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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[{enssMu ocBoeHus y4ueOHOW MUCIHUIUIMHBI «OCHOBBI JETOTPOU3BOJICTBAY»
SIBIISTFOTCSL:

- copMUPOBATH Yy CTYJICHTOB KOMIUIEKC COBPEMEHHBIX 3HAHWH, YMCHHUN U
HaBBIKOB, HEOOXOUMBIX JIJIsl MPOPECCHOHATBHON IEITETLHOCTH 0 00ECIICUCHHUTO
MMOJTHOMOYHH TOCYJaPCTBEHHBIX U MYHHUITUTIAIHHBIX OPTAHOB;

- TIO3HAKOMUTh  CTYACHTOB  C  TCOPETUYCCKUMH  BOIMPOCAMU
JOKYMEHTAITAOHHOTO  OOCCTICUCHMsI  YIPaBJICHUS,  BBIPA0OTaTh  HABBIKH
WCIIOJIB30BAaHUSI COBPEMEHHBIX TEXHOJIOTHHA JEJOTPOU3BOJICTBA, CHOPMUPOBATH
yOeXICHHOCTh B HEOOXOJMMOCTH TIOCTOSHHOTO M CHCTEMHOTO OOHOBIICHHSI
3HAaHUU B 00J1aCTH JOKYMEHTHPOBAHUS yIPABICHUYESCKON ACSITETLHOCTH;

- TIOKa3aThb  B3aWMOCBSI3b  PA3JMYHBIX  YPOBHEH  yIOpaBJICHHUS U
COOTBETCTBYIOIIMX UM JTOKYMEHTOB; U3y4YUTh KIACCU(PHUKAIINIO JOKYMEHTOB U UX
pOJIb B YIPaBICHUH TPEANPHUATHEM, H3YYHTh HOPMATHBHO-TIPABOBBIC AaKTHI,
03HAKOMHTH C COBPEMCHHBIMU TPEOOBAaHUSAMH K JOKyMEHTaM, NMPUBHUTHh HABBIKH
aHajM3a JOKyMEHTA, PUBHUTH HABBIKU MPOSKTUPOBAHUS JOKYMEHTORB.

JI1st peanu3aniuy MOCTaBICHHOM 1IeJIA PEIIa0TCs CIEeAYIONIUE 3a/1auu:

- 03HAKOMUTh OOYYAIOMIMXCS C TPEOOBAHUSAMU HOPMATHUBHBIX MPABOBBIX
aKTOB, PETJIAMEHTUPYIOIIHUX MOPSAIOK CO3/IaHUS U ABUKEHUS JOKYMEHTOB;

- copmupoBath y 0OYyYaIOIMIUXCS MPAKTUYECKUE HABBIKKM MPABHIBHOTO,
IOpUIUYECKA TPaMOTHOTO O(OPMIICHUS JTOKYMEHTOB, C Y4YETOM TIOJOKCHHM
HOPMATHBHBIX TIPABOBBIX AKTOB,

MpaBuj JEJIOBOTO ATHUKETa, OpPraHW3allid JOKYMEHTOOOOpOTa M 3aIlMTh
uHbopMaIny;

- o0ecreynTh YCBOEGHHE OCHOBHBIX TIPaBWJI OOpabOTKH U XpaHEHUS
JIOKyMEHTOB.

2. Ilnanupyembie pe3ynbTaTbl 00yYeHHS MO JUCHUILIMHE (MOIYJIIO).

Ilepeuenp (GopMUPYEMBIX Ppe3yJbTAaTOB OCBOCHHS  00pa30BaTEIbHOU
mporpamMmbl (KOMIIETEHIIUI) B PE3yJIbTaTe 00yUeHHUs 10 AUCIUILTAHE (MOIYIIIO):

IIK-4 - CrniocobeH mpuHUMATh y4acTHE B IOJTOTOBKE OO0O0OIIAONIINX
aQHAJIMTUYECKUX MaTepHaIoB (JIOKIA0B, OTYETOB, PEKOMEH 1AM, 3aITUCOK U JIP.);

YK-4 - CnocobeH OocCyHIecTBIATh JIE€TOBYI0O KOMMYHHUKALIMIO B YCTHOM H
MMCbMEHHON (opmax Ha rocyaapcTBeHHOM si3bike Poccuiickoit deneparuu u
MHOCTpPaHHOM(BIX ) sI3bIKE(ax).

OO0y4eHwue 1o JUCUUILUIMHE (MOAYJII0) MPEANoJaraeT, 4To Mo €ro pe3yJibraTam
oOyyaroruiicst Oyier:



3HaTh:
U TIOHMMaTh OCHOBHBIE  METOJWKH  OpraHum3anuu  3PGhEeKTHBHOU
KOMMYHUKAIIMU HA TOCYJAPCTBEHHOM M MYHMITUIIATLHOMN CITyKOe.

Ymers:

BBIABJIATH MPOOJEeMbI, NpUHUMATh 3G(EKTUBHBIC pPEIICHUS, IPOSBIATH
TBOPYECKHH MMOJX0]I, THUIIUATHUBY U HACTOMYUBOCTh B JOCTH)KCHUHU KaK JIMYHBIX,
TaK ¥ IpoQecCHoHaIbHBIX IIeNICH.

Baaners:
HEOOXOJMMBIMA  HABBIKAMH  YIPABICHUYECKOTO  BO3JEHCTBUSA, THOKO
aJalTUPOBATHCS K PA3JIUYHBIM CUTYalHSIM.

3. O6beM AUCIUTLIUHBI (MOTYJIs).
3.1. O0mas Tpy10€MKOCTb JUCHUILUIUHBI (MOTYJISI).

OOmast TPYJIOEMKOCTh AMCIHUILIUHBI (Moxynsi) coctaBiasier 3 3.e. (108
aKaJIeMHUYECKHUX yaca(oB).

3.2. O6bem guctuIUiMHBL (MOAyJsi) B (QopMe KOHTAKTHOM pabOThI
oOyyarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMU ©W  (WIM)  JIMIIAMH,
MIPUBJICKAEMBIMHU K peanu3alii 00pa30BaTeIIbHON MMPOTpaMMbl Ha HHBIX YCIIOBHUSX,
TP MIPOBEJICHUHN YUCOHBIX 3aHITHI:

KomnuectBo yacos

Turm yaeOHBIX 3aHIATHI
Bcero | Cemectp Ne$

KonrtaktHas paboTa mpu npoBeIeHIH YUeOHBIX 3aHATHH (BCETO): 48 48
B ToMm uncne:

3aHATHS JEKIIHOHHOTO THIIA 16 16
3aHATHS CEMUHAPCKOTO TUMA 32 32

3.3. O6veM mgucHUIIMHBI (MOAYJs) B (hOpME CaMOCTOSITENFHOW pPabOTHI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOH pabOThl OOydYarOMIUXCS C
MeJaroru4eckuMu paboOTHUKAMU U (M) JTULAMU, IPUBJIEKAEMBIMU K pean3aliu
oOpa3oBaTeNbHOM MporpaMmbl Ha HWHBIX YCIOBUSIX, TPU NPOBEACHUU
MIPOMEXKYTOUHOM aTTecTalnu cocTapisieT 60 akageMuueckux vaca (OB).

3.4. IIpu 0Oy4eHuu o MHAMBUAYAIbHOMY Y4eOHOMY ILIaHY, B TOM YHCIIE IPU
YCKOPEHHOM 00Yy4Y€HUH, 00BEM AUCIUIUIMHBI (MOIYJISI) MOXKET ObITh peaii30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00yYaronuxcs, a Takxke B popme
KOHTAaKTHOM pabOThl 00YyYaloIUXCsl ¢ MEAArorHuecKuMu pabOTHUKaMU U (WIIH)




JUuaMu, IPHUBJIICKACMbIMHU K pCain3alilin O6paSOBaTCHBHOﬁ IMporpaMmbl Ha UHBIX
YCJIOBUAX, IIPU ITPOBCACHUN HpOMe)KYTOQHOI\/'I aTTeCcranuu.

4. ConepkaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

Temaruka JTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpIKaHUE

1 |OcHoBHble TpeOOBaHUS K 0(OPMIICHUIO OPTaHU3aLIMOHHO-PACTIOPSAUTEIBHBIX

JAOKYMCHTOB

PaccmarpuBarorcst BOIpoChL:

OCHOBHBIE TIOJIOXKEHUS 110 TOKYMEHTHPOBAHHUIO YIIPABICHIECKOH e TEIbHOCTH.
YHuukauys u craHiapTH3aNus yIpaBleHIeCKUX JOKYMEHTOB

Bupl TOKyMEHTOB 1 HX KIIacCU(pUKAIHA

2 |[IpaBwia opopmIICHHS yIPABIEHYCCKUX JOKYMEHTOB
PaccmatpuBaroTcst BOTIPOCHI:

CocTtaB peKBH3UTOB TOKYMEHTOB.

DopMyIp TOKYMEHTa U €r0 COCTABHBIE YaCTH

TpeboBaHusI K 0POPMIICHHIO PEKBU3UTOB JIOKYMEHTOB.
TpeboBaHus K O1aHKaM JOKYMEHTOB

3 |[Topsimok u mpaBuia opopmiIeHUST OPraHU3ALMOHHOM, PAaCIOPSIAUTEIHHON U

WH(OPMAIMOHHO-CIIPABOYHON JTOKYMEHTAIHH

PaccmarpuBaroTcsi BOIpOCHI:

OpraHu3anroHHBIE JOKYMEHTHI HX COCTaBJICHUE U 0hopMIIeHHe

PacniopsiauTesnbHbIe JOKYMEHTBI, HX COCTaBJICHHE U 0hopMIIeHHE

HeKOTOpI)Ie BUBI ITUCEM, UX COACPIKAHNUEC U IPUMEHCHHEC.

HudopmanmoHHo-cripaBoYHas TOKyMEHTaLust. Buibsl HHGOPMAMOHHO-CIIPABOYHON JIOKYMEHTALIUH, UX
cocTaBlIeHHE U 0(hOpMIIEHHE.

4 I[OKyMeHTI/IPOBaHI/IC ACATCIIbHOCTH KOJUICTHAJIBHBIX OPraHOB.

PaccmaTpuBaroTCst BOTIPOCHI:

IMoaroroska u mposenenue copemannid. CTpykTypa Jokiaga. TpeOGoBaHHUs K COCTABIECHHIO U O(OPMIICHHIO
MPOTOKOJIOB.

5 |Opranuzarust JOKyMEHTOOOO0pOTA.

PaccmarpuBaroTcst BOIpOCHI:

ITonsatue nokymeHTo060poTa. OCHOBHBIE MOTOKHU YIIPABICHUECKUX JOKyMEHTOB. OCHOBHBIE 3TAIIBI
00paboTKH JOKYMEHTOB

PeI‘I/ICTpaHI/ISI JOKYMCEHTOB. Wcnonnenne JOKYMEHTOB U KOHTPOJIb 34 UCITOJJHCHUEM JOKYMEHTOB.

6 |OcobenHocTH pabOTHI C KaIPOBBIMHU JIOKYMEHTaAMH

PaCCMa’I‘pHBaIOTCH BOIIPOCHI:

CocraB KaﬂpOBOﬁ JAOKYMCHTAlHH. CocTaBlieHHE U O(l)OpMJ'IeHI/IC OCHOBHBIX BHJI0OB KaﬂpOBOﬁ
JAOKyMCHTaluU.

7 |XpaHeHHE TOKyMEHTOB, UX 00pabOTKa U c/jaua B apXuB.
PaccmarpuBaroTcst BOIpOCHI:

Howmenknarypa nen. @opMupoBaHue Ae.

Odopmiienue ne.

CocraBieHne OMUCEH, TNCT-3aBEPUTEII.

Ilepenaua nen B apxuB.




4.2. 3aHATHUS CEMUHAPCKOTO THIIA.

[IpakTrueckue 3aHATHS

/o

Tematuka MPAKTUYICCKUX 3aHATHH/ KpaTKO€ COACPKAHUEC

JIoKyMeHTHpOBaHUE YIIPABICHYECKON AEATEIBHOCTH.
B pesynbrare paboThl Ha TPAKTHUECKOM 3aHSATHH CTYACHT IIOIy9aeT HAaBBIK ITO0 PerIaMeHTalnH
JIOKyMEHTHPOBAHUS YIPABJIECHYECKON AESTEIbHOCTH.

Knaccudukanus nokymentanuu. I'pudbl JTOKyMEHTOB.
B pe3ysibTare paGOTI)I Ha MPAaKTUYCCKOM 3aHATUUN CTYACHT MOJY4aCT HaBbIK paGOTLI C PCKBU3UTAMU
JAOKYMCHTOB U 06HII/IC IpaBujia ux O(l)OpM.TIeHI/IH.

[Topsimox u npaBuia 0OpMIICHHS OPraHU3alMOHHO-TIPABOBOM M PACHIOPSAUTENBHOM

JIOKYMEHTAIIUH.
B pesynbprate paboThl Ha MPAKTUUECKOM 3aHSITHHU CTYACHT ITOIY4aeT HaBBIK pabOTHI C OPraHU3AI[OHHO-
MIPaBOBON M pacHOPSAAUTENbHON TOKyMEHTaLUEH.

Xapaktepuctruka HH(HOPMAITMOHHO-CIIPABOYHOM U TJIAHOBO-OTYETHOM IOKYMEHTAIIUH.
B pesynbrate paboThl Ha IPAKTHUECKOM 3aHSATHH CTYACHT IIOTy9aeT HABBIK O0(OPMIICHHS
MH()OPMALMOHHO-CIIPAaBOYHON ¥ IUIAHOBO-OTYETHOM JJOKYMEHTAILINH.

TexHnonorus pa6OTBI C KaApOBBIMH JOKYMCHTaMU
B pesynbraTe paboThl Ha MPAKTHYECKOM 3aHSITHH CTYACHT IOIy4aeT HaBBIK OTPAaOOTKH 3aII0THEHUS
KaJIpOBOM TOKyMEHTALIUH.

Texnonornu AOKYMCHTALITMUOHHOI'O obecrieyeHust YHpaBJICHUA.
B pesynbTaTe paboThl Ha IPAKTUYECKOM 3aHATHH CTYJCHT MOJy4YaeT HaBBIK paboThl ¢ KOHQHICHIHAIBHON
uHpOpPMAaLHEH.

ApXI/IBHOC XpaHCHUC NOKYMCHTOB.
B pesynbraTe paboThl Ha MPAKTUYECKOM 3aHATHU CTYAEHT M0JIy4aeT HaBBIK OLIEHKU 3HAUUMOCTH
JIOKYMEHTOB U OIIPENEICHUS CPOKOB UX XPaHEHUS.

Opranuzanus 10KyMEHT0000poTa.
B pesynbrate paboThl Ha MPAKTHYECKOM 3aHSITHH CTYAEHT MOIy4aeT HaBBIK PadOTHI ¢ perucTpauen
JIOKyMEHTOB, KOHTPOJISI 32 HCIIOJTHEHHEM JJOKyMEHTOB.

Homenxknarypa nen opraHuzanuu.
B pe3yibTare pa6OTI>I Ha MPAKTUYCCKOM 3aHATUUN CTYACHT MOJYHAC€T HABbIK COCTABJIAATH
CI/ICTeMaTI/I?:I/IpOBaHHI)II‘/'I MEPEUCHb A€, 3aBOAMMBIX B OpTraHU3aluu.

10

Obuepoccuiickue Kiaccu(pUKaTopbl TEXHUKO-3KOHOMUYECKOH U COLMaIbHON
uHpOpMaLUu

B pesyabrare paboThl y CTYACHTHI MOSBIISIOTCS 3HAHHSI 00 0COOCHHOCTSIX OPraHU3aIiU 00IIEPOCCHUCKUX
KJIaccu(UKATOPOB TEXHIUKO-IKOHOMHYIESCKOH M CONMAIEHOW HHPOPMAITUI

11

locymapcTBeHHOE peryIupoBaHue JAEIOMPON3BOJICTBA

B pesynbrate paboThl y CTYAEHTHI (GOPMHUPYIOTCS 3HAHUSI 00 0COOEHHOCTSI3 TOCY IapCTBEHOTO
PeryJIMpoBaHus JeONPONU3BOJICTBA, TPABOBBIX OCHOBAX JAHHOM JISSITENLHOCTH, a TAKXKE O CIIOCo0ax ee
OpraHu3aln

12

MI/IHI/ICTepCKOC ACJIOMPOU3BOACTBO
B pesynbrare paboThl y cTy1eHTHl POpPMUPYETCS HABBIK OTIIPABIATH HCIOTHEHHYIO JOKYMEHTAIIHIO
azipecaTtaM C IPUMEHEHUEM COBPEMEHHBIX BUJIOB OPraHU3allMOHHON TEXHUKH.

4.3. CamocrosiTenbHas paboTa 00y4arommXCs.

Bun camocrosTensHO#M paboTh

Brimosnnenue pedepaToB ¢ npe3eHTanuei




Ne Bun camocrosiTensHO#M paboThI
n/m

2 |[ToaroroBka K MPaKTUYECKUM 3aHSATHSIM

3 |Pabora ¢ JEeKIMOHHBIM MaTEPHAIOM

4 |Pabora ¢ quTeparypou

5 | [loaroroBka K MpoOMeKyTOYHON aTTECTALIUU.

6 | IloxroroBka K TEKyIIeMy KOHTPOJIIO.

5. IlepeueHp wu3MaHMM, KOTOpPBIE PEKOMEHAYETCS MCIOJIb30BATh IIPH
OCBOCHUU JUCHUIUIAHBI (MOAYJIA).

11\;1_)1 bubnuorpaduyeckoe onucanue Mecro nocrymna

1 | Css3u c 001IECTBEHHOCTBIO B OpraHax BJIAcTU : y4eOHUK — TeKcT : 3IeKTPOHHBIH //
st By30B / M. M. BacunbeBa [u ap.] ; moa penakuueit M. ObpaszoBatenbHast
M. BacuibeBoit. — 2-¢ u31., epepab. u 1or. — Mocksa : | 1argopma FOparir [caiir].
U3 parenscrBo IOpaiit, 2020. — 366 ¢. — (Bricmiee —URL: _
oGpasosane). — ISBN 978-5-534-04540-6. https://urait.ru/bcode/450085

(mara obparieHus:
18.04.2023).

2 [llysanosa, H. H. OcHoBBI nenonpoun3BoacTBa. SA3bik — Texkcr : 31eKTpOHHBIH //
CIIy’)KeOHOTO TOKYMEHTA : y4eOHUK U MPAKTUKYM JJIsl By30B OGpasoBareinbHast
/ H. H. lllyBanosa, A. 0. MBanoBa ; mox o0mieit pegakiueit nnarpopma FOpaiir [caiir].
H. H. lllyBanoBoii. — 3-¢ u3a., nepepad. u jon. — Mocksa | URL: )

: U3narensctBo FOpaiit, 2023. — 384 c¢. — (Bricuiee https://urait.ru/bcode/511417
obpasosanue). — ISBN 978-5-534-15217-3 (1?3332‘;2?““"

3 | I'pososa, O. C. Jlenonpoun3BoacTBoO : yueOHoe mocodue mist | — TeKeT : 31eKTpoHHbIi //
By30B / O. C. I'po3oBa. — 2-e uzn. — Mocksa : ObpasoBarernbHas
N3znarensctBo FOpaiit, 2023. — 131 ¢. — (Briciiee miatopma FOpaiit [caiit].
obpasosanue). — ISBN 978-5-534-15964-6. — URL:

https://urait.ru/bcode/510372
(maTa obparieHus:
18.04.2023).

6. IlepeueHb COBpEMEHHBIX MPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH(POPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIOJB30BaThCS MPH
OCBOCHMH JTUCUUILTUHBI (MOAYJIs).

Hayuno-texuuueckast oudnuoreka PYT (MUUT): http://library.miit.ru

Oo6pazoBatenbHas miatdopma «¥Opaitt» (https://urait.ru/).

7. IlepeyeHb  JHUIEH3MOHHOIO W  CBOOOAHO  PACIPOCTPAHSIEMOTO
IPOTPaMMHOr0 OOeCIeUYeHusI, B TOM YHCJIE OTEUYECTBEHHOI'O IPOM3BOJICTBA,
HEO0OXOIMMOTO JIJIsI OCBOCHMS UCITUTIIIUHBI (MOIYJIs).




[IporpammHoe oOecrieueHue He TpedyeTcs

8. Ommcanme MaTepUATBHO-TEXHUYECKOW 0a3bl, HEOOXOTUMON IS
OCYILIECTBJICHUSI 00pa30BaTEIbHOIO Mpoliecca Mo JUCIUILUIMHE (MOIYJIIO).

JUis mpoBeneHUs JIEKIMOHHBIX 3aHATUH He TpeOyeTcs ayAuTopus,
OCHAILICHHAsT TEXHUYECKHMMH CpeAcTBaMH. A Uil NPAKTUYECKUX 3aAHITHU
HEeoOXoaMMa ayIUTOPHs, OCHAIIEHHAs MYJbTHMEIHA anmnaparypoud (JEKUHs —
OOBbIYHAS ayIUTOPHUS, TPAKTUKA — MYyJIbTUMEHA).

9. ®opma nMpomMeKYTOUHOU aTTEeCTaIUU:

3ayer B 5 cemectpe.

10. OueHouHbIe MaTEPHUAIIBI.

OueHOYHbIE MAaTepHUAJIbl, IPUMEHSIEMBIE MPU MPOBEACHUN MPOMEKYTOUHON
aTTeCTallui, pa3padaThIBAlOTCA B COOTBETCTBUHU C JIOKAJIbHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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