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1. OGmue cBefieHUs O MPAKTHKE.

lenp  O3HAKOMUTENBHOW TPAKTUKU - [PUOOpETEHHE  IMEPBHUYHBIX
MPAaKTUYECKUX YMEHUW M HABBIKOB OpPraHU3allMU yIPaBJIECHECKON JEeSTEIbHOCTH,
UCXOJIS1 M3 3a7]a4 OpTraHU3aINK, U CUCTEeMATH3UPOBaHUE UH(POPMAIIUU IS OLICHKU
IPOLIECCOB CUCTEMBI YIIPABIEHUS IEPCOHAIOM B OpPraHU3AIIHNH.

3anady 03HAKOMUTEIBHON PAKTHUKU:

-  HAy4YUThCA TMPUMEHSATH TIOJyYEHHbIE IEPBOHAYAJIbBHBIC  3HAHUS
OKOHOMHWYECKOW, OPraHu3allMOHHOW, VYIIPABICHYECKOM, COLMOJIOTUYECKON U
MICUXOJIOTUYECKON TEOpUM, POCCUMCKOTO 3aKOHOJATENbCTBA B PabOTE CHUCTEMBI
yIpaBJIEHUS IEPCOHAIOM B OPTaHU3ALINHY;

- OCYNIECTBJISATH COOp, 0OpabOTKY M aHaIW3 JAHHBIX JJIsl PEIICHHS 3a71ad B
chepe ynpaBieHHs IEPCOHATIOM;

- MpPUHUMATh Yy4YacTHE B QJMUHUCTPUPOBAHUM MPOIECCOBYIPABICHUS
NIEPCOHAJIOM;

- OCYIIECTBJISITH OpPraHU3alMI0 JOKYMEHTOOOOpOTa MO  YIpPaBICHHUIO
MIEPCOHAJIOM;

- OCYUIECTBJISATH MOWCK, aHAIW3 U CUHTE3 MH(OpMaIHH, U Ha €€ OCHOBE
MPUMEHSITh CUCTEMHBIN MOJIXO0/ JIJIsl PEIICHUsI KaAPOBBIX 3a/1a4 OPraHU3alINHY;

- HAY4YUTBbCS OMNpPENENsATh KPYr 3ajlad B paMKax MOCTABICHHOW LEIU M
BBHIOMpATh ONTUMAJbHBIE CIOCOOBI WX PEIICHHS, HCXOJsi U3 JEUCTBYIOIIUX
MPaBOBBIX HOPM, UMEIOIIUXCS PECYPCOB U OTPAHUUYCHUI;

- OCYUIECTBIISATh COLMATBHOE B3aMMOJICHCTBUE U PEATIM30BBIBATH CBOIO POJIb
B KOMaH/E;

- OCYIIECTBJIATH JIETTOBYI0 KOMMYHUKAIIMIO B YCTHOW M MUCHbMEHHOM (popMax
Ha TrocyJapcTBEHHOM si3bike Poccuiickoil ®enepauur W MHOCTPAaHHOM(BIX)
A3bIKe(ax);

- BOCIPUHHUMATh MEXKYJIbTYpHOE pa3zHooOpa3ue OOIIecTBa B COIUAIBLHO-
HUCTOPUYECKOM, STUYECKOM U PUI0COPCKOM KOHTEKCTAX

2. Crioco6 mpoBeieHUE MPAKTUKU:
CTallMOHapHas U (WJIK) Bble3AHAs
3. ®opMa npoBeACHUS MPAKTUKH.

[IpakTrka npoBoAUTCS B (OpME MPAKTUUECKON MOATOTOBKHU.

[Ipu nmpoBeieHNN PAKTUKU NPAKTAYECKAs MOArOTOBKA OPTaHU3YETCS IyTEM
HETOCPEICTBEHHOTO BBINOJIHEHUS O0YyYaroIIMMUCS ONPEJEIIEHHBIX BUJOB padorT,
CBSI3aHHBIX C OyayIIel MpoPpeCCUOHATILHON ACSITEIBHOCTHIO.



4. Opranu3zanusi NpaKTUKH.

[IpakTrka MoeT ObITh OPraHW30BaHa:

- HemnocpeactseHHo B PYT (MUUT), B ToM uucie B CTPYKTYpHOM
noapazaenenuu PYT (MUUT);

- B OpraHu3alyy, OCYILIECTBISIOIIEH JEATEIbHOCTh MO MPOPUITIO
00pa3oBaTeIbHOM MPOrpamMMel (Jasiee - mpoQuiIbHas OpraHu3alus), B TOM YUCJIE B
CTPYKTYPHOM TOJpPA3ACIICHUH MNPOPUIbHOW OpraHu3alii, Ha OCHOBAaHUU
J0roBopa, 3akintoyaemoro mexay PYT (MUUT) u npodunbHON opranuzamuei.

5. [Inanupyemsble pe3ysbTaThl 00yUYeHHUs PU MTPOXOKIECHUN MTPAKTUKH.

[lepeuenb GopMupyeMbIX pe3yJbTaTOB OCBOSHHsI 00pa3oBaTeIbHOU
nporpamMmbl (KOMIIETEHIIMI) B pe3yJibTaTe 00y4eHUs MPU MPOXOXKICHUH MTPAKTUKH:

OIIK-1 - CnocoOeH mpuMEHATHh 3HaHUSA (HA MPOMEKYTOUYHOM YpPOBHE)
DKOHOMHUYECKOM, OpPraHU3allMOHHOW, YIPAaBICHUYECKOW, COLHUOJOTHYECKOU U
MICUXOJIOTUYECKOW TEOpHUid, POCCUUCKOTO 3aKOHOJATENbCTBA B 4YacTH PabOTHI C
NEePCOHATIOM MPHU PelICHUH MPo(HEeCCUOHANTBHBIX 3a/aY;

OIIK-2 - Crioco0OeH ocymIeCTBIATh cO0p, 00pabOTKY M aHAIU3 JAHHBIX IS
penieHus 3a1a4 B cepe yrnpaBieHUs IEPCOHATIOM;

ITIK-6 - Cnoco6eH npuHUMaTh y4acTHE B aJIMUHUCTPUPOBAHUM MIPOIIECCOB U
OCYIIECTBJISITH OPraHU3AINIO TJOKYMEHTO000POTa O YIIPABIECHUIO MTEPCOHATIOM;

YK-1 - CrnocoOeH ocynIecTBIATh MOUCK, KPUTUUYECKUN aHAIM3 U CUHTE3
MH(pOpMaLNK, NPUMEHATh CUCTEMHBIN MOAXO AJIsSl pELICHUS TOCTaBJICHHBIX 33/1a4;

YK-2 - CiocobeH onpenensaTh KpyT 3a/1ad B paMKaX MOCTaBJICHHOW IETH U
BBHIOMpATh ONTUMAJbHBIE CIOCOOBI WX PEIICHHS, HCXOJi W3 JIEUCTBYIOIIHUX
MPaBOBBIX HOPM, UMEIOIIUXCS PECYPCOB U OTPAHUUYCHU;

YK-3 - CnocobGeH ocCylecTBIATh COLMAIbHOE B3aUMOJCHCTBUE H
p€anu30BbIBaTh CBOIO POJIb B KOMAH/IE;

YK-4 - CnocobeH OCyHIECTBIISITh JIETIOBYI0 KOMMYHHKAIIUIO B YCTHOU H
MUCBMEHHOW (popMax Ha TOCyAapCTBEeHHOM si3bike Poccuiickoit denepanuu u
MHOCTpaHHOM(BIX) sI3bIKE(aX);

YK-5 - CnnocoGeH BOCIIpUHUMATh MEKKYJIbTYPHOE pasHoOOpasue 00IIecTBa
B COIIMAIbHO-UCTOPUUYECKOM, ITHIECKOM U PUI0COPCKOM KOHTEKCTaX.

OOydeHre TpU TPOXOXKICHUU TIPAKTHKH MPEANOIaraeT, 4YTo IO €ro
pe3yibTaTam oOydJaromnuiics OyaeT:

3HaTh. - OCHOBHBIC TCOPHUH, KOHLOCIIIMU W HUACU OSKOHOMHYCCKHX,
YIIPaBJICHYCCKUX, COMHUOJOTHYCCKHUX M IICHUXOJOIMYCCKHX HAYK, IIPUMCHHMBIC K



npo(eCCHOHATBPHOW  JEATEIBHOCTH B cdepe  YIpaBlICHHUS IMEPCOHAIIOM;
- COJEpKaHUE TPYAOBOro 3akoHoaaresbcTBa Poccuiickon denepamuu, a Takxke
CUCTEMY TPABOBBIX HOPM, pEryJUPYIOIIMX paboTy C MEpPCOHAIOM U
00ecreynBalIMX  3aKOHHOCTh MPUHUMAEMBIX  KaJpPOBBIX  PEIICHUII;
- 3aKOHOMEPHOCTM U OCOOCHHOCTH COIMATbHO-UCTOPUYECKOTO Pa3BUTHS
Pa3INyYHBIX KYJIbTYpP, pacCMaTpUBAaeMbl€ B 3THYECKOM U (PHIOCOPCKOM KOHTEKCTE,
JUIA  TIOHMMaHUS CyTH  CHEHM(PHUKHA  MEXKYJIbTYPHOTO  B3aUMOJCHCTBUS;
- COBPEMEHHbBIE KOMMYHUKATUBHBIE TEXHOJIOTHH, UCIIOIb3YEMBIE JIJISl OpraHU3ALNH
3((HEKTUBHOTO  B3aUMOJACHCTBUS €  MEPCOHAJIOM  BHYTPU  KOMIIAHWHU;
- MHOCTpPAHHbIE SI3bIKM Ha YPOBHE, JOCTATOYHOM I OCYLIECTBJICHHUS JI€I0OBOU
KOMMYHUKAIIMM U YCHEHIHOrO0  pemieHus  NpodecCUOHANbHBIX  3ajay;
- IOHSATHUE, LIEJIH, 3a]1a4U U IPUHIUIIBI KAAPOBOTO AEIOMPOU3BOACTBA KAK KIIFOUEBOM
OCHOBBI I JIOKYMEHTAIlMOHHOTO OOECNeYeHUs YNpaBiICHHUs MEPCOHAIOM;
- OCHOBHbI€ MTOHATHSI JOKYMEHTAIIMOHHOTO O0ECIIeUeHUs YIIPaBICHUS IEPCOHAIIOM,
BKJIIOYAsl ~ TEPMHUHOJIOTMI0O M  KJIACCU(HUKALUUIO  KAJPOBBIX  JOKYMEHTOB.
- METOJbl OLIEHKH KadyecTBa COOPAHHBIX JAHHBIX, MMO3BOJISIOIIME ONPENEIATh UX
JIOCTOBEPHOCTb, MOJTHOTY U PENPE3EHTATUBHOCTD, MPUHLIUIBI 00paOOTKH JaHHBIX,
o0ecreynBaore KOPPEKTHYI0 CHUCTEMaTH3allMi0 U MOJATOTOBKY MH(QOpMalUU K
aHaJIN3Y.

YMeThb: - HUCNOJIB30BAaTh 3HAHUS O SKOHOMMWYECKOW, OPraHU3alMOHHOM,
YIIPABJICHYECKOM, COLMOJIOTMYECKON M TICHUXOJOTMYECKON TEOpUN IMPU PEIICHUU
pa3zHooOpa3HbIX NpOo(ecCHOHANbHBIX 337a4y B cdepe ympaBieHHUs MEPCOHAIOM;
- WCHOJNb30BaTh 3HAHMS O COBPEMEHHBIX HAYUYHBIX TEOPUSX YNPaBIICHUS;
- HUCHOJIb30BaTh JIOTUKY (UIOCOPCKOr0 MBIIIIEHUS s (POPMYyJIHPOBKH
apTyMEHTUPOBAHHBIX ~CYXICHUH M  YMO3aKIIOYEHHH B pa3HbIX cdepax
NEATENBHOCTH, B TOM 4MCJIE CBSI3aHHOM C YIIPABIECHUEM IIEPCOHAIIOM;
- BECTH JICJIOBYIO MIEPEIUCKY, YUUTHIBAsi OCOOEHHOCTH CTHJIMCTUKU O(ULIHATBHBIX
U HEOPUIMATbHBIX IHCEM, COLMOKYJIbTYpHbIE pa3nuuusi B  ¢dopmare
KOPPECTIOHJEHIIMM Ha TOCYJIapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKaXx;
- NPUMEHATH MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMM MPHU TOUCKE
HeoOxonuMoW  uH(OpManMM B TPOIECCe  pEeIIeHUs  CTaHJAPTHBIX
KOMMYHUKATHBHBIX 337]a4 HA TOCYJIapPCTBEHHOM M WHOCTPAHHOM (-bIX) SI3bIKAX;
- peaJIn30BBIBaTh CTPATErMIO COTPYIHUYECTBA IS JOCTUKEHUS KOMaHIHbIX LEJIEH;
- IPOEKTUPOBATh pElIeHNe KOHKPETHOM 3aJjaud MPOeKTa, BRIOMpasi ONTUMAaJIbHBIHI
Croco0 ee pelIeHMs, HCXO0Asd W3 JCHCTBYIOIIMX IPAaBOBBIX HOPM W HMHBIX
OTPaHUYCHHU;

- pa3palarbiBaTh M MPEJACTABIATH MPE3CHTALMIO PE3yJbTaTOB IPOEKTa;
- OIpEEINATh TapaMeTPhl MOMCKAa UHPOPMALIUU U TPUMEHITh CUCTEMHBIN MOAXO0I;
- 0hOpMIIATh JOKYMEHTAIMIO B COOTBETCTBMM C HOPMATUBHOM 0a3o0ii;



- yHU(UIHPOBATH CHUCTEMBI JTOKYMEHTAIMH, OCYIIECTBIISITH XpPAaHEHUE U TIOWCK
JIOKYMEHTOB;
- MPaBWIBHO MPUMEHSATH aKTyaJbHbIE METOABl COOpa KaJpOBBIX JaHHBIX;
- OIICHMBATh KAa4YECTBO COOpPAHHBIX JAHHBIX MU COOTBETCTBHE WX IOCTABICHHBIM
3a/1ayam.

Baagerb: - 3HaHUAMM O TPYIAOBOM 3aKOHOAATENbCTBE Poccuiickoit
denepanuu;
- HaBbIKAMM OPUEHTUPOBAHUS B HCTOYHUKAX HUHQPOpMAIUU ISl PEIICHUS
aKTyaJbHbBIX 3aau B ctepe yIpaBJeHUs NIEPCOHAJIOM;
- HaBBIKAMHM TPaMOTHOTO OCYIIECTBJICHUS TMOUCKa HHGOPMAIUU, peaTu3aluu
OPUHIIMIA KPUTUYECKOTO OTHOIIEHHUS K JaHHBIM W HCTOYHHKaM HH(opMmaiuwu,
HAaBBIKAMHM  OMNpPEJACNICHUS  aKTyallbHOTO  yYPOBHS  HMX  OOBEKTUBHOCTH;
- HaBBIKAMH OCYIIECTBIICHUS CTATHCTHYECKOW OOpabOTKM W aHaimu3a JaHHBIX;
- HaBbIKAMHU UCIIOJIb30BaHUS TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHH B 3JIEKTPOHHOM
JIOKYMEHTO000pOTE;
- HaBbIKAMM apryMEHTAIlMUd TPU HCIOJIb30BAHUU OMNPEICICHHBIX METOAOB U
TEXHOJIOTUW YIPABIICHHUS MEPCOHAJIOM Ha OCHOBE MPUMEHEHHUS SKOHOMHUYECKOU,
OpraHU3allMOHHON, YMPABICHYECKON, COIMOJIOTMYECKOH U TMCUXOJOTHYECKON
TEOpUU;
- YMEHUSIMH HCIOJIb30BaTh T'OCYJAPCTBEHHBI M WHOCTPAHHBIA (-bI€) SI3BIK B
MEXJIMYHOCTHOM OOIEHNH # Tpo(ecCHOHATBHON JCATENBHOCTH, BBIOMpaAs
COOTBETCTBYIOIIME BepOalbHbIE U HEBEpOaJbHbIE CpPEJCTBA KOMMYHUKAIINY;
- HaBblKaMU (POPMYJHMPOBAHMS B paMKaX TMOCTABJICHHOW II€JIM TMPOEKTa
COBOKYITHOCTH B3aMMOCBSI3aHHBIX 3aJlay, OOECTEYMBAIOIIUX €€ JOCTHKCHUE;
- HaBBIKAMU MPOTHO3UPOBAHUS OKHUJIAEMBIX PE3YJbTaTOB B OTHOIIECHUU PEIICHUSI
KQ)XJI0M 3a/1a4M B OTJIEIbHOCTU U PEUICHUS BBIICJICHHBIX 33/1a4 B KOMIUJIEKCE.

6. O0beM MPAKTUKH.

OO0BeM MPaKTUKH COCTAaBIIsAeT 6 3a4eTHBIX eAuHUIl (216 akageMHUecKux
4acoB).

7. ConepxaHue MPaKkTUKHU.

OOyuatomuecs B TMEPUOA  TPOXOXKIEHUS  MPAKTUKA  BBIMOJIHSIOT

I/IHI[I/IBI/II[yaJ'IBHBIe 3a1aHUs pYKOBOI[I/ITeHﬂ HpaKTI/IKI/I.
Ne
n/n

Kpartkoe conepxanue

1 3HaKOMCTBO C TPO(OUILHON OpraHU3aIMEeH-MECTOM MPOXOKIACHHS MPakTUKU. V3yuenune
BHYTPEHHUX YCTaBHBIX U PETJIAMEHTHBIX JTOKYMEHTOB, BUIOM JIMLIEH3UH, €CIIH 3TO




n/n

Kpartkoe conepxanue

00s13aTeIbHO JIMIIEH3UPYEMBIN BUJ ACSITEIHHOCTH, 3HAKOMCTBO C OPTaHU3AIIMOHHOMN
CTPYKTYpOI Opranuzaiuu, NpaBujaMi BHYTPEHHETO paciopsaKa 1 0COOEHHOCTHIO
OCYIIECTBIICHUS KaJpOBOI pabOThI B OpraHU3aluy, onpeeieHue 00sa3aHHOCTEN
cneuuanucta OTaena, rie OCyIIeCTBIAETCS MPAKTHKA.

HHCTpyKTaX 10 TEXHUKE O€3011aCHOCTH

[Ipuanmath yuactre B 0pOpMIICHUN TOKYMEHTAIIMHA B COOTBETCTBUH C HOPMAaTUBHOU
0a30i, UCTIOJIb3YSI HH(POPMAIIMOHHBIE TEXHOJIOTUU. OCBOUTH TEXHOJIOTHH
aBTOMATHU3UPOBAHHOW 00pabOTKU JOKYMEHTOB U YHU(PHUIIMPOBAHUS CUCTEMBbI
nokyMeHTauu. OCylecTBIATh XpaHEHHE U MOMCK JOKYMEHTOB. OCyIeCTBIIATh
IPOBE/IEHUE CAMOCTOSTENBHOTO ITOKCKA, aHAJIN3a U UCII0Ib30BAHNS HOPMATUBHBIX U
MIPABOBBIX IOKYMEHTOB B OPraHU3aLUH.

[TpuMeHsTh Ha IPAKTUKE Pa3IHMYHBIC CIIOCOOBI POJIEBOTO B3aUMO/ICHCTBHS B
KOMaH/IHOW JAEATEIbHOCTH; STUYECKHE HOPMBI B MEKIMYHOCTHOM NMPO(EeCcCHOHATBHOM
OOLIEHUH NP MPOESKTUPOBAHUN MEKIMUYHOCTHBIX, IPYIIOBBIX U OPraHU3allMOHHBIX
KoMMyHUKauil. Bectu nenoByto nepenucky. Mcnonb3oBath nHOOPMALIMOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTUH MPHU TIOUCKE HE0OX0IMMOM nH(popMaluu B rporecce
pElIeHNs CTaHAAPTHBIX KOMMYHHUKATUBHBIX 33/1a4 HAa TOCYIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX.

[IpoBecTn aHAM3 BHYTPEHHUX U BHEITHUX (haKTOPOB, BIUSAIONIMX HA 3PPEKTUBHOCTD
JeSTeIbHOCTH IEPCOHANA OPraHU3aLUH.

[IpuHMMaTh ygacTue B IPOSKTUPOBAHUM PELICHUS KOHKPETHOM 3a/1a4 IIPOEKTa.
VYyacTBOBaTh B BEIOOPE ONTHUMAJILHOTO CIIOCO0A €€ PEICHUs, UCXOAS U3 IeHCTBYIOMINX
MIPaBOBBIX HOPM, UMEIOLINXCS PECYPCOB U OTpaHUYEHUI opranu3anuu. Pazpadorars u
IIPEICTaBUTh MPE3EHTALUIO [0 PE3yJIbTaTaM KOMIUIEKCHOIO PEIEHUS 3aa4l IPOEKTa.

OdopmiieHne oTyeTa 1Mo MpaKkTUKE, pPa3MEIeHHEe ero B INYHOM KaOuHeTe
oOyuJaromerocs

3aH_[I/ITa OTUCTA 110 NPAKTUKEC

8. HepequB HBJIaHHﬁ, KOTOPBIC PCKOMCHAYCTCA HCIIOJIB30BATH IIPpU

MPOXOXKACHUHN ITPAKTUKH.
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9. ®opma npomexxyTounoi arrectanuu: uddepeHmpoBaHHBIA 3a4€T BO 2
ceMecTpe

10. OueHouyHbIE MaTepHUabl.

OueHouyHbIE MaTepHUalIbl, IPUMEHSAEMbBIE TIPU ITPOBEAECHUHA ITPOMEKYTOUYHON
aTTeCTalllH, pa3padaThIBalOTCS B COOTBETCTBUH C JIOKAIbHBIM HOPMAaTUBHBIM aKTOM
PYT (MUUT).
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