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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[ensaMu OCBOCHUST TUCHUTUIUHBI (MOAYJISA) SBJISIIOTCSL:

- W3y4YCHHUE CTYJCHTaAaMH TCEOPUM M TPAKTUKH JEATCIBHOCTH CIIYXkKO
yIIPaBJICHUS MIEPCOHATIOM;

- U3y4eHHUE CTyJieHTaMu TpyoBoro kojekca Poccurickon denepanuu;

- W3YYCHHE CTYyJACHTAMU HOPMATHBHBIX AaKTOB, KACAIOUIUXCSA TPYIAOBBIX
OTHOIIICHUH.

3agayamMu JUCHUILIIMHBI (MOIYJIs) SIBJISIFOTCA

- (QopMupoBaHHE HABHIKOB II0 CO3JaHWI0 W W3MCHCHHIO KaJIpPOBBIX
JOKYMEHTOB KOMITAaHUU;

- (hopMHUpOBaHKE HABBIKOB MO MCIOJIH30BAHUIO HH(DOPMAIIMOHHBIX CUCTEM B
KaJpoBoi chepe.

2. IlmanupyeMsble pe3ynbTaThl 00yUYeHHS 110 TUCHUIUTHHE (MOTYJIIO).

[lepeyenr GopMHUpPYyEeMBIX pe3yJbTaTOB OCBOCHHSI 00Opa3oBaTEIbHOM
porpamMmbl (KOMIIETEHIIUI) B pe3ysibTaTe 00yUYeHHUs M0 AUCIUILTUHE (MOIYIIIO):

IIK-1 - CnocobeH pa3padaTbiBaTh U peagn30BbIBATh KaJIpOBbIE MPOLEAYPHI,
JOKYMEHTHI U JIOKaJbHbIE HOPMAaTHUBHBIE aKThl B OPTaHU3AIMHA B COOTBETCTBUU C
TPYAOBBIM 3aKOHOJATEIBCTBOM, KaJJpOBOI MOJUTUKOMN U cTpaTerueil ynpapieHUs
epCOHAJIOM;

IIK-3 - Cioco6eH aHaIn3upoBaTh OPraHU3ALMOHHYIO CTPYKTYPY U TPYAOBbIE
IPOLECCHI, TPOEKTUPOBATh paboune MecTa, MIPUMEHITh METOJbl OPraHU3alUU U
HOPMHUPOBAHUSA TPyJa JJIsl pOCTa MPOU3BOIUTEIBHOCTH.

OOGy4eHwue 1Mo JUCUUIUIUHE (MOAYJII0) MPENOaraeT, YTo Mo ero pe3yJibTaTam
oOyyatomuiicst Oyier:

3HaTh:

- 0c0O0eHHOCTH (POPMHUPOBAHUS KAJAPOBOTO JOKYMEHTOOOOPOTA KOMITAaHUH;

- crielPUKY KaJIpOBBIX U UHBIX TJOKYMEHTOB M0 YIPABICHUIO MIEPCOHATIOM B
KOMITaHHUSX;

- KJIIOYEBBIC KaJpOBBIC JTOKYMEHTBHI, HEOOXOIUMBIC I JEATCILHOCTH
KOMITaHUU;

- CTaHAapTHI B 00J1aCTH KaIPOBOI0 IOKYMEHTOO00POTA.

YMmers:

- IIPUMCHATHL COBPCMCHHBIC I/IH(l)OpMaLII/IOHHBIe CUCTCMbI U IIPOI'PAaMMHBIC
KOMIUIEKCHI J1si POpMUPOBAHUS KaIpOBOU JOKYMEHTAITUN KOMIIAHUU;

- aHAJIM3UPOBATH CYIIECTBYIOMIMI KaAPOBBII TOKYMEHTOOOOPOT KOMITAHUU;



- HaWTH COOTBCTCTBYIOIIIHE K&I[pOBOﬁ CUuTyaluid HOPMATHBHBIC aKThI,
CTaHaAapTbl U UHBIC NOKYMCHTDI, PCTIIaMCHTHUPYOIINUC HeﬁCTBHH KOMIIaHHH.

Baanernb:

- HaBBIKAMU PEIICHUS KAJPOBBIX 33J1a4 C UCIOJb30BAHUEM COBPEMEHHBIX
UH(})OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHA;

- HaBbIKAMHM aHajW3a W MHTEpOpeTarud HHGOPMAIlUU O COCTOSHUU
KaJIpOBOT'O JIOKYMEHTOO0OpOTa KOMIIaHUU;

- HaBbIKaMU o(popMIIeHHSI U Pa3paOOTKH KaJIpOBOH TOKYMEHTAIIUU C YUYETOM
TpeOOBaHM CTaHAAPTOB U HOPMATUBHBIX aKTOB.

3. O0beM AUCIUILIUHBI (MOIYJIs).
3.1. O6mias TpyAI0eMKOCTb JTUCIMUILUIMHBI (MOTYJIS).

OO6mast TPYJIOEMKOCTh AUCIHUILIMHBI (Moayisi) coctaBisier 4 3.e. (144
aKaJeMHYEeCKUX Jaca(oB).

3.2. O06bem gucHuIUIMHBL (MOAYJsi) B  (opMe KOHTAKTHOM pabOThI
oOydJarommxcss ¢ MEJarorMYeCKUMH  padOTHUKaAMU U (WIM)  JIHIaMH,
MIPUBJICKAEMBIMHU K peanu3alii 00pa30BaTeIIbHON MMPOTpaMMbl Ha HHBIX YCIIOBHUSX,
P MIPOBEJICHUHN YUCOHBIX 3aHITHI:

KomnuectBo yacos

Turm yqeOHBIX 3aHITHI
Bcero | Cemectp Ne3

KonrtaktHas paboTa mpu npoBeIeHIH YUeOHBIX 3aHATHH (BCETO): 64 64
B ToMm uncne:

3aHATHSA JIEKIIHOHHOTO THIIA 32 32
3aHATHSA CEMUHAPCKOTO TUIA 32 32

3.3. O6bemM aucCHUIUIMHBI (MOIyYJiA) B (OpME CaMOCTOSITENIbHONW padOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOM pabOThl OOydYarOUIUXCSA C
MeIarorTMYeCKUMH pabOTHUKAMU U (WJIM) JIMLIAMH, IPUBJIEKAEMBIMH K peaTu3aiuu
oOpa3oBaTeIbHOM MpOrpaMMbl HAa HHBIX YCJIOBHUAX, TMPHU MPOBEIACHUU
MIPOMEXKYTOUHOM arTecTanuu coctapisieT 80 akageMuueckux vyaca (OB).

3.4. IIpu 0Oy4eHuu o HHAMBUAYAIBHOMY Y4eOHOMY ILIaHY, B TOM YHCIIE IPU
YCKOPEHHOM 00y4YeHWHU, 00BEM JUCITUTUIHMHBI (MOMIYIISI) MOXKET OBITh peasin30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00yYaronuxcs, a Takxke B popme
KOHTaKTHOM pabOThl 00YyYaloIMXCsl ¢ MEAArorHuecCKUMu pabOTHUKaMHU U (MIIH)
JUIIaMH, TIPUBIIEKAaEMBIMH K pean3aliii 00pa30BaTeIbHON MPOTpaMMBbl Ha HHBIX
YCIIOBUSIX, TIPH MIPOBEICHUHU TPOMEKYTOUHOU aTTECTAIIHH.




4. ConepkaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

/o

Tematuka JICKIIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC

Cucrema KaapOBOro ACJIOIPOU3BOACTBA: BUbI, (I)OpMBI " COACPKAaHUEC JOKYMCHTOB
PaccmarpuBaembie BOIIPOCHL:

- IOHATHE U CTPYKTYpPa KaJpOBOT0 JEIONPONU3BOJICTBA;

- KIaccu(UKay KaApOBBIX JOKYMEHTOB O (OPME U CONEPKAHUIO;

- KpUTEPUH Pa3TPaHWICHUS 0053aTENbHBIX, PEKOMEHIATENBHBIX U (PaKyIbTaTHBHBIX KaAPOBBIX
JOKyMEHTOB.

OyHKIMOHATBHAS CTPYKTYPa KaJIPOBBIX CIIYKO OpraHU3aIuH

PaccmaTtpuBaeMble BOIIPOCHI:

- 9BOJIFOITUS KAJIPOBBIX CIYkKO U MX MECTO B OPTaHH3AIIMOHHOMN CTPYKTYpE;

- OCHOBHBIE M TIPOU3BOJIHBIC (DYHKIMH KaJIPOBOI CITyKOBI;

- OTJIMYMTENbHbIC IPU3HAKK PaCTIPEeTICHUS KapOBhIX (PyHKINMIT B 3aBUCUMOCTH OT MacuITadba u
crenuduKy opraHu3anuy.

OO6mmepoccuiickre KIacCu(PUKATOPhI B KAJIPOBOM JCIIOTPOU3BOICTBE
PaCCManI/IBaeMHe BOIPOCHI:

- IIOHATHUC U HA3HAYCHHUC O6H.[epOCCPII>‘ICKI/IX KJ'IaCCI/I(i)I/IKaTopOB;

- 0030p KIIacCH()UKATOPOB, UCTIOJIL3YEMbIX MIPU 3AIIOTHEHUH JTHYHOU KapTouku T-2;

- 000CHOBaHKE BBIOOpA KOHKPETHOTO KiIacCu(UKATOpa B 3aBUCUMOCTH OT KaJpPOBOH 3a1auH.

OcobenHocTu peryjiupoBaHus Tpyada aBUAIIMOHHOI'O IICPCOHAJIA
PaccmaTrpuBaeMble BOIIPOCHI:

- HOPMaTHBHO-TIpaBOBas 0a3a Tpy/a JETHOTO COCTaBa IPakJaHCKON aBHAIWH;

- crenuQuKa J0IyCKOB, CePTHHUKAINT U MEAUIIMHCKOTO OCBH/IETEILCTBOBAHNS;

- ocoOeHHOCTH yuyeTa pabo4yero BpeMEeHH U BpEMEHH OT/bIXa aBUAlMOHHOTO NepCoHala.

Oco0eHHOCTH peryaupoBaHus TPyJa TOCYAapPCTBEHHBIX TPAXKIAHCKUX CITYKAIIHX
PaccmarpuBaembie BOIIPOCHL:

- 3aKOHO/IaTeJIbHAsl OCHOBA IOCYIapCTBEHHOM IpaskAaHCKOM CITyKOBbI;

- KOHKYPCHBIN 0TOOp, KJIACCHBIE YMHBI U aTTECTAllUs TOCCITYXKAIINX;

- OTpaHMYCHUS, 3alPEThl U aHTUKOPPYIIIHOHHBIE TpeOOBaHMS B KaJApoBOil padore.

Oco0eHHOCTH peryaupoBaHus TpyJa Tpya >KeHIIUH U JHI] C CEMEHHBIMU

065[3aHHOCT$IMI/I, a TAKXKEC JUCTAHIIMOHHBIX 1 HAJOMHBIX pa6OTHI/IKOB
PaccmarpuBaembie BOIPOCHL:

- TapaHTHH ¥ JBTOTHI IS YKCSHIIWH U JIUII ¢ CeMeHHBIMU 00s13aHHOCTIMU 110 TK PO;

- 0coOeHHOCTH 0(OPMIICHUS ITEPEPBIBOB, OTITYCKOB MO YXOIY U PEKUMOB HETIOJTHOTO BPEMEHU;
- 3aMIMTa OT JUCKPUMHHAIIUY U HEOOOCHOBAaHHOTO OTKa3a B IpHeMe Ha paboTy;

- pasrpaHrUYeHUe MOHATHI TUCTAHIIMOHHOW U HAJOMHOM paboThI;

- 0COOCHHOCTH 3aKJIFOUEHUS U PACTOPKEHHS TPYIOBOTO IOTOBOPa O TUCTAHIIMOHHON paboTe;

- OpTaHu3alys OXpaHbl TPyAa U JOKYMEHTOOO0POTa MPHU yIaJICHHON 3aHATOCTH.

Oco0OeHHOCTH peryInpoBaHUs TpyJa CIIOPTCMEHOB U TPEHEPOB
PaccmarpuBaeMble BOIPOCHL:

- crienuanbHad rnasa TK PO o Tpyae ciopTcMeHOB U TPEHEPOB;

- 0COOEHHOCTH 3aKJIIOYEHHUS] CPOUHBIX TPYJIOBBIX JOTOBOPOB U BPEMEHHBIX IEPEBO/IOB;
- MEULIMHCKUE OCMOTPBI, JOMUHI-KOHTPOJIb U OTCTPaHEHHE OT COPEBHOBAHMI.

OcoOeHHOCTH PEryjimpoBaHus TpyJaa HCCOBCPIICHHOJIICTHUX pa6OTHI/IKOB
PaccmarpuBaembie BOIPOCHL:
- BO3pPACTHBIC OI'PaHUYCHUSA U 3alIPCIICHHBIC BUIBL pa60T;




/o

TemaTyka JTEKIMOHHBIX 3aHATUHN / KPAaTKOE COJIEpKAHNE

- COKpalIeHHas NPOJODKUTEIFHOCTE pab0uero BPEMEHH 1 YIJIMHEHHBIN OTITyCK;
- IOTIOJIHUTENbHBIE FAPaHTUU IIPU PACTOPKEHUU TPYJOBOTO JOTOBOPA.

Oco0EHHOCTH peryaIupoBaHus TPY/a JIUII, paOOTAIOIINX BAXTOBBIM METOJIOM
PaccmarpuBaembie BOIIPOCHL:

- IOHSATHE BaXTOBOTO METOJa U OTPAaHUUYCHUS Ha €ro IPUMEHEHUE;

- CyMMHUPOBaHHBII y4eT pabodero BpeMeHH P BaxTe;

- ocobeHHOCTH 0(hOpMIICHHS TOCTABKH, IPOXKUBAHMS H MEKBAaXTOBOT'O OTBIXA.

10

Oco0eHHOCTH PeryIMPOBaHUS TPY/A MEIarOrMYeCKUX U METUITUHCKUX PaOOTHUKOB
PaccMaTprBaeMble BOTIPOCHI:

- HOpMaTUBHAas Oaza TpyAa negarorutaeCKux pa6OTHI/IKOB 06H1606pa30BaTeJ'H)HI)IX y‘Ipe)K)IeHI/II‘;I;

- 0cOOEHHOCTH paboyvero BpeMeHH: yueOHast Harpy3Kka 1 ee paclpeielicHIe;

- arrecranms, Z[J'II/ITGHI:HI)Iﬁ OTIIYCK U JOMOJJHUTEIIbHBIC OCHOBAHWA NPEKPALICHUA TPYAOBOT0 JOI0OBOPA;
- CliIeUaJIbHBIC Tpe6OBaHI/IH K KBaJ'II/I(i)I/IKaHI/II/I " OOITYCKY K MC,HI/IIII/IHCKOﬁ JCATCIBHOCTH,

- COKpaIlleHHas TPOJOIHKUTEIFHOCTh pabodero BpeMeHH U JOTOJIHUTENbHBIE OTITYCKa,;

- 0COOEHHOCTH JACKYPCTB, B TOM YHCJIC HA IOMY, U UX KOMIICHCAIUA.
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Oco0eHHOCTH PEeTyJIMPOBAHUS TPY/IA BOJUTENCH CITyKEOHBIX JIETKOBBIX aBTOMOOMIICH
PaCCManI/IBaeMBIe BOIPOCHI:

- OTpaciieBble HOPMATUBHBIE AKTbI, PETYJIUPYIOLINE TPY BOIUTENEH;

- 0COOCHHOCTH peKHMa TPYAa U OTJIbIXa BOJUTENECH JIETKOBOTO TPAHCIIOPTA,;

- 00s13aTeNbHBIE PEIPEHCOBBIC U MOCIEPEHCOBbIE MEIUIIMHCKUE OCMOTPBI.

12

Oco0eHHOCTH peryIupoBaHus TPYJa HHOCTPAHHBIX PAOOTHUKOB

PaccmaTtpuBaeMble BOIIPOCHI:

- MUTPAIIIOHHOE 3aKOHOJATENECTBO U Pa3peIlINTeNbHbIC JOKYMEHTHI 111 HHOCTPAHHBIX TPak/aH;
- 0COOEHHOCTH 3aKIIOYCHNUS W IPEKPAIICHUS TPYAOBOTO JOTOBOPA C MHOCTPAHIIAMH;

- YBEIOMHUTENIbHASA 00513aHHOCTh Pab0OTOAATENSI IIEpe]] TOCYJapCTBEHHBIMU OpraHaMu.

13

Oco0eHHOCTH PEryIUPOBaHUS TPYJa PYKOBOIUTENSI OPraHU3alun

PaccmarpuBaembie BOIIPOCHL:

- IBOMCTBEHHBIH CTaTyC pyKOBOAUTENS KaK paOOTHUKA U €IUHONUIHOTO UCIIOJHUTEIBHOTO OpraHa;

- 0COOEHHOCTH 3aKJIFOYCHUS, paCTOPKECHUA U JOMOJHUTEIIbHBIC OCHOBAHW S YBOJBHCHUA PYKOBOJIUTEIIA,
- MarepurajibHasgd OTBETCTBEHHOCTb PYKOBOAUTEIIA OpraHU3alu.

14

OcoOeHHOCTH peryjinupoBaHus Tpyaa CICHHAJINCTOB BOAHOI'O TPAHCIIOPTA U

CIICHHUAIMCTOB KEJIC3HOAOPOKHOTO TpaHCIIOPTa

PaccmaTpuBaemble BOIIPOCHI:

- oTpacieBas cruenuduka Tpya IaBcocTaBa U 0eperoBoro NepcoHana;

- KB () UKAIMOHHBIE TPeOOBAHUS, AUTUIOMHUPOBAHHE Y MEIUIIMHCKHE JOITYCKH;

- y4eT pabodero BpeMeHH U BPEMEHH OT/bIXa Ha CyJIHE B MIEPHOJl HABUT'ALIUH;

- HOpPMaTHBHO-TIPABOBOE peTryiupoBaHue Tpyaa pabotHukoB OAO «PX/[» n npyrux nepeBo3yHKOB;
- PeXKUMBI TPY/Ia U OT/bIXA JUIsl pAOOTHUKOB, CBSI3aHHBIX C JIBUKEHHEM I10€3]10B;

- 00s13aTeNbHBIE MPEJCMEHHBIE MEULIUHCKHAE OCMOTPBI U aTTECTALUs 110 O€30IIaCHOCTH JIBHXKEHHSI.
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OO01mre OCHOBaHUS PACTOPKEHHS TPYIOBOTO JIOTOBOpA

PaccmarpuBaeMbie BOIIPOCHL:

- KJIacCU(UKAIIUI OCHOBAHUM PaCTOPAKEHUS TPYIOBOIO JOTOBOPA;

- 00IIMe OCHOBAaHUs PACTOPKEHU 110 MHUIIMATUBE PAOOTHUKA U COITIALIEHUIO CTOPOH;

- QJICOPUTM 10100pa 3aKOHHOI'O OCHOBAHUS YBOJBHEHUS 10/ KOHKPETHYIO IPAKTUUECKYI0 CUTYALHIO.
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HpOBepKI/I ACATCIIbBHOCTU OpTraHrU3allui CO CTOPOHBI KOHTPOJBbHO-HAA30PHBIX OPTraHOB
PaccmarpuBaembie BOIPOCHL:

- CHCTEMa T'OCyIapCTBEHHBIX OPraHOB, OCYIIECTBILIONINX TPOBEPKH pabOTOAATENEH;

- TIOJTHOMOYHS M CPOKH TIPEIOCTABICHUS JOKYMEHTOB Iipu npoepkax [ T, mpokypaTypsl 1 APyTHX
BEJOMCTB;

- IIpaBa 1 00s13aHHOCTH TIPOBEPSEMOI OPraHMU3aIMK 1 HOPSIOK 00KaJIOBAaHHS PE3yJIbTAaTOB.




4.2. 3aHATHS CEMUHAPCKOTO TUNA.

HpaKTI/I‘IGCKI/IC 3aHATHUA

/o

Tematuka MPAKTUICCKUX 3aHATHH/ KpaTKO€ COACPKAHUEC

HopmartuBHO-1ipaBoBbIE OCHOBBI KJPOBOT'0 JIEIONPOU3BOICTBA C YUETOM OTPACciIEBOI

cneun(uKu TpaHCIOpTa

[IpaxTrdeckoe 3aHATHE TOCBSIICHO N3yUYSHHUIO 3aKOHOJATEIRHOM 0a3bl, perynmpyromen KaapoBoe
JIETIONPON3BOICTBO B TPAHCIIOPTHOM OTpaciH. Y YaCTHUKH paccMOTpAT TpebosaHust TpynoBoro koaekca
P®, ocobeHHOCTH OTpacieBbIX HOPMATUBHBIX akToB (Hanpumep, [Ipukaz Munrtpanca Ne 15 nis
BOJIUTEJICH), TPaBUIIa BEJCHUS M XPaHEHHUS KaJPOBBIX TOKyMeHTOB. Ocoboe BHIMaHHE YACIIETCS
JIOKyMEHTaM, CIIeU(pUIHBIM JUIS TPAHCHOPTA: MyTEBBIM JHCTaM, rpadikaM CMEHHOCTH C Y4EeTOM
CYMMUPOBAHHOT'O ydeTa pabodero BpeMeHH, xKypHanaM IpeIpeiicoBOro U MocIepericoBOro MeJUIIMHCKOTO
0CMOTpa, JOKyMEHTaM I10 TPaHCHOPTHOH 6e30macHOCTU. B pe3ynbTare MpakTHUECKOTo 3aHATUS CTYJEHTHI
HaydaTcs IPIMEHITh HOPMBI TPYAOBOTO IIPaBa 1 OTpacieBble TpeOOBaHMA K KaJIpOBOMY
JIETIONPON3BOJICTBY U TIOJTydaT HaBBIKM 0()OPMIICHHUS 0053aTEIbHBIX U CIIEIN(HUECKUX KaIPOBBIX
JIOKYMEHTOB B TPAHCIOPTHOM KOMIIaHUU.

JIoKyMeHTaIbHOE COITPOBOKAECHUE TPYAOBBIX OTHOILEHUN B TPAHCIIOPTHOM OTPACIIH: OT

npuemMa 10 YBOJIbHCHUA

Ha npakTuyeckoM 3aHATUH AETaTLHO pa30upaeTcs MOMHBIH IIMKI KaPOBBIX OIEpaLUi U UX
JIOKyMEHTaJIbHOE O(OpMIICHHE. Y YaCTHUKHU U3yyaT MpaBUIbHOE 3al0JIHEHHUE TPYAOBBIX IOTOBOPOB
(BxiTIOUast OCOOCHHOCTH TSI TUCTAHIIHOHHBIX PAOOTHUKOB U BOJUTENECH C pa3be3AHBIM XapaKTepoM
paboThI), 0(hopMIICHHE MPUKA30B IO JIMYHOMY COCTaBY, BEZCHHE TPYAOBBIX KHIDKEK M JINYHBIX KapTOYEK.
Oco0sIit 0JT0K MOCBAIIEH KaPOBBIM IPOLELypaM, XapaKTEPHBIM I TPAHCIIOPTa: 0(OPMIICHHE IEPEBOJIOB
Ha JApYroil MapIpyT, JOKYMEHTaJIbHOE COIPOBOKACHHE MEIUIMHCKAX OCMOTPOB, 0(hOpMIICHHUE
KOMaHIMPOBOK JUISl KHIaKeH. B pe3ynbTare MpakTHUECKOTO 3aHATHS CTYJCHTHI IPHOOPETYT HaBBIK
KOPPEKTHOTO 0(hOpMIICHHS TTOJTHOTO MaKeTa JIOKYMEHTOB IIPH IIpHEME, TIEPEBO/IE U YBOJIbHEHUH
COTPYIHHUKOB.

Keiic 1 "lucuunianHapHele B3bICKaHUA"
B pesynbrare paboThl Haj KeiicoM | CTyIEHT Moy4aeT HaBbIK (POPMUPOBAHUS KOMIUIEKTa HEOOXOAUMBIX
JIOKyMEHTOB B cooTBeTCTBHH ¢ TK PO.

TpeHuHT 1o crenuatbHbBIM OCHOBAHUSIM PACTOPKEHUS TPYIOBOTO I0rOBOpa
B pesynbrate TpeHHHTA CTYJCHT MOJYYaeT HABBIKU MPABHUILHOTO OOPMIICHHS CIICIIMAIBHBIX OCHOBAHMH
pacTop>KeHUs TPYILOBOTO JOTOBODA.

Opranuzanys paboTsl C IEPCOHATBHBIMU JaHHBIMU M KaJPOBOM OTUETHOCTHIO HA

TPAHCIIOPTC

IIpakTudeckoe 3aHATHE HOKyCHpYETCS Ha IBYX KPUTHUECKU BaXKHBIX aCHEKTaxX: 3aIUTE MEPCOHAIBHBIX
JIAaHHBIX U HOPMHUPOBAHUHU OTYETHOCTH. YUaCTHUKH u3y4ar TpeboBanus dexepanprHoro 3akoHa Ne 152-03
"O nepcoHaBHBIX JaHHBIX", HOPSIIOK MOJTyYeHHsI U 00pabOTKHU COTIACHH, OpraHU3aII0 BHYTPEHHETO
KOHTpOJIs1. BTOpoii 6110k TOCBsIIIIEeH TOATOTOBKE 00s13aTeIbHON 1 BHYTpEHHEH oTueTHOCTH: OT hopm [1-4 1
C3B-T/] o crienuann3npoBaHHBIX OTYETOB Uil PocTpaHcHan30pa 1 Ciry>kObl TpaHCHOPTHOMH
6e3omacHocTu. PaccmarpuBatoTcs CpokH, GOpMBI M OTBETCTBEHHOCTD 32 IPEOCTaBIEHHE OTYETHOCTH. B
pe3yJnbTare MpakTHIECKOTO 3aHATHS CTYJCHTHI HAy4aTcsi OpraHU30BaTh Iporecc paboThl ¢
HNEePCOHAIBHBIMU JaHHBIMU B COOTBETCTBUU C 3aKOHOJATEIBCTBOM U MOIy4aT HABBIK COCTABICHUS
JIOKaJbHBIX HOPMATHUBHBIX aKTOB I10 3aIUTE TIEPCOHAIBHBIX JJAHHBIX.

TpCHI/IHF 10 O(I)OpMJ'ICHI/IIO MaTCpHaHBHOﬁ OTBCTCTBCHHOCTHU pa6OTOIlaTCJ15{
B pesynprare TpeHHHTA CTYACHT MOJTyYaeT HaBBIKHM MPAaBUILHOTO 0(OPMIICHHS MaTepHaIbHON
OTBETCTBEHHOCTH PabOTOIATEINS.




TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE

TpeHuHr no ohopMICHHIO MaTepHAIHLHON OTBETCTBEHHOCTH paOOTHHUKA
B PpE3yJIbTaTC TPEHUHI'A CTYACHT IMOJYYacT HABLIKU IMTPABUIIBHOT'O O(IJOpMJ'IEHI/Iﬂ MaTepPIaJ'ILHOfI
OTBCTCTBCHHOCTHU pa6OTHI/IKa.

TpeHuHr no opopMIIEHUIO OTCTPAaHEHHSI COTPYAHUKA TPAHCTIOPTHON KOMITAHUU OT

paboThI
B pesynprare TpeHHHTA CTYACHT MOIyYaeT HABBIKH MPAaBIIHHOTO 0(OPMIICHISI OTCTPAHEHHS COTPYIHHUKA
TPAHCHOPTHOHW KOMITAHUH OT PabOTEHI.

TpeHuHr Mo 0(hOPMIICHHUIO JIUCTKA HETPYAOCHOCOOHOCTH IS COTPYJHHUKA TPAHCIOPTHOM

KOMIIaHUU

B pesynbrare TpeHUHTA CTYACHT MOJTyYaeT HABBIKH MPABUIBHOTO 0()OPMIICHUS JTUCTKA
HETPYI0CMOCOOHOCTH, CIOCOOOB MPOBEPKH JIMCTKOB HETPYAOCIIOCOOHOCTH Ha MpeaMeT (halbCUPUKAIIMYA U
ydeTa JJMCTKOB HETPYAOCIIOCOOHOCTH TPU BeICHUH Tabesei yueTa paboyero BpeMeHH.

10

TpeHI/IHF 110 BOCCTaAaHOBJICHHIO Ha pa60Te COTPYAHUKOB TPAHCIIOPTHBIX KOMITAaHUM
B Ppe3yabTaTe TPCHUHI'A CTYACHT I1OJIYYacT HABBIKU IMTPABUIIBHOT'O Oq)OpMJ'IeHI/Iﬂ BOCCTAaHOBJICHHSA
COTpYAHHUKA HA pa60Te IO pa3jIMYHbIM OCHOBAHUAM.

11

TpenuHr mo ohOpMIICHUIO JOKYMEHTOB COTPYJHHKOB, CBSI3aHHBIX C BOUHCKUM YYETOM
B PpE3yIbTaTe TPCHUHI'A CTYACHT I1OJIYYacT HABbIKN Oq)OpMJ'IeHI/IH JAOKYMCHTOB COTPYJAHUKA, CBA3dHHBIX C
BOUHCKHM Y4Y€TOM, MO6I/IHI/13aI_[I/IOHHI)IMI/I MEPOIPUATHUAMU.

12

TpeHI/IHF IO IPCKPALIICHUIO TPYAOBOI'O IOTrOBOpPA BCICACTBUC HAPYIICHU A

YCTaHOBJICHHBIX TPYAOBBIM KOACKCOM P®
B pesynbraTe TpeHHMHra CTYACHT MOJIy4aeT HABBIKH IPaBUIBLHOTO 0OPMIICHHS IPEKPALICHUS TPYIOBOTO
JIOTOBOPA BCIIEACTBUE HAPYLIEHUH yCTaHOBIEHHBIX TPYIOBBIM KoJekcoM PD.

13

Benenue kagpoBoil OTYETHOCTH TPAHCIIOPTHOTO MPEATPUATHS

[IpakTHyecKoe 3aHATHE MOCBAIIEHO ITOATOTOBKE 0053aTeIbHON M BHYTPEHHEH OTYETHOCTH TPAHCIIOPTHOTO
npeanpusThs. PaccMaTpuBaloTCst CPOKH cliauu, (POPMBI OTUETHBIX TIOKYMEHTOB. M3yuaroTcsi 0cCOOEHHOCTH
OTYETHOCTH JJId TPAHCTIOPTHBIX KOMIaHHH Ppa3JIMYHBIX BUJI0B TPAHCIIOPTA. B PpE3YIbTATE MPAKTUYCCKOTO
3aHATHUS CTYJICHT MOJyYaeT HaBBIKM COCTABIICHHUS 005A3aTeIbHON KaAPOBOI OTUETHOCTH C COOIIOICHUEM
CPOKOB CJaull COOTBETCTBYIOLINX OTYETOB.

14

OcoOeHHOCTH O(l)OpMJ'IeHI/ISI KaZApOBBIX JOKYMCHTOB JIA CIICHUAJIbHBIX KaTCI‘OpI/Iﬁ

pabOTHUKOB B TPAHCIIOPTHOM KOMILJIEKCE

Ha npakTuueckoM 3aHATHH paccMaTpUBAETCS TOKYMEHTAIbHOE CONPOBOXKIEHHE TPy 1a HHOCTPAHHBIX
pabOTHHKOB, JINI] C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU, HECOBEPILICHHOJIETHUX PAOOTHUKOB Ha
TPaHCIIOPTHBIX NMpeAnpusATHsX. Pazouparorcs OcodeHHOCTH 0(hOPMIICHHUS JOKYMEHTOB U1l paOOTHHUKOB,
TpeOYIONINX CTEeHATBHBIX JOITyCOOB U JIMIEH3UH. B pe3ynbpTare mpakTHUECKOro 3aHATHA CTYACHT
nproOpeTaeT HaBBIKA O(POPMIICHUS JOKYMEHTOB IS CTICIIHABHBIX KaTeropuii pabOTHUKOB B
TPaHCIIOPTHOM KOMIUIEKCE C yUeTOM COOJIIOICHHS CIIEIIUAIbHBIX TPEOOBaHHUH 3aKOHOJATENILCTBA

15

TpeHI/IHF IO PACTOPIKECHUIO TPYAOBOT'O JOTOBOpA 11O MHUIIUATUBE pa6OTOZ[aTeJIH
B Ppe3ybTaTe TPEHUHI'A CTYACHT I1OJIYYacT HABBIKU IMTPABUIIBHOT'O O(l)OpMJ'IeHI/IH PACTOPIKCHUA TPYAOBOT'O
JA0T0BOpa IO MHUIIUATHUBE pa60T0}1aTem{.

16

TpeHuHT Mo MPEeKpaIIeHHIo TPYIO0BOTO JIOTOBOPA MO OOCTOSITEILCTBAM, HE 3aBHCSIIIM

OT BOJIM CTOPOH
B pe3ynprare TpeHHHTA CTYACHT MOJTyYaeT HAaBBIKH MPAaBIIBHOTO 0(OPMIICHHS IPEKPAIICHIS TPYAOBOTO
JIOTOBOPA IO OOCTOSITENBCTBAM, HE 3aBUCSIIIIM OT BOJIM CTOPOH.

4.3. CamocrosiTenbHas paboTa 00yJarommxcs.




No .
Bun camocrositensHOI paboTh

n/m

1 |Pabora c nurepatypoi.

2 |llogroroBka K NPakTUYECKUM 3aHATHUSM.

3 |CamocrosTenbHOE U3yYEHUE TEM JAUCLUILIUHBI.

4 | IloarotoBka K NpOMEKYTOYHON aTTECTALIUU.

5 | IloaroroBka K TeKyLIeMy KOHTPOJIIO.

5. Ilepedenr wu3maHuii, KOTOpbIE PEKOMEHAYETCS UCIOIb30BaTh MIPHU
OCBOCHUU JUCHUIUIAHBI (MOAYJIA).

11\/?1 bubnuorpadudueckoe onucanue Mecto goctymna
1 Kyzneuos, U. H. JlokymentannonHoe odecrieueHme OO0pa3oBaTenbHas
yIOpaBlIeHUs IEPCOHANIOM : YYEOHUK U MIPAKTUKYM JUIS mardopma FOpaiir [caiir].
By30B / . H. Ky3nenoB. — 3-e u3j., mepepad. u gorm. — — URL:
Mocksa : U3natensctBo FOpaiirt, 2024. — 397 ¢. — https://urait.ru/bcode/536192
(Biciiiee 06pasoanie). — ISBN 978-5-534-16692-7. — | (AaTa oOpamenus:
. 10.04.2024).
Tekcr : 37eKTpOHHBIN
2 Alynanze, /1. I'. JlokymeHTanimoHHOE obecrieyeHme O6pasoBarenbHas
yIOpaBlIeHUS IEPCOHANIOM : YYEOHUK U IPAKTUKYM JUIS mardopma FOpaiir [caiit].
By30B / JI. I'. Abynanze, U. b. Beimpsikkuna, B. M. — URL:
MacnoBa. — 3-e uzja., nepepad. u non. — Mockaa : https://urait.ru/bcode/536724
WznarensctBo FOpaiit, 2024. — 374 ¢. — (Boiciiee (1I([)a32 (;ggzl)uenmz
obpaszoBanue). — ISBN 978-5-534-16669-9. — TexkcrT : o '
AJIEKTPOHHBIN
3 [TaBnoBckas, O. FO. [IpaBoBoe o0ecnieueHne KaapoBOro O6pasoBatenbHast
JIETONPOU3BOJICTRA : ydebHOe mocodue st By3os / O. F0. | mmardopma FOpaiir [caiit].
[TaBnoBckas. — 2-e u3a., nepepad. u gon. — MockBa : — URL:
N3znarensctBo FOpaiit, 2024. — 288 ¢. — (Briciiee hitps://urait.ru/bcode/533234
oGpazosarue). — ISBN 978-5-534-17518-9. — Tekcr : (nata obpameHs:
. 10.04.2024).
DIIEKTPOHHBIN

6. IlepeueHb COBpEMEHHBIX MNPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJIB30BATHCS MIPH
OCBOEHUU JUCUUIUIAHBI (MOAYJIA).

[Touckoseie cuctemsl Yandex, Mail (http:/yandex.ru/, http:/mail.ru/);

denepanbHBIi  00pa3oBaTeNbHBIA TOpTAT «IKOHOMHKA. (CoIMONIOTHS.
Menemxment» (http:/www.ecsocman.edu.ru/);

Hayuno-texuuueckas oudnuoreka PYT (MUUT) (http:/library.miit.ru);

AJIMUHHUCTPATUBHO-YIIPABICHYCCKUN nopran

(http://www.aup.ru/books/i002.htm);



Accommarus KOHCYJIbTaHTOB 110 3KOHOMUKE U yripaBiienuto (http://akeu.ru).

7. llepedyeHb  JNHIEH3UOHHOTO WU  CBOOOJHO  PacIpOCTPaHSIEMOIO
IPOrpaMMHOr0 OOEeCnedYeHusi, B TOM YHCIE€ OTEYECTBEHHOIO IPOU3BOJCTBA,
HEOO0XOMMOTrO ISl OCBOCHUSI JUCIIUILIMHBI (MOJTYJISA).

1. Microsoft Internet Explorer (nmu npyroit 6paysep);
2. OnepannonHas cucrema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.

8. Omnwucanme MaTepHaIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOUN s
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUIUIMHE (MOIYJIIO).

1. YueOHble ayauTOpuM JUIsi TPOBEACHUS 3aHSITHH JIEKIIMOHHOTO THIIA,
OCHAIIICHHbIE KOMIIBIOTEPHON TEXHUKOW U HabopamMu JIEeMOHCTPAIMOHHOIO
000pyT0BaHUS.

9. ®opma MPOMEKYTOUYHOM ATTECTALINU:

DK3aMeH B 3 ceMecTpe.

10. OuleHOUHBIE MAaTEpUAIIBI.

OreHOYHBIE MaTepHUANIBI, TPUMEHSIEMBIE TIPH TIPOBEICHUN MPOMEKYTOTHOU
aTTECTaIluM, pa3padaThIBAIOTCA B COOTBETCTBUH C JIOKAJIHHBIM HOPMATHBHBIM
aktrom PYT (MUUT).
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