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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[ensaMu OCBOEHUS TUCHUILIUHBI SABJISIOTCS:

1. ®opmupoBaHue y CTyAEHTOB CUCTEMBI 3HAHHI O CYIIHOCTH, COBPEMEHHBIX
METO/aX MW MEXaHW3Max KaJpoBOW TMOJMTUKM B 0OJACTH OpraHU3alUU
roCyJIapCTBEHHOM CITy»KObI PD.

2. OcBoeHUE CTYJICHTAMH MPAKTUYECKUX HABBIKOB Pa3pabOTKH, peaau3aiuu
U ONEeHKA S(PPEKTUBHOCTH YIPABICHUYCCKUX KAJPOBBIX PEIICHUA B CHUCTEME
roCy/IapCTBEHHON U MYHHUIIUTIATBHOMN CITYKOBI.

3agayamMu OCBOEHUS JUCIUIUINHBI SBISETCS:

- hopMHpoBaHUe Y 00YUYaIOIIUXCS MPEICTABICHUN O TEOPETUUECKIX OCHOBAX
YU MEXaHW3Max pean3alyd KaJpOBOW IOJUTHUKH B CHCTEME TOCYIapCTBEHHOU
CITY OB

- OCBOEHHE CTyJCHTaMU 3HAHWII HOPMATHBHO-NIPABOBOTO OOECIECUCHUS
roCyJIapCTBEHHOM TpaKJaHCKOM CirykObl PD;

- (dopMupoBaHME Yy CTYJAEHTOB TMPEACTABICHUA O COBPEMEHHBIX
OpraHU3alMOHHO-YIPABICHYECKUX TEXHOJOTUSAX W METoAaX KaJpoBOM palOThI,
UCIIOJIb3YEMbIX B OpraHU3alUIX TOCYAapCTBEHHOU CITyKObI PD;

- OCBOEHHE OOYYAIONIMMUCS 3HAHUU O MPOIECcCaX OpraHU3allMu KaJapOoBOMH
MOJINTUKH, BKIIFOYAOIIEH MTPOLIEAYPhI, HaliMa, OLIEHKU U MOTUBAIUU [IEpCoHaia, a
TaK K€ UX 0OCOOCHHOCTEN B CUCTEME rOCYJapCTBEHHOM IpaXk/IaHCKOM CITy>KOBI;

- cojielicTBUe OOydYarolmuMcsi B TMPUOOPETEHUU HABBIKOB JJii PabOThI C
KaJpOBbIM PE3EPBOM HA BBIABIKCHUWE W IUIAHUPOBAHUE JEJIOBOM Kaphephbl B
CUCTEME OPraHOB rOCYIapPCTBEHHOM CITykKOBbI;

- OBJIQJICHUE CTYJICHTAaMH METOJaMHU aHaiu3a U OIEeHKU 3(DPEeKTUBHOCTH
CUCTEMBI YIIPABJICHHSI IEPCOHAIOM T'OCYIaPCTBEHHON M MYHHUIIUTIATLHOM CITY>KOBI.

2. [Inanupyembie pe3ynbTaThl 0OYUSHHS MO TUCIUTIIMHE (MOIYJIIO).

Ilepeuenb GopmMuUpyeMBIX pe3yJbTaTOB OCBOSHUSI 00pa3oBaTEIbHOU
mporpamMmbl (KOMIIETEHIIUI) B pe3yibTaTe 00yUeHHUs 10 AUCIUILIUHE (MOIYJIIO):

IMK-2 - Cnoco0eH HuCHoJib30BaTh COBPEMEHHBIE TEXHOJOTMM M METObI
o0yueHus;

IIK-3 - CnocobeH pa3pabaThiBaTh U BHEIPATH MOJUTHKY PHUBJICUCHUS,
noabdopa u 0Téopa KOHKYPEHTOCIIOCOOHOTO TepcoHaa;

IIK-7 - CpoocobeH HCMOIb30BaTh COBPEMEHHBIC — YIPABICHYECKHE
TEXHOJIOTHH;

YK-3 - CnocobGen opranu3oBaTh paOOTy KOMAaHIbl JJsi JOCTHXKEHUS
[MOCTaBJIEHHOM IIEJIN.



OOyueHue 1o JUCHUIUTAHE (MOYIIO) MIPEIOJIAraeT, YTo MO €ro pe3yibTaTaM
oOydaroruiicst Oyner:

3HATh:

MIPaBOBBIC OCHOBBI OPTAHU3AIMHN U TIPOXOXKICHUS TOCYAAPCTBEHHON CITY>KOBI
P®D;

OCHOBBI (DYHKIITMOHUPOBAHHUS M MEXaHM3MbI IIpollecca OpraHU3aIuu
yIpaBJIeHUs IEPCOHATIOM B CTPYKTYpE TOCYIapCTBEHHOM CITy»KObI PD.

Ymern:

UCIIOJB30BaTh PA3JIMYHbIE METOJIBl U OpPraHU3alMOHHO-YTIPABICHUYECKUE
TEXHOJIOTUU B pabOTe C KaJipaMH Ha TOCYyAapCTBEHHON IPakIaHCKOM CITy:K0¢;

MPOBOIUTH aHaMW3 A(PGEKTUBHOCTH W PA3BUTHSA CHCTEMBI YTPABIICHUS
MIEPCOHAJIOM B OPTaHU3AIUAX TOCYAAPCTBEHHON CITYKOBI.

Baagern:

HABBIKAMHM TIPUMEHEHHUS! TEXHOJIOTUW YyIpaBieHUs (HaiiM, OTOOp, HpHEM,
paccTaHOBKA, aIalTalusl U JIp.) U Pa3BUTHsI TIEpCOHANIOM (0OydYeHHe, aTTeCcTaIus,
yIIpaBJICHUE JEIOBOM Kapbepoi v MpoPeCcCUOHATBHBIM IPOJIBIXKEHUEM ) B CUCTEME
rOoCyJIapCTBEHHOM CiTy OBl PD;

METOJJaMU PETYJUPOBAHUS COLUATBHO-TPYJAOBBIX OTHOILIEHHM B OpraHax
roCyJIapCTBEHHOM BJIAaCTH;

METOJaMH  OlEHKH d((PEKTUBHOCTU yIpaBiieHUs MpodeccHoHaTbHOM
NEATEIbHOCTBIO TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX CITyKAIIUX.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. O6mias TpyI0EMKOCTb JTUCHHUILUIMHBI (MOTYJIS ).

OO0mast TPyJIOEMKOCTh AMCIUILIUHBI (Momyisi) coctaBiasier 3 3.e. (108
aKaJeMHYeCKuX Jaca(oB).

3.2. O6bem paucuMmuidHbL (Moayisi) B (opMe KOHTAKTHOW paboOThI
oOyyarolmuxcss € MeJarort4eckuMu  paboTHHUKamMu M (WIKM)  JIMIAMH,
IPUBJIEKAEMBIMH K pean3aiun 00pa3oBaTelIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IIpU MIPOBEICHUH YUEOHBIX 3aHATUM:

KonuuectBo yacos

Tum yueOHBIX 3aHATHI
Bcero | Cemectp Ne5

KonrtaktHas paboTa mpu npoBeieHIH yUeOHBIX 3aHATHH (BCETO): 48 48

B ToM uucne:

3aHATHSA JIEKIIMOHHOTO THITA 16 16

3aHATUS CEMUHAPCKOTO THIA 32 32




3.3. Obbem aucHMIUIMHBI (MOAYJsi) B (opMe caMOCTOATENIbHOU pPabOThI
oOydJarormuxcsi, a Takke B (opmMe KOHTAKTHOW pabOThl OOyYarOmMXCS C
Mearorn4ecKuMU pPabOTHUKAMHU U (WJIH) JTUI[AMU, TIPUBJICKAEMBIMH K peaTU3aIliH
oOpa3oBaTeNnpHON TpPOrpaMMbl  HA HWHBIX  YCIOBHUSAX, TIPH  MPOBEICHUU
IPOMEKYTOUYHOM aTTECTAIIMH COCTaBIIsAET 60 aKaaeMHIeCKUX Jaca (OB).

3.4. ITpu oOy4eHnu o UHAUBUAYATLHOMY Y4€OHOMY ILJIaHY, B TOM YHCJIE IPU
YCKOPEHHOM O00Y4YEHHH, 00BEeM JTHUCHMILUIMHBI (MOYJIsI) MOXKET OBITh peaarn30BaH
MOJIHOCTHIO B (POpPME CaMOCTOSITENTFHOM pabOThl 00YUaIOUINXCs, a TakKe B hopMme
KOHTaKTHOM pabOThl 00Yy4YaIOUIUXCSl C MEJAarornyeCKuMU pabOTHUKaMU U (UJIN)
JUIAMH, TIPUBJIEKAaEMbIMH K pealiu3allii 00pa30BaTeIbHON MPOrpaMMbl Ha MHBIX
YCJIOBUSIX, TIPH MPOBEACHUH MPOMEKYTOUYHOM aTTeCTallUU.

4. ConeprxaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

/ TemaTnka JEKIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC
/11

1 rOCY,HapCTBeHHaH KaapoBasd IIOJIMTHUKA

OCHOBHBIE BOIIPOCHI:

Teoperuueckue 0CHOBBI TOCY JapCTBEHHOM KapOBON MONUTUKU. [IpHOpHUTETHBIE HANIPABICHUS
TOCyIapCTBEHHOM KaipoBoii noautuku Poccuiickoit @enepannu. Kagposas mokrpuna. [IpobieMsr
TOCYZapCTBEHHON KaJIpOBOI MOJIUTHKH B coBpeMeHHOI Poccun. [IpaBoBble OCHOBBI 1 CyOBEKTHO-
00bekTHast 0a3a rocyapCTBEHHON KaipoBOi MOIUTHKH. OCHOBHBIC TPUHIUITEI M MEXaHU3MBI PealIU3aluy
rOCyJapCTBEHHOM KaJpOBOH MOJIUTHKH B CUCTEME TOCYAAPCTBEHHOTO yIIPABICHHUS.

I'ocynapcTBeHHas KaipoBasi MOJIUTHKA B CUCTEME TOCYAapCTBEHHON TpaskIaHCKOil ¢y kO0bl. CyIHOCTB,
3aJ1a4ud ¥ MPHUHITUIIEI KaJPOBOH MOJUTHUKU B CHCTEME IOCyJapCTBEHHOU ciryxOb1 PO. [TpuopurteTHsie
HaIpaBJIEeHUs KaJpOBOH MOJUTHUKU U KaJpOBOH pabOTHI B CHCTEME IOCyIapCTBEHHOH ciryx051. KanpoBas
paboTa B TOCyJapCTBEHHOM OpraHe: CyLIHOCTb U cojepkanue. Kagposas ciysx0a rocy1apcTBEHHOTO
oprana. OcoOEHHOCTH NPAaBOBBIX OCHOB KaJIPOBOH MOJUTHUKH Ha FOCYAAPCTBEHHON TpaXIaHCKON ciryx0e,
BOEHHOI CiTy>k0e, HHBIX BHaX roCy1apCTBEHHON ciryxObl. KomuecTBeHHAs M KaueCTBEHHAs
XapaKTEepUCTHKA KaJJpOBOTO KOPITyCca I'OCY1apCTBEHHOH I'Pask/1aHCKOI CITy>KOBI.

2 |YmupaBlieHHE TIePCOHAIOM KaK KOMIIOHCHT ¥ MEXaHU3M Pealli3allii TOCYyIapCTBEHHON

KaHpOBOﬁ IIOJIUTUKHU

OCHOBHBIE BOTIPOCHI:

VYipasieHre nepcoHAIOM B CHCTEME KaIpoBOTO 00eCTIeUeHHs TOCYIapCTBEHHOH CITy>kOb1. Llenn u
IIPUOPUTETHI KaIPOBOM MOJUTUKHU B TOCYIaPCTBEHHOM anmnapare. [IpuHIUNbL M TEXHOJIOTUH OpraHu3alul
paboTsl ¢ kKagpamu. OYHKIMK yIPaBISHUS TIEPCOHATIOM FOCYAaPCTBEHHOM CITyKObI (aIMUHUCTPATUBHAS,
(hyHKIHS TUIAHUPOBAHUS, COIMATbHAS, (PYHKIUS MOBBIIICHUS Ka4eCTBa CIyKEOHOU e TEILHOCTH,
BOCIIUTATEIbHAS, MOTHBAIIMOHHAS, HH(POPMAIIMOHHO-aHAIUTHIecKas ). HopmaTtueHO-TipaBoBas 6a3a

PO ECCUOHATBHOTO Pa3BUTHS TOCYJAPCTBEHHBIX CITYXKAIIHUX.

KanpoBoe ruianupoBanue: 3aj1a4u, METOIbl U TeXHONIOTHH. CYIIHOCTh KaAPOBOTO IJIaHUPOBAHUS B
CUCTEME YIPaBJICHUS IIEPCOHAIIOM TOCYIapCTBEHHOM Ciry>kObI. Llenn u 3a1a4un KapoBOro IIAHUPOBAHUS.
q)yHKHI/II/I KaapOBOT'O INIAHUPOBAHUA U UX 0COOEHHOCTH. MGTO}Z[I)I 1 TEXHOJIOTHUU KaaApOBOIoO

TUIaHUPOBAHUA.
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TemaTyka JTEKIMOHHBIX 3aHATUHN / KPAaTKOE COJIEpKAHNE

KanapoBbie TEXHOJIOTHH B TOCYAPCTBEHHON U MYHUIUIIAIBHOMN CITy)0e

OCHOBHBIE BOIIPOCHI:

CopeprkaHue U OCHOBHBIC (PyHKIIMH KaJIPOBBIX TEXHOJIOTHH. ba3oBhIe KaJpOBBIE TEXHOJIOTHU: OTOOP
HepCcoHala, pa3BUTHE NepcoHana (yIpaBieHHe Kapbepoil), oneHka nepconana. Otoop mepconaa.
KBanugukanuoHHsle TpeOOBaHUS K JOKHOCTSIM FOCYJAPCTBEHHOM M MYHHIIMITAIBHOMN CITYXKOBI.
JIOJDKHOCTHOM periaMeHT paxIaHCKOro ciyskaiero. CrocoOb! 3aMeIleHus FoCcy JapCTBEHHbIX
JOJDKHOCTEH: KOHKYpC, n30paHue, BEIOOp, BEIOOPEL. MeTO bl OIIeHKH PO(eCCHOHANBHBIX U JINYHBIX
KadecTB KaHOUaToB. [IoHATHE M CyIIHOCTD afanTanyy nepcoHana. OnpeneneHne, CyImHOCTb U IIePUO
UCIIBITATEIEHOTO CPOKA Ha TOCYJapCTBEHHOW M MyHUIIMIIAIBHOMH Cityx0e.

VYupasnerne npohecCHOHAIBHEIM Pa3BUTHEM U OLICHKA [IEPCOHANIA Ha TOCYIapCTBEHHON
MYHHLHIAIBHOH ciryxk6e

HoBbIe OAXOMBI K OLICHKE NpodecCHoHaIN3MA U MPOHECCHOHATBEHOMY PAa3BUTHIO TOCYAAPCTBEHHBIX U
MYHHUIUIATEHBIX CIyKamux. OpraHu3anoHHO-TEXHOJIOTHYECKOe 0OecedeHne Npo(ecCHOHANBEHOI0
pa3BuTHA nepcoHana. Kpurepuu u METobI OIIEHKH MIepCOHaa rOCyJapCTBEHHON? M MyHUIIUIATBHON?
CIryKOBI (9BpUCTHYECKAS], A/IMUHUCTPATUBHAS U onlepaTopHast (hopMa, COIMOIOTUIECKHE METO/IbI OLIEHKU
nepconaina). Llenb u 3aa4n MpoBEICHHs aTTECTALUK TOCYIAPCTBEHHBIX CIIy)Kamux. [lepuoandHocTh
NPOBENICHUS aTTECTALIHH.

®opmupoBaHuE KaJpoBOro pe3epBa Ha rocyapCTBEHHON U MyHUIIMIIAILHOM Ci1y)0e
OCHOBHBIE BOIIPOCHI:

[TonsATHE KaIpOBOTO pe3epBa rocy1apCTBEHHON U MyHUIIMIAIBLHON CITy>KOBI €ro LENN 1 3a/1a91, OCHOBHBIC
npuHIUIEl hopmupoBanus. DenepanbHbIi KaJpoBblil pe3epB roCyAapCTBEHHOM CITyKObI: CIOCOOBI
(dopmupoBanus, cnenupuKa, OTIUINE OT KaAPOBOTO Pe3epBa OTACIBHOI0 FOCYAapCTBEHHOTO OpraHa.
IIpoBenenue KOHKYpPCOB Ha BKJIFOUEHUE B KaJPOBBIM PE3EPB: COAEPKAHUE NIPOLENYD, KPUTEPUU OLICHKHU.
OCHOBBI pa3pabOTKH TEOPETHUECKUX U MHAWBUIYaIbHBIX IPOTPaMM IOATOTOBKHU KaJpOBOTO pe3epBa.
YnpaBieHue epcoHaoM: MECTO M POJIb B OPTraHax roCyAapCTBEHHOIO M MyHHIUIIAIBHOIO YIIPABIICHHUS.
YnpaBieHue nepcoHanoM U KaJpoBbli MEHe)KMEHT. CyIHOCTb U COJAEpKAHNE KaIPOBOTO MEHEIKMEHTA,
U €0 MECTO B CUCTEME IOCYAaPCTBEHHOIO U MyHHIUIIAIBHOIO YIIPABICHHUS.

Ka[[pOBaf[ IMOJIMTHKA B OpraHax roCyaapCTBCHHOTO U MYHUIIUIIAJIbHOT'O YITPABJICHUSA
OCHOBHBIE BOTIPOCHI:

IToHsATHE U CTPYKTypa CUCTEMBI YIIpaBiIeHUs epcoHanoM. Ob1ue 3aqauu ciyKObl yIpaBIeHUs
MIEPCOHAJIOM B OpraHax rocyIapCTBEHHOM CiTyKObI M yIpaBiIeHus. MecTo U posb yIpaBlIeHHs IEPCOHATIOM
B CHCTEMe yTpaBiIeHus opraauzanueil. Kagposas moJuTHka B opraHax rocyJapCTBEHHOTO U
MYHHUIUIAJIBHOTO ynpaBieHus. PyHKIHOHATIBHOE pa3zesieHne Tpyia U OpraHu3aIloHHas CTPYKTypa
CIIy>KOBI YIIpaBJIeHHs IEPCOHATIOM. AHaIN3 MeCTa KaJIpOBOI'0 MEHEDKMEHTA B 00ILIei cucteme
YIOpaBJICHUS B OpraHax rocyIapCTBEHHOTO H MYHHUIIUITATHHOTO YIpaBiIeHUs. MeTOAbI yIpaBICHUS
nepcoHanoM. OYHKIIMOHANEHOE pa3/ieiecHue Tpyda U OpraHU3alHOHHAS CTPYKTYpa CIIYKObI yIIpaBICHUS
nepcoHanoM. KangpoBast momuTHKA: IOHSATHE, COJCPKAHUE U BB

AHanu3 ¥ IPOEeKTUPOBaHHUE PabOINX MECT.

Pabouee mecTo: MOHATHE B €T0 OCHOBHBIE cocTaBisttomue. Onucanue padodero mecta. CrienupuKarus
pabouero Mecta. MeTo bl ¥ POLIEAYPBI OCYIIECTBICHUS aHaIM3a U IPOSKTUPOBaHKs pabodero Mecra B
opraHax roCyJapCTBEHHOTO M MyHHIMIIAIILHOTO yTpaBieHust. MeToasl coopa HeoOX0uMOoi HHpopMaun
JUTS aHaJI3a U IPOEKTHPOBaHuUs pabodero Mecra.

praBJ’ICHI/IC NepCcoHaIOM: MECTO U POJIb B OpraHax rocyiapCTBEHHOI'O U

MYHHULUIIAJIBHOTO YIIPABICHUS

OCHOBHBIE BOTIPOCHI:

[NonsTHe IpodheccHOHANBHOTO Pa3BUTHS M 00YUEHHS. Y CIIOBHs 00yueHHs. MeTo bl 00yueHHs Ha paboTe u
B pabouee Bpems. Opranuzaiust 00y4eHus! epcoHalia B OpraHax rocy1apCTBEHHOTO U MyHHUIMITAIBHOTO
ynpasinenus. [loaroToBka, nepenoAroToBKa 1 IMOBHILICHNE KBaTu(uKauu nepconana. [Ipouecc o0ydeHus.
OreHKa pe3yIbTaTUBHOCTH IpoIiecca 00YUIEeHUS B OpraHax rocy1apCTBEHHOTO W MYHHUITUITAIBHOTO
YIIPaBJIEHUS.

IInanupoBaHue U pa3BUTUE JEIOBON KapbepPbl
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Temaruka NTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpIKaHUE

[TonsTHE, THITBI M MOJIENH Kapbepbl. DaKTOPHI, BIUSIONINE Ha YIIPAaBICHIE Kapbepoi B OpraHax
TrOCyapCTBEHHOTO M MYHUIIUNAIBHOTO YIpPaBIEHUS. YIPaBICHUE Kapbepoil MeHekepa: IOHATHUE,
MOAXOIBI, METO/Ibl COBEPILICHCTBOBAHHMS YIIPaBJICHUECKHUX KauecTB. [lepeMerienns, paboTa ¢ KaJpOBbIM
pe3epBoM, INTaHUPOBAHUE J1€JI0BOM Kapbephl B OpraHax rocy1apcTBEHHOI0 U MyHUIUNATIbHOTO
yIpaBIEHUs.

[InaHnupoBaHue 1 pa3BUTHE JIETOBOM Kapbephl

OCHOBHBIE BOTIPOCHI:

YBoJIbHEHHE U BEICBOOOJKICHHE MIEPCOHANIA B OpraHaX ToCyIapCTBEHHOTO U MyHHIUIIAIEHOTO
yIpaBiieHUs. BUIBI 1 MPUYMHEI BRICBOOOXKACHHMS ITepcoHana. PaboTa ¢ yBOJIBHAEMBIMU COTPY THUKAMHU.
[TnarnpoBanue BeicBOOOXKAeHU. CHCTEMa ClIEHUATBEHBIX MEPOIPUATHH, COIPOBOXKIAIOIINX MIPOLIECC
BBICBOOOXKICHNS NepcoHaa. [IpobiieMbl, BO3HUKAOIIHE IPH BEICBOOOXKICHUH IIepcoHalIa.

VYupaieHue Kapbepoil MeHeKepa: OHITHE, TIOAX0AbI, METOJIbl COBEPILICHCTBOBAHHS YIIPABICHYECKHUX
kauecTB. [Iepemenienus, paboTa ¢ KaApOBBIM pe3epBOM, IUIAHUPOBAHKE JIEJIOBOH Kapbephl B OpraHax
TOCyaAapCTBEHHOI'0O 1 MYHUIIUTIAJIbHOT'O YIIPaBJICHUA.

BricBoOOXIeHEe paOOTHUKOB

OCHOBHEBIE BOTIPOCHL:

YBoJIbHEHHE U BEICBOOOJK/ICHHE TIEPCOHAIIA B OpraHaX I'OCYJapCTBEHHOTO H MyHHUIIUITATEHOTO
yIrpaBiieHUs. BUIBI 1 IPUYMHBI BRICBOOOXKACHHUS ITepcoHasa. PaboTa ¢ yBOJIBEHIEMBIMU COTPYIHUKAMH.
[TnarupoBanue BeicBoOOXKAeHU. CHCTEMa ClIEHUATBEHBIX MEPONPUATHH, COPOBOXKIAIOIINX MIPOLIECC
BBICBOOOXKIeHNS NepcoHana. [IpobiiemMbl, BO3HUKAIOIUE NPU BEICBOOOXKICHUH ITEPCOHAIA.
YnpaneHue kapbepoid MEHEIKepa: OHATHE, TIOJIXO0/Ibl, METO/IbI COBEPILICHCTBOBAHUS YIIPABICHUECKUX
kaudectB. [lepemerenus, paboTa ¢ KaJpOBbIM PE3ePBOM, IIAHUPOBAHUE JCIOBOW Kapbephbl B OPraHax
TOCyAapCTBEHHOI'0 1 MYHUIIUTIAJIbHOTO YIIPaBJICHU.

4.2. 3aHATHS CEMUHAPCKOTO TUIIA.

[IpakTrueckue 3aHATHS

Tematuka MPAKTUYCCKUX 3aHSATHII/ KpaTKO€ COACPIKAHUC

Cuctema rocynapcTBeHHou ciyk0b1 Poccuiickoit deneparun

3aciylinBaHue JOKJIAJ0B CTYIE€HTOB C MOATOTOBJICHHBIMU NPE3EHTALMSIMU IO TEME IPAKTUYECKOTO
3aHATHsL. JluCKyccHr 1 00CYKICHHE BOMPOCOB TI0 BBICIYIIAHHBIM JTOKJIATaM.

Tembl JOKJIAZOB K MPAKTUUECKOMY 3aHSATHIO:

- [loHsATHE, TIETTU ¥ IPUHITUITBI TOCYIAPCTBEHHON? CITYKOBI.

- Busel rocyiapcTBeHHOM CiTy KOBI: TOCYapCTBEHHAS IPAXKTAHCKAsl, BOCHHAS, IPABOOXPAHUTEIbHAS
ciyxba.

- IloHsATHE U IPU3HAKY FOCYAAPCTBEHHOU JOJKHOCTH.

- T'ocymapctBenHsIi cmysxanmii. Kiaccudukanus rocy1apcTBEeHHBIX TODKHOCTEH MPakIaHCKON CITyKObI
P® no xareropusaM u rpynmnam.

- [onsiTHE KITacCHOTO YMHA, TOPSIOK NPUCBOEHNUS. PeecTp H0mKHOCTEH rocy 1apCTBEHHOM CITy KOBI.

VY crynenTa GopMupyroTCcsl HaBBIKK paboThl ¢ HH(OpManneid HOpMaTHBHOTO, TIOJIUTHYECKOTO,
TYMaHUTapHOT0, 5KOHOMUYECKOT0 XapakTepa st 000CHOBAaHUS IMyTel palloHAIM3ANH ¥ OIITUMHU3ALN
CTPYKTYp FOCyAapCTBEHHONW U MYHUIIMIIAJILHOM BJIACTH;

OCHOBBI OpraHu3alui MyHUIIUIIAIBHOM CITY>KOBI

3acimylyBaHKe JOKJIAJO0B CTYJEHTOB C OATOTOBIEHHBIMY PE3EHTALMAMH 110 TEME IPAKTHYECKOTO
3aHATHA. [IUCKyCCUH M 00CY K ICHHUE BOIPOCOB 110 BBICTYIIAHHBIM JJOKJIAIaM.

TeMbl JOKIIAI0B K IIPAKTUYECKOMY 3aHATHIO:

- [lonsaTue, nenu U 3aJayl MyHULUIAIbHOM CIIyKObL.

- IIpu3Haky ¥ OPUHIMIIBI MYHUIUIIAIBHON CITyKOBI.
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- OCHOBHBIE YePTHl MYHHIIUTIAIEHON CITy>KOBI. B3anMOCBS3b TOCYAapCTBEHHON M MyHHITUIATBHON
CITyKOBI.

- Knaccudukarus MyHUIUIANBHBIX JOJHKHOCTEH.

- KinaccHble 4nHBI MyHUIMITABHBIX CITY)KaIINX.

- MyHHIMITaIbHBIN CIy>KaIllnil 1 ero MpaBoBOi CTaTyC: OCHOBHBIE IpaBa, 0013aHHOCTH, OTPAaHUYEHUS,
CBSI3aHHBIE C MyHHLIUITATLHON CITyKOOH.

JomariHee 3aanue - MpuMeHUB TpeboBarusa DenepanbHbIX 3aK0HOB Ne 79-D3 «O rocygapcTBeHHOM
rpaxnaHckoi ciryxoe B POy, Ne 25-03 «O MyHUNUNIansHOH ciryx6e B POy, 3anonanTe TabIuMIy.

VY crynenTa GopMupyroTCcsl HaBBIKK paboThl ¢ HH(pOpManue HOpMaTUBHOTO, TIOIUTHIECKOTO,
TYMaHHUTapHOTO, 5KOHOMUYECKOT0 XapakTepa A 000CHOBAHUS MyTeH palloHATH3ANH ¥ ONITUMHU3AIAN
CTPYKTYp FOCYAApPCTBEHHON W MyHHIUIIAIEHOH BIACTH;

OpFaHI/I3aHI/IH FOCYHapCTBCHHOﬁ CJ'Iy>K6BI B Sap}’6e)KHBIX CTpaHax

COIMAIILHOW JCATEILHOCTH; KOHIIEIITYalIbHbIC MPOOJIEMBI TOCYJAPCTBCHHOM CITy)KOBI; TOCYIapCTBEHHAS
cinyx6a B Mtanmum; rocyapcTBeHHas ciryx0a B BenukoOpuTtanuu; rocyapctBeHHas ciayx0a B Kurae;
rocyapcTBeHHAs CIryk0a B Smornu. Bompock! i 00Cy)IeHue JOKIIaI0B.

[Monck napopmanuu o Teme (0xoo 20 MuHyT). CTyIEHTHI IENATCS HA TPU TPYIIIEI HIMYT B HHTCPHETE
WHPOPMALINIO OTHOCUTEIFHO MOJICTICH yIIPaBICHHU IIEPCOHATIOM: aMEPUKAHCKas, eBPOIeHCKas, STOHCKAs.
Janee cTyIeHTHI COBMECTHO (HJIM Pa30UBIINCEH Ha TPYIIITEL, B 3aBUCHIMOCTH OT YHUCICHHOCTH
aKaZeMHU9eCKO TPyTIel) 00CYKIAIOT IMOJTydYeHHBIC JTaHHBIC B CPaBHUTEIHHOM acIeKTe, 3allOHIIOT
TabIuUIy ¥ AenaroT BeBoAsL. Jlaetcs 10 muHyT Ha 00cy)aenue. [IpencraBuTenu BEICTYAIOT C BEIBOJAMH.

VY cryaeHTa GopMUPYIOTCS HABBIKU CUCTEMHOTO aHaJIM3a CO/ICPKAHUS TOJTHOMOYMM CITyKaIHuX
rOCYJapCTBEHHOW, MyHUIIMIIAILHOM U KaJJPOBO# CITy»KObI 3apyOeKHBIX CTpaH

OCHOBHBIE IIOACHUCTCMBbI rOCy,H&pCTBCHHOﬁ KaHpOBOﬁ IIOJINTHUKHU

[Nonck napopmarmu o Teme (okoio 20 MuHyT). CTYAEHTHI ACTATCS Ha JIBE TPYIIIBI HITYT B HHTCPHETE
nHpopmanuio o Borpocam: 1) Kagposast nonutrka. @akTopsl, BIUSIONINE HA KaIPOBYIO ITOJUTHKY.
OcHOBBI pa3pabOTKH U peai3aliy KaApoBoH MOMUTHKY. 2) THIbI KaapOBOH MOJUTHKN: OTKPBITAS,
3aKpbITasi, IaCCUBHAs, aKTUBHAS, pEAKTHUBHAS, IPEBEHTUBHAS. DTaIbl (POPMHUPOBAHUS KaJPOBOIl MOJINTHKH.
Jlanee cTyJeHTBI COBMECTHO OOCY)KIAIOT MoJTy4eHHble ganHble. Jlaercs 10 MuHYT Ha oOCyxIeHue.
IIpencraBuTeny BEICTYHAIOT C BBIBOJAMHU.

3amanue. [Ipoananu3upyiiTe MOACHCTEMBI TOCYAAPCTBEHHON KaAPOBOIl MOJUTHUKH (yTIpaBIIeHHE
TPYAOBBIMHU PECypCcaMy, YIpaBIEeHHE IEPCOHATIOM H yIPaBJIEHHE 3aHATOCTHIO) U BBIJCIUTE COCTABIISAIONIIE
9THUX MOJICUCTEM. 3aHIINTE PE3yIbTaTHI.

1. ITIpaBoBBIC M HOPMATHUBHBIE OCHOBHI 00ECIIEUEHHS YIIPABICHHUS IEPCOHATIOM TOCYAAPCTBEHHOMN CITy>KOBI
3acirymmBaHKe J0KIJIaI0B CTYAECHTOB C TIOATOTOBIEHHBIMH MPE3EHTALMSIMU 110 TEME IPaKTHIECKOTo
3aHATHSA. J{ncKyccun u 00Cy>KIeHHE BOIIPOCOB I10 BHICIYIIAHHBIM JJOKJIAaM.

TeMbl 1OKJIaIOB K IPAaKTHIECKOMY 3aHSTHIO!

- XapakTepucTHKa 1 0COOCHHOCTH OTpPacIieH MpaBa, PeryJHpyIOMnX OTHOICHHS B CUCTEME YIIPaBICHUS
MEPCOHATIOM I'OCYAapPCTBEHHON M MyHHIIUITATBHON CITy>KOBI.

- Cnernuduka 1 0COOEHHOCTH HOPM IpaBa, PEryIHPYIOMINUX MPOX0KIEHUE TOCYIAPCTBEHHOH CITYKOBI.

- 'pynma BUIOB TOKYMEHTOB, (PUKCHPYIOIIMX BOMPOCH! TPYAOYCTPONCTBA, YUeT U paboTy ¢ Kaapamu.

V crynenTa GopMHUpyeTCsl HABBIK COCTABIIATh, COTJIACOBBIBATH U UCTIONHSTH aIMUHUCTPATUBHEIC U
JIOJDKHOCTHBIE PETIIaMEHTHI;

O1neHKa nepcoHalia OpraHu3auid rocyIapCTBEHHOTO0 U MyHUIIUITAIBHOTO yIIPaBICHUS
[ToBTOpEHUe MPOHAEHHOTO JEKIIMOHHOTO MaTrepuaia. Borpocs! i 06Cyx/ieHns: KAKUMU HOPMAaTHBHBIMHU
JOKyMeHTaMH (yKa3aMH, 3aKOHaMH) PEriIaMeHTHPYIOTCS BU/IBI OLICHKH, ITPOBEICHNE KOHKYPCOB U
aTTecTalMi epcoHalla OpraHU3alnil TOCy1apCTBEHHON W MYHHITUITAIBEHOMN CITy>KOBI.

3anmanue ans rpynmbl: AHanu3 cutyanuu «lIpodeccronanbHas kKapbepa rocyJapCTBEHHOTO
MYHHUIUIIAJIBHOTO CITYKaIllETOo» .
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BbI siBIeTECH HAYANBHUKOM OT/IENa KaAPOBOH CIIy OBl a IMIHUCTpPAIIMH MyHHIIUIIAIEHOTO 00pa30BaHUs
H. Bompocsr: 1. [Ipemioxure npuMepHbIi u1aH paboThI ¢ KaHIUIaTOM, BKJIIIOYEHHBIM B PE3€PB.
2.IIpennoxure acneKTsl, 10 KOTOPBIM MOXHO NPOBECTH MPOBEPKY

CIOCOOHOCTEW M KauecTB 3TOro KaHaunara. 3. Kakue HHCTpYyMEHTHI (JIeJIOBbIE UTPbI, IPAKTHUECKHE
3aJJaHusl, TECTHI, HHbIE ()OPMbI) MOXKHO HCIOJIB30BaTh IIPH PabOTe C KaHAUAATOM?

OOcyxieHne pe3yJIbTaToB U BHIBOJBI.

CTyZneHT y4uTcsl IPUMEHATh HPABCTBEHHbIE M ITHIECKNE HOPMBI B IPO(hECCHOHATPHON AEATETBHOCTH
TOCYZApCTBEHHBIX U MYyHHUIUIAIBHBIX CITy’KaIIuX

AIIaHTaHI/ISI TOCYHJAapCTBCHHBIX U MYHUIIMITIAJIBHBIX CIIYXKAalIUX, BICPBBLIC IIPUHATHIX HA
CITy)O0y

3aciymuBaHKe J0KIIaI0B CTYACHTOB C TIOATOTOBJIEHHBIMH MPE3EHTALMSIMY 110 TEME IPAKTUYECKOTO
3aHsaTHs. [lucKyccun ¥ 00CyKIeHHE BOIIPOCOB I10 BHICITYIIAHHBIM JIOKJIaIaM.

Temb! JoKIIaIOB K paKTUUECKOMY 3aHATHIO: [IoHATHE U CyIIHOCTb afanTanuy nepconana [lonsarue,
CYIIHOCTb U IEPHO]] UCTIBITATEIBHOIO CPOKA HA FOCYIapCTBEHHOMN U MYHHIIUNAIBHON ciTy:x0e Ananranus
rOCYIapCTBEHHBIX CITY)KAIUX, BIEPBbIC IPUHATHIX HA FOCYIAPCTBEHHOI U MyHHIMIIABHON CITyxKO0e.
3amanus 10 cTyIeHToB. OLCHUTE IPaBOMEPHOCTD PEIICHHS PYKOBOIUTEIS B IIEPEUUCICHHBIX HIDKE
CHUTYaLHUsIX.

1. A. OblIa IpHHATa CEKPETapeM C MCHBITATEIFHBIM CPOKOM 2 Mecsina. CrycTs 2 Hellelnu Mmocie Havyaja
paboTel OHa 3abosena. HadyanpHUK OTJesa perr, YTo M0 NPUYMHE ¢1adoro 310poBbs OHA OyIeT 4acTo
OTCYTCTBOBAaTh Ha paboOTe U BBIHEC pelIieHUe 00 ee? yBOJILHEHNH KaK He BBIJCPIKABIIYIO HCIIBITATEIbHBIH
cpok. IIpaB 1u HauanbHUK OoTAENA?

2. H. ObLI NpUHSAT NPOAABLOM B YHUBEPCAM C UCTIBITATEIBHBIM CPOKOM 2 Mecsla. Yke Ha 3-u? JIeHb OH
OBLT yJIM4eH B KpaXke IPOAYKTOB M YBOJIEH IO NIPUKa3y PYKOBOJUTENS 32 HEYIOBICTBOPUTEIIbHBIE
pe3yIbTaThl HCIBITATEILHOTO cpoKa. [IpaBoMepHO nu Takoe pemeHue?

3. JI. H. GbUI IPUHAT Ha ZOJHKHOCTh MOMOIIHHKA PYKOBOANUTENS MECTHOM aIMHHUCTPALIMK B TOPOLIE
3enenorpane MO ¢ HCHIBITAaTEIBHEIM CPOKOM 3 Mecsila, 4To ObUIO YKa3aHO B TPYAOBOM jgoroBope. Crycts
3 MecsiLa ero HermoCpeACTBEHHbIH PYKOBOJUTENb, HE CMOT OIPEIEINTb, TOAXOAUT JIX €My 3TOT PadOTHHK,
Y IPUHSUT pelieHHe MPOJUTUTh HCIIBITATENBHBIN CPOK enie? Ha Mecsll. [IpaB i pykoBoauTens?

CTyZIeHT IOJDKEeH HayYuThCsl YOPMYIMPOBATh HHTEPECH! U IIPENOCTABIATh O(UIIMAIBHY IO
HH(QOPMALIMIO OPTaHOB TOCYJAPCTBEHHON BIACTH U MECTHOTO CaMOYIPaBJIECHHS 110
BOIIPOCaM IOCYAapCTBEHHON M MYHHUITUIIATIBHOMN CITyKOBI

COI_[I/IaJ'H)HOG U aIMUHUCTPATHBHO- ITPABOBOC PETYJINPOBAHUEC KAPbCPhI

TOCYJApPCTBECHHBIX U MYHUIUIIAJIBHBIX CITYKalluX

OOcyxIieHne 1 TNCKYCCHU 10 TeMe IIPaKTUYECKOTo 3aHATHA. Bonpocs! 11 00cyKaeHus: X01 KapbepHOTO
IpoLecca U OCHOBBI €T0 PEryJIMPOBaHUS; COLIMAIBHOE PETYINPOBaHNE Kapbepbl; a/IMUHUCTPATUBHO-
MPaBOBOE PETyJIMPOBAHHUE KaphEPHI.

VY crynenta popMupyeTcst yMeHHe MPUMEHSITH HOPMbI KOHCTHTYITHOHHOTO, aIMUHUCTPATUBHOTO,
MEXIYHapOIHOTO, TPYI0BOTO, ITyOIMIHOTO, YyTOJIOBHOTO MIPaBa B AEATEIHHOCTH TOCYAAPCTBEHHON U
MYHHIIAIATIEHOU CITYKOBI

CJ'Iy>K6a yHupaBJICHUA IEPCOHATIOM B CTPYKTYPC FOCYIIapCTBCHHOI\/'I n MYHHHHHaHBHOﬁ
CITYKOBI

[Nonck nnpopmarmu o teme (okoio 20 MuHyT). CTyIEHTHI ACNATCS Ha TPH IPYIIIBI HIIYT B HHTEPHETE
MH(OpPMALMIO OTHOCUTEIBHO PErjlaMeHTaIMU POeCcCHOHATILHON AEATEIBHOCTH TOCYAapCTBEHHOTO
CIJTy’Kallero: periiaMenT MpogecCHOHATBHON AESTEIBHOCTH FOCYAaPCTBEHHOTO TPaXKJAHCKOTO CITyKaIlero;
CITy>KeOHBIM KOHTPAKT IIPH ITOCTYIUIEHHH Ha TOCYIapCTBEHHYIO IPaXKJaHCKYIO CIIyKO0Y; BO3MOKHbIE
JIOTIONTHUTEIBHBIE YCIIOBHSA CITy>K€OHOTO KOHTPAKTa rOCyTapCTBEHHOTO M MYHHUIUITAJIBHOTO CIYXKAaIIero.
Jlanee cTyIeHTBI COBMECTHO (WJIH Pa30MBIINCH HA TPYTIIEL, B 3aBUCHIMOCTH OT YHUCIEHHOCTH
aKaJIeMUIeCKON TPYTIBI) 00CYXIAI0T IMOJIyYSHHbIE TJaHHBIE U IeTatoT BRIBOLL. JlaeTcs 10 MUHYT Ha
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obcyxnenue. [IpencraBuTenn BHICTYNAIOT C BHIBOAAMH.

3ananue 1: Ha ocHoBe aHanmmza ®enepanbHoro 3akoHa «O0 o0IMIMX NPUHIUIIAX OPTaHU3AI[Md MECTHOTO
camoynpasinenus B Poccun?ckoit denepanun», enepanpHoro 3akoHa «O0 0CHOBaX MyHHUIMITAIEHON
ciryObl B POy, YcTaBa cCOOTBETCTBYIOLIETO MYHHIIMNAIEHOTO 00pa3oBaHus, 3a1a4 U QyHKIUH? KaJpoBOH
CITy’KOBbI MECTHOTO CaMOYIPaBIICHHUS, IPEAYCMOTPEHHBIX HOPMATHBHBIM MIPABOBBIM JIOKYMEHTOM 00 3TOM
oprase, pa3paboTaTh NPUMEPHYIO JOJDKHOCTHYIO HHCTPYKIHIO CIIEIHAINCTA IO KaJ[paM OpraHa MecTHOTO
CaMOYIpaBIICHUS.

3amanue 2. AHaIHU3 CUTYAIlIH.

B pesymnbrate m3mMeHeHHs 3aKkoHoaTenbcTBa PO 1 nepenaun psana GyHkmum? ¢ ypoBHs cyonsexTa PO Ha
(henepanpHBIN YpoBeHb N3JaHO NocTaHOBIeHNE [IpaBuTenbcTBa N-CKOM 001aCTH O TMKBUAALIAN
OTIPEIETICHHOTO MUHUCTEPCTBA. BBI sIBIIsieTECh PyKOBOAUTENEM KapOBOI1 CIIy>KOBI 3TOT0 MUHUCTEPCTBA.
OmnummTe NOCIeI0BATENLHOCTD BAINX JCHCTBHI C YIETOM COOIOJCHNUS COLMABHBIX TapaHTHH?
CITy>Kalllero.

VY crynenta hopMupyercs yMeHHe COOII01aTh OCHOBHBIC TPEOOBAHUS K TOCYIaPCTBEHHBIM H
MYHHUIUNAIBHBIM CITYKaIlUM

OrueHka nepcoHasna B opraHax rocyJJapCTBEHHOTO U MyHUIIMTIATILHOTO YIIPaBICHUS

L[eJ'II/I U 3aa491 OLICHKHU pa6OTLI COTPYAHHUKOB. OCHOBHBIE 3TaITbI nponecca OLUCHKH BbIITOJIHCHUA pa60T;
MCTOAbI OLICHKU KaJAPOB, UX CpaBHI/ITCHLHBIﬁ aHaJIu3. HpaBI/ma OLICHKH PE3YyJIbTATUBHOCTH pa60T.
3anyI[HeHI/I5I, BO3HUKAIOIUC IIPU peain3allun Z[aHHOﬁ q)yHKLII/II/I KaaApOBOTO MCHCIKMCHTA.
Tpa,I[I/II_II/IOHHLIe MCTOJbI OLICHKHU IEPCOHAJIA, OCHOBHBIC TCHACHIMN B Pa3BUTUN HETPAAUITUOHHBIX METOJOB
OILICHKH.

CryzneHT mpuoOpeTaeT 3HaHuUs IPABOBBIE U HPABCTBEHHO-3THUECKHE HOPMBI B chepe MpodecCHOHANTBLHON
JIEeATENBHOCTH F'OCYJAPCTBEHHBIX U MYHULUIIAJIBHBIX CILyKaIlUX
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OrmaTa TpyJa 1 KOMIIEHCAIUs

CTI/IMyJ'II/IpOBaHI/Ie 1 MOTHUBALY IEpCOHAJIA. Crioco0nI CTUMYJIMPOBAHUA COTPYAHUKOB OPraHOB
TOCYIapCTBEHHOTO M MYHHUIIUITATBHOTO ypaBieHus. OnpeeieHrne MOTHBAIIHOHHOH CTPYKTYPHI
JIMYHOCTH. KOHI.[GHI.[I/IH CTUMYJHMPOBAHUS, TCOPUS ITOAKPCIIJICHUSA B YIIPABJICHUN IIEPCOHATIOM. Pa3pa60TI<a
OCHOBaHUK JJIsL CTUMYJIMPOBAHMS IIEPCOHAJIA. BHGI[peHI/Ie CHUCTEMbI CTUMYJIMPOBAHUA B OPraHU3allHu.
Pa3paboTka ocHOBaHMI OOLIPEHHUS M HAKa3aHHsI COTPYIHUKOB OpTaHU3aIMUA. MeTO bl M TEXHOJIOTHH
MAaTE€pHUAJIBHOTO U HEMATEPUAJIbHOT'O CTUMYJIMPOBAHUA IIEPCOHAIA B OpraHax rocy1apCTBEHHOTO U
MYHULMIIAIBHOTO YIIPaBICHUS

CTyIeHT yuyuTCs JUarHOCTHUPOBATh 3THUECKUE U COLMANIbHBIEC TPOOJIEMbI ¥ IPUMEHATH OCHOBHBIE MOJIEIN
NPUHATHS YIIPABICHYECKUX PEIICHUH B Cllydae AeBUALi Ha TOCYAapCTBEHHON M MyHHIIUIIAIBHON CiIyK0e
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Onenka 3¢ (eKTUBHOCTH YIIPABIIEHUS IEPCOHAIOM IOCYJapCTBEHHON U MyHHUIIMITAJIbHON

CITYKOBI

CBsI3b METOJIOB YTIPABJICHHS IIEPCOHATIOM CO CTPATETHUECKUMH IENIIMHU Pa3BUTHSI OPTaHOB
rocyJapCcTBEHHOI0 U MyHHMIIMINIAJIBHOTO ypasieHus. Llenu u 3anaun noapasieneHus, OTBETCTBEHHOTO 32
OpraHu3aIyio paboThl ¢ IEPCOHANOM. ANTOPUTM (OPMHUPOBAHUS MOKa3aTeneil 3(h(HheKTHBHOCTH
ynpasiieHus nepcoHanom. [Iporpamma MeponpusaTHil 10 JOCTH>KEHUIO HOPMAaTUBOB U IOKa3aTelei.
INokazatenu AesTEIHOCTH MOAPA3AEICHNUs, OTBETCTBEHHOTO 32 OPraHMU3aIMI0 paOOThI C IEPCOHANIOM B
OpraHax rocyJapCTBEHHOTO U MyHHIIUIAIBHOTO yIPaBIEHHUS.

CTyZaeHT y4uTcsl TUarHOCTUPOBATh ITHUYECKUE U COLMAIbHbIE IPOOJIEMbI U TPUMEHSTH OCHOBHBIE MOJEIN
NPUHATHS yIIPABICHYECKUX PEIICHUH B Cllydyae JAeBHALlMi Ha rOCYAapCTBEHHON M MyHHIIUIIAIBHON CIIyX0e
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OCHOBHBIE IPUHIMIIBI KaAPOBOM MOJUTHUKHU B CUCTEME TOCYIAPCTBEHHON IPAKIaHCKOU
ciryx0b1 Poccuiickoit deneparu

OcHOBHBIE TPUHIHITE KafpoBoi monuTuku. Coznanne 3pPpEeKTUBHBIX U MIPO3pPaYHBIX MEXaHU3MOB
KOHKYPCHOTO 0TOOpa, BKIIOYasl IPOBEACHUE TUCTAHIIOHHBIX YK3aMEHOB C HCIOJIH30BAHNEM
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MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH 1 ()OPMHUPOBAHUEM €IMHON 0a3bl BaKaHCHIL.
Pacmipenne nmpakTHKHM UCTIONB30BAHMS HCIIBITATEILHOTO CPOKA MTPY 3aMEIICHUN TOJDKHOCTEH.
®dopmupoBaHue KaJpOBBIX PE3E€PBOB NOCPEACTBOM 10700pa, TIOATOTOBKH U KAPHEPHOT'O POCTA KAHANAATOB
U MX aKTHBHOE IPAaKTUYECKOe HCIoyb30Banue. @opmupoBaHue repeuHs KBaau(UKaIMOHHBIX TPeOOBaHMIA
JUIS 3aMeEILeHHsT T0JDKHOCTEH TOCy TapCTBEHHOI IPaskIaHCKOH CITy>KObI Ha OCHOBE KOMIIETEHTHOCTHOTO
noaxoza. Pacmmpenne ncnonb30BaHusi MEXaHU3Ma POTALMK IPUMEHUTENBHO K TOCYJapCTBEHHBIM
TpaXXIaHCKUM cIykamuM (3-5 ser). Pa3BuTie HHCTHTYTa HACTAaBHUYECTBA. Y CTAHOBJIEHHE 0COOOTO
MOpPSJKA OIJIATHl TPYAA B 3aBUCHMOCTH OT JIOCTIDKCHHMS ITOKa3aTeseil pe3yIbTaTHBHOCTH
npodeccrnoHaNBHOM NEeATENPHOCTH, a TAKXKE €IMHOTO TI0AX0/a K BhIMIIaTe npeMui. [IpumeneHne cuctemsl
KOMIUIEKCHOU OLIEHKH JIEATENBHOCTH IOCYJApCTBEHHBIX I'PAXIaHCKUX CIIyKalUX ¢ ucnojb3oBaHueM KPI
¥ OOIIECTBEHHO OLIEHKH MX AEATEIBHOCTH, B TOM YHCIIC Ha 0a3e COIHAIbHBIX CETEH.
CoBepIICHCTBOBAaHNE CHCTEMBI MAaTEPHAIBHON U MOPAJIbHON MOTHBALINH, OBEICHUE YPOBHS OIJIATHI 10
KOHKYPEHTHOT'O Ha pbIHKe Tpyaa. CTparernyeckue NpuopuTeThl KaapoBoi pabots [IpaButenscTBa
Mockabl. COBEpIIEHCTBOBAHHE CUCTEMBI NTOKMCKA U TIoAOOpa KaIpoB. Pa3Butue cucteMs! ynpaBieHus
JACATCIBbHOCTBIO U MOTI/IB&HI/ICﬁ. praBHeHI/IC 110 ICJIAM COBepIHeHCTBOBaHI/Ie MEXaHU3MOB MaTCpUAJILHOTO
CTUMYJIMPOBAHUS TOCYAAPCTBEHHBIX I'PAYKJAHCKUX CITy>KaIllUX Ha ocHOBe BHeApeHus KPI.
CoBepIIeHCTBOBAHUE CUCTEMBI 00YUEHHUS U Pa3BUTHUSA TOCYAAPCTBEHHBIX MPaXIaHCKUX CIIyKaIllHX.
ObecnieueHne KapoBoOi OE30MaCHOCTH M MIPOTUBOJACHCTBHE KOPPYNINH. BHeIpeHNe eqUHBIX KaIpOBBIX
CTaH/IapTOB ¥ TEXHOJIOTHH 10 BCEM OpraHaM MCIIOJHHUTEIbHOM BIIACTH Yepe3 pa3BUTHS KaJPOBbIX CIyX0 1
pa3paboTKy He0OXOAUMOW HOPMATHBHOM Oa3HI.

VY crynenT popmupyeTcsi yMEHHE IPUMEHSITh HOPMBI KOHCTUTYIIHOHHOTO, aAMUHHACTPATHBHOTO,
MEXTYHapOAHOTO, TPYI0BOT0, ITyOIUIHOT0, YTOJIOBHOTO IIpaBa B AEATEIBHOCTH FOCY1apCTBEHHON U
MYHUIUNAIBHOHN CITyKOBI
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Kanposas cinyx6a u kagpoas paboTa

Llenu, 3a1aun ¥ QYHKIMK CTPYKTYPHOTO MMOPa3AEICHHs IO BONPOCaM rOCYAapCTBEHHOMN CITYXObI 1
KaJIpOB roCyAapCTBEHHOro opraHa. @yHKIMOHAJIbHAs B3aUMOCBS3b CTPYKTYPHOI'O IOJIpa3AeseHUs 10
BOIIPOCAM T'OCYAapCTBEHHOH CIIYKOBI M KQJPOB C IPYTHMU HOAPa3IeIICHISIMA TOCYJapCTBEHHOTO OpTaHa.
CTpyKTypHOE Ioipa3ieJICHre 110 BOIIPOCaM FOCYJapCTBEHHON CITY>KOBI M KaJpOB KaK KOHCYIIbTAIIHOHHBIH,
WHPOPMAIMOHHBIA 1 METOIMYECKUI IIEHTP KaaApoBOoil paboThl. [Tokazarenn kadecTBa QyHKITHIA
ynpasieHus. Ornerka 3(p(HeKTUBHOCTH U pe3yJIbTATHBHOCTH ACATEIEHOCTH CTPYKTYPHOTO TIOAPA3ICICHUS
rocopraHa Imo BOIPOCaM I'OCYAapCTBEHHOH CIIY>KObI M KaApOB HAa OCHOBE COANaHCHPOBAHHON CHCTEMBI
noka3zateseit (CCII) u kimoueBbix nokasareneit a¢dpexruBHocTr (KPI). ABTOMaTH3a1Ms KaIpOBBIX
nporieccoB. [loBeiienue ypoBHs IT-rpaMmoTHOCTH KaApOBBIX CHEIUATUCTOB.

CryneHT yuuTcs co0moaTh OCHOBHBIE TPEOOBAHNUS K TOCYAaPCTBEHHBIM M MYHHUITUIIATIBHBIM CITYKAIIIM
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Konpnukt nHTEpecoB Ha rocy1apcTBEHHON I'paXkIaHCKOH Clly>k0e: mpeaynpexieHne u

MpaKTHUKa pa3pelICHUs

[onsaTne KOH(IUKTAa MHTEPECOB HA TOCYIAPCTBCHHON TpakJaHCKOH ciyx0Oe. JInanas
3aMHTEPECOBAHHOCTH TPAKIAHCKOTO CIY>KAIIeTr0 W 3aKOHHBIE HHTEPECHI TPaXKIaH, OpraHu3allnH,
obmecTBa, cyorekra PO u Poccuiickoit @enepannn. OObeKTHBHOE H HEOOBEKTHBHOE HCIIOH30BAHKE
JIOJDKHOCTHBIX MTOTHOMOYHi. DaKTOPHI U YCIOBHS, CIOCOOCTBYIONINE BOSHUKHOBEHUIO Y
TOCYJapCTBEHHOTO TPAKIAHCKOTO CITY)KAIIEeTo JTUIHON 3aMHTEPECOBAHHOCTH, IPUBOIAIIEH K KOHPIUKTY
uHTEepecoB. MH(bopMUpOBaHNE IPEICTABUTEISI HAHIMATEIIS O JTMIHOM 3aMHTEPECOBAHHOCTH, KOTOPast
MPUBOJIUT WM MOKET MPUBECTH K KOHPIIUKTY UHTepecoB. [1opsiiok 0Opa3oBaHus u COCTAaB KOMUCCHIA IO
YperyIHpOBaHUIO KOH(IUKTA HHTEpecoB. [10J0KEeHNE 0 KOMUCCHH IO YPETyTUPOBAHUIO KOH(IUKTA
uHTEepecoB. MeToap! npodrirakTuk KOH(IMKTa nHTepecoB. [IpakTrka paboThl PYKOBOJUTENCH U
KOMHCCHI rOCyIapCTBEHHBIX OPraHOB ropojia MOCKBHI 110 YPETyJIHPOBAHUIO KOH(MINKTa HHTEPECOB

V crynenTa GopMHUpYETCsl yMEHHE COCTABIISATH, COTIACOBBIBAThH M UCIIOJHATH A IMUHUCTPATUBHBIE U
JIOJDKHOCTHBIE PETJIaMEHThI
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Cucrema MOTUBAIMH MTPOGECCUOHATLHON JAEATEIIEHOCTH TOCYAaPCTBEHHBIX

TPKIAHCKUX CITY)KAIIUX: TPOOIeMbl OPMUPOBAHUS U PA3BUTHS

OcobenHoct hopMHUPOBaHUS U (DYHKIIMOHUPOBAHUS CUCTEMBI MOTUBALIUH U CTUMYJIMPOBAHMS TPYAaA
KaJIpOBOT'O COCTaBa rOCYAapCTBEHHOM IPaKAaHCKOHN ci1y>KObI. CTpaTerus MOTHBAIIMU M CTUMYJIMPOBAHUS
npodeccHoHANBHOM CiTy>)KeOHOMN NIeSITeNbHOCTH TOCY IapCTBEHHBIX IPaXKJaHCKUX CITyKalux. [IpuHIUITED
MOTHBAIIH ¥ CTUMYJIMPOBAHHUS KaJPOBOTO COCTaBa roCy1apCTBEHHOM Tpa)1aHCKOM cirykObl. TexHoiorus
(hopMHpOBaHUS CUCTEMBI MOTUBALIMH U CTUMYJIHPOBAaHHA TPY/a B OPTaHU3aINHU U BO3MOXXHOCTH HX
HCIIONIb30BaHMS B TOCYIAPCTBEHHON IPaIaHCKON ciryx0e. @OpMBI MaTepHaIbHOTO CTUMYINPOBAHUS
TOCYZAapCTBEHHBIX TPAKAAHCKHX CITy’KallNX. 3apyOeKHBII ONBIT BHEAPCHNS COBPEMEHHBIX CHCTEM
MaTepuaIbHOTO CTUMYIHPOBAHUS TPYAA FOCYJaPCTBEHHBIX IPAXKIAHCKHUX CITY’>KaIlliX ¥ BO3MOXKHOCTH €T0
ucnonb3oBaHus B Poccun. JleHexHOE comepkaHne U pe3yabTaTHBHOCTH TPY/Ia FOCYAapCTBEHHBIX
TpaxJaHCKHUX CITy’KaluX. MeTo bl IPeMUPOBaHUS TOCYAAPCTBEHHBIX IPAXIAHCKUX CITyKaIlUX 32
JOCTHKEHUE Pe3yabTaToB U X 3((eKTHBHOCTH. [IpeMupoBaHme rocy1apCTBEHHBIX TPaXKIaHCKUX
CJIy’)KallluX Ha OCHOBE BHEJPEHMSI KJIIOUEBBIX MOKazaTeel 3(p(heKTHBHOCTH U pe3yIbTaTUBHOCTH TPYAa
(KPI). PazpaboTka cTpaTeru NOCTAaHOBKYM MHANBUAYAIBHBIX [IeJeH U ONpeAeTIeHHe IToKa3aTenei
Pe3yNbTaTUBHOCTH U 3()(HEeKTUBHOCTH NPO(eCCHOHANBHOM JeITeTbHOCTH TOCYJapCTBEHHBIX MPAXKIaHCKUX
ciry’Kauux. MeTo0Iornueckye MpUHIMITBI OPraHn3aiy HHANBUAYaJIbHOW paOOTHI: CHCTEMHOCTb
YTPaBIEHYECKOT0 BO3JCHCTBHS PyKOBOIMTENEH; 0OpaTHast CBSA3b; YUeT HHIUBHIYIbHBIX OCOOCHHOCTEH 1
noTpeOHOCTEH; THOKOCTh (HOPM 1 METOAOB YIPABICHIECKOr0 BO3AeHCTBHA. OCHOBHBIE TPEOOBAaHUS K
nokazaTessiM 3¢ (heKTUBHOCTH PO eCCHOHANBHOMN NS TENFHOCTH TOCY IapCTBEHHBIX IPaXXJaHCKUX
CITy’KalllMX ¥ METOAOJIOTHYECKHE MTOIXO0/IBI K pa3paboTKe CHCTEMBI KIIIOYEBBIX ITOKa3aTeNnen
PE3YJIBTATUBHOCTH MPO(PECCHOHATIBHON IESTENbHOCTH TOCYIapPCTBEHHBIX TPAXKIAHCKUX CITYKAIIHX.
I'ocynapcTBeHHBIE TapaHTUH U HX POJIb B CUCTEME MaTepHaIbHOIO CTUMYJIMPOBAHUSA Tpyia
TOCYZIapCTBEHHBIX I'PKAAHCKHX CiyKamux. ndepeHmpoBaHHbINH COIMANBHBII AKeT U MPOOIEMBI €ro
BHEJIPEHHS Ha TOCYIaPCTBEHHOMN IPaKAaHCKOM CIIy)0e

CTyZ[GHT YUYUTCA UHCTPYMEHTAM U MCTOJAAM, KPUTCPUAM U TEXHOJOTUAM OLCHKHU praBJ’IeH‘IeCKOﬁ
ACATCIBbHOCTH I'OCYJAPCTBEHHBIX U MYHUIIMIIAJIbHBIX CITY>KalllUX
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®dopmMupoBaHue U paboTa ¢ KaapOBBIM PE3EPBOM IOCYAPCTBEHHOM Ipak1aHCKOM
CITYKOBI

[ToHsiTHE KaIPOBOTO pe3epBa rocyAapCTBEHHON IPaXTaHCKOM CITy)ObI ropoa MOCKBBI, €r0 CTPYKTYpa,
LeNU ¥ MPUHIUIEL popMupoBanus. [lopsgok u ycnosus GpopMupoBaHHs KaIpOBOTO pe3epsa
roCyIapCTBEHHOTO oprana. KBanudukaroHHbie TPeOOBaHUS, IPEIBSIBIIIEMbBIC K KAaHIUAATAM IS
BKJIFOYEHUS B KaJPOBBIN pe3epB rocyJapCTBEHHBIX MPaXKIaHCKUX cllykaluXx. [lopsaok BKIOUeHHs
IPaKIAHCKOTO CITy’Kallero (rpaxJIaHuHa) B KaJPOBBIH pe3epB rocyjapcTBeHHoro oprana. [lopsiiok
MIPOBEICHNU KOHKYpCa Ha BKIIFOUEHHE TPakJaHCKOTO CIyXKallero (TpakJaHHHA) B KaJpOBHIH pe3epB
rOCyapCTBEHHOTO oprana. CBeIeHHUs O JTUIaxX, BKIIIOYaeMBIX B KaIPOBEIA pe3epB TOCYAapCTBEHHOTO
opraHa. OpraHm3anus paboTHI C KaPpOBBIM PE3ePBOM TOCYIapCTBEHHOTO opraHa ropojaa Mockssl. Pois
PYKOBOIUTENS U KaIpOBOH CIYKOBI TOCYTapCTBEHHOTO OpraHa B OpraHU3aluy pabOTHI ¢ KaJpOBBIM
pesepBom. [IpoGiiembl 3¢ GekTHBHOCTH padOTHI ¢ KaJApoBbIM pe3epBoM. [IpodeccronansHas
MePENoArOTOBKA, MOBBIIICHNE KBATN(UKAIIINH U CTAXUPOBKA IPaKTAHCKHUX CIIyKaIuX (TpakaaH)
BKJIFOUEHHBIX B KaJIpOBbIil pe3epB. [1opsaok nmepecMoTpa KaipoBOIo pe3epBa roCyAapCTBEHHOTO OpraHa.
OCHOBaHWUsI JJIsl UCKITIOYEHUSI IPXKAaHCKOT0 CiTysKalero (rpakJaHuHa) U3 CIIUCKOB KaJIpOBOTO pe3epBa.
[NomosnHeHe KaxpoBoro pesepna. [IpodiieMbl MPaBOBOr0, OPraHU3alMOHHOT0, METOJUYECKOTO U
(buHaHCOBOTO ObOEcIIeUeH s mporiecca (OpMHUPOBAHHS KaIpoBoro pesepsa. OcobeHHOCTH HOPMHUPOBAHIS
KaJIpoBOTO pe3epBa roposa Mockssl. CoBepIIeHCTBOBaHHE HOPMAaTUBHO-TIPABOBOH 0as3bl,
OPTaHM3aIIOHHOW CTPYKTYpPbI (POPMHUPOBAHHUS U TIOATOTOBKH pe3epBa U paboTsl ¢ HUM. PopMupoBaHue
€/IMHOM cHcTeMbl 0TOOpa KPUTEPHEB M METOIMK OLIEHKH MPETEHACHTOB Ha BKIIIOUYEHHE B KaJPOBBIH pPe3epB.
CoBepIIeHCTBOBaHNE CUCTEMBI TPOECCHOHATBHOTO 00YUEHHS JINLI, BKJIIOYEHHBIX B pe3epB. Co3nanne
€/IMHOI CHCTEeMbl MOHUTOPHHTA PE3epBa U BeieHHE 0a3bl TaHHBIX.
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n/m

CTyZeHT yuuTcsi HHCTpYMEHTaM M METOJIaM, KPUTEPHSAIM M TEXHOJIOTHSAM OIIEHKH yIPABICHIECKON
JIeITENIbHOCTH TOCYJAPCTBEHHBIX U MYHUIUITAJIBHBIX CITY KaIlIuX

4.3. CamocrosiTenbHas padoTa 00y4daroImXCs.

No .
Bun camocTosiTensHOM paboThI

/1

1 |[ToaroroBka K MPaKTUYECKUM 3aHATHSIM

2 |PabGora ¢ TEeKIIMOHHBIM MaTepUaIOM

3 |Pabora ¢ quTeparypoit

4 | IloarotoBka K NpOMEKYTOYHON aTTECTALIUU.

5 | [loaroroBka K TeKyuiemMy KOHTPOJIIIO.

5. llepedenr wu3maHuii, KOTOpbIE PEKOMEHAYETCS UCIIOIb30BaTh MIPHU
OCBOCHUU JUCHUUIUIUHBI (MOAYJIA).

Ne
y bubmmorpaduyeckoe onucanue Mecro nocryna
n/m
1 Hukutuna, A. C. YpaBieHHe 4elI0BEeYECKUMH pecypcaMu | — TEKCT : 3IeKTpOHHbIH //
B TOCYyZJapCTBEHHOM M MYHUIIUITAJILHOM YIIPaBJICHHM : ObpasoBarernbHas
yuebHoe nocobue ans By3oB / A. C. Hukuruna, H. T miatpopma FOpaidT [caiit].
— URL:

UYepTtaeBa. — 2-¢ m31. — Mocksa : UzgarensctBo FOpaiiT,
2021. — 187 c. — (Bricuree obpazoBanue). — ISBN 978-
5-534-12784-3.

https://urait.ru/bcode/476846
(mara oOpareHus:

07.04.2023).
2 | bopmesckwuii, I'. A. 'ocymapcTBeHHas ciayx0a : yueOHUK U | — TEeKCT : 2eKTPOHHbIH //
NpakTHKyM Juid By30B / I'. A. bopmeBckuii. — 3-e u3n., Ob6pa3oBarenbHast
wenp. u 1o — Mocksa : Vi3narenscrso FOpaitr, 2023. — | Iatdopma FOpaiir [caiir].
480 c¢. — (Boiciee o6pasosanue). — ISBN 978-5-534- —URL:

https://urait.ru/bcode/512418
(marta oOparneHus:
07.04.2023).

12208-4.

6. IlepeueHb COBpEMEHHBIX MPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH(POPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOPHIE MOTYT HCITOJIb30BAaThCS TIPH
OCBOEHUU JUCUUILIAHBI (MOAYJIA).

Odurmaneuseiit caiit PYT (MUUT) (https://www.miit.ru/).

Hayuno-texuuueckast oudnuoreka PYT (MUUT) (http:/library.miit.ru).

Oo0pa3zoBatenbHas miardopma FOpaiit (https://urait.ru)



7. IlepedyeHb  JHIIEH3MOHHOTO W  CBOOOJHO  PacHpPOCTPAHIEMOTO
MPOTrPaMMHOTO OOECredeHus, B TOM YHCJIE OTEYECTBEHHOTO MPOM3BOJICTBA,
HEO0OXOMMOTO JIJIS1 OCBOCHHMSI TUCIIUTUTAHBI (MOIYJIs).

oducHbIi nmakeT npunoxenuit Microsoft Office

8. Omnmcanne MaTepuaaIbHO-TEXHUYECKOW 0a3pl, HEOOXOmMUMOW IS
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo JUCIUILUIMHE (MOIYJIIO).

Jist  mpoBeAeHUs JIGKIMOHHBIX 3aHATUNW HEoOXOoIUMa ayAuTOpHUsl C
MYJIbTUMEINA aIapaTypoi.
9. ®opma MPOMEKYTOUHOM ATTECTALINU:

3ayer B 5 cemecTpe.

10. OneHoUYHBIC MaTEpHUAIbI.

OLeHOYHbIE MATEPHUAIIBI, IPUMEHSIEMBIE TIPU MPOBEICHUH ITPOMEKYTOUYHON

aTTECTaIlMH, pPa3padaThIBAIOTCA B COOTBETCTBHH C JIOKAIHHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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