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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LlenssMu OCBOCHMS AUCUUIUIAHBI (MOIYIIS) SIBIISIFOTCSL:

- U3YYCHHE CTYyJICHTAMU TEOPETUUYECKUX TMOJOKCHHH, METOIUYECKUX U
NPUKIAJHBIX Pa3pabOTOK B OOJACTH KaJpOBOIO MEHEKMEHTA, I103BOJIAIOLIUE
copMUpOBaTh HABBIKA MPHUHATHS S(PQPEKTUBHBIX pPEIICHUH NpH OpraHu3alluy,
alanTalyy ¥ CTaXXUPOBKE MepcoHasa

3ajayamMy JUCLIUIUIMHBL (MOYJIs) SIBJISIFOTCSL:

- (hopMUpOBaHKE HABBIKOB 10 MPEACTABICHUIO HAMPABJICHUS OCYIIECTBICHHUS
¥ OpraHu3alyy KaJapoBOH JeSTEIbHOCTH;

- (hopMHpoBaHNE HABBIKOB MO MTPOBECHUIO AN Tallii paOOTHUKOB;

- (opmupoBaHME HABBIKOB M0 IUIAHUPOBAHUIO TPOTPAMMBI CTAXKUPOBKHU
pa3IMYHBIX KaTeropuii pabOTHUKOB,

- (hopMUpOBaHKME HABBIKOB IO INIAHUPOBAHUIO Kaphepbl U NPO(ECCUOHATIBHO-
JOJKHOCTHBIX MEpEMEIICHU;

- (hopMUpOBaHHME HABBIKOB M0 IJIAHUPOBAHUIO MPOPECCUOHATIBLHOTO PA3BUTHUS
U 00yuyeHus IepcoHana;

- (hopmupoBaHUE HABBIKOB MO BEACHUIO TOKYMEHTAIIMOHHOTO COMTPOBOXKICHUS
¥ KaJIpOBOT'0 y4YerTa.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCHUILIINHE (MOYJIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOMU
porpamMmbl (KOMIIETEHIIN) B PE3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

OIIK-4 - CnocobeH TPUMEHATh COBPEMEHHBIC TEXHOJOTHMHM M METOIbI
OTICPATUBHOTO yIpaBICHUS IIEPCOHAJIOM, BECTH JTIOKYMEHTAIIMOHHOE
COTIPOBOJKJICHHE U YUET;

IIK-3 - CnocobeH opraHu3oBaTh MEPOMPUSATHS MO Pa3BUTHIO MEPCOHANA, B
T.4. 0 TIOCTPOCHHUIO TPO(PECCHOHATLHON Kapbephl, OOYYCHHIO, amamnTalud |
CTOXXHPOBKE MEepCcoHaa.

OOyuenue 1O JUCHUILIHHE (MOIYJIO) TMpEArNoiaraeT, 4YTO IO €ro
pe3ynbpTaTam o0yvarouuiicst Oyner:

3HaTh:

3HaTh: MPUHIUIIBI ONEPATUBHOTO YIPABICHUS MNPEINPUATUSIMU; OCHOBHBIE
(GYHKIIUU OINEpaTUBHOTO YIIPABJICHUS TEPCOHAJIOM; COBPEMEHHBIE TEOpPUU U
KOHIICNIMK opraHu3anuu  d(PpQGeKTUBHON paboThl COBPEMEHHBIX KOMIIAHUM;
nepeyeHb JOKYMEHTAIMOHHOTO 00€CTICeYeHUsI CUCTEMBI YIIPABIICHHS TIEPCOHAIOM.

YMmeTh:



YmeTh: oopMIATE AOKYMEHTAIMIo, HEeoOXoaumyro s 3(h(eKTUBHOU
paboThI CUCTEMBI YIIPABICHHS IEPCOHAIOM; BECTH KaJIPOBBIMA yUerT.

Baanersn:

Bnagers: JleMOHCTpuUpyeT TOTOBHOCTh BBINOJHATH OCHOBHBIE (YHKIUH
ONEPAaTUBHOIO YIIPABJIEHUS IEPCOHAJIOM HAa OCHOBE HAay4HO OOOCHOBAHHBIX U
3p(GEKTUBHBIX  TEXHOJOTHMM  OTEUECTBEHHOW W  3apyOeKHOM  MPaKTHKH,
OpPraHM30BBIBATH MPOIIECCHI TPYIa U OLIEHUBAThH UX 3 (HEKTUBHOCTS.

3HATh:

3HaTh: METOJbI OIPECICHUS U OICHKH JIMYHOCTHBIX U MPO(eCCHOHAIBHBIX
KOMIIETEHIINM; JIOKaJIbHbIE HOPMATHUBHBIC AaKThl OpraHU3AIluU, PETYyJHUPYIOIIHe
MOPSZAOK Pa3BUTUSI W TIOCTPOCHHS MPO(ECCHOHAIBHOM Kaphepbl IEPCOHAIIA;
MOPSZOK  MEPENOJrOTOBKM W  TOBBIIMICHUS  KBaJU(PUKAIIMK TEpCcOHAlla W
OpraHU3allid CTaXKUPOBOK; MOPSAJIOK COCTaBIECHUSI CMET 3aTpaT Ha aJanTaluio U
CTQXXUPOBKY TEpCOHaia; MOPSAJOK BEACHUS ydyeTa WU OTUYETHOCTH IO aJanTalud U
CTaXXUPOBKE MEPCOHATIA.

YMmern:

YMeTh: aHaJIUM3UPOBAaTh YPOBEHb OOIIETO pa3BUTHA W IPOoQheCcCHOHATBHOU
KBaTU(UKAIIMK TIepCOHaNa; OINpeaesaTh KpuTepuud G(OPMUPOBAHUS KaJIpPOBOIO
pe3epBa OopraHu3alluu; COCTaBIATh UHAUBUyaIbHBIE IJIaHBI KAPHEPHOTO PA3BUTHUS
nepcoHasa; onpeaessiTh paboure MecTa Jjisl MPOBEICHUS CTAXXUPOBKH U aJanTalluu
nepcoHaa; onpenesiaTh TPYNIbl HEPCOHANA JJIsl CTAXKUPOBKY U alalTallUu.

Baanern:

Bnagers: HaBbIKAMM OpTraHU3aIMHd MEPONPUATHNA MO aJanTalliM, CTAXKUPOBKE
repcoHasa; HaBbIKaMH pa3pabOTKH IJIAHOB aJalTalliH, CTAXKUPOBKH IEPCOHAJA C
OIIEHKOM 3aTpaTr; HaBbIKAMHM aHAJIM3a YCICHIHBbIX KOPHOPATUBHBIX MPAKTHK IIO0
OpraHu3allid ajanTaliid W CTaKUPOBKE IE€pCOHala; METOJaMH aHajau3a
CTPYKTYpHI, IJIAHOB U BaKaHCUM OpraHU3alliM; METOJIaMH aHajiu3a 0COOECHHOCTEN
paboThl Ha PaA3JIMYHBIX Y4acTKaxX MPOU3BOJACTBA U KOHKPETHBIX pabOUYUX MeCTax;
HaBbIKaMU (POPMHUPOBAHUS KaJPOBOIO pe3epBa.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. Ob6mas Tpy10eMKOCTb TUCITUTUTMHBI (MOTYJIS).

OOmrast TpyAOEMKOCTh JUCHUILIUHBI (MOAyJisi) coctaBisier 3 3.e. (108
aKaJeMHYeCcKuX Jaca(oB).

3.2. O0bem gucHUIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM paboThI
oOydarommxcss € M[eJarorM4yecKuMM  padOTHUKaMU U (WIKM)  JHIAMH,



IPUBJIEKAEMBIMU K peain3aluy 00pa3oBaTeIbHOM MpOorpaMMbl Ha UHBIX YCIOBHSIX,
U MIPOBEICHUH YUEOHBIX 3aHATUM:

KomnuectBo yacos

Tun yaeOHBIX 3aHITHI
Bcero | Cemectp Ne§

KonrtaktHas paboTa mpu npoBeieHIH yIeOHBIX 3aHATHH (BCETO): 36 36

B tom uncie:

3aHATHSI CEMUHAPCKOTO TUTIA 36 36

3.3. O6bem aucHUIUIMHBI (MOAYNS) B (opMe caMOCTOSITENbHON paboOThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM pabOThl OOYy4aromuxcsi C
Ne1arornyecKuMu paboTHUKAMU U (WJIHM) JIMLIAMU, NIPUBIIEKAEMBIMU K pean3aliu
oOpa3oBaTeNpHOW  MpOrpaMMbl Ha HHBIX  YCJIOBHUAX, TPU  MPOBEACHUU
IPOMEKYTOYHOM aTTeCTAIlK COCTABIISET 72 akaJieMU4ecKuX yaca (OB).

3.4. IIpu oOy4yeHHH MO UHIMBHUIYAIbHOMY y4€OHOMY IIaHy, B TOM YHCIIE IIPU
YCKOPEHHOM OOYYE€HUHU, 00bEM TUCHUILUIUHBI (MOJYJISI) MOXKET OBITh peain30BaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHOM pabOThl 0Oy4aroIIMXcs, a Takke B (opme
KOHTaKTHOM paboThl OOydYaromuxcsi ¢ MeAarornuecKuMu pabOTHUKAMH M (HJIN)
JUIIAMH, TPUBJIEKAEMBIMH K peaiu3alii 00pa3oBaTENbHON MpOrpamMMbl Ha MHBIX
YCIJIOBHSIX, IIPU MPOBEAECHUN IPOMEKYTOUYHOM aTTECTALNH.

4. ConepxaHue TUCIHUILUIUHBI (MOYJIA).
4.1. 3a"ATHS JTEKIIMOHHOTO THUIIA.

He npemycMoTpeHo yueOHBIM IIJIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

/ TemaTuka NpakTHYECKUX 3aHATUN/KPATKOE COJEPKaHNE
/1

1 [YEJIOBEYUECKME PECYPChI TPYJIOBOU JIEATEJIBHOCTU

N3yuyenue 3BorOINN GOPM COBMECTHOM JNEATSIHLHOCTH U CTAHOBIICHUS KaJAPOBOTO MEHEKMEHTa. JlemoBast
urpa «CocTraBieHHe aHKETHI-3asBKH Ha IIEPCOHAN IS KaJpOBOTO areHTCTBA.

2 |METOHOJIOI'MA YITPABJIEHUA ITEPCOHAJIOM OPTAHU3ALIMA

W3yueHne BUAOB CTPYKTYpHI IIEPCOHANA OPraHU3alMH: 10 MOy, BO3pacTy, 00pa3oBaHuUIo, IPodeccusm,
KBaIM(UKALNH, CTAXXy pabOThI, KaTeropusm. M3ydyeHne NoHATHs TPyI0BOTO MOTEHIMaNa pabOTHIKA B
OpraHM3aIiK, KOMIIOHEHTOB TPYI0BOT0 noTeHaia. Jlenosas urpa «[lokazarenyu n xapakTepuCcTHKA
COCTOSIHUS M UCTIOJIb30BaHUs TPYAOBOr0 MOTEHIMAJIA B OPTraHU3aLUI.

3 |CUCTEMA YIIPABJIEHUS [TIEPCOHAJIOM OPTTAHU3ALINUU

M3ydenne KOHIETIIINY YIIPABICHUS IIEPCOHAJIOM, €€ COCTaBIISIONINX: METOIOJIOTH, CUCTEMA M TEXHOJIOTHH
YIIPaBIICHUsSI IEPCOHATIOM.




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

CTPATEI'MYECKOE VIIPABJIEHUE ITEPCOHAJIOM OPI"AHU3ALINN

Wzyuenne nenei, 3amay, nokasarenei kaJpoBoro 00ecrnedeHus CUCTeMBI yIpaBieHus nepcoHainom. Keiic
«[Tonbop nepconana»

ITNIAHUPOBAHME PABOTHI C IIEPCOHAJIOM

W3yuyeHne nenonpon3BoICTBEHHOTO 00eCIeUeHNsI CUCTEMBI YIIpaBJICHHs IIepcoHalioM. JlenoBas urpa
«CocraBeHre OCHOBHOM JOKyMEHTAINH 110 YIIPABICHUIO IEPCOHAIOM.

TEXHOJIOI'A YIIPABJIEHUA ITEPCOHAJIOM OPT"AHU3 AL

W3yuenne onepaTHBHOTO IIaHa pabOTHI C IEPCOHATIOM, €TO COAEPKaHMUS: INTAHNPOBAaHHUE ITOTPEOHOCTH B
KaJpax, INIAHPOBAHUE MIPUBJICYCHHS, aJalTalluy U BRICBOOOKACHHS NIEPCOHANA, TUNIAHUPOBAHUE O0YIEHHUS,
MIepEeToIr0TOBKA, TTOBBIIICHHE KBaTH(UKAIMHY, IUTAHUPOBAHKE Kapbephl, KaJPOBOTI0O pe3epBa, INIaHUPOBAHUE
PacxoJ0B Ha IePCOHAI.

TEXHOJIOI'A YIIPABJIEHUS PASBUTHUEM ITIEPCOHAJIA OPTAHU3AIINN

W3y4enue neneii HOArOTOBKY, MEPENOATOTOBKH U MOBBIILICHHS KBATUpUKAMK iepcoHana. [IpuHuumnos,
MeTOAOB, popM U BHIOB 00yueHms. Kimaccudukamms u cogepkanue GopM o0ydeHns Ha pabodeM MecTe, BHE
pabouero mMecra, 0koJI0 pabouero Mecra. JlenoBas urpa «Pa3paboTka miIaHa AUCTAHIIMOHHOTO O0YUYCHUS
COTPYAHHKA

OLIEHKA PE3VYJIbTATOB AEATEJIbBHOCTU

I/I3yquHe TMPUHIUIIOB U METOJO0B aTTCCTAllUN COTPYAHUKOB B OpraHu3aluu. I[GJ'IOBaH urpa ((«ATTCCTaIII/IH

MepcoHaa OpraHu3aIum»»

4.3. CamocrosiTenbHas paboTa 00y4arOIHuXCs.

n/o

Bun camocTrositenbHOM paboThI

IToaroToBka Nnpe3eHTanuii o TeMe NPaKTUYECKUX 3aHITHM.

[ToaroroBka k keiicam: «O0Oyuenue nepconana», «Ilogdbop nepconana»

N3yuenune nureparypsl 1 HHTEPHET-PECYPCOB

IToaroroBka k HpOMe)KYTO‘-IHOI\/’I aTTeCTaluu.

gl B W N -

[ToaroroBka k TEKymeMy KOHTPOJIIO.

5. Ilepeyenr wu3maHuii, KOTOpPHIE PEKOMEHIYETCS HCIOJIb30BaTh IpHU

OCBOCHUHU JUCIHUIUIMHBI (MOIYJIA).

TJJQH bubnuorpaduyeckoe onucanue Mecto nocryna

1 AHncumos, A. 1O. YpasneHue nepcoHaaoM OpraHu3aluy : OOGpasoBarenbHast
yueGHuK 115 By30B / A. FO. Auucumos, O. A. Ilaraesa, E. I1. | maargopma FOpaiir [caiir].
I'pabckasi. — Mocksa : U3natenberBo FOpaiit, 2021. — 278 | — URL.:
c. — (Beiciee obpasosanne). — ISBN 978-5-534-14305-8, | Nttps://urait.ru/bcode/477303
— TekcT : AIeKTPOHHBIN (nara obparenus:

25.05.2021).

2 Ksasumos, K. I'. Yipasnenue 4en0Be4ECKMMHU PECYPCAMHU: O6paszoBaTenbHas
po(heCCHOHANTBLHOE 00yUEHHE U PA3BUTHE : YIEOHUK JUIs mnardopma FOpaiir [caitr].
By30B / K. I'. KasumoB. — 2-€ u3., nepepab. u 10, — — URL:

Mocksa : U3narensctBo FOpaiit, 2021. — 202 c¢. — (Bricuee https://urait.ru/bcode/474247




obpazoBanue). — ISBN 978-5-534-09762-7. — Tekcr : (mara obpamieHus:
AJIEKTPOHHBIN 25.05.2021).

6. IlepedueHb COBpPEeMEHHBIX MNPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJb30BaThCA TPU
OCBOCHUU JUCHUILIUHBI (MOYJIA).

AIIEKTPOHHO-OMOIMOTEYHass cucteMa HayyHo-TexHHuYeckol OuOIHOTeKH
MMUWUThttp://library.miit.ru/caiit OAO «PX»http://rzd.ru/ naydHo-31€KTpOHHAS
oubsmorekahttp://elibrary.ru/ [TouckoBbie cucteMsl: Yandex, Google,
Mail.@enepanbubiit  oOpazoBarenbHbli  mopTan  «OKoHOMHUKA.  COIMOJIOTHS.
Menemxmentyhttp:/www.ecsocman.edu.ru/  aAMHUHHCTPATUBHO-YIPaBICHYECCKHI
noptanhttp://www.aup.ru/books/i002.htm  accouuanusi ~ KOHCYJBTAaHTOB  IIO
PKOHOMHUKE U yrmpaBiieHuto (akay)http://akeu.ru/ xxypuan «MenemxmenT B Poccun u
3a pyOexxkom»http:// www.mevriz.ru/ UHPOPMAITMOHHO-METOANYECKUE MaTepUalibl
M0 TMOCTPOCHUIO CHCTEM YIpaBJCHUs, MpUMEpPhl OU3HEC — MOJIENEeH U MPOIIECCOB
npeanpustuithttp:// www.betec.ru/ cauT MEXKTyHAPOIHOTO cooO1ecTa
MeHekepoB. http://www.e-xecutive.ru/ Kanpsl npeanpusitusthttp:// www . kapr.ru/
VYpasieHue IePCOHATIOM http://www.top-personal.ru/ Yenopek U
tpynhttp://www.chelt.ru/ CipaBounuk kagposuka http://www.kadrovik.ru/

7. llepeyeHb  JUIEH3MOHHOTO M  CBOOOJHO  pacCIpOCTPaAHAEMOrO
IpPOrpaMMHOr0 00€cleyeHus, B TOM YHCIE OTEYECTBEHHOTO IPOU3BOJICTBA,
HEO0OXOIMMOTO /11 OCBOCHUS AUCIUTIIIMHBI (MOIYJIs).

Jist mopBeneHust 3aHATH B o4yHOUM (opme oOydenusiMicrosoft Windows,
Microsoft Office/lnss mnpoBeneHuss 3aHATAA B JUCTAHIIUMOHHOM  (opme
oboyuenusMicrosoft Tiams

8. OmmcaHue MaTepUaJbHO-TEXHUYECKOM ©0a3bl, HEOOXOIUMOM IS
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUIUTMHE (MOIYIIIO).

JUis nm poBeneHusl 3aHATHM B O4HOW Qopme oOyueHusllepconanbHbie
KOMITBIOTEPBI, TEJIEBU30p, ayAHOCHUCTEMA, MPOEKTOp. Ayautopus oO0OpyAoBaHa
BBIXOJIOM B ceTh "MHTEpHET" U 3JIeKTPOHHYI0 WH(OPMAIITMOHHO-00pa30BaTEIbHYIO
cpeny.Jlns mpoBeneHust 3aHATUN B AUCTAHITUMOHHOU (hopme oOyuenus:OTaenbHoe
nomernienne, [1K ¢ noctynom B oO6pazoBarenbhyto cpeny, WEB kamepa, rapautypa
(HaymrHukH + MuKpodoH), mporpamma Microsoft Teams

9. ®opMa NpoMeKyTOUHOU aTTECTAIUU:

3auyeT B 8 cemecTpe.



10. OueHouHbIE MaTEPHUAIIBI.

OueHouHblE MaTepHalibl, IPUMEHIEMBbIE MPU MPOBEACHUH MPOMEKYTOUHOU
aTTeCTallH, pa3padaThIBalOTCA B COOTBETCTBHUH C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).
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