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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LenssMu OCBOEHUS AUCIUILIUHBI (MOJTYJIS) SIBIISIFOTCSI:

- U3y4YEHUE CTYJGHTaMU METOJIOB M TIPOILIECCOB CTaHIApPTU3AIUU U
yHU(UKAITUN B YIIPABICHUN TTEPCOHAIIOM.

3agayamMu AUCHUILIUHBI (MOTYJIs1) SIBJISIFOTCS:

- (popMupoBaHUE HABBIKOB IO YHU(DUKAIIUU B YIIPABICHUU [IEPCOHAIOM

2. Ilnanupyemble pe3ynbTaTbl 00YUEHHS IO JUCUUILIMHE (MOIYJIIO).

[Tepeyerr GopMHUpYyEeMBIX pe3yiIbTaTOB OCBOCHHS  0Opa30BaTEILHOM
porpaMmMbl (KOMIIETEHIIUM) B pe3yJIbTaTe OOy4YEHUS 110 JUCIUIUINHE (MOTYIIIO):

IIK-1 - CnocobeH KOHCYIbTUPOBATH 110 MIPOLIECCaM YIIPABICHUS MEPCOHATIOM.

OOydenne 1O JUCHUIUIMHE (MOAYNIO) TMPEANONaraeT, dYro TO €ro
pe3yabTataM oOydJaromuiics OyIeT:

3HATD:
(obmamath  ompeneneHHOM — mHGOpMaIMel) — TEOPETUYECKHE  OCHOBBI
CTaHIapTU3AIMHU MPOLIECCOB YIIPABJICHUS IEPCOHATIOM

Ymersb:

(ucmonbp30BaTh MHQMOPMAIMIO IS COBEPIICHHS JEHCTBHUS) HCIOIB30BAThH
MOJIyYeHHbIE 3HaHUS i1 cOopa wuH(bOpManuu, HEOOXOOUMON pa3paboTKu
JTIOKYMEHTOB

Baanern:

(obmamaTh W TMPUMEHSATh HABBIKM, YMEHHUS W 3HAHUS JJI  PCIICHUS
ONpeAeICHHBIX 3aJ1a4, COBEpIIaTh JSUCTBUSI «aBTOMATUUYECKW») TPUMEHSATH 3HAHUS
JUI pa3pabOTKM BHYTPEHHUX JOKYMEHTOB OpraHu3aiuud B cdepe ympaBieHUS
MePCOHAIOM

3. O6beM AUCIUTIIUHBI (MOTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

O6mass TPyIOEMKOCTh JUCHUIUIMHBI (MOAyJisg) coctaBisieT 2 3.e. (72
aKaJIeMUYECKHUX yaca(oB).

3.2. O6bem gucruIuHBl (MOAyJsl) B (QopMe KOHTAKTHOM pabOThI
oOyJammmxcss ¢ MEJarorTMYecCKUMH  padOTHUKaAMU W (WIH)  JIHUIAMH,
MPUBJIEKAEMBIMHU K peau3aiii 00pa30BaTEIbHON MPOTPAMMBI Ha MHBIX yCIIOBUSX,
P MIPOBEJICHUHN yUEeOHBIX 3aHITHI:



. KomnaecTBo yacoB
Tun y4eOHBIX 3aHITHI

Bcero | Cemectp Ne3

KonrtaktHas paboTa mpu npoBeieHIH yIeOHBIX 3aHATHH (BCETO): 34 34

B ToMm uucne:

3aHATUS CEMUHAPCKOTO THIIA 34 34

3.3. O0beM AUCHUIUIMHBI (MOIYJisA) B (OpMe CaMOCTOSTENbHON paboThI
oOyyarommxcsi, a Takke B (¢(opMe KOHTAKTHOM pabOThl 0O0ydYaroIuxcs ¢
NeAarornIecKUMU pabOTHUKAMH U (WJIH) JIMIIAMH, TTPUBJICKACMBIMU K peali3aiuu
oOpa3oBaTenbHON  MpPOTPaMMBI  HA  HHBIX  YCJIOBHSX, TP  TMPOBEIACHUHU
POMEKYTOUHOM aTTeCTAIlK COCTAaBISIET 38 akaJeMUUecKHuX daca (OB).

3.4. IIpu oOy4yeHHH MO UHIMBHUIYAIbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE IIPU
YCKOPEHHOM OO0YY€HHH, 00bEeM IUCHUIUIMHBI (MOAYJS) MOXKET OBITh pealn30BaH
HOJIHOCTBIO B (hOpME CaMOCTOATEIbHONU pabOThl 00ydaromuXcs, a Takke B Gopme
KOHTaKTHOM paboThl OOyYaromuxcsl ¢ MeAarornueckKuMu pabOTHUKAMH M (WJIN)
JULAMH, TPUBJIEKAEMBIMU K peaTM3alii 00pa30BaTENbHONW MPOrpaMMbl Ha MHBIX
YCIIOBUSIX, IPU MPOBEJAECHUU IPOMEKYTOUYHOM aTTECTALIMH.

4. ConeprxaHue JUCHUIUIUHBI (MOIYJIA).
4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM IJIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

TemaTuka MPaKTUYICCKUX 3aHSATHI/ KpaTKO€ COACPIKAHUC

1 |Tema 1: CymHOCTh M1 HEOOXOAUMOCTh CTAHJAPTU3ALNN U YHUDUKAIIMU JESTEIbHOCTH
opranmu3zanuu CTaHaapThl OpraHu3aly U TpeOoBaHus K HUM PerynupoBanue
craHpaptuzauuu B PO

2 |Tema 2: Bujabl cTaHIapTOB, HCIIOIB3YEMBIX B YIIpaBiIeHUH mepconanomM [Iporecc
pa3paboTKu CTaHIapTa OpraHU3aIuN

3 |Tema 3: Ilenu ¥ NpUHIMIIBI CTAaHAAPTU3ALMHU U YHU(DUKAIIUH ITPOLIECCOB YIIPABICHUS
nepcoHasioM OCHOBHBIE 2JIEMEHTHI CUCTEMBI YIIPABIIEHUS IEPCOHAIOM

4 |Tema 4: YHu¢ukaus OCHOBHBIX KaJPOBBIX MEPONPHUATUN YHUDUKALUSA CUCTEMBI
aJlanTaluy IepcoHana

5 |Tema 5: YHuduxamnus ynpaBiieHus CTUMYJIUPOBaHUEM U MOTUBaluel YHUpUKAIISL
YIIPABJICHUS YCIOBUSMHU TPY1a

6 |Tema 6: YHu(UKAIM MPOLECCOB YIPABICHUS Pa3BUTHEM NlepcoHana YHupukanus
yIIpaBJICHUS COLIMATIBHBIM Pa3BUTHEM




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

/1
7 |Tema 7: Metonas! ynpaBieHusi MeTobl AeIeTHpOBaHUs TOJITHOMOYHM U OTBETCTBEHHOCTHU U
UX B3aUMOCBSI3b
8 |Tema 8: MOHUTOPHUHT ¥ KOHTPOJIb paOOTHI KaJAPOBBIX CITYKO
9 |TectupoBanue u pa3dop pe3yabTaToB
4.3. CamocrosiTenbHas padoTa 00y4aromuxcs.
Ne .
Bun camocrositenbHOM paboThI
n/m
1 |([loaroToBka K ayJUTOPHBIM 3aHSATHSIM
[ToaroToBka K MPOMEKYTOYHOM aTTECTAIIHH.
3 | [loaroroBka K TeKymiemMy KOHTPOJIIO.

5. llepeueHp wu3HaHUN, KOTOPBIE PEKOMEHIYETCS

OCBOCHUHU JUCHUILUIMHBI (MOIYJIA).

HCIIOJIB30BATh IIPHU

11\/?1 bubnuorpaduueckoe onucanue Mecto goctymna
1 TpynoBoii konekc PD 2022 Yandex, KoncynbraHr,
T'apant

2 ®epnepanbubiit 3ak0 PO ot 29.06.2015 Nel162-D3 «O Yandex, KoHcynbraHr,
cranmapTu3auu B Poccuiickoit @enepammmy 2022 Tapant

3 I'OCT P 54985-2018 Hammonanbusiii crangapt PO Yandex, Koncynbranr,
«PykoBopsye yka3zaHus A MaJbIX OpraHU3aIuil mo I"apanT
BHEJIPEHHUIO CUCTEMBI MEHEP)KMEHTa KadecTBa Ha ocHoBe 1ICO
9001:2015», m.4.4,5.3; 7.1.2, 7.2-7.5. 149 c. Crangaptunhopm
, 2022

4 I'OCT P UCO 10015-2007 Hamonanbensiii ctanaapt PO Yandex, Koncynbranr,
«PykoBopsmue ykazanus no ooyuenuo» 170 c. l'apauT
Cranpaptundopm , 2022

5 I'OCT P UCO 10018-2014 Haunonanbeusliii ctanaapt PO Yandex, KoncynbraHr,
«PykoBopsIye yka3aHus 0 BOBICYEHUIO pAOOTHUKOB U HX I'apanT
KomreTeHTHOCTH» 85 c. Ctanmaptundopm , 2022

6 I'OCT P 54934-2012/OHSAS 18001:2007 HamnponanbHbIH Yandex, KoncysbraHr,
crangapt PO «Cucrempl MeHeKMEHTa O€30NaCHOCTH TPyIa U Tapant
oxpa#nbl 310poBbsi» 100 c¢. Ctangaptundopm , 2022

7 ITocranoBnenue npasutenscTBa PO ot 22.01.2013 Ne23 "O Yandex, KoncysbTranr,
[TpaBunax pa3paboTKU U YTBEPKIEHUS PO(HECCUOHATHLHBIX I"apanT
crangaptoB" 2022

8 MeHnemkMeHT TpanciopTHoro nporecca Kienmosa JI.H. 273 ¢. | HTb MUUT, 5bC Jlans/
YuebHoe nocobue IOpaiit , 2020 http://library.miit.ru/

9 VYrnpaneHnue nepcoHasom noj peaaxiuend A. A. JIuTBuHIoKa. HTb MUUT




‘ 327 c. Yuebnoe nocobue KOpaiir , 2021 ‘

6. IlepeuyeHb COBPEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIIOJIL30BATHCS MIPH
OCBOCHUU JUCHUILIUHBI (MOYJIA).

Ilepeuens

1. http://library.miit.ru/ - snaexTpoHHO-OMOMMOTEYHAast cucTtemMa HaydHo-
TexHuueckour onoamnorexu MUNT.

2. http://elibrary.ru/ - Hay4HO-311€KTpOHHAs OMOIHOTEKA.

3. IlouckoBeie cuctemsl: Yandex, Google, Mail, Koncynwsrant, ['apanT.

7. llepedyeHb  JUIEH3UOHHOTO M  CBOOOJHO  pacHpoCTPaHsIEMOIo
POrpaMMHOr0 OOECHedYeHus, B TOM YHCIE OTEYECTBEHHOIO IPOU3BOJCTBA,
HEOO0XOUMOTrO JUIsl OCBOCHUS JUCIUILIMHBL (MOJTYJIs).

He tpeGyercs

8. OmnucaHue MarepuaJIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOM it
OCYIIIECTBJICHUSI 00pa30BaTEILHOTO Mpoliecca Mo IUCIHUILTHHE (MOIYIIIO).

[Tepeuyens Microsoft Windows, Microsoft Office

9. ®opma MPOMEKYTOUHOM aTTECTALNU:

3ayeT B 3 cemecTpe.

10. OueHouHbIE MaTEpHUAIIBI.

OueHouyHblE MaTepualbl, IPUMEHSAEMbBIE NPHU MPOBEACHUU IPOMEKYTOUYHON
aTTeCcTalM, pa3padaThIBalOTCA B COOTBETCTBHUH C JIOKAJTbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).
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