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1. Iesin ocBoeHUs1 y4eOHOI JMCIUIITHHBI

[enstmu ocBOeHHSI Y4€OHOUW TUCTUTUIMHBI « OCHOBBI IETIONMPOU3BOICTBAY SIBIISTFOTCSI:
- chopMHpOBATH Y CTYACHTOB KOMILJIEKC COBPEMEHHBIX 3HAHHUM, YMEHUI U HABBIKOB,
HEOOXOIUMBIX 7151 IPOo(hECCHOHATBHON ASSITENILHOCTH MO0 00eCTIeYeHUIO TOTHOMOYHIA
rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX OPTaHOB;
- I03HAKOMUTh CTYICHTOB C TEOPETUYECKUMU BOIPOCAMHU JOKYMEHTAIMOHHOTO 00eCceueHus
yIpaBIeHUS, BBIPA0OTaTh HABBIKH MCIIOJIE30BAHUSI COBPEMEHHBIX TEXHOJIOTHIA
JIEIIONIPOU3BOICTBA, CHOPMHUPOBATH YOSIKIECHHOCTh B HEOOXOIUMOCTH TTOCTOSTHHOTO U
CUCTEMHOI'0 OOHOBJICHHSI 3HAHUI B 00JIACTH IOKYMEHTUPOBAHUS YIIPABICHUYECKON
JIeSATEIbHOCTH;
- I0Ka3aTh B3aMMOCBSI3b PA3JIMYHBIX YPOBHEH YIPaBICHUS U COOTBETCTBYIOIIUX UM
JIOKYMEHTOB; U3YUUTh KJIACCU(PUKALIUIO JOKYMEHTOB U UX POJIb B YIIPABICHUH NPEATIPUSTHEM,
M3yYUTh HOPMATUBHO-TIPABOBHIE aKThI, 03HAKOMUTH C COBPEMEHHBIMH TPEOOBAHUIMH K
JIOKyMEHTaM, PUBUTH HABBIKU aHANIN3a JJOKYMEHTA, IPUBUTH HABBIKH MPOCKTHUPOBAHUS
JIOKYMEHTOB.

2. MecTto y4yeOHoi nucuuninebl B crpykrype OII BO

VYyeOnas aucuunianHa "OCHOBBI 1€J0NPOU3BOACTBA" OTHOCUTCS K 010Ky 1
" IucuumauHbl (MOIyIU)" U BXOJUT B €70 BAPUATUBHYIO YaCTh.

3. [lnanupyembie pe3yJbTaThl 00y4YeHUs M0 JUCHUILINHE (MO1YJ/II0), COOTHECEHHBIE C
IUIAHUPYEMBIMH Pe3yJIbTATAMM 0CBOEHHUSsI 00pa30BaTeJbLHOMH MPOrpaMMbl

[Ipouecc n3yueHus: AUCUUILIMHBI HATIPaBlIeH Ha POPMHUPOBAHUE CIEAYIOLIUX
KOMIIETEHIINN:

ITKC-8 Crioco0OeH BBIMOTHATH MPOEKTUPOBAHME AETaNel U Y3JI0B TPAHCIIOPTHBIX
00BEKTOB B COOTBETCTBHHM C TPEOOBaHUSIMU HOPMATHUBHBIX JOKYMEHTOB

4. O01mast TpyA0eMKOCTh JUCHUIIJIMHBI COCTABJISIET
3 3auetHble eauHULbI (108 ak. 4.).
5. O6pa3oBaTesibHbIE TEXHOJIOTHH

[IpenogaBanue qucHUIUIMHBL «OCHOBBI AETOMPON3BOACTBA» OCYIIECTBISETCS B opMme
JIEKIMW U MPAKTUYECKUX 3aHATUI.JIEKIIM MPOBOAATCA B TPAAUIIMOHHON KIIACCHO-YPOYHOM
OpTaHHU3AIMOHHON (opMe, MO TUITY YIIPABICHUS MO3HABATEIBHOMN JAeITeIbHOCTHIO U Ha 55%
SIBJISIFOTCSI TPAJAMIIMOHHBIMU KJIACCUUYECKHU-JIEKITMOHHBIMU (OO BSICHUTEIbHO-UIUTIOCTPATUBHBIC),
Ha 45 % ¢ UCIoNIb30BaHNEM MHTEPAKTUBHBIX (JMATOTOBBIX ) TEXHOJIOTHH (8 4.) , Harpumep,
TaKUX KakK, MyJIbTUMEANA-JICKIMs, TPOOIeMHAas JISKIHS, WIIH pa30op U aHaIn3 KOHKPETHON
cutyaruu. I IpakTnyeckue 3aHATHS OPraHU30BaHbI C UCTIOJIB30BAHUEM TEXHOJIOTHUMA
pasBuBaroIero ooyueHus. YacTh MpakTHIECKOTO Kypca BBIMOIHSAETCS B BHJIE TPAAUITHOHHBIX
MPAKTUYECKUX 3aHATUH (00BSICHUTEIHHO-UILTIOCTPATUBHOE pellieHHe 3a/1a4) B 00béMe 10 vac.
OcranpHas 9aCTh MPAKTUIECKOTO Kypca (8 Jac.) MpOBOIUTCS C UCIIOIH30BAaHUEM
WHTEPAKTUBHBIX (JUATOTOBBIX) TEXHOJIOTHH, B TOM YUCIIE — TSl pEeUICHHs MPOOIEMHBIX
MICUXOJIOTHYECKHX 3a]1a4, OCHOBAHHBIX Ha KOJUIEKTHBHBIX CIIOCO0aX O0YUEeHHUS, U JUIS
MIPOBEICHUS KOMITBIOTEPHOTO TecTupoBaHus.CamMocTosTenbHas paboTa CTyIeHTa
OpraHW30BaHHA C UCTIOJIB30BAHUEM TPAAUIIMOHHBIX BUAOB PaOOTHI U HHTEPAKTUBHBIX
texHosioruil. K TpamuiinoHHbIM BugamM padoThl (23 9ac.) OTHOCSTCS OTpadOTKa JICKITMOHHOTO
MaTepuaia U oTpaboTKa OTAEIbHBIX TEM IO Y4eOHbIM ocobusiM. K MHTepakTHBHBIM
(mmanoroBeiM) TexHomorusM (10 gac.) OTHOCUTBCS OTPabOTKA OTACNIBHBIX TEM I10 JIEKTPOHHBIM
MOoCcOOMSIM, MMOATOTOBKA K MPOMEKYTOYHBIM KOHTPOJISIM B UHTEPAKTUBHOM PEXKUME,




WHTEPAKTUBHBIE KOHCYJIbTAIIUU B PEXKUME PEaJTbHOTO BPEMEHH I10 CIEIUAIbHBIM pa3jiesiaM 1
TEXHOJIOTHSIM, OCHOBAHHBIM Ha KOJUIEKTHUBHBIX CIIOCO0AX CaMOCTOSTEIbHON pabOThI
cTy1eHTOoB.OlIeHKa OJIYYeHHBIX 3HAHUM, YMEHUN U HAaBBIKOB OCHOBaHA HA MOJYJIbHO-
PEUTHHTOBOM TexHOJIOTHH. Bech Kypc pa3OuT Ha 6 pa3iennoB, IPeICTaBISIONINX COO0M
JIOTUYECKH 3aBepIIECHHBIN 00bEM yueOHOoI nHpopmaru. GoH/IbI OLEHOYHBIX CPEICTB
OCBOCHHBIX KOMIIETCHIIMM BKIIIOUAIOT KAaK BOIIPOCHI TEOPETUYECKOTO XapaKTepa AJisi OICHKU
3HAHUU, TaK U 3a/1aHUs IPAKTHUECKOTO CoJIep>KaHus (pelIeHre CUTyallMOHHbBIX 3a/1a4, aHaJIn3
KOHKPETHBIX CUTYalluid, paboTa ¢ JaHHBIMH) JIsI OLICHKH YMEHHUI U HaBBIKOB. TeopeTuueckue
3HAHUS IPOBEPSIOTCS MyTEM MIPUMEHEHHS TAKUX OPTaHU3AIMOHHBIX POPM, KaK
WHAUBUAYaJIbHbIE U TPYIIIOBbBIE OMPOCHI, PEIIEHNE TECTOB C UCIOIb30BaHUEM KOMITBIOTEPOB
WA Ha OYMaKHBIX HOCUTEIISIX. .

6. Coneprxkanue TMCUUIIMHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aesam)

PA3JIE] 1
OCHOBHLIC Tpe6OBaHI/I5{ K 0(1)0pMJ'IeHI/IIO OpraHnu3alluOHHO-PACIIOPAAUTCIIBHBIX JOKYMCHTOB

Tema: OCHOBHEIE ITOJIOKCHHUS 11O AOKYMCHTUPOBAHUTIO YHpaBJIeH‘-IeCKOI\/JI JACATCIIBHOCTH.
YHI/I(bI/IKaI_II/ISI U CTaHAapTU3alusd yIpaBJICHYCCKUX JOKYMCHTOB

Tema: Buabl JOKyMEHTOB M UX KJIacCU(PHUKaAIUA

PA3JIEJ 2
[TpaBuiia opopmiieHUs yIPaBICHYECKUX JOKYMEHTOB.

Tema: 1. CocTaB peKBU3UTOB JOKYMEHTOB. DOpMYIsp TOKYMEHTA U €r0 COCTABHBIE YaCTH 2.
TpebGoBanust K 0pOPMIICHUIO PEKBU3UTOB IOKYMEHTOB. TpeGoBaHus K OJlaHKaM JIOKYMEHTOB

PA3JIEJI 3
[Topsinox 1 npaBuia 0OpMIIEHHSI OPraHU3aLMOHHOM, pacOPSAIUTENbHON U MHPOPMAILITMOHHO-
CIIPaBOYHOM JOKYMEHTALUU

Tema: Opranu3aoHHbIE JOKYMEHTBI UX COCTaBJICHHUE U 0pOpMIIEHHE

Tema: HexoTopbie BUIBI THCEM, UX COJIEpKaHKe U MpuMeHeHue. THGopMaImoHHO-cripaBoYHas
JOKYMCHTAaI M. BI/II[I)I HH(i)OpMaHI/IOHHO'CHpaBO[IHOI;'I JOKYMCEHTAIMU, X COCTABJICHUC U
odopMmIIeHHE.

PA3JIE 4
I[OKYMCHTI/IpOBaHI/IC ACATCIIBHOCTH KOJUJICTUAJIBHBIX OPTraHOB

Tema: IlogrotoBka u nposenenue copemanuii. CTpykrypa nokiaaa. TpeboBanust k
COCTaBJIEHUIO ¥ O(OPMIICHHIO POTOKOJIOB.

PA3JIEJL 5
Opranuzanus JOKyMeHT0000poTa

Tema: IlonsiTue nokymeHT0000pOoTa. OCHOBHBIE MOTOKH YIPAaBIEHYECKUX JOKYMEHTOB.
OcHoBHBIE 3TaIbl 00padOTKH JOKYMEHTOB

PA3JIEJI 6
OcobeHHOCTH PabOTHI C KaIPOBBIMU JOKYMEHTAaMHU

Tema: CocraB kaapoBoi qokymeHTaruu. CoctaBiaeHue U opopMIeHHE OCHOBHBIX BUIOB
KaJpoBOH JoKyMeHTanmu. TpyaoBas KHMKKA: BbAa4Ya, opopMIIeHUEe, XpaHEHHE.



PA3AEJL 7
XpaHeHHe JOKYMEHTOB, X 00padOTKa U c/laua B apXUB.

Tema: 1. Homenknarypa nen. @opmupoBanue aen. Odopmienue aen 2. CocTaBIeHHE OMHICEH,
nucra-3aBeputens. [lepenava gen B apXuB.



