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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[{enbt0 OCBOEHUS TUCIUTUIMHBI SIBIISICTCS:

-popmupoBanue y OOy4aromMXcsi KOMIIETEHIMHA, HEOOXOAUMBIX JUIs
UCTIOJIHEHUS 00S13aHHOCTEN MO MPEACTOSIIEMY J0JDKHOCTHOMY MpeaHa3HAuCHHIO
BBIOPAHHOTO HAPABJICHUS U 3a/1a4aM MPOPECCHOHAIBHON A TEIbHOCTH.

3amayamMul TUCIUTUIMHBI SIBIISIOTCS:

-O3HAKOMJICHHE C HAMNpaBICHUSIMH Pa3BUTHS U (YHKIMOHUPOBAHHUS
MH(GOPMAILIMOHHBIX MPOILIECCOB B MPaBOBOIl cdepe, OCHOBAMHU TOCYJapCTBEHHOM
MOJIMTUKA B 00JIacTH HMH(POPMALMOHHBIX TEXHOJOTHH U HHPOPMAIMOHHOM
0€30IacCHOCTH;

-IOATOTOBKA OOydarommxcsi K Mpo(ecCHOHANbHON JEATENbHOCTH C
UCIIOJIb30BaHUEM LU(POBBIX TEXHOJIOTUHA M oOOecrnedeHHeM HH(POPMALMOHHOM
0e30I1aCHOCTH;

-OBNIQ/ICHUE  CTYACHTaMH  METOAaMH  O€30MacHOTO  HCIOJIb30BAHHUS
WH(POPMAIIMOHHO-TEIIECKOMMYHHUKAIIMOHHBIX ~ CUCTEM, METOJaMH TIOUCKa W
00paboTKu mpaBoBOi WHGpOpMaIMK, OGOPMIICHHS MPABOBBIX JOKYMEHTOB W
IPOBEJCHUS CTATUCTUYECKOIO aHAIN3a HIU(PPOBBIX JAHHBIX.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS MO TUCHUILIIMHE (MOIYJIIO).

[lepeuenb GopmMuUpyeMBIX pe3yJbTAaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmsbl (KOMIIETEHLIUI) B pe3ybTaTe 00yUYeHHUs M0 AUCUMILTUHE (MOYIIO):

OIIK-5 - Croocoben ueneHampaBieHHO U A(PQPEKTUBHO MOTy4YaTh
IOPUINYCCKA 3HAYMMYI0 WHOOPMAIMI0 W3 Pa3IUYHBIX HCTOYHHUKOB, BKITFOYAS
MpaBOBbIC 0a3bl JMAaHHBIX, PEIIaTh 3aMa4d MPOPECCHOHANBHONW ACATEIBHOCTH C
MpUMEHEHHEM WH()OPMAIMOHHBIX TEXHOJOTHH H ¢ YYETOM TpeOOBaHMIA
nH(pOpMAITMOHHON 6€30MaCHOCTH;

IIK-16 - Cmoocoben paborate ¢ wuHboOpMalnued B IMdpoBol cpene,
B3aMMOJICHCTBOBATH B HEMl C YYETOM HOPM MPABOBOTO PEryJIUPOBaHUS ITU(POBOTO
IPOCTPAHCTBA.

OOGy4eHwue 1Mo JUCUUIUIUHE (MOIYJII0) MPENOoJaraeT, YTo Mo ero pe3yJibraTtamMm
oOyyaroruiicst Oyier:

3Harth:

-OCHOBHBIE  3aKOHOMEPHOCTHM  CO3/aHus W (PYHKIIMOHHPOBAHUS
MH()OPMAITMOHHBIX TPOIECCOB B MPAaBOBOW cdepe, OCHOBBI TOCYIApPCTBEHHOM
MOJIUTUKU B 00JacTu mHGoOpMaTH3aIuy o0IecTBa U OTpacau HHGOPMAITMOHHBIX
TEXHOJIOT UM,



-COBpeMEHHbBIE MH(POPMAITMOHHBIE TEXHOJOTHU cOOpa, XpaHEeHHs, TIOUCKa U
00paboTKN HHPOPMAIINH B FOPUINYECKON ACATEIHHOCTH;

-OCHOBHBIE HOPMATHBHBIE TIPABOBBIC aKTHl, PETYJHUPYIONTUE BOMPOCHI
obOecrieuennss ~ WH(POpPMAIMOHHOW  OE30MAaCHOCTH,  HOPMBI  TIPABOBOTO
peryiupoBanus IU(GPOBOTO MPOCTPAHCTBA;

-OCHOBBl ~ OpraHW3alUd  BHEApPEHHS  [UGPOBBIX  TEXHOJOTHH B
COOTBETCTBYIOIIEH cdepe mpodeccnoHATBHOMN e TeTbHOCTH.

YMmern:

-YICII0JIb30BAaTh OCHOBHBIC ITOJIOKESHUS 3aKOHOJATENLCTBA B
nHpopmarmoHHou cepe 1 nHOOPMAITMOHHON OE30TTaCHOCTH;

-UCIOJIb30BaTh ~ CHPABOYHBIE CHUCTEMBI [ TOUCKAa W3MEHEHUM B
3aKOHOJATEILCTBE U MPABOIMPUMEHUTEILHON ITPAKTHKE;

-MCII0JIb30BaTh COBPEMEHHBIC ITU(PPOBBIC TEXHOJIOTHH U OTKPBITHIC PECYPCHI
JUISL TIPOBEPKHU JIEMCTBUTEIBLHOCTH JOKYMEHTOB, IOMCKa U 00pabOTKH MPaBOBOM
uHpopManuu, 111 oQopMIICHHUS HOPUANMYECKUX JOKYMEHTOB M IPOBEICHUS
aHanu3a uHpopmaIu;

-UCII0JIb30BAaTh METOJIBI U CITOCOOBI IO 00ECIeUCHHUIO0 KOHPUACHIIMATBHOCTH,
IIEJIOCTHOCTH M JIOCTYITHOCTH TU(PPOBBIX JaHHBIX.

Baagern:

-HaBbIKaMU cOopa ¥ 00paboTKM WHGMOPMAIMK, UMEIOIIEeH 3HAYCHHUE MJis
peanu3aly MPaBOBBIX HOPM B COOTBETCTBYIOIIMX cQepax MpOECCHOHAIBHON
NEeSTeTbHOCTH;

-HaBBIKAMU TPUMCHCHHS IU(POBBIX TEXHOJOTHH JIS PEIICHUS 3a1ad
npo¢heCCUOHATIBHON JIEATEIbHOCTH;

-HaBBIKAMU aHaJM3a CHCTEM IIPaBOBOTO oOOecreYeHUs WH(POPMAIMOHHOM
0e30MaHOCTH, HaBBIKAMHU  HWCITOJIB30BAaHUSA  CPEACTB  3AIIUTHl  ITU(POBOM
uH(pOpMAITUH B CITYKEOHOU e TeTLHOCTH.

3. O6beM TUCIUTIIUHBI (MOTYJIs).
3.1. O6mas Tpy10€MKOCTh AUCIUTIIAHBI (MOIYJIs).

OO0mast TPyIOEeMKOCTh JUCIHUIUIMHBI (MOIyJs) cocTtaBiusieTr 6 3.e. (216
aKaJeMHYEeCKuX Jyaca(oB).

3.2. O6bem paucuMmUIdHbL (MoOayisi) B (opMe KOHTAKTHOW paboThI
oOyyarommxcsi C  MeJarorM4ecKuMu  paboTHUKaMU ©  (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMH K pean3anun 00pa3oBaTebHOM MporpaMmbl Ha MHBIX YCIOBHSX,
IIpU MIPOBEICHUH YUEOHBIX 3aHATUH:



KonngectBo yacos
Tun y4eOHbBIX 3aHATHN Cemectp
Bcero
Nel | Ne2
KonrakTHas paboTa Ipu NpoBeIeHNN yUeOHBIX 3aHATHI (BCEro): 64 32 32
B tom uucne:
3aHATUS CEMUHAPCKOTO THIIA 64 32 32

3.3. O6peM auCHUIUIMHBL (MOAYJs) B (hOpMe CaMOCTOSITENBHOM pPabOTHI
oOydJarormuxcsi, a Takke B (opmMe KOHTAKTHOW pabOThl OOyYarommMXcs ¢
He1arornyecKuMu padoOTHUKAMU U (WJTN) JIMLIaMU, IPUBJIEKAEMBIMU K pealn3alnuu
o0pa3oBaTeNbHOW MPOrpaMMbl HAa HHBIX YCJIOBUSIX, NpPU MPOBEACHUU
MPOMEKYTOYHOM aTTecTallK cocTaBisieT 152 akageMuyeckux yaca (oB).

3.4. ITpu oOy4eHuH 0 MHAUBUAYAJIbHOMY YUYEOHOMY IIJIaHY, B TOM YHCJIE IPU
YCKOPEHHOM O0y4€HHH, 00bEM NUCIUIUIMHBI (MOYs1) MOXKET OBITh peain30BaH
MOJIHOCTBIO B (POPME CaMOCTOSITENIBHOM padOThl 00yYaromuxcs, a Takxe B popme
KOHTAaKTHOM pabOThl 00YyYalOIIUXCsl C MEAAroruHuecCKuMu paOOTHUKaMU U (WIIH)
JUIAMH, TIPUBJIEKAEMBIMH K pealiu3alui 00pa30BaTeIbHON MPOrpaMMbl Ha MHBIX
YCIJIOBHSIX, IPH IPOBEAECHUH IPOMEXYTOYHOM aTTECTALIUN.

4. ConeprxaHue JUCHUTIUIUHBI (MOIYJIA).
4.1. 3aHATHS JTEKUUOHHOTO TUIA.

He npenycMoTpeHO y4eOHBIM TIIIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

/ Tematuka MPAKTUYCCKUX 3aHSATHII/ KpaTKO€ COACPIKAHUC
/11

1 |ba3zoBble noHATHS B 001acT HHGOPMALIMOHHBIX U U(POBBIX TEXHOIOTHIA.
PaccmarprBaeMble BOIIPOCHI:

-3BOJIIOLMS. HHPOPMAIIMOHHBIX TEXHOJIOT Ui, STAIlbl UX Pa3BUTHS, X POJIb B Pa3BUTHH SKOHOMHUKH
00IIeCTBa,;

-LleJIM, OCHOBHEIE HAIPABICHUS U IPHHIUIB GOPMHUPOBAHUS HHYOPMAIIOHHOTO OOIIECTBA U PA3BHTHS
oTpaciu HHHOPMAIMOHHBIX TexHoJoru# B Poccuiickoit ®enepanmu;

-OCHOBHBIE TIOJIOKEHNUS 1 HopMBI DenepanbHoro 3akoHa «O0 nHbpopMaIyy, HHOOPMAIIHOHHBIX
TCXHOJIOTHAX U O 3alIUTC I/IH(I)OpMaHI/II/I»;

-OCHOBHBIE TIOJIOKEHUS 1 HOpMBI CpaTernu pa3BUTH HHOPMAIHOHHOTO o0mmecTBa B Poccuiickoit
Oeneparun Ha 2017 - 2030 roasr.

2 |OducHBIC TEXHOJIOTHH H OCHOBHI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa FOPHCTA.

[TpumeHneHre Bo3MOXKHOCTeH ceTu MIHTepHET B mpodeccuoHanbHON AESITEIbHOCTH.
PaCCManHBaeMLIC BOIPOCHI:
-Kyaccuuranus n GyHKINN IOPUIMYECKUX JOKYMEHTOB;




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE

-3Tarnsl paboThl C JOKYMEHTOM IOPHCTa;

-MEeTO/IbI [TOUCKa Iopuandeckoil nHopmanuu B cetn «MHTepHeT» 1151 3D (HEeKTHUBHOMN eI TENEHOCTH
IOpPUCTa B paMKaX MOBCETHEBHOU IPAKTUKHY;

-TIpaBOBLIE pecypchl ceTu MHTepHeT.

TexHomorust paboTsl ¢ HHGOPMaIE B TEKCTOBOM Iiporieccope MS Word.

PaccmarprBaeMbIe BOIIPOCHL:

-nHTepdetic mporpammsr MS Word,

-TEeKCTOBBIN JOKYMEHT ¥ ero cTpyKTypa. CoCOOBI IepeMeIeHus 0 JOKYMEHTY;
-BBOJI M peJaKTHPOBaHUE TekcTa. DopMaTHpOBaHHE TEKCTa HA YPOBHE CHMBOJIOB.

Odopmienne MHOTOCTpaHUYHOTO JOKyMeHTa B MS Word.
PaccmarpuBaembie BOIIPOCHL:

-CTHJIb TEKCTA. HpI/IMeHeHI/Ie T'OTOBBIX CTHHeﬁ;

-11a0JIOH IOKYMEHTA U ero u3MeHenue. dopmaTtupoBaHue CTpaHHIL
-~KOJIOHTUTYJIbl, CHOCKH W OTJIaBJICHHS.

Odopmrnenne naGoOpMaImu B TEKCTOBOM mporieccope MS Word.
PaCCManI/IBaeMBIe BOIPOCHI:

-[IpaBuIa pa6OTI>I C KOJIOHKaMu,

-npaBuiIa paboTel co ciuckaMu. OTHOYPOBHEBBIE U MHOTOYPOBHEBBIE CITUCKH;
-npaBuiIa paboThl ¢ TabIUIaMu.

MeTtos1 paboThl B TpadiuecKOM peakTope TEeKCTOBOro nporeccopa MS Word.

PaccmaTpuBaemble BOTIPOCH:
-MHTETPUPOBAHNE B IOKYMEHTHI rpaduecKuX 0OBEKTOB pa3HOTO THIIA: PUCYHKOB, KAPTHHOK, QUTYp,
00bekTOB SmartArt, TuarpaMM ¥ CHUMKOB SKpaHa.

3amura TOKyMEHTOB ITapoJieM B TEKCTOBOM Iporieccope MS Word.

PaccmarpuBaembie BOIIPOCHL:

-YPOBHH 3aIUTHI, ITO3BOJIAIOIINE YIPABIATH JOCTYIIOM K JTOKYMEHTAM;

-TPeJOTBpAIleHNE CITy4aifHOro U3MeHeHus ToKyMeHToB MS Word;

-HII/I(i)pOBaHI/Ie C UCTIOJIb30BAHUEM T1ApOJId. OFpaHI/I‘IeHI/Ie JA0CTyna K JOKYMCHTaM JJIA IPEAO0CTABIICHUSA €TO
TOJIBKO «JIOBCPCHHBIM» IOJIB30BATEIAM,

-yIIpaBI€HHE TUIIAMH U3MEHEHHUH, KOTOPBIE Pa3pelIeH0 BHOCUTh OIb30BATEISM.

[Tpunoxxenune MS Publisher. Coznanue nyonukaiuii B pe1akiinOHHO-U31aTEIbCKOM

cucrteme MS Publisher.

PaccMaTprBaeMble BOTIPOCHI:

-TexXHOJIOTUs paboTh ¢ uHpopmarmeir B MS Publisher. Co3nanue 10KyMeHTOB;
-pa3paboTka HHPOPMAITMOHHBIX OyKiIeTOB B MS Publisher

N3yuenne MeTo10B co3ianus U opopmieHus npesentanuii B MS Power Point.

PaCCManHBaGMLIC BOIPOCHI:
-TCXHOJIOTHA CO3daHHA Hp€3€HTaIII/Iﬁ C 3(1)(beKTaMI/I MyJbTUMENHNA,
-~UCII0JIb30BAHNUE TUIIEPCCHIIOK B IPE3CHTAUU.

10

OcHoBHbIE IPUHLIKITBI pa3paboTku npe3eHtauuii B MS Power Point.
PaccmarpuBaemble BOIPOCHL:

-CO3JaHNe MPE3CHTALN Ha OCHOBE FOTOBBIX LIA0JIOHOB CIIAN/IO0B;

-IdpoBoe MOPTHOINO CTYASHTA.

11

Texnonorust paboTsl ¢ uHGpOpManueil B Tabauunom nporeccope MS Excel.

PaccmaTprBaemble BOIIPOCH:
-3HaKoMcTBO ¢ uHTepgeiicom MS Excel. Hactpoiika MS Excel;




TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE

/11
-OCHOBEHI pa3pa0OTKH TaOJIMYHBIX JOKYMEHTOB. YIIpaBlieHHe pabodeil KHUTOH. BBox 11 m3MeHeHMe
nHdopmanum Ha pabouem nrcre. PopmMaTupoBaHue sUEEK;

-BBINOJTHEHUE BhuncieHni B MS Excel. TexHomorum npuMeHeHUs: BCTPOSHHBIX ()YHKITHH.

12 |Pabota co cTpyKTypOH JaHHBIX CITUCOK B TaOinum4HOM Tporeccope MS Excel.

PaccmarpuBaembie BOIIPOCHL:
-COPTHUPOBKA TaHHBIX B AJIEKTPOHHBIX TaOIHIAX;
-UIBTpAIHs JAHHBIX C MOMOIIBI0 ABTOGUIBTpa. OWIbTpanys ¢ MPUMEHEHHEM PacIInPEHHOTO GUIBTPa

13 |MU3yuenue rpaduyeckux Bo3MOKHOCTEN TabimyHoro npoueccopa MS Excel.
PaccmarprBaeMbie BOTIPOCHI:

-TUCTOTPaMMBEI, JIMHEHYATHIC, TPa(UKU, KPYTrOBBIC TUATPBIMMBI. THIIBI TUarpaMM: BHEIPCHHBIC
JarpaMMBbl; IMarpaMMbl B (popMaTe MOJHOTO 9KpaHa Ha HOBOM paboveM JIHCTE;
-aHAJIN3 JITaHHBIX C IIOMOIIBIO JHArPaMM.

14 |Busyanu3zanus IMHaMHUKU TPECTYIJICHUH, COBEPIIEHHBIX Ha TPAHCIIOPTE, B TAOJIMYHOM

npoueccope MS Excel.

PaccmarprBaeMbie BOTIPOCHI:

-aHaIM3 NUQPPOBBIX XapaKTEPHUCTUK TPAHCIIOPTHOH MpecTymHOCTH B Poccuiickoit @enmepaniil ¢ TOMOIIHIO
muarpaMm/

15 |3ammTa KHUT U ee IEeMEHTOB IaposieM B TabnuyHoM nporeccope MS Excel.
PaccmaTtpuBaeMble BOIIPOCHI:

-YPOBHH 3aLHUTHI, TO3BOJIIIOIINE YIIPABIATh IOCTYIIOM K KHUTaMm B MS Excel;
-mugpoBaHKe KHUT TapoJieM, paBuia ero popmuposanus B MS Excel;
-3ammuTa CTpyKTypy Kuurud B MS Excel. [leiicTBUS MOb30BaTE Sl IPH YCTAHOBICHHOM 3aI[UTHI JIHCTA.

16 |MudopManimoHHBIE MOJCIN JAHHBIX.

PaccmarprBaeMbie BOTIPOCHI:

-pensnnoHHas 0a3a TaHHBIX;

-cHCTeMBl yrpaBieHus 0a3amu nanHbX (CYB/]): Ha3HaYeHHE 1 OCHOBHBIC (DYHKITUH;
-ocBoeHue MetooB paboTsl ¢ b/l B MS Access.

17 |IlpaBoBbie Meprl nH(pOpMaLIMOHHON Oe3omacHocTH. UH(DopMannonHas 6e30macHOCTh
I/IH(I)OpMaI_II/IOHHO'TCHCKOMMYHHK&HHOHHOﬁ CCTU «I/IHTepHeT» Ha TEppUTOpUHN P®.
PaccmarpuBaembie BOIIPOCHL:

-BUIBI KOH(PHUICHIIHATBHOM nHpopManuu. PermamenTarys mpaBui oOpameHus ¢ HHPOpMaIue,
OTIpeieNIeHHe YIaCTHUKOB MH(POPMAIIMOHHBIX OTHONICHH, MX TIpaB H 00s3aHHOCTEH;

-OTBETCTBEHHOCTh B CITy4ae HapyIIeHUs TpeOOBaHHI 3aKOHOAATEIECTBA B 001IacTH HHQOPMAITOHHOMH
0€30IaCHOCTH;

-OCHOBHBIE TIOJI0keHUs Yka3a [Ipesunenra PO «O HeKoTOpHIX Bompocax WHPOPMAIMOHHOW 6€30MacHOCTH
Poccuiickoit denepanuny;

-MephI IPOTUBOACHCTBHS yrpo3aM uH(GOPMAIIMOHHOH Oe3omacHocTH Poccuiickoit deneparyu npu
ncnonb3oBanuu cetu «IHTepHeT» Ha Tepputopun PD;

-nioHsATHe «POCCUICKUI TOCYIapCTBEHHBIN CErMEHT HH(DOPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHON CETH
«HTepHeT.

18 |[TomHOMOYHS OPTaHOB rOCYIapCTBEHHOM BilacTH Poccuiickoii denepanuu B 00JaCTH
MH(OPMALIMOHHBIX TEXHOJIOTHH.
PaccmaTprBaemble BOIIPOCHL:
-OCHOBHBIE 33/1a4H, (DYHKIIMH, COCTaB U CTPYKTYpa TOCyIapCTBEHHBIX OPraHOB B 00JIaCTH
MHPOPMALMOHHBIX TEXHOJIOTHH 1 HH()OPMAIIOHHOH 0€301acHOCTH;
-OCHOBHBIE 3a7a4uil ¥ ¢pyHKunK DengepansHON CIy>KOBI 10 HaA30py B cdepe CBSI3H, HHPOPMAITHOHHBIX
TEXHOJIOTHI U MacCOBBIX KOMMYHUKanui (PockoMHaa30p).

19 |Ob6naunbie TexHONMOTMU Komnanuu Suaekc. Unentudukanus u ayreHTUGUKAITISL

M0JIb30BaTeIe HHHOPMALIMOHHBIX CHCTEM.




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE

PaccmaTpuBaemble BOTIPOCHI:

-CO3/1aHHE M HACTPOWKa y4eTHO 3anucu (akkayHTa) SIHaekc, pabora ¢ SIHOeKc-IuCKOM, OCHOBHBIE
MHCTPYMEHT ¥ CEepBUCHI SIHEKC;

-TIOJINTHKA KOH(PHUICHIIMAIBHOCTH B ceTH VIHTEpHET U METO/IbI 3aluThl HHpOpMaIMHU Ha TpuMepe SIHaeKc.

20

Jlo6aBiieHre SIEKTPOHHOM IMOMUCH K JOKYMEHTY B TEKCTOBOM mporieccope MS Word.
PaccmarprBaeMbie BOTIPOCHI:

-OCHOBHBIE TIOJIOKEHUS 1 HOpMBI DenepanbHoro 3akoHa «O0 3JIEKTPOHHON TOIITHCHY
-OpraHM3alHOHHOE OOecTiedeHne EKTPOHHOI ITOIITUCH;

-TIpaBOBOE OOEcIIeueHNEe AIEKTPOHHOI ITOIITUCH;

-nobasnenne nuppoBoii moaucy K JokymeHTaMm MS Word, mo3Bosrsiiei o6ecrieqnTs IOITHHHOCTD,
HCJIOCTHOCTh U HCOTPCKACMOCTh I/IH(i)OpMaIII/II/I.

21

AHaNM3 TaHHBIX O COCTOSIHUH MPECTYIMHOCTH B chepe KOMIBIOTEPHON HH(DOpMAITUH.
PaccmarpuBaembie BOIIPOCHL:

-ungpoBast XapaKTePUCTHKA 3apErHCTPUPOBAHHBIX MpecTyIieHu: B Poccuiickoit ®enepaunu o cr. 274.1
«HenpaBomepHOe BO3/IeHiCTBIE HA KPUTHIECKYTO HH(pOpMannoHHy1o HHPpacTpykTypy Poccuiickoi
Oeneparum» (Ti1. 28 YK PO), Brirrouast 00beKTH TPAHCTIOPTHON OTPACITH.

22

Ob6naunsie TexHonoruu komnanuu Google. Unentndukanus u ayreHTrduranms

N0JIb30BaTeNed HHPOPMALMOHHBIX CUCTEM.

PaccmaTtpuBaeMble BOIIPOCHI:

-Co3/1aHKe U HACTpOWKa yueTHoi 3anucu (akkayHra) Google;

-TIOJIUTHKA KOH(GUACHIIUATLHOCTH B ceTH VIHTepHET U METO/IbI 3aIuThl HH(popMaiuu Ha npumepe Google;
-co3JlaHue NIpe3eHTaluy ¢ HoMolbio cepsuca Google Ilpesenranum.

23

CHpaBOLIHBIG CHUCTCMbI KaK MHCTPYMCHT IJIsd ITIOMCKa W3MCHCHHIH B 3aKOHOAATCIbCTBE U

IIPaBOIIPUMEHUTEIBHON ITPAKTHKE.

PaccmaTprBaemble BOTIPOCHI:

-KOMIIBIOTEpHBIE CIipaBoYHbIe paBoBblie cructeMsl (CIIC);

-xaccudukanus CIIC no remaruke: npodeccnoHaNbHbIE IOPUIMIECKAE CUCTEMBI; CHCTEMBbI apOUTPaKHOH
MPaKTHKH, cojJiepyKalue 0000IeHne MPaKTHKK NPUMEHEHHUS 3aKOHO1aTelIbCTRA,
MH()OPMALIMOHHOKOHCYJIFTAIIMOHHBIE CUCTEMBI (MH(OPMAIIHIOHHO-CIIPABOYHBIE CUCTEMBI); OTPACIIEBbIE
CIPaBOYHBIE CHUCTEMBI; 3JIEKTPOHHBIE IPABOBbIE CITPABOYHUKH.

24

COBpeMeHHLIe I_[I/I(prBBIC TCXHOJIOTHU U OTKPBITBIC PECYPCHI AJI1 ITPOBEPKU
JIEHCTBUTEILHOCTH JOKYMEHTOB, ITOMCKA U 00pabOTKH TPaBOBOM HHGOPMAIIHH.
PaccmaTprBaemble BOIIPOCHI:

-kommepueckue CIIC: «"apana» (HIIII «"apanTt-CepBucy), «Koncymprant [Lmocy (koMmaHus
«Koncynbrant [Timocy), «Konexe» (LIeHTp KOMIBIOTEPHBIX Pa3padoOToK);

-rocynapctBennslie CIIC mis obecnieueHus notpeOHOCTEH B ITPaBOBOM MH(YOPMAILIMK TOCYAaPCTBEHHBIX
BenoMmcTB: UTIC «3akon»; HTL «Cucremay;

-OTKpBITHIE IIPABOBBIE pecypchl ceTi MHTepHeT.

25

AHanuTHYecKkue BO3MOKHOCTH CIIPpaBOYHBIX IIPABOBLIX CUCTEMAX.

PaccmarpuBaembie BOIPOCHL:

-TI0OJIy4€HHUE U aHaIu3 pelaKLuil JOKYMEHTa, IOCTPOEHUE CIIUCKOB B3aUMOCBSI3aHHBIX JTOKYMEHTOB,
KOHTPOJIb 32 I3MEHEHUSIMH B IoKyMeHTax (Ha npuMepe «Koncymprant [1mrocy).

26

Opranuzanus xpaneHus npasoBoit uudopmanuu B CIIC.
PaccmaTprBaemble BOIIPOCHL:

-CTpYKTypa HH(OPMAIIMOHHBIX 06a3 JaHHBIX;

-TEXHOJIOTHH TTOHCKa MpaBoBoi nHpopmanuu B CIIC;

-Buzpl ioncka 1okymeHToB B CIIC (Ha npumepe «KoucynbtanTt [Tmocy).

27

WnTepdeiic u ocobeHHOCTH pabOTHI B CIIPaBOYHOM MpaBoBoii cucreme «I"apaHT.

PaCCMa’IpI/IBaCMLIC BOIPOCHI:




/ TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE
n/m

-BuxbI morcka fokymeHnToB B CIIC (aa mpumepe «["apanT);
-padora ¢ JOKyMEHTaMU U X CTPYKTYpPHBIMH 3JIEMEHTAMH B CIIPaBOYHOM NIpaBoBoM cucteMe «[ apaHT

28 |DnexTpoHHBIN (HOH HOPMATHBHO-TEXHUYECKON M HOPMATHBHO-TIPABOBOM MHGMOpMAITUH
Kozexc.

PaccmarpuBaembie BOIIPOCHL:

-(yHKIMOHAJIBHBIE BO3MOKHOCTH 3JIEKTPOHHOTO ()OH/IA TPABOBOI 1 HOPMATUBHO-TEXHIYECKOM
nHpopmanuu https://docs.cntd.ru/, ocoberHOCTH paboTHI, MPENMyYIIeCTBA i HETOCTATKH.

29 |B03MOXXHOCTH UCTIOIB30BaHUS HH()OPMAIIHOHHO-TIPABOBBIX MTOPTAJIOB.
PaccMaTprBaeMble BOTIPOCHI:

'O(I)HHHaHLHLIﬁ HWHTCPHET-IOPTAI HpaBOBOﬁ I/IH(l)OpMaIII/II/I: Ha3Ha4YCHUC, TCXHOJIOTHHU pa6OTI>I C HUM
(http://pravo.gov.ru);

'(byHKIII/IOHa.HLHHe BO3MO>XKHOCTHU I/IH(lJOpMaHI/IOHHLIX CHUCTEM HOpTaJia MI/IHI/ICTepCTBa OCTUIINH
Poccuiickoit ®enepanuu.

30 [3amaum u GpyHKIMK MHPOPMATH3AIUYU CYICOHOM NeATEITHPHOCTH.

PaCCManI/IBaeMBIG BOIPOCHI:

-pa3BuTHE HHPOPMANMOHHBIX TEXHOJIOTUH B apOUTPaXHBIX CyIax u cynax odmei ropucaukuuu. [AC
«IIpaBocymue» (https://sudrf.ru/);

-nH(opManoHHbIe cucTeMbl BepxoBHoro Cyna PO.

31 [MudopmaliioHHbIE TEXHOJIOTUU B apOUTPAKHBIX CyIaX.

PaccmaTtpuBaeMble BOIIPOCHI:

-ayIM0-BH/ICO-TIPOTOKOJIMPOBAHHUE, BUACOKOH(PEPCHII-CBA3b, BO3MOKHOCTH CUCTEMBbI «MOii apOouTp»
(https://my.arbitr.ru/).

32 |Pa3BuTHE BIIEKTPOHHOTO MMpaBUTENLCTBA B Poccum.
PaCCManI/IBaeMBIC BOIPOCHI:

-3HAUYCHUE NPEJOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE;
-TIOpTaJ TOCYJapCTBeHHBIX yCIryT Poccuiickoit denepammu (https:/ www.gosuslugi.ru/).

4.3. CamocrosiTenpHas padoTa 00ydarOIuXCs.

Ne .
Bun camocrositensHO# paboTh

n/m

1 |PabGora c nuTepaTypoil, HOpMaTUBHBIMH U ITPABOBBIMU aKTaMHU.

2 |IloaroroBka K MPaKTUYECKUM 3aHATHUSM.

3 |CamocrosTenbHOE U3YUEHNE TEM AUCHUIUIMHBI (MOIYJIS).

4 | IloarotoBka K MpOMEKYTOYHOW aTTECTALIUU.

5 | [loaroroBka K TeKyuiemMy KOHTPOJIIO.

5. Ilepedenr wu3maHWi, KOTOPbIE PEKOMEHAYETCS HCIOIb30BaTh IMpHU
OCBOCHMH JTUCUUILTUHBI (MOAYJIs).

Ne
y bubnuorpaduyeckoe onucanue Mecto nocrtyna
n/m
1 | UudopmannoHHBIE TEXHOIOTUU B FOPHIUUECKON O6pasoBarenbHast
JEATENBHOCTH : YIeOHUK U PAKTUKYM ISl BY30B / T0JT nnarpopma FOpaiir [caiit]. —
penakuueit B. 1. Dnapkuna. — 2-€ u3a., nepepad. u 1011, — URL:




Mocksa : U3natensctBo FOpaiit, 2025. — 472 c. — (Briciuee
obpazoBanue). — ISBN 978-5-534-12733-1.

https://urait.ru/bcode/559716
(marta oOparnieHus:
25.05.2026). — Tekcr :
3JIEKTPOHHBIN.

NHdopmaninoHHbIe TEXHOJIOTHH B IOPUIUICCKOM
JEATEILHOCTH : YYeOHUK JUIsl By30B / 110/ O0IIIeiH
penakuueii [1. V. Ky3nenosa. — 4-e u3j., nepepad. u 011 —
Mocksa : M3gatensctBo FOpaiit, 2025. — 436 c. — (Bpiciiee
obpa3zoBanue). — ISBN 978-5-534-18199-9.

OO0pazoBaTenbHas
matdopma FOpaiit [caliT]. —
URL:
https://urait.ru/bcode/559790
(mata obOparmeHus:
25.05.2026). — Tekcr :
3JIEKTPOHHBIN.

[TpaBoBas nHdopmaTrka : y4eOHUK U IPAKTUKYM IS
npukiagHoro 6akanaspuara / C. I'. Uybykosa, T. M.
bensera, A. T. Kynunos, H. B. IlanssHoBa ; noa
penakmueii C. I'. UyOykoBoi. — 4-e u3., nepepad. u 011 —
Mocksa : UznarensctBo HOpaiit, 2025. — 338 ¢. —
(bakanaBp u cnenmanuct). — ISBN 978-5-534-19012-0.

OO0pa3oBaTenbHas
mwiatdopma FOpaiit [caift]. —
URL:
https://urait.ru/bcode/580542
(marta oOpareHus:
25.05.2026). — Tekcr :

3JIEKTPOHHBIN.

Opranu3anioHHOE U MPAaBOBOE o0ecreueHne
UH(POPMALMOHHOM 0e30MacHOCTH : yueOHuK aiist By30B / T.
A. IlonsikoBa, A. A. Ctpenbuos, C. I'. UyOykoBa, B. A.
Huecos ; nox penakuueit T. A. TlonskoBoi, A. A.
CrpenbloBa. — 2-e 3., nepepad. u gomn. — Mocksa :
UznatensctBo FOpaiit, 2025. — 357 c. — (Bricuiee
obpaszoBanue). — ISBN 978-5- 534-19108-0.

O6pazoBaTenpHas
wiatdopma FOpaiT [cailT]. —
URL:
https://urait.ru/bcode/560516
(mara obparieHus:
25.05.2026) — Tekcr:

3JIEKTPOHHBIN.

6. IlepeueHp COBpPEMEHHBIX

npo¢eCcCUOHATIBHBIX

0a3 [Ja”HHBIX "

WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJIB30BATHCS MPH
OCBOCHMH JTUCIUTIIIUHBI (MOTYJIs).

OdunmanbHbIi uH(bOpMaIIH —
WWW.pravo.gov.ru

['ocynapcTBeHHass aBTroMaTu3upoBaHHasi cuctema Poccuiickoit Denepanuu

«IIpaBocyaue» unatepHeT-noptan — https://sudrf.ru/

VHTEPHET-TIOPTAI IIPaBOBOM

Poccutiickoe
https://rapsinews.ru/
KoHCTUTYLIMOHHBIH Cyn
https://ksrf.ru/ru/Pages/default.aspx
OopasoBarenbHas iatdopma FOpaiit - https://urait.ru
CIIC «Koncynbrant [Limrocy - https://www.consultant.ru/
Bepxosnbiit Cyn Poccuiickoii @enepariu —https://vsrf.ru/

areHTCTBO MpPaBOBOM W  cyAeOHOM wuHbopmamuum —

Poccuiickon denepaunu —

Nudopmanmonnsiii  mopran  HayuHnas oubamoTexa

eLIBRARY.RU (https://www.elibrary.ru/)
Hayuno-texanueckas oubnuorexka PYT (MUUT) (http://library.miit.ru)

AIIEKTPOHHAS



/. IlepeueHb JHUIEH3UOHHOTO W  CBOOOJHO  PACIPOCTPAHIEMOTO
MPOTrPaMMHOTO OOECredeHus, B TOM YHCJIE OTEYECTBEHHOTO MPOM3BOJICTBA,
HEO0OXOMMOTO JIJIS1 OCBOCHHMSI TUCIIUTUTAHBI (MOIYJIs).

Microsoft Windows;

Microsoft Office;

Nurtepuet-Opaysep,

B oOpazoBarensHOM Tporiecce, Mpy MPOBEACHUU 3aHATUN C MPUMECHEHHEM
AIIEKTPOHHOTO OOYYEHUS W JUCTAHIIMOHHBIX OOpa30BATEIBHBIX TEXHOJOTHH,
MOTYT NPUMEHSATHCS cheaytonme cpeactsa kommynukanuii: JUOC PYT(MUNT),
https://mts-link.ru/, Cpena snekTpoHHOro oOyueHuss Pycckmii  Moodle,
AJIEKTPOHHAS MOYTa U T.II.

8. OmnucaHue MarepuaJIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOM it
OCYILIECTBJICHUSI 00pa30BaTEILHOIO Mpoliecca Mo TUCIUILUIMHE (MOIYJIIO).

YyebHble ayIUTOpUM JUIsl TPOBEACHUS YUYCOHBIX 3aHSATUN, OCHAIEHHBIC
HA0OpPOM JIEMOHCTPAIMOHHOTO OOOpYJOBAaHUS M KOMITBIOTEPHOW TEXHUKOH C
BO3MOXHOCTBIO TOJKIIOUECHUS K ceTu «HTepHeT».

[TomereHus s CaMOCTOSATEIBHON pa0OThI, OCHAIEHHBIE KOMIIBIOTCPHOM
TEXHUKON C BO3MOKHOCTBIO MOAKIIOUEHUS K ceTh «MHTepHe™ M obecrnedeHrneM
JOoCTynma B DJIGKTPOHHYI0  MH(OPMAIIMOHHO-00Pa30BaTEIbHYI0  Cpeay
YHUBEPCHUTETA.

JlomyckaeTcsi 4acTU4YHas 3aME€Ha OOOPYJIOBaHUS €ro BUPTYaJIbHBIMU
aHajoramu.

9. ®opma MPOMEKYTOUYHOM ATTECTALINU:

3auer B 1, 2 cemecTpax.

10. OuleHOUHBIE MAaTEpUAIIBI.

OlLieHOYHbIE MaTepUalibl, IPUMEHSIEMbIE MPU MPOBEIACHUHN MPOMEKYTOUHON
aTTecTalny, pa3padaThiBalOTCSI B COOTBETCTBUM C JIOKAJbHBIM HOPMATHBHBIM
aktom PYT (MUUT).



ABTOpBI:

accucteHT kKadenpsl «IIpaBoBoe
o0ecrneyeHre rocy/1apCTBEHHOTO
yHPaBIEHUS U SKOHOMHUKI
FOpuanueckoro uHCTUTYTA

CoryiacoBaHo:

1.0. 3aBenyroniero kadeapoit YIIull/]
3aBenyromuii kadeapoit [10I'Yud

[Ipencenarens yueOHO-METOIUYECKOMN
KOMUCCHUU

B.C. I'punuax

A.M. PenneBa
A.A. Yeborapera

E.H. PynakoBa



