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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

LlensiMu ocBOeHUS y4eOHOU AUCHUTUIMHBI «OCHOBBI JEIOPOU3BO/ICTBAY SABIISIOTCS:

- chopMHpOBATH Y CTYACHTOB KOMILJIEKC COBPEMEHHBIX 3HAHHUM, YMEHUI U HABBIKOB,
HEOOXOAUMBIX JUIS TPO(PECCUOHATBHON IEATEIBHOCTH 110 00ECTICYEHUIO TOTHOMOYHHA
rOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX OPTaHOB;

- TO3HAKOMUTH CTYJCHTOB C TEOPETUYECKIUMH BOIPOCAMH TIOKYMEHTAIIMOHHOTO 00eCIIeueHus
yIpaBieHUs, BHIpa00OTaTh HABBIKY MCIOJIB30BAHUSI COBPEMEHHBIX TEXHOJIOTUI
JIeNTOTIPOU3BOICTBA, CPOPMUPOBATH YOKAEHHOCTH B HEOOXOUMOCTH ITOCTOSIHHOTO U
CUCTEMHOI'0 OOHOBJICHHSI 3HAHUI B 00JIACTH IOKyMEHTUPOBAHUS YIIPABICHUYECKON
JESITEIIbHOCTH;

- I0Ka3aTh B3aUMOCBSA3b PA3JIMYHBIX YPOBHEHN YIIPABIECHUSA U COOTBETCTBYIOLIUX UM
JOKYMEHTOB; H3y4YHTh KJIAaCCU(UKALUIO JOKYMEHTOB U MX POJIb B YIPABICHUU MPEANPUITHEM,
U3YYUTh HOPMATUBHO-TIPABOBBIC AKThI, 03HAKOMUTH C COBPEMEHHBIMU TPEOOBAHUSIMH K
JIOKyMEHTaM, IPUBUTH HABBIKHM aHAJIM3a JIOKYMEHTA, TPUBUTH HABBIKU MPOEKTUPOBAHUS
JIOKYMEHTOB.



2. MECTO YUYEBHOMH JUCHUILJINHBI B CTPYKTYPE OII BO

VYuebnas aucuurumHa "OCHOBBI JeTONPOU3BOACTBA" OTHOCHTCS K 00Ky 1
"ucuumauHbl (MOAYIU)" U BXOAUT B €T0 BAPUATUBHYIO YaCTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

I[HSI HN3YUCHUA I[ElHHOfI JUCHUITIINHBI HCO6XOILI/IMBI CJICAYIOIUC 3HAHUA, YMCHHUA U
HaBBbIKU, (bOpMI/IpyeMI)Ie OpeaAIICCTBYIOIUMHU JUCHUILIMHAMM:

2.1.1. [IpaBoBeneHuUe:

3HaHUS: CBOU JOJKHOCTHBIE 00513aHHOCTU B COOTBETCTBUU C HOPMATHBHBIMH aKTaMH
OpraHM3alK; HOPMBbI, PErYJIMPYIOIINE U 3allpellarolue s 0€301acHOCTH JIUYHOCTH U
[IPABOIOPAJIKA B TOCYIapCTBE B LIETIOM

YMeHus: IpUMEHATh HOPMATUBHBIE aKThl M 3aKPEIJIEHHBIE B HUX MTOJIOKEHUS JUISI
OCYILECTBIICHUS TPYAOBOM (PYHKIIMH U CBOETO IPa’KAAHCKOTO JI0JTa AJIs COXpaHe-Hus
IIPABOIIOPSJIKA U MOBBILIEHHSI IPABOCO3HAHUS 00-111ECTBA

Happixu: H€O6XOI[I/IMI)IMI/I 3HaHHAMU, TepMHHOJIOFHefI 1 HaBbIKaMH O6IH€HI/I$I C
npeaACTaBUTCIIIMUA BJIACTHU IJIA obecreyeHns: TUYHON HCIIPUKOCHOBCHHOCTH, p€ain3a-Iuu CBOUX
3aKOHHBIX IIpaB

2.2. HauMeHoBaHHe mocJie Ay omux JTuCHUIINH

PGSYJ'IBTaTBI OCBOCHMU: NUCHUIUIMHBI UCITIOJIB3YIOTCA TPHU U3YUYCHUHU ITOCIICAYOIINX
y‘Ie6HI)IX JUCLUIIINH:

2.2.1. 3ammTa BEITYCKHOW KBaTH(PHUKAIIMOHHON paboThI, BKIIOYAst MOJTOTOBKY K
IIPOLEAYPE 3aIUUTHI U IPOLEAYPY 3aLUTHI



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NTUCHUIIJIMHBI CTYACHT JOJIZKCH:

Ne
i Kon n Ha3BaHNE KOMIIETEHIINN OsxupaeMble pe3yIbTaThl
1 [IKC-8 Cnioco6en BemmonuATh npoektupoanne | [IKC-8.1 CriocoO6eH BHITOIHATE IPOSKTHPOBAHNE
JeTayieil 1 y3/10B TPaHCIIOPTHEIX 0OBEKTOB B JIeTasieil 1 y3JI0B TPAHCTIOPTHBIX 00BEKTOB C
COOTBETCTBHH C TPeOOBaHUSIMHA HOPMAaTUBHBIX UCIIONIb30BAaHHEM TEXHHUYECKHUX CPE/ICTB CUCTEM
JIOKyMEHTOB. ABTOMATH3MPOBAHHOTO MPOEKTHPOBAHUSI.

ITKC-8.2 Cniocoben pa3ouparhbcsi B HOpMaTHBHOM
TEXHUYECKOH JOKYMEHTAIMHU, COMTPOBOXKIAtoNIeH
NpoLEecC TPOESKTHPOBAHMSI.




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:
3 3avetHble equHUIBI (108 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILIMHBI HA KOHTAKTHYI0 padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00y4aromuxcsi

KonnyectBo yacoB
. Beero no Cemectp

Bun yaeOHOM paboThI yaeOHOMY 6

TIaHy
KonTakTHas pabora 16 16,15
AynuropHsble 3aHATHS (BCETO): 16 16
B Tom uuce:
nexmun (JI) 16 16
CamocTosTenpHas padora (BCero) 92 92
OBLIAS TpyOeMKOCTh TUCIUILINHEI, Yachl: 108 108
OBLIAS Tpy10E€MKOCTh TUCIHMITIIMHEL, 324.€]1.: 3.0 3.0
Texymuii KOHTPOJIb YCIIEBAEMOCTH (KOJTUYECTBO U BHUJI TEKYILIETO [1K1, [IK1,
KOHTPOJISI) I1K2 I1K2
Bupl mpoMexyTOoUHOM aTTecTanuy (3K3aMeH, 3a4eT) 3a0 3a0




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tema (paznen) yueOHO#
JIMCIUTITHHBI

Bunpl yueOHOM IeATEILHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

JIP

DopMbL
TEKYLIET0
KOHTPOJIS

yCIIEBAEMOCTU U
IIPOMEKY-

TOYHOMU

aTTeCTalluU

3

IS

o| I13/TI1

~| KCP

10

Paznen 1

OcHOBHBIE TpeOOBaHHSA K
o opMIICHHIO
OpTaHH3aIIOHHO-
pacnopsAUTEeNbHBIX
JIOKYMEHTOB

o|®| CP

'~|«©| Bcero

Tema 1.1

OCHOBHBIE TOJIOKEHUS 110
JIOKyMEHTHPOBAHUIO
YIPaBJIEHYECKOU
JIeITeNIbHOCTU. YHU(DUKAIUS 1
CTaH/APTU3aLNS
YNIPaBICHYECKUX TOKYMEHTOB

Tema 1.2
Buner JOKyMEHTOB U HIX
KIIaccu(UKaIIs

10

12

Paznen 2
[Ipasuna opopmieHus
YIpaBICHYSCKAX JOKYMCHTOB.

18

20

Tema 2.1

1. CocTaB peKBH3HUTOB
JIOKyMeHTOB. Dopmyisap
JIOKYMEHTa M €T0 COCTaBHbIE
gactH 2. TpeGoBaHuUs K
0(pOPMIICHHIO PEKBU3UTOB
JIOKyMEHTOB. TpeGoBaHus K
OaHKaM TOKYMEHTOB

18

20

Paznen 3

[Nopsinok u mpasmiia
odopmieHns
OpTaHM3aIIOHHOH,
pactopsiIuTeIbHON 1
HHPOPMALMOHHO-CIIPAaBOYHON
JIOKYMEHTAIIH

12

16

Tema 3.1
OpFaHI/BaHHOHHBIe JOKYMCHThBI
WX COCTaBJICHHE U 0(hopMIIeHUE

IIK1

Tema 3.2

HeKOTOpBIe BUAbI ITMCEM, UX
COJIepXKaHUE U

npumeHenue. MTadopmanmonHo-
CIpaBOYHAs JOKYMCHTAIHS.
Buer uHpOpMATMOHHO-
CIPaBOYHOU JIOKYMEHTAIINHU, HX
COCTaBJICHUE U OYOPMIICHUE.

Paznen 4

JoxymeHTHpOBaHue
JIeATEeIbHOCTH KOJUIETHAIbHBIX
OpraHoB

12

14

10

Tema 4.1
Tlonroroska u npoBeieHNUE

12

14




CemecTtp

Tema (paznen) yaeOHOI
JMCUUTITHHB

Bust yueOHOM A€ATENEHOCTH B yacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP
CP

Dopmbl
TEKYIIEro
KOHTPOIIS

YCIICBAEMOCTH H
MIPOMEXY-

TOYHOMU

aTTecTalnu

3

o| [I3/T
~| KCP

©| Bcero

10

cosentannii. CTpykTypa
nokiana. TpeGoBaHus K
COCTaBJICHUIO U 0(OPMIIEHHIO
MPOTOKOJIOB.

11

Paznen 5
Opranuzanus
JIOKYMEHT0000pOTa

12

14

12

Tema 5.1

[MonsiTue [OKyMEeHTOO00pOTA.
OCHOBHEIE IOTOKH
YIPABJICHYCCKUX JOKYMEHTOB.
OcHOBHBIE 3Tanbl 00pabOTKH
JIOKYMEHTOB

12

14

IIK2

13

Paznen 6
OcobeHHOCTH paboTHI C
KaIpOBBIMH JIOKyMEHTaMH

12

13

14

Tema 6.1

CocTaB KaapoBoi
nokymeHnTauuu. CocTaBieHUE U
o(opMIICHHE OCHOBHBIX BHIOB
KaJIpOBOM TOKYMEHTALIUH.
TpynoBas KHIKKA: BblIaya,
odopmiieHre, XpaHEHHE.

12

13

15

Pazpgen 7
XpaHeHne JOKyMEHTOB, UX
00paboTKa U caya B apXuB.

16

17

16

Tema 7.1

1. Homenxknarypa nei.
dopmupoBaHue s1ei.
Odopmirenne aen 2.
CocraBiieHHE OIUCEH, JTUCTa-
3aBeputens. [lepenaua aen B
apxuB.

16

17

3a0

17

Bcero:

16

92

108




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS
JlaboparopHbie pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTuueckue 3aHATUS Y4€OHBIM MIJIAHOM HE MPETYCMOTPEHBI.

4.5. IlpumMepHasi TeMaTHKA KypPCOBBIX IPOEKTOB (padoT)

KypcoBbie paboThl (IPOEKTHI) HE IPEYCMOTPEHBI.



5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

[TpenonaBanue AUCUUIUIMHBI «OCHOBBI JICIONPOU3BOCTBA» OCYLIECTBISETCSA B (hopMe JCKIIHiA
U MPaKTHUYECKUX 3aHATHH.

Jlexuu poBOJIATCS B TPAJUIIMOHHON KIIACCHO-YPOYHOIH OpraHu3alMoOHHON (popme, 1Mo Tuiry
yIIpaBJIEHUs I03HABATEIbHON AEATEIBHOCTBIO U Ha 55% SIBIIAIOTCS TpaJAULMOHHBIMU
KIJIACCHYECKH-JICKIIMOHHBIMU (00BSICHUTEIHHO-UILTIOCTPATUBHBIC), U HA 45 % ¢ UCIOJIb30BaHUEM
MHTEPaKTUBHBIX (MAJIOTOBBIX) TEXHOJIOIHH (8 4.) , HapuMep, TaKuX Kak, MyJIbTHMEANa-
JEKIHsL, TpOoOJIeMHast JISKLIUS, WU pa300p U aHAJIN3 KOHKPETHOH CUTYaIUH.

[TpakTHyeckue 3aHATHS OpPraHU30BaHbl C UCIIOJIb30BAaHUEM TEXHOJIOIMH Pa3BUBAIOLIETO
00yueHus. YacTh NpakTUYECKOr0 Kypca BBIIIOJIHAETCS B BUJE TPAJUIIMOHHBIX IPAKTHUECKUX
3aHATUH (0OBSICHUTENIBHO-WILTIOCTPATUBHOE pelieHue 3a1a4) B 00béme 10 yac. OcranbHas 4acTb
MPaKTUYECKOro Kypca (8 yac.) MpoBOAUTCS C UCTIOIb30BAHUEM MHTEPAKTUBHBIX (JIUATOTOBBIX)
TEXHOJIOTUI, B TOM YHCIIE — JUIs PEeLIeHUs IPOOIEMHBIX IICUXOJIOIMYECKUX 3ajjay, OCHOBAaHHBIX
Ha KOJIJIEKTUBHBIX CI0c00ax 00y4eHUs, U [yl IPOBEIECHUS KOMIIBIOTEPHOIO TECTUPOBAHMUSI.
CamocrosTenbHas paboTa CTyIeHTa OpraHU30BaHHA C MCII0JIb30BAaHUEM TPAJAULIMOHHBIX BUI0B
paboThl ¥ UHTEPAKTUBHBIX TexHOJorui. K TpaauunonssiM Bugam padboTsl (23 yac.) oTHOCSTCA
0TpalboTKa JEKIIMOHHOI0 MaTepuaia u 0TpabOTKa OTAEIbHBIX TEM 10 yueOHbIM nocoousm. K
WHTEPAKTHBHBIM (IHaJIOrOBbIM) TeXHOJOTHIM (10 yac.) OTHOCUTBCS 0TpabOTKa OTIENBHBIX TEM
0 3JIEKTPOHHBIM ITOCOOMSIM, IOJrOTOBKA K IPOMEKYTOUHBIM KOHTPOJISIM B UHTEPAKTUBHOM
peX1Me, UHTEPAKTUBHbIE KOHCYJIBTALIUU B PEKUME PEaIbHOIO0 BPEMEHH 110 CHELMATIbHBIM
paszenaM U TEXHOJIOIHSM, OCHOBaHHBIM Ha KOJJIEKTUBHBIX CIIOCO0AX CaMOCTOSATEIbHOM paboThI
CTYJICHTOB.

OreHka MoJy4eHHbIX 3HaHWH, yMEHUH 1 HABBIKOB OCHOBaHA Ha MOJYJIbHO-PEHTHHIOBOM
TeXHOJIOTHH. Beck Kypc pa3out Ha 6 pa3zesioB, MPEACTaBISIONIMX COOOM TOTUYECKH
3aBepIIeHHBIN 00bEM yueOHON nHPpopManuu. PoHIbI OLEHOYHBIX CPEACTB OCBOSHHBIX
KOMIETEHIIMH BKJIIOYAIOT KaK BOIIPOCHI TEOPETUYECKOTO XapaKkTepa AJis OLIEHKU 3HaHUM, Tak 1
3aJ]aHMsl TPAKTUYECKOTO COAep KaHus (peleHre CUTYAllMOHHBIX 33/]1a4, aHaJIU3 KOHKPETHBIX
CUTYyalui, paboTa ¢ TaHHBIMU) JJIs1 OLIEHKH YMEHHUI 1 HaBbIKOB. TeopeTndyeckue 3HaHUs
IPOBEPSAIOTCS MyTEM MPUMEHEHHsI TAKUX OPraHU3aIMOHHBIX (POPM, KaK UHIUBUAYAbHbIE U
TPYIIOBBIE OMPOCHI, PEIIEHNE TECTOB C UCIOIb30BAaHUEM KOMITBIOTEPOB MJIM HAa OyMa)kKHBIX
HOCHUTEJISIX.



6. YAEBHO-METO/MYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBbHOM

PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

Bun camocTosiTenbHOM pabOThI CTYICHTA.

No No Tema (paznein) yueOHO# Bcero
n/m  |cemecrtpa JUCIUTUTHHBI Hepeuctn yqeGHO-MeTOHquCEOFO 4acoB
obecrieueHust U1l CaMOCTOSITeIbHON paboThI
1 2 3 4 5
1 6 PA3JIEJT 1 [onatue o toKyMeHTax, cocobax 4
OcHoBHBIE TPEOOBAHUS K JOKYMEHTHUPOBAHHSI, HOCUTEISX
o opMIICHHIO nHpOpMaNUHU U QYHKIHUAX TOKYMEHTA.
OpTaHHU3aI[IOHHO- YHuugukauus u craHIapTH3anus
pacnopsUTeNIbHBIX YIPaBIEHYECKUX
JIOKyMEHTOB
Tema 2: Buasl JOKyMEHTOB U
uX KIaccupuKanus
2 6 PA3JIEJT 1 [IpopaboTka ydeOHOTO MaTepuaia mo 6
OcHOBHBIE TPEOOBAHUS K KOHCHEKTY JIEKINH, yIeOHOH 1 HayIHOH
odopmrennio srepatype. [loaroroBka noknanoB K
OpTaHM3aI[IOHHO- CEMUHAPCKNUM 3aHATHAM. CaMOCTOSTENbHOE
pacnopsAUTEeNbHBIX OCBOEHHE TEMBI, H3yUCHUE JTUTEPATYPHI U3
JOKyMEHTOB TIPUBEICHHBIX NCTOYHHKOB

Tema 2: Buasl JOKyMEHTOB U
uX KiaccupuKanus

brikoB, Muxaunn FOpbeBuu.
locynapcrBenHas ciyx6a B Poccun : yue0.
nocobue s crya. cren. "Coruomnorus',
"l'ocynapcTBeHHOE U MYHHLIUIIAIIBHOE
ynpasieHue" no kypey "['ocynapcrBeHHas
ciryx0a u xaaposas noiutuka. U.4 / MLIO.
Brikos ; MUUT. Kad. "Tlcuxonorus,
COIMOJIOTHSA, TOCYapCTBEHHOE U
MyHULUNAJIBHOE ynpasiaeHue". - M. :
MUWUT, 2010. - 108 c. - bubmuorp.: c. 106
100 k3.

OKx3eMIIIIpHL: Beero:6 - (6.(3), uz.1(2),
33(1).

Hanwmosa , Enena AnexcanapoBHa.
YmpasiieHre epcoHaoM : yued. mocobue
st crya. cnetl. "Coruonorus” u
"T'ocynapcTBEHHOE U MYHULIMTIAIILHOE
ymnpasienue”. U.1 / E. A. Jlanunosa ;
MUUT. Kag. "Ilcuxonorus, COIHOIOTHS,
TOCYAapCTBEHHOE M MYHHIIUITATEHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
ni. - bubmmorp.: c. 42

DK3eMIUBIphL: Bcero:S - $6.(3), uz.1(2).
l'auep, Bacunuit Bukroposuu.
Wudopmannonnas 6e30macHOCTS : y4e0.
mocoOue s CTy. By30B, 00yd. 1O CIIell.
"BesonacHocTh xu3HeAeaTensHocTH" / B.B.
I'aguep. - Pocros w//] : ®enukce, 2010. - 324
c. - ("Beiciree obpazoBanue"). - bubnmorp.:
c. 291-297 2500 »x3.

Ok3eMIupsl: Bcero:S - $06.(3), uz.2(2).
Cepreesa, Hpuna BacunbeHa.
Oo0ecrieueHne KauecTBa JaHHBIX. OTOPHBIH
KOHCIIEKT JIEKIUH : yae0. mocobue AJis CTy/I.
Hamp. OakamaBpuara "MHpopmaTnka u
BBIYMCIIMTEIbHAS TEXHUKA",
"NHopMaIioHHbIe CUCTEMBI U
texHonoruu" / U. B. Cepreesa ; MUUT.
Kad. "ABTOMaTH3MpOBAaHHBIE CUCTEMBI
ynpasienus”. - M. : MI'YIIC(MUUT),




2013. - 77 c. : un. - bubsmorp.: ¢. 76 100
9K3.
Ox3eMILIpHL: Beero:S - (6.(3), u3.2(2).

PA3JIEJ 2

[IpaBuia opopmieHus
YIPaBJICHYECKUX JTOKYMEHTOB.
Tema 1: 1. CocTaB peKBU3UTOB
JnokyMeHToB. Dopmysip
JIOKyMEHTA 1 €ro COCTaBHbIE
yacTtu 2. TpeboBaHus K

0 OPMIICHHIO PEKBU3UTOB
JIOKyMEHTOB. TpeGoBaHuUs K
OaHKaM JOKYMEHTOB

CocTaB peKBU3UTOB JIOKYMEHTOB. DopMyIIsp
JIOKYMEHTA 1 €r0 COCTaBHbIE YacTH

PA3IEJL 2

[Ipasuna opopmineHus
YIpaBJICHYCCKUX JOKYMCHTOB.
Tema 1: 1. CocTaB peKBU3UTOB
JIoKyMeHTOB. Dopmysap
JIOKyMEHTa M €ro COCTaBHbIE
yacTth 2. TpeGoBaHus K
0(OPMIICHHIO PEKBU3UTOB
JIOKyMeHTOB. TpeOoBaHus K
OnaHKaM TOKYMEHTOB

[IpopaboTka ydeOHOTO MaTepuaia mo
KOHCIICKTY JICKIIH, y4eOHOU M HAyIHOH
srepatype. [loaroroBka noknanos K
CEeMHMHApCKUM 3aHATHAM. CaMOCTOATEIbHOE
OCBOCHHE TEMBI, U3yYEHUE TUTEPATYPEI

brikoB, Muxaunn FOpbeBuu.
locynapcrBenHas ciyx6a B Poccun : yue0.
mocobwne st cryn. crer. "Comuonorus”,
"T'ocynapcTBEHHOE U MYHULIMTIIAIIBHOE
ympasieHue" no kypey "['ocynapcrBeHHas
ciryx0a u kaaposas nonutuka”. 4.4 / MLIO.
Brikos ; MUUT. Kad. "Tlcuxonorus,
COLIMOJIOTHA, TOCYAaPCTBEHHOE U
MYyHHUIUNAIbHOE ynpaBieHue". - M. :
MUUT, 2010. - 108 c. - bubauorp.: c. 106
100 k3.

OKx3eMIIIIpHL: Beero:6 - (6.(3), uz.1(2),
33(1).

Hanwmiosa , Enena AnexkcanapoBHa.
VYnpasneHue nepcoHasioMm : y4ueod. mocooue
st crya. coell. "Conuonorus” u
"T'ocynapcTBEHHOE U MYHULIMTIAIILHOE
ymnpasienue”. U.1 / E. A. Jlanunosa ;
MUUT. Kao. "Tlcuxomnorus, COIHOIIOTHS,
roCyIapCTBEHHOE ¥ MYHHUIMIIATBHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
Wi - bubnmorp.: c. 42

DK3eMIUBIphL: Bcero:S - ¢6.(3), uz.1(2).
Tl'adpuep, Bacummii Buktoposuu.
WudopmannonHas 6e30macHoCTs : y4eo.
rocoOue /I CTyl. By30B, 00y4. 110 CIIel.
"BesonacHocTh xu3HenearenpHocty" / B.B.
I'aguep. - Pocros w//] : ®enukce, 2010. - 324
c. - ("Beiciree obpazoBanue"). - bubnmorp.:
c. 291-297 2500 »x3.

DK3eMIUBIphL: Bcero:S - $6.(3), u3.2(2).
Cepreesa, Upuna BacunbeBHa.
Obecneuenne kagecTBa NaHHBIX. OTIOPHBIHA
KOHCIIEKT JIEKIUH : yae0. mocobue AJis CTy/I.
Hamp. OakamaBpuara "MHpopmaTnka u
BBIYMCIIMTEIbHAS TEXHUKA",
"NHdopmannoHHbIE CHCTEMBI
texHosorun" / 1. B. Cepreesa ; MUUT.
Kag. "ABTOMaTn3upoBaHHbIE CHCTEMEI
ynpasienus”. - M. : MI'YIIC(MUUT),
2013. - 77 c. : nin. - bubnmorp.: c. 76 100
9K3.

DK3eMIUBIphL: Bcero:S - $6.(3), u3.2(2).
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PA3JIEJI 3

Ilopsinok u npaBuna
odopmieHns
OpraHU3alOHHOM,
pacnopsAUTEIbHON U
MH(OPMaLMOHHO-CIIPaBOYHON
JIOKYMEHTAIIH

Tema 1: OpranuzaimoHHbIE
JIOKYMEHTBI UX COCTaBJICHUE U
odopmirenne

TpeboBanus kK 0POPMIICHUIO PEKBU3UTOB
JIOKYMEHTOB

PA3IEJI 3

Ilopsinok u npaBuna
odopmieHns
OpraHU3alOHHOM,
pacnopsAUTEIbHON U
MH()OPMALMOHHO-CIIPaBOYHON
JOKYMEHTalun

Tema 2: HekoTopsie BUbI
MHCEM, UX COAEpIKaHUe U
npumeHenue. MTadopmarmonHo-
CIIpaBOYHasd JOKYMCHTAaIKWA.
Bunp! napopmannonHo-
CIPaBOYHOHN TOKYMEHTALIUH, HX
COCTaBJICHHE U O(OPMIICHHE.

[IpopaboTka yaeOHOTO MaTepuaia mo
KOHCIICKTY JICKITIH, y4eOHON M HAyIHOH
mrepatype. [loarotoBka noknamos K
CEMUHAPCKHUM 3aHATHAM. CaMOCTOSATEIbHOE
OCBOCHHE TEMBI, H3yUCHHE JTUTEPATYPHI

1 beixoB, Muxaun FOpreBud.
locynapcrBenHas ciyx6a B Poccun : yue0.
nocobue s crya. cren. "Coruonorus',
"l"ocynapcTBeHHOE U MYHULIUIIAIIBHOE
ynpanenue" mo kypcy "l'ocynapcTBenHas
ciryx0a u xaaposas noiutuka. Y.4 / MLIO.
Brikos ; MUUT. Kad. "Tlcuxonorus,
COIIMOJIOTHSA, TOCYapCTBEHHOE U
MyHULUNAJIBHOE ynpasiaeHue". - M. :
MUUT, 2010. - 108 c. - bubmuorp.: c. 106
100 k3.

Ok3eMIuLspsL: Beero:6 - $00.(3), uz.1(2),
33(1).

Hanwmnosa , Enena AnexcanapoBHa.
YmpasiieHue epcoHanoM : yued. mocobue
st crya. cnerl. "Coruonorus” u
"l"ocynapcTBEeHHOE U MYHHIIUIIAIIEHOE
ymnpasienue”. U.1 / E. A. Jlanunosa ;
MUUT. Kag. "Ilcuxonorus, COIHOIOTHS,
TOCYAapCTBEHHOE M MYHHLUITATEHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
ni. - bubmmorp.: c. 42

Ox3eMIULIpHL: Beero:S - (6.(3), u3.1(2).
Tl'adnep, Bacummii Buktoposuu.
WNudopmannonHas 6e30macHOCTS : y4eo.
nocoOue JIst CTy 1. By30B, 00yY. MO CIIEl.
"Be3onacHocTh xu3HeAeaTensHocTH" / B.B.
T'aguep. - Pocros v/]] : ®enukce, 2010. - 324
c. - ("Beicree obpazoBanue"). - bubnmorp.:
c. 291-297 2500 »x3.

Ok3eMIupsl: Bcero:S - $06.(3), uz.2(2).
Cepreesa, Hpuna BacunbeBHa.
Oo0ecrieueHne KauecTBa JaHHBIX. OTOPHBIH
KOHCHEKT JIEKIIUH : yueb. mocobue s CTya.
Hamp. OakamaBpuara "MHpopmaTnka u
BBIYMCIIMTEIbHAS TEXHUKA",
"UHbopManroHHBIE CHCTEMBI 1
texnonoruun" / U. B. Cepreesa ; MUUNT.
Kad¢. "ABTOMaTH3MPOBAHHBIE CHCTEMBI
ynpasnesus". - M. : MI'YIIC(MUUT),
2013. - 77 c. : mn. - bubmmorp.: c. 76 100
9K3.

DKk3eMIULIphL: Beero:S - (6.(3), u3.2(2).

PA3/IE]T 4
JlokyMeHTupoBaHue
JEATESIIHOCTH KOJIJIETHAIbHBIX

TpeboBaHus k O1aHKaM JTOKYMEHTOB




OpraHoB

Tema 1: I[TogroroBka u
MIPOBEJICHUE COBELIAHMMN.
CrpykTypa IoKiajaa.
TpebGoBaHMS K COCTABICHUIO U
0(OPMIICHHIO IPOTOKOJIOB.

PA3/IE]L 4
JlokymMeHTHpOBaHue
JIeSATENIbHOCTH KOJIJIETHaIbHBIX
OpraHoB

Tema 1: I[TogroroBka u
MIPOBEJCHUE COBELIAHUM.
CrpykTypa IoKiajaa.
TpebGoBaHMs K COCTABICHUIO U
0 OPMIICHHIO TIPOTOKOJIOB.

ITpopabotka yuebHOrO MaTepuana 1o
KOHCHEKTY JIeKLIUH, Y4eOHOH U Hay4HOU
nurepatype. [loaroroBka goki1aoB K
CEeMUHAPCKUM 3aHATHAM. CaMOCTOSTENbHOE
OCBOCHHE TEMBI, H3yUCHHE JTUTEPATYPHI

Brikos, Muxann FOppeBud.
TocynapcrBennas cimyx6a B Poccun : yue0.
mocobue st cryn. crer. "Cormonorus”,
"T'ocynapcTBEHHOE U MYHULIMIIAIIBHOE
ynpasnenue" mo kypcy "l'ocynapcTBeHHas
ciyx0a u kaaposas nonutuka. Y.4 / MLIO.
Beikos ; MUUT. Kad. "Tlcuxonorus,
COLIMOJIOTH, TOCYAaPCTBEHHOE U
MYyHHUIIUNATIbHOE ynpaBieHue". - M. :
MUUT, 2010. - 108 c. - bubmuorp.: c. 106
100 k3.

Ox3eMIULApHL: Beero:6 - (6.(3), us.1(2),
33(1).

HanunoBa , Enena AnexcanapoBHa.
VYnpasneHue nepcoHaoMm : y4eod. mocodoue
s ctya. cnetl. "Cormuonorus” u
"l"ocynapcTBeHHOE U MYHHLIMIIAIIBHOE
ynpasnenue". U.1 / E. A. Jlaaunosa ;
MUUT. Kad. "Tlcuxonorus, COIUOIOTHS,
rOCYAapCTBEHHOE M MYHHLIHUITATbHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
wi. - bubmmorp.: c. 42

Ox3eMIULApHL: Beero:S - (6.(3), u3.1(2).
ladrep, Bacumuit Bukroposuu.
HNudopmannonnas 6€301acHOCTS : y4e0.
rocodue I CTyl. By30B, 00yd. IO CIIel.
"BesonacHocTh xu3Henesrensaocta” / B.B.
T'aguep. - Pocros H/]] : ®enukce, 2010. - 324
c. - ("Bsicmee obpazoBanue"). - bubnuorp.:
c. 291-297 2500 3x3.

DK3eMIUBIphL: Bcero:S - $6.(3), uz.2(2).
Cepreesa, Upuna BacunbeBHa.
Oo0ecrnieueHne KauecTBa JaHHBIX. OTOPHBIH
KOHCIEKT JIEKIIUH : yueb. mocodue s CTya.
Harp. 6akanaBpuara "Mudopmaruka n
BBIYHMCIIUTENIbHAS TEXHUKA",
"NudopmannoHHbIE CHCTEMBI
texHosorun" / 1. B. Cepreesa ; MUUT.
Kad¢. "ABTOMaTH3MPOBAHHBIE CHCTEMBI
ynpasnesus". - M. : MI'YIIC(MUUT),
2013. - 77 c. : un. - bubsnmorp.: ¢. 76 100
9K3.

DK3eMIUBIphL: Bcero:S - $6.(3), uz.2(2).

PA3JIEJ 5

Opranuzauus
JIOKYMEHTO000pOTa

Tewma 1: Ilonsarue
JIOKyMeHT0000poTa. OCHOBHBIE
MOTOKU yNPaBICHUYECKUX
JIOKyMEeHTOB. OCHOBHBIE JTaIlbI

IlonsTue HOKyMCHTOO60pOTa. OCHOBHEIE
TOTOKH YIIPABJICHYCCKUX JOKYMCHTOB




00paboTKH TOKYMEHTOB
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PA3IEIL 5

Opraamnzanus
JIOKYMEHT0000poTa

Tema 1: [Tonsitue
JIOKyMeHToo0opoTa. OCHOBHBIE
MOTOKHU YIPaBJICHYECKUX
JoKyMeHTOB. OCHOBHBIE JTaIlbI
00paboTKU JTOKYMEHTOB

[IpopaboTka yaeOHOTO MaTepuaia mo
KOHCIICKTY JICKITHH, y4eOHOU M HAyIHOH
mrepatype. [loarotoBka noknamos K
CEeMUHAPCKUM 3aHATHAM. CaMOCTOsTEIbHOE
OCBOEHHE TEMbI, U3yYECHUE JTUTEPATYPHI U3

Brikos, Muxaun FOpseBuy.
l'ocynapcrBenHas ciyx6a B Poccun : yueo.
nocobue s crya. cren. "Conuonorus',
"TocymapcTBeHHOE M MyHHIIUTIAIIEHOE
ynpasienue" o kypcy "['ocymapcTBennas
ciryx0a u xaaposas noiuruka'. U.4 / MLIO.
Brikos ; MUUT. Kad. "Ilcuxomnorus,
COIIMOJIOTHSA, TOCYIaPCTBEHHOE U
MyHULUNAJIBHOE ynpasiaeHue". - M. :
MUUT, 2010. - 108 c. - bubauorp.: c. 106
100 ax3.

Ok3eMIuspsL: Beero:6 - $00.(3), uz.1(2),
33(1).

Hanunosa , Enena AnexcanapoBHa.
VYnpasneHue nepcoHanoMm : y4ue. mocodue
s crya. coell. "Conuonorus” u
"T'ocynapcTBEHHOE U MYHULIMIIAIIBHOE
ynpasienue". U.1 / E. A. Jlanunosa ;
MUUT. Kag. "Ilcuxomnorus, COHOIOTHS,
TOCYAapPCTBEHHOE M MYHHIIUITATEHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
ni. - bubnumorp.: c. 42

DK3eMIUBIphL: Bcero:S - $6.(3), uz.1(2).
Tl'adnep, Bacummii Buktoposuu.
WudopmannonHas 6e30macHOCTS : y4eo.
nocoOue JIst CTy 1. By30B, 00yY. MO CIIEI.
"BesonacHocTh )xu3Henesrensaocta” / B.B.
Taguep. - PocroB #/]] : ®ennkce, 2010. - 324
c. - ("Beicmee oopazoBanue"). - bubmmorp.:
c. 291-297 2500 k3.

Ox3eMIULIpHL: Beero:S - (6.(3), u3.2(2).
Cepreesa, Upuna BacunbeBHa.
ObecneueHne kadecTBa JaHHBIX. OTIOPHBIN
KOHCTIEKT JIKIHH : yuel. mocoOue ams CTy.
Harip. OakanaBpuara "Uupopmaruka u
BBIYMCIIMTENIbHAS TEXHUKA",
"UHbopManoOHHbBIE CUCTEMBI U
texHonorun" / 1. B. Cepreesa ; MUUT.
Kag. "ABTOMaTn3npoBaHHbIE CHCTEMEI
ynpasienus”. - M. : MI'YIIC(MUUT),
2013. - 77 c. : mn. - bubmmorp.: c. 76 100
9K3.

Ok3eMIIIpsl: Beero:S - $06.(3), uz.2(2).
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PA3JIEJL 6

OcobenHoctu paboThI C
KaapOBBIMU JOKYMEHTaMU
Tema 1: CoctaB KagpoBoit
nokymeHTanuu. CocTaBleHUE U
odopmIleHrE OCHOBHBIX BUIOB
KaJpOBOM TOKYMEHTAIIUH.
TpynoBast KHWKKA: BBIIava,
odopmiieHHE, XpaHEHHE.

CocTaB KaJpoBOW JOKYMEHTAIUH.
CocraBieHne u opopMIIeHHE OCHOBHBIX
BHUJIOB KaJIpOBOM JOKYMEHTAI[UU

12

PA3JIEJT 6
OcobenHoctr paboTHI C
KaJIpOBBIMH JIOKyMEHTaAMH

[TpopaboTka yueOHOro MaTepuana 1o
KOHCIIEKTY JICKIIUH, YIeOHO! 1 HaydIHOU
nureparype. IlonroroBka JOKIa0B K




Tema 1: CocTaB kaapoBoi
nmokymeHTarun. CocTaBiIeHHE U
odopMIICHHE OCHOBHBIX BHIIOB
KaJpOBOM JTOKyMEHTALIUH.
TpynoBas KHWKKA: BBIIaYa,
odopmiieHne, XpaHeHue.

CEMUHAPCKHUM 3aHATHAM. CaMOCTOSATENBHOE
OCBOEHHE TEMBI, H3yUCHUE JTUTEPATYPHI U3

Brikos, Muxann FOppeBud.
Tocynapcreennas cimyx6a B Poccun : yue0.
nocobue s cryA. cren. "Couuomnorus"”,
""ocynapcTBeHHOE U MyHUIMIIAIBHOE
ynpasneHue" no kypcey "I'ocynapcTBeHHas
ciryx06a u xanposas nonutuka”. U.4 / MLIO.
Beikos ; MUUT. Kad. "Tlcuxonorus,
COLIMOJIOTHS, TOCYAaPCTBEHHOE U
MyHHITUIIATbHOE ynpasiernue'. - M. :
MUUT, 2010. - 108 c. - bubmuorp.: c. 106
100 ax3.

Ox3eMITLApHL: Beero:6 - (6.(3), u3.1(2),
33(1).

HanunoBa , Enena AnekcanapoBHa.
YnpaneHue nepcoHaioM : y4ed. nocodue
st ctya. cnetl. "Cormuonorus” u
"l"ocynapcTBeHHOE U MYHULIUIIAIIBHOE
ynpasienue". U.1 / E. A. Jlanuiona ;
MUUT. Kad. "TIcuxonorus, COIHoJIOTHs,
TOCYAapCTBEHHOE M MYHHIIUIIATEHOE
ynpasienue". - M. : MUUT, 2013. -44 c. :
ni. - bubmmorp.: c. 42

Ox3eMIULApHL: Beero:S - ¢6.(3), u3.1(2).
laduep, Bacumuit Bukroposuu.
HNudpopmannonnas 6€30macHOCTS : yue0.
nocoOue I CTyl. By30B, 00y4. 10 CIel.
"be3zonacHocTh xu3HEAesATeNbHOCTH" / B.B.
T'aguep. - Pocros H/]] : ®enukce, 2010. - 324
c. - ("Bsicmee obpazoBanue"). - bubnmorp.:
c. 291-297 2500 7k3.

OK3eMIUBIphL: Bcero:S - $6.(3), uz.2(2).
Cepreesa, Upuna BacunbeBHa.
ObecneueHne kadecTBa NaHHBIX. OTIOPHBII
KOHCIEKT JIEKIIUH : yueb. mocodue s CTy.
Harnp. OakanaBpuara "MHpopmaTnka u
BBIYMCIIUTENIbHAS TEXHUKA",
"UHpopManmOHHBIC CHCTEMBI 1
texuosorun" / U. B. Cepreesa ; MUUNT.
Kag. "ABTOMaTH3MpOBaHHbBIE CHCTEMBI
ynpasneHus". - M. : MI'YIIC(MUUT),
2013. - 77 c. : un. - bubsnwmorp.: c. 76 100
9K3.

Ox3eMIIIpsl: Beero:S - $06.(3), uz.2(2).

13 PA3JIEJL 7 Homenknarypa nen. @opMupoBaHue aei. 6
XpaHeHne JOKyMEHTOB, UX Odopmitenue nen
00paboTKa ¥ c/1aua B apXHMB.
Tema 1: 1. Homenknarypa nein.
®opMupoBaHue Aedl.
Odopmnenue e 2.
CocraBJieHHE OIHCEH, JTUCTa-
3aBeputedns. [lepenaya aen B
apXMB.
14 PA3JIEJL 7 [IpopaboTka yueOHOTrO MaTepuana 1o 10

XpaHeHne JOKyMEHTOB, UX
00paboTKa U cl1aua B apXHB.
Tema 1: 1. Homenknarypa gei.
®DopMHUpOBaHUE JE.
OdopmiieHue aen 2.
CocTaBiieHHE OITHCEH, JIMCTA-

KOHCHEKTY JIEKLINH, yIeOHOH 1 Hay4HOU
nmuteparype. [loaroroska JOKJIaf0B K
CEMHMHApPCKUM 3aHATUAM. CaMOCTOSATENLHOE
OCBOCHHE TEMBI, U3yUCHHE JINTEPATYPhI U3

brikoB, Muxann FOppeBuy.




3aBeputeds. [lepenaya gen B
apXuB.

TocymapcTBenHas cimyx6a B Poccuu : yue6.
mocobue st cryn. crer. "Cormonorus”,
"TocymapcTBeHHOE M MyHHIIUTIAIEHOE
ynpasiernue" no kypcy "['ocymapcTBennas
ciryx0a u xaaposas noiuruka”. Y.4 / MLIO.
Breikos ; MUUT. Kad. "Tlcuxonorus,
COIIMOJIOTHS, TOCYapCTBEHHOE U
MyHHUIUNAIbHOE ynpaBieHue". - M. :
MUWUT, 2010. - 108 c. - bubmuorp.: c. 106
100 k3.

Ok3eMIuspsl: Beero:6 - 0.(3), uz.1(2),
339(1).

HanunoBa , Enena AnekcanapoBHa.
VYnpasieHue mepcoHaioM : yuaed. mocodne
uts ctya. crel. "Conuonorus” u
"T'ocynapcTBEHHOE U MYHULIMIIAIBHOE
ynpasienue". U.1 / E. A. Jlaaunosa ;
MUUT. Kad. "Ilcuxonorus, COIHOIOTHS,
TOCYAapCTBEHHOE M MYHHLIUITATEHOE
ynpasnenue". - M. : MUUT, 2013. - 44 c. :
ni. - bubnumorp.: c. 42

Ox3eMIULIphL: Beero:S - (6.(3), us.1(2).
l'aduep, Bacumuit Bukroposuu.
Hudpopmannonnas 6€30macHOCTS : y4eo.
rocoOue I CTy . By30B, 00yd. IO CIIel.
"BesonacHocTh xu3Henesrensaoctu" / B.B.
Tagmuep. - PoctoB #/]] : ®ennkce, 2010. - 324
c. - ("Beicmee obpazoBanue"). - bubmmorp.:
c. 291-297 2500 7x3.

OK3eMIUIIphL: Beero:S - (6.(3), uz.2(2).
Cepreesa, Upuna BacunbeBHa.
ObecneueHne kadecTBa JaHHBIX. OTIOPHBIN
KOHCTIEKT JICKIIHH : yuel. mocolOue ajs CTy.
Harp. OakanaBpuara "Uupopmaruka u
BBIYMCIIUTENIbHAS TEXHUKA",
"UHpopManmOHHBIE CHCTEMBI 1
texHonorun" / U. B. Cepreesa ; MUNT.
Ka¢. "ABTOMaTH3MpPOBaHHBIE CHCTEMBI
ymnpasieHus". - M. : MI'VIIC(MUUT),
2013. - 77 c. : nn. - bubmmorp.: c. 76 100
9K3.

DK3eMIUBIphL: Bcero:S - $6.(3), uz.2(2).

BCEI'O:

92




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOYJIST)

7.1. OcHoBHasI JJUTEepaTypa

Hcnonb3yercs
Ne HaiMeHOBAHME Astop (1) I'on u MecTo M3nanus NIPY U3YYCHUHU
n/n Mecto goctyna pa3zenoB, Homepa
CTpaHUI]
1 | T'ocymapcTBeHHas ciayx0a B Brikos, Muxamin M. : MUUT, 2010 Bce paszenst
Poccun IOpneBnu. MUUT HTh
2 | Nadopmanmonnas laduep, Bacummit Pocros v/]] : ®ennke, Bce paszenst
0e30MacHOCTh Buktoposmu 2010
MUUT HTB
3 | Jlenonpou3BoacTBO Bacakos M.1. ®ennkce, 2011 Bce paznenst
MUNUT HTH
4 | JJokyMeHTHpOBaHHE Paspopoxnsiit A.A. Undpa-M, 2011 Bce paszenst
YIPaBJIEHYECKON AESITEILHOCTH MUUT HTH
5 | JokymeHTHpOBaHHE Kppuiosa 1.10. busnec-IIpecca, 2009 Bce paszens
YIPaBJIEHYECKOU JESITEIIbHOCTH MUUT HTb
6 | Jemonpon3BoACTBO B OpraHax AxkcenoB 10.M., Owmera-JI, 2009 Bce paszenst
BIIACTU U MECTHOI'O Kupcanosa M.B., Kooyk | MUUT HTb
CaMOYIIpaBJICHUS C.IL
7 | Bce BubBI 1€0BOM Termuukast T.1O. ®enmnke, 2009 Bce paszenst
koppecnonaenuuu. [Ipasuna MUUT HTb
COCTaBJICHUSI U 0(OPMIICHHSL.
8 | CoBpemenHoe Kupcanosa M.B. Hudpa-M, 2009 Bce pasjens
JIEIIONPOU3BOJICTBO MUUT HTH
9 | JOKyMEHTHI AETIOBOTO Poroxun M.IO. Ansda-ITpecc, 2008 Bce paszenst
oO0IeHus MUUT HTB

7.2. lonotHUTEIbHAS JTATEPATypPa

Hcnone3yercs
Ne HauMeroBaie AsTop (51) o u MecTo u3naHus NIPU U3YyYSHUHU
n/n Mecto nocryna paszienoB, Homepa
CTpaHuI|
10 | dexnepanbHbIii 3aK0H OT 1 HIOJIS 2005 Bce pasjensl
2005 r. Ne 53-®@3 «O MUUNT HTB
TOCY/apPCTBEHHOM SI3bIKE
Poccuiickoit ®enepanumy.
11 | denepasbHbIii 3aK0H OT 27 2006 Bce pazneinst
utost 2006 T. Ne 152-d3 "O MUUNT HTB
MePCOHANbHBIX JaHHBIX'".
12 | denepanbHbIi 3aKOH OT 2 Mast 2006 Bce paznenst
2006 r. N 59-®3 «O mopsinke MUUT HTH
paccMoTpeHus 0OpaIieHuid
rpaxaan Poccuiickoit
deneparyimy.
13 | denepasbHbIi 3aKOH OT 22 2004 Bce paszenst
okTsa0ps 2004 . Ne 125-03 "O6 MUUT HTH
apXxuBHOM Jiene B Poccuiickoit
Oenepanun’.
14 | loxymMeHTHpOBaHHE Kproxosa H.II. HNHOPA --M., 2010 Bce pasenst
yIpaBJIeHYECKOM MUUT HTB
JIeATEIbHOCTH.
15 | INocranoBnenue I"'occrannapra 2003 Bce paznenst
P® o1 03.03.2003 Ne.2003 Ne MUUNT HTB

65-cT.,I"'ocynapcTBeHHBIN
crangapt PO I'OCT P.6.30-
2003 YHudunupoBaHHbIE
CHCTEMbI JOKYMEHTALUU




8. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOJAUMBIE JJIs1 OCBOEHUSA JTUCIHUITJIMHBI
MOAYJIs)

1. Pecypchl crienuani3upoBaHHOM JTUTEPATYPHI MO IICUXOJIOTHH
http://www.humanities.edu.ru/

2. Hayuyno-texuuueckas 6ubnaumoreka MUUT: library.miit.ru

Y4eOHO-MeToInYeCKHne U3aHUs B DJICKTPOHHOM BH/JIE

®denepanbHbiii moptan «Poccuiickoe oopazoBanue» (http://www.edu.ru/)

OenepanbHoe xpanwmiie «Eaunas Koyekust HuppoBeIX 00pa30BaTEIbHBIX PECYPCOB)»
(http://school-collection.edu.ru/)

DnexTpoHHas Oubnmoreka yueOHMKOB, www.studentam.net,

3. ITouckoseie cucteMbl: Yandex, Google, Mail.

9. MIEPEYEHb NTH®OPMAIIMOHHBIX TEXHOJIOT Ui, TPOT PAMMHOT O
OBECIEYEHUS 1 THO®OPMALIMOHHBIX CIPABOUYHBIX CUCTEM,
WCMOJb3YEMBIX IPM OCYIIECTBJEHUU OBPA3OBATEJLHOI'O MPOILIECCA
MO JUCLHUIIJIMHE (MOAY.JIIO)

Jlyist mpoBeIeHust JICKIIMOHHBIX 3aHATUN HE00X0uMa CIIeIIhaTn3uPOBAHHAS JICKITMOHHAS
ayJUTOPUs C MYJIbTUMEINA alapaTypor ¥ HHTEPAKTUBHOU JOCKOM.

Jlyist mpoBeIeHUst IPAKTHYECKUX 3aHATHI HEOOXOIMMBI KOMITBIOTEPHI ¢ Pa00YNMU MECTaMH B
KOMITBIOTEPHOM Kitacce. KoMIbIOTEpBI JOIDKHBI OBITh 00ECIICUeHBI CTaHAaPTHBIMU
JUTICH3NOHHBIMU IPOTPAMMHBIMU TIPOAYKTAMHU M 0053aTEIHHO TPOrPAMMHBIM ITPOTYKTOM
Microsoft Office ne Hmxe Microsoft Office 2007 (2013).

10. OMUCAHUE MATEPUAJIBHO TEXHUYECKOW BA3BI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOT'O MTPOIIECCA TTO JUCHUATIJIVHE
(MOJZIYJTIO)

Jls mpoBesieHust ay JUTOPHBIX 3aHATHI U CAMOCTOSTENbHON paboThI TpedyeTcs:

1. PaGouee MecTo mpemnoiaBaTess ¢ NEPCOHATBHBIM KOMITBIOTEPOM, MOJKIIOUEHHBIM K CETAM
INTERNET.

2. Cnennanu3upoBaHHas JEKIMOHHAs ayIMTOPUs C MyJIbTUMEINA aNlapaTypou u
WHTEPAKTUBHOU JTOCKOM.

3. KoMmbroTepHbIi Ki1ace ¢ KOHIUIMOHepoM. Paboune MecTa CTyIeHTOB B KOMITBIOTEPHOM
Kkiacce, mogkarouénabie k ceTsaM INTERNET.

4. J1nst npoBeieHUsI MPAKTUUECKUX 3aHATUI: KOMIIBIOTEPHBIN KJ1acc; KOHAUIIMOHED;
KOMIIBIOTEPBI C MUHUMaJIbHBIMU TpeOoBanusiMu — Pentium 4, O3V 4 I'b, HDD 100 I'b, USB 2.0.

11. METOAJUYECKHUE YKA3AHUS 1151 OBYUYAIOIMXCSI 10 OCBOEHUIO
JUCLMILIMHBI (MOLYJIS)

OO0y4arommMcst He0OX0IUMO ITOMHHUTB, YTO KAU4ECTBO MOJIYICHHOTO 00Pa30BaHUS 3aBUCHUT OT
AKTUBHOM poJIM caMoro o0ydJaromierocs B yaeOHoM mnporecce. OOydaromuics J0KeH ObITh
HAaIleJIeH Ha MAaKCHUMaJIbHOE YCBOEHHE YUeOHOTO MaTepraia, Iociie 3aHsTHIA U BO BpeMs
CHEIUAIbHO OPTaHU3YEMBIX KOHCYIbTAIIUNA OH MOXKET 33J1aTh MPET0AaBaTeli0 HHTEPECYyOIIne
€T0 BOIPOCHI.

Jlex1MOHHBIE 3aHATHUS COCTABIISIIOT OCHOBY TEOPETHYECKOT0 00YUeHUS U AAl0T
CHCTEMaTH3UPOBAHHbBIC OCHOBBI 3HAHUH 1O JUCIUTUIMHE, PACKPHIBAIOT COCTOSIHHE U
NEPCIEKTUBBI Pa3BUTHUSI COOTBETCTBYIONIEH 001aCTH HAYKH, KOHIICHTPUPYIOT BHUMaHHE
oOydJaronuxcst Ha Haubosee MPOoOJIEMHBIX BOIIPOCAX TEMbI, CTHMYJIUPYIOT ITO3HABATEIHHYIO
ACATCIIBHOCTD CTYICHTOB U CHOC06CTBYIOT Pa3BUTHUIO UX TBOPYCCKOT'O MBIIIJICHHA.



['maBHas 3a7aya JIEKIMOHHOTO Kypca — chOPMHUPOBATh y 00YUaIOIIMXCSl CUCTEMHOE
IpejcTaBiIeHne 00 U3y4aeMoM IIpeMeTe, 00eceYuTh YCBOCHNE Oy IyIIUMH ClIeLHaTUCTaMU
OCHOBOITOJIATAIOIIETO Y4eOHOT0 MaTepualia, IPUHIUIIOB U 3aKOHOMEPHOCTEH pa3BUTHS
COOTBETCTBYIOLIEH HayuyHO-IIPAKTUYECKOM 00JIACTH, a TAKXKE METOJJOB IPUMEHEHHUS MOJTYyIEHHBIX
3HaHUM, YMEHUN U HABBIKOB.

OcHoBHbIE HYHKIIUH JICKITH:

* [103HABATEIbHO-00yUarOIIas;

* pa3BUBAIOIIAS;

* OPMEHTHPYIOLE-HANPaBIISIOLIas;

* aKTUBU3HpPYIOLIAs;

* BOCIIUTATEIIbHAS;

* OpraHU3yIoIIas;

* nH(pOpPMAIIOHHAS.

BeinonHenne npakTHYeCKUX 3aaHUHM CIYKHUT BaXKHBIM CBA3YIOLIMM 3BEHOM MEXIY
TEOPETUUYECKUM OCBOCHHEM JaHHOW AUCLMILINHBI U IPUMEHEHUEM €€ MOJIO)KEHUN Ha MPAKTUKE.
OHM c110cOOCTBYIOT Pa3BUTHIO CAMOCTOATENIBHOCTH 00yJaromuxcs, 6ojee akTHBHOMY
OCBOCHHIO YUE€OHOTO MaTepuaa, sIBJISIOTCS BAXKHOM MPEINOCHIIKON (HOPMUPOBAHHS
npodecCHOHATIBHBIX Ka4eCTB OyAyILUX CHEIUAINCTOB.

[TpoBeneHne NPaKTUYECKUX 3aHIATUIA HE CBOJIUTCS TOJIBKO K OPTraHUYECKOMY JIOIOJIHEHUIO
JEKIIMOHHBIX KYPCOB U CaMOCTOSTENIbHON paboThl oOyuatomuxcs. X BMecTe ¢ TeM clieyeT
paccMaTpuBaTh KaK BaXKHOE CPEJCTBO MPOBEPKU YCBOCHHUSI O0YYAIOIIUMUCS TEX WA UHBIX
HOJIOKEHUH, 1aBaeMbIX Ha JICKLIUH, a TAK)KE PEKOMEHyeMO! JJIsl U3y4eHUs JIUTEPATyphl; KaK
¢dopma TeKyIero KOHTPOJIS 32 OTHOIICHHEM 00YJaromuxcs K yueoe, 3a ypOBHEM UX 3HaHUH, a
CJIeZIOBATENIbHO, Y KaK OJIMH U3 BaKHBIX KAHAJIOB Ul CBOEBPEMEHHOT'O MOJTATUBAHUS
OTCTAIOIIUX 00YJIAFOIIUXCS.

[Tpu moAroTOBKE crienManucTa BaXKHbl HE TOJIBKO CEPbE3HAs TEOPETHUECKAs TOATOTOBKA, 3HAHNE
OCHOB IICUXOJIOTHH KaK HAyKH, HO U YMEHHE OPUEHTUPOBATHCS B Pa3HOOOPA3HBIX MPAKTUUYECKUX
CUTYallUsX, €XKeIHEBHO BO3HUKAIOIINX B €r0 JIeATEIbHOCTH. DTOMY CIIOCOOCTBYET (hopma
00y4eHHUs B BUJIE MPAKTUYECKUX 3aHATHH. 3a/1auu MPAKTUUECKUX 3aHATUN: 3aKpeIICHUE U
yri1yOJieHHe 3HaHUi, MOJYYEeHHBIX Ha JEKIHIX U IPUOOPETEHHBIX B MIPOLIECCE CAMOCTOSTEbHON
paboThl ¢ yueOHOM TuTepaTypoil, popMUpOBaHUE y 00YUAIOMIUXCS YMEHUN U HABBIKOB PabOTHI C
VCXOJHBIMU JAHHBIMH, HAYYHOU JIUTEPATYypOH U CHIEUAIBHBIMU TOKyMeHTaMu. [IpakTnueckomy
3aHSTHIO JIOJKHO MPEAIECTBOBATh 03HAKOMJIEHHE C JIEKIIEH Ha COOTBETCTBYIOILLYIO TEMY U
JUTEPATYPOU, YKa3aHHOM B IUIAHE DTUX 3aHATHUM.

CamocTosTenbHas paboTa MOXKET ObITh YCHEIIHOM MpHU ONpPeAeIeHHBIX YCIOBUAX, KOTOPHIE
HE00X0/1MMO oprann3oBaTh. Ee mpaBuibHas opranuzaius, BKIIOYaroIas TEXHOJIOIMH 0TOopa
Hesnel, coaepKaHusl, KOHCTPYUPOBAHUS 3a/laHUN M OPTaHU3ALIUI0 KOHTPOJISL, CHCTEMaTUUYHOCTb
CaMOCTOSITENIbHBIX YUeOHBIX 3aHATHH, 11esIeco00pa3Hoe IIaHUPOBaHKE pabovyero BpeMeH!
MO3BOJISIET IPUBUTH CTYJIEHTAM YMEHUS U HaBBIKH B OBJIAJICHUH, U3yYEHUH, YCBOCHUU U
cucTeMaTH3aluy IpuoOpeTaeMbIX 3HaHUH B Mpolecce 00y4eHHsl, IPUBUTH HABBIKU ITOBBIICHUS
POQeCCHOHAIBHOTO YPOBHS B TEUCHHE BCEH TPYAOBOM JIEATETLHOCTH.

Kaxomy cTyieHTy ClielyeT COCTaBIATh €XKeHEeAeIbHbINA U CEMECTPOBBIN TUIaHBI PA0OTHI, a
TaKKe TUIaH Ha KaX/blil pabounii neHs. C Bedyepa Bcerja HaJlo paciupeensiTh padoTy Ha 3aBTpa.
B KoHIIe Ka)K10T0 JTHS 11e7IecO00pa3HO MOABOAUTE UTOT PAOOTHI: TIIATEIBHO POBEPUTH, BCE JIN
BBITMIOJTHEHO IO HAMEUEHHOMY IJIaHy, He ObLIO JIM KaKUX-JIH0O0 OTCTYIUIEHUH, a eciu ObLIH, 0
KaKOW IIPUUYMHE 3TO Npou30110. HyKHO OCyIIECTBIATh CAMOKOHTPOJIb, KOTOPBIN SBISAETCS
HEOOXOUMBIM YCIIOBHEM YCIEIIHOMN y4eOsl.

Komnerennuu oOyyarorerocs, GopMupyemble B pe3yabTaTe OCBOCHUS y4eOHOM JUCIUIUINHBL,
pPAcCMOTpPEHBI Yepe3 COOTBETCTBYIOIIME 3HAHUSA, YMEHH U BiIaaeHus. {1 MpoBEepKU ypOBHS
OCBOEHUS AUCLMILIMHBI [TPEIaratoTcs BOIPOCH] K 3a4€Ty U TECTOBBIE MaTepUalbl, [Ie KaXK bl
BapHUaHT COJAEPKUT 3a/laHusl, pa3pabOTaHHbIE B PAMKAX OCHOBHBIX T€M y4eOHOW JUCHUIUINHBI U
BKJIIOUAIOLME TEPMUHOJIOTUYECKHE 3a1aHuU.



@DOH/1 OIICHOUHBIX CPEJICTB SIBJISIETCS] COCTABHOM YaCThIO y4eOHO-METOMUECKOro 00eceueHHs
IpOLEeTypbl OLIEHKN KaueCTBa OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbl U 0OecieunBaeT
MOBBIIIIEHUE KauyecTBa 00pa30BaTEIbHOTO MPOIecca M BXOIUT, KaK MIPUIIOKEHHE, B COCTAB
paboueil mporpaMmbl AUCHUIUINHBL.

OCHOBHBIE METOIMYECKHE YKa3aHUA U1l 00yJaroIuXcs 0 JUCUUIUIMHE YKa3aHbl B pa3jiese
OCHOBHAs U JIOIIOJIHUTEIIbHAS JIUTEpaTypa.



