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1. IACIIOPT PABOYEM [IPOI'PAMMBI JAACIHHUIIJINHBI ITI1.01 UcTopust
Poccun

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pabouas nporpamma nucuuruingsl [I1.01 "Uctopus Poccun" siBiisieTcst 4acThio
OCHOBHOM TpodeccuoHanbHOi obOpaszoBarenbHOi mnporpammbel GI'OC CIIO wu
paspadorana B cootBercTBUM DI'OC CIIO mno cneumnanbHocT 46.02.01
JlokyMeHTaIlMOHHOE 00eclieueHre yIpaBlICHUs U apXUBOBEICHHUE ...

HNuctnumummaa I111.01 "Ucropus Poccuu" obGecrieunBaeT ¢GopMHpoBaHUE H
pa3BUTHE cCieAylomuX KomneTreHnuid B coorBerctBUU ¢ PI'OC CIIO 1o
CHEIUATBFHOCTH W TPYAOBBIX (YHKIIMHA B COOTBETCTBUU C MPOECCHOHATHHBIMU
CTaHIapTaMu, a Takxke pa3aenoB WSSS:

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIUM

Kon HaumeHoBaHue 00IMX KOMIIETECHIINHI
OK 01. Br16upath cioco0Obl perienus 3aa4d npoecCuoHaTbHON
JESITEILHOCTH MPUMEHHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEACTBA OMCKA, aHAIN3A U

UHTEpIpeTanuy HHOopMaIuu 1 HOOPMALTMOHHBIEC TEXHOJIOTUHN AJIS
BBITIOJTHEHMSI 33/1a4 PO ECCHOHATBHON ACSITEbHOCTH

OK 03. [InanupoBaTh U peanr30BbIBaTh COOCTBEHHOE MPOPECCHOHAIBHOE U
JMYHOCTHOE Pa3BUTHE, MPEANPUHIMATEILCKYIO IEITETFHOCTD B
npodeccuoHalbHOU cepe, UCTI0Ib30BaTh 3HAHUS 10 (PMHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIX CUTYalUsIX

OK 04. D} heKTUBHO B3aUMOJICHCTBOBATh K pabOTaTh B KOJIJIEKTUBE U
KOMaH/1e
OK 05. Ocy1iecTBIATh YCTHYIO U MUCbMEHHYI0 KOMMYHHKAIIMIO Ha

roCyJ1apCTBEHHOM s3bIke Poccuiickon denepanuu ¢ yueTom
0COOEHHOCTEH COIMAIBLHOTO M KYJIBTYPHOTO KOHTEKCTA

OK 06. [TposABAATH TPAXKIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPHUPOBATH OCO3HAHHOE MTOBEICHNE HA OCHOBE TPAAUITMOHHBIX
OO0IIIeYeTOBEYECKUX IEHHOCTEH, B TOM YHCIIE C YIETOM
TapMOHU3AITUN MEKHAITMOHAIBHBIX U MEKPETUTHO3HBIX OTHOIICHUH,
MPUMEHSITh CTAaHAAPTHI AHTUKOPPYIITUOHHOTO TTOBEICHUS

OK 07. CoJelicTBOBaTh COXPAHEHUIO OKPY KAIOIIEH Cpebl,
pecypcocoepexeHunto, MPUMEHATh 3HAHUS 00 U3MEHEHHUH KJIMaTa,
MPUHITUIIBI OEPEKITMBOTO MTPOU3BOACTBA, d(PHEKTUBHO JIEHCTBOBATH B
YpE3BBIYAHBIX CUTYAITUIX

OK 08. Hcnonb3oBaTh cpencTBa PU3NUECKON KyJIbTYphI JI1 COXPAaHEHUS U
YKpEIUIeHHs 3J0pOBbA B Mpoliecce NpodhecCuoHanbHOU AeATeIbHOCTH
U TIOJIep KaHMsl HEOOXOIMMOTO YPOBHS (pU3MUECKON
HOJIFOTOBJIEHHOCTH

OK 09. [Tomp30BaTHCS PO ECCUOHATBHON JOKYMEHTAIEH Ha
rOCYJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX




1.1.2. ITepeyens npodeccnoHaTbHBIX KOMITETCHITHMA

Kon

HauMeHoBaHue npodecCuOHAIBLHBIX KOMIIETeHIUM

1.1.3. Ilepedyens Tpy10BBIX HYHKIHI

Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
000011IeHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUI

07.002

CrnenuajucTt o OPraHu3aluOHHOMY U JOKYMEHTAUMOHHOMY
o0ecrneyeHNI0 YIpaBJIeHUs OPraHu3anuei

OT® A. OpranuzanmoHHoe o0ecreueHue AeATeIbHOCTH OpraHu3aluu

Td A/01.3. | IIpuem u pacupenenenne TeieGOHHBIX 3BOHKOB OPraHU3aliN
Td A/02.3. | Opranusaiiusi pabOThI ¢ TOCETUTEISIMH OpraHU3aIuN
Td A/03.3. | BemmoaHeHnE KOOPIMHUPYIOMIUX U 00SCIICUMBAIOIINX (DYHKITHIA

OT® B. /lokymeHTanimoHHoe obecreyeHue AesITeIbHOCTH OpraHu3aluu

Td B/01.5. | Opranuzanus paboThl ¢ JOKYMEHTAMH
Td B/02.5. | Opranuzanus TEKyIero XxpaHeHus JOKYMEHTOB
Td B/03.5. | Opranuzanus o0pabOTKH A€ ISl MOCISAYIOIETr0 XpaHSHUs

OT® C. Opranu

3alIMOHHOE, IOKYMEHTAllMOHHOE U HH(POPMALIMOHHOE

oOecreyeHue AesITeNIbHOCTH PYKOBOJIUTENS] OpraHUu3aluu

Td C/01.6. | OkazaHue MOMOIIH PYKOBOIUTEIIO B IUNIAHKPOBAHUN Pab0OYETo
BpPEMEHH

Td C/02.6. | [InanupoBaHue paboyero JHSA CeKpeTaps

Td C/03.6. | Opranuzanus Teae)OHHBIX IIEPETOBOPOB PYKOBOIUTEIS

Td C/04.6. | Opranuzanus KOMaHIUPOBOK PYKOBOIUTEIS

Td C/05.6. | Opranuzanus pabOThI C MOCETUTEIIIMA B IPUEMHOMN
PYKOBOJUTES

Td C/06.6. | Opranuzanus NOArOTOBKH, TIPOBEICHUS U 00CITY)KUBaHUS
KOH(EPEHTHBIX MEPONPUSITUIA

Td C/07.6. | Opranu3anus UCTIOJTHEHUS PEIICHUH, OCYIIIECTBICHUE KOHTPOJIS
MCTIOJTHEHMSI IOPYYEHUN PYKOBOAMUTES

Td C/08.6. | Opranuzanus u nojajaepkanue GyHKIIMOHAILHOTO Paboyero
POCTPAHCTBA MPUEMHOMN M KaOMHETa PyKOBOIUTEIS

Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pETrTIaMEHTHPYIOIINUX paboTy ceKpeTapsi

Td C/10.6. | CocraBnenue u oopMIICHUE YIIPABICHUECKOW JOKYMCHTAITUH

Td C/11.6. | Opranuzanus paboThl C JOKyMEHTaMH B TPHEMHOM
PYKOBOJUTES

Td C/12.6. | Opranuzanus XpaHeHHs JOKYMCHTOB B IPUEMHOI
PYKOBOJUTES

Td C/13.6. | OGecnieuenue pyKkoBoauTes nHGopManuei

Td C/14.6. | Opranuzanus HHPOPMALMOHHOTO B3aMMOICHCTBUS

PYKOBOJUTCIIA C IOAPA3ACICHUAMU U JOJDKHOCTHBIMU JIMLIAMHA

OpraHu3anmun

OT® D. MudopmalinoHHO-aHATTUTHUECKAsI U OpPTraHU3aI[MOHHO-




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

AIMHWHUCTPATUBHAA INOAACPIKKA JCATCIIBHOCTH PYKOBOJAUTCIIA OPpraHru3aluu

Td D/01.6. | ®opmupoBanre nHHOPMALIMOHHOTO B3aUMOICHCTBHS
PYKOBOJIUTEIISI C OpraHU3alusIMU
Td D/02.6. | Ananu3 uadopMalyy U MOArOTOBKa HHPOPMAIIHOHHO-
AHAJTMTHYECKUX MAaTepUaJIOB
Td D/03.6. Opranu3zaius Je10BbIX KOHTAKTOB U MPOTOKOJIBHBIX
MEPOIPUATHN
Td D/04.6. | Opranu3anysi HCIIOJIHEHUS PEIICHUN PYKOBOTUTEIIS
TD 01.6. dopmupoBanue HHPOPMAITIOHHOTO B3aUMOICHCTBUS
Td 04.6. Opranu3zarys UCIOJTHEHUH peleHUH PyKOBOIUTEIS
07.004 CnenmnajucT no ynpasJeHUI0 JOKYMEHTAMM OPraHU3aluu

OT® A. JlokymeHTallMOHHOE 0OEeCIIeUeHHE YIpaBIeHUs] OpraHu3alnuen

Td A/04.6. | [IpoexkTupoBaHKe, BHEAPCHUE U PA3BUTUE CUCTEMBbI
AJIEKTPOHHOI'O JOKYMEHT0000poTa
07.004 CnenmnajaucT no ynpasJeHUIO JOKyMEHTaluel OpraHu3anumn

OT® A. JlokyMeHTallMOHHOE 00ECIIeUeHHE YIPaBICHHUs] OpraHu3aluuen

Td A/01.6. | Pa3paboTka 1 BHEApPEHHE JOKATHHBIX HOPMATHBHBIX aKTOB IO
JIOKYMEHTAIIMOHHOMY 00€CIIE€YEHHUI0 YIIPABJICHHS OpraHu3aiuen

Td A/01.6. | PaspaboTka v BHEApPEHHE JOKATBHBIX HOPMATHBHBIX aKTOB B
00JIaCTH yIpaBlieHUs JOKyMEHTaMHU OpraHu3aluu

Td A/02.6. | Opranuszaius JOKYMEHTHPOBAHHUS YIIPABICHUYECKOM
JEeSITENIbHOCTH B OpTraHU3aIlluu

Td A/02.6. | Opranu3zamus JOKyMEHTHPOBAHUS JICATEITBHOCTH B
OpraHH3aIiu

Td A/03.6. | Opranuzarnus J0KyMEHTO000pOTa B OpraHu3aluu

Td A/04.6. | OcymiecTBieHre pabOT MO MPOCKTUPOBAHUIO U BHEIPECHHUIO
CHUCTEMBI JICKTPOHHOTO JIOKYMEHTO000pOTa B chepe
JIOKYMEHTAIMOHHOTO YIIPABJICHHS OPraHU3aIlun

Td A/04.6. | [IpoekTupoBaHue, BHEAPCHUE U PA3BUTHE CUCTEMBbI
AJIEKTPOHHOTO JJOKYMEHTO0000pOoTa

Td A/05.6. | OcymectBiacHre HHPOPMAILIMOHHO-CITPABOYHOM PabOTHI C
JOKYMEHTaMH OpTraHu3aluu

Td A/06.6. | OcyiiecTBiIeHHE KOHTPOJISA IpoIecca U CPOKOB UCIIOTHEHUS
JIOKyMEHTOB B OpTaHU3allin

Td A/07.6. | Opranusaiius onepaTHBHOIO XPaHEHUS TOKYMEHTOB B
OpraHu3aliy U TIepeaadn Je JJIs OCISAYIONIero XpaHeHus

Td A/07.6. | Opranu3zaius XpaHeHHs JOKYMEHTOB B OpraHU3aI|K 1
nepeavn Jesl Ha apXUBHOE XpaHEHUE

T 01.6. Pa3paboTka 1 BHEIpEeHUE JIOKATbHBIX aKTOB 110
JOKYMEHTAIMOHHOMY 00€CIeUEHHUI0 YIIPaBIeHUs] OpraHu3aluen
Td 03.6. Opranu3zanust JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBOACTBO JIeATETLHOCTHIO MO TOKYMEHTAIIMOHHOMY O0OECTICUCHHTO
yYOPaBJIEHHUsI OpraHu3anuen




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
T® B/01.7. | PyKOBOACTBO NIESATEILHOCTHIO TIOAPA3ICIICHUS 110
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YITPABIICHUS OpTaHU3aI|H
Td B/02.7. | Opranusanus pa3pabOTKH JOKAJIbHBIX HOPMATHBHBIX aKTOB U
METOIMYECKHUX JOKYMEHTOB M0 JOKYMEHTAIIHOHHOMY
00ecIeyeHunI0 yIpaBiIeHUs] OpraHu3aluu
T® B/03.7. [TocTpoeHune cucTemMbl TIOKYMEHTAIIMOHHOTO 00eCIIeUeHHUsI
yIpaBICHUS] OpraHu3aluu
Td B/04.7. | OcymiecTBieHre KOHTPOIS (PYHKITMOHUPOBAHUS CHUCTEMBI
JOKYMEHTAIIMOHHOTO O0eCTieueHus yIpaBIeHHs OpraHU3aIlluu
T® B/05.7. | CoBeplIeHCTBOBAaHHE CHCTEMBI JJOKYMEHTAITMOHHOTO

oOecrieueHus yIpaBJICHNs] OPTaHU3aIuU

OT® B. PykoBOACTBO AEATENBHOCTHIO MOAPA3AECICHUS 110 JOKYMEHTALIHOHHOMY
00€eCIeYeHHUI0 YIIPaBJICHHs OpraHu3aluen

Td 01.7.

PYKOBOIICTBO ACATCIbHOCTBIO ITOAPA3ACIICHUA 110
JOKYMCHTAIITHOHHOMY 00eCIIeUeHHUIO YIIPABJICHUA opraHmauHeﬁ

OT® C. Ynpasn

CHHC HOKYMGHTaHHeﬁ OpraHu3alnuu

Td C/01.8.

Crparernueckoe IIaHUPOBAHUE U PYKOBOICTBO ITOCTPOCHUEM
€MHOM CUCTEMBI YIPABJIEHUS TOKYMEHTAIMEW OPTaHU3 AU

Td C/02.8.

praBJ]CHHG pa3pa60TKoﬁ JIOKAJIbHBIX HOPMATHUBHBIX dKTOB
OpraHu3ainuu 110 BOIIpOoCaM YIIPABJIICHHA €C I[OKYMGHT&I.[I/IGﬁ

Td C/03.8.

VYrpaBieHue AesITeIbHOCTHIO 0 KOHTPOJIO (DYHKITMOHUPOBAHUS
BCEX CUCTEM JJOKYMEHTALIUU OPTaHU3ALUU U €€
KOPIHOPATUBHOTO JJOKYMEHTOO00pOTa

Td C/04.8.

VYmpaBieHue NpoeKTaMu 110 BHEIPESHUIO KOPTIOPATUBHOMN
CUCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000pOTa OpraHn3alud U
pa3pabOTKe CTpATETUH €€ Pa3BUTHS

Td C/05.8.

Crparernueckoe IaHUPOBAHUE U PYKOBOICTBO ITOCTPOCHUEM
€IMHOM CHCTEMbI XpaHEHUs JOKYMEHTaIbHOTO (hoHAa
OpraHHU3aLHN

Td 02.8.

VYmpasienue pa3pab0oTKOH JIOKAIbHBIX aKTOB OPTaHU3aIIH T10
BONPOCAM YIPABJICHUS €€ JOKYMEHTAlUEN

07.009

Cneunanauct no popMupOBaAHUIO FJIEKTPOHHOIO APXUBA

OT® A. BrinongHenue padoT Mo co3aHuI0 rpapuiyecKkux 00pa3oB JOKYMEHTOB B

CUCTCMC JJICKTPOHHOI'O apXHBa

Td A/01.3. [ToaroroBka JOKYMEHTOB K CKAHUPOBAHUIO JJI SJIEKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHHE JOKYMEHTOB IS SJIEKTPOHHOTO apXHBa

Td A/03.3. Bo3BpaT 7OKyMEHTOB B UCXOAHBIN BHU]I

Td A/04.3. | KonTposs KauecTBa pe3ysIbTaTOB CKAHUPOBAHHS JJOKYMEHTOB B
CHCTEME DJIEKTPOHHOTO apX1Ba

Td A/05.3. | O6paboTka rpaduueckux 00pa3oB JOKYMEHTOB B CHCTEME

QJICKTPOHHOTI'O apXHBa

OT® B. ®opmupoBaHuE U 3arpy3Ka JAHHBIX B CUCTEMY 3JIEKTPOHHOI'O apXHUBa




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kon . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA

Td B/01.4. | Pacrio3HaBaHue TEKCTa JIOKYMEHTA IO CMBICITY M COJICPIKAHHIO C
nocieAyoonie kiaccupukanuend 1 UHICKCalue B CUCTEME
AJIEKTPOHHOT'O apXHBa

Td B/02.4. | 3arpy3ka 00OOIICHHBIX JAaHHBIX B CHCTEMY JJICKTPOHHOTO
apxuBa

OT® C. PykoBOACTBO IPOIIECCOM CKAaHUPOBAHUS, BBO/IAa U 00PaOOTKHY JaHHBIX B
CHUCTEME DJICKTPOHHOT'O apXUBa

Td C/01.6. | YropasieHue IesTeIbHOCTHIO 10 KOHTPOITIO
(YHKIIMOHUPOBAHUSA, BBOAA U 00paOOTKM JAHHBIX B CUCTEME
AIIEKTPOHHOTO apXUBa

Td C/02.6. | Pa3paboTka JOKaIbHBIX HOPMATHBHBIX aKTOB IO BOIPOCAM
OpraHu3alliy MPoIecca CKAHUPOBAHUS B CUCTEME AIIEKTPOHHOTO
apxuBa

Td C/03.6. | Ctparernueckoe IIaHUPOBAHKUE U TIOCTPOCHUE TPOIIECCOB

CKaHUPOBAHUS, BBO/A U 00paOOTKHU JAHHBIX B CUCTEME
AJIIEKTPOHHOI'O apXHBa
OT® C. PykoBOACTBO MPOILIECCOM CKAaHUPOBAHMSI, BBOJIa U 00PAOOTKHU TAHHBIX

Td 01.6. VYrpaBieHue 1esTeIbHOCTHIO 0 KOHTPOJIIO
(YHKIMOHUPOBAHMSI, BBOA U 00pabOTKU JAHHBIX

Td 02.6. VYmpasienue pa3paboTKOil JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHM3alMy [0 BOIIPOCaM OpraHM3alliH Ipoliecca
CKaHMPOBaHUS

Td 03.6. Crparernueckoe IaHUPOBAHUE U ITOCTPOCHUE MTPOLIECCOB
CKaHUPOBAHUS, BBOJIA M OOPaOOTKHU JaHHBIX

07.013 Cnenunanuct uugponoii TpaHcopmanum

JOKYMEHTHPOBAHHBIX cep 1esiTeIbHOCTH OPraHu3aluu
OT® A. TexHOJIOTHYECKOE COMPOBOXKACHUE LUPPOBOU TpaHCHOPMALIMH
JIOKYMEHTHPOBAHHBIX cep AeATEIbHOCTH OpraHu3aliu

Td A/02.5. | Cucremarusaius CTPYKTYPUPOBAHHBIX TaHHBIX
JOKYMEHTUPOBAHHBIX Ccep AeATEIbHOCTH OpraHUu3aluu s
MCIOJIb30BAaHUs U XPaHEHHUSI

1.1.4. ITepeuens pazaenoB WSSS no koMneTeHINH

1.2. leab ¥ niIaHMpyeMble pe3yJbTAaThl 0CBOCHHS Pe3yJIbTaThl

B pamkxax nporpammel  gucummumibl - [IIL.OI  "Wcropus  Poccun"
0Oy4aroIIMMUCS OCBAMBAIOTCS CJIEAYIOIIME YMEHHS U 3HAHHUS B COOTBETCTBUH C
OI'OC CIIO no crneuuanbHOCTH UM MPOPECCHOHAIBHBIMUA CTAHIAPTAMH, a TaKXKe
pazaenoB WSSS:

1.2.1. O6mue n mpodeccrnoHaNbHBIC KOMITCTCHITHHN



Kon

MK, OK YMmenns 3HaHud

OK 0l.

OK 02.

OK 03.

OK 04.

OK 05.

OK 06.

OK 07.

OK 08.

OK 09.

1.2.2. TpynoBsie pyHKITUU:

Kona IIC
u T YMmenust 3Hanug
07.002 Cnenuajaucr 1no OPraHu3alMOHHOMY " AOKYMEHTAIMOHHOMY

o0ecnieYeHHI0 YNIpaBJeHNsl OpraHu3anuei

A - OpraHI/IBaHI/IOHHOG obecrieyeHue ACATCIIbHOCTHU OpPraHrn3aln

A/01.3

A/02.3

A/03.3

B - JlokymenTanmonHoe obecrnedeHue AesiTeIbHOCTH OpraHu3aiiu

B/01.5

B/02.5

B/03.5

C- OpraHI/ISaHI/IOHHOC, JAOKYMCHTAIITMOHHOC U I/IH(I)OpMaLII/IOHHOG obecrneucHue ACATCIIBHOCTH
PYKOBOOHUTEI OpraHnu3alnuun

C/01.6

C/02.6

C/03.6

Cl/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

C/12.6

C/13.6

C/14.6

D - I/IH(bOpMaL[I/IOHHO-aHaJ'II/ITI/I‘-ICCKa}I " OPraHU3allMOHHO-aAMUHUCTPATUBHAA MTOAACPIKKA
JACATCIIBHOCTH PYKOBOJUTEIIA OpraHru3alun

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004 CrenuajucT no ynpapJjeH!I0 JOKYMEeHTAMH OPraHu3aluuu




Kon IIC

u T YMennst

3HaHug

A - JlokymMeHTanmoHHOe o0ecnieueHre yrpaBieHus opra

HU3aluen

AJ04.6 \

07.004 CrenuajucT no ynpapJjeHuIo 10KyM

eHTaluell OpraHu3amumn

A - JlokyMeHTallmOHHOE 00eCTieueHNE YITPaBICHUS Opra

HU3auen

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

A/04.6

A/04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBOJICTBO J1€ATENHHOCTHIO MO TOKYMEHTAIMOHHO
OpraHu3aluen

My obecrneyeHnIo YIIpaBJICHUA

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PYKOBOI[CTBO ACATCIIBHOCTBIO ITOAPA3ACIICHUS 110 JOKYMCHTAIITUOHHOMY 00ecIeuYeHHIO

YIIPABJICHUS] OpraHUu3alyen

01.7 |

C - Ynpasnenue JOKyMEHTAIMEH OpraHu3aIiui

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009 Cneuuanuct no opMHPOBAHHUIO JIEKTPOHHOIO apPXHBAa

A - BrinosnHeHue paboT 1o co3aaHuio rpadudeckux oop
AJIIEKTPOHHOTO apXHBa

a30B JJOKYMCHTOB B CUCTCMC

A/01.3

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue u 3arpy3ka JaHHbIX B CHCTEMY 3JIEKTPOHHOT'O apXHBa

B/01.4

B/02.4

C- PYKOBOI[CTBO MponecCoM CKaHUPOBAHUSA, BBOJa U 06pa60T1<1/1 JaHHBIX B CUCTEMC

OJICKTPOHHOI'O apXHBa

C/01.6

C/02.6

C/03.6




Kon IIC

u T Ymenus 3HaHusA
C - PyKoBOJICTBO IPOILIECCOM CKaHUPOBAHMsI, BBOJIa M 00pabOTKH TaHHbBIX
01.6
02.6
03.6
07.013 Cnenmnanucr nudposoii TpaHcopManum JOKYMEHTHPOBAHHBIX cdep

ACATCJIbHOCTH OPraHu3alnumn

A - TexHonmoru4eckoe cornpoBoxacHue uppoBoit TpaHchopMauy JOKYMEHTUPOBAHHBIX cdep

JACATCIIbHOCTH OpraHn3aliun

A/025 |

1.2.3. Pa3znensr WSSS o koMIieTeHnun

1.3. Ucnoan3oBanue yacoB BapuatuBHoi yactu [IIICC3




2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

O0beM 00pa3oBaTENILHON MPOTrpaMMbl IO TUCITUTLINHE 72
PaboTa oOydarommxcst BO B3aUMOACHCTBUH C IIPETOaBaTeieM 64
B TOM YHCIIE:
ITpakTHueckoe 3aHsATHE 32
Jlexuusa 32
CamocTosTenpHas padora o0ydaronierocs (BCero) 8
B TOM YHCIJIE:
CamocrosiTenpHas pabora 8
[TpomexyrouHas arrectanus B popme qudpepeHIIMpOBaHHOTO 3a4eTa




2.2. Temaruveckuii ni1an u cogepxxkanue nucuniuinasl II1.01 Ucropus Poccun

Koabl koMneTeHIUi,
Conaep:kaHue y4e0OHOIro MaTepHuaJjia, J1a00paTopHble H NPAKTHYECKHE
HaumeHnoBanue i ¢opmupoBanuio
pA3IEIOB 1 TeM PadoThI, caMoCcTosITeIbHASL padoTa 00y4yaomuxcs, (JOpMbI OPraHUu3aNuu Kou-Bo yacos KOTOPBIX CIIOCOOCTBYET
JAesITeJIbHOCTH 00y4aIoIINXCSA JJeMeHT NPOrPaMMbl
1 2 3 4
72
Pazpnen 1 CopepxaHue yaeOHOro MaTepuaa; 72
Bcero: 72




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [luis peajJu3anuy NporpamMmMbl y4eOHOM TUCHUIIMHBI T0JKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHHUMaIbHO  HEOOXOAMMOE  MaTepHalbHO-TEXHHYECKOe  OOecCreueHue
BKJIOUYAET B CEO4:

TexHuveckue cpeacTsa 00y4eHus :
3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

OCHOBHBIC HCTOYHHUKH:
Ne i/m bubnmnorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHue peajusanuu 00pa3oBaTeJIbHOM MPOrPaMMBbI C
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M JMCTAaHIIMOHHBIX oOpa3zoBarenbHBIX TexHojorui (mamee — JIOT) mpu
HATUYUA ~ OOBEKTHBHBIX  YBAXKHUTENBHBIX  NPUYMH  W/WIM  OOCTOSITENIBCTB
HETMPeoNoMMON  cuiibl  (POpC-MaKOPHBIX  OOCTOSITENICTB), MPEMATCTBYIOIINAX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToM ciydae morryckaercst MpOBOJINTD 3aHATHE yIaJIEHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO TMOJPA3CICHUs] Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons u onenka pesynbratoB ocBoeHus aucuumuidnabl [111.01 "UcTtopus
Poccun" ocymiecTBisieTcss ne1arorndeckuM pabOTHUKOM B MPOIECCE MPOBEICHUS
ayJUTOPHBIX 3aHATHI, YTO MO3BOJIAET NPOBEPUTH y OOYYAIOIIMXCS HE TOJBKO
c(OPMUPOBAHHOCTh TNMPOPECCHOHANBHBIX KOMIIETEHIIMM, HO W Ppa3BUTHE OOIIUX
KOMIETEHIIUH U 00ECIIEUNBAIOIINX UX YMEHUH.

@opMbl W METOAbl KOHTPOJISI W OLEHKM pe3yJbTaTOB  O0y4YeHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yuebnoit quctumiuae [111.01 "Hctopus Poccun".



