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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

Lenesas yCTaHOBKa MpernoIaBaHus y4ueOHOMI JUCIUTUTIHBI
«H(popMalioHHBIE TEXHOJIOTUH B HOPUAUYECKOU MEATEIBHOCTH» CTPOUTCS C
y4eToM 3ajay, coaepkaHus U ¢GopM JAeAaTeIbHOCTH OakalaBpa — BBIMYCKHHKA
KOpuandeckoro HHCTUTYTA.

Llenpto 00yueHUs ABJISETCS TOJYyYEHHE BBIMYCKHUKOM OOpa30oBaHus,
MO3BOJISIONIETO MPUOOPECTH HE0O0XOoauMble MpodecCHOHANbHbIE KOMIIETCHIIMU U
YCHENIHO paboTaTh B U30paHHOU cdepe AeSITeIbHOCTH. Y CTYIEHTOB JTOJKHBI ObITh
chOpMHpPOBaHbI CHUCTEMa 3HAHUW O CYUIHOCTH WH(MOPMAIIMOHHBIX MPOILIECCOB B
paBoOBOM c(epe, HABBIKK BIIAJICHHUS MEPCOHATBHBIM KOMITBIOTEPOM, MPUKIIATHBIM
OpOrpaMMHBIM ~ OOECTIeYeHHUEM, YMEHHEM  MPHUMEHATh  HUHQPOPMAIMOHHBIC
TEXHOJIOTHH B CBOEU MPOPECCUOHAIIBHON AESTENbHOCTH.

[IpenogaBanne TUCHUILIMHBI JOHKHO OKa3blBaTh BIUSHUE HAa (OPMUPOBAHUE
MH(POPMALIMOHHOM KYJIBTYPbl Y O0yUaIOLUXCsl, 8 TAKXKE MOBBIILICHUE €€ YPOBHS.

3aauu JUCIUILINHBIL:

-O3HaKOMJICHHE€ C HaNpaBJICHUSMU Pa3BUTUS U (PYHKIMOHUPOBAHUS
MH(OPMAIMOHHBIX MPOLECCOB B MIPaBOBO cepe;

-MOJITOTOBKA ~ OOy4aromMXxcss K NpoQEecCHOHATbHONM  JIESATEIBHOCTU C
UCIIOJIb30BAaHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI;

-opMUpOBaHUE HABBIKOB OMNPEIEICHUS CTpPAaTErMu BbIOOpPA ONTUMAIBLHOTO
UH(POPMAIIMOHHO-TEXHOJIOTUYECKOT0 CpEeACTBa ISl pEelIeHUs 00pa3oBaTEeIbHbIX,
HAyYHBIX U MPO(PECCUOHANBHBIX 3a/1a4;

-o0yueHre MeToJaM TOucka W o0paboTKM MpaBoBOM HWHGMOpPMAIINH,
oopMJIEHUSI TIPABOBBIX JOKYMEHTOB M IPOBEJAEHUS CTATUCTUUYECKOTO aHalIu3a
uH(popManuu.

2. [Inanupyembie pe3ynbTaThl 00YUSHHS IO TUCIUTIINHE (MOYJIIO).

[lepeyerr GopMHUpyeMBIX pe3ylIbTaTOB OCBOCHHSI  00Opa3oBaTEIHHOM
porpamMMbl (KOMITETCHIIUI) B PE3yJIbTaTe 00yUCHHUS 110 AUCIUIUINHE (MOTYIIIO):

OIIK-13 - CpoocobeH TOHMUMATh MPHUHIUIBI PaOOTHl  COBPEMEHHBIX
WHOOPMAITMOHHBIX TEXHOJIOTMH M UCIOJNB30BaTh WX JUIS pEHICHHS 3a7ad
npoecCuoHaNBEHOM NS TETbHOCTH;

IIK-13 - Coocoben cobmomath B MNpodecCHOHANBHON  JIeSITEIHBHOCTH
TpeOOBaHMSI HOPMATHUBHBIX TPABOBBIX aKTOB B OOJIACTH 3aIIMTHI TOCYAapCTBCHHON
TallHBI U WHQPOPMAIIMOHHOW 0€30MacHOCTH, 00ecrednBaTh COOIOEHUE PEXUMA
CEKPETHOCTH,

IIK-14 - Cnoco0eH Ha OCHOBE aHaNIM3a MPABOINPUMEHHUTEIHHOW MPAKTHUKH,
HAy4YHOHW WH(POpPMAIUHA, OTEYECTBEHHOTO H 3apyOEKHOTO OIbITa MPOBOJUTH



HAy4YHBIEC UCCIIEIOBAHMS B 00JIaCTH MPaBa;

IIK-23 - Cmnocoben pabotath ¢ uHpopmaruenr B I1UdpoBON cpere,
B3aMMOJICHICTBOBATh B HEH C Y4ETOM HOPM IPABOBOTO PETYIUPOBAHUS ITU(POBOTO
IIPOCTPAHCTBA;

IK-24 - CnocoOeH BbIOMpaTh W MPUMEHATH HUMPOBBIE TEXHOJIOTUHU IS
pelieHus 3aaa4 npodeccuoHaIbHON e TENbHOCTH.

OOyuenne 1O [UCHUILIHHE (MOMYJIO) TMpeAroiaraeT, dYTo IO €ro
pe3yibTatam oOyJaromuics OyIeT:

3HaTh:

OCHOBHBIE 3aKOHOMEPHOCTH CO3aHUs U (YHKIIMOHUPOBAHUS
MH(OPMAIMOHHBIX IPOIIECCOB B MPAaBOBOM cdepe; METOAbl U CPEACTBa IOUCKA,
CUCTEMaTHU3ALMK 00padOTKU MPaBOBOI HH(POPMALIHH.

Ymern:

HCIIOJIb30BaTh COBPEMEHHbIC MH(DOPMALIMOHHBIC TEXHOJIOTHUU IJI1 MOUCKA U
00paboTKu TpaBoBOK HH(poOpMaIuu, oGOPMIICHUS OPUANYCCKUX JTOKYMEHTOB U
MIPOBEJICHUS aHAIM3a HH(POPMAITUH.

Baaners:

HaBBIKAMU pabOThl Ha TMEPCOHATBHOM KOMIIBIOTEPE C MCIOIB30BAHUEM
COBPEMEHHOI'0 MPOrpaMMHOI0 obecrnieueHus, cOopa u 00pabOTKM HH(OpMaIuH,
UMEIONIEeH 3HAYCHNE TS peaTn3alliy MPaBOBBIX HOPM B COOTBETCTBYIOMIMX chepax
po¢eCCUOHATIBHON JIEATEIIbHOCTH.

3. O0BeM AUCITUTUTHHBI (MOJTYJIS).
3.1. O6mias TpyI0eMKOCTb JTUCIUIUIMHBI (MOIYJIA).

OOmiast TPyIOEMKOCTh JUCHUIUIMHBL (Momyns) coctaBisier 2 3.e. (72
aKaJeMHYeCcKuX Jaca(oB).

3.2. O6bem aucuMIUIdHBL (Monaynsi) B (opMe KOHTAKTHOM pabOThI
oOydarommxcss €  M[EJarorM4yecKkuMM  pabOoTHUKaMU W (WIM)  JIUIAMU,
MPUBJIEKAEMbBIMHU K peaau3alii 00pa30oBaTEIbHONW MPOrpaMMbl Ha UHBIX YCIIOBUSX,
IIpU MIPOBEICHUH YUEOHBIX 3aHATUM:

KonuuectBo yacos

Tun y4eOHbIX 3aHATHI
Bcero| Cemectp 1

KonrtakTHas paboTa mpu NpoBeIeHIH yIeOHBIX 3aHATHH (BCETO): 10 10

B tom uncie:

3aHATUS CEMUHAPCKOTO THIIA 10 10




3.3. O6bem aucHUIUIMHBL (MOAYNsl) B (OpME CaMOCTOSATENbHON pabOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOM pPabOThl OO0ydYaroIIUuXCs ¢
HeIarorniyecKuMu paboTHUKAMU U (WJIH) JIMLIAMU, MIPUBIIEKAEMBbIMU K pean3aliu
oOpa3oBaTeNbHOW  MpOrpaMMbl Ha  HHBIX  YCJIOBHUAX, TPU  IPOBEACHUU
IIPOMEKYTOUYHOM aTTECTALIMKM COCTABIIAET 62 akaJeMHUYECKUX yaca (OB).

3.4. ITpu oOy4yeHHnH N0 UHIMBHUIyAIbHOMY Y4€OHOMY IUIaHY, B TOM YHCIIE IPU
YCKOPEHHOM OOydYeHHUH, 00bEM NHUCIMIUIMHBI (MOIYJISI) MOXET OBITh peaan30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00ydaronuxcs, a Takke B ¢popme
KOHTAKTHOM paboThl OOy4YaroOmUXCA C MEJarorM4yecCKuMU paOOTHUKaAMU U (WJIH)
JUIAMU, TIPUBJIEKAEMBIMH K pealu3aiii 00pa30BaTEeIbHONW MPOrpaMMbl Ha MHBIX
YCIIOBUSIX, TIPH MPOBEICHUHU TPOMEXKYTOUHOM aTTECTAIINH.

4. ConeprxaHue JUCHUIUIUHBI (MOIYJIA).
4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM IJIaHOM

4.2. 3aHATUS CEMUHAPCKOTO THUTIA.

[IpakTrueckue 3aHATHS

Ne
TemaTuka NpakTHYECKUX 3aHATUN/KPATKOE COJEPKaHNE

n/n
bazoBbie NOHsITHS B 00J1aCTH LU(PPOBBIX TEXHOJIOTHL. DBOJIOLNS HHPOPMAIIMOHHBIX TEXHOJIOTHH, 3Talbl UX
Pa3BUTHSA, UX POJIb B Pa3BUTHH YKOHOMHKH U 00IIIECTBa
[Iprmenenne Bo3MOXHOCTEH ceTH VIHTEpHET B I0pUANYECKON IS TeNFHOCTH. MeTOo bl TIOMCKa FOPUINYECKOM
nHpopmanuu B cetn «MHTEpHET» T 3P (HEKTHBHOMN AEATETBHOCTH I0PHCTA B paMKaxX MOBCETHEBHON
MPaKTHKH.
BazoBsie o(pricHBIE TEXHOJIIOTHH U OCHOBHI 3JIEKTPOHHOTO JOKyMEeHTo0o00poTa fopructa. Knaccubukanus n
(hyHKIHMH IOPUAMYECKUX JOKYMEHTOB. DTarbl paboThl ¢ JOKYyMEHTOM IOPHCTA.
O6naunble TexHONOTMU Komnanuu SHnekc. Co3aHne U HacTpoliKa yueTHOH 3anucH (akkayHTta) SHaekc,
pabota ¢ SlHneKc-1ucKoM, OCHOBHBIE CEpBHUCHI SIHAEKC.
Texcroseiii nmporieccop MS Word. BBoz u penakrupoBanue Tekcra. @opmaTnpoBaHue CTpaHuIlL.
KonoHTuTyb1, CHOCKH 1 OoTNaBieHus. Paborta ¢ Tabnumamu.
Tekcrosii iporieccop MS Word. M3ydenne MeTo10B pabOThI B rpadiueckoM peakTOpe TEKCTOBOTO
nporeccopa MS Word.
Onexrponnsle Tabiuipl MS Excel. OcHOBBI pa3pabOTKy TaOIMYHBIX JOKYMEHTOB. TEeXHOIOIMN IPUMEHEHHS
BCTPOCHHBIX (DYHKIIHH.




Ne
/ TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE
II/11
8
Onexrponnsle Tabauipl MS Excel. M3yyenue rpadudyeckux BO3MOKHOCTEH TabIMYHOTO nporieccopa MS
Excel 2010. Ananu3 nudpoBbIX XapaKTepUCTHK TPAHCIIOPTHOH MpecTynHocTH B Poccuiickoit denepannu ¢
MOMOIIBIO AUATPaMM.
9
Onexrponnsle Tabiupl MS Excel. CopTrpoBKa 1 pUIBTpalys JaHHBIX B 3JEKTPOHHBIX TaOJINIAX.
10
AHanm3 JaHHBIX O COCTOSTHHH MPECTYIHOCTH B cepe KoMIbioTepHor nHpopmarun. Lndposas
XapaKTEPUCTUKA 3apETUCTPUPOBAHHBIX NPECTYIUIEHUH B Poccuiickoil @enepanuu 1o HEIpaBOMEPHOMY
BO3ACHCTBHIO HA KPUTHIECKYIO HH(OpMAIMOHHYI0 HHGpacTpykTypy Poccutickoit @enepariiy, BKIFOIas
00BEKTHI TPAHCIIOPTHOM OTPACIIH.
11
W3yueHue MeTo0B co3aanus U odopmireHus mpe3eHTaiuii B MS Power Point. TexHosorus co3nanus
npeseHTranui ¢ agpdexramn MynbTuMenua. cnonp30BaHue THIIEPCCHUIOK B MPE3SHTALIUH.
12
N3ydenne MmeTonoB co3manus u opopmieHus npeseHranuii B MS Power Point. Cozmanne npezeHTanuii Ha
OCHOBE F'OTOBBIX IIA0JIOHOB CJIAH/IOB.
13
W3yueHne MeTo0B co3aanus U odopmiieHus mpe3eHTaiuii B MS Power Point. OCHOBHBIC MPUHITHITBI
pa3pabotku npe3eHrtauii. [{upposoe moprdoiuo.
14
O6naunsle TexHoJoruu kommnanuu Google. Co3nanue 1 HacTpoiika yueTHoit 3anucu (akkayHTa) Google.
Co3nanue npeseHTaun ¢ moMouipio cepsrca Google IIpesenTarnum.
15
Ipunoxenne MS Publisher. Co3nanue myOnukaiuii B peqakiimoHHO-u3aaTenbekoi cucteme MS Publisher.
Co3znanne nokyMmeHToB B MS Publisher.
16
[Mpunoxenue MS Publisher. Paspaborka napopmannonssix 0ykietoB B MS Publisher.
17
WudopmannonHas 6e30macHOCTh B cucTeMe obectieueHns Oe3onacHoct Poccuiickoit depepanmn.
OCHOBHBIE TIeTTH, 3a7a9i 1 TOHATHS JJOKTpHHEI HHpOpMaHOHHOH Oe3omacHocTH P®. OprannzannonHas
OCHOBA CHCTEMBI obecrieueHust HHHOpMaMOHHOH O6e3omacHocTu B Poccun.
4.3. CamocrosiTenbHas padoTa 00y4aroIuXCs.
Ne
/ BI/III CaMOCTOATCIBHOU pa60TBI
/11

1 HO}IFOTOBKa K IPAKTUYCCKHUM 3aHATHAM.

IIoarororka k HpOMC)KYTOLIHOI\/'I aTTeCTalu.

3 | TloaroToBka K TEKymeMy KOHTPOJTIO.

5. llepeueHb wu3AaHWN, KOTOPBIE PEKOMEHIYETCS MCIOJb30BATh IMPHU
OCBOEHUU JUCHUILIUHBI (MOYJIA).

bubnuorpaduueckoe onucanue Mecro nocrtymna

1 NudopmanmoHHbIe TEXHOJIOTHH B FOPUANYECKON 3BC HOpaiit




JeSITeIbHOCTH: YYeOHUK U MPAKTUKYM 1715 By30B / B. /1.
OnbkuH [u 1p.]; mox penakuueit B. 1. Dnpkuna. - 2-e 3.,
nepepad. u jgom. - Mocksa: M3narensctBo FOpaiit, 2021. - 472
c. - (Beicmee oopaszoBanue). - ISBN 978-5-534-12733-1.

2 HupopManoHHbIe TEXHOJIOTHH B FOPUIMYCCKON OBC IOpaiir
JesATeIbHOCTH: yueOHuK 1 By30B / I1. V. Ky3nenos [u ap.];
nox obmert penakuueit 1. V. Ky3nenona. - 3-e u3j., nepepad. u
nom. - Mocksa: M3natensctBo FOpaiit, 2020. - 325 ¢. -
(Beicmee oopaszoBanue). - ISBN 978-5-534-02598-9.

3 Cogeros, b. S1. UndopmanmoHHbIe TEXHOTOTHH: YICOHUK JUIS 3BC IOpaiit
By30B / b. fI. CoBetos, B. B. llexanoBckwuii. - 7-e u3n.,
nepepad. u jgor. - Mocksa: U3parensctBo HOpaiit, 2020. - 327
c. - (Beiciee o6pazoBanue). - ISBN 978-5-534-00048-1.

4 [TpaBoBas nHdopmatuka: yueOHUK U pakTUKyM 11t By30B / C. | ObC FOpaiit
I'. Yybykosa, T. M. bensesa, A. T. Kyaunos, H. B.
[TanbstHOBA; o penakmueii C. I'. UyOykoBoii. - 3-e u3.,
nepepad. u gon. - Mocks: U3natensctBo FOpaiit, 2020. - 314 c.
- (Beiciee o6pazoBanue). - ISBN 978-5-534-03900-9

5 Edanosa, H. H. Ilonck npaBoBoi HHGOpMAIMK: CTpATETUs U 9bC [Opaiir
taktuka / H. H. Edanoga. - 2-¢ u3n., nepepad. u z1om. -
Mockga: U3narensctBo FOpaiit, 2020. - 234 ¢. -

(Koncynbranuu ropucra). - ISBN 978-5-534-04427-0.

6. IlepeueHb COBpEMEHHBIX TMPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJIB30BATHCS MPH
OCBOCHUU JUCHUIUIUHBI (MOIYJIA).

-Hay4Has 3JIeKTpoHHas ouoimoTteka elibrary.ru (www.elibrary.ru);

-eIMHAS KOJUTCKITHS T (HPOBBIX o0pa3oBaTeNbHBIX pecypcoB
(http://window.edu.ru);

-Hay4yHO-TexHu4eckas oudnuorexka PYT (MUUT) (http://library.miit.ru);

-3JICKTPOHHO-0MOIMOTeUHAS cucrtema M37aTeNbCTBA «IOPAUT»
(https://urait.ru/);

-cripaBoyuHas mpaBoBasi cucteMa (http://www.consultant.ru/);

-cripaBouHo-mipaBoBasi cucrema ['APAHT  (http://www.garantplus.ru/sps-
garant/);

-3JIEKTPOHHBIA (POHJ HOPMATHBHO-TEXHUYECKOM M HOPMATHUBHO-TIPABOBOM
unpopmaruu Koncopuuyma «Komeke» (https://docs.cntd.ru/).

7. llepedyeHb  JWIIEH3UOHHOTO W  CBOOOJHO  PaCHPOCTPAHSIEMOTO
MPOTrPAaMMHOTO OOECIeYeHHs, B TOM YHCIIE OTEYECTBEHHOTO IPOM3BOJICTBA,
HEO0OXOMMOTO JIJIs1 OCBOCHHMSI TUCIIUTUTUHBI (MOYJIs).



Omnepaunonnas cucrema MS Windows 10, maker oducHbix mporpamm MS
Office Bepcuu He Hmke 2010, mporpammHoe obecrieueHue JJisi MPocMoTpa BeO-
caiitoB (Opay3ep Annekc), cuctemMa Koncynprantllmtoc.

8. Omucanne MaTepuaabHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW IS
OCYIIIECTBICHUS 00pa30BaTEIBLHOTO MPOIlecca MO AUCIUIIINHE (MOIYIIIO).

KommbroTepHsiii  kj1acc, OOOpYAOBAHHBIA Ji TMPOBEACHHS TMPAKTHUECKUX
pabor CpelicTBaMH OpPI'TEeXHHUKH, MEePCOHANILHBIMU KOMITbIOTEpaMH,
O00BEMHEHHBIMH B CETh C BBIX0/10M B MIHTEpHET.

9. ®opma MPOMEKYTOUHOM aTTECTALNU:

3ayert B 4 cemecTpe.

10. OueHouHbIE MaTEpHUAIIBI.

OueHouyHble MaTepualbl, IPUMEHSAEMBIE NPHU NPOBEACHUU IPOMEKYTOYHON
aTTecTalluy, pa3padaTbIBalOTCA B COOTBETCTBUU C JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM
PYT (MUUT).
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