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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LenssMu OCBOEHUS AUCIUILIUHBI (MOJTYJIS) SIBIISIFOTCSI:

- WU3y4YeHUE CTYJACHTAMH TEOPETUUYECKUX OCHOB pPa3pabOTKU CHUCTEMBI,
aIMUHUCTPUPOBAHUS TPOIIECCOB, TOKYMEHTOO0OPOTa W MPOUYYI0 paboTy, KOTOpas
HaIpsMYI0 HE CBSI3aHa C MEPCOHANIOM, HO 3aTParuBaeT MPOLECChl YIPaBICHUS.

3aavyaMu JUCITUTUTMHBI (MOJYJIS) SIBJISIFOTCSI:

- (hpopMupoBaHUE HABBIKOB MO aIMUHUCTPUPOBAHUIO TIPOIIECCOB

- (hopMupoBaHUE HABBIKOB MO aIMUHUCTPUPOBAHUIO JOKYMEHTO0O0pOTA

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCHUILIINHE (MOYJIIO).

[lepeuenp (GopMUpyeMBIX pE3yJbTaTOB OCBOCHHUS 0Opa30BaTEIbHOMN
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHUs 10 AUCLUIUIUHE (MOIYIIO):

IIK-4 - Cnoco0GeH OCyIIECTBIATh ONEPAIIMOHHOE YIPABJICHUE MEPCOHATIOM U
CTPYKTYPHBIM TTOPA3ACIICHUE OpPTaHu3aIiH.

OOydenne 1O JUCHUIUIMHE (MOAYJIO) TMIPEAIoiaracT, 4Yro TO €ro
pe3ynbTatam o0ydaromuiics OyaeT:

3HAaTh:
TEOPETHUECKHE M METOIOJOTHYECKHE OCHOBBI OINEPAIIMOHHOTO YIpPaBICHUS
MIEPCOHAJIOM M TOPA3ACIICHIEM OpPTaHU3aIHH.

YMeTh:
HCTIOJB30BaTh TEOPETUUECKUE 3HAHUS B 00JIACTU OMEPAIIMOHHOTO yIPaBICHUS
MePCOHAJIOM M TTOApa3/IeJICHUEM OpraHU3all1H.

Baagerts:
METONAMU M TPUEMAMHU OINEPALNMOHHOIO YOPABICHUS MEPCOHAIOM U
MOJIPA3/ICIICHUEM OpraHu3alluu

3. O0beM AUCIUTUTMHBI (MOJTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

OO6miass TPyAOEMKOCTh JTUCHMIUIMHBI (MoOnynsi) coctaBisger 4 3.e. (144
aKaJIeMUYECKHUX yaca(oB).

3.2. OOwvem mucuuriMHbl (MOAynsi) B (OpMe KOHTAaKTHOM paboOThI
oOyJarommxcss ¢  TENarorTMYeCKUMH  pabOoTHHKaMu W (WIHM)  JUIAMH,
IPUBJIEKAEMBIMH K peain3aluy 00pa3oBaTeNIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IIPU MIPOBEICHUH YUEOHBIX 3aHATUM:



KonuuectBo
. 4acoB
Tun yuyeOHBIX 3aHATHN C
eM.
Bcero

Nel

KonraktHas paboTa rpu mpoBeIeHUU YI€OHBIX 3aHATHIH (BCETo): 34 34
B ToM uucne:

3aHATUS CEMUHAPCKOTO THIIA 34 34

3.3. O0beM AUCHUIUIMHBI (MOIYJs) B (OpMe CaMOCTOSTENbHON paboThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOM pabOThl O0O0ydaroumumxcs ¢
MearoruIecKuMy paboTHUKAMH U (WUIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTu3ainun
oOpa3oBaTeIbHOM  MpPOTPpaMMBI  HA  HHBIX  YCJIOBHSX, TP  TMPOBEIACHUHU
MPOMEXKYTOUHOM arrectanuu coctapisier 110 akagemuueckux yaca (0OB).

3.4. IIpu oOy4eHnu MO UHIMBUIYAIbHOMY Y4€OHOMY TUIaHY, B TOM YHCIIE IIPU
YCKOPEHHOM OO0y4Y€HHUU, 00bEM NUCIMIUIMHBI (MOJIYJIS) MOXET OBITh peajnu30BaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHOM paboThl 00ydaronuxcs, a Takke B ¢hopme
KOHTAKTHOM paboThl OOy4YaroOlmUXCA C MEJarorMuyeCKuMU paOOTHUKaAMU U (WJIH)
JUIaMH, TIPUBJICKAEMBIMHM K peajn3alii 00pa3oBaTeIbHON MporpaMMbl Ha WHBIX
YCJIOBUSIX, IPU MPOBEACHUU MTPOMEKYTOUHON aTTECTAINH.

4. ConepxaHue TUCIUILUIUHBI (MOYJIS).
4.1. 3aHATHS JEKUUOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM IIJIaHOM

4.2. 3aHATUS CEMUHAPCKOTO TUIIA.

[IpakTueckue 3aHsaTHS

TemaTuka MPAKTUYCCKUX 3aHSATHI/ KpaTKO€ COACPIKAHUC

1 |AHanu3 ycrnenrHblx KOpIOpaTUBHBIX MPAKTHUK 110 BOMPOCAM CTPATETHYECKOTO U
ONEPATUBHOTO YIIPABJIEHUS IIEPCOHAIIOM OpTaHU3ALMH.

2 |[TocraHOBKa OTMEpaTHBHBIX IIEJIEH 11O BOMIPOCAM yTIPaBIICHUS ITEPCOHATIOM U pa3paboTka
IUTAHOB, IIPOTPaMM U NPOLELYp B YIIPABICHUH [IEPCOHAIIOM.

Pa3paboTka npemoxxeHuit o CTpykType 1nojapas3aeieHus U MOTPEOHOCTH B TIEpCOHAIE.

Pa3zpaboTka npepioxeHuii mo o0ecnedeHuIo mepcoHanoM, GOPMHUPOBAHUIO CHCTEM
OLICHKH, Pa3BUTHUS, OILJIATHI TPYAa, KOPIIOPATUBHBIM COLMATIBHBIM IIpOrpaMMam U
COLIMAILHOM ITOJIUTHKE.

5 |Pa3paboTtka nmpemyioxkeHuit o 3aTparax u GOpMHUPOBAHUIO OFOHKETA HA ITEPCOHAI




Temaruka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPIKAHUE

/1
6 |[ImanupoBaHMe NEATETHLHOCTH MOJPA3ACICHUS U IEPCOHAT
OrnepaTuBHOE yIpaBIEHUE NIEPCOHAIOM MTOAPA3/IEIECHUs OPraHU3alun
8 |Pacuer 3aTpar mo noapazeNeHuI0 U MOArOTOBKA MPEI0KEHUH 17151 POPMUPOBAHUS
Oromkera
9 |Pa3paboTka cTaHIAapPTOB IEATEILHOCTH MOAPA3ACICHUS U YHUDUKAIHS TPOLIECCOB
10 |[TocranoBka 3aa4y paOOTHHUKAM CTPYKTYPHOT'O TIOJpa3ieNieHus], ONpe/Ie]ICHUE PECYPCOB
JUISl X BBITIOJIHEHUS], KOHTPOJIb UCIIOJIHEHUS
11 |AHanu3 IIaHOB M OTYETHOCTH MOJAYMHEHHBIX pAOOTHUKOB, pa3paboTKa MPeI0KEHHI 110
YIy4ILIEHUIO NTOKa3aTesel AesITeIbHOCTH NOIpa3 iesieHus
12 |[doxymeHTannoHHOE 0(OpPMIIEHHE PE3YIHTATOB ONIEPAIIHOHHOTO YIIPABICHHS IEPCOHATIOM
U paboTHI CTPYKTYPHOTO TOIPA3IeIeHus, pE3yIbTATOB ayAuTa paboThI C IEPCOHATIOM
13 |AHanu3 npoIreccoB JOKYMEHTOO00POTa, JIOKAIbHBIX TOKYMEHTOB IO BOIIPOCaM
OTIEPAI[MOHHOTO YIIPABJICHUS [IEPCOHATIOM U padOThI CTPYKTYPHOT'O TOpa3iesieHus,
OHM3HEC-TIPOIIECCOB OPraHU3aIlNH, YIOBIETBOPEHHOCTH MIepCcoHala
14 |Pa3pabotka cucTeMbl aHaIM3a U KOHTPOJIS pabOoThI IepcoHaia
15 |[ToaroroBka u 06pabOTKa 3aIpPOCOB, YBEIOMIICHUH, CBEICHUI 0 pabOTHHKAX B
roCyJapCTBEHHBIE OPTaHbl, MPO(EeCCHOHATLHBIE COI03bI, 00IIECTBEHHBIC OpraHU3aINN
16 |BrimosnHeHue TpeOOBaHUIl 110 XpaHEHHUIO HH(OPMALIMU O pe3yibTaTaxX ASUCTBUS CUCTEM
OTIEPALIMOHHOTO YIPaBJIECHUs IEPCOHAIIOM U PAOOTHI CTPYKTYPHOTO MOIpa3AeIeHUs
17 |Ananu3 ycneurHslx KOPIMOPaTUBHBIX MMPAKTHUK IO BOIPOCAM CTPATErHUECKOro U
ONEpaTUBHOTO YIPABJIECHUS MEPCOHAIOM OpraHU3aluu
4.3. CamocrosiTenpHas padoTa 00y4Jaromuxcs.
Ne .
Bun camocrositenbHOI paboTh
n/m
1 |H3yueHue TEOpETHUYECKUX MAaTEpUaAIOB Kypca
2 |Mzydenue nOMOIHUTENHHON JINTEPATYPHI U DIIEKTPOHHBIX HCTOYHUKOB
3 |[IpoBenenue aHaTUTUYECKON M MPOEKTHON pabOTHI
4 |[ToaroroBka JOKJIQJOB U MPE3CHTAIHI
5 |[logroroBka K MpakTHUECKUM 3aHSITHUIM
6 |[loaroToBka K MPOMEKYTOYHOM aTTECTAIIMH
7 | IloarotoBka K MpOMEKYTOYHOW aTTeCTALIUU.
8 | IloaroToBka K TEKynieMy KOHTPOJIO.

5. Ilepedyenb wu3gaHUM, KOTOpPBIE PEKOMEHIYETCS MCMOJIb30BATh IPHU

OCBOCHUU JUCHUIUIMHBI (MOIYJIA).

Ne
/11

bubnuorpaduueckoe onucanue Mecto noctymna




1 YrpaBieHre IepCoOHAIOM : YICOHUK U MPAKTHKYM IS HTB PYT (MUUT),
cpennero npodeccuonansHoro oopasopanus A.A. Jluteuniok | 9BC BOOK.ru

FOpaiir , 2021
2 VYnpaBieHue nepcoHagoM OpraHu3alvu: aKTyalbHbIC HTB PYT (MUUT),
TEXHOJIOTHH HaliMa, a/laliTalluy U aTTeCTallly : yueOHOe 3bC [Opaiit

nocoou Kubanos A.S., lypakosa 1.b., Ku6anosa JI.H.
Knopyc , 2021

3 VYrpaBieHre IepCcoOHAIOM : YIeOHUK U TPAKTHUKYM JIsI BY30B HTB PYT (MHUT),
A.A. JIntBuntok FOpaiit , 2021 9bC Opaiir

4 VYrpasieHre IepcoHAIOM : YIeOHUK U TPAKTUKYM JIsI By30B HTB PYT (MHUT),
10. T. Oneros, I'. T'. Pynenko IOpaiir , 2021 9BC Opaiir

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHAIBHBIX ©0a3 JaHHBIX U
WH(POPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOpPHIE MOTYT HCIIOJIb30BAThCS TIPH
OCBOCHUU JTUCIUTUTHHBI (MOIYJIS).

ITepeuenp http:/library.miit.ru/ - 2JIEKTpOHHO-OMOJIMOTEYHAsT CHCTEMa
Hayuno-texauueckoit 6ubmoreku MUNT.

http://rzd.ru/ - caiitt OAO «PXK]».

http://elibrary.ru/ - nayuHo-31eKTpoHHas ONOIHOTEKA.

ITouckoBeie cucteMsl: Yandex, Google, Mail.

http://mpe3unent.pd/ - caiit [Ipe3unenra PO

http://mpaBurtenscTBo.pd/ - mopran [IpaBurtenscra PO

http://www.minregion.ru/ - caiit MuH#iCcTEpCTBa pErHOHAILHOTO Pa3BUTHs PD

http://www.duma.gov.ru/ - caiir T'ocymapctBenHoi [ymber ®denepanibHOTO
CobOpanus PO

http://www.council.gov.ru/ - caiir Cosera ®enepanuu DenepaabHOTO
CobOpanus PO

Caiitel opraHoB BiacTH cyObekToB (enepauun PO u MyHUIUNAIBHBIX
o0Opa3oBaHUM.

http://www.rg.ru/ - caiit Poccuiickoii razeTsl

7. IlepedyeHb  JUIEH3UOHHOTO U  CBOOOJHO  PacHpoOCTPaHSIEMOIo
IPOrpaMMHOr0 OOecredYeHusi, B TOM YHCIIE€ OTEYECTBEHHOrO IPOU3BOJICTBA,
HEO0OXOMMOTO JIJIs1 OCBOCHHMSI TUCIIUTUTUHBI (MOYJIs).

[lepeuenr Microsoft Office (mporpammbl MOAYIsT B 3aBUCHUMOCTH OT
peraeMon 3a/1aun);
Windows Media Player unu anamoru4nasi mporpaMmma

8. OmnucaHue MaTepUasIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYIIECTBJICHHUSI 00pa30BaTEIHLHOTO MPOIECca MO AUCIUTUINHE (MOIYIIIO).



[lepeuenr Pabouee mecTo mpemogaBaTesisi ¢ MEPCOHATBHBIM KOMIBIOTEPOM,
noJIKJItoueHHOe K IHTepHeTY.

JleMOHCTpalOHHasl TEXHUKA: MYJIbTUMEIUIHAS ayAUTOPUs WIA OTICIbHBIN
Habop 00opyaoBaHUs (MPOSKTOP, HOYTOYK, SKpaH).

9. ®opma nMpomMeKYyTOUHOU aTTEeCTaIUU:

Oxk3ameH B |1 cemectpe.

10. OueHouHbIE MaTEPHAIIBI.

OueHouyHble MaTepualbl, IPUMEHSAEMBIE NPHU MPOBEACHUU IPOMEKYTOUYHON
aTTecTalluy, pa3padbaThIBalOTCs B COOTBETCTBUU C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).
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