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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[ensaMu OCBOCHUST TUCHUTUIUHBI (MOAYJISA) SBJISIIOTCSL:

- W3y4YCHHUE CTYJCHTaAaMH TCEOPUM M TPAKTUKH JEATCIBHOCTH CIIYXkKO
yIIPaBJICHUS MIEPCOHATIOM;

- U3y4eHHUE CTyJieHTaMu TpyoBoro kojekca Poccurickon denepanuu;

- W3YYCHHE CTYyJACHTAMU HOPMATHBHBIX AaKTOB, KACAIOUIUXCSA TPYIAOBBIX
OTHOIIICHUH.

3agayamMu JUCHUILIIMHBI (MOIYJIs) SIBJISIFOTCA

- (QopMupoBaHHE HABHIKOB II0 CO3JaHWI0 W W3MCHCHHIO KaJIpPOBBIX
JOKYMEHTOB KOMITAaHUU;

- (hopMHUpOBaHKE HABBIKOB MO MCIOJIH30BAHUIO HH(DOPMAIIMOHHBIX CUCTEM B
KaJpoBoi chepe.

2. IlmanupyeMsble pe3ynbTaThl 00yUYeHHS 110 TUCHUIUTHHE (MOTYJIIO).

[lepeyenr GopMHUpPYyEeMBIX pe3yJbTaTOB OCBOCHHSI 00Opa3oBaTEIbHOM
porpamMmbl (KOMIIETEHIIUI) B pe3ysibTaTe 00yUYeHHUs M0 AUCIUILTUHE (MOIYIIIO):

OIIK-4 - CnocobeH HpUMEHSATH COBPEMEHHBIE TEXHOJOTMH M METOJbI
ONEpPAaTUBHOIO  YOPABJIECHHS  IEPCOHAIOM,  BECTH  JIOKYMEHTAllMOHHOE
COIPOBOXK/ICHHUE U YUET;

IIK-6 - CnocobeH npuHUMaTh y4acTHe B aIMUHUCTPUPOBAHUHU MTPOLIECCOB U
OCYIIECTBJISATh OPraHU3AIMIO TIOKYMEHTO000pOTAa 10 YIPaBICHUIO IIEPCOHATIOM.

OOGyueHwue 1o JucuUIuInHe (MOAYJII0) MPEANoJaraeT, YTo Mo ero pe3yabTaTaM
oOyyatoruiicst 0yier:

3HaTh:

- 0c00eHHOCTH (POPMHUPOBAHUS KAJIPOBOTO JOKYMEHTOOOOPOTa KOMITAaHUU;

- crielPUKY KaJIpOBBIX U UHBIX JOKYMEHTOB 10 YIPABICHUIO MIEPCOHATIOM B
KOMITAHHUSX;

- KJIIOYEBBIE KaJpOBBIC JTOKYMEHTBHI, HEOOXOIUMBIC I JEATEILHOCTH
KOMITaHUU;

- CTaHAapTHI B 00J1aCTH KaJIPOBOT0 JOKYMEHTOO0O0POTA.

YMmeTh:

- TIPUMEHSTh COBPEMEHHBIE HH(POPMAIMOHHBIE CUCTEMbI U MPOrPAMMHBIE
KOMIUIEKCHI 11t POpMUPOBAHUS KaIpOBOU JOKYMEHTAITUN KOMIIAHUU;

- aHAJIM3UPOBATDH CYIIECTBYIOIIMIA KAaJAPOBBIN TOKYMEHTOOOOPOT KOMITAHUU;

- HAWUTH COOTBETCTBYIOIIHUE KaJIpPOBOW CHUTYAallMM HOPMATUBHBIE AaKTHI,
CTaHAAPThI U UHBIE JOKYMEHTHI, PETJIAMEHTUPYIOIINE TIEUCTBUS KOMITAHUH.



Baanern:

- HaBBIKAMU PELICHUS KAJPOBBIX 3aJ1a4 C MCIOJb30BAHUEM COBPEMEHHBIX
nH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

- HaBBIKAMHM aHAJIW3a W WHTEPIpeTaruu WHOOPMAIMU O COCTOSHHH
KaJIpOBOTO JIOKYMEHTOO00pOTa KOMIIAHUH;

- HaBbIKaMU Oo(popMIIeHHSI U Pa3pabOTKH KaJIpOBOH JTOKYMEHTAIIUU C YUYETOM
TpeOOBaHU CTAaHIAPTOB U HOPMATUBHBIX aKTOB.

3. O0beM AUCIUILIUHBI (MOIYJIs).
3.1. O6mas TpyA0eMKOCTb JTUCHUILUIMHBI (MOTYJIS).

OO6mast TPyJIOEMKOCTh AUCHUILIMHBI (Moayisi) coctaBisier 4 3.e. (144
aKaJeMHYeCKuX Jaca(oB).

3.2. O6bem pguctuIUIMHBL (MOAYJsl) B (opMe KOHTAKTHOM pabOThI
oOyyarolmuxcss € MeJIarori4eckKuMM  pabOTHUKaMu M (WIM)  JIMLAMH,
IPUBJIEKAEMBIMH K peain3alun 00pa3oBaTeIbHOM MporpaMmbl Ha UHBIX YCIOBHSX,
IIPU [IPOBEJICHUH YUEOHBIX 3aHATUM:

KommaecTBo yacoB

Tum yaeOHBIX 3aHIATHI
Bcero | Cemectp Ned

KonrakTHas paboTa Ipu NpoBeleHNN yueOHBIX 3aHATHI (BCEro): 80 80

B ToM uyucne:

3aHATHS CEMUHAPCKOTO THIIA 80 80

3.3. O6beM muCHUIUIMHBI (MOIyYJiA) B (OpME CaMOCTOSITENIbHONW pabOThI
oOyyJaroruxcsi, a Takke B (opmMe KOHTAKTHOW pabOThl OOyYarOMIMXCS C
nearoruaeckKuMu paboTHUKAMHU U (WITH) JIUIIAMU, IPUBIIEKAEMBIMH K peau3aiiu
oOpa3oBaTeNnpHON TpOorpaMMbl HAa HWHBIX YCIOBHUSX, TIPU MPOBEICHUU
MIPOMEKYTOYHOHN aTTECTAIIMN COCTaBIIACT 64 akaJleMHUeCKUX Jaca (OB).

3.4. ITpu oOy4eHHH 0 UHAUBUAYAJIBHOMY YUYEOHOMY IIJIaHy, B TOM YHCJIE IPU
YCKOPEHHOM 00Yy4Y€HUH, 00BEM AUCIUIUIMHBI (MOIYJIsI) MOXKET ObITh peaii30BaH
MOJTHOCTHIO B (pOpME CaMOCTOSITENIHPHON pabOThl 00yUaroOmuXCs, a Takke B (hopme
KOHTaKTHOW pabOThl O0ydYarOMIMXCSA C MEJarorudecKuMu paboTHUKAMHU U (WJTHN)
JUIaMH, TPUBJIEKAaEMbIMH K pealiu3alii 00pa30BaTeIbHON MpOrpaMMbl Ha MHBIX
YCJIOBHUSIX, TP MPOBEACHUHN MPOMEKYTOUYHOM aTTECTalIUU.

4. ConepkaHue JUCUUILIAHBI (MOIYJIA).

4.1. 3aHsaTHs JIEKIIUOHHOTO THUIIA.




He npenycMoTpeHO yueOHbIM TIAaHOM

4.2. 3aHATHS CEMHUHAPCKOTO TUIIA.

[IpakTrueckue 3aHATHS

/o

Temarnka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPKaHUE

Huckyccusa "Kagposoe enonpon3BoacTBo”

B pe3ysbTaTe NPOBECACHUA JUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA O KaAPOBLIX JOKYMCHTAX U
IMOJYy4YacT HaBbIK apryMCHTUPOBAHNA U JOKa3bIBaHUA OTJINYUN OAHUX JOKYMEHTOB OT APYTruX, IO (bopMe u
COACPIKAHUIO.

HopmaTtuBHO-IIpaBOBBIE OCHOBBI KaJpOBOI0O AEIOIPOU3BOACTBA C YUETOM OTPACICBON

cneun(uku TpaHCopTa

[IpakTHyeckoe 3aHATHE MTOCBAIICHO H3YUEHHIO 3aKOHOAATENBHOM 0a3bl, peryIupyomei KagpoBoe
JIETIONPON3BOJICTBO B TPAHCIIOPTHOM OTpaciH. Y HYaCTHUKH paccMOTpsAT Tpebosanust TpynoBoro koaekca
P®, ocobenHocTH OTpaciaeBbIX HOPMAaTUBHBIX akTOB (Hanpumep, [Iprka3 Muntpanca Ne 15 s
BOJMTENIEH), IpaBUiIa BEACHHU U XpaHEHHs KaJPOBBIX JOKyMeHTOB. Oco00e BHUMAaHUE YAENACTCS
JOKYMEHTaM, CIIeHU(GUIHBIM AJI1 TPAHCIIOPTA: IIyTEBBIM JIUCTaM, IpaukaM CMEHHOCTHU C Y4E€TOM
CYMMHUPOBAHHOT'O y4eTa pabo4ero BpeMeHH, XKypHaiaM IpeIpeiicoBOro U MOCIepercoBOro MEUIIMHCKOTO
0CMOTpa, JOKyMEHTaM I10 TPaHCHOPTHOH 6e30macHOCTU. B pe3ynbTare MpakTHUECKOTo 3aHATUS CTYJEHTHI
HaydaTcs IPUMEHITh HOPMBI TPYAOBOTO IIPaBa 1 OTpacieBble TpeOOBaHHA K KaJIpOBOMY
JIETIONPON3BOJICTBY U TIOJTydaT HaBBIKM 0()OPMIICHHUS 0053aTEIbHBIX U CIIEIN(HUECKUX KaIPOBBIX
JOKYMEHTOB B TPAHCIIOPTHOIH KOMITaHHH.

Huckyccus "Kanposble ciay0bl, X GpyHKIUN"
B pesynbrate npoBeAeHHs JUCKYCCHU CTYIEHT CHCTEMAaTU3UPYET 3HaHUS OKQIPOBBIX CIyK0aX U UX
(YHKIMSX U TI0JTy4aeT HaBbIK ONpeIeNICHHs KaJIPOBbIX (GYHKIMH M UX OTINYUTHTEIBHBIX PH3HAKOB.

I[OKyMeHTaJ'IBHOC COIMPOBOXKACHUEC TPYAOBBIX OTHOIIICHUH B TpaHCHOPTHOﬁ oTpaciii: OT

npuemMa 10 YBOJIbHCHH A

Ha mpakTiueckoM 3aHSTHH JeTAIFHO pa30upaeTcs MOJHBI HUKII KaIpOBBIX ONlepannii u ux
JOKyMEHTaJIbHOE o(OpMIIeHHE. Y YaCTHUKHI N3ydaT IPaBHILHOE 3aM0JIHEHNE TPYIOBbIX IOTOBOPOB
(BKuTIO4ast 0COOEHHOCTH ISl IMCTAHIIMOHHBIX PAOOTHUKOB M BOJUTEIICH C pa3be3qHBIM XapaKTepoM
paboThl), 0ohopMIIEHHE MPUKA30B 10 JIMYHOMY COCTaBY, BEJIEHHE TPYAOBBIX KHIDKEK M JINYHBIX KapTOYEK.
Oco0bIii 0JT0K MOCBAIIEH KaPOBBIM IPOLELypaM, XapaKTepHBIM /I TPAHCIIOPTa: 0(OPMIIEHHE TIEPEBOJIOB
Ha JIpyroil MapupyT, JOKyMEHTAJIFHOE COIPOBOXK/ICHIE MEAUIIMHCKUX OCMOTPOB, 0(OpMIICHHE
KOMaHUPOBOK IS KUNakeH. B pe3ynpTaTre MpakTHUECKOTO 3aHATHS CTYJCHTHI IPUOOPETYT HABBIK
KOPPEKTHOro 0(hOpMIIEHHS TTOJTHOTO MaKeTa JJOKYMEHTOB IIPH PUEME, NIEPEBOIE M YBOJILHEHUH
COTpPY/THUKOB.

Keiic 1 "IucuuminHapHoe B3bIckaHue"
B pesynbrarte paboThl Hag KeiicoMm 1 CTyNIeHT MOTyYaeT HaBBIK (POPMHUPOBAHUS KOMIUIEKTA HEOOXOIMMBIX
JIOKyMEHTOB B cooTBeTcTBHM ¢ TK PO.

OdopmieHne TOKyMEHTOB JUIsl paOOTHUKOB CO CHIEIUATBHBIM PEKUMOM paOOTHI B

TPAHCIIOPTHOM OTpaciau

Ha mpakTiueckoM 3aHSITHH paccMaTPUBAIOTCSI OCOOEHHOCTH JOKYMEHTAIBHOTO CONPOBOXKICHHS
pabOTHHUKOB TPAHCIIOPTHBIX KOMITAHUH CO CIEUATIBHBIM PEXUMOM paboThl. CTYAEHTHI H3y4aroT
0COOCHHOCTH HOPMHUPOBAHHS Pab0O4ero BpEMEHH, y4eTa CBEpXypOUHOH paboTel. B pe3ynbprare
MPaKTHYECKOW pabOThI CTYIEHTHI OJTyYaroT HABBIKH 0(hOPMIICHHE JOKYMEHTOB IS CMEHHOTO TIEpCOHaa
Y BeZIeHUs yyeTa pabo4yero BpeMeHH.

Keiic 2 "JIlucuumimaapHoe B3bICKaHue"
B pesynbTate paboThl HaJ KEHCOM 2 CTYACHT MOJIy4aeT HaBbIK HOPMUPOBAHHUS KOMIUIEKTA HEOOXOJUMbBIX
JIOKyMEHTOB B cooTBeTcTBUH ¢ TK PO.




TemaTuka MpakTHYECKUX 3aHATUI/KpPAaTKOE COEepKaHHE

Keiic 3 "lucuumnnapHoe B3bickaHue"
B pesynbrate paboThl Hajl KEHCOM 3 CTY/IEHT MOJy4aeT HaBbIK (JOPMHUPOBAHHSI KOMIUIEKTa HEOOXOANMBIX
JIOKyMEHTOB B cooTBeTcTBHH ¢ TK PO.

OpFaHI/I3aHI/I5{ pa6OTI>I C IICPCOHAJIbHBIMU JAHHBIMHU H KaﬂPOBOﬁ OTYCTHOCTBIO Ha

TPAaHCIIOPTE

[IpakTrueckoe 3aHsATHE QOKYCHPYETCS HA IBYX KPUTHIECKH BaXKHBIX ACTIEKTaxX: 3aIlIUTE MIEPCOHATBHBIX
JAaHHBIX ¥ (QOPMUPOBAHUM OTYECTHOCTH. YUAaCTHHUKH HU3ydaT Tpebosanus DenepansHoro 3akoHa Ne 152-D3
"O nepcoHaNFHBIX JAaHHBIX ", TOPSIOK IOTyYeHHS U 00pabOTKHU COTIACHH, OpTraHU3AIINI0 BHYTPEHHETO
KOHTPOJISL. BTopoii 610K MOCBSIIEH MOATOTOBKE 005S3aTeIFHON M BHYTPEHHEH oT4eTHOCTH: OT (hopM [1-4 u
C3B-T/ mo cnennain3upoBaHHBIX 0TYETOB i1t PocTparcHaa30pa 1 ciryKObI TpaHCIOPTHON
6e3zomacHocTu. PaccMaTrpuBatoTcs CpokH, pOpMBI M OTBETCTBEHHOCTH 32 MPEJOCTaBIEHHE OTYETHOCTH. B
pe3yJbTare MpakTHYECKOTO 3aHATHS CTYICHTHI Hay4aTcsi OpraHU30BaTh Mporecc paboThl ¢
MepCOHAJIBHBIMU JJAHHBIMH B COOTBETCTBHH C 3aKOHOJIATEILCTBOM U ITOJIy4aT HaBBIK COCTABICHUS
JIOKAJIbHBIX HOPMATUBHBIX AKTOB I10 3aIUTC MCPCOHAJIBHBIX JaHHBIX.

10

TpeHuHr Mo 0(hOPMIIEHUIO MaTepHAIHHON OTBETCTBEHHOCTH paboTomaTess
B pesynbTaTte TpeHHHTA CTYJCHT MOJIYYaeT HABBIKH MPABIIBHOTO OOPMIICHHSI MaTepHAIbHON
OTBETCTBEHHOCTH pab0TONATEIIA.

11

TpenuHr Mo 0ohOpMIICHHIO MaTepHAIHHON OTBETCTBEHHOCTH pabOTHHKA
B pesynbraTe TpeHHMHra CTYAEHT MOJIy4aeT HABBIKH PaBHIBHOTO 0(hOPMIICHUS] MAaTepPHUATbHON
OTBETCTBEHHOCTH PaOOTHHKA.

12

Huckyccus "KnaccudukaTopsl, UCIIOIb3yeMbIe IPH 3aMOIHEHUN TUYHON popmbr T2"
B PE3YyJIbTAaTC MPOBECACHUA NUCKYCCUN CTYACHT CUCTEMATU3UPYET 3HAHUA O KHaCCI/I(bI/IKaTOan U MoJjiyJyacT
HaBbIK APryYMCHTUPOBAHHWA U JOKA3bIBAHUA HCO6XOZ[I/IMOCTI/I HCITOJB30BaTh TOT MJIH HHOH KJ'IaCCI/I(bI/IKaTOp.

13

TpenuHr mo 0ohOpPMIICHUIO OTCTPAHEHHS COTPYAHUKA TPAHCTIOPTHOW KOMITAHUHU OT

paboTsl
B pe3yinbTaTe TpeHHHTA CTYJICHT MOJYyYaeT HABBIKH MPABUIHLHOTO 0)OPMIICHHSI OTCTPAHEHUSI COTPY IHHKA
TPAHCHOPTHOM KOMITAaHUH OT PabOTEHI.

14

TpeHI/IHF 10 O(bOpMJ'IeHI/IIO JIUCTKa HeprI[OCHOCO6HOCTI/I JIsL COTpYAHHUKA TpaHCHOpTHOﬁ
KOMITaHHUN

B pesynprare TpeHHHTa CTYAEHT MOJIy4aeT HaBBIKH IIPABUIBHOTO 0(OPMIICHHS JIHCTKA
HETPYI0CIIOCOOHOCTH, CIIOCOO0B MPOBEPKH JINCTKOB HETPYIOCIIOCOOHOCTH Ha TpeIMeET (GabCUPUKALIT U
y4eTa JIMICTKOB HETPYAOCIIOCOOHOCTH NPH BeJleHUH Tabenel yuera pabouero BpeMeHH.

15

Huckyccus "OcobeHHOCTH padOTH aBUAIIMOHHOTO TIepcoHasa (JIETHOTO cocTaBa)"

B pesynbrarte npoBeeHNs IUCKYCCHU CTYICHT CUCTEMATH3UPYyeT 3HAaHUA 00 0COOEHHOCTSIX pabOTHI
Ppa3JIMYHbIX KaTeFOpI/Iﬁ TNEpCoOHAIA U MMOJIYYa€T HABbIK apr'yYMCHTUPOBAHUA U TOKA3bIBaAHUA HeO6XO}:[I/IMOCTI/I
ydeTa 0COOEHHOCTEH MmepcoHana B KaJApOBOU JeSITEILHOCTH CITY>KOBI YIIPaBJICHHS IEPCOHATIOM.

16

Huckyccus "OcobeHHocTH paboThl roccayKamux"

B pesynbrare nmpoBeeHNs TUCKYCCUH CTYACHT CUCTEMATU3UPYET 3HAHUS 00 0COOEHHOCTSX pabOThI
Ppa3JIMYHbIX KaTCFOpI/Iﬁ NepcoHaJIa U MOJYy4a€T HAaBbIK apryMCHTUPOBAHUA U NOKA3bIBAHUA HGOGXO,HI/IMOCTI/I
yueTa 0COOEHHOCTEH nepcoHaia B KaﬂpOBOﬁ JACATCIBbHOCTHU CJ'Iy)K6I>I yHupaBJICHUS IEPCOHATIOM.

17

Huckyccus "OcobeHHOCTH paOOTHI )KSHIIHH, JTUI] C CEMEHHBIMH 00S3aHHOCTIMH"

B pe3yabTaTe NPOBEACHUA NJUCKYCCUU CTYACHT CUCTEMATU3UPYET 3HAHUA 00 0COOEHHOCTIX pa6OTI)I
Ppa3JIMYHbIX KaTeFOpHﬁ TNEPCOHAIA U MMOJIYYa€T HABBIK apTrYMCHTUPOBAHUA 1 TOKA3bIBAHUA HeOGXOJ]I/IMOCTI/I
ydera 0COOCHHOCTEH MepcoHasa B KaJpOBOi AEATEIFHOCTH CIyKOBI yIIPaBIICHHS TEPCOHATIOM.

18

Huckyccus "OcobenHocty paboTsl Ha oMYy

B pesynbrare nmpoBeeHNs TUCKYCCUH CTYACHT CUCTEMATH3UPYET 3HAHUS 00 0COOEHHOCTSX pabOThI
Ppa3JIMYHbIX KaTeFOpI/Iﬁ NepcoHaJIa v MOJy4acT HaBbIK apryMCHTUPOBAHUSA U NOKA3bIBAHUA H€O6XOHI/IMOCTI/I
yueTa 0CO0EHHOCTEH nepcoHana B KaﬂpOBOﬁ JACATCIbHOCTHU CJ'Iy)K6I>I yiupaBJICHUS IEPCOHATIOM.




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpPAaTKOE COEepKaHHE

19

Huckyccust "OcoOeHHOCTH PabOThl CIOPTCMEHOB"

B Ppe3ybTaTe MPOBEACHUA NJUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA 00 0COOEHHOCTSIX pa6OTI)I
Ppa3JIMYHbIX KaTeFOpI/Iﬁ NEepcoHaJIa U MOJYy4a€T HAaBbIK apr'yMCHTUPOBAHUA U NOKA3bIBaHUA HCOGXOZ[I/IMOCTI/I
yucTa ocoOeHHOCTER nepcoHaia B KaHpOBOﬁ JACATCIIBHOCTHU CHy)KGI)I ynpaBJICHUA IEPCOHATIOM.

20

Huckyccus "OcoOEHHOCTH TPYIOBBIX OTHOIICHHWI ¢ HECOBEPIICHHOJIETHUMU

pabotHukamMu"

B pesynbrare npoBeneHNs AUCKYCCHU CTYAICHT CUCTEMATH3UPYyeT 3HAaHUA 00 0COOEHHOCTSIX pabOTHI
Pa3IMYIHBIX KaTETOPHH MEPCOHANA U ITOJTyJaeT HaBBIK apTyMEHTHPOBAHUS U TOKA3BIBAaHUS HEOOXOAUMOCTH
ydera 0COOCHHOCTEH ImepcoHaa B KaJpoBOH AEATEIEHOCTH CIyKOBI yIIPABIICHHS TEPCOHATIOM.

21

Huckyccus "OcoOEHHOCTH PETYJIUPOBAHUS TPyAa JIUIl PaOOTAIOIINX BaXTOBBIM
meToaoM"

B pe3yIbTaTe MPOBEACHUA JUCKYCCUN CTYACHT CUCTCMATU3SUPYET 3HAHUA 06 OCO6CHHOCTHX paGOTLI
paSHI/I‘-IHI)IX KaTeFOpI/Iﬁ nepCOHana nu nonyqaeT HaBBbIK aprMeHTI/IpOBaHI/IH U JOKAa3bIBAHUS HeO6XOZ[I/IMOCTI/I
ydera 0COOCHHOCTEH MepcoHaia B KapOBOi ICATCILHOCTH CIyKObI YIIPABICHHUSI IEPCOHAIOM.

22

Huckyccust "OcoOEHHOCTH TpyAa MeJaroruyecKux paboTHUKOB 00IIe00pa30BaTeIbHBIX
yupexieHui"

B pesynbrarte npoBeeHNs IUCKYCCHU CTYACHT CUCTEMATH3UPYET 3HAaHUA 00 0COOEHHOCTSIX pabOTHI
Ppa3JIMYHbIX KaTeI‘OpI/Iﬁ MEepcoOHaJIa U MOJYy4aCT HaBbIK aPryMCHTUPOBAHUS U NTOKA3bIBAHUA H€O6XOZ[I/IMOCTI/I
ydera 0COOCHHOCTEH mepcoHaa B KaJpOBOH JACATSILHOCTH CIYKObI yIIPABJICHUS IEPCOHAIOM.

23

Huckyccus "OcobeHHocTH paboThl BOIUTENEH CITy)KEOHBIX JIETKOBBIX aBTOMOOUIEeH"

B pesynbraTe mpoBeAeHUs TUCKYCCHH CTYICHT CHCTEMAaTH3UPYET 3HAHUA 00 OCOOCHHOCTSAX PadOTHI
Ppa3JIMYHbIX KaTeFOpI/Iﬁ TNEpCoHAIA U MMOJYHYa€T HABbIK apryYMCHTUPOBAHUA U NOKA3bIBaHUA HeO6XOZ[I/IMOCTI/I
yucTa 0COOEHHOCTEH nepcoHata B KaHpOBOﬁ ACATCIBbHOCTHU CJ'Iy)K6LI YHpaBJICHUS IEPCOHATIOM.

24

Huckyccust "OCoOEHHOCTH TPYAOBBIX OTHOIICHUN ¢ MEIUIIMHCKUMH PaOOTHHKAMU"

B pesynbrarte npoBeeHNs IUCKYCCHU CTYACHT CHCTEMATH3UPYyET 3HAaHUA 00 0COOEHHOCTSIX pabOTHI
Ppa3JIMYHbIX KaTeFOpI/Iﬁ MepcoHaJIa U MOJYy4a€T HaBbIK aPr'yMCHTUPOBAHUSA U NTOKA3bIBAHUA H€O6XOI[I/IMOCTI/I
yueTa 0COOEHHOCTEH MepcoHaa B KaJpoBOi JeITEILHOCTH CIIyXKObI YIIPaBICHUS IEPCOHAIOM.

25

Huckyccust "OcobeHHOCTH TPpy/la HHOCTPAHHbBIX paOOTHUKOB"

B pe3synbrare npoBeCHUs TUCKYCCHU CTYICHT CUCTEMATH3UPYET 3HaHKS 00 0COOSHHOCTSIX pabOThI
Ppa3JIMYHbIX KaTeFOpI/Iﬁ TMEPCOHANIAa U MOJYy4YacT HaBbIK apryMCHTUPOBAHUA U JTOKAa3bIBAHUA HCO6XO}II/IMOCTI/I
yucTa 0COOEHHOCTEH InepcoHaaa B KaﬂpOBOﬁ JACATEIBbHOCTHU CJ'Iy)K6LI yYHupaBJICHUS IEPCOHATIOM.

26

Huckyccus "PykoBoauTenb, 0COOEHHOCTH TPYIOBBIX OTHOIIEHUMN"

B pesynbrarte npoBeeHNs IUCKYCCHU CTYICHT CHCTEMaTU3UPYET 3HAHU 00 0COOEHHOCTSIX PabOTHI
Ppa3JIMYHbIX KaTeI‘OpI/Iﬁ NepcoHaJIa U MOJYy4aeT HAaBbIK apPryMCHTUPOBAHUSA U NOKA3bIBAHUA H€O6XOI[I/IMOCTI/I
ydera 0COOCHHOCTEH MepcoHaia B KapOBOM JEATCIILHOCTH CIyKObI YIIPABICHHUSI TEPCOHAIOM.

27

Huckyccust "OcobeHHOCTH Tpy/ia CIIeHATUCTOB BOJHOIO TpaHcmopTa'

B pesynbrare npoBeCHUs TUCKYCCHU CTYICHT CUCTEMATH3UPYET 3HaHKS 00 0COOSHHOCTSIX pabOThI
Ppa3JIMYHbIX KaTeFOpI/II\/’I TNEPpCOHAIA U MMOJIYYa€T HABBbIK apryYMCHTUPOBAHUA U TOKA3bIBaAHUA HGO6XO}II/IMOCTI/I
yueTa 0COOEHHOCTEH IepcoHalia B KaHpOBOﬁ JACATCIBbHOCTHU CJ'Iy)K6I:I yHpaBJCeHUA NIEPCOHATIOM.

28

Huckyccus "OcoOeHHOCTH TPy/1a CIICIUATMCTOB KEJIE3HOIOPOKHOTO TpaHcmopTa'

B pe3yabTaTe NPOBEACHUSA NJUCKYCCUU CTYACHT CUCTEMATU3UPYET 3HAHUA 00 0COOEHHOCTIX pa6OTI)I
Ppa3JIMYHbIX KaTCFOpI/Iﬁ MepcoHaIa U MOJy4acT HaBbIK apryMCHTUPOBAHNA U TOKAa3bIBAHUA HCO6XO,Z[I/IMOCTI/I
ydera 0COOCHHOCTEH MmepcoHasa B KaJpOBOH AEATEIEHOCTH CIyKOBI yIIPaBICHHUS TEPCOHATIOM.

29

TpCHI/IHF 10 BOCCTaAaHOBJICHHIO Ha pa60Te COTPYAHUKOB TPAHCIIOPTHBIX KOMIIaHUU
B pesynbrare TpeHUWHTa CTYISHT MOJy4YaeT HaBBIKH MIPABMUIILHOTO OOPMIICHHUST BOCCTAHOBJICHHS
COTpYAHHKA Ha paboTe M0 pa3IMIHBIM OCHOBAHISIM.

30

TpeHuHr no opopMIIEHUIO JOKYMEHTOB COTPYAHHUKOB, CBSI3aHHBIX C BOMHCKHUM yU€TOM
B Ppe3yJbTaTe TPEHUHI'A CTYACHT I1OJIYyYacT HABBIKU Oq)OpMJ'IGHI/IH JAOKYMCHTOB COTPYJAHUHKA, CBSI3aHHBIX C
BOHUHCKHM Y4Y€TOM, MO6I/IJII/133HI/IOHHLIMI/I MEPOIIPUATUAMU.




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpPAaTKOE COEepKaHHE

31

TpeHuHT 110 IOoCUYEeTy CTaxka
B PpE3yJIbTaTC TPEHUHI'A CTYACHT IMOJTYYacT HABBIKU MOJACYETA PA3JINIHBIX BUJOB CTAXKa, IPOBEPKU
HeOGXO}II/IMHX JOKYMEHTOB, Ha OCHOBC KOTOPBIX MOXKET OBITE TMOATBEPIKACH CTAK.

32

Ay,HI/IT KaapoBOIro ACIOIMPOMU3BOACTBA IIPEAIIPHUATHA TPAHCIIOPTHOI'O KOMILIIEKCA

Ha npaxTuueckoM 3aHATHH pacCMaTpUBAETCs OpraHU3allusl U MPOBEIeHHE BHYTPEHHET0 ayAuTa KapoBOi
JOKyMEHTAINH TIPEANPHUATHS TPAHCIIOPTHOTO KoMIUIekca. CTyIeHTaMH H3Yy4aloTcs 0COOCHHOCTH
MPOBEPKH COOTBETCTBHS JOKYMEHTOB TPAHCIIOPTHOTO MPEANPHUATHS TPeOOBaHHAM 3aKOHOJATENbCTBA. B
pe3ynbTaTe MPaKTHIECKOTO 3aHATHS CTYCHTHI IMOMYYal0T HABBIKU MPOBEICHHMS ayANTa KaApOBOH
JOKyMEHTAIINX ¥ BBISBJICHUS HAPYIICHUH B BEICHUH KaJPOBOTO JIEJIONPOU3BOICTBA.

33

BeI[CHI/IC KaﬂpOBOﬁ OTYETHOCTHU TPAHCIIOPTHOI'O MMPECAIIPUATHUA

[IpakTHyeckoe 3aHATHE MOCBAIICHO MOIrOTOBKE 0053aTeIbHON M BHYTPEHHEH OTYETHOCTH TPAHCIIOPTHOTO
npeanpusTys. PaccMaTpuBaloTCst CpOKH cliauu, (POPMBI OTYETHBIX TOKYMEHTOB. M3yuaroTcsi 0cOOEHHOCTH
OTYETHOCTH JIJIsl TPAHCIIOPTHBIX KOMIIAaHUH PAa3IUYHBIX BUJIOB TPAHCIOPTa. B pe3ynbpTare mpakTuueckoro
3aHSTHS CTYJICHT IOJIy4aeT HaBBIKM COCTABIICHUS 00513aTEIbHON KaJIpOBOH OTYETHOCTH C COOIIOICHIEM
CPOKOB CJJaull COOTBETCTBYIOLINX OTYETOB.

34

OcobenHocTr 0OPMIICHHS KaIPOBBIX TOKYMEHTOB JIJIsl CIICIIHATbHBIX KaTErOPHiA

pabOTHUKOB B TPAHCIIOPTHOM KOMILJIEKCE

Ha mpakTiuueckoM 3aHATUHN paccMaTpUBAETCS JOKYMEHTAIbHOE CONPOBOXKACHNUE TPYAAa HHOCTPAHHBIX
pabOTHUKOB, JIUI] C OTPAHUYEHHBIMU BO3MOYKHOCTSIMHU, HECOBEPILIEHHOJIETHUX PAOOTHUKOB Ha
TPaHCIIOPTHBIX NpeAnpusaTHsix. Pazouparorcs OcodeHHOCTH 0hOpMIIEHUS JOKYMEHTOB U1l pAOOTHHKOB,
TPeOYIOIIMX CIIENUABHBIX J0MyCOOB M JIMIIEH3UH. B pe3ynbrare NIpakTHUECKOro 3aHATHS CTYICHT
npuoOpeTaeT HaBBIKK 0(hOPMIICHHUS TOKYMEHTOB JUIs CIICIMAIBHBIX KaTeropuil pabOTHUKOB B
TPaHCIIOPTHOM KOMIUIEKCE C YUETOM COOJIIO/ICHHS CIICIIaIbHBIX TPeOOBaHUI 3aKOHOIATEIbCTBA

35

Juckyccus "OO1ue 0CHOBaHUS paCTOPKESHHSI TPYIOBOTO JOroBOpa"

B pe3yabTaTe NPOBCACHUA NJUCKYCCUN CTYACHT CUCTCMATU3NPYCT 3HAHUA 00 OCHOBaHHAX PacCTOPIKCHUA
TPYAOBOI'O A0ro0BOpa, HpI/IO6pCTaCT HaBBIK noz[60pa 3dKOHHOT'O OCHOBAHUA PACTOPIKECHU TPYJOBOTO
JA0T0BOpPA B 3aBUCUMOCTH OT KOHKpCTHOﬁ CUTYyallnu.

36

TpeHI/IHF 10 PACTOPIKCHUTIO TPYAOBOTO JOTOBOpA IO MHUIIUATUBE pa6OTOI[aTCJ'I}I
B pesynprare TpeHHHTa CTYACHT MOIy4aeT HaBBIKH MIPABUIBHOTO 0(OPMIICHHS PAaCTOPIKEHUS TPYIOBOTO
JIOTOBOpa II0 HHUIMATUBE PabOTOATENS.

37

TpeHuHT M0 MPEeKpaIIeHHIO TPYIOBOTO JOTOBOPA MO OOCTOSTENHCTBAM, HE 3aBUCSIIIMM

OT BOJIM CTOPOH
B pesynbTaTte TpeHHHTA CTYJCHT MOJIYYaeT HABBIKHU MPABHUILHOTO 0(OPMIIEHHS PEKPAIICHNS TPYAOBOTO
JIOTOBOPA TI0 0OCTOSITENBCTBAM, HE 3aBHUCSIIUM OT BOJIM CTOPOH.

38

TpeHI/IHF IO PCKPALICHUIO TPYAOBOT'O IOTOBOpPA BCICACTBUC HAPYIICHU A

YCTAaHOBJICHHBIX TPYAOBBIM KOACKCOM P®
B pe3syabTare TPeHUHTa CTYACHT MOJTy4aeT HABBIKK MPABUIBHOTO O(OPMIICHUSI TPEKPAIICHHUS TPYIOBOTO
JIOrOBOpa BCJIEACTBUE HAPYIIEHUH YCTAaHOBJIEHHBIX TPYIOBbIM KojekcoM PD.

39

TpeHUHT 1o crenraibHBIM OCHOBAHHSAM PACTOPKEHUS TPYAOBOTO IOrOBOPA
B pesynbpTaTte TpeHHHra CTYAEHT MOTy4YaeT HABbIKK NIPaBIILHOIO 0GOpMIIEHHs ClIeLHalbHbIX OCHOBAaHUI
PACTOP>KEHUsI TPYAOBOIO 10r0BOPA.

40

Huckyccnsa "[IpoBepka 1esTeNbHOCTH OpraHu3anuu’

B peE3YyIbTATE MPOBEACHUA NTUCKYCCUN CTYACHT CUCTEMATHU3UPYET 3HAHUA O IIPOBEPKAX JACATCIHbHOCTU
OpraHu3alu 1 MmoJy4acT HaBbIK apryMCHTUPOBAHUA U TOKAa3bIBAHUA HCO6XO}II/IMOCTI/I MIPpEA0CTABICHUA
TEX WIN UHBIX JOKYMCHTOB, CPOKOB ITPEIOCTABJICHUSA, IPOBEPKU JOKYMEHTOB ITPOBEPAIOIINX.

4.3. CamocrosiTenbHas paboTa 00y4aroIMXCs.




No .
Bun camocrositensHOM paboTh

n/m

1 |Pabora c nurepatypoi.

2 |llogroroBka K NPakTUYECKUM 3aHATHUSM.

3 |CamocrosTenbHOE U3yYEHUE TEM JAUCLUILIUHBI.

4 | IloarotoBka K NpOMEKYTOYHON aTTECTALIUU.

5 | IloaroroBka K TeKyLIeMy KOHTPOJIIO.

5. Ilepedenr wu3maHuii, KOTOpbIE PEKOMEHAYETCS UCIOIb30BaTh MIPHU
OCBOCHUU JUCHUIUIAHBI (MOAYJIA).

11\/?1 bubnuorpadudueckoe onucanue Mecto goctymna
1 Kyzneuos, 1. H. JlokymenTannonHoe odecnedeHme OO0pa3oBaTenbHas
yIOpaBlIeHUs IEPCOHANIOM : YYEOHUK U MIPAKTUKYM JUIS mardopma FOpaiir [caiir].
By30B / . H. Ky3nenoB. — 3-e u3j., mepepad. u gorm. — — URL:
Mocksa : U3natensctBo FOpaiirt, 2024. — 397 ¢. — https://urait.ru/bcode/536192
(Biciiiee 06pasoanie). — ISBN 978-5-534-16692-7. — | (AaTa oOpamenus:
y 10.04.2024).
Tekcr : 37eKTpOHHBIN
2 Alynanze, /1. I'. JlokymeHTanimoHHOE obecrieyeHme O6pasoBarenbHas
yIOpaBIeHUS EPCOHATIOM : YUEOHUK U MPAKTUKYM IS mardopma FOpaiir [caiit].
By30B / JI. I'. Abynanze, U. b. Beimpsikkuna, B. M. — URL:
MacnoBa. — 3-e u3ja., nepepad. u non. — Mockaa : https://urait.ru/bcode/536724
WznarensctBo FOpaiit, 2024. — 374 ¢. — (Boiciiee (1I([)a32 (;ggzl)uenmz
obpaszoBanue). — ISBN 978-5-534-16669-9. — TexkcrT : o '
AJIEKTPOHHBIN
3 [TaBnoBckas, O. FO. [IpaBoBoe o0ecnieueHne KaapoBOro O6pasoBatenbHast
JIETONPOU3BOJICTRA : ydebHOe mocodue st By3os / O. F0. | mmardopma FOpaiir [caiit].
[TaBnoBckas. — 2-e u3a., nepepad. u gon. — MockBa : — URL:
N3znarensctBo FOpaiit, 2024. — 288 c¢. — (Briciee hitps://urait.ru/bcode/533234
oGpazosarme). — ISBN 978-5-534-17518-9. — Tekcr : (nata obpameHs:
. 10.04.2024).
DIIEKTPOHHBIN

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJB30BAThCS MPHU
OCBOEHUU JUCUUIUIAHBI (MOAYJIA).

[Touckoseie cuctemsl Yandex, Mail (http:/yandex.ru/, http:/mail.ru/);

denepanbHBIi  00pa3oBaTeNbHBIA TOpTAT «IKOHOMHKA. (CoIMONIOTHS.
Menemxment» (http:/www.ecsocman.edu.ru/);

Hayuno-texuuueckas oudnuoreka PYT (MUUT) (http:/library.miit.ru);

AJIMUHHUCTPATUBHO-YIIPABICHYCCKUN nopran

(http://www.aup.ru/books/i002.htm);



Accommarus KOHCYJIbTaHTOB 110 3KOHOMUKE U yripaBiienuto (http://akeu.ru).

7. llepedyeHb  JNHIEH3UOHHOTO WU  CBOOOJHO  PacIpOCTPaHSIEMOIO
IPOrpaMMHOr0 OOEeCnedYeHusi, B TOM YHCIE€ OTEYECTBEHHOIO IPOU3BOJCTBA,
HEOO0XOMMOTrO ISl OCBOCHUSI JUCIIUILIMHBI (MOJTYJISA).

1. Microsoft Internet Explorer (nmu npyroit 6paysep);
2. OnepannonHas cucrema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.

8. Omnwucanme MaTepHaIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOUN s
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUIUIMHE (MOIYJIIO).

1. YueOHble ayauTOpuM JUIsi TPOBEACHUS 3aHSITHH JIEKIIMOHHOTO THIIA,
OCHAIIICHHbIE KOMIIBIOTEPHON TEXHUKOW U HabopamMu JIEeMOHCTPAIMOHHOIO
000pyT0BaHUS.

9. ®opma MPOMEKYTOUYHOM ATTECTALINU:

3auer B 4 cemecTpe.

10. OuleHOUHBIE MAaTEpUAIIBI.

OreHOYHBIE MaTepHUANIBI, TPUMEHSIEMBIE TIPH TIPOBEICHUN MPOMEKYTOTHOU
aTTECTaIluM, pa3padaThIBAIOTCA B COOTBETCTBUH C JIOKAJIHHBIM HOPMATHBHBIM
aktrom PYT (MUUT).
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