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1. O6mue cBeaeHNs O JUCHUIUIUHE (MOJIYIIE).

HensiMu 0CBOCHUS AUCLMIUIUHBI (MOJTYJIS) SBJISIOTCS:

- W3YYEHHE CTYJECHTAMH TEOPETUYECKUX IIOJOKEHUH, METOIMYECKUX H
NPUKIATHBIX pa3pabOTOK B 00JIACTH KaJpOBOTO MEHEKMEHTA, MO3BOJISIOLINE
c(OpMHpPOBaTh HABBIKM MPUHATUSA 3(P(EKTUBHBIX PELICHUN MPU OpraHU3aluu,
aJanTalyy U CTaXKUPOBKE MEPCOHATIA

3ajauamMu AUCIUTLIUHBI (MOTYJIs) SIBJISTFOTCS

- hopMHpPOBaHKE HABBIKOB I10 MPECTABICHUIO HAMPABIICHUS OCYIIECTBICHUS
Y OpraHu3aluy KaJpoBOMl IESITEIbHOCTH;

- (popMupoBaHEe HABBIKOB IO MPOBEACHUIO afanTallui paOOTHUKOB;

- (opMHpOBaHHE HABBIKOB MO IUIAHUPOBAHHUIO IMPOTPAMMBI CTAXUPOBKU
pa3IUYHBIX KaTeropuii pabOTHUKOB;

- (hOopMHPOBaHKE HABBIKOB M0 IUIAHUPOBAHUIO KAPbEPHI U MPOPECCUOHATBHO-
JIOJDKHOCTHBIX IEPEMEIICHUM;

- hopMHUpPOBaHUE HABBIKOB MO TUTAHUPOBAHUIO TPO(PECCHOHATLHOTO PAa3BUTHS
1 OOy4eHHs epCcoHaa;

- (¢opMHpOBaHME  HaBBIKOB IO  BEICHUIO  JIOKyMEHTAllMOHHOIO
COINPOBOXJICHUS U KaJIpOBOT'0 yUeTa.

2. [Inanupyemsble pe3ysbTaTbl O0y4YEeHHs 110 AUCLHUIUIMHE (MOAYJIIO).

[lepeuenr GopMHpyeMBIX pe3yiabTaTOB OCBOCHHSI  0Opa30BaTEIbHOM
porpaMmbl (KOMITETCHIIUI) B PE3yJIbTaTe 00YUYEHUS 10 TUCIHUILIAHE (MOJTYIIIO):

OIIK-4 - CnocoOeH TpPUMEHSTh COBPEMEHHBIE TEXHOJOTHU M METOJIbI
OTEPATUBHOIO  YIPaBJICHUS  TEPCOHAIIOM, BECTH  JIOKYMEHTAI[MOHHOE
COTIPOBOKJICHUE U YUET;

IIK-3 - CriocoGeH oprann3oBaTh MEPOMPHUATHS IO PA3BUTHIO MIEPCOHANA, B
T.4. 1O TIOCTPOCHHIO TPOGECCHOHABHOW Kaphephl, OOYUYEHUIO, aJanTalud Hu
CTaXXKHPOBKE IEPCOHAJIA.

OOGy4eHue 1o JUCUUILIMHE (MOAYJII0) MPEANoJaraeT, YTo Mo €ro pe3yJjibraram
oOyuarormmuiicst Oyier:

3HaTh:

3HaTh: MPUHIHUIIBI OMEPATUBHOTO YINPABICHUS TPEANPUATAIMH, OCHOBHBIC
GyHKIUM OTNEPAaTUBHOTO YIPABJICHHUS TMEPCOHAIOM; COBPEMEHHBIE TEOPHH U
KOHIICTIIUKA oOpraHu3anud  d(pdekTuBHON pabOThI COBPEMEHHBIX KOMITAHHIA;
MEPEUYCHb IOKYMEHTAITMOHHOTO 00ECTIEYCHMSI CUCTEMBI YITPABICHUS TIEPCOHATIOM.

YMerh:



YmeTh: oQopMIIATH TOKyMEHTaluio, HeoOxomumyro masi 3¢hdeKTUBHON
paboThI CUCTEMBI YIIPABICHUSI IEPCOHATIOM; BECTH KaJPOBbIN yUeT.

Baaners:

Bnanets: JleMOHCTpuUpyeT TOTOBHOCTH BBITIOJIHSATH OCHOBHBIE (DYHKIIMH
OTIEPAaTUBHOIO YIPABJICHHUS TEPCOHAJIOM HAa OCHOBE HAy4YHO OOOCHOBAaHHBIX U
3G ()EKTUBHBIX  TEXHOJOTHUH  OTCUYECTBEHHOM ©  3apyOeKHON  MPaKTUKH,
OpraHU30BbIBATH MPOIIECCHI TPYa U OIEHUBATh UX Y((HEKTUBHOCTS.

3HaTh:

3HaTh: METOAbI OMPEICICHUS U OIICHKH JUYHOCTHBIX U MPO(HEeCCHOHATBHBIX
KOMIICTCHIIMI; JIOKAJIbHBIE HOPMATHBHBIC AKThl OpPraHU3allU, PETyJIUPYIOIINE
MOPSZOK PAa3BUTUS U TOCTPOCHHUSA MPO(ECCHOHAIBHOW Kapbephl IEpPCOHAA;
MOPSZAOK TEPENOATOTOBKM W TOBBIIICHUSA KBalIU(PUKAIIMKM TIepcoHana |
OpTraHU3alMUA CTAKUPOBOK; MOPSAJIOK COCTABJICHUS CMET 3aTpar Ha aJanTaluio v
CTOKUPOBKY IEPCOHAJIA; MOPSAIOK BEACHHS yYeTa U OTYETHOCTH 10 aJlanTaluy U
CTaKUPOBKE MEPCOHAA.

YMmern:

YMeTh: aHAIU3UPOBATh YPOBEHb OOIIET0 pa3BUTHA M MPOodeCcCHOHATBHON
KBaTU(UKAIIUKM TIEPCOHANA; OMPEACNSITh KpUTEepuu (HOPMUPOBAHUS KaIPOBOTO
pe3epBa OpraHu3aliuy; COCTABIATh MHIWBUyaIbHbIC TJIaHbI KAPHEPHOT'O PA3BUTHS
MepCOHANIa; OMNPEACNATh pabdodyue MecTa [Jid TMPOBEACHUS CTaXUPOBKH U
ajanTalMd TEepCOHaNa; OIMNPENEeNsATh TPYIMNbl MEepcoHana [Jsi CTaXUPOBKU U
aJlanTalyu.

Baanern:

BnageTs: HaBbIKaMu OpraHU3aIuy MEPOTNIPUATHI MO aJaTallil, CTA)KUPOBKE
nepcoHasa; HaBbIKaMH Pa3pabOTKH MJIAHOB ajJanTalluy, CTAXXKUPOBKU MIEPCOHAJIA C
OLICHKOW 3aTpaT; HaBbIKaMH aHAJIM3a YCIICIIHBIX KOPHOPATUBHBIX MPAKTHUK I10
OpraHu3alMyd aJanTalid W CTAKUPOBKE IIEPCOHANIA; METOJAMHU aHaJW3a
CTPYKTYPBI, IJIAHOB ¥ BAaKaHCHUW OpPTaHHU3AIMU; METOJJaMHU aHaJn3a 0COOCHHOCTEH
paboThl HA PA3IUYHBIX yYacCTKaX MPOU3BOJICTBA U KOHKPETHBIX pabOYMX MECTax;
HaBbIKaMU (POPMHUPOBAHUS KaJAPOBOIO pe3epBa.

3. O0beM TUCHUIUTUHBI (MOJTYJIS).
3.1. O6mas Tpy10€eMKOCTb JUCIUTLIAHBI (MOIYJIA).

OO0miass TPyIOEMKOCTh AUCIUIUIMHBI (Moayssi) coctaBisier 3 3.e. (108
aKaJeMHU4eCcKuX yaca(oB).



3.2. OObem nucuUIUIMHBI (MOAyJsi) B (opMe KOHTAaKTHOM paboOThI
oOyyaromuxcsi ¢  MeJarorM4eckuMu  paboTHUKaMu ¥ (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMU K peajin3aluy 00pa3oBaTeIbHON IPOrpaMMbl Ha UHBIX YCIIOBUSX,
IPYU MPOBEJCHUHN YUE€OHBIX 3aHITHI:

Konnuectso yacos
Tun yueOHbIX 3aHATHH Bceero| Cemectp
NelO
KonTtaktHas paboTa mpu mpoBeICHUH YIeOHBIX 3aHATHH (BCErO0): 36 36
B ToMm uncie:
3aHATHSI CEMUHAPCKOTO THIIA 36 36

3.3. O0beM auCHUIUIMHBL (MOAyJisg) B (opmMe caMOCTOSTENbHONW padOThI
oOyyaromuxcs, a Takke B (QopMe KOHTAKTHOM pabOThl O00ydYaroIuxcs ¢
nearoruueckuMu paboTHUKAMK U (M) JIUI[AMU, TIPUBJIEKAEMBIMH K peau3aiiu
oOpa3oBaTeIbHOM TpOorpaMMbl Ha HWHBIX YCIOBHUSIX, TIpU TPOBEICHUU
MPOMEKYTOUHON aTTECTALIMKU COCTABISET 72 aKaJeMHUYECKUX Yaca (OB).

3.4. ITpu oOy4yeHnH N0 MHAUBUAYAIbHOMY YUYEOHOMY ILJIaHy, B TOM YHCIIE IPU
YCKOPEHHOM O00y4Ye€HHUH, 00bEM JTUCIUIUIMHBI (MOJYJIsI) MOXKET OBITh peaan3oBaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHON paboThl 00yYarouxcs, a Takke B hopme
KOHTaKTHOW PabOThl 00ydalOIUXCsl ¢ MEAAarorudeckKuMu pabOTHUKAMH U (WJIH)
JUIAMU, TIPUBJIEKAEMBIMU K pealii3aliii 00pa3oBaTeIbHONW POrpaMMbl HA HHBIX
YCIIOBHSIX, TP MPOBEAECHUU IPOMEKYTOYHOM aTTECTALINH.

4. ConepxkaHue JUCHUTUIAHBI (MOIYJIA).
4.1. 3ausaTHs JIEKIIMOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM TIIIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

HpaKTI/ILIGCKI/IC 3aHATHUA

Tematuka MPAKTUYCCKUX 3aHATHH/ KpaTKO€ COACPIKAaHUC

1 [UEJIOBEUYECKUE PECYPCHI TPYJOBOM NESATEJILHOCTHU

N3zyuenue sBomronuu (opM COBMECTHOH JEATENLHOCTU M CTAHOBJIEHUSI KaAPOBOTO MEHEKMEHTA.
JenoBas urpa «CocTaBieHe aHKEThI-3asIBKY Ha TIEPCOHAN AJIsl KaJPOBOTO ar€HTCTBAY.

2 METOJHOJIOI'UsA YIIPABJIEHUA ITEPCOHAJIOM OPTAHU3 AL

N3yuyeHne BUAOB CTPYKTYpHI IEPCOHANA OPTaHU3alUH: 10 Oy, BO3pacTy, 00pa3oBaHMIO, IPOQECCHsIM,
KBaIM(UKALNH, CTaXy paboThl, KareropusaM. V3ydeHne MOHATHS TPYAOBOTO MMOTEHIHANA pabOTHUKA B
OpraHu3aly, KOMIIOHEHTOB TPYA0BOro noreHuuana. Jlenosas urpa «Ilokasarenu u xapakTepucTuka

COCTOSAAHUA U UCIIOJIb30BAHWA TPYAOBOI'O IMOTCHIIMATIA B OpraHru3aium».




TemaTHka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEep KaHNe

CUCTEMA VIIPABJIEHUS ITEPCOHAJIOM OPI"TAHU3ALIN

I/ISY‘IGHI/IG KOHIECIIINN YIIPABJICHUS IIEPCOHATIOM, €€ COCTABIIAIOIINX: METOAOJIOTUA, CUCTEMA U TEXHOJIOT U
yHupaBJieHHS IEPCOHAIOM.

CTPATEI'MYECKOE YIIPABJIEHUE ITIEPCOHAJIOM OPI"AHU3ALINN

W3ydenue neneii, 3amay, okasareyieil KaIpoBOro 00ecreueH s CUCTeMbI yIIpaBJIeHHs repcoHanoM. Keiic
«ITonGop nepconana»

[INIAHMPOBAHUE PABOTHI C ITEPCOHAJIOM

N3yueHne nenonpon3BoICTBEHHOTO 00eCIIeueHHsI CHCTEMBI YIIPaBJICHHS TIEpCOHANIOM. JlenoBas urpa
«CocTaBieHre 0OCHOBHOH JOKyMEHTAIMH 110 YIIPABICHUIO IEPCOHAIOM.

TEXHOJIOI'UA VIIPABJIEHU S ITEPCOHAJIOM OPI"TAHU3ALIUN

W3yyenune omnepaTHBHOTO I1aHa pabOTHI C IEPCOHAJIOM, €T0 COJEPKaHMs: ITIAaHUPOBaHNE IOTPEOHOCTH B
Kajpax, IUIaHUPOBaHUE ITPUBJICYEHUsI, alallTalluy ¥ BBICBOOOXKICHUS NIepcoHaa, TNIaHUPOBAaHUE
00y4eHusl, IepernoroToBKa, MOBbIIIEHHE KBATH(UKAIMHY, IUTAHUPOBAaHHE Kaphephl, KAIPOBOTO pe3epBa,
IUIAHUPOBaHKE PACXOJ0B HA NIEPCOHAI.

TEXHOJIOI'MA VIIPABJIEHUSA PASBUTHUEM [TEPCOHAJIA OPTAHU3 AL

W3ydenne neneii moAroTOBKH, IEPEIOArOTOBKH U MOBBILIEHHUS KBanuduKkanuy nepcoHaia. [IpuHnumnos,
MeTOJI0B, popM U BUIOB 00ydeHus. Kimaccudukarus u conepxanne Gopm o0ydeHus Ha pabodeM MecTe,
BHe paboyero mecta, okoso padoyero Mecta. [lenoBas urpa «Pa3paboTka miaHa TUCTaHIMOHHOTO
00y4eHUsI COTPYIHUKA»

OLIEHKA PE3VJIbTATOB AEATEJIBHOCTHU

I/I3yquI/Ie IMPUHIIUIIOB U ME€TOJO0B aTTECTAlIUN COTPYAHUKOB B OpraHru3alu. lleJ'IOBaSI urpa <<<(ATT€CTaIlI/I${

MepCOHAJIa OPTaHU3ALIUID

4.3. CamocrosiTenbHas padoTa 00y4daroImnXCs.

n/

Bun camocrosTensHO#M paboThI

IToaroroBka npe3eHTanuil o TeMe NPaKTUIECKUX 3aHATUH.

[ToaroroBka k kericam: «O0ydenue nepconana», «Ilomdop mepconana»

W3ydenue nutepaTypsl U HHTEPHET-PECYPCOB

IloaroroBka k HpOMC)KyTO‘-IHOﬁ aTTeCTalu.

gl | W N|

[ToaroroBka k TeKyIiemMy KOHTPOJIIO.

5. IlepeueHb wu3NaHMI, KOTOpPbIE PEKOMEHAYETCS UCIIOIb30BaTh IpPHU

OCBOEHUHU JTUCIUIUIMHBI (MOJTYJIS).

Jgn bubnmorpaduyaeckoe onucanue MecTto nocryna
1 VYrpaBneHue 4eJI0BeUeCKUMH PecypcamMu : yUeOHUK U
npakTukyM Juist By30B O. A. Jlanmosa [u ap.] ; mox oomei HTb MUUT, tOpaiir
penakmueii O. A. Jlanmosoii. 350 c¢. YueOuuk Mockaa :
W3narenscrBo FOpaiit , 2021
2 YrpaiieHre IepCOHAIOM OpPraHU3allud: aKTyallbHbIC

TEXHOJIOTMH HaliMa, aJalTaliy U aTTeCTalluM | yueOHOe HTb MUWT




nocodue Kubanos A.Sl., lypaxosa 1.b., Kubanosa 240 c.
VYuebHoe mocobne Mocksa : KnoPyc , 2021

3 [IpaBoBOE 0oOecmeueHrne KapoOBOTO ACIONPOU3BOICTRA !
ydebHoe nocobue s By30B O. 0. ITasnosckas. 260 c. HTb MUHUTIO Opaiit
VYuebHoe nocobue Mocksa : U3narensctBo FOpaiit , 2021

4 VYrpaBieHHE YeI0BEYECKUMH pecypcaMu: podhecCuoHaNbHOE
00y4€eHHEe ¥ Pa3BUTHE : YUEOHUK I BY30B - 2-€ U3]L., HTb MUUT

nepepad. u gon. K. I'. Kszumos. 330 ¢. YyeOuuk Mockaa :
W3narenscrso FOpaiit , 2021

6. IlepeueHb COBpEMEHHBIX MPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJB30BAaThCS MPHU
OCBOCHHUH JTUCIUIIINHBI (MOTYJIs).

AIIEKTPOHHO-OMOIMOTEeUHass cucremMa HaydHo-TexHMYEeCKOW OHUOIMOTEKH

MU Thttp://library.miit.ru/caiit OAO «PXI»http://rzd.ru/ nayuno-s3nekTpoHHas
oubsmorekahttp://elibrary.ru/ [TouckoBbie cucteMsbl: Yandex, Google,
Mail. ®enepanbhplii  oOpa3zoBaTeiabHBI  mopTan «IOKoHOMHUKA. COIMOIOTHS.
MenemxmenTt»http:/www.ecsocman.edu.ru/  aIMHUHUCTPATUBHO-YIPABICHYECKHI
nopranhttp://www.aup.ru/books/i002.htm  accommanusi  KOHCYJIBTAaHTOB  TIO
HPKOHOMUKE U yrpasieHuto (akdy)http://akeu.ru/ xxypuan «MeHemxment B Poccun
u  3a  pyOexxomyhttp:/ www.mevriz.ru/  uHOOPMAIIMOHHO-METOIUYECKUE
MaTepHaJIbl 10 TIOCTPOCHHUIO CHCTEM YIIPABJICHHS, IPUMEPHI OM3HEC — MOJIEIIeH U
MIPOIIECCOB MpeaAnpusTHithttp://www.betec.ru/ caliT MexIyHapOIHOT'O COOOIIECTBa
MeHeKepoB. http://www.e-xecutive.ru/ Kaaper npeanpusitusthttp://www.kapr.ru/
VYnpasnenue MEPCOHATIOM http://www.top-personal.ru/ UYenoek u
Tpyahttp://www.chelt.ru/ CnipaBounuk kaaposuka http://www.kadrovik.ru/

7. IlepeueHb  JUIEH3UOHHOTO U  CBOOOJHO  PACHPOCTPAHIEMOTO
OpOrpaMMHOTO OOECIICUYCHHs, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTBA,
HEO0OXOIMMOTO /11 OCBOCHHUSI TUCITUTIIIUHBI (MOIYJIs).

Jlist mopBeneHus 3aHATUN B o4HOM Gopme oOyueHussiMicrosoft Windows,
Microsoft Office/lnss npoBeneHuss 3aHATHI B AUCTAHUUMOHHOU Qopme
oOyuenusMicrosoft Tiams

8. Omnmcanne MaTepHaTbHO-TEXHHUECKOH 0a3bl, HEOOXOAUMOW  JIs
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo JUCHUILIMHE (MOIYJIIO).

Jns nm poBeneHus 3aHATUM B ouHOU (opme oOyuenusllepcoHanbHble
KOMITIBIOTEPBI, TEJIEBU30p, ayJMOCUCTEMA, MPOEKTOp. AyAUTOpHUs 00OpyAOBaHa
BBIXOJIOM B ceThb "VHTEepHET" U JIEKTPOHHYI0 MH(DOPMALIMOHHO-00Pa30BaTEIIbHY IO



cpeny.lyis npoBeAeHNs 3aHATUH B IUCTAHIUMOHHOM (hopme oOyuenus: OTaenpHoe
nomenienue, [1K ¢ noctynom B o6pazoBatensuyto cpeny, WEB kamepa, rapautypa
(HaymHukH + MUKpoQoH), mporpamma Microsoft Teams

9. ®opma TPOMEKYTOUYHOM aTTECTALIUM:

3auer B 10 cemectpe.

10. OueHouHble MaTEpHUAIIBI.

OueHOYHbIE MaTepUalIbl, IPUMEHSIEMBIE MPU MPOBEICHUN MPOMEKYTOUHON
aTTecTalluy, pa3paldaThIBAIOTCA B COOTBETCTBUU C JIOKAJIbHBIM HOPMAaTHUBHBIM
aktom PYT (MUNT).
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