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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

Lenesas yCTaHOBKa MpernoIaBaHus y4ueOHOMI JUCIUTUTIHBI
«H(popMalioHHBIE TEXHOJIOTUH B HOPUAUYECKOU MEATEIBHOCTH» CTPOUTCS C
y4eToM 3ajay, coaepkaHus U ¢GopM JAeAaTeIbHOCTH OakalaBpa — BBIMYCKHHKA
KOpuandeckoro HHCTUTYTA.

Llenpto 00yueHUs ABJISETCS TOJYyYEHHE BBIMYCKHUKOM OOpa30oBaHus,
MO3BOJISIONIETO MPUOOPECTH HE0O0XOoauMble MpodecCHOHANbHbIE KOMIIETCHIIMU U
YCHENIHO paboTaTh B U30paHHOU cdepe AeSITeIbHOCTH. Y CTYIEHTOB JTOJKHBI ObITh
chOpMHpPOBaHbI CHUCTEMa 3HAHUW O CYUIHOCTH WH(MOPMAIIMOHHBIX MPOILIECCOB B
paBoOBOM c(epe, HABBIKK BIIAJICHHUS MEPCOHATBHBIM KOMITBIOTEPOM, MPUKIIATHBIM
OpOrpaMMHBIM ~ OOECTIeYeHHUEM, YMEHHEM  MPHUMEHATh  HUHQPOPMAIMOHHBIC
TEXHOJIOTHH B CBOEU MPOPECCUOHAIIBHON AESTENbHOCTH.

[IpenogaBanne TUCHUILIMHBI JOHKHO OKa3blBaTh BIUSHUE HAa (OPMUPOBAHUE
MH(POPMALIMOHHOM KYJIBTYPbl Y O0yUaIOLUXCsl, 8 TAKXKE MOBBIILICHUE €€ YPOBHS.

3aauu JUCIUILINHBIL:

-O3HaKOMJICHHE€ C HaNpaBJICHUSMU Pa3BUTUS U (PYHKIMOHUPOBAHUS
MH(OPMAIMOHHBIX MPOLECCOB B MIPaBOBO cepe;

-MOJITOTOBKA ~ OOy4aromMXxcss K NpoQEecCHOHATbHONM  JIESATEIBHOCTU C
UCIIOJIb30BAaHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI;

-opMUpOBaHUE HABBIKOB OMNPEIEICHUS CTpPAaTErMu BbIOOpPA ONTUMAIBLHOTO
UH(POPMAIIMOHHO-TEXHOJIOTUYECKOT0 CpEeACTBa ISl pEelIeHUs 00pa3oBaTEeIbHbIX,
HAyYHBIX U MPO(PECCUOHANBHBIX 3a/1a4;

-o0yueHre MeToJaM TOucka W o0paboTKM MpaBoBOM HWHGMOpPMAIINH,
oopMJIEHUSI TIPABOBBIX JOKYMEHTOB M IPOBEJAEHUS CTATUCTUUYECKOTO aHalIu3a
uH(popManuu.

2. [Inanupyembie pe3ynbTaThl 00YUSHHS IO TUCIUTIINHE (MOYJIIO).

[lepeyerr GopMHUpyeMBIX pe3ylIbTaTOB OCBOCHHSI  00Opa3oBaTEIHHOM
porpamMMbl (KOMITETCHIIUI) B PE3yJIbTaTe 00yUCHHUS 110 AUCIUIUINHE (MOTYIIIO):

OIIK-9 - CrnocobeH TmOHUMATh MPUHIUIBI PabOTHl  COBPEMEHHBIX
WHOOPMAITMOHHBIX TEXHOJIOTMH M UCIOJNB30BaTh WX JUIS pEHICHHS 3a7ad
npodhecCuOHATBHOM e TENbHOCTH;

IK-2 - Ciocoben GpopmMupoBaTh IOPUANUECKHUE TOKYMEHTHI;

IIK-16 - Croocoben pabotath ¢ uHpopmarueir B I1UdpoBON cpere,
B3aMMOJICHICTBOBATh B HEH C Y4ETOM HOPM IPABOBOTO PETYIUPOBaHUsS ITU(POBOTO
MPOCTPAHCTBA;

IIK-17 - CnocoOeH BbIOMpaTh U MPUMEHATH LU(POBBIE TEXHOJOTUHU IS
pelieHus 3aaa4 npodeccuoHanIbHON e TENbHOCTH.



OOyueHue 1O JUCUUILIMHE (MOJYJIO) TMpEAroJiaraeT, 4YTo IO €ro
pe3yibTatam oOyJaromuics OyieT:

3HaTh:

OCHOBHBIE 3aKOHOMEPHOCTH CO3/1aHuUs u (GYHKIIMOHUPOBAHUS
uH(GOPMAIIMOHHBIX TPOIECCOB B MPaBOBOM cepe; METoAbl M CpelCcTBa MOMCKA,
cucTeMaru3zanuu o0paboTKU MPaBOBOM HHPOPMAITUH.

YMmern:

HCII0JIb30BaTh COBPEMEHHbIE MH(GOPMAIMOHHBIE TEXHOJOTHH JJIs TIOMCKa U
00paboTKu TpaBoBOK HH(popMaIuu, oGOPMIICHUS HOPUANYCCKUX JTOKYMEHTOB U
MIPOBEJICHUS aHAIM3a HH(POPMAITUH.

Baaners:

HaBbIKAMH pabOThl Ha TMEPCOHATBHOM KOMIIBIOTEPE C HCIOJIB30BAHUEM
COBPEMEHHOI'0 MPOrpaMMHOI0 obecrnieueHus, coopa u 00pabOTKM HH(OpMaLuH,
UMEIONIEeH 3HAYCHUE IS peaTn3aliy MPAaBOBBIX HOPM B COOTBETCTBYIOIIMX chepax
npo(hecCUOHATBHOM NeATENbHOCTH.

3. O0beM AUCIUTLIUHBI (MOIYJIs).
3.1. O0mias Tpy10eMKOCTb TUCIUIUIUHBI (MOIYJIIA).

OO0miast TPyIOEMKOCTh JUCHUIUIMHBL (Momyns) coctaBisier 2 3.e. (72
aKaJIeMHUIECKHX yaca(oB).

3.2. O6bem paucuMIUIdHBL (Monaynsi) B (oOpME KOHTAaKTHOW padOThI
oOyJarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMU HW  (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMH K peain3aiun 00pa3oBaTesIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IIPU MPOBEJCHUHN yUE€OHBIX 3aHITHI:

KonuuectBo yacos

Tun y4eOHbIX 3aHATHI
Bcero| Cemectp 1

KonrakTHas paboTa Ipu nNpoBeIeHUN YUeOHBIX 3aHATHI (BCEro): 24 24

B toMm umncie:

3aHATHS] CEMUHAPCKOTO TUIIA 24 24

3.3. O0beM AUCHUIUIMHBI (MOIynsl) B (pOpME CaMOCTOSITEIBLHON paOOTHhI
oOyyarommxcsi, a Takke B (¢(opMe KOHTAKTHOM pabOThl O0O0y4YarIIMXCs C
MeJaroruaecKuMy paboTHUKaMH U (WJIH) JTUIAMU, TIPUBJICKAEMBIMHU K peaTn3alin
oOpa3oBaTenpbHON  MPOTPAaMMBl  HA  HHBIX  YCJIOBHSX, TP  TMPOBEIACHUU
IIPOMEKYTOUYHOM aTTECTALIMKU COCTaBIIsAET 48 akaleMHUUECKUX yaca (OB).



3.4. Ilpu oOy4deHuun 1Mo UHIMBUIYaTbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE TIpU

YCKOPEHHOM OOYYeHHUH, 00BEM THUCHMIUIMHBI (MOIYJS) MOXKET OBITh peaan30BaH

MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00ydaronuxcs, a Takke B ¢popme

KOHTAKTHOM paboThl OOyYaromUXCA C MEJarornuyecCKuMU paOOTHUKAMU M (HJIH)

JIMgamMu, IPUBJICKACMBIMH K pcajin3alvuu O6pa30BaTCHBHOﬁ I[IporpamMmbl Ha HWHBIX

YCIIOBUAX, IIPU IMTPOBCACHUN HpOMC)I(yTO‘-IHOfI arTecraiuuu.

4. ConepxaHue JUCHUTIUIAHBI (MOIYJIA).
4.1. 3aHsaTus JIEKIIMOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM IJIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

Hp AKTHYCCKHUC 3aHATHA

Ne
TemaTtuka IPAKTUICCKUX 3aHSATHUI/ KpaTKOC COACPIKAHUC

n/m
bazoBble NoHsTHS B 0011aCTH HU(BPOBBIX TEXHOJIOTHI. DBOJIONNS HHPOPMAIIMOHHBIX TEXHOJIOTHMA, 3Talbl UX
Pa3BUTHA, X POJIb B Pa3BUTHH YKOHOMHKH U O0IIECTBA
[IprmMeHeHre BO3MOXHOCTEH ceTr IHTEpHET B FOPUANIECKOH IeTeTFHOCTH. MeTo b TOUCKA FOPUIMIECKON
uHpopmanuu B cetn «MHTEpHET» M 3(h(HEKTUBHON IEATEIFHOCTH IOPUCTA B paMKaX MOBCEIHEBHOM
MPaKTHKH.
bazoBble oucHBIE TEXHOJIOTHH M OCHOBBI 3JIEKTPOHHOTO JIOKYMEeHTooOopoTa topucra. Kitaccudukauus u
(hyHKIMY IOPUIMYECKUX JOKYMEHTOB. DTamnbl paboThl ¢ JOKYMEHTOM IOPHCTA.
Oo6naunsle TexHONOTHH KoMmaHnu SHnekc. Co3gaHne u HACTpOlKa yIeTHOM 3amucH (akkayHTa) SHIeKc,
pabota ¢ SHIeKc-TUCKOM, OCHOBHBIE CEpBUCHI STHIEKC.
TekcroBsiii mporieccop MS Word. Beon u penaktupoBanue Tekcta. PopMaTUpOBAHUE CTPAHUIIL.
KonoHTuTybI, CHOCKH M OoTNaBieHus. Paborta ¢ Tabnumamu.
Tekcrosiii porieccop MS Word. M3ydenne MeTo10B paboThHI B rpadiueckoM peakTope TEKCTOBOTO
nporeccopa MS Word.
OnextponHsle Tabiuipl MS Excel. OcHOBBI pa3pabOTKH TaOIMYHBIX JOKYMEHTOB. TEeXHOIOIMN IPUMEHEHHS
BCTPOCHHBIX (DYHKIIHH.
Onextponnbie Tabuiel MS Excel. 3ydenne rpaduuecknx BO3MOXHOCTEH TabaMIHOTO mporieccopa MS
Excel 2010. Aranu3 nn¢poBBIX XapaKTEPHUCTHK TPAHCIIOPTHOI mpecTynHocTH B Poccuiickoit @eneparun ¢
MTOMOIIIBIO THATPaMM.
Onexrponnsle Tabiupl MS Excel. CopTrpoBKa 1 pUIBTpaLHs JAHHBIX B SJICKTPOHHBIX Ta0IUIAX.

AHanu3 TaHHBIX O COCTOSTHUU MIPECTYITHOCTH B cepe kommnbioTepHOH nHGopmaruu. [{udposas
XapaKTepUCTHKA 3apETUCTPUPOBAHHBIX MpecTyIuieHnH B Poccutickoit denepaiiuu o HEMpaBOMEPHOMY




TemaTnka MpakTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

/1
BO3ACUCTBHIO HA KPUTHIECKYIO HH(OpMAIMOHHYI0 HHGpacTpykTypy Poccuiickoit @enepaiiii, BKIFOIast
00BEKTHI TPAHCIIOPTHOM OTPACIIH.

11
N3ydenue MeTo0B co3manus u ohopmieHus npesenrauii B MS Power Point. TexHomorus co3nanust
npeseHTanui ¢ agdexramn MyapTuMenua. crnons30BaHue THIEPCCHUIOK B MPE3EHTALIUH.

12
N3ydenne meTonoB co3nanms u opopmienus npeserranuii B MS Power Point. Cozmanne npesenTannii Ha
OCHOBE F'OTOBBIX IIA0JIOHOB CJIAHIOB.

13
Wzyuenne meTonoB coznanus u odopmienus mnpeseHranuii B MS Power Point. OCHOBHBIE IPHHITHITBI
pa3pabotku npesenrtanuii. [{upposoe noprdonuo.

14
Oonaunsie TexHoJoruu kommnanuu Google. Co3nanue 1 HacTpoiika yueTHoit 3anucu (akkayHTa) Google.
Co3nanue npeseHTaun ¢ moMouipio cepsrca Google IIpesenTamum.

15
[punoxxenne MS Publisher. Co3nanue nyOnukanuii B peakiinoHHO-u31aTeNnbekoi cucreme MS Publisher.
Co3znanne nokymeHToB B MS Publisher.

16
[Mpunoxenue MS Publisher. Paspaborka nHpopmanmonnsix 0ykietoB B MS Publisher.

17
Wudopmanmonnas 6e30macHoCTh B cucTeMe odecrniedenus 6esonacHoctu Poccuiickoit @enepanni.
OCHOBHBIE TIeTTH, 3a7a9i 1 TOHATHS JJOKTpHHEI HHpOpMaHOHHOH Oe3omacHocTH P®. OprannzannonHas
OCHOBA CHCTEMBI obecrieueHus HH()OpMaMOHHOH O6e3omacHocTu B Poccun.

4.3. CamocrosiTenbHas padoTa 00y4Jarommuxcs.
Ne .
BI/II[ CaMOCTOATCIBHOU pa6OTBI
n/m
1 HOI[FOTOBKa K IPAKTUYCCKUM 3aHATHAM.
HOI[FOTOBKa K HpOMC)KYTOLIHOI\/'I aTTCCTalluu.
3 | TloaroToBka K TEKymeMy KOHTPOJTIO.

5. llepeueHb wu3AaHWN, KOTOPHIE PEKOMEHIYETCS MCIOJb30BATh IMPHU

OCBOEHUU JUCHUILUIUHBI (MOYJIA).

TJJQH bubnuorpaduueckoe onucanue Mecro nocryna

1 HNudopmalinoHHbIe TEXHOJIIOTUH B FOPUANUECKON ObpasoBaTenbHas
NEATENLHOCTH : yUeOHMK M IPAKTUKYM 111 By30B / B. JI. mnardopma FOpaiir [caitr].
OnekuH [u 1p.] ; mox penaknued B. JI. DnpkuHa. — 2-e u31., | URL:
nepepad. u gon. — Mocksa : UznatenscTBo FOpaiiT, 2021. — https://urait.ru/bcode/448203
472 c. — (Beicmee oopazoBanme). — ISBN 978-5-534-
12733-1. — TeKcT : 2IIeKTPOHHBII

2 NudopmanoHHbIe TEXHOJIOTHH B FOPUANYECKON OGpasoBarenbHast
NEeATENbHOCTH : yueOHuUK 1 By3oB / I1. V. Kysnenos [u ap.] | wrardopma FOpaiir [caiiT].

— URL:

; mox oomeit penakuueit 1. Y. Ky3nenosa. — 3-e usn.,




nepepab. u gom. — Mocksa : U3narenscto FOpaiir, 2021. — | https://urait.ru/bcode/468537
325 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-
02598-9. — TekcT : 3MeKTPOHHBIN

3 Cosetos, b. f. MadopmarnimoHHbie TEXHOJOTHH : YICOHHUK O0pazoBarenpHas

nns By3os / b. 5. Coseros, B. B. IlexanoBckuii. — 7-e u3a., | miarpopma FOpaiir [caiit].
nepepad. u gon. — Mocksa : U3natenscTBo FOpaiit, 2021. — | — URL:

327 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534- https://urait.ru/bcode/468634

00048-1. — TekcT : 3IEKTPOHHBIN

4 [TpaBoBast nH(popMaTHKa : y4eOHUK U MPAKTUKYM 1711 By30B / | OOpasoBaTenbHas

nox pepakuueii C. I'. UyOykoBoii. — 3-¢ u3., mepepab. u nnardopma Opaiir [caiit].
nomn. — Mocksa : U3parensctBo FOpaiit, 2021. — 314 c. — | — URL: _
(Briciee o6pazosanue). — ISBN 978-5-534-03900-9. — https://urait.rufbcode/468588

TekcT : 3MeKTPOHHBIN

5 Edanosa, H. H. ITouck npaBoBoii uHpopmanuu: crparerus u | O6pasosarenbHas

taxtuka / H. H. EQanoBa. — 2-¢ u3., nepepab. 1 0. — mnatopma FOpaiir [caiir].
Mockga : U3znarenscrso FOpaiir, 2021. — 234 ¢. — — URL: _
(Koncyrbramu 1opucta). — ISBN 978-5-534-04427-0, — | httpsi//urait.ru/bcode/468530

Tekcr : 37eKTpOHHBIN

6. IlepeuyeHb COBpEeMEHHBIX NPOPECCHOHAIBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIIOJIL30BATHCS IIPH
OCBOCHUU JUCHUIUIUHBI (MOYJIA).

- Hay4yHas 3JIeKTpoHHas onbimoreka elibrary.ru (www.elibrary.ru);

- JNEeKTpOHHO-OMOIMoTeuHas  cucrema  m3marensctBa  «IOPAUT»
(https://urait.ru/);

- cripaBo4Has npasoBas cuctema (http:// www.consultant.ru/);

- cnpaBouHo-mipaBoBasi cucrema ['APAHT (http://www.garantplus.ru/sps-
garant/);

- JJIEKTPOHHBIN ()OHJ HOPMATHBHO-TEXHUYECKOM W HOPMATHUBHO-IPABOBOM
undopmaruu Koncopuuyma «Komexey (https://docs.cntd.ru/).

7. llepedyeHb  JWIIEH3UOHHOTO U  CBOOOJHO  PaCHPOCTPAHSIEMOTO
MpOrpaMMHOr0 OO€CTeYeHus, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOMMOTO JIJIs1 OCBOCHMSI TUCIIUTTUHBI (MOYJIs).

Omnepanmonnast cucteMa MS Windows 10, maker oducuHbix mporpamm MS
Office Bepcuu He Hmke 2010, mporpammHoe obecrieueHue NJisi MPocMoTpa BeO-
caititoB (Opayzep Annexc), cucrema Koncynsrantlmoc.

8. OmnucaHue MaTepUaqIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYIIIECTBJICHHUSI 00pa30BaTEIHLHOTO MPOIlecca MO AUCIHUILTAHE (MOIYITIO).



KoMmnbroTepHslid  Kj1acc, OOOpPYAOBAHHBIA JJIA IMPOBEACHHS IMPAKTHUYECKUX
pabor CpeICTBAMU OpPI'TEXHHUKH, IIEPCOHAIIBHBIMU KOMITBIOTEPAMH,
O00BEIMHEHHBIMU B CETh C BBIXOJOM B MIHTEpHET.

9. ®opma nMpomMeKYyTOYHOU aTTEeCTaIUU:

3audet B 3 cemecTpe.

10. OueHouHbIE MaTEPHAIIBI.

OueHouHblE MaTepHalibl, IPUMEHIEMBbIE MPU MPOBEACHUH IMPOMEKYTOUHOU
aTTeCTallH, pa3padaThIBalOTCA B COOTBETCTBUH C JIOKAJTbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).
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