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1. IEJI OCBOEHMSI YUEBHOM U CHUTIINHBI

Lens n3yyenus aucuuiuimiel «MH(OpMaIMOHHBIE TEXHOJIOTUN B MEHEIXKMEHTE) -
dbopMupoBaHUE y CTYIEHTOB OOIIKX 3HAHUI O XapaKTEepUCTHUKAX MPOIECCOB cOOpa, epeaayu,
00pabOTKM ¥ HAKOIUIEHUS] MH()OPMAINH, O TEXHUYECKUX U IMPOTPAMMHBIX CPEJICTBAX
peanu3anuy HHGHOPMALMOHHBIX MTPOLIECCOB; O0yYEHUE CTYACHTOB MpreMaM padoThl Ha
[IEPCOHAIBHBIX KOMIIBIOTEPAX C HCIOIb30BAHUEM COBPEMEHHOI'O IIPOIPAMMHOI0 00ECTIEUEHMS;
oOydeHure CTYJeHTOB ITpHUeMaM KCII0JIb30BAHUS MTOJYUEHHBIX 3HAaHUHN JJIs pelIeHus 3aad,
CBSI3aHHBIX C Oy/AyIel CIIeUaIbHOCTHIO.

B xoze ee 1oCTHXKEHMS pEIaroTCs 3aJa4Hu:

- (hopMUPOBAHMS U PA3BUTHUE Y CTYIEHTOB KOMIIETEHIIMA, 3HAHHA, TPAKTUIECKUX HABBIKOB U
YMEHH, CIOCOOCTBYIOIUX BCECTOPOHHEMY U 3P (HEKTUBHOMY IPUMEHEHHIO O(DHUCHBIX
IPOTPAMMHBIX CPEICTB, MH(POPMAITMOHHBIX TEXHOJIOTHH MPH PEILICHUH MPUKIIAJHBIX 33124
npodeccuoHaNbHOM NesTeIbHOCTH,

- IOJITOTOBKH BBHICOKOKBAIU(DUITUPOBAHHBIX CIEHUAIMCTOB BIAICIOIINX 3HAHUSAMH 110
BHEJIIPEHUIO U UCIIOJIb30BAHUIO COBPEMEHHBIX CPEJCTB BHIYMCIUTEIBHON TEXHUKH, HHTErPALIMU
uH(pOpMaTU3aluY B IPOU3BOJCTBEHHBIE U YIIPABJIEHYECKUI IPOLECCHI.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas qucuuiuinia "MHPOpMalnOHHbIE TEXHOJIOTHH B MEHEKMEHTE" OTHOCHUTCS K
osoky 1 "Iucrumauael (MOay/IM)" ¥ BXOJHT B €10 0a30BYIO YacTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

I[HSI HN3YUCHUA I[ElHHOfI JUCHUITIINHBI HCO6XOILI/IMBI CJICAYIOIIUC 3HAHUA, YMCHHUA U
HaBBbIKU, (bOpMI/IpyeMI)Ie OpeaAIICCTBYIOIUMHU JUCHUILIMHAMM:

2.1.1. MudopmaTuka u 6a3bl JaHHBIX:

3HaHUs: CYIHOCTh M 3HaYeHHE UHPOPMALIMU B Pa3BUTHH COBPEMEHHOI0 HH(POPMALIMOHHOTO
o011ecTBa; ONAaCHOCTU U YTPO3bl HH(POPMAITMOHHON Cephl;0CHOBBI 3aLIUTHI HH()OPMAIIH B
BBIYUCIIUTENbHBIX CETSIX;HA3HAYEHUS U BO3MOKHOCTH OCHOBHBIX O(UCHBIX IPOrPAMMHBIX
IPOAYKTOB;TEOpHIO 0a3 JaHHBIX; HA3HAUYCHHE OCHOBHBIX CEPBUCOB INI00ATBHON ceTH
WHTEpHET;BO3MOKHOCTH OTKPBITHIX HH(POPMALIMOHHBIX CUCTEM C 1I€JIBI0 UCIIOJIb30BAHUS 3TUX
BO3MO>KHOCTEH JJIs MOBBIIICHUS CBOCH KBATM(PUKALIUHU.

VYMeHus: IpUMEHATh OQHCHBIE IPOrpaMMHBIE CPEJICTBA B IOBCEAHEBHOM paboTe;co31aBaTh
0a3bl JaHHBIX U UCTIOJIB30BaTh HH()OPMAIIHIO, XPAHSIIYIOCS B HUX;HAXOAUTh MPO(PECCHOHATBHO-
OpPUEHTHPOBAaHHYIO MHPOpMaLUIO B ceTu MIHTepHET; UCI0Ib30BaTh OCHOBHBIE CEPBUCHI CETH
WuTtepner;paborats ¢ nHGOpMAaLKEH B IIT00ATHHBIX U JIOKATBHBIX KOMIIBIOTEPHBIX
CeTSX;UCMOJIb30BaTh MH()OPMAIIMOHHBIE CETU JJIS1 CAMOOOYYEHUS U CaMOPa3BUTHSL.

HaBbIk1: OCHOBHBIMH METOJIaMH, CLIOCOOAMH U CPEACTBAMU IOJIyUYEHUs], XPAaHEHHUS,
nepepadoTK UHPOPMALIMH, HABBIKAMH PA0OTHI C KOMITBIOTEPOM KaK CPEICTBOM YIIPABIICHUS
uH(popMaLreil; HaBbIKaMH padoThI 110 CO3AAHUIO U (POPMATUPOBAHUIO FTEKTPOHHBIX
JIOKYMEHTOB;HaBbIKaMH CO3/1aHUs U UCIOJIb30BaHMs 0a3 JaHHBIX;HaBbIKAMH HCII0JIb30BAHUSI
CPEeZACTB 3alUThl HH(OPMALMK IPU PabOTE HAa NEPCOHAIBHOM KOMIIBIOTEPE; HABbIKAMHU
MCIIOJIb30BaHNUsl OCHOBHBIX CEPBHCOB IN100aIbHON ceTH MIHTepHeT;HaBbIKaMH ITOMCKa
npogeccuoHaIbHO-OPUEHTUPOBAHHOM nH(popManuu B cetu MHTepHET.

2.1.2. MareMaTHKa:

3HaHus: q)yHﬂaMeHTaHI)HI)IX MaTEMAaTHYCCKUX HOH?ITHfI, BCJIIMYHUH, OCHOBHBIX MaTCMaTHU4YCCKUX
METOHOB UCCIICAOBAHUA U aHAJIM3a, KOOPAUHATHOTO METOJId PCIICHHUA 3a1a1 Ha HpHMOﬁ,
IJIOCKOCTHU U B MPOCTPAHCTBE; OCHOBHBIX TPUT'OHOMETPHUYCCKUX (bYHKHI/If/'I " CBsI3aHHBIX C HUMHU
TOXACCTB.

YMenus: pemars anredpanyeckue, UppaluoHaIbHbIE, TPUTOHOMETPUUYECKHE YPaBHEHHUS,
HEPaBEHCTBA, CUCTEMBbI, YPaBHEHH, CHCTEMBI HEPABEHCTB; CTPOUTH I'pa)KH OCHOBHBIX
3JIEMEHTapHBIX (YHKIUN U UX TpeoOpa3oBaHUi; pelIaTh NpocTelIIne “TEKCTOBbIE 3a/1auH;
pelaTh 3a/1a41 ¢ apaMmeTpamu

HaBbiku: mpreMoB U METOIOB pellleHUs] KOHKPETHBIX 3a/1a4 U3 pa3Iu4yHbIX 00JacTei
MaTE€MaTUKH.

2.2. HauMeHOBaHuUe MOCJIEYOIMX THCHMIIINH

PeBy.]'II)TaTI)I OCBOCHUA NVCHHUILIMHBI UCITOJIB3YIOTCA TP U3YUYCHUHU MMOCIICAYIOIINX
y‘-IC6HLIX JUCHUIIINH:

2.2.1. llpenaurioMHast MpaKTHKa

3HaHHUS: -METOJ0JIOTUYECKUE U TEOPETUUECKHE OCHOBBI OPTraHU3alMK UCCIIEA0BATEIbCKOM
JIEATENIbHOCTH, HAIIPABIICHHBIE HA COBEPLIEHCTBOBAHUE YITPABIICHUS;-METOIbI OLIEHKH
3¢ (PEKTUBHOCTH UCCIIEAOBATEIBCKUX MPOIEAYP B MEHEKMEHTE.



YMeHus: -TIpOBOJUTH SIMIIUPHUECKUE NTPUKIIAHbBIC NCCIIEA0BAaHMU U 00pabaThIBaTh
SMIIMPHUYECKUE U YKCIIEPUMEHTANIBHBIC JAHHBIC JUTS aHATM3UPYEMOH OM3HEC-CUTYaIHH;-
apryMEHTHPOBAThH aKTYaIbHOCTb, TEOPETHUECKYIO U MPAKTUYECKYIO 3HAUNMOCTh HCCIIEyeMOM
yIIPaBIEHYECKOH MPOOIeMBI;-pa3padaTeiBaTh MPOrPaMMy HCCIICAOBAHNUS, IUTAH U METOIUKY
UCCIIEIOBaHMSI OM3HEC-CUTYAINH;-OTIPEACIATh KPUTEPHH d(PPEKTUBHOCTH CUCTEMBI YIIPABICHUSI.

HaBpik#: -NOHATHUIHBIM anmapaToM JAUCHUILTUHBL;-HHPOPMALMOHHBIMU CPEICTBAMH,
o0ecrneunBaroIMMU aBTOMATU3ALMIO PELICHUs 3a/1aY.



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),

COOTHECEHHBIE C IINTAHUPYEMbBIMH PE3YJIbTATAMHU OCBOEHMUSA

OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBI CTYACHT JOJIKCH:

Kon n Ha3BaHne KOMIETCHITUN

OsxupaeMble pe3yIbTaThl

OIIK-7 criocoOHOCTEIO pemaTh CTaHJapTHRIE
3a1a4u Mpo(eCcCHOHAIBHOM ASSATEILHOCTH Ha
OCHOBE MH(OPMAIIMOHHON U
O6ubmMorpaduuecKoi KynbTyphl ¢
NpUMEHeHneM MH(OpMalMoHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHMH HHHOPMALMOHHOM
6e3omacHoCTH

3HaTh U MIOHUMATb: OCHOBBI COBPEMEHHBIX
MHPOPMAIMOHHBIX TEXHOJIOTHI cOopa, 00pabOTKH
aHaiIM3a MHYOPMAIHIH;

NPUHLIUIIBI Pa0OTHI B JIOKAJIBHBIX M TJI00aNbHBIX
BBIYHMCIIUTEIBHBIX CETAX;

Ha3Ha4YeHUE ¥ BO3MOXKHOCTHU IEKTPOHHOT0 oduca

YMeTh: IPUMEHSTh 3HAHUS HH()OPMAIIMOHHBIX
TEXHOJIOTUH I PeICHUS aHATUTHYECKUX H
HCCIIeIOBATENBCKHX 3a/1a4 B IPO(ECCHOHATIBHON
JeATeIbHOCTH;

UCIIONB30BaTh COBPEMEHHbIE HH(POPMALOHHO-
KOMMYHHKALMOHHBIE TEXHOJIOTHH (BKITIOYAs MAKEThI
NPUKJIAIHBIX IPOTPaMM, JIOKaJIbHBIE U TJI00aIbHbIe
KOMITBIOTEPHBIE CETH) U1 cOopa, 00pabOTKU 1 aHaIn3a
nndopmanuy;

peliath CTaHJIapTHBIE 3a1a4H MPOPeCcCHOHATBHON
JIeSITeIbHOCTH Ha OCHOBE MH(OPMAIMOHHOM 1
Ooubnmorpaduaeckoil KyIbTyphl ¢ IPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHI U ¢
Y4ETOM OCHOBHBIX TpeOOBaHUI HHPOPMAHOHHON
6e3omacHoCTH.

Brnanets: coBpeMeHHBIME MeTOjaMu cOopa u
MPEACTABJICHUA JaHHBIX U1 UCIIOJIb30BAHUSA B
MHPOPMALMOHHBIX TEXHOJIOTHUSX;

HaBBIKAMU pabOThI C MPOrPaMMHBIMHU CPEICTBAMHU
ANEKTPOHHOTO 0uca;

HaBBIKAMHU PabOTHI C KOMIIBIOTEPOM KaK CPEICTBOM
yhpaBieHus: uHPOpMaIuei;

HABBIKAMU KMCIIOIb30BAHUS KOMMYHUKATHBHBIX
CEpBHUCOB III00ATBHOM CETH UHTEPHET;

0a30BBIMH IIPOIPAMMHBIMH METOJAMH 3aIUTHI
uHpopmanuu npu paboTte ¢ COBpEMEHHBIMU
I/IH(i)OpMaHI/IOHHI)IMI/I TEXHOJIOTUSIMU

ITK-6 criocoOHOCTBIO YIacTBOBATH B
YIIPaBIEHUH MPOEKTOM, ITPOTPaMMOK
BHE/IPEHUS TEXHOJIOTMYECKHUX U MPOAYKTOBBIX
WHHOBAIMH WK IPOTrpaMMoOn
OpTraHM3AI[MOHHBIX W3MEHEHHH

3HATh ¥ MOHUMATh: KAKUM 00pa30M IIPUMEHSIOTCS
nH(pOpMaMOHHbBIE TEXHOJIOTHH B CUCTEMAaXx yIpPaBIICHUS
MPOEKTaM

YMeTh: MIPUMEHATH HH(t)OpMaHHOHHBI@ TCXHOJIOTHUH JJIA
peuicHuA 3aj1a4, CBA3aHHBIX C YIIPABJIICHUEM ITPOCKTaAMU

BrnaneTs: npuKIIagHBEIM IPOTPaMMHBIM 00€CTICUCHHEM,
[IO3BOJIAIOIIMM IUIAHUPOBTH NPOEKT U YIPABIATh UM




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
3 3avetHble equHUIBI (108 ak. 4.).

4.2. Pacnpenenenune o0beMa y4eOHOM TUCHUILINHBI HA KOHTAKTHYIO padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KonnuectBo yacos
} Bcero no Cemectp

Bun yaeOHOM paboThI yaeOHOMY 3

TIaHY
KonTakTHas pabora 28 28,15
AynuropHsble 3aHATHS (BCETO): 28 28
B Tom uuce:
nexmun (JI) 14 14
npaxktuaeckue (I13) u cemunapckue (C) 14 14
CamocTosTenpHas padora (BCero) 44 44
Dk3aMeH (TIpU HAJTMYUH ) 36 36
OBUIAS TpynoeMKOCTh TUCUMILIUHBI, YaChI: 108 108
OBUIAS Tpya0€MKOCTbh AUCHUIUIMHBI, 3a4.€/.: 3.0 3.0
Texymuit KOHTPOJIb YCIIEBAEMOCTH (KOJIMUECTBO U BUJI TEKYIIIETO [1K1, [1K1,
KOHTPOJIS) I1K2 I1K2
Bupl mpoMexyTouHOM aTTecTanuu (3K3aMeH, 3a4eT) 9K 9K




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesnam)

Cemectp

Tema (paznen)
yueOHOI
JIMCIUTITHHBI

Bunpl yueOHOM IeATeILHOCTH B yacax/
B TOM YHCJIC HUHTEPAKTHBHOU hopme

JIP

DopMbL
TEKYLIET0
KOHTPOJIS

YCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMU

aTTeCTalluU

o~

o| I13/TIT
~| KCP

10

Paznen 1
Wndopmannonnsie
TEXHOJIOTUH U
HHPOPMALNOHHBIE
CHCTEMBI

©o|oo| CP

Fl©| Beero

Tema 1.1

Beenenue B
UH(POPMAUOHHBIC
TEXHOJIOTHH
Ilonsitue
nHpopmanum.
DKOHOMHYECKAs
HHpOpMAIIHSL.
CgoiicTBa
SKOHOMUYECKOU
HHPOPMALIUH.
ITonsTue
nHpopMaMOHHOH
texHosnorun(UT).
Ilenb, ocobeHHOCTH,
sposmroniust T, stamnsl
UX Pa3BUTHA,
knaccudukanus UT.
ITonsTue
HHPOPMATMOHHOM
cuctemsl (1C).
Cgoiicta UC.
Ipouecce B UC.
OxoHomuueckas NC.
Knaccudukaiuu
OUC. Drarmbl
passurus C, cocta
u crpykrypa 1C.
JKM3HEHHBIN IIUKIT 1
MOJEITH
ABTOMATH3HPOBAHHBIX
WH(POPMAIMOHHBIX
cucteM. OCHOBHBIE
CHOCOObI MOCTPOCHHUS
HcC.

Tema 1.1
[Tmardopmsr u
OTIepanOHHBIE
CHUCTEMBI
[Tmarpopma B UT.
OrnepanioHHbIe
cucremsl (OC) n ux
KIaccu(UKaIus.
Kpurepun Be160pa
OC. Uctopus




Cemectp

Tema (pazgen)
y4aeOHOMH
JMCIUTUTHHBI

Bust yueOHOM A€ATENEHOCTH B yacax/
B TOM YHCJIE HHTEPAKTHUBHOU (hopme

CP

Dopmbl
TEKYIIETo
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

P
o| II3/TI

~| KCP

©| Bcero

10

pazsutust OC.
IIpuxnannsie
pEeLIeHUs U cpeacTBa
UX pa3paboTKH.
Kpurepun Be160pa
1aTGopMBl.
Konnemnmus
OTKPBITBIX CHCTEM

Pazgen 2
TexHoJIOorHYecKue
porecchl 00paboTKH
HHPOPMALIH B
UH(POPMALMOHHBIX
TEXHOJIOTHSIX

11

13

Tema 2.1
TexHonornueckue
mpoIiecchl 00paboTKH
nHpopmanuu:
oreparuu,
NpOLIEAYPHI,
KIaccuuKaIus,
9Tarel, opopMIICHNE U
TEXHUYECKHE
cpencTaa
TexHoaornueckui
mporecc 00padOTKH
nHpopManum u ero
KIaccupuKanusl.
Onepanuu
TEXHOJIOTUYECKOTO
nporiecca 00padboTKu
nHpopmanuu, ux
KIaccuuKaIus
CpencTpa peaiu3anun
onepanuii 00paboTKH
nHpOpMALUH
Opranuzauus
TEXHOJIOTUYECKOTO
nporiecca 00padboTKu
nHpOpMaIUN

11

13

Paszgen 3
WndopmannonHsie
TEXHOJIOTUHI
KOHEYHOT'0
MOJIb30BATENS

212

10

10

22/2

[IK1,
TectupoBanue,
BBITIOJIHEHUE
3aJaHUH Ha
MPAKTUYECKUX
3aHATHAX

Tema 3.1

APM,
TOJTb30BATEIIbCKHIA
nnHrepdeiic
ABTOMAaTHU3UPOBAHHOE
pabouee mecTo
IIpuHUHIBI

212

212




Cemectp

Tema (pazgen)
y4aeOHOMH
JMCIUTUTHHBI

Bust yueOHOM A€ATENEHOCTH B yacax/
B TOM YHCJIE HHTEPAKTHUBHOU (hopme

CP

Dopmbl
TEKYIIETo
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

P
o| II3/TI
~| KCP

©| Bcero

10

TTOCTPOCHHUS
OpraHU3aIMOHHBIX
¢dbopM 00paboOTKH
JTAHHBIX.
ABTOMaTHU3UpPOBaHHOE
pabouee mecTo
(APM). Buzpt
obecnieuenmnss APM.
OneKTpoHHBIN oducC.
XapakTepucTuka
OCHOBHBIX MTAKETOB
TIPOTpamMM IS
(dhopMUpOBaHUS U
pelaKTHpOBaHUS
JIOKYMEHTOB.
ITaccuBHBIC U
AKTHBHBIE JIEMEHTHI
B3aMMO/JICHCTBHS.
HUctopus pa3Butus
MTOJTb30BATEIbCKIX
HHTEPQEICOoB.
Krnaccugukarms
HHTEPQEICOoB.
[punimns
MOCTPOCHHUS
T0JIb30BATENLCKUX
uHTepdeiicoB n
OIIEHKH UX KayecTBa.

Paznen 4
HudopmannonHsie
TEXHOJIOTHH B
JIOKAIBHBIX U
KOPIOPATHBHBIX
ceTsx

4/2

1212

TIK2,
TectupoBanue,
BBINOJIHEHHE
3aJaHUN Ha
MPaKTUYECKUX
3aHATHIX

Tema 4.1

Ionsarue
KOMITBIOTEPHBIX CeTel
KommnerotepHsle ceTH,
ux KnaccupuKanus u
XapaKTepUCTHKA.
XapaKkTepuCcTHUKa
JIOKAJIbHBIX
BBIYHCIIUTENBHBIX
cereit (JIBC), ux
CTPYKTYpa.
Tononorus JIBC.
Mertoas! focTyna K
nngopmanuu B JIBC

10

Tema 4.1
PacnpenencHuas
00paboTKa JaHHBIX
JlokanbpHBIC B
pacnpeneneHHbIe
0asbl JaHHBIX.
TeXHOIOr U «KIIMEHT-

212

212




Cemectp

Tema (pazgen)
y4aeOHOMH
JMCIUTUTHHBI

Bust yueOHOM A€ATENEHOCTH B yacax/
B TOM YHCJIE HHTEPAKTHUBHOU (hopme

CP

Dopmbl
TEKYIIETo
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

P
o| II3/TI

~| KCP

©| Bcero

10

cepBep».
WudopmanuoHHbie
XPaHUIIUINA U
BUTPHHBI JTaHHBIX.
KopnopaTtusHsie
CHCTEMBL.
OO0mayHble
TEXHOJIOTHH.

11

Pasnexn 5
HNudpopmannonnsie
TEXHOJIOTHH B
cucTeMax
YIpaBJICHUS
MIPOEKTaMU

12

12

Tema 5.1

UT B cucremax
yIpaBJICHUS
MIPOCKTaMHU
ITonsarue "npoext",
KiaccupuKaIus
MIPOEKTOB.
JKHW3HEeHHBIN [TUKIT
MpoeKTa. YIpaBieHue
MIPOEKTOM, CYOBEKTHI
1 00BEKTHI
MIPOEKTHPOBAHUS.
CxeMblI yIpaBIeHUs
npoeKkToM. MeTobl
[UTAHUPOBAHUS U
yIpaBJICHHUSI
MIPOSKTaMHU.
TpeboBanus x
MIPOTPaMMHBIM
cpencTBaM
IUTAHUPOBAHUS U
YIpaBJICHUS
MIPOEKTHBIMHU
paboramu B
3aBHCHUMOCTH OT
YPOBHSI YIIPABJICHHUS
MIPOEKTAMHU.
®daxTopHl,
MIPEIOIPEaeIIAIONIHe
BBIOOD
HHCTPYMEHTAIBHOTO
CpencTBa I
yIpaBJICHUS
npoektamu. OreHKa
3¢ PEKTHBHOCTH
MIPOEKTA.

13

DK3aMeH

36

9K

14

Bcero:

14/4

14

44

108/4







4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHbie pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPETyCMOTPEHBI B 00beMe 14 ak. U.

Bcero ua-
COB/ M3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumeHoBaHue 3aHATHIA
n/n ceMecTpa | y4eOHOW ANCHIUILTUHEI UHTEpaK-
TUBHOU
bopme
1 2 3 4 5
3 PA3JIEJ 3 Pacuetsl ¢ momompo MS Excel. 2
1 Wndopmannonnsie
TEXHOJIOTUN KOHEYHOTO
T10JIb30BATEIIs
3 PA3/IEJI 3 Co3naHue aBTOMaTHYECKOTO OTJIaBJICHUA U yKa3aTels 2
2 Wundopmannonusie
TEXHOJIOTUH KOHEYHOTO
10JIb30BATEIIS
3 PA3JIEJ 3 Co3pmanue u 3amyck Mmakpoca B MS Word 2
3 HNudpopmannonnsie
TEXHOJIOTUH KOHEYHOTO
TOJTb30BATEIIS
3 PA3JIEJI 3 Co3nanue crucka ciusiHus ¢ momonipio MS Word 4
4 Wundopmannonusie
TEXHOJIOTUH KOHEYHOTO
10JIb30BATEIIs
3 PA3EJ 5 MeTo1bl IIaHUPOBAHUS U YIPABIECHUS NIPOEKTaMU 4
5 HNudpopmannonnsie
TEXHOJIOTHH B CUCTEMAX
YHOpaBJICHUS IIPOCKTAMHU
BCETI'O: 14/0

4.5. I[IpumepHasi TeMaTHKAa KypPCOBBIX IPOeKTOB (padoT)

KypcoBas paboTa He npe/onaraercs.




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

[TpenonaBanue aucuuIuMHbL «MH(DOpMAIIMOHHBIE TEXHOJIOTUN B MEHEIPKMEHTE)
ocylIecTBIIseTCs B (hopMe JIeKLUH U 1a00paTOPHBIX 3aHATUH.

Jlexuu poOBOJISATCS B TPAJUIIMOHHON KIIACCHO-YPOYHOH OpraHM3alMoOHHON (popme, 1o Tumy
YIPaBJICHUS MO3HABATEIBLHON JEATEIBHOCTBIO U SIBJIAIOTCS TPAAULIMOHHBIMA KIIACCUYECKH-
JCKIIMOHHBIMU (OOBSACHUTEIBHO-UIUTIOCTPATUBHBIE) C HCIIOJIB30BAHUEM IIPE3eHTAINN
caMOCTOsTeNIbHas paboTa CTYJeHTa OPraHM30BaHa C UCIOJIb30BAaHUEM TPAJAULIMOHHBIX BUJIOB
pabotbl. K TpagunoHHbIM BUaM paboThl OTHOCATCS OTpabOTKa JEKIIMOHHOTO MaTepuaia u
0TpabOTKa OTJEJIBHBIX TEM 110 Y4EOHBIM ITOCOOUSM.

OneHka noJydyeHHBIX 3HaHUH, YMEHHUI 1 HAaBBIKOB OCHOBaHa Ha MOJYJIbHO-PEUTUHIOBOM
TeXHOJIOTUH. Beck Kypc pa30oUT Ha TeMbl, IPEACTABIAIOLIMX COOON JIOTHYECKN 3aBEPLICHHBIIH
00bEM yuebHoit nnpopmanyu. OoHJIBI OLIEHOYHBIX CPEJICTB OCBOCHHBIX KOMITETCHIIUI
BKJIIOYAIOT KaK BOIIPOCHI TEOPETUYECKOTO XapaKTepa sl OLICHKY 3HAHUM, TaK U 3aJaHUs
NPAaKTUYECKOTO coiepkanus (paboTa ¢ JaHHBIMH) JJIS1 OLCHKH YMEHUN M HaBBIKOB.
Teopernueckre 3HaHUSI IPOBEPSAIOTCS MYTEM IPUMEHEHHsI TAKUX OpraHU3alMOHHBIX POPM, KaK
peueHue TECTOB U 3aad.

[TpoBeneHnM 3aHATHH 110 TUCUUIUIMHE (MOJYJII0) BO3MOKHO C IPUMEHEHUEM 3JIEKTPOHHOTO
00y4YeHMsI U AUCTAHLIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH, peann3yemMble ¢ IPUMEHEHHEM
MH(}OPMaLOHHO-TEIEKOMM YHUKAIIMOHHBIX CETEH NP OMOCPEOBAHHOM (Ha PACCTOSIHUM)
B3aUMOJIEHCTBUN 00yYaroImuXcs U MeJarorn4eckux paboTHUKOB.

B npouecce npoBeaeHys 3aHATHI ¢ TPUMEHEHUEM AJIEKTPOHHOI'O O0yUEHUS U IUCTAaHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIIOTUI IPUMEHSIOTCS COBPEMEHHbIE 00pa30oBaTeIbHbIE TEXHOIOI U,
TaKue Kak (Mmpyu HeOOXOAUMOCTH):

- HCTOJIb30BAHNE COBPEMEHHBIX CPEJICTB KOMMYHHUKALIUY;

- JIIeKTpOHHAas popMa oOMeHa MaTepraIaMu;

- IMCTaHIIMOHHAast (hopMa rpyNMOBbIX U UHAUBUYaTbHBIX KOHCYJIbTAIUA;

- MCII0JIb30BAHNE KOMIIBIOTEPHBIX TEXHOJIOTHI U MPOrPaMMHBIX TPOJYKTOB, HEOOXOJUMBIX IS
cbopa 1 cucTemMaTu3auy nHpopMaIy, IpoBeIeHHs TpeOyeMbIX POTrPaMMOi pacyeToB U T.JI.



6. YAEBHO-METO/MYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBbHOM

PABOTbBI OBYYAIOHIUXCSI MO AUCHUIITIUHE (MOAYJIIO)

No No Tema (pasen) Bup camocrosiTenbHOM pabOTHI CTy/ACHTA. Beero
n/n cemecTpa | y4eOHOH AMCIMIUINHBI Hepesetn yqe6H0-MeTOIlI/I‘IeCIfOFO 4acoB
obecrnieyeHust Uil CaMOCTOSITENbHON paboThl
1 2 3 4 5
1 3 PA3JIEJT 1 W3yanTs TeopeTnyeckuil MaTepHa mo 9
HNudopmanmoHHbIe PEKOMEHAYEMON JTUTEPATYPE, KOHCIIEKTY
TEXHOJIOTHH U JeKUUn
nH(OpMaLMOHHbIE
CHCTEMBI WudopmanmoHHbIe TEXHOJIOTHH B
MEHEKMEHTE (YIpaBJeHNH) ;| YUeOHUK U
NPaKTHKYM ISl aKaJeMHYeCKOTO
6axanaspuata M.: FOpaiit, 2017 . —c. 134 -
142
[TmaxotHukoBa M.A., Beprakosa 1O.B.
HNudopmanmoHHbIe TEXHOJIOTHH B
MCHEIKMEHTE : YICOHUK M PAKTHKYM IS
npukiagHoro 6akamaBpuaTta M.: FOpaiir, 2015.
—-¢c.9-50
WudopmannoHHbIe TEXHOJIOTHH B 9KOHOMHUKE
W ynpaBieHUH: yuyeOHUK 115 OGakanaBpos / B.
B. Tpodumos [u mp.] M. : FOpaiir, 2014
—c.42-61, 159-181
2 3 PA3/IEJI 2 TexHonorn4yeckue npouecchl 00padoTKu 11
TexHomornyeckne nH(popManuu: onepanyn, MpoueaypHl,
mporeccsl 00padoTKH Kaccu(uKaIus, 3Tarmsl, opopMIICHNE U
uHpopManun B TEXHUYECKUE CPEACTBA
MH()OPMALTMOHHBIX
TEXHOJIOTHSIX TexHonornyeckuii mpomecc 00padoOTKH
WHPOPMALINH U eT0 KIIacCH(DUKAIU.
Ornepaiyy TEXHOJIOTHYECKOT0 Tpolecca
00paboTku uHpOPMAIUH, UX KIaCCUBUKAIIHS
CpencTBa peanu3aluu onepaiuii 00padboTku
nHpOpPMALUU
Opranu3anus TEXHOJIOTHYECKOTo Mpoliecca
00paboTku HHbOpPMALIH
3 3 PA3JIEJI 3 W3yanTh TeOpeTHUeCcKuil MaTepHa o 10
WndopmannonHsle PEKOMEHAYEMOH JINTEpaType, KOHCIIEKTY
TEXHOJIOTUH JeKuui
KOHEYHOTO
MOJIL30BATESI [TnaxotaukoBa M.A., Beprakosa 10.B.
WudopmanmoHHble TEXHOJIOTHH B
MEHEKMEHTE : YUCOHUK M TIPAKTUKYM JJIsI
npukiagHoro 6akanaspuara M.: FOpaiir, 2015.
—c. 75 —86, 139-166, 180-186
4 3 PA3JIEJT 4 N3yuuth TeopeTuueckuii Matepuai no 8
WndopmannonHsle PEKOMEHIYEeMOH JINTEpaType, KOHCIIEKTY
TEXHOJIOTHH B JeKuui
JIOKIBHBIX U
KOpHOpaTHBHBIX ceTsaX | MHdopManmoHHbIE TEXHOIOTHH B
MEHEKMEHTE (YIpaBJieHNH) ;| YUeOHUK U
MPaKTHKYM ISl aKaJeMHYECKOTO
6axanmaBpuata M.: IOpaiit, 2017 . —c. 142-
148, 380 — 449
[TnaxotarkoBa M.A., Beprakosa 10.B.
WudopmanmoHHbIe TEXHOJIOTHH B
MEHEKMEHTE : YUCOHUK U TIPAKTUKYM JJIsI
npuKIaaHoro Oakanaspuara M.: IOpaiit, 2015.
—c. 86-124
HudopmanmoHHbIe TEXHOJIOTHH B SKOHOMHUKE




Y yIpaBJICHUH: YIeOHUK I OakaimaBpoB / B.
B. Tpodumos [u np.] M. : FOpaiit, 2014
—c. 125-134

PA3IEIL 5
WudopmannonHsle
TEXHOJIOTUH B
cHcTeMax yIpaBJIeHUs
MpOeKTaMu

N3yuuth TeopeTuuecKuil MaTepual no
pEKOMEHAYyeMO TuTepaType, KOHCIEKTY
JIEKIU I

WudopmanmoHHbIe TEXHOJIOTHH B
MEHEKMEHTE (YIpaBJeHNH) ;| YUeOHUK U
NPaKTHKYM ISl aKaJeMHYECKOTO
OaxamaBpuaTta M.: FOpaiit, 2017 . —c. 338 -
343

BCEI'O:

44




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOY.JIST)

7.1. OcHoBHas1 IUTEpaTYpa
Hcnonb3yercs
Ne I'on u MecTo M3nanus NIPY U3YYCHUHU
Haumenosanue ABTOD (B1) A 8 PH 13y
n/n Mecto nocryna pasienoB, Homepa
CTpaHHL
1 | Uadopmannonnsre TexHonoruu | IlmaxotankoBa M.A., M.: IOpaiir, 2015 Bce paszenst
B MCHEKMEHTE : YUCOHHK H Beprakosa 10.B. library.miit.ru - caiir
MPaKTAKYM JUTS IPUKIIATHOTO 9BC "HOpaiitr"
OaxanmaBpuaTa
2 | Uadpopmanmonnsie TexHonorun | Pomanosa 10.11. - Ots. M.: IOpaiir, 2017 Bce paszenst
B MEHEKMEHTE (YIIPABJICHHH) : | pell.. library.miit.ru - caiir
Y9eO0HHK U TPAKTUKYM IS 9BC "HOpaiitr"
aKaJIeMMYecKoro OakaiaBpuara
7.2. JlonosiHUTEIbHAS JIUTEpPaTypa
Hcnonesyercs npu
Ne Tl'ox u Mecto u3nanus H3Y4YEHUH
HanmveHnoBanue ABTOp (BI) A A i
n/m Mecto nocryna pasnesoB, HoMepa
CTpaHHL

3 | UadopmannoHHBIE TEXHOJIOTHA

B DKOHOMMKE U YIPABICHUU:
y4eOHHK JJ1s1 OaKajaBpoB

Hox pexn. B. B. TpodumoBsg

M. : IOpaiir, 2017
HTB PYT (MUUT)

Bce pazgenst

8. MEPEYEHb PECYPCOB MTH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETH "UHTEPHET", HEOBXOJAUMBIE IS OCBOEHUA JTUCIHUIIJIMHBI

(MOY.JIS)

1. Hayuno-texunueckas oubnuoreka PYT (MUUT) http://library.miit.ru/.
2. OpunmanbHbIi caiiT Maiikpocod https://support.office.com

3. [Touckossie cucremsl AAunekc, Google
4. OfficeGuru http://office-guru.ru/

9. HIEPEYUEHb MHO®OPMAILIMOHHBIX TEXHOJIOTHil, TPOTPAMMHOI'O
OBECHEYEHUS U THOPOPMALIMOHHBIX CITIPABOYHBIX CUCTEM,

M CHOJIb3YEMBIX TPH OCYILECTBJIEHUH OBPA30BATEJIBLHOI'O MTPOLIECCA

MO JUCHUILIMHE (MOJLYJIIO)

DnekTpoHHas HHGOpMaIMoHHO-00pa3oBarenbHas cpega PYT (MUUNT), nocTymHas U3 IM4HOTO
KaOWHeTa 00yJaromerocs Wi MpenoaaBaTelis Ha caite http://miit.ru
JIuuensunonHas onepanuonHas cuctema MS Windows (akajemuueckas JIULEH3UA).
Jlunensuonuslil maket nporpamMmm Microsoft Office (axkagemuueckas TUIIEH3USA).

[Tpu opranu3zanuu 0O0yueHus 10 TUCHUIUIMHE (MOAYIII0) C IPUMEHEHHEM 3JIEKTPOHHOTO
00y4eHHUs U AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHI HEOOXO0IUM JAOCTYIT KaXKI0Tro
CTyZIeHTa K MH(OpPMAITMOHHBIM pecypcaM — OubaroTeuHoMy poHy YHUBEPCUTETA, CETEBBIM
pecypcam U HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTu «HTepHEeT».
B cnydae npoBeneHNM 3aHATHI ¢ IPUMEHEHHUEM 3JIEKTPOHHOTO 00yUeHHsI U AUCTAaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH MOXKET TOHAOOUTHCS HAJIMYHE CIEAYIOUIEro MPOrpaMMHOIO
obecnieuenus (unu ux ananoron): OC Windows, Microsoft Office, MuTepuer-Opaysep,
Microsoft Teams u T1.1.




B o6pazoBartenbHOM TpoIiecce, Py MPOBEICHUH 3aHATHI C MPUMEHEHHEM SJIEKTPOHHOTO
00y4eHHs U AUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHI, MOTYT IPUMEHSTHCS CIEAYIOIIHE
cpenctBa kommyHukanuii: JUOC PYT(MUUT), Microsoft Teams, anekTpoHHas TOYTA, CKAMII,
Zoom, WhatsApp u T.11.

10. ONUCAHUE MATEPHUAJBHO TEXHUYECKOW BA3BI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOI'O MTPOIIECCA 1O JUCHUATIJIVHE
(MOJZIYJIIO)

1. yueOHbIE ayTUTOPHUH JJIsl TPOBEACHUS 3aHATUM JIEKIIMOHHOTO TUIIA, OCHAIIICHHbBIE
MIPOEKIIMOHHBIM 00OPYI0BAHHEM;

2. yueOHbIE ayIUTOPHUU JJIsl IPOBEACHUS 3aHIATUN CEMUHAPCKOTO THIIA, , OCHAIIICHHbBIE
KOMIBIOTEPHON TEXHUKOM, MOJKIIOYEHHON K ceTh «HTepHeTY;

3. yueOHbIe ayTUTOPUH JIJIsl TPOBEICHUSI TPYIINOBBIX M MHAUBUAYATbHBIX KOHCYJIbTAIUA;

4. yuyeOHbBIC ayAUTOPUH IS POBEJACHUS TEKYIIETO KOHTPOJIS U MTPOMEKYTOUYHON aTTECTAIUH;
5. IOMeNIeHUE I CaMOCTOSTEILHOM padOThI, OCHAIIEHHOE KOMITBIOTEPHON TEXHUKOM,
MOJIKJIIOUEHHOM K ceTH «VIHTEepHET» U JOCTYIOM K 3JIEKTPOHHO-UH(OPMALIMOHHON
00pa3oBaTesbHON Cpejie YHUBEPCUTETA

B ciyyae npoBeneHuu 3aHATUI C TPUMEHEHHEM 3JIEKTPOHHOTO 00YUYEHHUS U AUCTAHIIMOHHBIX
00pa3oBaTebHBIX TEXHOJIOTUH HEOOX0IUMO HAJTMYNE KOMITBIOTEPHON TEXHUKH, JIJIS
OpraHU3aIH KOJUIEKTUBHBIX U UHIUBUAYAIbHBIX (OPM OOILIEHUS IeAArorndeckux paboTHUKOB
CO CTYJEHTaMH, TOCPEJICTBOM HCIOJI3YEMBIX CPEICTB KOMMYHHUKAIIUH.

JomyckaeTcs 3aMmeHa 000pyI0BaHUS €r0 BUPTYaJbHBIMH aHATIOTaMH.

11. METOJIMYECKHUE YKA3ZAHUS JJIS1 OBYUAIOIMXCS O OCBOEHUIO
TV CHUILIMHBI (MOLYJIS)

TpebGoBanus K pe3ynbTaTaM OCBOCHUS JUCIHUILTUHBI OMPEAesatoTc TPeOOBaHUSIMU K
pe3yabpTaTaM OCBOCHHSI OCHOBHBIX 00pa30BaTEIbHBIX MPOTPaMM MOATOTOBKU OakaliaBpOB U
SABJISIOTCS KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIMU. JIOKYMEHTOM, ONPEAEISAIOIIUM COAEPKAHUE,
00BEM U TTOPSAOK U3YUCHHS TUCIMIUIUHBI «HPOpMalMOHHbBIE TEXHOJIOTUN B MEHEIKMEHTE)»
ABIIIETCS paboyasi mporpaMmma AUCHUTIIHHBL.

OCHOBHBIMHU BUJIaMU 3aHATUH SBIISIOTCS JICKIIUU U TIPAKTUICCKUE 3aHITHSI.

Jlexuus — Benymas opMa TeopeTHuecKkoro ooOydenus 6akanaBpoB. Kak mpaBuiio, ¢ JeKIuu
HAYMHAETCS HOBAsl TEMA, a 3aTEM YKE IO 3TOM TeME MPOXOIAT MPAKTUYECKUE 3aAHATHUS.
HazHauyeHue neK1uu — pacKpbITh CYITHOCTh U3y4aeMbIX 00BEKTOB, MPOIIECCOB U SIBICHMUIA,
nmoMoub OakasiaBpy cOpMHPOBATH STH MOHSATHUS B CBOEM MBIIICHUH.

[To mucrumuinne «MHpOpMalMOHHBIE TEXHOJIOTHH B MEHEPKMEHTE» UCIIONIb3YIOTCS Pa3IMuHbIe
(GhOpMBI JIEKIIHUMA, B TOM YHCIIE JEKIUSI-TAATIOT, JIEKIUS ¢ KOJUICKTUBHBIM HAXOXKJIEHUEM PEIICHHS
3a/1a4u, JICKIUS C PEIICHUEM KOHKPETHBIX CUTYaIlUH-TIPOOIIEM, JICKITUS C CAMOCTOATEIbHBIM
BBITIOJIHEHUEM ONPEACICHHBIX 3aJaHUN I 3aKPEIUICHUS 3HAHUMU 110 JAHHOW TEME JIEKLIUH.
Hampumep, Bo BpeMst JIEKITUU-AHAIOTa 00ECTIEYHBACTCS HETTOCPEICTBEHHOE O0IICHIE
MpernoaaBaTels ¢ ayAUTOPHEH, YTO TT03BOJISET MPUBIEKaTh BHUMAHUE CIyIIaTeNel K Hanbomee
Ba)KHBIM BOIIPOCAM TE€MBI Yepe3 B3aUMHBI OOMEH MHEHHUSMH.

[{enb MpakTUYECKOTO 3aHITHSI — TIOTy4YeHHe OaKagaBpaMy MPAKTUYECKUX HABBIKOB U YMECHHIA.
Ha xaxx1om 3aHATHH UM Tpe/jIararoTcsi oOyaronye U/ uiu KOHTPOJIbHBIE 3aJaHusl, BBITIOJTHSIS
KOTOpBIE OHH MPUOOPETAIOT HOBBIE HABBIKK MCTIOIH30BAHUS COBPEMEHHBIX MH(POPMAITHOHHBIX
TEXHOJIOTHH

CamocTtosTenpHas paboTa 6akanaBpoB — 3TO TUTaHUpYeMasi paboTa, BBITIOTHSAEMAs 110 3aJaHUI0 U
MIPU METOIMYECKOM PYKOBOJICTBE MpEIOoaBaTesi, HO 0€3 ero HeMmoCPEACTBEHHOTO yUacCTHs.
[lenb caMocTOsATENBHON pabOTHI — (hOpMUPOBaHKE y OaKaIaBPOB OCO3HAHHOTO,
LEJICHANPABIEHHOIO0 OTHOMIEHUS K CHCTEMAaTHUYECKOMY OBJIA/ICHUIO 3HAHUSIMUA U YMEHUSIMH,
KOTOPBIE JOJKHBI OBITH YCBOCHBI IIPU U3YYCHUU JAHHOW JUCIHUILTUHBIL.



3agaun caMOCTOSTEILHON pabOThI — OBJIAZICHUE CIIOCOOAMHU U PUEMaMU CaMOOOpa30BaHMUs,
dbopMupoBaHKe YMEHUN PabOTHI C YIeOHOW, HAYYHOU U CIEIUaIbHOM JINTepaTypoi,
CHCTEMaTH3alMs U 3aKpeIJICHHE TOTYYeHHBIX 3HAHUN U yMeHu, hopMupoBaHue
CaMOCTOSATENIFHOCTH MBIIUIEHUS, CIIOCOOHOCTEH K CAMOPa3BUTHIO M CAMOCOBEPIIEHCTBOBAHUIO.
CamocrosTenbHas BHEayUTOpHAs paboTa MmpeanoiaaraeT npopadoTKy KOHCIIEKTOB JIGKLIIUN U
CIeIUaTIbHOM JIUTepaTyphl IO MPO(UITIO TOATOTOBKU. bakanaBpsl 1OKHBI BHUMATEIHHO
U3YYUTHh MaTepUaIIbl, U3JI0KECHHBIE B X0/1€ YTEHUS JICKIIUH C IeNBI0 UX TOJTHOTO IIOHUMAaHUs 1
CBOOOHOTO BIIAJICHUS] MAaTEPHAIIOM.



