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1. OGuue cBeieHUs O MPAKTHUKE.

[lenb  0O3HAKOMUTENHHOW TPAKTUKA - TOPUOOPETEHHE  TMEPBUYHBIX
MPAKTUYECKUX YMEHUW M HABBIKOB OpPraHU3AllMU YNPAaBIECHECKOW NESITEIbHOCTH,
UCXO/Is U3 3a]]a4 OpraHU3alllK, U CUCTEeMAaTU3UPOBaHUe WH(POpPMAIUHU JIJISl OLIEHKH
MIPOIIECCOB CUCTEMBI YIIPABIICHUS IEPCOHAIIOM B OpraHU3alUU.

3a1a4yu 03HAKOMHUTEIbHON NPAaKTUKU:

-  HAy4YUThCS TMPUMEHSATH TIOJyYEHHbIC TIEPBOHAYAJIBHBIC  3HAHUS
SKOHOMHUYECKOW, OpPraHU3alMOHHOW, YIPABICHYECKOW, COLUOJOTHYECKON W
MICUXOJIOTUYECKOU TEOpHUid, POCCUUCKOTO 3aKOHOJATEIhCTBA B PA0OTE CUCTEMBI
YIIPaBJIICHUS IEPCOHATIOM B OPTaHU3ALINY;

- OCYHIECTBJISITH COOp, 0OpabOTKY M aHaIW3 JIAHHBIX JIJIS PEIICHMs 3a7a4 B
cdepe yrpaBieHus IEPCOHATIOM;

- TNpPUHUMATh Y4YacTHE B QJIMUHUCTPUPOBAHUM MPOIECCOBYIPABICHHUS
IIEPCOHAJIOM;

- OCYLIECTBJISITH OpPraHU3aLMI0 JOKYMEHTOOOOpOTa MO  YIPaBICHHUIO
IIEPCOHAJIOM;

- OCYUIECTBJISITh TMOWCK, aHAIM3 M CHUHTE3 MH(GOpMAaIU, U Ha €€ OCHOBE
MPUMEHSTh CUCTEMHBIN MOIXO0/ JIJIs1 PEIIEHUS KaAPOBBIX 3a/1a4 OPraHU3ALNH;

- HAY4YUTHCS OMNPENENsATh KPYr 3aJad B paMKax MOCTABJIECHHOW LEIU M
BBIOMpATh ONTUMAIbHBIE CHOCOOBI WX pEHICHUS, HMCXOAS U3 JIEWCTBYIOIIUX
MPaBOBBIX HOPM, UMEIOIIIUXCS PECYPCOB U OTPAHUYCHUI;

- OCYILECTBJIATh COLMAIIBHOE B3aNMMOJICHCTBUE U PEATTM30BBIBATH CBOKO POJIb
B KOMAaH/IE;

- OCYIIECTBJIATH JICTTOBYI0 KOMMYHUKAIIMIO B YCTHOW M MUCHbMEHHOU (hopMax
Ha TrocyJIapcTBeHHOM s3bike Poccuiickoit @Pemepaniui W WHOCTPaHHOM(BIX)
s3bIKe(ax);

- BOCIPUHUMATh MEXKYJIbTypPHOE pa3sHOOOpa3ue OOIIecTBa B COIMAILHO-
HUCTOPUYECKOM, STUYECKOM U (HUIT0COPCKOM KOHTEKCTaX

2. Cnoco0 npoBeieHre MPaKTUKH:
CTalMoHapHas U (WJIK) BblE3IHAS
3. ®opma npoBeACHUS MPAKTUKH.

[IpakTuka npoBoauTCs B GOpMe MPAKTHUESCKON MOATOTOBKHU.

[Ipu npoBeaeHNM TPAKTUKHU MTPAKTUUYECKAs MOATOTOBKA OPraHU3yeTCs MyTeEM
HEIMOCPEJICTBEHHOTO BBIMOJTHEHUSI OOYYAIOIIMMUCS OMpENIeICHHBIX BHUJIOB padoT,
CBSI3aHHBIX ¢ Oyy1iel mpodecCUOHAbHOMN AESITEIbHOCTHIO.



4. OpraHu3zanus NpaKkTHKU.

[IpakTrKa MOKET OBITh OPraHU30BaHa:

- HemnocpeactseHHo B PYT (MUUT), B ToM umuciae B CTPYKTYpHOM
noapasnenenuu PYT (MUUT);

- B OpraHu3aldd, OCYIIECTBISIOMIEH JEATEIbHOCTh MO MPOQUITIO
oOpa3oBaTeasHOM IporpaMMbl (fanee - mpoduabHas OpraHu3aIys), B TOM YUCIIE B
CTPYKTYpHOM TOJApa3eiecHud MNpOPMIbHON OpraHu3alud, Ha OCHOBAaHUH
O0TOBOPA, 3aKmodaemMoro mexay PYT (MUUT) u npodunbHON OpraHu3ammei.

5. [Inanupyemsble pe3yIbTaThl 00yUYeHHUs MPU MTPOXOKIECHUN TTPAKTUKH.

[lepeuenb GopmMupyemMbIX pe3yJbTaTOB OCBOEHHUS  00pa3oBaTelbHOU
porpamMmbI (KOMITETEHIIUI) B Pe3yJIbTaTe 00YUEHUS TIPH MTPOXOXKICHUH MTPAKTUKH:

OIIK-1 - CnocobeH mNpuMEHATHh 3HaHUA (HA TMPOMEKYTOUYHOM YpPOBHE)
HDKOHOMHYECKOM, OpPraHU3allMOHHOM, YIPABICHYECKOM, COLMOJIOTUYECKON U
IICUXOJIOTMYECKON TEOpHid, POCCUHCKOTO 3aKOHOJATENbCTBA B YAaCTU PAaOOTHI C
MIEPCOHAJIOM MPHU PEIICHUH NMPOdEeCCHOHANBHBIX 33]1a4;

OIIK-2 - CriocobeH ocymiecTBIsATh cOop, 00pabOTKy M aHAIN3 JaHHBIX IS
pelieHus 3a7a4 B cepe yrnpaBieHUs! IEPCOHATIOM;

IIK-6 - CiocobeH mpuHUMAaTh Y4acTHE B aIMUHUCTPUPOBAHHUH MTPOILIECCOB U
OCYIIECTBISATh OPTaHU3ALMIO IOKyMEHTOO00pOTa 10 YIIPABJICHUIO IEPCOHATIOM;

YK-1 - CnocobeH ocCymlecTBIsTh MOUCK, KPUTUYECKUA aHAIN3 M CHUHTE3
uH(pOpMaIH, MPUMEHSTh CHCTEMHBIN MOAXO/ JIJISl PEIICHUS MOCTAaBICHHBIX 3a/1a4;

YK-2 - CnocobeH onpenensth KpyT 3ajlad B paMKaxX MOCTaBICHHOW EIH U
BBIOMpPATh ONTUMAaJbHBIE CHOCOOBI WX pEUIEHUS, HMCXOAS W3 JIEUCTBYIOIIHUX
IIPaBOBBIX HOPM, UMEIOILIUXCS PECYPCOB U OTPAHUYEHU;

YK-3 - CnocoGeH OCymIeCTBISATh COIHAIBHOE B3aWUMOJICHCTBHE W
peaIn30BbIBATh CBOIO POJIb B KOMAH/IE;

YK-4 - CnocobeH ocylIecTBISATh JAETOBYI0 KOMMYHHKAIMIO B YCTHOM U
MUCBMEHHOW (popMax Ha TOCyAapCTBEHHOM si3bike Poccuiickoit deneparuu u
MHOCTpPaHHOM(BIX) sI3bIKE(aX);

YK-5 - CnnocoGeH BoCIIpUHUMATh MEXKKYJIBTYPHOE pasHooOpasue 00IIecTBa
B COI[MAIbHO-UCTOPUYECKOM, ITUYECKOM U (PUI0CO(HCKOM KOHTEKCTaX.

OOydeHue MpH MPOXOXKIECHUH MPAKTHKH MPEANojaraeT, 4ro IO €ro
pe3yibTaTaM o0yuarouuiics Oyner:

3HaTh. - OCHOBHEIC TCOPHUH, KOHOCIIOMH W HACH JSKOHOMHYCCKHUX,
YHOPABJICHYCCKHUX, COOHUOJOTHMYCCKHUX M IICHUXOJOIMYCCKHX HAYK, IIPUMCHHMEBIC K



npoecCUOHANbHON  NIeATeNIbHOCTH B cepe  ymnpaBlieHUs  IEPCOHAIIOM;
- COJIEp’KaHUE TPYJOBOr0O 3aKoHoAaresbcTBa Poccuiickon denepannu, a Takxke
CUCTEMY TMPABOBBIX HOPM, PETyJIUPYIOIIUMX pabdoTy C TEpcoHAIOM U
00eCreunBaIOIINX 3aKOHHOCTb MPUHUMAEMBIX KaJIpOBBIX pElIeHUI;
- 3aKOHOMEPHOCTH U OCOOCHHOCTH COIMAJIbHO-UCTOPUYECKOTO  Pa3BUTHS
Pa3IMYHBIX KYJbTYp, pACCMAaTPUBAEMbIE B 3TUUECKOM U (UI0CO()CKOM KOHTEKCTE,
JUISL  TIOHUMaHUA CYTH  CHEUU(PUKKM  MEXKYJIbTYPHOTO  B3aUMOJICUCTBUS;
- COBPEMEHHbBIE KOMMYHUKATUBHBIE TEXHOJIOTUH, UCIIOIb3YEMBIE JJIs1 OPTaHU3alNH
3G ()EKTUBHOTO  B3aWMOJCHCTBUS C  TMEPCOHAJIOM  BHYTPU  KOMIIAHWW;
- WHOCTPAHHBIC A3bIKM HA YPOBHE, JOCTATOYHOM ISl OCYIIECTBIICHUS IEIOBOM
KOMMYHUKAIIMM ¥ YCHEHNIHOTO  pelieHuss  Opo(ecCHoHaIbHBIX  3ajad;
- IOHSATHUE, LIEJIH, 33]1a41 U IPUHIUIIBI KAAPOBOTO AEIOMPOU3BOACTBA KAK KIIFOUEBOI
OCHOBBI i1 JIOKYMEHTAIIMOHHOTO OOECMEYeHUsI YIPaBJICHUS TEPCOHATIOM;
- OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO 00ECIICUEHUs YIPaBIICHUS IEPCOHAIIOM,
BKJIIOYAsl ~ TEPMUHOJIOTHMI0O M  KJIAacCU(UKAIMIO  KaJIpPOBBIX  JIOKYMEHTOB.
- METOJbl OIEHKH KauyecTBa COOpPaHHBIX JAHHBIX, MO3BOJISIIONINE OMPEACIATh UX
JIOCTOBEPHOCTD, MOJIHOTY U PENPE3E€HTATUBHOCTD, MPUHIIUIIBI 00paObOTKU JaHHBIX,
o0ecrnieunBarOIMe KOPPEKTHYIO CHUCTEMAaTH3AIMI0O M MOATOTOBKY MHGOPMAIUU K
aHaIu3y.

YMeThb: - HCNOJIB30BAaTh 3HAHHUS O SKOHOMHWYECKOW, OPraHU3alMOHHOM,
YIIPABJIEHYECKON, COLMOJIOTUYECKON U TCUXOJIOTMYECKON TEOPUM IMPU PELIEHUU
pa3HooOpa3HbIX TpodeccHoHanbHBIX 337a4 B cdepe ympaBieHUS IEPCOHAIIOM;
- WCNOJIb30BaTh 3HAHMUS O COBPEMEHHBIX HAYUYHBIX TEOPHUAX YIIpaBJICHUS,
- HUCHOJIb30BaTh JIOTUKY (UIOCO(CKOr0 MBIIUIEHUS M1 (POPMYIHPOBKH
apryMEHTHUPOBAHHBIX CYXKJIECHUM M YMO3aKJIIUYEHUW B pasHbIX cdepax
NESITEIbHOCTH, B TOM UYHCII€ CBSI3aHHOM C YIOPaBICHUEM TME€PCOHAIIOM;
- BECTH JICJIOBYIO TIEPEMUCKY, YIUTHIBAsi OCOOCHHOCTH CTHJIMCTUKHU O(DUIIMATIBHBIX
U HeoDUIMAIBHBIX THCEM, COIMOKYJIbTYpHbIE pasnuuus B  (opmare
KOPPECMOHAEHIIMM Ha TOCYJApCTBEHHOM W HWHOCTPAaHHOM (-bIX) SI3bIKAX;
- NPUMEHATHh HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTMH TPHU TOUCKE
HE0OX0IUMMOM uHpopManuu B mporecce  peuieHus CTaHJIapTHBIX
KOMMYHHUKATHUBHBIX 3a7a4 Ha TOCYJApCTBEHHOM M WHOCTPAHHOM (-bIX) SI3bIKAX;
- pEAIM30BBIBATH CTPATETUIO COTPYAHUYECTBA ISl JOCTUKECHUS KOMaHHBIX 1IEJIEH;
- MPOEKTUPOBATh PEIICHNE KOHKPETHOMW 3a/lauil MPOEKTa, BHIOMPAsT ONTUMAIBHBIH
Croco0 €€ peIIeHHs, UCXOJs M3 JCHCTBYIONIMX MPABOBBIX HOPM M HHBIX
OTpaHUYECHU;

- pa3pabaTbiBaTh U MPEJCTABIATH MPE3CHTALMIO0 PE3YJIbTaTOB IPOEKTA;
- OTPEENATh TapaMeTPhl MOMCKAa HHPOPMALIUUA U IPUMEHSITh CUCTEMHBIN MOAXOI;
- 0ohopMIIATh JOKYMEHTAllMI0 B COOTBETCTBUM C HOPMATUBHOM 0a30ii;



- YHHU(UIIUPOBATH CUCTEMbI JOKYMEHTAIIMM; OCYILIECTBIISATh XpaHEHUE M TOMCK
JIOKYMEHTOB;
- TMPaBUWIBHO NPUMEHATH AaKTyaJdbHbIE METOABI cOOpa KaJapOBBIX JaHHBIX;
- OIICHMBATh KAa4ECTBO COOpPAHHBIX MAHHBIX M COOTBETCTBHE WX IOCTABICHHBIM
3a7a4yaM.

Buagers: - 3HaHUAMHA O TPYJIOBOM 3aKOHOJATENLCTBE Poccuiickon
denepauuu;
- HaBbIKAMM OPHEHTHPOBAHHUS B HCTOYHUKAX HWHQPOpMAIMU IS pEHICHUs
AKTyaJIbHBIX 3a1a4 B chepe YIIPaBJICHUSA MIEPCOHAJIOM;
- HaBbIKAMHM TPAMOTHOIO OCYIIECTBICHUSA IMOWCKa WH(OpPMaLNM, peaau3aiun
MNPUHINNA KPUTUUYECKOTO OTHOIICHUS K JAaHHBIM W HMCTOYHUKAM HHGPOpMAIUH,
HAaBBIKAMHM  OIpPEACIICHUS]  aKTyaJIbHOTO  YPOBHS  MX  OOBEKTUBHOCTH;
- HaBBIKAMHM OCYIIIECTBJICHUS CTAaTUCTHUYECKOW 0OpaOOTKM M aHalIW3a JIaHHBIX;
- HaBbIKAMH UCIIOJIb30BaHUS TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH B AJIEKTPOHHOM
JIOKYMEHTO000pOTE;
- HaBBIKAMM apPryMEHTAIlMM TPHU MCIIOJIb30BAHUU OIPEICICHHBIX METOJOB U
TEXHOJIOTUM YNPABJICHUS MEPCOHATIOM HAa OCHOBE MPUMEHEHUS 3KOHOMHYECKOM,
OpraHU3allMOHHOW, YIPABIECHYECKON, COLMOJOTHYECKONM M TCUXOJOTHYECKOU
TEOPHU;
- YMEHMUSIMH HCIOJB30BaTh TOCYNAPCTBEHHBI W WHOCTPAHHBIA (-bI€) SI3BIK B
MEXJIMYHOCTHOM OOIIEHWH # TPOo(ECCHOHATBLHON JESTENHHOCTH, BBIOMpaAs
COOTBETCTBYIOIIME BepOadbHble W HEBEpOAIbHBIE CpEACTBA KOMMYHUKAIIWH,
- HaBblkaMu (OPMYJIMPOBAHMS B paMKaxX TMOCTaBJIEHHOW II€JIM TPOEKTa
COBOKYITHOCTUA B3aMMOCBSI3aHHBIX 3aJlay, OOECIEUYUBAIOIIMX €€ JIOCTHKCHHUE;
- HaBBIKAMU MPOTHO3UPOBAHUS OKUIAEMBIX PE3YJIbTATOB B OTHOILICHUU PEIICHUS
KaXJ0M 3a/1a4¥ B OTJAEITBHOCTH Y PEUICHHUS BBIJICJICHHBIX 33/1a4 B KOMILUICKCE.

6. O0bEM MPAKTUKH.

OO0BbeM MpaKTUKH COCTaBisAeT 6 3adeTHbIX eAuHuIll (216 akageMUuecKux
4acoB).

7. ConeprkaHue MPaKTUKH.

OOyuatomuecss B TMEPUOA  TPOXOXKIEHUS  MPAKTUKUA  BBIMOJIHSIOT
VH/IMBU1yJIbHBIE 33/IaHUSI PYKOBOAUTEIIS PAKTUKH.



Kparkoe coneprxanie
/o p p

1 3HaKOMCTBO C MPOGUIBHON OpraHn3alUeii-MeCTOM MPOXOKACHUS PAaKTUKHU. M3ydueHnue
BHYTPEHHUX YCTABHBIX U PETJIAMEHTHBIX JOKYMEHTOB, BUIOM JIMLIEH3HUH, ECIIA ITO
00513aTeJIbHO JULIEH3UPYEMBIH BUJL AE€ATEIBHOCTH, 3HAKOMCTBO C OpraHU3allMOHHOMN
CTPYKTYpPOH OpraHu3aluu, paBujiaMi BHYTPEHHETO paclopsiika U 0COOEHHOCThIO
OCYILECTBIICHHS KaJIpOBOM pabOThI B OpraHMU3aLUy, ONpeIeIeHUEe 00s13aHHOCTEH
cneunanucra Otaena, rie OCylEeCTBIAETCS MPAKTHKA.

WHCTpYKTaX 10 TEXHUKE OE30MACHOCTH

[Tpunumats yyactrue B 0OpPMIICHUH TOKYMEHTAIIMU B COOTBETCTBHM C HOPMAaTHBHOU
6a30M, UCI0JIb3Ys HH(OPMALIMOHHBIE TEXHOJIOTUU. OCBOUTH TEXHOJIOTHHU
aBTOMAaTH3UPOBAHHOM 00pabOTKM JOKYMEHTOB M YHU(DULIUPOBAHUS CUCTEMBI
JnokyMeHTanuu. OCylecTBIIATh XPaHEHUE U TOUCK TOKYMEHTOB. OCYyIIECTBIISATD
[IPOBEICHUE CAMOCTOATEIBLHOIO ITIOMCKA, aHAIN3a U UCII0JIb30BAHUs HOPMATUBHBIX U
IIPaBOBBIX JJOKYMEHTOB B OpraHU3alH.

4 | TlpuMeHATh Ha MPAKTUKE PA3IMIHBIC CITIOCOOBI POJICBOTO B3aUMOICHCTBUS B
KOMaHHOH JACSITeILHOCTH; STHUYECKAE HOPMbI B MEXTMYHOCTHOM TPOECCHOHATHFHOM
OOIICHUY MTPHU MPOCKTUPOBAHUU MEKITMIHOCTHBIX, TPYTIIOBBIX U OPTaHU3AIIMOHHBIX
KOMMYHUKaIuid. Bectu nenoByto nepenucky. Mcnons3oBaTh HHGOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH TP MMOUCKE HEOOXOAMMOM HHPOPMAIIHH B TIpOIiecce
pElLICHHS CTAaHIAPTHBIX KOMMYHHUKATUBHBIX 33]1a4 Ha TOCYIapCTBEHHOM M
WHOCTPAHHOM (-bIX) SI3BIKAX.

5 | IlpoBectu aHanu3 BHYTPEHHUX U BHEIIHUX (aKTOPOB, BAUSAIOMUX HA 3P (HEKTUBHOCTh
JESITeIbHOCTH EPCOHAIAa OPraHU3alUH.

6 | [lpuHuMarp yyactre B MPOCKTHPOBAHUH PEIICHHSI KOHKPETHOW 3aauu MPOEKTA.
VYyacTBOBaTh B BEIOOPE ONTUMAIBHOTO CIIOCO0a €€ PEeIIeHUs, UCXOAs U3 IEHCTBYIOIINX
IIPaBOBBIX HOPM, UMEIOLIMXCSI pECYPCOB M OTpaHUYEeHUI opranusaiuu. Pazpaborats u
IIPEACTABUTD IIPE3EHTALIUIO I10 PE3YJIbTATAM KOMIUIEKCHOTO PEIICHUS 3aa4y IIPOEKTA.

7 | OdopmiieHre OTUETA MO MPAKTHKE, Pa3MEIICHUE €T0 B IMYHOM KaOWHETE
oOyuaromerocs

8 3amuTa 0T4eTa MO MPAKTHUKE

8. IlepeueHb W3MaHUN, KOTOpPHIE PEKOMEHIYETCS HCHOJb30BaTh IpU
MIPOXO0XKIECHUHU MPAKTUKH.

11\/{?1 bubnuorpaduueckoe onucanue Mecto noctyna
1 | Ckubmnukas, U. 0. [lenoBoe obuieHue : y4eOHUK U Ob6pa3oBarenbHas
npakTukyMm Juis By3oB / U. 10. Ckuburxas, 2. I iatdopma FOpaiit [caiit].
Cxubunxuit. — Mocksa : M3narensctBo HOpaiit, 2024. | — URL:
— 247 ¢. — (Boiciee obpaszoBanue). — ISBN 978-5- | https://urait.ru/bcode/534431
534-06495-7. — TeKcT : ANEKTPOHHBIN (mata oOpamieHwus:
18.04.2024).




Hemunos, H. B. TpynoBoe npaso : yueOHOe HocoOue
it By30B / H. B. JlemunoB. — 2-e u3z., nepepad. u
nor. — Mocksa : M3parensctBo FOpaiit, 2024. — 185
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-
17176-1. — TekcT : 2IEKTPOHHBIN

OO6pazoBatenbHas
wiatdopma KOpaiit [cait].
— URL:
https://urait.ru/bcode/543956
(mata oOpareHus:
18.04.2024).

VYrpaBieHue mepcoHaIoM : y4eOHUK U MPAKTHKYM JIJIS
By30B / A. A. JIUTBHHIOK [1 1p.] ; TOA peaaKkuen A.
A. JlutBuHIOKa. — 3-€ U3]1., Iepepad. u 1om. —
Mocksa : U3narensctBo HOpaiit, 2024. — 461 c. —
(Briciiee o6pazoBanue). — ISBN 978-5-534-14697-4.
— Texcr : 351eKTpOHHBIN

OO0pa3oBarenbHas
iatgopma KOpaiit [caiit].
— URL:
https://urait.ru/bcode/535714
(mata oOpamieHwus:
18.04.2024).

[MaBnoBckas, O. 0. [IpaBoBoe obOecricueHue
KaJJpOBOT'0 JICJOMPOU3BOJICTBA | YUEOHOE MOCOOHe st
By30B / O. lO. [1aBnoBckas. — 2-e uzz., nepepad. u
nor. — Mocksa : M3parensctBo KOpaiit, 2024. — 288
c. — (Bwicmee obpazoBanue). — ISBN 978-5-534-
17518-9. — TekcT : IIeKTPOHHBII

OO6pazoBatenbHas
wiardopma FOpaiit [caiit].
— URL:
https://urait.ru/bcode/533234
(mata oOpareHus:
18.04.2024).

9. ®opma npomexxyTouHou arrectanuu: uddepeHurpoBaHHbiil 3a4eT BO 2
ceMecTpe

10. OueHouHbIE MaTEPHUAIIBI.

OueHoYHbIE MaTepHallbl, IPUMEHSEMbIE TIPU MPOBEICHUHN ITPOMEKYTOUHON

arTeCcranuuy, pa3pa6aTBIBaIOTC5{ B COOTBCTCTBUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUUT).
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JIOLIEHT, JIOLIEHT, K.H. Kapeapbl
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TPAHCIIOPTHOTO KOMILJIEKCA» T.B. SpkoBckas
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