MHWHHUCTEPCTBO TPAHCIIOPTA POCCUMCKOM ®EJEPAIINN

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIbHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMSA

«POCCUMCKHUH YHUBEPCUTET TPAHCIIOPTA (MUUT)»

COI'JTACOBAHO: YTBEPX/IAIO:
Brmmyckaromas kadeapa TIInOT/] Hupexrop IOU
3asenyromuii kadeapoit TITuOT /]

(= ;’f/ e
_HA". KopoBsikoBckuit o H.A. dyxHo
08 cenTsa6ps 2017 r. 08 cenTs6ps 2017 r.
Kadenpa «/lokymMeHTOBeIeHUE U IOKYMEHTAIIMOHHOE 00eCTICUeHHE
YIPaBICHUS

ABTOp Eropos Bukrtop I1aBnoBuy, 1.BoeH.H., mpodeccop

PABOYAS IIPOTPAMMA YUEBHOHM JUCIHUIIJINHBI

OCHOBBI TOKYMEHT0000POTA B TAMOKEHHBIX OPraHax

CriennanabHOCTh: 38.05.02 — TamosxeHHOE €TI0
Crneunanuzanus: TaMOKEHHBIE TUIATEXKHU U BATIOTHOE PETYIMPOBAHUE
KBanuduxanus BeIMyCKHHUKA: CrnenuanyucT TaMOKEHHOI0 J1eJ1a
dopma o0yueHus: OYHO-3a0YHas
I'ox Havana MOATOTOBKH 2016
OnobpeHo Ha 3ace1aHuu OnobpeHo Ha 3aceaHuu Kadenpbl
Y4eOHO-MeTOINYEeCKOH KOMUCCHH WHCTHUTYTA
ITporoxom Ne 1 ITporoxos Ne 2
06 centsiops 2017 . 04 centsiOps 2017 .
[Ipencenarens yueOHO-METOANYECKOM 3aBenyroumii kadeapoit

KOMHCCHH yl{ ;53 e 7
M.IO. ®ununmosa B.II. Eropos

Mocksa 2017 r.




1. IEJI OCBOEHMSI YUEBHOM U CHUTIINHBI

Lensimu ocBOCHHSI TUCTUTUTMHBI «OCHOBBI JIOKYMEHTOOOOPOTa B TAMOXKEHHBIX OpPTraHax»
SBIISIIOTCS:

-JIaTh CTYACHTaM, OYIyIUM CIICIIHATUCTaM B 00JIACTH TAMOXCHHOTO JIeJIa, KOMILIEKC
COBPEMEHHBIX 3HaHUH, YMEHUH 1 HaBBIKOB, HEOOXOAUMBIX JUIsl MPOeCcCUOHAIBHOMN
JIesATEeIbHOCTH;

-opMHUpoBaHUE Y CTYJICHTOB HaBBIKOB OpraHU3aluK paboThl C JOKYMEHTAMU B TAMO>KEHHBIX
OpraHax.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYyeOHnas aucuumianHa "OCHOBBI JOKYMEHTO00OPOTa B TAMOXKEHHBIX OpraHax"
oTHocHTCs K 010Ky 1 "Jluciumiras! (MoaynH)" ¥ BXOJUT B €ro 0a30BYIO YacTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

Jis u3y4eHust JaHHOW JUCIMILTUHBI HEOOXOIUMBI CIICTYIOIINE 3HAHUS, YMCHUS U
HaBBIKH, (OPMUpPYEMbIE TPEIIIECTBYIOUUMH IUCIUTUTMHAMU:

2.1.1. OCHOBBI TAMOKEHHOI'0 €A’

3HaHUS: — MOHATUHHBINA anmapart B 00JacTU TaMOKEHHOTO Jieja, TPUHIIUIIBI TepeMelleHus
TOBApPOB M TPAHCIOPTHBIX CPEJCTB UEpeE3 TaMOKEHHYIO rpaHully Poccuiickoit @eaepanuu;-
OCHOBHBI€ ITOJXO/Ibl K IOHUMAaHUIO TAMOKEHHOTO JI€J1a U TAMOKEHHOMW MOJIUTHKU.

VYMeHHU: - HCTI0IB30BATh OCHOBHBIE MIPOIPAMMHBIE CPEICTBA €IMHOW aBTOMATU3UPOBAHHON
UH(POPMALIMOHHOM CUCTEMBI.

HaBbIkH: - OCHOBHBIMU IIPUEMAMU aHAJIM3a POJIU TAMOXKEHHOTO JIeJIa B 3KOHOMUYECKOH U
BHEUIHENOJIUTUYECKOH cepax rocyaapCTBEHHOM J1eATEIbHOCTH.

2.1.2. Tamo:KeHHBbIE OMEPAIUH:

3HaHUS: TAMOXKEHHOE 3aKOHOJATENbCTBO TaMOKEHHOTO COI03a U 3aKOHOJATEIbCTBO
Poccniickoit denepanuy 1 HOpMBI MEXIYHAPOIHBIX I0rOBOPOB, KOHBEHLINH, COTJIALLICHUM,
IIPUMEHSEMBIX IIPH OCYILLECTBICHUH TaMOKEHHBIMU opranamu Poccuiickoit @enepaunn
TaMOXEHHOTO JACKIapUPOBAaHUs OTAEIBbHBIX KATETOPUHA TOBAPOB, IEPEMEIIAEMBIX UEpE3
TaMOKEHHYIO TpaHuIly TaMOXEHHOro COX3a Pa3IMUYHbIMU BUJIAMHU TPAaHCIIOpPTa

YMeHus: MocJaCA0BATCIIbHO ITPUMCHSATD TCXHOJIOTUICCKHUEC ITOJIOKCHUS COBCPIICHU A
TaMO>KCHHBIX onepaunﬁ B OTHOLICHHUHU TOBAPOB U TPAHCHOPTHBIX CPCACTB, IECPEMEIIACMBIX
aBTOM06I/IJ'ILHI>IM, MOPCKUM (pe‘IHLIM), JKCJIC3HOAOPOIKHBIM, BO3AYIITHBIM TPAHCIIOPTOM, a TAKKC
pr60HpOBO)IHI>IM H 110 JIMHHUAM 3JICKTPOIIEpCaay; - IMMOCICA0BATCIIbHO NPUMCHATD
TCXHOJIOTUYCCKUC ITOJIOKCHUS COBEPIICHHUA TAMOXKCHHBIX onepaunﬁ B OTHOILICHUH O(l)OpMJ'IeHI/IH
OTACJIBHBIX BUAOB TOBApPOB.

Haspixm: MMPAKTUICCKUMHU HAaBbIKaMH COBCPIICHHA TaAMOXKXCHHOT'O Oq)OpMJ'IeHI/IH TOBApOB U
TPAHCIIOPTHBIX CPEJICTB B YCTAHOBJIEHHBIE CPOKH; IIEPEMELIECHUS] YEPE3 TAMOKEHHYIO I'PAaHUILY
TaMOKEHHOT0 coto3a u Poccuiickoii denepanuu TOBapoB, B TOM YHUCIIE, 3alIPEIIEHHBIX K BBO3Y/K
BBIBO3Y, HaBBIKAMU KOHTPOJISI MEXKTYHAPOJHBIX TPAHCIOPTHBIX JOKYMEHTOB U UHBIX (YCTaBHBIX,
TPAHCIIOPTHBIX, KOMMEPUYECKUX U JIp.) U POBEPKH CBEJCHUI, HEOOXOIUMBIX JIl COBEPLICHUS
TaMOKEHHBIX Olepanuil

2.1.3. Tamo:KeHHbIE MPOLEAYPbI:

3HaHH: HJBI 3aIIPpETOB U Ol'”paHI/I‘—IeHI/Iﬁ B CUCTEMC BHeHIHeTOpFOBOﬁ ACATCIIBHOCTH U IOPAAO0K
HUX IPUMCHCHUA.

YMeHus: TpOU3BOIUTH TAMOXEHHOE 0(POPMIICHHE M TAMOKEHHBIH KOHTPOJb TOBAPOB U
TPAHCIIOPTHBIX CPEJICTB B YCTAHOBJICHHBIE CPOKH;0CYIIECTBISATH KOHTPOIIb 332 COOIOICHHEM
YYaCTHUKAaMH BHEITHEOIKOHOMHUUYECKON JIeATeTbHOCTH 3akoHoAaTebecTBa EADC u Poccuiickoit
®degepanny Npyu NPUMEHEHUN TAMOKEHHBIX MTPOLEAYP;IPUMEHSTh PA3JIMYHbIE METO/IbI OLIEHKU
W aHajn3a nH(pOpMAIUK TPH KOHTPOJIE TAMOKEHHOH JCK Japaluy U JOKYMEHTOB,
MPEACTABIISIEMBIX ITPH MOJja4e TAMOKEHHOM JEKIapalii, B TOM YUCIE B JIEKTPOHHOM

dbopme; IPUMEHATH HOPMBI MEXTYHAPOTHOTO U TAMOKEHHOTO 3aKOHOIATEIbCTBA TIPH
OCYIIECTBICHUU TaAMOKEHHBIX TPOLIEYP.



HaBbIky: HaBbIKaMU 3aII0JTHEHUS U KOHTPOJIS JOKYMEHTOB (YCTaBHBIX, TPAHCIIOPTHBIX
KOMMEPUYECKUX U Ap.) U POBEPKHU CBEJICHUM, HEOOXOIUMBIX [Tl TAMOKEHHBIX LIE€JeH, B
3aBUCHMOCTH OT 3as1BJICHHOM TaMOKEHHOM IIPOLIEyphI M BUJA TPAHCIIOPTA; HABBIKAMHU
npUMeHeHHs (OPM U TEXHOJOTHHM TaMOXEHHOTO KOHTPOJISL B COOTBETCTBHH C 3asIBJIEHHBIMU
TaMOKEHHBIMHU IIPOLIETypaMH; HaBbIKaMH ITPOBEPKU JOKYMEHTOB U CBEJIEHUIN, HEOOXOAUMBIX
JUIsl TAMOKEHHBIX LI€JIEH, B 3aBUCHUMOCTH OT 3as1BJICHHON TaAMOXXEHHOU IIPOLEAYPHI.

2.2. HaumeHoBaHMe MOCTEAYIOIIMX U CIIATIIINH

Pe3y.]'II>TaTI)I OCBOCHUA AVCHUILIMHBI UCITIOJIB3YIOTCA IMIPHU U3YUYCHUHU ITOCIICAYIOIINX
y‘lC6HHX JUCHUIIINH

2.2.1. T'ocynapcTBeHHAsI HTOTOBAs AaTTECTALIMS



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIMIIJIMHE (MOAYJIIO),
COOTHECEHHBIE C IINTAHUPYEMbBIMH PE3YJIbTATAMHU OCBOEHMUSA
OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA AUCHHUIUIMHBI CTYACHT JOJIKCH:

Ne Kon n Ha3BaHNE KOMIIETEHIINN OsxupaeMble pe3yIbTaThl
n/m

1 [IK-25 crtoco6HOCTRIO0 OPTaHU30BHIBATH COOP 3HaTh ¥ TIOHUMATh: OCHOBHBIE KOMILIEKCHI

uH(pOpMALUH AJIS yIPABICHIECKON YIIPaBIEHIECKON TOKYMEHTALINHY;
JIeITeNIbHOCTH, OLIEHUBATH 3 (EKTUBHOCTH MO/IETIH, CXEMBI, CTPYKTYPBI, OTIUCHIBAIOLIHE OOBEKTHI
JIeITEIbHOCTH TaAMOXKHH (TaMOXKEHHOT'O 110CTa) | TUCHUILTMHBI «OCHOBBI JOKYyMEHTO000pOTa B
Y UX CTPYKTYPHBIX MOJIpa3/ieIeHHH, TaMO>KEHHBIX OpraHax» M UX AEATEIbHOCTH Ha S3bIKE
aHAJIM3UPOBATh KaYE€CTBO MPENOCTABIISIEMBIX npodeccroHaIBLHOH JIEKCHKHY;
yeiIyr MOJIETIH, CXEMBI, CTPYKTYpY AJOKYMEHT000OpOTa B TaMO-
JKEHHBIX OpraHax.
YMeTh: 0OpMIIATh, IPEACTABISTE, ONMCHIBATS,
XapaKTepu30BaTh JaHHBIC, CBEICHNUS, (DAKTHI,
pe3ysbTaThl paOOTHI, BBEJCHHBIX U HCIIOJIB3yEMBIX B
y49e0HOM Kypce;
YIOTPeOJISITh MOHSTHS, OTIPEICICHUS, TEPMUHBI
n3y4aemble B Kypce «OCHOBBI IOKYMEHTO000pOTa B
TaMO>KEHHBIX OpraHaxy.
Brnaners: HaBBIKaMH HCTIONB30BaHMA 3HAHUS (HOPM U
METOJI0B PAOOTHI C IOKYMEHTAMH B TAMOKEHHBIX
OpraHax;
OIIMCHIBATH PE3YNbTAThl, JOPMYIHPOBATH BHIBOIBI,
MOJTydaeMble B PE3yNIbTaTe U3yUSHHUS TIPeIMeTa.

2 OIIK-1 criocoOHOCTEIO pemaTh CTaHaapTHHIE 3HATh ¥ MOHUMATh: CIIOCOOBI TIPOSBIICHIS TPaXKTaHCKOW
3371241 IPOeCcCHOHATLHON AEATETHbHOCTH Ha MO3UIY ¥ OTBETCTBEHHOT'O OTHOLICHUSI K UCTIOJTHEHHIO
OCHOBE MH(OPMAIIMOHHON U 00s13aHHOCTEH;
oubnmorpaduIecKoit KyIbTypHI ¢
NpUMeHeHneM MH(OpMaMoHHO- YMeTb: NPOSIBIAT TPAXKJAHCKYIO TIO3UIHIO U
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH U C y4ETOM OTBETCTBEHHOE OTHOLIEHUE K UCTIOTHEHHIO
OCHOBHBIX TpeOOBaHMi HHHOPMALIMOHHOM 00s13aHHOCTEH;
6e3omacHoCTH

BrnaneTs: crmocoOHOCTBIO IPOSIBIIATE TPAXKIAHCKYIO
MO3HIIMIO ¥ OTBETCTBEHHOE OTHOIIEHUE K MCTIOITHEHHUIO
00s13aHHOCTEI];

3 [IK-35 BnageHneM HaBBIKAMH UCTIOJIE30BAHUS 3HaTh U MOHUMATh: METO/IbI UCITIOJIb30BAHMS
AIIEKTPOHHBIX CIIOCO00B 0OMeHa HHPOPMAIHeH | 3MEKTPOHHBIX CIIOCOO0B 0OMeHa HH(popMaIen u
W CPEJICTB UX 00ecreueHus, MPUMEHIeMbIX Cpe/CTB UX o0ecreyeHus, IPUMEHIEMbIX
TaMO>XEHHBIMHU OpraHaMu TaMO>KEHHBIMHU OpraHaMH.

YMeTh: UCTIONIL30BATh AIIEKTPOHHBIE CIIOCOOBI 0OMEHa
nHpopmanmei 1 cpeacTB UX oOecreueHus,
MPUMEHSEMBIX TaMO>KCHHBIMHU OpraHaMu.

Brnaners: BnajieHneM HaBBIKAMH HCIOJIb30BaHUS
JIEKTPOHHBIX c110co00B 0OMeHa nHpopmanuei u
CPEICTB UX 00ECIIeYCHHUS, TPIMEHAEMBIX
TaMO>KEHHBIMHU OpraHaMH.

4 [IK-32 BnageHueM HaBbIKAMU IPUMEHEHUS B 3HaTh ¥ MOHUMATh. METOABI IPUMEHEHHUS B
TaMO>KEHHOM JieJ1e HH(POPMAIIHOHHBIX TaMOXXEHHOM JieJ1e MH()OPMAITMOHHBIX TEXHOJIOTHH,
TEXHOJIOTHH U CPEACTB 00ECTICYCHUSI NX cpeacTB obecriedueHus MX QyHKIMOHUPOBAHMSE;

() YHKIIMOHMPOBAHUS B LEISIX




n/m

KOZ( " Ha3BAHUC KOMIICTCHIINU

O)KI/IﬂaeMI)Ie Ppe3yabTaThl

MH()OPMALMOHHOTO COMPOBOKICHUS
npodeccrnoHaNBHON NeATeNPHOCTH

YMeTh: IPUMEHSTH B TAMOKEHHOM JIeJIe
HHPOPMAINOHHBIE TEXHOJIOTHH, CPEICTBA 00ECTICUSHHS
uX QyHKIIMOHUPOBAHUS

BiageTs: HaBBIKAMHU NPHMEHEHHUS B TAMOYKCHHOM JIeJIe
HHPOPMAIMOHHBIX TEXHOJIOTHH, CPEICTB 00eCTICUCHHS
nX (QYHKIIMOHUPOBAHUS;

I1K-33 BnageHneM HaBBIKAMH IPUMEHEHUS
MeTOZOB cOopa 1 aHaTN3a TaHHBIX
TaMO>XEHHOH CTaTUCTUKU BHEIIHEW TOPIOBIU U
cHenuaabHOM TaAMOKEHHOHW CTATUCTUKH

3HaTh ¥ MOHUMATh: METOIUKY OLICHKH KauecTBa U
3 PEKTUBHOCTH JEATEIBHOCTH TAMOKEHHBIX OPTaHOB;

YMeTh: OIleHUBaTh Ka4yecTBO U APPEKTHBHOCTD
JIESITEIbHOCTH TAMO)KEHHBIX OPT'aHOB;

BrnaneTs: yMeHHEM OIICHUBAThH KAUYECTBO U
3¢ GEKTUBHOCTD JCITEIBHOCTA TAMOXKECHHBIX OPTaHOB;




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U

AKAJEMUYECKHUX YACAX
4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:

3 3auerHble equHUIBI (108 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILUIMHBI HA KOHTAKTHYI0 padoTy ¢

NnpenoaaBaTejieM U CAMOCTOSTEIbHYIO Pa00Ty 00y4Yaromuxcst

KomngecTBo yacos

. Beero no Cemectp

Bun yaeOHOM paboThI yaeOHOMY 9
TIaHy

KonTakTHas pabora 20 20,15
AynutopHbIe 3aHATHS (BCETO): 20 20
B Tom uucie:
nexmun (JI) 4 4
npaktudeckue (I13) u cemunapckue (C) 16 16
CamocTtosTenpHas padora (BCero) 88 88
OBILIAS Tpy10EeMKOCTh TUCIUITIIMHBI, YaChl: 108 108
OBUIAS Tpya0eMKOCTh AUCHUIUIMHBI, 3a4.€/1.: 3.0 3.0
Texymuii KOHTPOJIb YCIIEBAEMOCTH (KOJTMYECTBO M BHJI TEKYILETO [1K1, [IK1,
KOHTPOJIA) I1K2 ITK2
Bupl mpoMexyToyHOM aTTecTaluy (9K3aMeH, 3a4eT) 34 34




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesnam)

Cemectp

Tema (paznen)
yueOHOH
JIACITUTLTHHBI

Bunsl yueOHOU AEATEIEHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

JIP
II

Bcero

DopMBbI
TEKyLIEero
KOHTpPOJIA

yCIIEBAEMOCTU U
IIPOMEXKY-

TOYHOMI

aTTeCTalluu

3

~

~| KCP

©

10

O©IN

Paznen 1

PazButne
OTEYECTBEHHOTO
JIOKYMEHT0000poTa
B TAMOXXEHHBIX
opraHax.
3aKoHOaTeIbHbIE
AKTBHI,
perynupyouiue
JIOKyMEHTO000pOT B
TaMOXXCHHbBIX
OpraHax;
Hopmarusubie
aKTBhI,
perilaMeHTHPYIOIIHE
JOKyMEHTO000pOT B
TaMOXXCHHBIX
opraHax;
JlokanbHbIe
HOpPMAaTHUBHBIC aKThI,
perynupyomiue
JIeTIONPOU3BOJICTBO
B TaMOXEHHBIX
OpraHax;
Knaccudukarus
YIIPaBIEHYECKUX
JIOKyMEHTOB.

10/1

|| CP

311

K1,
TectupoBaHue

Pazpnen 2
Jlemornpon3BoACTBO
B TAMOKEHHEIX
opraHax.
Hasnauenue u
MOPSIOK

o opMIICHHS
OpraHU3aI[OHHO-
paBOBOU
JIOKYMCHTAITHH;
Hasnauenue u
MOPSAJIOK
odopmieHUs
IUTAHOBOM
JIOKYMCHTAIHH;
Hasnauenwne u
MOPSIOK
opopMIICHHS
pacnopsiAuTeIbHOM
JIOKYMCHTAIHH;
Hasnauenue u
MOPSAIOK
odopmieHUs

2/1

23

26/1




CemecTtp

Tema (paznen)
yaeOHO
JUCIUTLTHHBI

Bunsl yueOHOM AEATEIEHOCTH B yacax/
B TOM YHCJIE HHTEPAKTHUBHON (hopme

JIP
13

Dopmbl
TEKYIIIEro
KOHTPOJIS

YCIIEBAEMOCTH U
TIPOMEXY-

TOYHOMU

aTTeCTaluN

3

~| KCP
P

©| Bcero

10

HHPOPMATMOHHO-
CIIPaBOYHOU
JIOKyMEHTaLIUU;
Hasnauenue u
MOPSAIOK
odopmieHUs
OTYETHOU
JIOKyMEHTaLU K.

Pazpnen 3
Opranuzauus
paboTHI ¢
JOKyMEHTaMH B
TaMO>KEHHBIX
oprasax.

IIpuem u nepBuyHas
00paboTKa;
Perucrpanus
JIOKYMEHTOB,
Paccmotpenue
JOKyMEHTOB
PYKOBOZCTBOM;
Kountpo:s 3a
UCIIOJTHEHUEM
JIOKyMEHTOB B
TaMO>KEHHBIX
oprasax;
WNudopmannonHo-
cnpaBouHas paborta
[0 JOKYMEHTaM B
TaMOKEHHBIX
oprasax.

2/1 22

25/1

IK2,
TectupoBanue

Pazgen 4
Opranuzauus
XpaHCHHS
JIOKyMEHTOB B
TaMOKEHHEIX
OpraHax.

ITopsnok
dhopmupoBaHus 1
o opMIICHHS JIeN B
TEKyIIeM
JIEITIOTIPOU3BOICTBE
TaMOYKEHHBIX
OpraHoB;

ITopsinok
OopraHu3aluu
XpaHCHHS
JIOKyMEHTOB U JIe] B
TeKyLIeM
JIEIIOTIPON3BOICTBE
M ITIOJrOTOBKA K
nepenade B apXuB B
TaMOYKEHHBIX

2/1 23

26/1




Bunsl yueOHOM AEATEIEHOCTH B yacax/

Dopmbl

B TOM YHCJIe HHTEPaKTHBHOH opme TEKyIEro
No é‘ Tema (paznen) KOHTPOJIS
- < yueOHOH YCIIEBAEMOCTH U
/I 3
3 JHCIATUTHHBL . ° TPOME3KY-
9 % @) 9 3 TOYHOM
= & 5 © & aTTeCTaLllH
1 3 5 6 7 8 9 10
opraHax.
5 9 | 3auer 0 34
6 Bcero: 16/4 88 108/4




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHble pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPEyCMOTPEHBI B 00beMe 16 axk. U.

Bcero ua-
COB/ M3 HUX
No No Tewma (paznen) . 4acoB B
. HaunmeHnoBanue 3aHsATHI
n/n cemecTpa | y4yeOHOM JUCIUITITHHBI HHTEpaK-
TUBHOU
dbopme
1 2 3 4 5
9 PA3JIEJT 1 W3ydenne 3aK0HOJATEIHHBIX aKTOB, PETYIHPYIOIIIX 10/1
PasButne JIOKyMEHTOOOOPOT B TAMOXKEHHBIX OpTaHaXx.
OTEYECTBEHHOTO W3yyeHne HOPMATHBHBIX AKTOB, PETJIAMEHTHPYIOIIUX
1 JIOKYMEHTO000pOTa B JIOKYMEHTOOOOPOT B TAMOKCHHBIX OpraHax.
TaMOXXEHHBIX OpraHax. |/3ydeHue JOKaJIbHBIX HOPMATUBHBIX aKTOB,
PErYJIHPYIOLIUX JISJIONPOU3BOACTBO B TAMOXKEHHBIX
OpraHax.
9 PA3JIEJ 2 CocrasieHue u 0popMIICHUE OPraHU3alnOHHO- 2/1
Jlenonpon3BoCTBO B MPaBOBO# JJOKYMEHTAIINH.
TaMOXKEHHBIX opranax. |CocraBiieHue u 0()OPMIICHHE TUIAHOBOM
JIOKyMEHTAI[HH.
2 CocraBnenue u opopMIICHHE PACTIOPAAUTEIBHON
JIOKyMEHTAIHH.
CocraBnenue u opopmieHue nHGpopmManuoHHo-
CIIPABOYHOM JOKYMEHTALIUHU.
CocraBnenune u 0(OpMIICHUE OTUETHOM
JIOKyMEHTAIHH.
9 PA3JEJL 3 Opranuzanus npuemMa 1 nepBUYHOI 00paboTKH 2/1
Opraunusanus paboThl ¢ |TOKYMEHTOB.
JIOKyMEHTaMH B OpraHu3anusi perucTpaiuy JOKyMEHTOB.
TAMOXKEHHBIX OpraHax. |OpraHusaius pacCMOTPEHHUS TOKYMEHTOB
3 PYKOBOJICTBOM.
OpraHu3anusi KOHTPOJIS 32 UCTIOTHEHUEM
JIOKyMEHTOB B TAMOXXEHHBIX OpraHax.
Opranu3zanus HHHOPMAIMOHHO-CIIPABOYHON pabOThI
0 JIOKYMEHTaM B TAMO>KEHHBIX OpraHax.
9 PA3JIEJT 4 dopmupoBanre U 0hopMIIeHHE JIET B TEKYIIIEM 2/1
Opranu3anus XpaHeHus: |IeI0NPOU3BOJICTBE TAMOKEHHBIX OPI'aHOB.
4 JIOKYMEHTOB B OpraHu3anusi XpaHeHHst JOKYMEHTOB U JIeJT B
TAMOXKEHHBIX OpraHax. |TeKYIIEM JeIOMPOU3BOICTBE U MOATOTOBKA K
riepesiaue B apXMB B TAMO)KEHHBIX OpraHax.
BCEI'O: 16/4

4.5. IIpuMepHasi TeMaTHKA KypPCOBBIX POEKTOB (padoT)

KypcoBbie paboThl (IPOEKTHI) HE PETYCMOTPEHBI.




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

B cootBercTBUm ¢ TpeboBanusiMu DeepaibHOrO TOCYAAPCTBEHHOTO 00Pa30BaTEIbHOTO
CTaHJapTa BBICIIETO MPO(EeCCHOHATEHOTO 00pa30BaHus peain3alisl KOMIIETCHTHOCTHOTO
MOJIX0/Ia TPEyCMaTPUBACT MIMPOKOE UCIIOIH30BAHKUE B YUSOHOM MPOIIECCE AKTUBHBIX U
WHTEPAKTUBHBIX ()OPM MPOBEJCHUS 3aHATHI. B CBSA3M ¢ 3TUM B yUeOHOM IMPOIIECCe MIUPOKO
UCTIOJNIB3YIOTCSI KOMIIBIOTEPHBIC CHMYJISIINH, JISIOBBIC U POJIEBBIC UTPBI, Pa300P KOHKPETHBIX
CUTYAIIHi, TICUXOJOTHYECKHE U MHBIC TPEOOBAaHUS B COUCTAHHH C BHEAYIUTOPHON pabOTOM C
[ENTbI0 POPMUPOBAHUS U PA3BUTHSI MPO(PECCUOHATBHBIX HABBIKOB 00yYarOIIHXCS.



6. YAEBHO-METOMYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBHOM

PABOTbBI OBYYAIOHIUXCSI MO AUCHUIITTMHE (MOAYJIIO)

No No Tema (pasen) Bun camocrosiTenbHOM pabOTHI CTy/ACHTA. Beero
n/n cemecTpa | y4eOHOH AMCIMIUINHBI Hepesetn yqe6H0-MeTOZlI/I‘IeCIfOFO 4acoB
obecrnieyeHust Uil CaMOCTOSITENbHON paboThl
1 2 3 4 5
1 9 PA3JIEJT 1 [TonroToBka ycTHOTO COOOIIECHNS, BEITIOIHEHHIE 20
PazButne MIPaKTUYECKUX 3a1aHuil. 3ydueHue aurepaTypsl
OTEYECTBEHHOTO 0 KypCy, U3y4€HHE TEKCTOB Pa3IMIHBIX
JIOKyMEHTO0000pOTa B YIIPaBICHYECKUX JTOKYMEHTOB.
TaMO>KCHHBIX OpTaHax.
2 9 PA3JIEJI 2 [ToaroroBka yCTHOrO COOOIIEHUS, BBIOIHEHHE 23
Jlenonpon3BoacTBO B NpaKTHYECKUX 3aaHuil. V3yueHne nmurepaTypsl
TaMO>XEHHBIX OpTaHax. | MO Kypcy, U3y4eHHUE TEKCTOB Pa3IMYHBIX
YIIPaBICHYECKUX TOKYMEHTOB.
3 9 PA3EJI 3 [MonroToBka ycTHOTO COOOIICHUS, BEIIOIIHEHHE 22
Opranuzanus padoTel | IPaKTHYECKUX 3a1aHuil. M3ydenue aureparypsl
C IOKYMEHTaMH B 0 Kypcy, U3y4eHHE TEKCTOB Pa3IMIHBIX
TaMOXXEHHBIX OpTraHax. | yNpaBJeHYECKHX TOKYMEHTOB.
4 9 PA3JIEJI 4 IToaroToBka yCTHOTO COOOIICHUS, BBIMOJIHECHHE 23
Opranuzanus IIPAKTUYECKUX 3afaHuil. M3ydyeHue aurepaTypsl
XpaHEHHA JOKYMEHTOB | IO Kypcy, U3y4eHHE TEKCTOB Pa3IMIHBIX
B TaMOXXEHHBIX YIIPaBICHYECKUX TOKYMEHTOB.
OpTraHax.
BCEI'O: 88




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOY.JIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnons3yercs npu

Ne HauMeHoBaHie Astop (b1) o u MecTo M3naHus N3y4YCHUH
n/n Mecto nocryna paszienoB, Homepa
CTpaHHUI]
1 | OcHOBHI JOKYMEHTOO00OPOTA B B.II. Eropos, A.B. IOpuanaeckuit Bce pasnensr
TaMO>KEHHBIX OpraHax CnmHBKOB uHcTuTYT MUUTa,
2017
WTB VJIVIIC
(Abonement TON)

7.2. lonoJTHATEIbHAS JIUTEPATypa

Ne

HanmenoBanue
/1

Agstop (b1)

I'on u MecTo M3naHMsA
MecTto gocryna

Hcnone3zyercs
IIPU U3yYCHUU
paszesoB, HoMepa
CTpaHuUI]

2 | ObecrnieueHne COXPaHHOCTH,
pecTaBpanys U KOHCepBaLUs
JOKYMEHTOB

B.IL. Eropos, A.B.
CIMHBKOB

W3parenscTBO
"JTans", 2018

WUTB VJIVIIC
(Abonement ION);
UTB YJIVIIC (U31
ION)

Bce pazgenst

3 | JokymeHTOBeACHME

ITox pen. JI.A. loponuna

IOpaiir, 2015

UTB YJIVIIC
(AGonement ION);
UTB YJIVIIC (Y31
ON)

Bce paznenst

4 | OcHOBHI TOKYMEHTOO0OPOTA B
TaMOXXCHHBIX OpraHax

I'.B. DnoBa

NI UnTepmenus,
2014

WUTB YJIVIIC
(Abonement ION);
WUTB YJIVIIC (431
TON)

Bce paznenst

8. MEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOJAUMBIE JJIs1 OCBOEHUSA JUCHUITJIMHBI

(MOJYJIS)

http://archives.ru/ - Odunmaneusiii caiit denepanpHoro apxuBHoro arearcrsa (Pocapxusa)
http://statistika.archives.ru/ - ®enepanbHoe ApxHUBHOE ATEHCTBO

https://data.gov.ru/ - TTopTan oTKpBITEIX JaHHBIX Poccuiickoii deneparyu
http://www.consultant.ru/ - CnpaBouno-npaBoBas cuctemMa «KOHCYJIBTaHT TUTIOC)
http://www.garant.ru/ - CipaBouHo-tipaBoBasi cucrema «I'apanr»
http://www.edou.ru - LleHTp KOMITETEHIIUH TI0 BOIIPOCaM JOKYMEHTAIIMOHHOTO 00ECICUeHHMSI

yIpaBiIeHUS U apXUBHOTO Jefa

https://biblio-online.ru - DnexrponHoe n3narenseTBo FOpaiit
https://www.book.ru/ - He3aBrcumast 351eKTpOHHO-OMOIHOTEYHASI CHCTEMA

http://miit.ru — PYT (MUUT)

http://ui-miit.ru/ - FOU PYT (MUUT)

9. IEPEYUEHb TH®OPMAIIMOHHBIX TEXHOJIOT I, TIPOTPAMMHOI'O
OBECIHHEYEHUSA U THOOPMAIIMOHHBIX CITPABOYHbBIX CUCTEM,




MCMOJIb3YEMBIX ITPA OCYHIECTBJIEHNY OBPA3OBATEJIBHOTO ITPOIECCA
MO JUCUMIUIMHE (MOY.JIIO)

Microsoft Windows,

Microsoft Office,

HNuTtepuer-Opaysep,

CIIC «Koncynbrant [Lmtocy,

DnekTpoHHas nH(popManmoHHo-o0pa3oBatenbHas cpena PYT (MUUT), noctynHas U3 THYHOTO
KaOuHeTa 00yJaroIIerocs Wiy Mperno/iaBaTes Ha caiite http://www.miit.ru/.

10. ONUCAHUE MATEPHUAJBHO TEXHUYECKOW BA3BI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOT'O MTPOIIECCA 1O JUCHUATIJIVHE
(MOJZIYJIIO)

Y4eOHble ayIUTOPUH AJIsi IPOBEACHUS 3aHATHH JIEKIIMOHHOTO TUIIA, OCHAIIEHHBIE HAOOpaMU
JIEMOHCTPALIMOHHOTO 000PYOBaHMUS.

Y4eOHble ayIUTOPUU IJIs1 TPOBEACHUS 3aHATHI CEMUHAPCKOTO TUIIA, TPYIIIOBBIX U
WHIUBUTYAJIbHBIX KOHCYJIBTAIMM, TEKYIEro KOHTPOJISA U MPOMEKYTOYHON aTTECTAIUH.
[TomerieHue 17151 CAMOCTOSITENIEHOM pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHOI TEXHUKOM €
BO3MO>KHOCTBIO MOJKITI0UeHUs K ceTH "MHTepHeT" u o6ecrieueHreM 10CTyna B JJIEKTPOHHYIO
uH(}OPMaILMOHHO-00Pa30BaTEIbHYIO CPEAY OpraHU3aIIH.

11. METOJUYECKHUE YKA3AHHUS 1151 OBYUYAIOIIMXCSI 10 OCBOEHHUIO
JTUCLUILIMHBIL (MOLYJIS)

CamocrostenbHas paboTa ciocoOCTBYET CHCTEMATH3aLUH, PACIIUPEHHIO U 3aKPETICHUIO
3HAHUH [0 JUCLUIUIMHE, TPUMEHEHHIO MTOJIyYCHHBIX 3HaHUH NPH pelIeHMH KOHKPETHBIX 3a]1a4, a
TaKXXe Pa3BUTHIO YMEHUH M HaBBIKOB WH/IWBUIYAIBHON MPAKTUYECKOMN IEATEILHOCTH.
CamocrosTenbHas padoTa, JODKHA OTpaXaTh COBPEMEHHBIE JOCTHXKEHHsI HAyYHOH TEOpUH U
OCHOBATEIHHOE 3HAKOMCTBO C COOTBETCTBYIOIICH NIPAKTUKOM, CBUIETEIECTBOBATH 00 YMEHHU
3aHUMAaTbCS UCCIIEOBAaHUEM TEOPETUUECKUX U MPAKTUYECKHUX MpoOiIeM, GopMyIupoBaTh U
apryMEHTHPOBATH TOJI0KEHUS, JIENIaTh TEOPETHUECKUE BHIBOJBI 1 0OOCHOBBIBATH MIPAKTUYECKHE
PEKOMEH/IallUH 110 UCIIOJIb30BAHUIO MaTEPHAJIOB CAMOCTOATENBbHOM paboThI.

CamocrosrenbHas paboTa pu3BaHa J1aTh CTYACHTaM, OYAYLIUM CIIEHaINCcCTaM B 00J1acTU
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHSI, KOMIIJIEKC COBPEMEHHBIX 3HaHUH, yMEHUI U HaBBIKOB,
HEOOXOIUMBIX /17151 IPOECCUOHATBHON AESITETbHOCTH.

[TocpeacTBoM caMOCTOSTENBEHON PabOTHI JOIKHO IPOUCXOIUTH (DOPMUPOBAHHE Y CTYACHTOB
NIPaBOBBIX HABBIKOB OPTaHU3AIMH PAOOTHI C ApXUBHBIMHU JIOKyMEHTAMHU.



