHUBHBIX dKTOB
OpraHu3ainunu 110 BOIIpOCaM YIIPABJICHUA €C IIOKYMGHT&HHGﬁ

Td C/03.8.

VYnpaBiieHue 1eaTeIbHOCThIO 110 KOHTPOJIO (PYHKIIMOHUPOBAHMUS
BCEX CUCTEM JOKYMEHTALIMY OPTaHU3aluU U €€
KOPIOPATHUBHOI'O JOKYMEHTO000pOTa

Td C/04.8.

VYmpaBieHne IpoeKTaMHu 110 BHEAPESHUIO KOPIIOPATUBHOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa OPraHn3allud U
pa3pabOTKe CTpATETUH €€ Pa3BUTHS

Td C/05.8.

Crparernueckoe IIaHUPOBAHUE U PYKOBOICTBO IMTOCTPOCHUEM
€IMHOM CUCTEMbI XpaHEHHUs JOKyMEHTAIBHOTO (PoHIa
Opra”Hu3aluu

Td 02.8.

VYmpasienue pa3pab0oTKOH JIOKAIbHBIX aKTOB OPTaHU3aIUH T10
BONPOCAM YIIPABJICHUS €€ JOKYMEHTAIIUEH

07.009

Crnenuanuct no GopMHpOBAHMIO IJIEKTPOHHOI0 aPXUBA

OT® A. BrimonHeHue padoT Mo co37aHuI0 rpaduIecKux 00pa3oB JOKYMEHTOB B
CUCTEME JIEKTPOHHOTO apXHBa

Td A/01.3. | [ToaroroBka JOKYMEHTOB K CKAHUPOBAHHIO IS SJIEKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHUE JOKYMEHTOB JUISI QJIGKTPOHHOTO apXHBa

Td A/03.3. Bo3BpaT 7OKyMEHTOB B UCXOAHBIN BHU]I

Td A/04.3. | KoHTposb KauecTBa pe3ysibTaTOB CKAHUPOBAHHUS JIOKYMEHTOB B
CUCTEME 3JIEKTPOHHOI'O apXHBa

Td A/05.3. | O6paboTka rpaduuecKkux 00pa3oB JOKYMEHTOB B CHCTEME
AJIEKTPOHHOI'O apXHBa

OT® B. ®opMupoBaHHe U 3arpy3Ka TaHHBIX B CHCTEMY JJIEKTPOHHOI'O apXMBa

Td B/01.4. | Pacmo3HaBaHuE TEKCTa JOKYMEHTA IO CMBICITY M COICPIKAHHIO C
nocieayroiei kaccupukaluenn U MHIeKcalue B CUCTEMe
AIIEKTPOHHOTO apXUBa

Td B/02.4. | 3arpy3ka 0000IIEHHBIX JaHHBIX B CHCTEMY JIEKTPOHHOTO

apxmBa

OT® C. PykoBoCTBO MPOIIECCOM CKaHUPOBAHUs, BBOIA U 00PaOOTKHU TaHHBIX B
CHCTEME JIEKTPOHHOT'O apX1Ba




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH
Td C/01.6. | YropasieHue IesTeIbHOCTHIO IO KOHTPOITIO
(YHKIIMOHMPOBAHUSA, BBOAA U 00paOOTKM JAHHBIX B CUCTEME
AJIEKTPOHHOI'O apXMBa
Td C/02.6. | Pa3paboTka J0KaJIbHBIX HOPMATHBHBIX aKTOB 110 BOIIPOCAM
OpraHM3alMM MPOLIECCa CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOTO
apxuBa
Td C/03.6. | Crparerndyeckoe IIaHUPOBAHKUE U ITOCTPOCHUE TIPOIIECCOB
CKaHUPOBAHUs, BBO/Ia U 00paOOTKHU JAHHBIX B CUCTEME
AIIEKTPOHHOTO apXHBa
OT® C. PykoBOACTBO MPOLIECCOM CKAaHUPOBAHMSI, BBOJIa U 00pAOOTKHU TAHHBIX

Kon

T® 01.6. VYrpaBiieHH€e 1eSITENbHOCTHIO IO KOHTPOJIIO
(GYHKIIMOHUPOBaHMS, BBOAA U 00paOOTKU JaHHBIX

Td 02.6. VYmpasienue pa3paboTKOil JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHu3allMy 10 BOIPOCAM OpraHU3aIlH MpoIecca
CKaHMPOBaHUS

Td 03.6. Crparernueckoe IaHUPOBAHUE U TTIOCTPOCHUE TTPOILIECCOB
CKaHUPOBAHUs, BBOJIA M OOPaOOTKHU JAHHBIX

07.013 Coennanuct uugponoii Tpanchopmanuu

AOKYMEHTHPOBAHHBIX c(ep aeATeIbHOCTH OPraHU3aluu
OT® A. TexHOJIOTHYECKOE COMIPOBOXKACHHUE ITU(PPOBOI TpaHchopMaruu
JIOKYMEHTUPOBAHHBIX Cep NeATeTbHOCTH OPTaHU3aIluu

Td A/02.5. | Cucremarusanus CTPYKTYPUPOBAHHBIX TaHHBIX
JOKYMEHTHUPOBAHHBIX Cep NeATeTbHOCTH OPTaHU3aIuu IS
UCIIOJIb30BaHUs U XPaHEHUS

1.1.4. ITepeuens pazaenoB WSSS no koMmneTeHINn

1.2. lleqb ¥ UIAHUPYeEMBbIE Pe3yJIbTATHI OCBOCHHS Pe3yJibTaThl

B pamkax nporpammel gucummuinabl - I[II1.05  "UnHpopmanmonHeie wu
KOMMYHHUKAIIMOHHBIE TEXHOJOTMU" OOYyYalomMMHUCI OCBAaWBAIOTCSA CICAYIOIINE
ymenusi W 3HaHus B coorBercTBUU ¢ PI'OC CIIO mno chnenuadbHOCTH U
po(eCCUOHATTLHBIMU CTaHAapTaMu, a Takxke pa3aenoB WSSS:

1.2.1. O6mume u npodeccroHaaIbHbIe KOMIICTCHITUHN:

Kona
IIK, OK
OK 01.
OK 02.
K 1.1.
IIK 1.3.
IIK 1.4.

YMmennst 3HaHud




Kon
IIK, OK

YMmenns 3HaHud

IIK 1.6.

IIK 1.7.

1.2.2. TpynoBbie GyHKITUU:

Koa IIC
uTd

YmMmenus 3Hanuga

07.002

Cnenuanucr 1m0 OpPraHM3alHOHHOMY
olecreyeHUI0 ynpaBJieHUsl OpraHu3anuei

" JOKYMEHTAITHOHHOMY

A - Opranmzanu

OHHOE oDecIieueHue ACATCIIBHOCTH OpraHu3alunu

A/01.3

A/02.3

A/03.3

B - JlokymenTanmonHoe o0ecreyeHue AesiTeIbHOCTH OpraHu3aIuu

B/01.5

B/02.5

B/03.5

C - Opranuszarmu
PYKOBOJUTEIIS O

OHHOC, JOKYMCHTAIIHUOHHOC U I/IH(bOpMaI_[I/IOHHoe obOecrieueHue ACATCIIBHOCTH
TraHu3allun

C/01.6

Cl02.6

C/03.6

Cl04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

C/12.6

C/13.6

C/14.6

D - Undopmanu

JACATCIIBHOCTH PYKOBOJUTEIIA OpraHru3alun

OHHO-AaHAJIMTUYCCKAasA U OPraHu3allMOHHO-a/IMUHHUCTPATHBHAA ITOAACPIKKa

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004

Cﬂelll/la.ﬂl/ICT 110 YIIPABJCHHUIO JOKYMEHTAMHU OPraHusaluu

A - I[OKYMCHTaHI/IOHHOC obecrnieucHue YIIPaBJICHUA OpTaHHSaHHCﬁ

A/04.6

07.004

CrnenmajucT no ynpapjieHHIO JOKYMeHTauMell opranu3annu

A - JlokyMeHTaIlMoHHOE 00ecreyeHne YIpaBIeHHs OpraHu3ae

A/01.6

A/01.6

A/02.6

A/02.6




Kon IIC

u T YMennst 3HaHug

A/03.6

Al04.6

A/04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBOJCTBO [1€ATENBHOCTHIO MO TIOKYMEHTAMOHHOMY 00€CTIEYEHHIO YIIPaBICHUS
Opra"u3aluen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PykoBOJCTBO A€ATENBHOCTbIO MTO/Ipa3A€ICHUs M0 JOKYMEHTAIIMOHHOMY 00ECIIEUeHHIO
YIPABJICHUS OpraHUu3alKen

01.7 | |

C- praBHeHI/IC ﬂOKyMeHTaHHeﬁ OpraHu3aluu

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009 Cnenmnanuct no popMupoOBaHHIO JIEKTPOHHOI0 APXHBa

A - BreimosiHeHH€e paboT M0 CO37aHuI0 TPaPUIECKUX 00pa30B JOKYMEHTOB B CUCTEME
AJIEKTPOHHOT'O apX1Ba

A/01.3

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue 1 3arpy3Ka JaHHbBIX B CUCTEMY JIEKTPOHHOI'O apXHBa

B/01.4

B/02.4

C- PYKOBOI[CTBO IponecCoOM CKaHUPOBAHUSA, BBOJAAa U 06pa6OTKI/I JaHHBIX B CUCTEMC
SJICKTPOHHOI'O apXKrBa

C/01.6

C/02.6

C/03.6

C - PykoBOJICTBO MPOIIECCOM CKaHUPOBAHUS, BBOJIa U OOPaOOTKHU TaHHBIX

01.6

02.6

03.6

Cneunanucr umudposBoii TpanchopMauum JOKYMEHTHPOBAHHBIX cdep
AeATeJIbHOCTH OPraHN3alNH

07.013

A - TexHOIOTHYECKOE COMPOBOXKACHHUE UG POBOM TpaHChHOPMAITUU JOKYMEHTHPOBAHHBIX Cdep
ACATCIIBHOCTH OPraHru3allnun




Koa IIC
uTd

YMennst

3HaHug

A/02.5

1.2.3. Pazgensr WSSS 1o komneTeHIIMu

1.3. Ucnoab3oBanue yacoB BapuatuBHoi yactu [IIICC3




2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

Bup y4yeOHoii padoThl Obnem
4acoB

O0beM 00pa3oBaTENILHON MPOTrpaMMbl IO TUCITUTLINHE 118
PaboTa oOydarommxcst BO B3aUMOACHCTBUH C IIPETOaBaTeieM 102
B TOM YHCIIE:
ITpakTHueckoe 3aHsATHE 34
Jlexuusa 34
JlaGopaTtopHnast pabora 34
CamocrosTenbHas pabora oOydaromierocs (Bcero) 16
B TOM YHCJIC:
CamocTtosTenbHas paboTta 16
[TpomexxyTouHas arrectanus B popme TudpepeHInpoBaHHOTO 3a4eTa
[TpomexxyrouHas atrrectanus B popme 3auera




2.2. TemaTtuveckuii ni1aH u coaepskanue nucuniuinabl I11.0S UadopmanuoHHble 1 KOMMYHUKAIIMOHHbIE TEXHOJIOTHHU

HaunmenoBanue
pa3esioB U TeM

Coaeprxanue yueOHOIro MaTepuaJa, JabopaTopHble M NPAKTHYECKHE
padoThl, caMocTOosITe/IbHAS padoTa o0y4yaromuxcsi, (POpMbI OPraHu3anuu
AeATeTbHOCTH 00yYarouXCs

Kos-Bo yacos

Koabl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX CIOCOOCTBYET
3JIEMEHT NPOrPaMMBblI

1 2 3 4
118
Paznmen 1 CopepxaHue yaeOHOro MaTepuaa; 56
Paznen 2 Cognepkanue ydeOHOro MaTepuara: 62
Bcero: 118




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [l peaju3anuy NporpaMmbl Y4eOHOM TMCIHUIIIMHBI JOJKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHHUMaIbHO  HEOOXOAMMOE  MaTepHalbHO-TEXHHYECKOe  OOecCreueHue
BKJIOUYAET B CEO4:

TexHuueckue cpeacrsa oﬁyqunﬂ:

3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

J_IOHO.]IHI/ITCJ'IBHBIC HCTOYHHUKMU:

Ne ni/m bubnunorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHune peaju3anuu 00pa3oBaTe/IbHON MPOrPaMMBbl €
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M JMCTAaHIIMOHHBIX oOpa3zoBarenbHBIX TexHojorui (mamee — JIOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBAXUTEIBHBIX  MPUYMH  W/WIM  OOCTOSITENIbCTB
HETMPEOIOMMON  CHITbI  (OPC-MaXKOPHBIX  OOCTOSITENICTB), TMPEMSATCTBYIOIINX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToM ciydae morryckaercst MpOBOJINTD 3aHATHE yIaJIEHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO MOJpa3eieHHs Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons u owmenka pesynpraroB ocBoeHMs aucuuiuebel - [II1.05
"UH(popMallMOHHBIE M  KOMMYHUKALIMOHHBIE TEXHOJOIMH'"  OCYIIECTBISAETCS
[e1arorn4eckuM pabOTHUKOM B MPOILECCE NMPOBEACHUS AYAUTOPHBIX 3aHATHM, UTO
[O3BOJIIET NPOBEPUTh Yy OOy4yaromUXcs HE TOJbKO C(HOPMUPOBAHHOCTD
npo(eCCUOHANBHBIX KOMIETEHLUUH, HO M pa3BUTHE OOLIMX KOMIIETEHIUN H
00€eCIeYnBaOIINX UX YMEHHUU.

@opMbl ©  METOAbl KOHTPOJII M OLEHKM pPEe3ylbTaToOB OOy4YEeHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHIOM oueHouHblx cpeactB (POC) mo
yueOHoi gucuuiuimHe [II1.05 "MHpopMannoHHble ¥ KOMMYHUKALIMOHHBIE
TEXHOJIOTHH".



