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1. OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOI'PAMMBbBI
HPOPECCHUOHAJIBHOI'O MOAYJIA IIM.02 Opranu3auuss 1 HOPMATHBHO-
NpaBOBble¢ OCHOBBI APXHUBHOI'0 eJ1a

1.1. Heas u niiaHupyeMble pe3yabTaThbl 0CBOeHHS NMPO¢ecCHOHATBHOIO
MOLYJIsl

PabGouass mporpamma mpodeccrmoHanpHOTO MOIyNs (mamee — pabodas
nporpamMma)  SIBIISIETCS  4acThl0  0Opa3oBaTeNbHONW  MPOTPAaMMBI  CPEIHETO
po(heCCHOHATBFHOTO O00pa30BaHUsI — TPOTPAMMBI TOATOTOBKH CIEIHAIMCTOB
cpemHero 3BeHa U paszpabortana B coorBercTBUU ¢ ®I'OC CIIO mo crienuaibHOCTH
46.02.01 JloxymeHTalMOHHOE OOeCreueHne YIpaBJICHUS U apXHUBOBEJCHUE,
npo(ecCHOHANPHBIMA ~ CTaHJAPTaMd M C YYETOM OIICHOYHBIX MaTepuasoB
Bopuackuiic no kKomnereHuun

B pesynbrare u3ydeHusi npoPpecCuOHAIBHOIO MOAYJSl OOYYAIOIINIICS TOHKEH
OCBOUTb OCHOBHOW BHUJ JEATEIBHOCTH «» U COOTBETCTBYIOLIME O0OIIKE H
npo¢ecCUOHaNIbHbIE KOMIIETEHIIMH, TpYyJIoBble (yHKuMH U pazgensl WSSS mo
KOMITETEHLIUN

1.1.1. IlepeyeHpb 0OMMUX KOMIETEHIIUM

Kona HaumeHoBaHue 001MX KOMIIETEH NI
OK 01. Br16upats ciocoObl pelieHus 3aaa4d npopeccCuoHaTbHON
JESTeTbHOCTH MPUMEHUTEIFHO K PAa3JIMYHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, aHAIN3a U

UHTEpHpeTanuu nHpopmMauu u nHOOPMAITMOHHBIE TEXHOJIOTUHN IS
BBITIOJIHEHUS 3324 MTPOPECCHOHAIBHON JACSITEIHHOCTH

OK 03. [TmanupoBath 1 peann30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIIBHOE U
JUYHOCTHOE Pa3BUTHE, IPEANTPUHUMATEILCKYIO IEATCILHOCTD B
npodeccuoHaNbHOU cpepe, UCTI0JIB30BaTh 3HAHUSI IO (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HCHHBIX CUTYAITASIX

OK 04. D¢ (DeKTUBHO B3aMMOICHCTBOBATH U pab0OTaTh B KOJUIEKTUBE U
KOMaH/1e
OK 05. OCyIIEeCTBIIATh YCTHYIO M TUCBMEHHYI0 KOMMYHUKAIIUIO Ha

rocy1apCTBEHHOM sA3bIke Poccuiickont denepannu ¢ yueToM
0COOCHHOCTEH COIMAILHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06. [IposABAATH rPa’kIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPUPOBATH OCO3HAHHOE MOBEIEHNE HA OCHOBE TPAAUIIMOHHBIX
OO0ILIIEYeIOBEYECKUX [IEHHOCTEH, B TOM YHCIIE C YYETOM
rapMOHHU3AIMN MEKHAIIMOHAJIBHBIX U MEKPEIUTHO3HBIX OTHOIIECHUH,
MPUMEHSITh CTAaHJAPThl AHTUKOPPYMIIMOHHOTO TTOBEICHUSI

OK 07. ConelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEN CPEMBL,
pecypcocOepeKeHUI0, MPUMEHATh 3HaHUsI 00 U3MEHEHUU KIIUMaTa,
TMPUHITUIIBI OEPEKITMBOTO MTPOU3BOACTBA, d(PPEKTUBHO IEHCTBOBATH B
YPE3BBIUYANHBIX CUTYAIUSIX




Kon HaumeHoBaHue 00IIMX KOMIIETEeHIINI
OK 08. Hcnonp30Bath cpeacTBa GU3NIECKON KyIbTYPHI I COXPAHEHUS U
YKpEeIUICHUS 3/I0POBBs B Mpo1iecce MpodheccCnoHaTbHOM NesITENbHOCTH
U TIOJ/Iep KaHus HEOOXOIMMOTO YPOBHSA (PU3HUECKOM
MOJITOTOBJICHHOCTH
OK 09. [Tonb3oBaThCs MPOPECCUOHATBHON JOKYMEHTAIMEH Ha

rocygapCTBECHHOM U HHOCTPAHHOM A3bIKAX

1.1.2. ITepedyens npodeccuoHaATBHBIX KOMITETSHITUN

HaumMmeHoBaHue BHAO0OB 1€ATCJIBHOCTH U leO(l)eCCI/IOHaJ]LHI)IX

Kon .
KOMIIeTeHIIU
BI 1 OCYLIECTBJICHHE OPraHNU3allHOHHOI0 M JOKYMEHTAIIHOHHOI0
ol0ecrnieyeHNs 1eATEJIbHOCTH OPraHU3AIUN;
K 2.1 OcCyIIecTBIATh KOMIUIEKTOBAaHUE APXUBHBIMU JCIIAMH
o (TOKyMEeHTaMH1) apX1Ba OpraHu3aluU
K 2.2, Bectu yuet apXxuBHBIX /1€ (JOKYMEHTOB), B TOM YHUCIIE C
MCII0JIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM
OcCy1IecTBIATh XpaHEHUE apXUBHBIX NI (IOKYMEHTOB) C
[IK 2.3. IIOCTOSIHHBIM CPOKOM XPAaHEHUS U 110 JJUYHOMY COCTaBY B apXUBE
OpraHu3alun
K 2.4 OcCy1IecTBIIATh XpaHEHUE, KOMIUIEKTOBAHUE, YUET U UCIIOIb30BaHUE
" | pen (IOKyMEHTOB) BPEMEHHOI'O XpaHEHMUsI
K 2.5. OcyuiecTBIATh UCIOJIb30BAHNE APXUBHBIX /€] (JIOKYMEHTOB), B TOM
YKCJIE C UCIIOJIB30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM
BJI 2 OpPraHu3anus ApXUBHOW PadOTHI 10 JOKYMEHTAM OpPraHu3alui
Pa3aM4YHbIX (OPM COOCTBEHHOCTH.
K 2.1 Ocy1ecTBIATh KOMIUIEKTOBAHUE apXUBHBIMU JEJIaMU
o (IoKyMEHTaMM) apXHBa OpraHu3aluu
K 2.0, Bectu y4yeT apxXuBHBIX Jie1 (TOKyMEHTOB), B TOM YHCIIE C
VICITOJIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM
OcyuiecTBIATh XpaHEHUE apXUBHBIX /1€ (JOKYMEHTOB) C
[IK 2.3. | HOCTOSIHHBIM CPOKOM XPaHEHUS U 1O JUYHOMY COCTABY B apXUBE
OpraHu3alyu
K 2.4 Ocy11ecTBIATh XPAaHEHHUE, KOMIUJIEKTOBAHUE, YUET U UCTIOJIb30BAHHE
" | men (TIOKyMEHTOB) BPEMEHHOTO XpaHEHUs!
K 2.5. OcCy11ecTBIATh UCTIOIB30BAHUE APXUBHBIX A€ (JJOKYMEHTOB), B TOM

YqUCJIC C UCIIOJIb30BAHUCM aBTOMATU3UPOBAHHBIX CHUCTEM

1.1.3. Ilepeuens Tpya0BBIX (YHKIIHI

Kon

HauMeHoBaHMe nNpogeCCHOHAIBLHBIX CTAHIAPTOB,
0000 1IEHHBIX TPYAOBBIX (DYHKIIHII U TPYAOBbIX PYHKIMH

07.002

CrnenuajmncTt no OPraHu3aluoOHHOMY U IOKYMEHTAMOHHOMY
o0ecrneyeHNI0 YIpaBJIeHNs OpraHu3anuen

OT® A. OpranuzanmoHHoe o0ecrneueHue AeATeIbHOCTH OpraHu3aluu

Td A/01.3. ‘ [Ipuem u pacnpenenenue TeaeOHHBIX 3BOHKOB OpraHU3aIluu




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
Td A/02.3. | Oprarm3anus padoThI ¢ TOCETUTEIISIMHA OpTraHU3AIuN
Td A/03.3. | BeimonHeHne KOOPAMHUPYIOIIKUX M 00€CIIeUNBAIOINX DYHKITAH

OT® B. /lokymMeHTanimoHHoOe obecreyeHue AesITeIbHOCTH OpraHN3aIiu

Td B/01.5. | Opranuzanus paboThl ¢ JOKYMEHTAMH
Td B/02.5. | Opranmu3anus TeKyniero XxpaHeHus JOKYMEHTOB
Td B/03.5. | Opranuzanus 00pabOTKH ACI IS MOCISAYIOMET0 XPaHCHHSI

OT® C. Opranu3zaiiioHHOE, JOKYMEHTAIIMOHHOE U HH(GOPMAIMOHHOE
obecrieueHue AesATeIbHOCTH PYKOBOIUTENSI OpraHU3alliK

Td C/01.6. | OkazaHue MOMOIIHM PYKOBOIUTEIIO B INIAHKPOBAHUN pab0Yero
BPEMCHHU

Td C/02.6. | [InanmpoBaHue padbovero JIHsA CEKpeTaps

Td C/03.6. | Opranmzanus TeneOHHBIX IIEPETOBOPOB PYKOBOIUTEIS

Td C/04.6. | Opranuzanys KOMaHIUPOBOK PYKOBOIUTEIS

Td C/05.6. | Opranuzanus paboThl C TOCETUTEISAMH B TPHUEMHOM
PYKOBOJUTEIIS

T®d C/06.6. Opranu3zarus MoAroTOBKH, IIPOBEACHUS U 0OCTY)KUBAHUS
KOH()EPEHTHBIX MEPOTIPUSITHIA

Td C/07.6. | Opranu3anus UCTIOTHEHUS PEIICHUH, OCYIIIECTBICHUE KOHTPOJIS
WCTIOJTHEHUS IOPYYCHUH PYKOBOIUTEIS

Td C/08.6. | Opranuzanus v nojaepxxaHue GyHKIMOHAIBHOTO pabodyero
IPOCTPAHCTBA MPUEMHOM U KaOMHETA PYKOBOIUTEIS

Td C/09.6. | Pa3paboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pErIaMeHTUPYIONTNX PaboTy CeKpeTaps

Td C/10.6. | CocraBnenue u oopMIICHHE YIIPABICHUECKOW JOKYMEHTAIIUH

Td C/11.6. | Opranuzanus pabOThI C JOKyMEHTaMH B TPHEMHOM
PYKOBOJUTES

Td C/12.6. | Opranuzanus XpaHeHUs JOKYMEHTOB B IPUEMHOM
PYKOBOIUTEIS

Td C/13.6. | Obecrieuenne pyKoBoaUTENsI HHBOpMaIHei

Td C/14.6. | Opranuzanus HHPOPMAMOHHOTO B3aUMOACHCTBUS

PYKOBOAUTEIA C MOAPA3ACICHUSIMUA U JOJKHOCTHBIMH JIMLIAMHU
OpraHu3aIUn

OT® D. NudopmarimoHHO-aHATUTHYECKAS U OpPTraHU3aIMOHHO-

AIMHWHUCTPATUBHAA INOAACPKKA JCATCIbHOCTH PYKOBOJUTECIIA OpraHru3aluu

Td D/01.6. | dopmupoBanre HHPOPMALIMOHHOTO B3aMMOCHCTBUS
PYKOBOJIUTEIIS C OPTaHU3aIUSIMHU
Td D/02.6. | Ananus uHbopMaIvy U MOATOTOBKA HHPOPMAIIMOHHO-
AHAJTMTHYECKIUX MAaTepPUaJIOB
T® D/03.6. Opranu3aius JeJ0BbIX KOHTAKTOB U MPOTOKOJbHBIX
MEpOIPUATHN
Td D/04.6. | Opranu3anysi HCIIOJHEHUS PEIICHUN PYKOBOIUTEIIS
Td 01.6. dopmupoBaHue HHPOPMAITMOHHOTO B3aUMOCHCTBHS
Td 04.6. Opranu3zaius UCIOJTHEHUH pelieHUH PyKOBOIUTES




Kon

HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

07.004

Cl'IeIlI/IaJ'II/ICT Mo YIpaBJ€HUIO JOKYMEHTAMH OPraHu3alluu

OT® A. JlokymeHTallMOHHOE 0OeCcieYeHHEe YIIpaBIeHUs! OpraHu3anuen

Td A/04.6. | [IpoexTupoBaHue, BHEAPSCHUE U PA3BUTUE CUCTEMBI
JIEKTPOHHOIO JOKYMEHTO000poTa
07.004 CrnenuajucT no ynpapJjieHHIO JOKYMeHTAlMel OpraHu3annu

OT® A. JlokymeHTallMOHHOE 0OeCcieYeHHe YIIpaBiIeHUs] OpraHu3anyen

Td A/01.6. | Pa3zpaboTka v BHEIPECHHE JOKAIBHBIX HOPMATHBHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YITPABICHUs OpraHu3aIfei

Td A/01.6. | Pa3paboTka 1 BHEJpEeHHUE JTOKATHHBIX HOPMATHBHBIX aKTOB B
00JacTy ynpaBiIeHHs TOKYMEHTAMU OpTaHU3aI[lH

Td A/02.6. | Opranu3anus JOKyMEHTHPOBAHHS YIIPABICHYCCKOM
JESITEIbBHOCTH B OpraHu3alluu

Td A/02.6. | Opranu3zaius JOKYMEHTHPOBAHUS JICITEIBHOCTH B
OpraHu3alyu

Td A/03.6. | Opranusaiysi JOKyMEeHTO000pOTa B OpraHU3al|K

Td A/04.6. | OcymecTBiaeHHE paObOT MO MPOSKTUPOBAHUIO M BHEPCHUIO
CHUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa B chepe
JOKYMEHTAIIMOHHOTO YIPABJICHUS OpTaHU3aIIH

Td A/04.6. | [IpoekTupoBaHue, BHEAPSCHUE U PA3BUTUE CUCTEMBI
AJIEKTPOHHOI'O JJOKYMEHTO000pOoTa

Td A/05.6. | OcymiecTBieHre HHGOPMAIIMOHHO-CIIPABOYHON pabOTHI C
JIOKyMEHTaMH1 OpraHu3aliu

Td A/06.6. | OcymiecTBiIeHHE KOHTPOJIS MPOIIECcCa B CPOKOB HCITOJTHEHHS
JOKYMEHTOB B OPTaHU3aINU

Td A/07.6. | Opranusaiiysi OIepaTUBHOTO XPaHEHUS TJOKYMEHTOB B
OpTraHM3aIlNH U TIEpeadn e JUIsl MOCIEIYIOMEro XpaHeHUs

Td A/07.6. | Opranu3zanus XpaHeHHs JOKYMEHTOB B OPTaHU3AINH U
nepeady Jesl Ha apXUBHOE XpaHEHUe

Td 01.6. Pa3paboTka 1 BHEIpeHUE JIOKATBHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY 00€CIIEYeHHIO YITPaBJICHUs OpraHu3alei
Td 03.6. Opranuzainus JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBoACTBO AeSATEIBHOCTHIO IO TOKYMEHTAIMOHHOMY 00€CTICYEHUIO
YIIPaBJIEHUs] OpraHu3aluen

Td B/01.7. PykoBOJICTBO A€ATEIBHOCTHIO TOAPA3ICIICHUS 110
JIOKYMEHTAITMOHHOMY 00ECITCUEHHUI0 YIIPABICHUS OpraHN3aIluy

Td B/02.7. | Opranuzanus pa3paOd0TKH JTOKAIbHBIX HOPMAaTHBHBIX aKTOB U
METOJAMYECKUX TOKYMEHTOB 10 JOKYMEHTAITMOHHOMY
00€eCIIeueHNI0 YIIPaBJICHHS OpraHu3allin

T® B/03.7. [TocTpoenune cucTeMbl TOKYMEHTAIIMOHHOTO 00eCTIeueHuUs
YOpaBJICHUS OpraHU3allun

Td B/04.7. | OcymiecTBiIeHHE KOHTPOJIS PYHKIIMOHUPOBAHUS CHCTEMbI
JOKYMEHTAIIMOHHOTO 00ECTICUeHHs YIIPABJICHHs OpraHu3alliu

Td B/05.7. | CoBepilleHCTBOBAaHHE CHCTEMBI JOKYMEHTAIHOHHOI'O




Kon

HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

obOecrieueHusl ypaBJieHUs OpraHu3auu

OT® B. PykoBOACTBO JAeATEIBHOCTBIO MTOAPA3CICHUS 110 JOKYMEHTAIIHOHHOMY
o0ecTIeUeHUIO YITPaBJICHUs OpraHu3aluen

Td 01.7.

PYKOBO,ZICTBO ACATCIbHOCTBIO ITOAPA3ACIICHUSA 110
JOKYMCHTAIITHOHHOMY 00eCIIeUYCHHUIO YIIPABJICHUA OpFaHHSaHHCﬁ

OT® C. Ynpasn

CHHC HOKYMGHTaHHGﬁ OpraHu3aluu

T C/01.8.

Crparerndeckoe IjIaHUPOBaHUE U PYKOBOACTBO IIOCTPOCHHUEM
€MHOM CUCTEMBI YIPABJIECHUs TOKYMEHTAlMEW OPTaHU3AlUU

T C/02.8.

VYnpasienue pazpadoTKo# JTOKaTbHBIX HOPMAaTUBHBIX AKTOB
Opra”Hu3alyy 0 BOIPOCaM YIIPABJICHUs €€ JOKYMEHTaluen

Td C/03.8.

praBHeHHG ACATCIIBbHOCTBIO 110 KOHTPOJIXO q)YHKI_IHOHI/IpOBaHI/I}I
BCCX CUCTCM JOKYMCHTAIIMKU OPIraHU3allu U €C
KOPIIOPATHUBHOI'O I[OKYMGHTOO60pOTa

Td C/04.8.

VYmpaBieHne IpoeKTaMu 110 BHEAPESHUIO KOPIIOPATUBHOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa OpraHn3allud U
pa3pabOTKe CTPATETUH €€ Pa3BUTHS

T®d C/05.8.

Crparernueckoe IaHUPOBAHUE U PYKOBOICTBO ITOCTPOCHUEM
€AMHON CUCTEMBI XpaHEHUS JOKYMEHTAIBHOTO (pOHa
OpraHHU3aLHN

Td 02.8.

VYrpaBieHue pazpaboTKO# JTIOKaJIbHBIX aKTOB OpPTraHU3allUH 110
BOIPOCAM YIPABJICHUS €€ JOKYMEHTAIUECH

07.009

Cnennanauct no popMupoOBaAHUIO YJIEKTPOHHOI0 apXuBa

OT® A. BrinongHeHue padoT Mo CO3aHUI0 rpapuiecKkux 00pa3oB JOKYMEHTOB B
CUCTEME IEKTPOHHOTO apXHBa

Td A/01.3. | [ToaroroBka JOKyMEHTOB K CKAHUPOBAHHIO IS SJIEKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHHE JOKYMEHTOB IS DJICKTPOHHOTO apXHBa

Td A/03.3. Bo3Bpar 10KyMEeHTOB B UCXOJIHBIN BU]I

Td A/04.3. | KoHTpois KauecTBa pe3ysIbTaTOB CKAHUPOBAHHS JJOKYMEHTOB B
CHCTEME DJIEKTPOHHOTO apX1Ba

Td A/05.3. | O6paboTka rpaduuecKkux 00pa3oB JOKYMEHTOB B CHCTEME

QJICKTPOHHOI'O apXKBa

OT® B. ®opMupoBaHue 1 3arpy3Ka JIaHHBIX B CUCTEMY 3JIEKTPOHHOT'O apXuBa

Td B/01.4. | Pacno3HaBaHUE TEKCTA JOKYMEHTA MO CMBICIY M COJICPKAHUIO C
nocieayroiei kaccupukauenn 1 MHIeKcalue B CUCTeMe
AJIIEKTPOHHOI'O apXHBa

Td B/02.4. | 3arpy3ka 00OOIICHHBIX JAaHHBIX B CUCTEMY JIEKTPOHHOTO

apxuBa

OT® C. PykoBOACTBO MPOIECCOM CKaHUPOBAHMSI, BBOJIa U 00pAOOTKH JTaHHBIX B
CUCTEME DJICKTPOHHOTO apXHBa

T C/01.6.

VYnpaBneHue 1eaTeIbHOCTHIO [0 KOHTPOJIIO
(YHKIIMOHMPOBaHUS, BBOAA U 00PaOOTKM JAHHBIX B CUCTEME
AIIEKTPOHHOTO apXUBa




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH
Td C/02.6. | PazpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB IO BOIPOCAM
OpraHu3alMH MPOLECCa CKAHUPOBAHUS B CUCTEME AIIEKTPOHHOTO
apxuBa
Td C/03.6. | CrpaTernyeckoe IIaHUPOBAHKME U IIOCTPOCHHUE IIPOIECCCOB
CKaHUPOBAHUS, BBOIA U 0OpaOOTKHU JAHHBIX B CUCTEME
AJIEKTPOHHOI'O apXUBa
OT® C. PykoBOACTBO MPOLIECCOM CKAaHUPOBAHMSI, BBOJIA U 00pAa0OTKHU JAHHBIX

Kon

Td 01.6. VYrpaBieHue AeSTeIbHOCTHIO 0 KOHTPOJIIO
(YHKIITMOHUPOBaHHUSA, BBOAA U 00pabOTKU JaHHBIX

Td 02.6. VYmpasieHue pa3paboTKO# JIOKATbHO-HOPMATHBHBIX aKTOB
OpraHM3alMy [0 BOIIPOCaM OpraHMU3ally Mpolecca
CKaHMPOBaHUS

Td 03.6. CtpaTternyeckoe ImiIaHupOBaHHUE U TOCTPOCHUE MPOIIECCOB
CKaHMPOBAHUs, BBOJIa M 00pabOTKH JTAHHBIX

07.013 Cnennanuct uudposoii Tpanchopmanumn

AOKYMEHTHPOBAHHBIX c(ep 1eATeJbHOCTH OPraHu3alumn
OT® A. TexHOJIOTHYECKOE COPOBOXKAEHUE UPPOBOU TpaHCHOPMALINH
JOKYMEHTUPOBAHHBIX CEP EATETbHOCTH OPraHU3alun

Td A/02.5. | Cucremaru3anus CTPYKTYPUPOBAHHBIX JTAHHBIX
JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH OpraHNu3aluu s
MCII0JIb30BAHUS U XPAHEHHUSI

1.1.4. Paznensr WSSS o koMIeTeHnun

Pa3zgea
WSSS
1

HaumenoBanue pa3aesna WSSS

1.2. lleab U niIaHUPYeMBbIe Pe3yJIbTATHI 0CBOCHUSA

B pamkax nporpamMmbl TPO(ECCHOHATBHOTO MOIYJS  O00YYarOIUMHUCS
OCBaMBaIOTCs cienayromue ymMeHuss U 3HaHus B cooTBerctBuu ¢ @I'OC CIIO mo
CHEeNUaIbHOCTH, TPO(EeCcCCHOHATBLHBIMU CTaHAapTamMu u pazaenamu WSSS 1o
KOMITETEHIINH:

1.2.1. O0mme KOMIIETEHIIUH:

Kon

OK
OK 01.
OK 02.
OK 03.
OK 04.
OK 05.
OK 06.

YMmenust SHanus




Kon
OK

YMmenns

3HaHud

OK 07.

OK 08.

OK 09.

1.2.2. IIpodeccronanbHble KOMIIETEHITUN:

Kon
K

IpakTn4yeckunii oNbIT

YmMmenus

3Hanusa

1

2

3

4

I1IK 2.1.

I1K 2.2.

I1K 2.3.

11K 2.4.

I1IK 2.5.

1.2.3. TpynoBsie pyHKITUU:

Kon IIC
unTo

Tpynosbie neiicTBus

YMmenust

3Hanud

1

2

3

4

07.002

CrnenuajucT Mo OPraHUu3auMOHHOMY H JOKYMEHTAIMOHHOMY O0ecnevyeHuIo
yHnpaBJIeHHsl OpraHu3anuen

A - OpranusaioHHoe o0ecreyeHne JesiTebHOCTH OpraHu3alun

A/01.3

A/02.3

A/03.3

B - JlokymeHnTanmonHoe obecredeHune AesiTeIbHOCTH OpraHu3aIiu

B/01.5

B/02.5

B/03.5

C - OpraHI/ISaHI/IOHHOC, AOKYMCHTAIIUOH

PYKOBOJUTEI

A OpraHu3anmuun

HOC U I/IH(I)OpMaI_II/IOHHOG obecrneucHue JACATCIIBHOCTH

C/01.6

C/02.6

C/03.6

C/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

C/12.6

C/13.6

C/14.6

D - Hudop

MAaIlMOHHO-aHAJIUTHYCCKAasa

ACATCIIBHOCTH PYKOBOJUTEIIA OpraHru3alun

U OpraHU3allMOHHO-aAMUHUCTPATUBHAA TMOAACPIKKA

D/01.6

D/02.6




Kon IIC

T OBBbI€ JelicTBUA YMmenns 3HaHud
u Td pya a

1 2 3 4

D/03.6

D/04.6

01.6

04.6

07.004 CrienMaJIMCT M0 YNPAaBJEHUIO TOKYMEHTAMH OPraHu3aluuu

A - JIokyMeHTallMOHHOE 00eCTieueHre YITPaBJICHUS OpraHu3aIuei

A/04.6 | |

07.004 Crnenmnajiuct 1o ynpapjieHHIO IOKYMeHTauueil oprann3anuu

A - JlokyMeHTallmoOHHOE 00ecrieueHne yIpaBJIeHNs OpraHu3anueit

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

A/04.6

A/04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBOACTBO JeATETHHOCTHIO IO JOKYMEHTAI[MOHHOMY OOECIIEUECHUIO YIpPaBICHUS
Opra"u3aluen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PykoBOACTBO JA€ATEIBHOCTHIO MOJAPA3JCICHUS MO JOKYMEHTAIIMOHHOMY OOECIEeUEHUIO
yIpaBJIeHUs] OpraHu3anuei

01.7 \ \ \

C- praBHeHI/IC HOKyMeHTaHHeﬁ OpraHu3alnu

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009 Cnennanuct n1o GopMHPOBAHMIO )JIEKTPOHHOIO APXHBA

A - BrimonHeHue palboOT MO co3laHuI0 Tpaduyeckux o00pa3oB JOKYMEHTOB B CHCTEME
AJIIEKTPOHHOT'O apX1Ba

A/01.3

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue 1 3arpy3Ka JaHHBIX B CUCTEMY JIEKTPOHHOTO apXHBa

B/014 | | |




Kon IIC

u T® Tpynosble 1eiicTBUs YMeHus 3HaHHuA
1 2 3 4
B/02.4

C - PYKOBO,I[CTBO ImponeccoM CKaHHUpOBaHHsA, BBOJAa H O6pa6OTKI/I JaHHBbIX B CHCTEMC
9JICKTPOHHOI'O apXuBa

C/01.6

C/02.6

C/03.6

C- PYKOBO,I[CTBO IMpoueCCoOM CKaHUPOBAHM, BBOAA U 06pa6OTKI/I JaHHBIX

01.6

02.6

03.6

Cnenmanuer unu@poBoil TpaHchopManMu JOKYMEHTHPOBaHHBIX cdep
JAeATEeJbHOCTH OPraHNu3auHuu

07.013

A - TexHOIOrHYECKOE COMPOBOXICHUE TM(DPOBON TpaHCHOpMAIMH TOKYMEHTHPOBAHHBIX cep
JeSITeIIbHOCTH OPTaHU3aIUH

AI025 | | |

1.2.4. Paznensr WSSS 1o koMmmereHinmn

Pazpen

WSSS YMmennst 3Hanug
1 2 3
1

1.3. KotnuecTBO 4acoB, 0TBOJUMOE HA OCBOeHHE MPO(eCcCHOHATIBLHOT0 MOTYJIs

O06beM 00pa3oBaTEIBLHON MPOTrpaMMBI 1O TPOPECCHOHATIBHOMY MO0 — 34
4ac., UX HUX:

1.4. Ucnoab3oBanue yacoB BapuatuBHou yactu IIIICC3



2. CTPYKTYPA U COAEPKAHUE NTPO®ECCUOHAJIBHOI'O MOAYJIsA
2.1. CTpykrypa npo¢ecCHOHAIBHOT0 MOAYJIA

O0bem npodeccHoOHAIBLHOT0 MOYJIfA, AK.YAC.
Koapl HauMeHoBa PatGora o0yuyaromuxcsi BO B3aUMOJAEHCTBUM € MPenojaBaresiemM
Koasbl 06
npodec- npodeccuo- HHA BeM OGy4eHHe M0 MEKIHCHHILIHHAPHBIM n
CHOHAJIb- pa3nesioB oOpa3oBa KVDCaM PAKTHKH
HEIX 1 HAJIbHBIX Pa3nennl (MIIK) TeLHOI yp Camocrosi-
6 CTaH/IapPTOB WSSS B TOM 9HCT€ TeJIbHas
obIuxX (TPyROBBIX npodeccuo fporpam J1adopaTopHbIX Mpowus- padora
KOMIETEH™ | byHicnmii) HAJILHOTO | MBL HaC. | Beerg H KypcoBasi | YueOHasi | BOACTBeH-
uui MOTYJIst
NPaKTHYECKUX | padora Hast
3aHATHH
1 2 3 4 5 6 7 8 9 10 11
34 34 14
Bcero: 34 34 14




2.2. TemaTH4eCKHUil IJIaH U coJep:kaHue MPoecCHOHATBLHOT0 MOIYJIs



2.3. ConpoBo:x1eHUe peajin3anuy 00pa3oBaTeIbHON MPOrPaMMBbI €
NpUMeHEeHUEeM JIEKTPOHHOT0 00y4eHHsI M JUCTAHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOT M

OcBoeHue nporpaMMbl MOKET MPOBOJIUTHCS C MPUMEHEHUEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
O0OyJaronMMCcsl W/WJIM TPEToaBaTessiM JIMYHO MPUCYTCTBOBATh MPH IPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
wiatgopMmax: ...



3. YCJIOBUS PEAJU3ALIUU TIPOTPAMMBI TIPO®ECCUOHAJILHOIO
MOJIVJIS

3.1. MuHUMAaJIbHOE MATEPHATBLHO-TEXHUYECKOE o0ecriedeHue peau3anun
npo¢ecCHOHAILHOI0 MOIYJIA

[Ipodeccnonanpupiii Mmoayns [IM.02 "Opranuzanus 1 HOpMaTUBHO-TIPABOBBIE
OCHOBBI aQpXMBHOTO Jiesia" peaau3yercs B ...

3.2. UupopMmanuonHoe odecneyeHue peajausauu npogeccCHoOHAJIbHOI0 MOAYJIA

Jns  peanuzanuu  mporpaMmbl  OMOMMOTEYHBIM  (OHJ 00pa3zoBaTelbHON
OpraHM3alliii HWMEeT TIeYaTHbIE W/WIM OSJCKTPOHHBIE O00pa3oBaTeNbHBIE |
WHOOPMAITMOHHBIC  PECypChl,  PEKOMEHAYEeMble  JJI1  HWCIIOJIB30BAaHUS B
o0pa3oBaTebHOM IMpOIIECCe.

IIOHO.]IHI/ITCJIBHLIC HCTOYHUKMH:
Ne i/m bubnuorpaduueckoe onucanue

HNuTepHer-pecypcesbl

Hepnozmqecmle NnevYyaTHbl€e U3JaHUA

3.3. O0mme TpeOOBAHUSA K OPraHU3ANUM PeaTU3aAIMUA U OCBOCHUS
npo¢ecCuHOHAILHOT0 MOXYJIS

3.4. KaapoBoe o0ecnieuenne 00pa3oBaTeibHOIO Mpoiecca

Peanuzanus IPOrPaMMBI po(heCCUOHATIBHOTO MOy JIse JOJDKHA
o0OecneunBaThCs MEAArOTMYECKUMHU KaJpaMH, HMEIOIIMMHU BbICIIee 00Opa3oBaHUE,
COOTBETCTBYIOIIEE NPOQUII0 TpernoaaBaeMoro Monyis. OnbIT AEsTeTbHOCTH B
OpraHM3alusIX  COOTBETCTBYIOIIEH  MpodeccHOHANbHON  cdepbl  sBIsETCS
o0si3aTeNbHBIM 711 TIpernojaBaTesiel, OTBEUalolUX 3a OCBOCHHE OO0YYaroIIMMCS
npo(ecCUOHaTBHOTO IUKJIA, 3T MPENOoJaBaTeN J0KHBI IPOXOIUTh CTAXKUPOBKY B
npOo(HUIIBHBIX OpraHU3alUsAX HE pexe OJTHOTO pa3a B 3 roja.



4. KOHTPOJIb U ONIEHKA PE3YJIbTATOB OCBOEHUA
MPOPECCHUOHAJIBHOI'O MOAYJIA (BUJA AEATEJABHOCTHN)

KoHTponb U OLleHKA Pe3ysIbTaTOB OCBOCHHSI JIEMEHTOB MPO()ECCHOHAIBHOTO
moayist 1IM.02 "Opranuzanus 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXMBHOIO jeia”
OCYILIECTBIISIETCSl TPENONABATESIMU B TPOIIECCE M3YUYEHMs] MaTepualla B paMKax
TEKYILEro KOHTPOJIsL B (JOPME ... , a TAKXKE B paMKax MPOBEACHUS IPOMEKYTOUHOM
aTTectauuu B GopMax, MPeTyCMOTPEHHBIX YUEOHBIM IIJIAHOM.

B wmensix KOHTpPOJIIA W OLEHKM pE3yJbTaTOB OCBOEHHSA JJIEMEHTOB
npo¢ecCUOHATLHOTO MOAYJIS MPEenojaBaTesIMU UCTIOJIb3YIOTCS Pa3InYHbIE METOBIL:

OcHOBHBIE TTOKA3aTEIU U KPUTEPUH OLICHUBAHUS 3HAHUW, YMEHUMN, HABBIKOB U
c(OPMHUPOBAHHOCTH  KOMIIETEHIIMN, TEpPEeUYeHb KOHTPOJBHBIX  MAaTE€pHUAJOB,
NPUMEHSIEMBIX ISl TEKYIIEH OLIEHKH YCHEBAEMOCTH M 3aJaHUsl IMPOMEXKYTOUYHOMN
aTTeCTalMy TI0 d3JIEMEHTaM MPO(PECCUOHAIBHOTO MOJIYJs OTpakeHbl B (POHIAX
orleHO4HbIX cpeAcTB 1o [IM.02 "OpraHuzanus ¥ HOPMATHBHO-IIPABOBBIE OCHOBBI
apXuBHOrO aena'.

OueHka pe3yabTaToB OCBOCHUSI TmpodeccruoHanbHOro Moayis [IM.02
"Opranuzanys 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apPXUBHOTO Aena" OCYIIECTBISAECTCS
AK3aMEHAIIMOHHON KOMHUCCHUEN B paMKax MPOBEICHHUS MPOMEKYTOUHOU aTTeCcTalluu
B hopme ... .

OcHOBHBIE TTOKA3aTENU U KPUTEPUH OLICHUBAHUS 3HAHUN, YMEHUI, HABBIKOB U
c(hOpMHUPOBAHHOCTH KOMIIETECHIINH, a TaKKe MepeueHb KOHTPOJIbHBIX MAaTEpUAJIOB,
MIPUMEHSIEMBIX JIJIs1 IPOBEJICHUS ...



