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1. OO1ue cBeeHus O JUCHUIUIUHE (MOJTYJIE).

[ensitmu  ocBoeHusl y4eOHOU mucHUIUTMHBI «OCHOBBI JIEIOMPOU3BOICTBAY
SIBIISTFOTCSI:

- chOpMHPOBATh Y CTYJIEHTOB KOMIUIEKC COBPEMEHHBIX 3HAHWUW, YMEHUU H
HABBIKOB, HEOOXOIUMBIX IJIsl MPOPECCUOHAIBHON NEATEILHOCTH TI0 00SCIICUYEHUIO
MOJITHOMOYHH TOCYJAPCTBEHHBIX U MYHHITUTIAIBHBIX OPTAHOB;

- MMO3HAKOMHTH CTYJICHTOB C TEOPETHYECKUMHU BOIIPOCaMHU
JOKyMEHTAITAOHHOTO ~ OOECIeYCeHHMS  YyMpaBleHUs,  BbIpabOTaTh  HABBIKH
UCTIONIb30BaHUSl COBPEMEHHBIX TEXHOJOTHH JEJIONpPOU3BOICTBA, C(HOPMUPOBATH
yOeXKICHHOCTh B HEOOXOIMMOCTH IIOCTOSTHHOTO U CHCTEMHOTO OOHOBIICHUS 3HAHUI
B 00J1aCTH JOKYMEHTHPOBAHUS YIIPABICHUYECKOU IEATEILHOCTH;

- TOKa3aTh  B3aWMOCBSI3b  DA3JMYHBIX  YPOBHEH  ympaBieHUS |
COOTBETCTBYIOIIUX MM JOKYMEHTOB; M3YUHTh KIACCH(DUKAIIUIO TOKYMEHTOB M HX
pOJIb B YIPABJICHUHM NPEANPUATACM, H3YYUTh HOPMATHBHO-IIPABOBBIC aKTHI,
O03HAKOMHUTh C COBPEMCHHBIMH TPEOOBAHHSAMH K JOKYMEHTaM, NMPUBHTH HABBIKU
aHaJM3a JOKYMEHTA, PUBUTH HABBIKHM MPOCKTHUPOBAHUS JIOKYMEHTOB.

Jlnist peanu3anyy OoCTaBICHHON ST PEIIAIOTCS CIICTYIOIINE 33 1a4H:

- O03HAKOMHTH OOydYarmMXCA C TPeOOBaHMSIMHU HOPMATHUBHBIX TPABOBBIX
aKTOB, PETIIAMEHTUPYIOMIUX TOPSIOK CO3aHUS U IBMKCHUS JJOKYMEHTOB;

- copmupoBaTh y O0O0ydYaIOIMUXCS MPAKTUYECKUE HABBIKU TPABUIHHOTO,
IOPUINYECKH TPAaMOTHOTO O(OPMIICHHS JOKYMEHTOB, C YyYE€TOM IIOJOKECHUN
HOPMATHBHBIX TIPABOBBIX aKTOB,

NpaBWJI JIETIOBOTO JTHKETA, OpPraHU3AIMH JTOKYMEHTOOOOpOTa U 3alllUTh
nHpopManmu;

- o0ecreunTh YCBOCHHE OCHOBHBIX TIPaBWJI OOpaOOTKM © XpaHCHHUS
JIOKyMEHTOB.

2. [Inanupyemsble pe3ysibTaTbl 00y4EeHHUs 110 AUCHUIUIMHE (MOAYJIIO).

[lepeuenr GopMHpyeMBIX pe3ylbTaTOB OCBOCHHS  00pa30oBaTEIbHOM
nporpaMmbl (KOMIETEHIMI) B pe3yJibTaTe O0y4eHUsI 110 AUCUUILIMHE (MOYJIIO):

IIK-4 - CnocobeH mnpuHUMATh yYacTHe€ B TOATOTOBKE O0O0OIIAONTUX
aHAJTUTUYECKUX MAaTEPHANIOB (JIOKJIA0B, OTYETOB, PEKOMEHIAIINN, 3aITUCOK U JIp.);

YK-4 - CnocobGeH OCyHIECTBISATh JETOBYI0 KOMMYHHUKAIIMIO B YCTHOW U
nucbMeHHOM (opmax Ha TocyaapcTBeHHOM si3bike Poccuiickoit denepanuu u
MHOCTPaHHOM(BIX) s3bIKE(aX).

OOyyenne 1O JUCHUIUIMHE (MOAYJIO) TMpPEAINoJiaraeT, 4Yro TO €ro
pe3yJibTaram oOydJaromuiics OyIer:



3HaTh:
M TIOHMMAaTh  OCHOBHBIC  METOJMKH  OpraHm3anuu  d(PdexkTuBHOM
KOMMYHUKAIIMK HAa TOCYIaPCTBEHHON ¥ MYHUIIUITAJILHOHN CITyXO0e€.
CTPYKTYPY IMOATOTOBKH aHATUTHYCCKUX MAaTCPUAJIOB

Ymern:

BBIIBJIATH MpOOJEeMbl, NpUHUMATh 3((EKTUBHBIE pPELIECHUs, MPOSBIATH
TBOPYECKUN MOJXOJA, MHUIMATUBY MU HACTOWYMBOCTH B JIOCTHI)KEHUHU KaK JINYHBIX,
TaK U MPOPECCUOHAIBHBIX LIEJIEH.

MIPOBOAUTH aHATTUTUUYECKYIO pabOTy

Baaners:
HEOOXOTUMBIMU  HaBBIKAMU  YNPABICHYECKOIO  BO3ACHCTBHS, T'HOKO
a7 TUPOBATHCS K PA3JIUYHBIM CUTYallHsIM.
HAaBBIKAMU IMOJITOTOBKU aHATUTHYECKUX IOKYMEHTOB

3. O0beM TUCHUIUTUHBI (MOJTYJIS).
3.1. Obmas Tpy10eMKOCTh AUCIUTUTHHBI (MOIYIIS).

OOmasi TPyAOEMKOCTh JUCHMIUIMHBL (Monynsi) coctaBiser 3 3.e. (108
akaJeMHUYECKHUX Jaca(oB).

3.2. O6bem aucuMIUIdHBL (Monaynsi) B (opmMe KOHTAaKTHOW paboOThI
oOydJammmuxcsd ¢ MeJarorn4yecKuMu  pabOTHUKaAaMU U (W)  JIHIIAMH,
IPUBJIEKAEMBIMH K peaiu3aluu 00pa3oBaTesIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IIpU MTPOBEICHUH YUEOHBIX 3aHATUH:

KommyectBo gacos

Tum yaeOHBIX 3aHITHH
Bcero | Cemectp Ne5

KonrakTHas paboTa rmpu npoBeieHHH Y4eOHBIX 3aHATHH (BCEro): 48 48
B tom uucne:

3aHATH JIEKLIMOHHOTO THIIA 16 16
3aHATHSA CEMUHAPCKOTO THUIA 32 32

3.3. O0beM auMCHUIUIMHBI (MOJIYJsA) B (opMe CaMOCTOATEIHbHON paboThI
oOydJarommxcs, a Takke B (opMe KOHTAKTHOW paboOThl O0O0ydarommuxcs ¢
neJarornaeckKuMu paboTHUKaMU U (WIIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTu3anuu
oOpa3oBaTeIbHON  MPOTPaMMBI HA  HMHBIX  YCJIOBHSX, TPU  TPOBEICHUU
IPOMEXKYTOUHOM aTTecTauu cocTaBiseT 60 akageMruueckux Jaca (oB).

3.4. Ilpu oOy4eHnr 10 MHIUBUYaTbHOMY y4eOHOMY TIaHYy, B TOM YHCIIE TIPU
YCKOPEHHOM OO0Yy4Y€HHHU, 00beM NUCIMIUIMHBI (MOJIYJIsI) MOXET OBITh peajnu30BaH



MOJTHOCTHIO B (hOpME CaMOCTOSATEIbHON pabOThl 00yJaromuxcs, a Takxke B (opme
KOHTaKTHOM paboThl OOydYaromuxcs ¢ NeAaroruyecKuMu pabOTHUKAMH U (WIIH)

JUugamMu, IpPUBJICKACMBIMH K pCain3aliiu O6pa3OBaTCJ'IBHOI7I IIporpaMMbl Ha HMHBIX

YCII0OBUAX, ITPHU IMTPOBCACHUU HpOMG)KYTO‘IHOﬁ aTTcCTanuu.

4. ConepxaHue JUCHUTUIAHBI (MOIYJIA).

4.1. 3aHsaTus JIEKIIMOHHOTO THIIA.

o/

TemaTrka JIEKIIMOHHBIX 3aHATHH / KPaTKOE COJEpIKaHUE

OcHoBHble TpeOoBaHUS K 0()OPMIICHUIO OPTraHU3alIMOHHO-PACIOPSAUTEIbHBIX IOKYMEHTOB
PaccmaTpuBaroTcst BOpoCH!:

OCHOBHBIE TIOJIOKEHUS 110 JJOKYMEHTUPOBAHHIO yIIPABICHYECKOMN JESTENbHOCTH.

YHuuKanus ¥ cCTaHAapTH3anUs yIPaBIeHIECKUX JOKYMEHTOB

Buzp! TOKyMEHTOB 1 MX KJIaCCH(PHUKAL

[TpaBuiia opopmiIeHHS yIPaBIEHYECKUX JOKYMEHTOB
PaccmaTpuBaroTcst BOpoch:

CocTaB peKBU3UTOB JOKYMEHTOB.

DopmyJisap JOKYMEHTA U €r0 COCTaBHBIE YaCTH

TpeboBanus K 0pOPMICHHIO PEKBU3UTOB JTOKYMEHTOB.
TpeboBanus Kk G1aHKaM TOKYMEHTOB

[Topsinok u npaBuiia 0opMIIEHUS] OPraHU3aIMOHHOM, pacopsAUTENBHON 1

UH(POPMALIMOHHO-CIIPABOYHOMN JOKYMEHTALIUU

PaccmarpuBaroTcs BOIPOCHL:

OpraHu3annoHHble JOKYMEHTHI X COCTaBlIeHHE U oopMileHne

PacniopsianTenbHbIEe TOKYMEHTBI, UX COCTaBJIeHHE 1 0popMIleHHE

HeKOTOpLIe BUIBI ITUCEM, UX COACPKAHUE U IPUMCHCHUC.

WudopmannoHHo-cripaBoyHas ToKyMeHTauus. Buibl HHGOpMaIMOHHO-CIIPAaBOYHON TOKYMEHTALIUH, UX
cocTaBieHue u opopMIIeHHE.

]_IOKYMCHTI/IpOBaHI/Ie ACATCIIbHOCTU KOJUICTHAJIBHBIX OPTaHOB.

PaccmatpuBaroTcs BOpochI:

IToxaroroska u mpoBenenne coemanuii. CTpykTypa noknazna. TpeOoBaHUS K COCTABICHHIO U O OPMIICHHIO
MPOTOKOJIOB.

Opranu3zanys J0KyMEHT0000poTa.

PaccmatpuBaroTcst BOIpOCHI:

IlonsTue }IOKyMeHTOO60pOTa. OCHOBHBIE IOTOKHU YHOpaBJICHYCCKUX JOKYMCHTOB. OCHOBHBIE TambI
00pabOTKH JOKyMEHTOB

Perucrpauus 1oxyMeHTOB. McnionHeHHe JOKYMEHTOB U KOHTPOJIb 32 UCIIONTHEHUEM JOKYMEHTOB.

Oco6eHHOCTH PabOThI C KaJIPOBBIMH JJOKYMEHTaMHU
PaccmaTpuBaroTcst BOpocCHI:
Cocras kaapoBoii fokymeHnTanuu. CocraBiieHre 1 0(hOpMIICHHE OCHOBHBIX BU/IOB KaJJpOBOH JOKYMEHTAIIHH.

XpaHeHue TOKYMEHTOB, HX 00paboTKa U caya B apXuB.
PaccmatpuBaroTcs BOpochI:

Homenknarypa nen. @opmupoBaHue nei.

Odopmitenne nei.

CocTraBnieHHE OITUCEH, JINCT-3aBEPUTETIS.

Ilepenaua nen B apxus.




4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

HpaKTI/ILIGCKI/IC 3aHATHUA

/1

TemaTuka IMPAKTUYCCKUX 3aHATHH/ KpaTKO€ COACPIKAHUC

I[OKyMeHTI/IpOBaHI/Ie praBHeH‘leCKOﬁ ACATCIIBHOCTH.
B pe3yabTaTe pa6OTBI Ha IPAKTUYCCKOM 3aHATUN CTYACHT OJYYa€T HABBIK 1O PETJIaMCHTANHA
JOKYMCHTUPOBAHUSA praBJ’IeH‘IeCKOﬁ JACATCIBbHOCTH.

Knaccudukanus nokymentanuu. I'pugsl JOKyMEHTOB.
B pesynbrate paboThl Ha MPAKTHUECKOM 3aHSITHU CTYICHT MOJy4aeT HaBbIK pabOThI C PEKBU3UTAMHU
JIOKYMEHTOB M 001I[1e TIpaBuia X 0(hOpMIICHUS.

[Topsimok u npaBuiia 0oopMIICHHS OpraHU3aMOHHO-TIPABOBOI U paclopsiAUTEIbLHON

JIOKYMEHTAIIH.
B pesynpTare paboThl Ha IPAKTUIECKOM 3aHATHH CTYCHT IOJyYaeT HaBBIK paOOTHI C OpPraHU3alHOHHO-
MIPaBOBOW U PacHOPAIUTEILHON TOKyMEHTALUEH.

XapakTepucTuka HH()OPMAIIMOHHO-CIIPABOYHON U TNIAHOBO-OTYETHOM JOKYMEHTAIUH.
B pe3ybTaTe pa6OTI)I Ha MPAKTUYCCKOM 3aHATUU CTYACHT MOJY4Ya€T HABbIK O(I)OpMJ'IeHI/IH I/IH(l)OpMaHI/IOHHO-
CIIPABOYHOM U IUIAHOBO-OTYETHOU JJOKYMEHTALUU.

Texuomorusa pa6OTBI C KaApOBBIMH NJOKYMCHTAMHU
B pesynpTare paboThl Ha MPAaKTHIECKOM 3aHATHH CTYJSHT OIyYaeT HABBIK OTPaOOTKH 3aTOTHEHUS
KaJIpOBOM JOKYMEHTALMH.

TexHonoruu JAOKYMCHTAlITUOHHOT' O obecrneyeHus YHpaBJICHUA.
B pesynprare paboThl Ha MPAKTUYECKOM 3aHATHU CTYJIEHT ITOJy4aeT HaBbIK paboThl ¢ KOH(PUASHIIMAIEHOH
nHpopmanue.

ApXHUBHOE XpaHEHHE TOKYMEHTOB.
B pe3yIbTaTe pa6OTI)I Ha MpaKTUYCCKOM 3aHATUHN CTYACHT IMOJTYYaCT HABBIK OLICHKU 3HAYUMOCTH JOKYMCHTOB
U OINIPEEIICHUS] CPOKOB UX XPaHEHUSI.

Opranu3zanys J0KyMEeHT0000poTa.
B pe3yabTaTe pa6OTI)I Ha MTPAKTUYCCKOM 3aHATUN CTYJACHT OJYy4aCT HABbIK pa6OTI>I C pel"HCTpaHPIeﬁ
JAOKYMCHTOB, KOHTPOJIA 3a UCIOJIHCHUCM JJOKYMCHTOB.

Homenknarypa nen opraHu3anuu.
B pe3ybTaTe pa6OTLI Ha IPAKTUYCCKOM 3aHATUU CTYJACHT MOJY4Ya€T HABbIK COCTABJIATH
CI/ICTeMaTI/BI/IpOBaHHBIﬁ NEPEUYCHD 1CJ1, 3aBOJIUMBIX B OpraHU3allu.

10

OO0mepoccuiickue KI1acCUPUKATOPhl TEXHUKO-YKOHOMUYECKOH U COIUAIbHON
uHbopmanuu

B pe3yabTaTe pa6OTI)I Y CTYACHTBI NOABJIAIOTCA 3HAHUSA 00 0co0eHHOCTIX OpraHuzanuun O6HI€pOCCPII7[CKPIX
KJ'IaCCI/I(l)I/IKaTOpOB TEXHHUKO-KOHOMUYECKOHN U COHHaHBHOﬁ I/IH(I)OpMaHI/II/I

11

locymapcTBeHHOE peryIupoBaHue JITOMPOU3BOICTBA
B pesynbTate paboThl y CTYASHTHI GOPMHUPYIOTCS 3HAHUS 00 0COOCHHOCTSI3 FOCYIAPCTBEHOIO PETYIHPOBAHUS
JICTIOTIPOM3BO/ICTBA, TIPABOBBIX OCHOBAX JTaHHOMU JEITEIBHOCTH, a TAKKE O CIOCO0aX ee OpraHu3aIuu

12

MuUHUCTEPCKOE IETONTPOU3BOJICTBO
B pesynbTare paboTsl y CTYACHTH (POPMHUPYETCS HABBIK OTIIPABIIATEH HCIIOITHEHHYIO TOKYMEHTAIHIO
a/:[pecaTaM C HpI/IMeHeHI/IeM COBpCMeHHBIX BHIIOB OpFaHHBaHHOHHOﬁ TCXHUKU.

4.3. CamocTosiTenbHas padoTa 00yJarommuxcs.




n/m

Bun camocrosTensHoM paboTh

Brimonnenue pedepatoB ¢ npe3eHTanuei

HOI[FOTOBKa K IPAKTUYCCKUM 3aHATHUAM

PaGoTa ¢ JICKOMOHHBIM MaT€pUaioM

PaGora ¢ nureparypoit

IloaroroBka k HpOMe)KYTOQHOIZ aTTeCTaluu.

o O Al W N

[ToaroroBka k TeKyIiemMy KOHTPOJIIO.

5. llepeuens wu3naAHU,

OCBOCHUU JUCHUIUIUHBI (MOIYJIA).

KOTOPBIC PCKOMCHAYCTCA HCIIOJIB30BATH IIPpU

Ne

y bubnunorpaduueckoe onucanue Mecro nocryna
n/m
1 CBsi31 ¢ OOIIECTBEHHOCTBIO B OPraHaX BJIACTH : YYCOHHK ISl | — TEKCT : DIEeKTPOHHBIH //

By30B / M. M. Bacunbesa [u ap.] ; mon penakuueir M. M.
BacunbeBoil. — 2-e u3f., nepepad. u gomn. — Mocksa :
W3narensctBo KOpaiit, 2020. — 366 ¢. — (Boiciiee
oOpazoBanue). — ISBN 978-5-534-04540-6.

OO6pazoBaTenbHas
iatdopma FOpaiiT [caiit].
— URL:
https://urait.ru/bcode/450085
(mata oOparieHus:
18.04.2023).

2 [TyBanosa, H. H. OcHOBBI fnenonpoun3BoacTBa. A3bIk — TeKcT : 2JIeKTPOHHBIH //
CITye0HOr0 JOKyMEHTa : y4eOHHUK U IPaKTHKyM I By3oB / | OOpasoBarenbHast
H. H. Illysanosa, A. }O. MBaHoBa ; mojx o0Omieit pegakiueii H. nnargopma FOpaiir [caiir].
H. llyBamoBoii. — 3-e u3., nepepad. u g0 — Mocksa : — URL: )
WznatensctBo FOpaiit, 2023. — 384 ¢. — (Bricmiee https://uralt.ru/bc?de/511417
o6pasosauc). — ISBN 978-5-534-15217-3 g@agj;ggzl)“e“"

3 I'pozosa, O. C. [1enonpou3BOACTBO : yueOHOE MOCOOue st — Texcr : 2neKTpOHHBIH //

By30B / O. C. I'po3oBa. — 2-¢ u3n. — Mockaa :
NznarensctBo HOpaiit, 2023. — 131 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15964-6.

OO6pa3oBaTenbHas
tatdopma FOpaiir [caiit].
— URL:
https://urait.ru/bcode/510372
(mata obpareHwS:
18.04.2023).

6. [IlepeueHp COBpPEMEHHBIX

npodeCcCUOHATTbHBIX

0a3 [JaHHBIX H

WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIOJB30BAaThCS MPHU

OCBOCHMH JTUCUHUTIITUHBI (MOIYJIs).
Odunmansuerii caiit PYT (MUUAT) (https://www.miit.ru/).
Hayuno-texanaeckas 6ubmmorexka PYT (MUUT) (http:/library.miit.ru).

O6pa3zoBarenbHas maatdopma Opaiit (https://urait.ru)




7. IlepeueHb  JUIIEH3UOHHOTO H  CBOOOJHO  PACHPOCTPAHAEMOTrO
MpPOrpaMMHOT0 OOECIEUYECHHUs, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTRA,
HEO0OXOIUMOTO /11 OCBOCHHUS TUCIUTIIIUHBI (MOIYJIs).

[IporpamMmMHOe obecrieueHue He TpedyeTcs

8. OmnucaHue MaTepuagbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOUN it
OCYILECTBJICHUSI 00pa30BaTEILHOIO MPOIEecca MO JUCHUIUIUHE (MOJTYIIIO).

JUiss  mpoBeneHMs] JIEKUMOHHBIX 3aHATHA HE Tpedyercs ayauTopus,
OCHAILlEHHAas TEXHUYECKUMHU CpEICTBaMH. A i1 NPAKTUYECKUX 3aHATUN
HEoOXoaMMa ayJAuTOpHUs, OCHAILEHHas MyJbTUMEAWA anmapatypod (JIeKIus —
OOBIYHAs Ay JUTOPUS, TPAKTUKA — MYJIbTUMEIHA).

9. ®opma TpOMEKYTOUYHOM aTTECTALIUM:

3adeT B 5 cemectpe.

10. OueHouHbIe MaTEPHUAIIBI.

OHCHO‘IHBIG MaTcpualibl, IMPUMCHACMBIC IIPH IIPOBCIACHUU HpOMG)KYTOqHOﬁ

arTecranum, paBpa6aTBIBaIOTC$I B COOTBCTCTBHHU C JIOKAJIbHBIM HOPMATHBHBIM dKTOM
PYT (MUUT).
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