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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

Llenssmu ocBoeHUs yueOHOU AucHUIUIMHBL «KOoH(pHUIeHIIMaTbHOE 1€TONPON3BOICTBOY SBIISIOTCS:
- I3y4YCHHME U OCBOCHUE 3aKOHOATENIbHBIX 1 HOPMAaTUBHO-TIPABOBBIX OCHOB PErVIAMEHTUPOBAHUS
KOH(HICHIIMATIBHOTO IEIOIPOU3BO/ICTBA;

- U3y4eHue KOHQUAECHIMAIbHBIX JOKYMEHTOB, BXOAIINX B HH(POPMALIMOHHO-
JIOKYMEHTALlMOHHYIO KaJIpOBYIO CUCTEMY;

- (hopMUpOBaHUE LEIOCTHOTO MIPEACTABICHUS O KOHGUAECHINAIBHON JOKYMEHTAllUN
OPENIPUATHH, YUPEKICHUM, OpraHu3aluil (JIOKyMEHTBI, COIEPKAILLE KOMMEPUYECKYIO TalHY
OpraHu3aliy, U MEPCOHANIbHBIE JaHHbIE COTPYIHUKOB), @ TAK)KE 3HAHUE IPUHIIUIIOB OTHECEHUS
JOKYMEHTAIIUH K KOH(UACHIIUAILHON U IPHHLIUIIOB OPraHU3aluu paboThI ¢
KOH(HICHIIMAIBHON JJOKYMECHTAITUEH;.

-M3y4YE€HUE U OCBOCHHE MPUHIUIIOB OXPaHbl KOH(PHICHIIMATHHON HH(OPMAIK B OpraHU3aIiH,
YUPEXKIECHUHY;

- (hopmupoBaHue y 00yUarOUXCsl OIPEAEICHHOTO COCTaBa KOMIIETEHLIUN, KOTOPbIE 0a3UPYOTCS
Ha XapaKTepUCTHKaX Oyayiel npodeccuoHanbHOM NesTeIbHOCTH, @ UMEHHO: 00J1aCTh,
O00BEKTBI, BUJIbI U 33J1a4H STOU JEATEIBHOCTH.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas qucuuiuiHa "KoHpuneHMaaIpHoe 1eI0IpOU3BOACTBO" OTHOCHTCS K OJI0KY 1
" IucuurauHbl (MOAY/IM)" U BXOAUT B €ro 0a30BYIO YacTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

2.2. HanMeHOBaHMe MOCJIEAYIOIMNX JUCHUILINH



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBI CTYACHT JOJIKCH:

é\i Kon 1 Ha3BaHUE KOMIICTEHINH OsxuaeMble pe3ysIbTaThl
1 OIIK-7 Cnocoben camocrosTensHo padorats ¢ | OIIK-7.1 YMeTs caMmocTosTETHHO paboTaTh ¢
Pa3IMYHBIMU HCTOYHUKAMHU HHGOPMAUK U Pa3IMYHBIMUA HCTOYHUKAMHU HHOOPMAUK U NPUMCHST
OPUMEHSATH OCHOBBI HH(OPMALIHOHHO- OCHOBBI HH()OPMAIIMOHHO-aHATUTHYECKON
AHATUTHYECKON IESITSIbHOCTH ISl PCLICHHS JIeATEIbHOCTH JIJIsl PEIICHHUSI TOCTABICHHBIX 33/1a4.
MOCTaBICHHBIX 3a71a4; OIIK-7.2 3HaTh UCTOYHUKH HH)OPMAIIUHE U TPUMECHSTH
OCHOBBI HH()OPMAIIMOHHO-aHATUTHYECKON
JIeATEIbHOCTH JIJIsl PEIICHHUSI TOCTABICHHBIX 33/1a4.
OIIK-7.3 BnaneTs pa3iu4HbIMH UCTOUHUKAMHU
nHGOPMALUK ¥ IPUMEHATH OCHOBBI HH)OPMALMOHHO-
AQHAIMTUYECKON eSTEIbHOCTH JUTS PeLICHHS
MIOCTaBJICHHBIX 3aJad.
2 ITKO-13 Crniocoben cobmronars TpeOGoBaHMs ITKO-13.1 3HaTh TpeOOBaHUs 3aKOHOIATEIbCTBA

3aKkoHojarenbcTBa Poceuiickoit @enepanuy B
o0nacti 00paboTKH, XpaHEHUs, PaCTIO3HABAHUS
NEPCOHATIBHBIX JAHHBIX U
KOH(HICHIIHATBHOCTH MH()OPMAITHH.

Poccwuiickoii denepanuu B odaacTu 00padoTKy,
XpaHEHH, paclIO3HABaHMS IEPCOHANBHBIX IaHHBIX U
KOH(HICHIIHATHHOCTH MH()OPMAITIH.

[NIKO-13.2 YMeTh NpUMEHATh 3aKOHOAATEILCTBO
Poccutickoit @eneparnyu B o0macTi 00pabOTKH,
XpaHEHH, pacllO3HABaHMS IEPCOHANBHBIX JaHHBIX U
KOH(HICHIIMATBHOCTHA HH()OPMAITHH.

I1KO-13.3 Brnagets METOAUKOM MPUMEHEHUS
3akoHONaTenbeTBa Poccuiickoit denepanyu B obnactu
00paboTKH, XpaHEeHHsI, PACTIO3HABAHUS MTEPCOHATBHBIX
JTAaHHBIX ¥ KOH(GHUACHIINAIFHOCTH HHPOPMALINH.




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
5 3avetHbix enunuil (180 ak. 4.).

4.2. Pacnipenesienue 00beMa yueOHOM JMCHUILIMHBI HA KOHTAKTHYIO padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KonuuecTtBo yacos
} Bcero no Cemectp

Bun yaeOHOM paboThI ydaeOHOMY 7

TUTaHY
KonTakTHas pabora 16 16,35
AynuropHsble 3aHATHS (BCETO): 16 16
B Tom uuce:
nexmun (JI) 8 8
npaktudeckue (I13) u cemunapckue (C) 8 8
CamocTosTenpHas padora (BCero) 155 155
Dk3aMeH (TIpU HAJTMYUH ) 9 9
OBUIAS TpynoeMKOCTh TUCUMILIUHBI, YaChI: 180 180
OBUIAS Tpya0€MKOCTbh AUCHUIUIMHBI, 3a4.€/.: 5.0 5.0
Egﬁﬁﬁifom‘ponb yCIIEBAEMOCTH (KOJIMYECTBO U BHUJI TEKYILETO KP (1) KP (1)
Buaer mpoMexyTo4HOM aTTecTanuu (9K3aMeH, 3a4eT) Dk3aMeH | DK3aMeH




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tema (pazaen)
Y4eOHOI TUCIIUTUTAHBI

Bunsl yueOHOU AEATEIEHOCTH B yacax/
B TOM YHCJIC HUHTEPAKTHBHOU hopme

JIP

DopMbL
TEeKyLIEero
KOHTPOJIS

yCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMI

aTTeCTalluu

~

10

Paznen 1

Ionsarue u
OTIIMYUTEIHHBIE
TIPU3HAKH
KOH(HUICHIINATHHOTO
JIeTIOTIPOU3BO/ICTBA.
Ilonsatue
KOH(HICHIMATHHOTO
JIeTIOTIPOU3BO/ICTBA.
IIpuznaku
KOH(HICHIMATHHOTO
JIeTTOTIPOU3BOJICTBA.
CootHoleHHE
KOH(HUICHIINATHHOTO U
OTKPBITOTO
JIeTIOTIPOU3BOJICTBA.
Ilenn oTKpBITOrO U
KOH(UACHIIMAIEHOTO
JIOKYMEHT0000pOTa.
ITpunumns
KOH(UACHIIMAIEHOTO
JIOKyMEHT0000pOTa.
PaspewuTensHblit
MOPSIOK IOCTYIA K
CBEICHUSIM
KOH(HUICHIINATHHOTO
XapakTepa.
KondunenunaibHOCTH
W OrpaHUYEHHOCTD
JIOCTYIIa KaK IPpaBOBbIE
KaTEeropHHu.
OO0wenocrynHas
nHpopmanus u
nHpopmanus
OTpaHUYECHHOTO
Joctyna. Y3kuil u
HIMPOKHH TTOAXOMBI K
nHdopmannu
OTpaHUYECHHOTO
JOCTyTa —
COOTHOLICHHE
nHpOpMaIN
OrpaHUYCHHOTO
JOCTyTIa C
rocyJ1apCTBEHHOM
TariHoH. CTtaguun
KOH(MAECHIIMAIEHOTO
JOKyMEHTO000O0pOTa 1
UX JIOTHYECKOe
000CHOBaHHE.

N (o T13/TIT
~| KCP

Ylo| CP

®l©| Beero




Bunpl yueOHOM AEATEIEHOCTH B Yyacax/ DopMbl
o B TOM YHCJIe HHTEPAKTHBHOH hopme TEKYIIETo
Ne § Tema (pazgen) KOHTPOIA
g N YCIIeBa€MOCTH H
n/m 35 y9e0HOH TUCIUTUTHHBL = )
@) E N % HpOMex(Vy
=B o O =1 5] TOYHOU
= = = o A aTTeCTalun
1 2 3 4 5 6 7 8 9 10
2 7 | Pa3gen 2 2 2 35 39

HcTounuku

HOPMAaTUBHOTO

peryiaupoBaHus

KOH(HICHIINATHHOTO

JIEJIONPOU3BOICTBA.

TloHsTHE UCTOUYHHKOB

IIPaBOBOTO

PEeTYIUPOBAHHS.

XapakTepucTuka

HCTOYHHKOB

peTyIUpOBaHUS

OTHOIICHHH B cepe
000pOTa U 3aLUTHI
JIOKYMEHTOB,
coJlepKalllX CBEICHUS
KOH(HICHIHATHHOTO
XapakTepa.
Knaccugukarop
MIPABOBBIX aKTOB.
HUctopus pa3Butus
3aKOHOJATEIhCTBA B
ctepe 3amuTH 1
000poTa JOKyMEHTOB
KOH(HICHIMATHHOTO
XapakTepa.
ITepcriekTuBbI
pa3BUTHA
3aKOHOJATeIbCTBA B
chepe 3ammThH 1
000poTa JOKyMEHTOB
KOH(HICHIINATHHOTO
xapakrepa. Posb,
3HAYCHUE W MECTO
[HocTanoBnenuit
IIpaBurenscrBa PO B
CHCTEME HCTOYHHKOB,
PETYIUPYIOIINX
KOH(UIEHITHATBHBIX
JIOKyMEHTOO000pPOT.
Ponb v 3HaueHue
ykasos [Ipe3unenra
P® B perynupoBanuun
COOTBETCTBYIOLIUX
OTHOLIEHHH.
PerynupoBanue
3auTHl 1 000poTa
CBEJICHUI
KOH(UIEHITHATEHOTO
XapakTepa
OTpacieBBIMU
opraHamMmu
HCIIOJIHUTENBHON
BnacTu. JlokanbHbIe
HOPMATHBHBIC aKTEHI,




Cemectp

Tema (pazgen)
yueOHON TUCIIUILITHHBI

Bunpl yueOHOM AEATEIEHOCTH B Yyacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIIEBAEMOCTH U
MIPOMEXY-

TOYHOMI

aTTecTaluu

3

o| II3/TI
~| KCP

©| Bcero

10

perynupyronue
3aIIUTY B 000pOT
CBEJCHUI
KOH(UACHIIMAIEHOTO
xapakrepa. [Tonsitue u
MIPU3HAKH JIOKAJIBHBIX
HOPMaTHBHBIX aKTOB.
CootHomieHue
JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB H
WHIBHYaJIbHBIX
PpacIopsIIUTENbHBIX
akToB. CrtocoOBI
YTBEPKICHUS
JIOKaJIbHBIX
HOPMaTHBHBIX aKTOB.
ITopsinok yuera
MHEHUS BLIOOPHOTO
opraHa NepBUIHON
PO COrO3HOI
OpraHu3aLUH IpU
TIPUHSTHH JOKAJIBHBIX
HOPMAaTHBHBIX aKTOB.
OobxanoBanme
MIPUHSTBIX JIOKAJIBHBIX
HOPMaTHBHBIX aKTOB.
CrpykTypa u
coJiep)kaHne
JIOKaJIbHBIX
HOPMaTHBHBIX aKTOB B
ctepe 3amuTH 1
000pOTa JOKYMEHTOB,
COJIepIKaIIUX CBEACHUS
KOH()MAECHIIMAIEHOTO
xapakrepa. Ponb n
3HaUYEHHE aKTOB
CyneOHBIX OpPTaHOB B
peryJMpoBaHuH
OTHOIICHMI B chepe
KOH(UIEHITHATEHOTO
JIeTIOIPOU3BOJICTBA.
O053aTeTLHOCT AKTOB
CyIeOHbIX OpraHOB B
MIPaBOIIPUMEHUTEIbHON
npaktuke. JeiicTBue
HCTOYHHUKOB
KOH(UAEHIIMAIEHOTO
JIeTIONIPOU3BOJICTBA B
MPOCTPAHCTBE, BO
BPEMEHH U 0 KPYyTy
IV

Paszgen 3

Kareropuu cBenenuit
KOH(UIEHITHATEHOTO
XapakTepa.

34

TectupoBanue




Cemectp

Tema (pazgen)
yueOHON TUCIIUILITHHBI

Bunpl yueOHOM AEATEIEHOCTH B Yyacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIIEBAEMOCTH U
MIPOMEXY-

TOYHOMI

aTTecTaluu

3

o| II3/TI
~| KCP

©| Bcero

10

ObecmnieueHne
COXPaHHOCTH
KOMMEPUYECKOU TalHBI.
Knaccudukarms
CBEJCHUI
KOH(HICHIIMATHHOTO
XapakTepa 1o
OCHOBaHHSM,
MIPEeyCMOTPEHHBIM
JENCTBYIOILUM
3aKOHOJATEIHCTBOM.
[ocnemoBaTepbHOCTD
pa3BUTHA U
MIPEEMCTBCHHOCTh
HUCTOYHUKOB TIPABOBOT'O
peryiaupoBaHUs
KOH(HICHIHATHHOTO
JIOKYMEHT0000pOTAa.
CayxeOHbIC CBECHHUS,
COCTaBJIAOIIIC
CITy’)KeOHYIO TalHy.
CaencHu,
COCTaBJIAOIIUC
KOMMEPYECKYIO TaiHy.
IlepconanbHbIE
JTaHHBIE (CBEICHUSA O
TpaXKaaHax).
Ceeaenusi,
COCTABJIAIOILUE TAlHY
CIEeICTBUS U
CyIIOTIPOU3BOJICTBA.
CBenieHUs, CBSI3aHHBIC
¢ IpodecCHOHATBEHOM
JeSITeTPHOCTEIO
(BpaueOHas,
HOTapuajbHas,
aJIBOKATCKas TaiHa,
TaliHa NEPENUCKH,
TeneOHHBIX
IIEPEroBOPOB,
ITOYTOBBIX
OTIPABIICHUH,
TenerpadHbIX WIH
WHBIX COOOIICHUN U
Tak najnee). CBeneHus
0 CYLIHOCTH
n300peTeHus,
MOJIC3HON MOACIN HITH
MIPOMBIILICHHOTO
obpasma 10
opUIHATEHOM
TyOITUKaIN
nH(OPMAIIUN O HUX.
Hpyrue ocHoBaHus
KJaccuBUKaIuu




Cemectp

Tema (pazgen)
yueOHON TUCIIUILITHHBI

Bunpl yueOHOM AEATEIEHOCTH B Yyacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIIEBAEMOCTH U
MIPOMEXY-

TOYHOMI

aTTecTaluu

3

o| II3/TI
~| KCP

©| Bcero

10

KOH()MACHIIHAIBHBIX
JIOKYMEHTOB — 110
cTagusaM o0paboTKH,
10 KPYTY JIUII,
HUMEIOIIUX MPaBO
JIOCTyMa U T.1.
ITonsTue
KOMMEPUYECKOMN TalHBI.
HopmaTuBHas ocHOBa
peryIupoBaHus
OTHOILIEHHWH MO IOBOY
KOMMEPUYECKOMN TalHBI.
HopmarusHbie
MIOJIXO/IBI K
peryIupoBaHUIO
OTHOILIEHUH 1O MOBOAY
rOCYapCTBEHHOU U
KOMMEPUYECKOH TaiiH.
Meponpustus,
HaTpaBJICHHBIC HA
3alIUTy KOMMEPYECKOHN
TalHBbI.

Pasnen 4
Opraanzanus paboTHI ¢
JOKYMCHTaMH,
coJleprKaluMH
CITy’)KeOHYIO TaliHy.
ITonsTue cnyxeOHOU
TaitHel. Kputepuu
pacnpocTpaHeHHs Ha
JOKYMEHTAIHIO
pexxnma ciyxeOHON
TaliHel. CBeleHHS,
KOTOpPBIE HE MOTYT
OTHOCHTBCS K
ciry)keOHO¥ TaiiHe.
Bxirouenue B pexxum
CITyKeOHOM TaiiHbI
HHBIX KaTErOpui
KOH(HICHITHATBHBIX
CBEJICHUI
(mepcoHaTBHBIX
JTAHHBIX,
KOMMeEpPUECKON TaiHbI
u ap.). I'pud «dns
CITy’)keOHOTO
TIOJIb30BaHUS.
[Mopsinok oOpatenus ¢
JOKyMEHTaMH,
coJlepKAIIMHA
CITYXeOHYIO
nH(GOPMAIIHIO
OTPaHUIEHHOTO
pacrpocTpaHeHusI.
ITpueM u yuer

33




Cemectp

Tema (pazgen)
yueOHON TUCIIUILITHHBI

Bunpl yueOHOM AEATEIEHOCTH B Yyacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIIEBAEMOCTH U
MIPOMEXY-

TOYHOMI

aTTecTaluu

3

o| II3/TI
~| KCP

©| Bcero

10

(peructparis)
COOTBETCTBYIOIINX
nokyMeHToB. Ilepenaua
U OTIIpaBKa
JOKYMEHTOB JJIs
ciy)ke0HOro
TIOJIb30BaHUSI.
®opMupoBaHUE €T U3
JOKYMCHTOB IS
CITy’)ke0HOTO
MTOJTF30BAHMSI.
YHuuTOXKEHHE
COOTBETCTBYIOIITIX
JOKYMEHTOB.
IIpoBepka Hanmuuus
JIOKyMEHTOB JJIs
ciy)ke0HOro
nosib3oBanus. CHsTHE
noMeTku «Jms
CITy’)ke0HOTO
MTOJTE30BAHUS» C
COOTBETCTBYIOIITIX
JIOKYMEHTOB.

Pasnen 5
Opraanzanus paboTHI ¢
MIEPCOHATBHBIMH
JTAaHHBIMH.

IlonsTue
MIEPCOHATBHBIX
JaHHbIX. VicTopus
pa3BUTHA
3aKOHOJATEIHCTBA O
MIEPCOHATBHBIX
naHHEIX. HopmaTnBHAs
OCHOBA 3aIUTHI
MIEPCOHATBHBIX
naaHbeIx. CocTaB
MIEPCOHATBHBIX
JTAHHBIX.
Knaccudukanus
MIEPCOHATBHBIX
JTAHHBIX.
dopmupoBaHHEe
JIMYHOTO Jefa.
[Nomyuyenue u
o00paboTka
MePCOHATbHBIX
naHHBIX. OCHOBHBIE
TpeOOBaHUS IPU
00paboTke
MIEPCOHATBHBIX
naHHBIX. OnpenencHue
KpyTa JIHII, IMEIOITIX
MIPaBoO IOCTyTA K
NEePCOHATbHBIM

31

TectupoBanue




Cemectp

Tema (pazgen)
yueOHON TUCIIUILITHHBI

Bunpl yueOHOM AEATEIEHOCTH B Yyacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIIEBAEMOCTH U
MIPOMEXY-

TOYHOMI

aTTecTaluu

3

o| II3/TI
~| KCP

©| Bcero

10

nanHbIM. [lepenaua
MePCOHANBHBIX
na"aelX. OcobeHHOCTH
peryiaupoBaHus
OTHOUICHUIA IO 3aIlUTe
MEPCOHATBHBIX JAHHBIX
rOCYAapCTBEHHBIX
CITy’KaIlHX.
dopMupoBaHue
JUYHOTO Aesa
TOCyIapCTBCHHOTO
CITy’KaIlero.
PerynupoBanue
OTHOILIEHUH MO MOBOAY
MIePCOHATBHBIX TAHHBIX
Ha JIOKaJbHOM YpOBHE.
ITonoxenue o
MIePCOHANBHBIX
nasHbEIX. [Topsook
YTBEPIKICHHS
TIOJIOKECHHS O
TIEPCOHATBHBIX
JTAHHBIX.
O0s13aTeIBHOCTD
pa3zpaboTku,
YTBEPKACHUS U
MIPUMEHEHUS
TIOJIOKEHHUS O
MIePCOHANTBHBIX
JAHHBIX.
OTBETCTBEHHOCTH 32
HapYIICHUS PeKUMA
3aIIUTHI IEPCOHATBHBIX
JTAHHBIX.

Pasnen 8
Kypcogast pabota

KP

JK3aMeH

DK3aMeH

Paznen 6

Opranuzanus
KOH(UIEHITHATEHOTO
JIOKyMEHT0000pOTa:
TlogroToBka u U3gaHue
JTOKYMCHTOB.

Hoctyn, u3rorosneHue,
OTHpaBKa TOKyMEHTOB.
VYder 10KyMEHTOB.
XpaHeHue u
YHUUTOXKEHUE
JIOKYMEHTOB.
IToxaroroBka u u3gaHue
noKymMeHToB. Jloctyr,
H3TOTOBJICHHE,
OTIpaBKa JOKyMEHTOB.
Yuer JOKyMEHTOB.
XpaHeHue u




Bunpl yueOHOM AEATEIEHOCTH B Yyacax/

Dopmbl

B TOM YHCJIC HHTEPaKTUBHO# (hopme TEKYIIIEro
o
= KOHTPOJIA
Ne 3 Tema (pazgen) P
S N YCIIEBAEMOCTH U
n/m 35 y9e0HOH TUCIUTUTHHBL =
O = . ° MPOMEXKY-
e 5 O - 3 TOYHOH
= = = o A aTTecTalyn
1 2 3 5 6 7 8 9 10
YHHYTOXKECHHUE
JIOKYMCHTOB.
9 Bcero: 8 155 180




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHbie pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPELyCMOTPEHBI B 00beMe § ak. d.

Bcero ua-
COB/ M3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumenoBanue 3ansTuii
n/n ceMecTpa | y4eOHOW ANCHIUILTUHEI UHTEpaK-
TUBHOU
¢dopme
1 2 3 4 5
7 PA3JIEJT 1 [NonsaTtne, npu3HAKK M 0COOCHHOCTH 2
[onsarue n KOH(HUIESHIIHAIHHOTO JIEIOTIPOU3BOACTBA.
OTIIMYUTEIHHBIE
TIPU3HAKU CootHotieHue o01iero (OTKPBITOr0) U
1 KOH(UACHIIMAIEHOTO KOH(UACHIMAIBLHOTO JOKYMEHTO000pOoTa
JIeTIOTIPOU3BO/ICTBA. (menonpou3BOACTBA OTPAaHUUEHHOTO TOCTYTIA).
CooTHOIIIEHHE KaTErOpHil «3alUTa» U «OXpaHa.
[MpuHUMTB KOHPHUACHMATEHOTO JIEJIONPOU3BOJICTBA.
OOmenocrynHas uHGopManus U HHPOPMALHs
OTPaHUYECHHOTO JIOCTYTIA.
7 PA3AEJL 2 [lonsiTHE U cUCTEMa UCTOYHUKOB IpaBa. 2
Hcrounuku
HOPMaTHBHOTO Knaccugukarms HOpMaTHBHEIX aKTOB,
peryIupoBaHUs PErYJIMPYIOLIMX OTHOLICHUS B chepe
KOH(UACHIIMAIEHOTO KOH(UACHIIMAILHON HHpOpMaLnY.
JIeTIOTIPOU3BO/ICTBA. 3aKOHO/IaTeIbCTBO B 00JIACTH 3allIUTHI U 000poTa
2 KOH(UICHIINATIBHBIX IOKYMEHTOB.
IToa3akOHHBIE AKTHI.
PerynupoBaHnue 3amuTel 1 060opoTa
KOH(HICHITNATHHBIX JOKYMEHTOB Ha JIOKAJIbHOM
YpOBHE.
JeiicTBHE COOTBETCTBYIOIIUX AKTOB MO KPYTY JIHII, BO
BPEMEHH U MTPOCTPAHCTBE.
7 PA3JIEJ 3 CBenieHus1, COCTaBISIONINE KOMMEPYECKYIO TalHY. 2
Kareropuu cBenennit
KOH(HICHIMATHHOTO ITepconanbHbIe JaHHBIE (CBEIEHUS O TPaXaaHaX).
XapakTepa. CBezieHHs, COCTABIIIOIINE TalfHY CIEACTBUS U
3 Obecnieuenue CYJOIIPOU3BOJICTBA.
COXPaHHOCTHU CBezieHus, CBSI3aHHBIE C TPO(ecCHOHATEHON
KOMMEpYECKOH TaliHbI.  |JesITeIbHOCTEIO.
CaezieHHs O CYIIHOCTH M300pEeTEHHMs, ITOJIE3HOM
MOJIEIIN WJIK TTPOMBIIIUICHHOTO 00pasia /10
ourmansHON MyOunKanuy HHPOPMAIMHU O HUX.
7 PA3JIEJ 4 ITonarue kommepueckoil TaitHel. HopmaTuBHas 1
Opranmusanys paboTHl C  |OCHOBA PETYIUPOBAHMS OTHOIICHUH 110 TIOBOTY
JIOKYMEHTaMH, KOMMeEpUYECKoil TaiiHbl. HopMaTHUBHBIE TTOJIXO/1BI K
CoJlepKAIIMHA peTyINpOBaHHIO OTHOIIECHUH IO TIOBOY
4 CITYXeOHYIO TaliHy. TrOCYyJIJapCTBEHHON U KOMMEpPYECKON TaliH.
MeponpusTyrs, HallpaBJICHHBIEC Ha 3aIUTY
KOMMep4YecKoii TaitHbl. CiryeOHbIC CBEICHHUS,
COCTaBJIAIONINE CIIYyXeOHYI0 TaliHy. Pexnm
CITy>keOHOI1 TalfHEI.




Bcero ua-
COB/ M3 HUX
No No Tema (pazaen) . 4acoB B
o HaumenoBanue 3aHsATHIA
/I cemecTpa | y4eOHOW AUCITUILTHHEI HWHTEpaK-
TUBHOH
¢hopme
1 2 3 4 5
7 PA3JIEJL 5 CocTaB nepCOHANBHBIX JaHHBIX. 1
Opranuzanys padoThI ¢
NIepCOHAIBHBIMU HopmatriBHasi 0CHOBa 3l Tl IEPCOHATBHBIX
JAHHBIMH. JAHHBIX.
INonoxxeHne o 3amyTe MEPCOHANBHBIX JaHHBIX
(TTopsI0K pa3pabOTKH U NPUHATHA, COACPIKaHUE) U
JpyTHe JIOKaJIbHbIE HOPMATUBHBIC aKThI.
O6urre TpeboBaHMs pu 00pabOTKE MEPCOHAIBHBIX
5 TAHHBIX.
HOpHI[OK TMOJIYUYCHUA NMCPCOHATBHBIX JaHHBIX.
Ilopsinox nepenayur nepcoHaIbHBIX JAHHBIX.
HepCOHaHI)HbIC JaHHBIC TOCYAAapCTBEHHOI'O
CITy’KalIl[eTo.
dopmupoBaHKe JTMYHOTO JieIa TOCYIapCTBEHHOTO
CITy’KalIl[eTo.
OTBETCTBEHHOCTH 32 HAPYIICHHUE TIPABHIT 3aIIUTHI
MIEPCOHAIBHBIX JaHHBIX.
BCEI'O: 8/0

~N N B~ W~

4.5. IlpumepHasi TeMAaTHKA KYPCOBBIX IIPOEKTOB (pador)

. Buzpl Talin 1 ux KinaccupuKaims;

. CTpykTypa 3aliIieHHOro J0KyMeHTO000poTa;

. CymHocTh 3a71auu ¥ 0CO0EHHOCTH KOH(UIEHIIMATEHOTO JIeJI0MPOU3BOJICTBA

. Cucrema noctyna K KOH(OUICHIIMATBHBIM JOKYMEHTaM

. Opranuzanus UCTIOTHEHUS KOHPHUACHIIUATHHBIX TOKYMEHTOB

. Opranu3zanus KOHQUIECHIIUATBFHOTO JEIONPOU3BOICTBA

. Oprann3anOHHO-TIPABOBBIE JOKYMEHTHI, PETJIAMEHTUPYIOUIUE CTaTyC MOAPA3ACICHUS U

KaXJIOTO U3 €T0 COTPYTHUKOB

8.
9.

10.
11.

12

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

JlokyMeHTHupoBaHHe KOHPUASHIINATEHONH HHPOpMAITIH

[TonroroBka u n3gaHue KOH(PUIEHIIUAIBHBIX JOKYMEHTOB

OO6ume TpeGoBaHUs K YUETy JOKYMEHTOB

Kondunennuanbusie aena, ux GopMupoBaHue u opopmMiieHre

. ApXUBHOE XpaHEHUE U YHUUTOKEHNE KOH(UACHIIUAIBHBIX TOKYMEHTOB
CymHOoCTb, 33/1a44 U 0COOEHHOCTH KOH(PUACHIIMATBHOTO JEJIONPOU3BOICTBA
Opranuzanus KOHQUICHIUATBHOTO JEIONPOU3BOJICTBA

JlokymMeHTHpOBaHuEe KOHOUACHIINAIbHONU HH(OpMAUU

VYyer KOH(PUIECHINATBHBIX TOKYMEHTOB

PaszmHOXkeHNe KOH(DUIEHIIMATBHBIX JOKYMEHTOB

CocraBieHne HOMEHKIATYyp, popMupoBanue u opopmieHne KOHYUICHIIUATBHBIX 1€
Opranuzanys KoH(QUASHIHATBHOTO TJOKYMEHTO000poTa

[ToHsiTHEe ¥ IPUHLIKITBI OPraHU3alU KOHPUACHIIUAILHOTO JOKYMEHTO000pOoTa
Cucrema gocTyna K KOH(QUACHIUAIBHBIM JTOKyMEHTaM

Opranu3zanys UCIIOJHEHUS! KOHPHUICHINATbHBIX TOKYMEHTOB

[ToaroroBka KOHpHIEHIMATIBHBIX JOKYMEHTOB JUI apXUBHOI'O XPAaHEHUS M YHUUTOXKESHUS
DKcnepTusa HeHHOCTH KOHPUACHIIMATBHBIX TOKYMEHTOB

[ToaroToBka KOHGHUIACHIMATIBHBIX AT U JJOKYMEHTOB JUIsl apXUBHOTO XpaHEHUS
[ToaroroBka KOHQUAESHIMATIBHBIX AT U JOKYMEHTOB JUIsl YHUUTOXKEHUS
Pexum xpaHeHHs KOH(PHICHIIMATIBHBIX JOKYMEHTOB U OOpAICHUsI C HUMU
[TpoBepku HaM4Ks KOHPUAECHIHNATBHBIX JOKYMEHTOB







5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

Jlexuu poBOJIATCS B TPAJUIIMOHHON KIIACCHO-YPOYHOH OpraHU3alMoOHHON (popme, 1Mo Tuiry
yIpaBieHUS MO3HABATEIBLHOM NESTEIBHOCTHIO U SIBJISAIOTCS TPAJAUIIMOHHBIMU KJIACCHUECKHU-
JICKIIMOHHBIMU (0OBSICHUTEIHPHO-UILTIOCTPATUBHBIE) C UCTIOJIB30BaHUEM TIPE3CHTAIUH.
[TpakTryeckue 3aHATHSI OPraHU30BaHbI C UCIIOJIb30BAaHMEM TEXHOJIOTUI pa3BUBAIOIIETO
00ydeHus. HacTh MPaKTUYECKOTO Kypca BBIMOJHACTCS B BUC TPATUIIMOHHBIX MTPAKTUYECKUX
3aHATUN (0OBICHUTEIHLHO-WLTIOCTPATUBHOE MOsICHEHHE MaTepuaia). OcTaibHas 4acThb
MPaKTUYECKOr0 Kypca MPOBOJUTCS C UCIIOJIH30BAHUEM UHTEPAKTUBHBIX (JHAIOTOBBIX )
TEXHOJIOTHi1, B TOM YMCJIE 3aCHyIIMBaHUS U OOCYKICHHS COOOLICHHI CTYIEHTOB C MOKa30M
MPE3EHTALIUM, T. €. TEXHOJIOTHI, OCHOBAHHBIX HAa KOJUIEKTUBHBIX CIIOCO0aX 00y4YeHHUS.
CamocTtosTenbHas paboTa CTyJAeHTa OpraHM30BaHa ¢ UCIOJb30BAHUEM TPATUIIMOHHBIX BUJIOB
paboTel. K TpaguiimoHHEIM BUIaM PabOThl OTHOCSTCS OTPaOOTKA JIGKIIMOHHOTO MaTepuana u
0TpaboOTKa OT/IEIBHBIX TEM MO YU€OHBIM MTOCOOHSIM.



6. YAEBHO-METO/MYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBbHOM

PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

Ne
cemecTpa

Tema (paznein)
y4eOHOM TUCIUITITHHBI

Bun camocrosiTenbHOM pabOTHI CTy/ACHTA.
[epeuenp y4eOHO-METOANIECKOTO
obecrnieyeHust Uil CaMOCTOSITENbHON paboThl

Bcero
4acoB

2

3

4

7

PA3JIEJT 1

ITonsTne u
OTIHYUTEIBHBIE
MpU3HAKU
KOH(HICHIIHATBHOTO
JIeTIONPOU3BO/ICTBA.

N3ydeHne TEKCTOB 3aKOHOIATEIbHBIX aKTOB,
OCHOBHOM U JJOTIOJIHUTEIbHOMN JIUTEPATYPHI.

[11.[2].[3].[41.[5]

30

PA3JIEJI 2
Hcrounuku
HOPMAaTUBHOTO
PEryIUpOBaHUs
KOH(HICHIIHATEHOTO
JIeTIONPOU3BOJICTBA.

I/I3yquHe TCKCTOB 3aKOHOJATCIIbHbBIX aKTOB,
OCHOBHOM U JIOMOJIHUTEIHLHOMU JIMTEPATYPHI.

[11.[2].[3].[4].[5]

35

PA3JEJI 3
Kareropuu csenenuit
KOH(UICHIINAILHOTO
XapaxTepa.
ObecneueHne
COXPaHHOCTH
KOMMEpUYECKON TalHBbI.

N3ydeHne TEKCTOB 3aKOHOAATENBHBIX AKTOB,
OCHOBHOMH U JJOTIOJIHUTEJILHOMU JINTEPATYPBI.

[11.[2].[3].[41.[5]

30

PA3/IET 4
Opranusanus paboTsl
C TOKYMEHTaMH,
CoJIepIKaIMu
CIIyXeOHYI0 TaliHy.

I/I3yquI/Ie TCKCTOB 3aKOHOJATCIIBHBIX aKTOB,
OCHOBHOM 1 Z[OHOJ'IHHTGJ'ILHOﬁ JIMTCPATYPHI.

[11.[2].[3].[4].[5]

30

PA3JIEJL 5
Opraauzanus paboTs!
C IEpCOHAIbHBIMHU
JaHHBIMHU.

W3y4yeHue TEKCTOB 3aKOHOJIATENIBHBIX aKTOB,
OCHOBHOM U JJOTIOJIHUTEJIbHOM JINTEPATYPBI.

[11.[2].[3].[41.[5]

30

BCEI'O:

155




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOYJIST)

7.1. OcHoBHas1 IUTEpaTYpa

Ne

HaumenoBanue
/o

ABTOD (B1)

I'ox u mecto u3ganus
Mecto gocryna

Hcnonb3yercs
IIpU U3Y4YECHUU
paszenos, HoMepa
CTpaHUIL

1 | Korndunerunansaoe
JICTIONPOU3BOJICTBO

B.IIL. Eropos, A.B.
ClIMHBKOB

IOpunmaeckuit
uHcTuTYT MUUTa,
2015

WTB VJIVIIC
(Abonement TON)

Bce pazgenst

2 | JokymeHTOBEICHHE

JI. A. lopoHuHa

HznarenbcTBO
IOpaiir, 2018
https://biblio-
online.ru

Bce pazgenst

3 | JokyMeHTOBEICHHE.
JIOKyMEHTalluOHHBII CEpBUC

T. A. Kazakesuu, A. U.

Txkammnu.

H3npaTenbcTBO
IOpaiir, 2018
https://biblio-
online.ru

Bce paznenst

7.2. JlonosiHMTEIbHAS JIUTEPATypa

Ne

HaumeHnoBanue
n/n

ABTOp (BI)

I'ox u mecTo u3maHus
Mecro agocryna

Hcnone3yercs
MPH U3YYEHUHU
paszenoB, HoMepa
CTpaHUI]

4 | OpraHuszaius ¥ TeXHOJIOTHUS
JOKYMEHTAI[HOHHOTO
obecrieueHns yrnpaBIeHHUS

JI. A. loponuHna, B. C.
Hpurukosa.

W3parenbcTBO
IOpaiir, 2018
https://biblio-
online.ru

Bce pazneinst

5 | MeToauka 3amuTh

nH(popManny B OpraHu3aIuiax

10.1. KoBanenko, I'. 1.

MockButnH, M.M.
TapackuH.

Pycaiinc, 2018
https://www.book.ru

Bce pazgenst

8. MEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOJAUMBIE JJIs1 OCBOEHUSA JUCHUITIJIMHBI

(MOJYJIS)

http://archives.ru/ - Odunmanshelii caiit deaepanbHOro apxuBHOro arenrcrsa (Pocapxupa)
http://statistika.archives.ru/ - ®enepanbHoe ApxrUBHOE ATEHCTBO

https://data.gov.ru/ - TTopTan oTKpbITHIX JaHHBIX Poccuiickoit denepariyu
http://www.consultant.ru/ - CipaBouno-npaBoBas cuctema «KOHCYIbTaHT TUTIOC)
http://www.garant.ru/ - CipaBouno-npaBoBas cucrema «I'apanr»
http://www.edou.ru - [leHTp KOMIIETEHIIUH IO BOIPOCAM JTOKYMEHTAI[MOHHOTO 00eCTIeUeHH S

YIpaBJICHUA U apXHUBHOT'O ACJIa

https://biblio-online.ru - DnekTponHoe M3maTeNBCTBO FOpaiiT
https://www.book.ru/ - HezaBucumast 2neKTpOHHO-OMOIHOTEYHASI CHCTEMA

http://miit.ru — PYT (MUUT)

http://ui-miit.ru/ - 1OU PYT (MUUT)

9. HIEPEYEHb MTH®OPMAIIMOHHBIX TEXHOJIOT W1, TPOTPAMMHOT O
OBECHEYEHUS U THOOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM,
HUCIOJb3YEMBIX TP OCYIIECTBJIEHUU OBPA30BATEJILHOI'O MPOLIECCA

MO JUCHUILIMHE (MOYJIIO)



Microsoft Windows,

Microsoft Office,

WuTepuer-6paysep,

CIIC «KoncynbTanT Imocy,

DnekTpoHHas nHGOpMaIMOHHO-00pa3oBarensHas cpega PYT (MUUT), nocTyriHas U3 ITM9HOTO
kaOMHETa 00yJaromerocs WM MpenoaaBaTelis Ha caite http://www.miit.ru/.

10. OMUCAHME MATEPUAJIBHO TEXHUYECKOM BA3bl, HEOBXOJIUMOM JIJIs
OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE
MOAYJIIO)

VY4eOHble ayIUTOPUU AJIsi TPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUIIA, OCHAIIEHHBIE HAOopaMu
JIEMOHCTPAIIMOHHOTO 000PYIOBaHHUS.

Y4eOHble ayIUTOPUU IJIs TPOBEACHUS 3aHATUI CEMUHAPCKOTO TUIIA, TPYIIIOBBIX U
WHIUBUIYAJIbHBIX KOHCYJIBTAIMM, TEKYIIEr0 KOHTPOJIS U MPOMEXKYTOUHON aTTECTAILIUH.
[TomereHue 17151 CAMOCTOSITENILHOM pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHOI TEXHUKOM ¢
BO3MOXKHOCTBIO TIOJIKITFOUeHHS K ceTr "MHTepHeT" 1 00ecnieueHrneM J0CTyIa B JICKTPOHHYIO
nH(}OPMaIMOHHO-00Pa30BaTEIbHYIO CPEAY OPraHU3aIHIH.

Y4eOHast ayTuTOpUs AJIs BBITIOJTHEHHSI KYPCOBBIX PadoT.

11. METOJUYECKHUE YKA3AHHUS /151 OBYUYAIOIMUXCSI 10 OCBOEHHUIO
JTUCLUILIMHBI (MOLYJIS)

CamocrosTenbHas paboTa criocoOCTBYET CHCTEMAaTH3AIMH, PACIIUPEHUIO U 3aKPEIUICHUIO
3HAHUU N0 JUCHUILIMHE, IPUMEHEHHIO MOJTYYSHHBIX 3HAHHUM MPHU PEIICHUH KOHKPETHBIX 3a/1a4, a
TaKXXe Pa3BUTHIO YMEHUH M HaBBIKOB WHAWBUIYATbHOMN MPAKTHYECKON EATEIBHOCTH.
CamocTtosTenbHas paboTa, 10JKHA OTPaKaTh COBPEMEHHBIE JOCTUKECHHSI HAYYHOH TE€OpUH U
OCHOBATEJIHHOE 3HAKOMCTBO C COOTBETCTBYIOIIEH MPAKTUKOM, CBUACTEIHCTBOBATH 00 YMEHHUH
3aHUMAaTbCS UCCIIEOBAaHUEM TEOPETUUECKUX U ITPAKTUYECKUX Mpo0sieM, GopMyIupoBaTh U
apryMEHTHPOBATH TOJI0KEHUS, JIENIaTh TEOPETHUECKUE BHIBOJIBI 1 0OOCHOBBIBATH MPAKTUYECKHE
PEKOMEH/IallUH 110 UCIIOJIb30BAHUIO MAaTEPHAJIOB CAMOCTOATEIBHOM padoThI.

CamocrosiTenbHas paboTa mpu3BaHa 1aTh CTyACHTaM, OyAyIIUM CIIEUATUCTaM B 001acTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHSI, KOMIIJIEKC COBPEMEHHBIX 3HaHUH, yMEHUI U HaBBIKOB,
HEOOXOIUMBIX /17151 NPOpECCUOHANTBHON AESITEITbHOCTH.

[TocpeacTBoM caMOCTOSTENBHON PabOThI JOIKHO IPOUCXOIUTH (POPMUPOBAHHE Y CTYACHTOB
NIPaBOBBIX HABBIKOB OPTaHU3AIMHU PAOOTHI C apXUBHBIMHU JIOKyMEHTAMHU.



