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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[ensimu  OocBoeHUsT y4eOHOW ITUCIUIUIMHBI SBJSIETCS (POPMUPOBAHUE Y
CTYACHTOB CHCTEMHOTO TMPEACTaBICHUS O KaJpOBOM JIEIOMPOU3BOJICTBE,
HEO0OXOIMMOT0 VISl OCYIIECTBICHUS MPO(ecCHOHATBHOMN NEATENbHOCTH, a TaKkKe
HaBBIKOB TI0 COCTaBJICHUIO M O(OPMIICHUIO CIYKEOHBIX JOKYMEHTOB B CHCTEME
yIPaBJICHUS YEJIOBEUSCKUMHU PECYPCAMH.

3amaun AUCHUIUIMHBI — YIIyOJIGHHE W Pa3BUTHE CUCTEMHOTO TOJX0Ja K
yIPaBJICHUIO BOOOIIE W YITPABICHUIO YE€IIOBEUSCKUMH PEeCypcaMu, B YaCTHOCTH, B
TOM YHUCJIE:

- U3yYUTh OCHOBHBIC MTOJIOKEHUS, IPUHITUIIBI U TIOHATHUS UCITUTUIHHEI;

- YCBOUTH OCHOBHBIC HOPMATHBHBIC MPABOBBIC aKThI, PETIAMCHTHPYIONTHE
MOPSZIOK U TIpaBUiia pabOThI C IEPCOHATIOM;

- OCBOHUTH TOPAJOK W MpaBWiIa pa3padOTKU M BHEAPEHHUS KOPIOPATUBHBIX
CTaHJApTOB KaJIpOBOrO OOECHEYeHHs, a TakKKe COCTaBJICHUS U 3aIlOJIHCHUS
OCHOBOIIOJIATAIOIMIUX KAJAPOBBIX JIOKYMEHTOB, B TOM 4YHCJE, JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB IO JINYHOMY COCTaBY, OJaHKETHBIX U JPYTuX Gopm.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCHUILIINHE (MOYIIIO).

Ilepeuenp GopMUPYEMBIX pe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOU
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUIUIUHE (MOAYIIO):

IIK-1 - CnocobGeH npoBoauTh aHain3 (GOpM OpraHU3alluu, pa3iesieHUs U
KOOIepaluy Tpyaa, COCTOSIHUSI U OCHAILIEHHOCTH Pad0ouYnX MECT, PE3yIbTaTOB UX
OIICHKH TI0 YCJIOBHUSIM TPYJa, pa3padaTbiBaTh HOPMATHUBHI 110 TPYAY, GOPMUPOBATH
TapupHO-KBATU(DUKAIMOHHYIO U OPraHU3AIMOHHO-IITATHYIO  CTPYKTYpYy
nepcoHana, a TakKe OI[EHUBATh TEKYIIEE COCTOSIHUE MPOU3BOUTEIBLHOCTH TPpyAa
1 3G (HEKTUBHOCTH MCIIOIB30BAHUS TPYAOBBIX PECYPCOB.

OOGy4eHwue 1o JUCUUILUIMHE (MOIYJTI0) MPEANOJaraeT, YTo Mo €ro pe3yJibraramMm
oOyyaromuiicst Oyer:

Ymerb:

- BECTU YYeT U PETHCTPAIUI0 KaJIPOBBIX JOKYMEHTOB B MH(MOPMAIIMOHHBIX
CHUCTEMAX U HAa MAaTepUAJIbHBIX HOCUTEIISIX;

- OpPraHn30BbIBATh XPAHEHUE KAJPOBBIX JOKYMEHTOB B COOTBETCTBUU

c TpeOOBaHUSIMH TPYAOBOTO, ApXUBHOTO 3aKOHOAATENhCTBA Poccuiickoi
denepanyy ¥ JOKAUIbHBIMA HOPMATUBHBIMU aKTaMU OpTaHU3alluu;



- 0(OpMIIATH yUETHBIE JOKYMEHTBI, IPEIOCTABISIEMbIE B TOCYIaPCTBEHHbBIE
Oprasbl, Npo(eCCUOHAIBHBIE COI3bl M JApPYTrUe IPEACTaBUTEIbHBIE OPraHbl
PabOTHUKOB;

- obecrnieuynBaTh  COXPAaHHOCTh  KOH(HJIEHUUAIbHONH  MH(pOpMaluu
(MCKITIOUUTBH CJI0BA «IIPU MPOBEAECHUU OLICHKN»);

- JaBaTh OOpAaTHYIO CBSI3b IO peE3yJbTaTaM MPONUACHHBIX OLEHOYHBIX
MEpOIPUSATHH;

3HaTh:

- OCHOBBI TPY/I0BOTO IPABA;

- TpeOOBaHUS TOCYJAPCTBEHHBIX OpPraHOB IIPH IPOBEJICHHUH IPOBEPOK
OpraHU3aMK MO0 BOIPOCaM KaJIPOBOTO aIMUHUCTPUPOBAHHUS;

- BUJIbI KaJIPOBBIX IOKYMEHTOB, UX COAEPKaHNE U OCOOEHHOCTH 0(hOPMIICHHUS
B 3aBUCHMOCTH OT CUTYallUu;

- QITOPUTMBI IPOBEJACHUS KaAPOBBIX MEPOTIPUSATHIA;

- OCHOBBI JOKYMEHTOO0OpOTa 1 JJOKYMEHTAIIMOHHOTO 00€CTICUeHUS;

- OpraHM3allii0 XpPaHCHHS JTOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMHU
TPYZ0BOTO, ApXUBHOTO 3aKOHOIaTENbCTBA Pocculickon denepanuu;

1 JJOKQJIbHBIMA HOPMAaTUBHBIMU aKTaMHU OpTraHU3alluu;

- nopsnok mpenactaBieHus otdetHoctd B [IDP, ®CC, MBI, B ciayx0y
3aHATOCTH, HA TopTai Pabora B Poccuu u apyrue opransl

Baagers:

- TEXHOJIOTHSIMM, METOJaMU U METOJAUKAMHU TMPOBEJICHUS aHalu3a |
CUCTEMAaTU3ALMHU JOKYMEHTOB I10 JUYHOMY COCTaBY U MEPCOHAJBHBIX TAHHBIX;

- "HaBbikamMu pabotel ¢ EK ACYTP, cepBuCHBIM MOpTaJIOM, KapbepHBIM
noptaiom OAO «PXX», EAC/;

3. O6beM AUCIUTIIUHBI (MOITYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

OO6mast TPyJIOEMKOCTh AUCIUILIUHBI (Moaynsi) coctaBisier 5 3.e. (180
aKaJeMUYeCKUX yaca(oB).

3.2. O6bem aucuMIUIdHBL (Monaynsi) B (opMe KOHTAKTHOM paboOThI
oOyJammmxcss ¢ MENarorTMYecCKUMH  padOTHUKaAaMU U (WIKM)  JIHUIAMH,
IPUBJIEKAEMBIMH K pean3anun 00pa3oBaTesIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IIPU MPOBEJCHUHN YUEOHBIX 3aHITHI:

KomnaecTBo yacoB

Tun y4eOHbIX 3aHATHI Cemectp

Bcero

No5 Ne6




KonrtakTHas paboTa Impu IpOBEICHHH YICOHBIX 3aHATHI (BCET0): 96 32 64

B tom uncie:

3aHATHSA JIEKIIHOHHOTO THIIA 48 16 32

3aHATHSI CEMHHAPCKOTO THIIA 48 16 32

3.3. O6peM auCHUIUIMHBI (MOAYJs) B (hOpMe CaMOCTOSITENBHOM pPadOTHI
oOyyarommuxcsi, a Takke B (opMe KOHTAKTHOH pabOThl OOydJArOUIUXCS C
He1arornyecKuMu padoOTHUKAMU | (MJIN) JIMIIAMU, IPUBJIEKAEMBIMU K peaTn3aiun
o0pa3oBaTeNbHOW MPOrpaMMbl HAa HHBIX YCJIOBHUSIX, NpPU MPOBEACHUU
MIPOMEKYTOUHOM aTTECTALIMM COCTABIISAET 84 akaleMHUYECKUX yaca (OB).

3.4. ITpu oOy4eHnH 0 UHAUBUAYATIbHOMY YYEOHOMY IIJIaHY, B TOM YHCJIE IPU
YCKOPEHHOM O0y4e€HHU, 00bEeM NUCIUIUIMHBI (MOIYJIs1) MOXKET ObITh peain30BaH
HOJIHOCTBIO B (hOpME CaMOCTOATEIBHON paboThl 00yJaromuxcs, a Takxke B opme
KOHTAaKTHOM PabOThl OOYYaIOIIUXCSl C MEAAroruuecKuMu paOOTHUKaMHU U (WIIH)
JUIAMH, MIPUBIIEKAEMBIMH K peaiM3aliiu 00pa30BaTEIbHOM MPOrpaMMbl Ha MHBIX
YCIIOBHSAX, IPH IPOBEACHUH IIPOMEXYTOYHOM aTTECTALINN.

4. ConeprxaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3a”HATHA TEKIIMOHHOTO THUIIA.

/ Temaruka JIEKIIUOHHBIX 3aHATHH / KpaTKO€ COACPIKAHUC
/11

1 ITonsTue KaJApoBOTr'0o ACJIONMPOU3BOACTBA
PaccmaTpuBaemble BOTIPOCHI:

- IOHSITHE JIOKYMEHT.

- KIlaccu(UKays JOKYMEHTOB.

- yHUUKALWS ¥ CTaHJapTH3AIHS JOKYMEHTOB.

2 OpFaHI/BaL[I/IOHHO'paCHOpHI[I/ITCJ'ILHaH AOKYMCHTaIH4.
PaccmarpuBaemble BOIPOCHI:

- TpeGOBaHUS K 0()OPMIICHHIO PEKBU3UTOB.

- OJTaHKM TOKyMEHTOB U TPeOOBAHMUS K HHAM.

- JIOKaJIbHO-HOMPATUBHBIE aKThI.

- opopMIIEHHE TIPUKA30B 10 JINYHOMY COCTaBY

3 |CocraB u BUABI KaPOBOl TOKYMEHTAIIHH.
PaccmarpuBaeMblie BOpOCHL:

- OPSIIOK 0(hOPMIIEHUS] TOKYMEHTOB IIPY TIpHEMe Ha padoTy.
- TOKYMEHTHPOBaHHE ABIDKEHHS MIEPCOHANA B OPTaHU3AIHH.
- TOKYMEHTHPOBAHHE NMPOIIETyPHl YBOJIBHEHHS PaOOTHHUKA.

4 |Opranuzanus paboThl ¢ JOKyMEHTaMU
PaccmarpuBaemble BONIPOCHI:

- JOKyMEHTO00OpOT B OpraHH3aLUH.
- HOMEHKJIaTypa AeJl.
- (hopmupoBaHue aei.




TemaTuka JTEKIMOHHBIX 3aHATUHN / KpAaTKOE COJIEpKAHNE

JlokyMeHTHupOBaHHE ITpUeMa Ha paboTy
PaccmarpuBaeMbie BOTIPOCHL:

- OLieHKa TPYIOBBIX PECYPCOB.

- JlokyMeHTHpOBaHHE 0TOOpa MepcoHana.

- AHanu3 JOKYMEHTOB COMCKATEIS.

JIOKYMEHTBI 110 YCTaHOBJICHUIO TPYAOBBIX OTHOLLICHHI

PaccmarpuBaeMble BOIIPOCHI:

- [lepBruHBIe TOKYMEHTHI TPYAOYCTPOICTBA (3asBIIEHIE, aHKETa, aBTOOHOrpadus, pe3rome).

- JlokyMeHTHpOBaHHUE IPOLEAYP 3aKIIOYCHHS, N3MEHEHUS, IPEKPAILEHHUS TPYAOBOTO I0TOBOPA, y4eTa
pabouero BpeMeHH, IPEIOCTaBICHHS OTITYCKOB, HAIIPABJICHUS B CIy>KeOHBIE KOMaHIUPOBKH U CIIy)KeOHbIE
HOE3IKH.

- HOpHﬂOK 3aKJIIOYCHUS TPYAOBBIX JOTOBOPOB C NOCTOSTHHBIMU Y BPDEMEHHBIMU pa60THI/IKaMI/I.

I[OKYMGHTHPOB&HI/IG OICHKH ACATCIIbHOCTHU II€PCOHAJIA.
PaccMarpuBaeMble BOIIPOCHL:

- COJIep)KaHNE OLICHKH.

- METO/IBI OLICHKH. ATTECTAIs IEPCOHANA: OPAIOK IPOBEACHHA 1 0popMIICHHE.
- JOKyMEHTHPOBAHUE MEP MOOIIPEHHS U B3bICKAHUS.

JlOKyMEHTUpOBaHHE yUeTa U IBUKEHUS ITEPCOHAIIA
PaccMarpuBaeMble BOIIPOCHL:

- Yuet paboyero BpeMeHH.

- OdopmIieHne nepeBoia, nepeMereHus, KOMaHMPOBaHUsl paOOTHHKOB.

- OdbopmIieHue oTIycCKa.

- OdopmIiieHre yBOJILHEHUS PAOOTHUKOB.

- OTBETCTBEHHOCTH paboTOAATEIS 32 HE3aKOHHOE YBOJIFHECHHE Pa0OTHHKOB.
- Benenre BOMHCKOTO yueTa BOSHHOOOS3aHHBIX Pa0OOTHHKOB.

JlokymMeHTanbHOE B3aUMOJEHCTBHE CO CTOPOHHUMH OpraHU3alHsIMHU
PaccmarpuBaeMbie BOTIPOCHI:

- JlenoBble muchMa.

- BzaumopeiictBue opranmzaiyu ¢ ['ocy1apcTBEHHOH CITy>K00# 3aHATOCTH, KaJIpOBBIMU areHTCTBaMH,
OpraHaMH I10 Ha/I30py M KOHTPOJIIO 32 COOIII0IEHNEM 3aKOHOJaTeIbCTBA O TPY/IE M OXpaHe Tpy/a,
BOCHHBIM KOMHCCapHUaToM, [IeHCHOHHBIM (DOHIOM U JIp.

10

Opranu3anus XpaHeHHus! JOKYMEHTOB B CITy>KO€ yIIpaBiIeHUS IEPCOHATIOM.
PaccmaTpuBaemble BOTIPOCHI:

- IOJIrOTOBKA Ka/IPpOBBIX JIOKYMEHTOB K apXUBHOMY XPaHEHHIO.

- 9KcriepTHas komuccus. OpopMIeHHe ae.

- TEXHOJIOTHM, METO/IbI U METOMKY [IPOBEACHUS aHAIN3a U CUCTEMATU3aLUK JOKYMEHTOB U HH(OPMALHY;
- Iepefaya el Ha apXUBHOE XpaHCHUE.

11

KOHTpOJIB 1 TCKYHICC XpaHCHUEC JOKYMCHTOB

PaccmarpuBaemble BOIPOCHI:

- [TocraHOBKa JOKyMEHTa Ha KOHTPOJIb.

- [IpenBapuTenbHas poBepka U PErylIHupOBaHUE XOAa UCTIOIHEHUS JOKYMEHTA.
- TpeGoBanust, npeIbIBISIEMBIE K 3ar0JIOBKaM JIEJI.

12

ABTOMaTH3a1Us IPOLECCOB JOKYMEHTAIMOHHOTO O0ECIeUeHus yIpaBiIeHHs
NIEPCOHAIIOM

PaccmarpuBaemblie BOIPOCHI:

- METOJBI 00pabOTKH KaAPOBOH JOKMEHTAIINH.

- 001mast XapaKTepUCTUKA IPOTPAMMHOTO 00ECIICUEHHSI.

- crienMaan3upoBaHHbie TporpaMMubie mpoaykTel. EK ACYTP, cepBHCHBIN mopTan, KapbepHA MOpTaT
OAO «PX]», EAC/I;




4.2. 3aHATHUS CEMUHAPCKOTO THUIIA.

Hp AKTHYCCKHUC 3aHATHI

/o

Tematuka MPAKTUYICCKUX 3aHATHH/ KpaTKO€ COACPKAHUC

[ToHsTHE TOKYMEHTAIIMOHHOTO 00ECTICUCHHUS YIIPABIICHHSI IIEPCOHATIOM
3amanue "CocTaBbTe IepeueHb U YKAKUTE QYHKIINN OpPTraHU3alMOHHO-PaCTIPEICITHTEIEHON
JOKYMEHTAIHH, KOTOpas UCIIONB3yeTCs B KaIPOBOM JIeJOIPOU3BOACTBE"

B pesynbTaTe BBITOMHEHHS 3aJaHUs 00yJalOIIIecs CHCTEMAaTH3UPYIOT U 3aKPEIUISIOT YMEHHS
o(hopMIICHHS OPraHN3aLNOHHO-PACTIOPSAAUTENEHOH JOKYMEHTa UK

OpFaHI/I3aHI/IOHHO'paCHOpHHI/ITCHBHaﬂ JOKYMCHTAIllU.

3aganne "CocraBpTe 00LMH OIaHK U OlaHK mucbma'.

B pe3ysnbTaTte BRINOIHEHUS 3a1aHus 00YUYAIOIIAECs OBIAICBAIOT HABBIKOM pa3pabOTKU OJIAaHKOB
JIOKYMCHTOB.

Opranu3aluoOHHO-PACTIOPSIAUTENIbHAS IOKYMEHTAIIUS.

3ananue "CocTaBbTe NPOEKT HHCTPYKLMH 110 KaJPOBOMY AEJIONPOU3BOACTBY"

B pesynbTate BBIOTHEHHS 3aAaHHS 00yYalOIIMecs OBIaEBAIOT HABBIKOM Pa3padOTKH OpraHW3aMOHHON
JOKyMEHTAIN

OpFaHI/ISaI_[I/IOHHO'paCHOpHI[I/ITCJ'ILHaH AOKYMCHTaI M.
3ananue "[Ipoananusupyiite npodeccnoHanbHbII cTanAapT"
B pesynbraTe BHINONHEHHMS 3a1aHKsI O0YUaIOIMecs: HAyYUTCsl paboTaTh ¢ MPO(eCCHOHATBHBIM CTaHIaPTOM

Opranu3alioOHHO-PACTIOPSIAUTENIbHAS IOKYMEHTAIIUS.

3amanue "CocTaBbTE MPOCKT JODKHOCTHON HHCTPYKIIMH Ha OCHOBE MPO(eCCHOHAIBHOTO cTaHaapTa'
B pesynbTaTe BBIIOTHEHHS 3aAaHUS 00yJaIOIIHECs OBIAEBAIOT HABBIKOM Pa3paOdOTKH TODKHOCTHOM
MHCTPYKTIIMH Ha OCHOBE NMPOQECCHOHATIBHOIO CTaH[apTa

OpFaHI/BaI_[I/IOHHO'paCHOpHI[I/ITCJ'ILHaH AOKYMCHTaI M.

3ananue "CocTaBbTe MPOEKT MPUKa3a M0 OCHOBHOU JeSTEILHOCTH"

B pesynbTaTte BRIIOIHEHUS 3a1aHUSI 00yJaloMKecs OBIaIeBAIOT HABBIKOM pa3pabOTKH PacHOPSIAUTEIbHON
JOKYMEHTalun

Opranu3aluoOHHO-PACTIOPSIUTENbHAS IOKYMEHTAIIHS.

3ananue "CocTaBbTe NPOEKT AOKIAAHOM 3anucKu"

B pe3ynpraTte BRINOTHEHUS 3a1aHUsI 00YUJAIOIINECs OBJIaICBAIOT HABBIKOM pa3pabOTKH CIIPaBOYHO-
HHPOPMATIIMOHHON TOKYMEHTAIUN — JOKJIATHON 3alACKH

CocraB u BUbI KaHpOBOﬁ JAOKYMCHTAIUH.

[enoBas urpa "JlokyMeHTHpOBaHUE PEKPYTHHTA IepcoHana"

B PEIYIbTATC BBINIOJTHCHUSA 3a1aHUA o6yqa}ouu/1ec;1 JOJIKHBI HAYUYUTHCS COCTABJIATDL U O(I)OpMJ'IHTB
JIOKYMEHTHI IIpH 0100pe TepcoHaa

Opranu3zanus paboTsl ¢ TOKyMEHTaMu

3aganue "O¢dopMuTe B MMCHbMEHHOM BHJIE OT3BIB HAa paOOTHHKA, [TOJUIEKAIIET0 aTTecTaluy (mpodeccus,
JIOJDKHOCTB, NPEAIIPUSTHE, cdhepa JeaTeIbHOCTH BEIONPAIOTCS 110 COOCTBEHHOMY YCMOTPEHHIO)"

B pesynbTaTte mpakTHYECKOro 3aHATHS CTYACHT 3aKpeIuIsieT HaBbIKK 0pOPMIICHHS IPOLIETYP OLECHKH U
aTTeCTalMy NepcoHala

10

JlokyMeHTHupoBaHHE ITpUeMa Ha paboTy

3amanne "Odopmure npuem Ha padboTy"

B pesynprate mpakTHYECKOTO 3aHATHS CTYACHT 3aKpeIUIIeT HABBIKK M YMEHHUS 0(OpMIICHHS ITpreMa Ha
paboty

11

HOKyMeHTI)I 10 YCTaHOBJICHHUIO TPYAOBBIX OTHOIIEHUH

3aganue "OGopMUTH CPOUHBIHA TPYIOBOW 1OTOBOP"

B pesynbTare npakTUYECKOTO 3aHITHS CTYACHT 3aKpEIUIAeT HaBbIKU COCTABICHUS HOMEHKJIATYPHI €1 B
OpraHu3aIuu




/o

Temaruka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPKaHUE

12

JIOKyMEHTBI 110 YCTAHOBJICHUIO TPYAOBBIX OTHOLLECHUMN

3aganue "AHanu3 CTPYKTYpbI IPaBUJI BHYTPEHHETO TPYIOBOI0O pacnopsaka'

B pe3ynbTare npakTUUECKOTo 3aHATUS CTYACHT Y3HAeT CTPYKTYpPY NPaBMJ BHYTPEHHETO TPYABOTO
pacrnopsiika OpraHu3alii ¥ 0COOEHHOCTH COJCPIKaHMsI JaHHOTO JOKYMEHTA.

13

I[OKYMGHTI)I I10 YCTaHOBJICHHUIO TPYAOBBIX OTHOIIIEHUI

3amanue "3amonHeHNe, BeIEHUE U XPaHEHUE TPYAOBBIX KHIDKEK"

B pesynbTate MpakTHYeCKOTo 3aHATHUSI CTYACHT OyIeT 3HATh 0OCOOCHHOCTH 3allOTHECHUSI, BEICHUS 1
XpaHEHHS TPYJIOBBIX KHIKEK.

14

I[OKYMCHTBI 10 YCTAaHOBJICHUIO TPYAOBBIX OTHOIIICHUH

3ananue "OcoOeHHOCTH BEJICHUS JEKTPOHHBIX TPYIOBBIX KHIDKEK"

B pesynbTaTe mpakTHYECKOro 3aHATUS CTYACHT OyAeT 3HaTh 0COOCHHOCTH BEICHHS JICKTPOHHBIX
TPYIOBBIX KHHKEK.

15

I[OKYMeHTI/IpOBaHI/Ie OLCHKH ACATCIIbHOCTHU II€PCOHAJIA.

Keiic "JlenoBas oueHka nepcoxana"

B pe3ynpraTe mpakTHYECKOTO 3aHATHS CTYACHTH (POPMUPYIOT HABBIKK TOKYMEHTAIHHOTO 0()OPMIICHUS
TIPOIICTYPHI ATTECTALINH IIepCcoHala

16

JlOKyMEHTHpOBaHHE yU€Ta U IBUKEHUS IEPCOHAIIA
3ananue "OdopmuTh Tabenb yuera pabouero BpemeHn"

B pesynbpraTe npakTH4eCKOro 3aHATHA CTYIEHT ()OPMHUPYIOT HABBIKA KOHTPOJIS ¥ yyeTa paboyero BpeMeH!

17

]_IOKYMeHTI/IpOBaHI/Ie yue€Ta U ABWIKCHUS IICPCOHAJIA
3ananue "Odopmuth rpaduk oTImycKkoB"
B pe3ysbTaTe MpakTHYECKOro 3aHATHS CTYICHT GOPMUPYIOT HaBBIK 0OpMIICHHs rpadrKa OTILyCKOB

18

JlokyMeHTanbHOE B3aUMOJEHCTBUE CO CTOPOHHUMH OpPraHU3alusIMU

3amanue "CocTaBbTe MPOSKT CITy>KeOHOTO MUChMa'

B pesynbpTaTe BBIIOMHEHHS 33aaHus 00yJatomyecs: GOPMUPYIOT HaBBIKH Pa3paOOTKU U 0opMIICHHS
CITy»)eOHOTO THChMa.

19

I[OKYMGHTEUILHOC B33.I/IMO,Z[eI‘/’ICTBI/Ie CO CTOPOHHUMHU OpraHU3alUsAMU

3amanue "OGopMUTH TUCHMO B CIYKO0y 3aHATOCTH IO MOBOy MAacCOBOI'O COKpallieHus repconaia”
B pesynbTate npakTHYeCKOro 3aHATHS CTYACHT (OPMUPYIOT HABBIKH IIPUMEHEHUS! IEIOBOTO CTUIIS B
MHUCEMEHHOM OOIIEHHH CO CTOPOHHUMH OPTraHU3alUsIMU

20

Opranuzanus XpaHeHHus! JOKYMEHTOB B CITY>KO€ yIpaBiIeHHS TIEPCOHATIOM.

3amanue "OGopMUTH THYHOE JET0 COTPYIHUKA"

B pesynbTaTte mpakTHYECKOTo 3aHATHS CTYAEHT 3aKpeIUIseT HaBbIKM BEACHHS U XpPaHEHUsI JIMIHBIX JIeTT
pPabOTHUKOB
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ABTOMaTI/ISaI_II/ISI mponecCcoB JOKYMCHTAIIMOHHOT'O obecnieyeHus YIpaBJICHUA
MIEPCOHAIIOM
3amanme "[IpoBecTr CpaBHUTENBHBIN 0030p Mporpamm mo apromatusanuu JOVYII"

B pesynbTaTte MpakTHYECKOro 3aHATHS CTYAEHT (POPMHUPYET HaBBIKH O(OPMIICHHUS JOKYMEHTAIMH C
UCIIOJIb30BaHHEM aBTOMATH3UPOBAHHBIN CHUCTEME

4.3. CamocrosiTenbHas paboTa 00yJarommxcs.

Bun camocrosTensHO# paboThI

W3yueHune AONOIHUTENBHON IMTEPATyPhI

HOI[FOTOBKa K IIPAKTUYCCKHUM 3aHATHAM.

[ToaroroBka K MpOMEKYTOUHOU ATTECTAIIUH.




[TonroroBka K TeKylIleMy KOHTPOIIIO.

5. llepeuens wu3nanwui,

OCBOCHUU JUCHUILIUHBI (MOYJIA).

KOTOpPBhIE PEKOMEHIYETCS HCIMOJb30BaTh MpHU

NEPCOHAJIOM : YUeOHMK U IPaKTUKyM Juis By3os / JI. T
AGynamse, U. b. Bempsokkunaa, B. M. Macnosa. — 2-¢

Ne

/ bubnuorpaduyeckoe onucanue Mecto nocryna
II/11
1 JloKkyMeHTaIMOHHOE 00ECTIeYeHNE YITPABICHHS URL:

https://urait.ru/bcode/477699
(mara oOparnieHus:

obecnieuenus ynpasieHus Jloponuna JI. A., Uputukosa B.
C. Mockgsa : UznarensctBo FOpaiit, 2021. — 233 ¢. —

u3., nepepad. u gon. — Mocksa : U3garenbctBo FOpaiir, 10.04.2023)
2021. — 370 c¢. — (Bricmiee oopazoBanue). — ISBN 978-
5-534-14486-4. — TeKcT : DIEKTPOHHBIH //

O6pazoBarenbHas mnatdopma FOpaiitr Ab6ynanze, /1. T

Mocksa : U3znarensctBo FOpaiit, 2021.

2 | lokymMeHTaIMoHHOE 00eCTIeYeHHE YIPABICHHS URL:
nepconanom Kysuenos H.M. Mocksa: M31aTenscTBO https://urait.ru/bcode/487704
IOpaiit — 393 ¢. — (Bbicwee o6pasosanue). — ISBN 978- | (1ara odpamenns:
5-534-14830-5. — TekcT : AIeKTPOHHBIH // 10.04.2023).
O6pazoBarenbHas mnatdopma FOpaiit [cailr]

3 Opranuzanus U TEXHOJIOTUS JOKYMEHTAI[HOHHOTO URL:

https://urait.ru/bcode/468850
(mara oOpareHus:

(Beiciee oGpasosanue). — ISBN 978-5-534-04568-0, — | 10.04.2023).

Tekcr : anextponHsIii / OOpa3zoBarenbHas miaTGopma

FOpaiir

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U

WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIIOJIB30BATHCS MPH

OCBOCHMH JTUCUUTIITUHBI (MOTYJIS).
Odunmaneueiii caiit PYT (MUUAT) (https://www.miit.ru/).
Hayuno-texanueckas onbnuorexa PYT (MUUT) (http:/library.miit.ru).
O6pa3zoBarenbHas miathopma «kOpaitt» (https://urait.ru/).

7. llepeyeHb  JIMIEH3UOHHOTO W

CcBOOOIHO

pacripoCcTpaHsaeMOro

MpOorpaMMHOIO O6€CHC‘-ICHI/I$I, B TOM YHCJIC OTCYCCTBCHHOI'O IIPOM3BOACTBA,

HEO0OXOIMMOT0 JIJIsI OCBOCHMS AUCIUTIIMHBI (MOTYJIs).

OS Windows, MS Office, untepuer-Opay3ep, aHTUBUPYCHOE MPOTrpaMMHOE
obecnieyeHue, mporpamMmmHoe cpeactro gretl version 2022¢, CYBJl Microsoft SQL

Server 2022, cpena pa3pabotku Visual Studio 2022



8. Ommcanme MaTepUATBHO-TEXHUYECKOW 0a3bl, HEOOXOAUMON  IJIs
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

Y4eOHbple ayauTOpPUHU ISl TPOBEACHUS Y4E€OHBIX 3aHSATHI, OCHAIICHHBIC
KOMIIBIOTEPHON TEXHUKON U HA0OpaMu JIEMOHCTPAIIMOHHOTO 000PYI0BaHUSI.

9. ®opma MPOMEKYTOUHOU ATTECTALINU:

3auer B 5, 6 cemecTpax.

10. OueHouHbIE MaTEpHUATIBI.

OueHOYHbIE MAaTepUaIIbl, TPUMEHSIEMBIE TIPU MPOBEICHUH MTPOMEKYTOUYHON
aTTeCTallui, pa3padaThIBalOTCA B COOTBETCTBUHU C JIOKAJIbHBIM HOPMATHBHBIM
aktom PYT (MUUT).



ABTOpBI:

CTapIlMi MpernoiaBaresb Kapeapbl
«DKOHOMUKA TPYJa U yIpaBIICHUE

YeJIOBEYECKUMHU PECypcaMuy B.I'. BopoObeBa
CoracoBaHo:
3aenyrommii kaheapont DTuyYUP N.A. Enumkux

[Ipencenarens yueOHO-METOIUUECKOM
KOMHUCCHU M.B. Unixasgas



